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NHpopmauumsa, cogep>kallasca B 3TOM JOKyMeHTe, MOXeT ObiTb M3MeHeHa 6e3 npesBapuTeIbHOrO
yBegomaenus, n komnanua ABBYY He 6epeT Ha cebs Ha 3TOT cUeT HMKakux 0ba3aTenbCTs.

MNporpamMmmHoe obecneyeHure, ONncbiBaeMoe B 3TOM JOKYMEHTE, MOCTaBAAETCA B COOTBETCTBUM C
JIVLLeH3MOHHBIM AOrOBOPOM. 3TO MPOrpaMmHoe obecneyeHne MOXeT ObITb NCMOb30BaHO AN
CKOMMPOBAHO NNLLb B CTPOrOM COOTBETCTBUM C YCIOBMAMM 3TOrO gorosopa. KonnposaHue 3Toro
nporpamMmmHoro obecrneyeHna Ha Kakon-1mbo HocuTenb MHPOPMALMK, €C/IN Ha 3TO HET CreLnasbHOro
pa3pelueHuns B JINLLEH3MOHHOM JOroBOPE WM B COT/aLLEHMN O HEPACNPOCTPaHEHUN, ABNAETCS
HapyLweHneM 3akoHa Poccuickon Pegepaumm "O npaBoBoW oxpaHe nporpamm aaa 9BM u 6a3 gaHHbIxX"
Y HOPM MeXAyHapOoAHOro npasa.

Hwukakas yacTb HacTosLLero PyKOBOACTBa HM B KakKUX LieNAX HE MOXET 6biTb BOCMPOM3BEAEHA NN
nepesaHa B Kakoi 6bl TO HU 6bI10 GOPMeE 1 KakMMK Bbl, TO HM BbINO CpeacTBamMU, Byab TO INEKTPOHHbIE
WA MexaHu4Yeckue, BKAtoUas GOTOKONMMPOBaHMNE U 3aMnCb Ha MAarHUTHbIE HOCUTENIW, EC/IN Ha TO HET

NMUCbMEHHOrO paspelleHma komnaHmn ABBYY.
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B aaHHOM paszgene Bbl y3HaeTe o nporpamme ABBYY FineReader 1 ee BO3MOXHOCTSAX.
CopeprxaHue pasaena:

e Yro Takoe ABBYY FineReader! 9)

e HoBble Bo3MoxxHocTU nporpaMmmbl ABBYY FineReader PDF 15/12]




O nporpamme ABBYY FineReader PDF 15

ABBYY FineReader PDF 15 — 3T0 yHMBepCanbHbI MHCTPYMEHT A/1a paboTbl ¢ 6yMaxkHbIMK 1 PDF-
AOKYMeHTaMu Ha undpoBoM pabouem mecTe. B nporpamme ncnonb3yroTca TEXHONOTMU ONTUYECKOTO
pacno3HaBaHWA CUMBOIOB 1 KOHBEPTALMWN JOKYMEHTOB, OCHOBaHHbIE Ha BO3MOXHOCTAX
NCKYCCTBEHHOTO MHTE/IEKTA. DTO MNO3BOAAET HBbICTpee M3BAeKaTb NOAE3HYHO MHOPMaLMIO 13
AOKYMEHTOB M NOBbILLATL NPON3BOANTENBHOCTL TPYAA. Bbl CMOXeTe ¢ 1erkocTbio co3aaBartb,
oumdpPOBbIBaTb, KOHBEPTUPOBATb U pPeakTMpoBaTbh bymaxkHble n PDF-a0KyMeHTbl, BECTU MO HUM
NMOWCK, 3aLLMLLATh UX COAEPXKMMOe N paboTaTb Haj HUMW COBMECTHO C APYrMMU NOAb30BaTENAMMU.

BosmorxHocTtn nporpammbl ABBYY FineReader PDF 15

e ABBYY FineReader PDF 15 no3Bossiet pabotaTb ¢ 1t06bIMU TUNamu PDF-40KyMeHTOB, B TOM
uncne co ckaHamu. NMporpamma ABBYY FineReader PDF 15 nossosser:

O pefakTUpoBaTh TeKCT| 84] (B TOM uncne ab3aLibl v Tabanupl), ccbiakul 92) n kapTuHkm| ot

O OCYyLlecTBNAATb MOUCK MO KAKYEBLIM cnosam@ KaK B TEKCTE AOKYMEHTA, TakK 1 B

KOMMEHTapuAX, 3aknagkaxXx n MeTaaHHbIX;

o nepemMellaTb, 406aBAATh, vaan;m:@ M yayJdllath (MoBOpaYmMBaTh, 06pesatb, UICNPaBASATb

nepeKoc)mﬁ cTpaHuubl B PDF-gokymeHTax;

O KOMMPOBATh TEKCT, Tab/MLbl U KaPTUHKM! 62] 13 PDF-¢annoB, oTckaHMPOBAHHbIX

n3obpaxeHuii nam ¢otorpaduii B napy KAnkos;

o nepeBoanTb PDF-goKyMeHTbI B peaakTupyemble popmartsl, Takme kak Microsoft Word, Excel
n apyrve;

e} l£|.06aBJ'IF|Tb KOMMEHTapPUnN N OTMETKWN Eﬁ;

e} AO6aBJ'IF|Tb BOAAHbIE 3HAKN mﬁ, LTamMnbl| 80, KONOHTUTY/Ibl, HYMepauuno CTPaHWLL U

