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from the manuscript in one of the file formats listed above in 

section VI-J. Place figure captions below the figures; place 

table titles above the tables. Please do not include captions as 

part of the figures, or put them in “text boxes” linked to the 

figures. Also, do not place borders around the outside of your 

figures. 

 

N. Color Processing / Printing in IEEE Journals 

All IEEE Transactions, Journals, and Letters allow an author 

to publish color figures on IEEE Xplore
®
 at no charge, and 

automatically convert them to grayscale for print versions. In 

most journals, figures and tables may alternatively be printed 

in color if an author chooses to do so. Please note that this 

service comes at an extra expense to the author. If you intend 

to have print color graphics, include a note with your final 

paper indicating which figures or tables you would like to be 

handled that way, and stating that you are willing to pay the 

additional fee. 

 

VII. CONCLUSION 

A conclusion section is not required. Although a conclusion 

may review the main points of the paper, do not replicate the 

abstract as the conclusion. A conclusion might elaborate on 

the importance of the work or suggest applications and 

extensions.  

APPENDIX 

Appendixes, if needed, appear before the acknowledgment. 

ACKNOWLEDGMENT 

The preferred spelling of the word “acknowledgment” in 

American English is without an “e” after the “g.” Use the 

singular heading even if you have many acknowledgments. 

Avoid expressions such as “One of us (S.B.A.) would like to 

thank ... .” Instead, write “F. A. Author thanks ... .” In most 

cases, sponsor and financial support acknowledgments are 

placed in the unnumbered footnote on the first page, not here. 

REFERENCES AND FOOTNOTES 

A. References 

References need not be cited in text. When they are, they 

appear on the line, in square brackets, inside the punctuation.  

Multiple references are each numbered with separate brackets. 

When citing a section in a book, please give the relevant page 

numbers. In text, refer simply to the reference number. Do not 

use “Ref.” or “reference” except at the beginning of a 

sentence: “Reference [3] shows ... .” Please do not use 

automatic endnotes in Word, rather, type the reference list at 

the end of the paper using the “References” style. 

Reference numbers are set flush left and form a column of 

their own, hanging out beyond the body of the reference. The 

reference numbers are on the line, enclosed in square brackets. 

In all references, the given name of the author or editor is 

abbreviated to the initial only and precedes the last name. Use 

them all; use et al. only if names are not given. Use commas 

around Jr., Sr., and III in names. Abbreviate conference titles.  

When citing IEEE transactions, provide the issue number, 

page range, volume number, year, and/or month if available. 

When referencing a patent, provide the day and the month of 

issue, or application. References may not include all 

information; please obtain and include relevant information. 

Do not combine references. There must be only one reference 

with each number. If there is a URL included with the print 

reference, it can be included at the end of the reference.  

Other than books, capitalize only the first word in a paper 

title, except for proper nouns and element symbols. For papers 

published in translation journals, please give the English 

citation first, followed by the original foreign-language 

citation See the end of this document for formats and 

examples of common references. For a complete discussion of 

references and their formats, see the IEEE style manual at 

www.ieee.org/authortools. 

A. Footnotes 

Number footnotes separately in superscripts (Insert | 

Footnote).
1
 Place the actual footnote at the bottom of the 

column in which it is cited; do not put footnotes in the 

reference list (endnotes). Use letters for table footnotes (see 

Table I).  

 

VIII. SUBMITTING YOUR PAPER FOR REVIEW 

A. Review Stage Using Word 6.0 or Higher 

If you want to submit your file with one column 

electronically, please do the following: 

 --First, click on the View menu and choose Print Layout. 

 --Second, place your cursor in the first paragraph. Go to 

the Format menu, choose Columns, choose one column 

Layout, and choose “apply to whole document” from the 

dropdown menu. 

 --Third, click and drag the right margin bar to just over 4 

inches in width. 

The graphics will stay in the “second” column, but you can 

drag them to the first column. Make the graphic wider to push 

out any text that may try to fill in next to the graphic. 

B. Final Stage Using Word 6.0 

When you submit your final version (after your paper has 

been accepted), print it in two-column format, including 

figures and tables. You must also send your final manuscript 

on a disk, via e-mail, or through a Web manuscript submission 

system as directed by the society contact. You may use Zip for 

large files, or compress files using Compress, Pkzip, Stuffit, or 

Gzip.  

Also, send a sheet of paper or PDF with complete contact 

information for all authors. Include full mailing addresses, 

telephone numbers, fax numbers, and e-mail addresses. This 

information will be used to send each author a complimentary 

 
1It is recommended that footnotes be avoided (except for the unnumbered 

footnote with the receipt date on the first page). Instead, try to integrate the 
footnote information into the text. 
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