HyMmepauuto beittcal sl

O CTaBUTb N BEPUDUNLIMPOBATL INEKTPOHHYHO LINGPOBYH I'IOLI,I'II/ICbma,'

o 3awmuat PDF-g0KymeHTbi| w1 npv NOMOLLW naponen;

O yAanATb KOHOUAEHLMANBbHYHO VIHd)ODMaLlVIfomh N3 JOKYMEHTOB;

o CO3AaBaTh 1 06beANHATL PDF-10KyMeHTbI| 15, B TOM uncae B dopmate PDF/A ana

[LO/ITOCPOYHOTO XpaHeHw | s 1 B dopmate PDF/UA, KOTOpPbIN NCNOL3YHOT NHOAM C OCOBBbIMU

I'IOTpe6HOCTFIMl/I,'

o 3anoJiHATbL PDF-dopmbl Fﬁ;

o) I'IDOCMaTDMBaTb@ 7] pacneanblsaTbmﬁ PDF-a0KyMeHTb;




O HaxoaunTb pa3nmuvm@ B Pa3HbIX BEPCUAX O4HOIo 1 TOro >Xe AOKYMEHTa B NO6bIX

noaaep>xveaembix ¢opmaTtax (Bkatouvasa PDF, Microsoft Word n mHoruve rpapuueckme
dopmarbl);

O COXpaHATb pe3y/bTaTbl CpaBHEHMA B JOKyMeHT Microsoft Word B pexume oTcaexxvsaHms

M3MEHEHUN.

e CKaHMPOBaHWE N KOHBEPTUPOBAHUE AOKVMGHTOBF&

CkaHupyWTe 1 KOHBePTMpPYITe ByMaxkHble n PDF-gokyMeHTbl B pegakTipyemble dopmMaTtbl C
BO3MOXXHOCTbIO MOJIHOTEKCTOBOrO nomucka (skatouasa Microsoft Word, Microsoft Excel, PDF ¢
BO3MOXHOCTbIO noucka, PDF/A, PDF/UA 1 mHormne apyrue dopmartsl).

o MowHbin OCR-pesakTop NO3BOASET KOHBEPTUPOBATh HyMakHble, OTCKaHWPOBaHHbIE
AOKyMeHTbl 1 PDF-dainnbl ¢ coxpaHeHeM nx NCXo4HOro GpopMaTMpOBaHUA U CTPYKTYPbI.

o ABTOMaTUYeCKME N PYUHbIE MHCTPYMEHTbI A8 UCMPaBAEHNN NCKaXeHWU U npesobpaboTkm
LUNOPOBbIX N306PAXKEHMI MO3BOAIOT MOBLICUTL KAUECTBO KOHBEPTUPOBAHWS.

o BCTpoeHHBIN TEKCTOBBIN pesakTop 1 MHCTPYMEHTbI A/t NpoBepku opdorpadum No3BonaroT
Nerko n HbICTPO CBEPUTL pe3y/ibTaTbl Pacno3HaBaHWA C COAeP>KaHNEM NUCXOLHOTO
AOKYMeHTa 1 BHECTU HeOBXOAMMble NCMPaBAEHMA.

o MNMpodeccnoHanbHble nHcTpymeHTbl OCR no3BonAoT 406mUThCA ele 6onee TOUHOM
KOHBepTauumn JOKyMeHTOB. Bbl MOXeTe pa3meyaTb 1 KOPPEKTMPOBaTb 061aCT JOKYMEHTA,
nogsaexatyme pacnosHaBaHUWIO, Hay4YMTb NPOrpaMMy pacrno3HaBaThb eKOpaTUBHbIE NN
cneumdunyeckmne WpnUdThl, a TakKe co3haBaTb NOAb30BaTENbCKNE CIOBAPU U A3bIKW AN1A
pacno3HaBaHMA cneLmanbHbiX TEPMUHOB, COKPaLLEHWI, KOAOB U T.M.

e CpaBHEHME BEPCUMN ﬂ,OKVMeHTOBE‘ﬁ.*

o ABBYY FineReader PDF 15 no3BosisieT cpaBHWUBATbL ABE BEPCUMM OAHOTO U TOTO Xe AOKYMEHT],
AaXe ecnn OHW co3aaHbl B pa3Hbix dopmaTtax. Hanpumep, Bbl MOXeTe CPaBHUTb
OTCKaHWPOBAaHHbIN JOKYMEHT B rpadpuueckom Gopmate 1 ero xe Bepcuto B popmare
Microsoft Word (paiin ¢ pacwmpenmem *.doc nam *.docx).

o HanaeHHble pa3imumna MOXHO COXPaHUTB:
= B BMAE NPOCTOro Cnmncka,

* B BUAe AokymeHTa Microsoft Word, rae pasnnums 6yayT oTpaxkeHbl B pexxmme

OTCNEXMBAHWA N3MEHEHW,
» B Buge PDF-goKyMeHTa, rae pasnvumns byayT oTpaxKeHbl B KOMMEHTapPUAX U OTMETKaX.

e ABTOMAaTM4ecKass KOHBepTaLumsa AOKYMEHTOB Npu nomoLm nHctpymenta ABBYY Hot Folder/ )

(«ropsuas nanka»).*
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o ABBYY Hot Folder no3sosisieT aBTOMaT3MpOBaTh OA4HOTUMHbIE MW MOBTOPSAOLLMECS 3a4aUM
no o6paboTke AOKYMEHTOB 1 YBENNUNTb MPOU3BOAUTENBHOCTL PaboThbl. Bbl MOXeTe co3aathb
pacnucaHue, No KOTOPOMY NporpaMmma 6yaeT NpoBepATb BbIOpaHHYHO Nanky u
KOHBEPTMPOBATb OOHAPY>KEHHbIE B Hel dalibl, UICMOb3Ys 3ajaHHble MOb30BaTENEM

HaCTPOVIKW.

e Co34aHMe CHUMKOB 060 YacTu 3KkpaHa npv nomolim ABBYY Screenshot Reader| 22!,

o lMporpamma no3BonseT caenatb CHUMOK BbIbpaHHOM 061aCcTK 3KpaHa, pacno3HaTb TEKCT U
COXpaHUTb pe3ynbTaT B peAakTnpyeMom popmare.**

* QyHKUMA JOCTYyMHa He BO BCex Bepcuax nporpammbl ABBYY FineReader. MNoapobHee cM. Ha cTpaHuLe
http://www.ABBYY.com/FineReader opuumanbHoro cata komnaHum ABBYY.

** MpunoxeHne ABBYY Screenshot Reader ocTynHO TOIbKO NO/b30BaTENAM, KOTOPbIE
3apernctpupoBanu cBoro konuto nporpammbl ABBYY FineReader.
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http://www.ABBYY.com/FineReader

HoBble Bo3moxxHocTu nporpammbl ABBYY FineReader PDF 15

Pepaktnposanue PDF-gokymeHTOB

e PegakTtupoBaHue uenbix ab3saues
Bo3MOXXHOCTb peslakTMpoBaHWA TekcTa B npegenax ab3ala nav TekctoBoro 610ka AocTynHa B
PDF-gokymeHTax n1r060ro Tvna, B TOM Uncae B CKaHax. Tenepb TeKCT byaeT aBTOMaTUUeCKM
nepepacnpeaenaTbca No CTpokaM no Mepe fobaBieHVsa UK yaaneHusa cnoB 1 GparMeHToB,
Kak ecnn 6bl Bbl Habupanu ero B Microsoft Word nav B apyrom TeKCTOBOM pesakTope.

e dopmaTnpoBaHue TeKcTa B npegenax absaua
Bbl MOXeTe dopmMaTpoBaTh TEKCT B NMpegesax ab3alia uimn Kakoro-anbo ero pparMeHTa
(MeHATb pa3Mep 1 HauepTaHue WpKdTa, LiBET, MEXAYCTPOYHbIN MHTEPBas, HanpasieHne

neyaTtun, a Tak>Xe BbIPpaBHMBATb TEKCT).

¢ N3ameHeHne opopmMaeHUsa CTpaHULbI
Tenepb Bbl MOXeTe MeHATb odopmieHne ntobon ctpaHmubl B PDF-pgokymeHTe. lobaBasiiTe n
yAanaute ab3aubl nan 610KM TEKCTA, U3MEHANTE UX PACMONOXEHNE, LUMPUHY U BbICOTY. TeKcT
Ha cTpaHuLe byaeT nepepacnpesesieH Taknm obpas3om, UTOObl KOPPEKTHO OTPa3nTb

BHECEHHbIE BaMWN U3MEHEHNA.

¢ PepakTpoBaHue oTAe/bHbIX AYeeK B Tabauue
MoaBunacb BO3IMOXHOCTb pefakTUpOBaTh OTAe/bHbIe Auelikn B Tabauue. B Takom ciyyae npum
N3MEHEHNW COAEP>XXMMOrO B OAHOWN AYelKe HanoJIHEHME APYTUX AYEEK B TOW XKe CTPOKe He

NOMEHAETCA.

MpocmoTp PDF-pokymeHTOB

¢ bbicTpoe oTkpbiTe PDF-aoKymeHTOB
HoBas Bepcus nporpammbl OTKpbIBaEeT tobble danbl, gaxe o6beMHble PDF ¢
nsobpaxeHnamu, gnarpammamu 1 Tabanuamm, Ha 40% bbicTpee, yeM paHbLUe.

Co3panne PDF-pokymeHTOB

e Co3pgaHune nHrepakTtuBHbix PDF-¢popm
MosBMAacb BO3MOXHOCTb CO3AaBaTh U pegaktuposatb PDF-dopmebl, gobasnas
WHTEepPaKTUBHbIE NOAA Kak B HOBbIV, Tak 1 B y>Xe cylecTByrowmii PDF-gokymeHT. Bbl MoXeTe
Aob6aBuTh B cBOtO PDF-hopMy 3anosiHfeMble TEKCTOBbIE MOAA, PACKPbIBAOLLMECA CIINCKY,
OMPOCHUKYM C BbIBOPOM HECKONbKNX OTBETOB, KHOMKM, MHULIMMPYOLLME Pa3NnYHble AeNCTBUA

v ap.

KonBepTtupoBanue PDF-goKkymMmeHTOB

12



e OueHKa KayecTBa TEKCTOBOrO /101
JobaBneHa PyHKLUMA MHTENNEKTYaNbHOMW OLLEHKN KayecTBa TekcToBoro ciosa B PDF-
AOKyMeHTax. B cnyuae npobaem ¢ TeKCTOBBIM C0eM (TEKCT MOBPEXAEH, MMEET HEBEPHYHO
KOAMPOBKY W T.M.) NporpaMmma npuMeHUT TEXHOJIOTMIO OMTUYECKOro pacrno3HaBaHMa CUMBOJIOB
BMECTO TOro, YTOObl M3BaeKaTb NPO6EMHBbIN TEKCT. TakMm 0H6pa3oM MOBbILLAETCA KauecTBO
KoHBepTMpoBaHua PDF-gokyMeHTOB B pefakTupyemble popmarsl.

¢ Pacno3sHaBaHMe TeKCTa B NO/IAX UHTEPaAKTUBHbIX POPM M KOMMEHTapUAxX
CneuyanbHbI MeXaHU3M M3BAEYEHMA TEKCTa U3 NOAen HTepakTUBHbIX PDF-dopm u
KOMMeHTapueB Tvna «TekCToBbIN 610K» NO3BONSET TOUHO BOCMPOU3BECTM TaKOW TEKCT Npu

KOoHBepTupoBaHun PDF-gokymeHTa B pegaktupyembii opmar.

e bonee TouHoe coxpaHeHue opoOpMIIEHUSA CTPAHUL

YnyyweHo BoccosgaHmne ab3ales npu KoHBepTMpoBaHUn PDF-f0KyMeHTOB B pefakTupyemble
dopmarsbl.

CpaBHeHMe AOKYyMEHTOB

e CoxpaHeHue pe3ynbTaToB CpaBHeHUA B popmate Microsoft Word
Mogaynb cpaBHeHUsA fokymeHToB ABBYY FineReader PDF 15 Tenepb nossonseTt
3KCMOPTUPOBATb pe3y/bTaTbl CpaBHeHUs B JoKyMeHT Microsoft Word 1 otobpaxaTb 1x B
peXuMe OTCNEXMNBaHWA U3MEHEHWI, KOTOPbIN YacTO MCMOb3YyeTcs, Hanpumep, Npu paboTe ¢
FOPUANYECKMMU JOKYMEHTAMMU.

¢ MNMoBbIWEeHa TOYHOCTb CpaBHeHNA JOKYMEHTOB

bnarogaps yny4yweHHOMyY anropuTMy KOHBEPTUPOBAHMA NMOBbLICUIOCH KA4eCTBO CPaBHEHMNSA
PDF-¢dannoB c AoKyMeHTaMu B APYrux Noaaep>KMBaembix Gpopmarax.

Ynyqu.lel-lo Ka4ecTBO onTnyeckoro pacnosHaBaHma CMMBOJ10B

Bnarosapa HOBOW BEPCUM TEXHONOTUM OMTUYECKOTO pacrno3HaBaHna cumeosioB ABBYY FineReader PDF
15 elle TOUHee KOHBEPTMPYET TEKCTbI HA AMOHCKOM Y KOPENCKOM A3blKax, BOCMPOU3BOANT TabaunLbl B
Excel Ha A3bIkax, Ha KOTOPbIX TEKCT MULLETCA N YMTaeTCa CripaBa Ha/leBo, N paccTaBaseT
aBToMaTuuyeckume Term npu coxpaHeHmn B PDF (B Tom uncne B PDF/UA).

HoBble BO3MOXKHOCTHU AnAa KOMMaHWi n opral-msau,uﬁ
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¢ JluueH3na AnA yaaneHHbIX Nosb3oBaTtesei
JlnueHsna ans yaaneHHbix Nosb3oBaTenen nos3sonseT ncnonbzosatb ABBYY FineReader PDF
15 COBMECTHO C peLLeHnaMu AN BUPTyanmsaumm paboyero ctosa v NPUAOXKeHUI (Hanpumep,
¢ Microsoft Remote Desktop Services, Citrix XenApp, Citrix Virtual Apps and Desktops). Joctyn
K MLLEH3MM OCYLLLECTBASETCSA NO MMEeHU nosib3oBaTens (nogpobHee cMm. B PykoBoaCTBe AN1s
CMCTEMHOro agMUHUCTPaTopa).

e HoBble HacTpoiikn GPO
PaclumpeH cnncok BO3MOXHOCTeN Ans HacTponkn nporpammel ABBYY FineReader PDF 15 ana
KOHKPETHbIX NMONb30BaTeNe UM KOMMbIOTEPOB MPY MOMOLLM OO BEKTOB rPyNnoOBOM NMOJNTUKM
(GPO). lobaBneHbl cneaytoLme BO3MOXHOCTU:

O MO>XHO 3a4aTb MakKCMMaibHO€E KOJINYECTBO NMPOLLeCCOPHbIX AAEP, KOTOPbIE MOTYT
MCNnonb30BaTbCA ﬂpOFpaMMOVI Ha JaHHOM KOMMNbHOTEPE;

0 MOXHO 3ajaTb Nepuoa be3neicTBumS, No nctedeHun kotoporo Concurrent-nnueHsus byaet
0CBO6OX/AEHa 1 CTaHET JOCTYMHa APYrMM KOMMbOTepaMm;

O MOXHO MCNOAb30BaTh roTOBble WabaoHbl *.admx n*.adml.

Mbl MckpeHHe BaarofapumM Bcex Noab3oBaTeNel, KOTopble NPUcaan HaMm CBOW OT3bIBbl U MOMOT/IN
caenatb nporpammy 6onee ya06HOM 1 NONE3HON.
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CrapToBoe OKHO

Mpw 3anycke nporpammbl ABBYY FineReader oTkpbiBaetcs ctaptoBoe okHO HoBas 3apaua, kotopoe
COAEPKNT CNNCOK Hanbosiee pacnpoCTpaHeHHbIX 3a4au, a Tak)ke No3BoIfET co3aTh HOBbIV PDF-
AOKYMeHT, oTkpbITb OCR-npoekT 1 ap. Ecam okHO 3akpbITO uan nporpammMa 6biia 3anyLleHa yepes
KOHTEKCTHOE MeHto dalnia, AN1A OTKPbITUSA CTapTOBOrO OKHa HaXXMUTe Ha rMaBHOMW NaHenu

Hoean 3agaqa

WHCTPYMEHTOB KHOMKY

Tain [paska Bwg Waoopymenter  Cnpaeka P OUEHWTE NpoTyKT

Hoean 3anava

OTKpbITE

[lpocMOTp U peaaktnposanme PDFE

CkaHWpOoBaThb
For Otkpeime PDF-gokymeHT

CpaBHWTb

KoH BEPTaUMA AOKYMEHTOB

MNocnegHue Otkpeite 8 OCR-peaakTope
MpoaBUHYTaA KOHEEPTALMA W NPOBEPKA PESYNETATOBR

KoneeptwpoeaTte B PDF

H:

KoneepTwposate B Microsoft Word

= s

KoHeepTwposate 8 Microsoft Excel

><

Hactpokikm

KoHEEpTUPOEaTL B ApYrve GOpMaTsl

i

[MomoLk

Y1066l 06paboTaTh AOKYMEHT, NCMO/b3YS BCTPOEHHbIE 3aja4n:
1 BbibepuTe 3aknaaKy B IEBOWN YaCTV OKHa:
e OTKpbITb — HauaTb PaboTy C CyLLEeCTBYOWMMU JOKYMEHTAMU;
e CkaHMpoOBaTb — NoJy4YnTb N306paxKeHUA CO CKaHepa ANS AanbHelllen o6paboTky;
e CpaBHWUTb — HANTN Pa3NNYMA B TEKCTE AOKYMEHTOB;

e TMocnepHue — Npoo/KNTL PaboTy ¢ NnocneaHM 3akpbiTeiM PDF-gokymeHnTom nam OCR-
NPOEKTOM.
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2 Ha BbIbpaHHOW 3aknasKe BbIbepnTe HEOBXOAMMYHO 3asauy.

Ef |_|pl/l HaBeAeHNN Ha 3aja4y B ﬂpaBOP’I 4acCT OKHa NoABUTCA NOACKa3Ka C KPaTknum onncaHnem
AOCTYNMHbIX CLUEHapPWeEB.

KoH BEPTaUMA AOKYMEHTOB

Orkpeitk B OCR-pesaktope

+ Otepeimue naobpaxennid n PDF gna npogenHyToR KOHEERTALNMN
MMpoaBnHyTEA KOHEEPTALMA W NPOBEPKSE PEIYNETATOR F P P o P

= MNpoBepka pacnosHaHHOro TeKcTa
» PyuHan pasmeTka oBnacreil pacnosHaeaHuA

+
E Konseptmpoeats 6 PDF » OByuyeHue pacno3HaBaHWHY HECTAHAGPTHRIX CUMEOOE W LUPUGTOE

&
Koneeptvposats B Microsoft Word
Koneeptmposate B Microsaoft Excel

! KoHeeptupoeatsb B apyrive GopMaTtsl

[ 3agaum ABBYY FineReader BbINOAHAKOTCA C YY4ETOM HACTPOEK, 3ajaHHbIX B Avanore HacTtpouku [262],

YT06bI OTKPbITb A@HHBIN AManor, BbibepnTe COOTBETCTBYHOLLYHO KHOMKY B IEBOW YacTy OKHa.

CopeprkaHue pasgena:

[MTpocMOTp U peaakIupoBaHme PDF—AOKvmeHTOBFﬁ

e BbicTpas KoHBepTaums| 20)

[MpoaBMHYTaa KoHBEpPTaALMA Hﬁ

CpaBHeHe A0KYMeHTOB| 33]

CKaHMpoBaHWe B pa3anyHble d)ODMaTbIEﬁ
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ABBYY® FineReader PDF 15 PykoBoacTBO no/sib3oBartens

MpocmoTtp n peaaktuposaHue PDF-pokymeHTOB

ABBYY FineReader npeanaraet WWMPOKNIA Anana3oH BO3MOXHOCTEN ANs peLleHUs Pa3anyYHbIX 3a4a4 No
pabote ¢ ntobbiMu PDF-gokyMeHTamK, Aaxke C OTCKaHMPOBaHHbBIMW: OT MPOCMOTPa 1 Moucka Ao
pefakTMpoOBaHUA TeKCTa JOKYMEHTa.

MpocmoTp n peueHsnposaHme PDF-aokymeHTOB

B ctapToBoM OkHe Ha 3aknagke OTKpbITb HaXXMuTe OTKpbITL PDF-A0KYMeHT. B pe3ynbrate 4O0KyMeHT
6yaet oTkpbIT B PDF-peaakTope nporpammbl ABBYY FineReader n goctyneH ana npocmoma@ n
pelieH3npoBaHus| 67

[INA HaBMraLMM NO AOKYMEHTY B MporpamMme npeAycMOTPEHbI CrieLabHbIe NaHen: CTpaHmLb | 56)
3aknazku o, nonck! 60, kommerTapum| 75\

CTpaHLbI 3aknaaku Mouck KoMMeHTapHH
ANA GLICTROrD Nepexoaa ANA CO38aHUA, ANA NOUCKA W ANA NPOCKOTPA W
N0 CTPaHKLIAM 1 PEAAKTHPOBAHKA BLULENEHUA ObICTROTD Nepexona
WIIPAE NEHUS HEHN M NepeHeleHun HEOTX0AMHOM N0 KOMMEHTAPMAM

no aKnagKaM uHhopMaLMM

Qaitn  lMpaska Bug  Whorpymentsr  Cripaeka * Ouenmes npogykT ¢ 0
= m BB &8 S| 2wt G- C-LRk-8 «» %
(LM cTPAHML x ab  ab =2 X - KOMMEHTAPIAM x
r— ’l £
H o -i- RS @ ab &b Pesaktupdeats  CTepets - Monck kommenthones Q
FineReader OER, wih its adapive recognitiof technolagy for camera images, makes them appropric A N _
Q OCR and conversion into et fommals. 4 » AL~ T - L

Sn, if you have FineReader OCR nstalled on your PC and know some simple "secrets” on how o sh

documents and books, you will cenainly receive perfect results. Well, the secrets ae:

Your Digital Camera ab] AlexFox ©
Cerognna 13:25 Crp. 2

Usa a digital cemera with 4-megapixel resolution or higher, ideally equipped with the following feature
Flash disable mode
Optical zoom JoBaEnTe 33aMEYaHNE NPO CCBELLEHME,
An anti-shake feature
Aute focus assist beam or manual focusing
Manual aperture control or aperure priarity mode Alebedeva

General Tips Cerogra 13:25

Try to take 2-3 shats of the same decument i make sune your hands are stable and an image didn't QK
aut blurry of a comer of the document wasn't cut off,
Use the “close-up” or "mecrn”™ made. n mast cameras & & indicated by a flower icon,
Camera Positioning and Focus ab ’ELEhEdET?,. R
= Position the lens parallel 1o the plane of the document. EM0AHA 1320 LTp. &
" +  Fit the entire document info the frame.
. * Focus o the cemer of a page. JoBaeuTe 3amedanmne B ckobrax:
* Use the camera’s oplical 200m 3 2o0m n on the document and frame i QCER - Optical Character Recggnition.
araund the dotumen.
- - MValentina
Lighting and Flash Cerogra 13:28 Crp. 2
EEEMBRENSIE here s sufficem lighting, Natural light s the best,

Disable the flash i most poim-and-shoot digital cameras, the flash & on auto mode by deta
i you have 10 take a picture of a document i poor lighting and need the flash, try to use the
from 20 inches away and iry 10 find Sddilional light sources,

Dot use the fash on glossy paper. v Alebedeva

< > Cerogha 13:28

D H ED # g @ﬂloﬂosoepa... = = » oK

Mamenuts wpudT.,

C nomoubto ABBYY FineReader Bbl MOXeTe MCMOAb30BaTb C/IefyroLne MHCTPYMEHTbI PeLLeH3MPOBaHNA:

e 106aBUTb 3aMeETKM @,

® BblAe/INTb TGKCT@Z OTMETUTb MapKepoM, OTMETUTb NOAYEPKMUBaAHNEM, OTMETUTb

nepeyepknBaHMEM, ,£I|O6aBMTb OTMETKY ANA BCTaBKWM TEKCTQ,
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® BblAE/INTb obnactb C NMOMOLLbHO pmcosavaFﬁ Pa3nnyHbIX NVHWIA U q)mryp.

E @vﬂbﬂb

3ameTka  HapwcoeaTe db a8k

j?; WMHcTpyMeHTE
[ Ecnm naHenb NHCTPYMEHTOB CKPbITa, HAXXMUTE

PepaktnposaHune PDF-pokymeHTOB

,ﬂ,flﬂ penakTnpoBaHna B nporpaMmmMe npegycMoTpeHbl cnedyrolume MHCTPYMEHTbI, KOTOpPble NMO3BONAOT!

PenakiupoBark
TEKCT M KapTHHKM

Z Q& [a

Pesaktmpoeate  CTepets KapTuHea

Crepetb TEKCT JoDaBnTL
HIH KaRTHHEY KapTUHKY

Moapo6Hee cm. "[lobaBneHve 1 pefakTMPOBaHMe TekcTal 84l", "[lobaBieHure 1 peaakTUpOBaHMe
KaQTMHOKEh".

3awuTa PDF-p,oxymeHTosm

C nomoulbro ABBYY FineReader Bbl MoXeTe:

¥oanuik
Mocraenie - KOHO WA EHUMANEHYH
ANEeKTPOHHYIOD Q o= YaaneHue gaHHex v WHPOPKaLUMID
uMpoeyo -
WIH TEKCTOBYID

nNoANMCh

MNoanwcs 3awwTa naponem J0GaBUTE Naponk
K B OKYMEHTY

MoppobHee cm. "DnekTpoHHas umdpoBas nommcn:@", "YnaneHne KOHOUAEHLUMANbHOW MHPOPMAaLIMA

13 PDF-aokymMeHTa @ “Maposb 1 NpaBa goctyna [el,

Paborta c vHTepakTMBHbIMU pOopMaMm

ABBYY FineReader PDF 15 no3BosseT co3zaBath, pefakTMpOBaTh, 3aMoJ/HATb, COXPaHATb U neyaTaTb
NHTepakTBHble popmbl. MogpobHee cm. PaboTta C MHTEpPaKTUBHbLIMU PDF-dopmamu| 1l

Ecan PDF-g0oKyMeHT coaep>XnUT MHTepakTUBHYO dopMy, TO Npu OTKPbITUN GOPMbl JOCTYMHbIE A4
3anonHeHuns nons 6yayT noaceeyeHbl. Boibepute HeobxoanMOe 3HaUeHWE UV BBeAUTE TEKCT B NOAA
Ana BbIbopa nav 3anoaHeHus.

[ Ecan dopMa He ABaAeTCAa MHTePaKTVBHOW, A4 3aNOJIHEHWA BBEAUTE TEKCT MoBepx GopMmbl C
MOMOLLbIO MHCTPYMeHTa TeKCcToBbIA 610K, Pacno0XEeHHOro Ha MaHeNn MHCTPYMEHTOB.
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Moppo6bHee cm. 3anosHeHne dopm

5 NoapobHee 0 TOM, Kak peLlaTb pa3invyHble 3agaum no pabote ¢ PDF-gokymeHTaMu, CM. B pa3gene
Pa6ota ¢ PDF-gokymeHTamu| 51.
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ABBYY® FineReader PDF 15 PykoBoacTBO no/sib3oBartens

BbicTpasa KOHBepTauus

C NOMOLLbIO BCTPOEHHbIX 3@y, PacnoioXXeHHbIX Ha 3akiagke OTKpPbITb CTapTOBOrO OKHa, Bbl MOXeTe
nerko KoHBepTupoBsaTb PDF-gokyMeHT nan dainsl nsobpaxkerHui B gpyron ¢opmar, co3gatb PDF-
AOKYMeHT 13 dainoB apyrux ¢opmaTtos v T.4.

KoHBepTauusa oaHOro uam Heckosibkux ¢aiisios

1 Ha 3aknazke OTKpbITb BbibeprTe HEOOXOAMMYHO 3aaauy:

[® ABBYY FineReader 15 - O e

®aiin [lpaska Bwg WMaorpymenter  Cnpaska T OuennTs npoaykT

Hoean 3anaua

OTKpLITE

[ lpocMoTp 1 peaaktMposaHue PDF

CkaHWpOoBaTb For| OtepeiTs POF-go0kymeHT

CpaBHUTL Kon BEPTauna AOKYMEHTOB

Omkpoite 8 OCR-peaakTope

[NocneaHwe MpoaewHyTas KOHBEPTALWMA W NPOBEPKA PE3YNLTATOR

1. HaXMMTE KHONKY
HYHHOM 330341

Konseptmposats & PDF
KoHeepTMposaTe & Microsoft® Word
Hactporikm

KoHsepTmposaTs B Microsoft Excel ®

KoHeepTupoeaTs B Apyrve hopMartsl

B B¢ B¢ B

[Momowb

e KonBeptupoBatb B PDF — no3sonset co3gate PDF-goKyMeHTbI 13 $panios gpyrmx
dopmatos (*.pdf, *.docx, *.html, *,jpeg n gpyrve) nnm o6vEAMHUTL HECKOABKO $alinoB B
oavH PDF-pokymeHT;

¢ KonBeptupoBartb B Microsoft Word — no3sonset co3gatb gokymeHTol Word 3 PDF-
AOKYMEHTOB 1an GannoB nsobpaxeHur, a Takke 06 beANHNTL HECKONBKO GalioB B OANH
Word-aokyMeHT;

¢ KoHnBeptupoBatb B Microsoft Excel — no3sonset co3patb Tabamubl Excel ns PDF-
[OKYMEHTOB UM GannoB n3obpaxeHnin, a Takxke 06beANHUTL HECKONbKO GaliioB B OAHY
Tabamuy Excel;
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ABBYY® FineReader PDF 15 PykoBoacTBO no/sib3oBartens

o KonBeptupoBarth B gpyrue popmatbl — N03B0ASET KOHBepTUPOBaTb PDF-g0KyMeHTbI 1
davinbl n306paxeHn B 04MH U3 NonyasapHbix popmatos: *.odt, *.pptx, *.epub, *.html n
apyrue.

2 B nosABuBLIeMCA OKHe BbibepuTe OAMH UAN HECKObKO $alriioB AN KOHBEPTaLUW.

[® ABBYY FineReader 15 - O X

®aiin  lNpaska Bwa Wncorpymentor  Cnpaska ¢ OuennTs npoaykT

4 Hosan 3agaua

! ) l 4. llobagbTe unu I
3. Boldepure - —_ —_ yaanuie thannes!
["af-mﬂ“m ma""] Konseptuposats B PDF O« Lo L

JobBaeute  Yganute Mograte  Onyctute

e K@YECTED M30EpAKEHNIA:

CBanaHcuposaHHoe ~ Document 1.docx

= BO3MOXKHOCTE NOWCKE N0 A0KYMEHTY: Document 2.xlsx
Kak B McxogHoM JoKyMeHTE ~
Document 3.t
b—— [ Cozpgaeats POF/A-gokymenrTsl
—  [] Cimate wzoBpaenna c nomowsie MRC E Scan.png

. 3 B1KM pacno3sHasaHnA:

O6beanHUTL Bce dialnsl B 04WH
Jil b hit

|AHrnmﬁcmﬁ; Pyccrmit v|
AOKYMEHT

p—— HacTpoiikn npesobpabotkm nsobpaskeHuit..,

——— QEVI'HE HECTECﬁKH...

5. HaXmuTE KHONKY
Koneeptvpoeats B PDF

3 3apaniTe HaCTPOWKM KOHBEPTaLUW.
BHeLHWI BUA 1 CBOWCTBA NOJYYEHHbIX JOKYMEHTOB ByayT 3aBMCETb OT BbIGpaHHbIX BaMu
HacTpoex.

4 [obaBbTe nan yganute danabl Npu HEOBGXOAMMOCTH.
5 Haxwmute kHonky KoHBepTupoBaTtb B <¢popmar>.
6 YKaxuTe nanky A8 COXpaHeHUs rNoNyYeHHbIX JOKYMEHTOB.
lNo 3aBepLIeHnn 3agaun JOKyMEHTbI Heobxoammoro popmata ByayT co3AaHbl B yKazaHHOW Marke.
O6beauHeHune ¢paitnos
1. Ha 3aknazke OTKpbITb BbibepuTe HEOBXOANMYHO 3ajauy:
2. B nosBuBLIeMCA OkHe BbibepuTe Gaiibl AN KOHBEPTALMK.

3. 3apaniTe HaCTPOWKM KOHBEPTaLUW.
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ABBYY® FineReader PDF 15 PykoBoacTBO no/sib3oBartens

4. [obaBbTe nan yganute danabl Npu HEOOGXOAMMOCTH.

[® ABBYY FincReader 15 - O X

Qaiin  Mpaeka Bug WHcorpymentel  Cnpaeka ¢ OueHnTs NpogykT

4 Hoeas 3agauya

Konseptuposats B PDF I | 1 T L

JoBasute  ¥Yaanute Moanate  Onyctute
Kauecteo nsoBpaxeqmnii:

CBanaHcnposanHoe ~ Document 1.docx

BozmoskHoCTe noncka no JoKyMEHTY Document 2.xlsx

Kak 8 WCHOAHOM JOKYMEHTE e

Document 3.t
[] Cospasate PDF/A-gokymenTsl

Cammate msobpanerua ¢ nomewsn MRC E Scan.png

Azbikn pacna3HasaHua:

O6begMHUTL Bee Qainbl B OAMH e

|AHrnuﬁcKuﬁ; Pycerunii v|
AOKYMEHT

" . P— 7 . thainoE W 00 LEHHHTE
ECTECHKH I'IEQQC Eﬂ OTKH W30 EE)KEHHH... k maﬁﬂblBﬂfﬂ'“H,ﬂ'ﬂMEH

QEVI’HE HECTECﬁKH...

Koneeptvpoeats 8 PDF

‘ OTmeHa ‘

/5. M3HEeHUTE NOPSLOK )
T

5. VIameHunTe nopsgok darnos n oTMeTbTe O6beaguHUTbL BCe Ppaiisibl B OANH JOKYMEHT. B
pe3ynbTaTe Bbl MONYyUYNTE €ANHBIN JOKYMEHT N3 HECKOIbKUX UCXOAHBIX GanioB B HY>KHOM

nopaake.
6. Haxmute kHonky KonBepTupoBaTtb B <¢popmar>.

7. Ykaxute umsa darina u nanky Ans COXpaHeHUs NoayYeHHOro JOKYMEHTa.

MNo 3aBepLUeHUN 3ajaum JOKYMEHT Heobxoamnmoro dopmarta byaeT co3gaH B yKa3aHHOW narke.

o ﬂ,ﬂﬂ KOHBePTaLUN CJTIOXHbBIX MHOTOCTPAHUYHbIX AOKYMEHTOB U pelleHnAa HeCTaH4aPTHbIX 3a4a4

NCMONb3YiATe MPOABUHYTYIO KOHBEpTaLMIO| 311,

EMNoppobHee cm. :

e Co3paHue v koHBepTaums B PDF-40KyMeHT| 23)

e KoHBepTauus B 10kyMmeHT Microsoft Word| 26

e Koneeprauus B Tabavuy Microsoft Excel| 2s)

e KoHBepTaumsa B gpyrue d)ODMaTbIGa

22



Co3paHue PDF-pokymeHTOB 13 pa3sinuHbiX ¢popmaTtoB

C NOMOLLbHO CTAaPTOBOIO OKHa Bbl MOXETE!

e co3gaBatb PDF 13 ¢pannoB pa3nmyHbix GopmaTos,

KOHBEPTUPOBaTb HECKO/bKO dpainnoB B PDF-g0KyMeHTbI,
06beanHATL darinbl B oguH PDF-g0KyMeHT,
co3aaBatb PDF ¢ BO3MOXHOCTBIO MOMUCKa,

co3jaBaTb AOKYMEHTbI, coBMecTuMble ¢ PDF/A n ap.

KoHBepTauusa oaHOro uam Heckosibkux ¢aiisios

1.

Ha 3aknaake OTKpbITb HaXXMUTe KoHBepTuposatb B PDF.

2. B nosBuBLIEMCA OKHe BblibepuTe OANH AN HECKONBKO GalNoB AN KOHBEpTaLun.

3. 3apjaliTe HaCTPOMKM KOHBEPTALUN.

BHewwHn BUA 1 CBONCTBa NOJTyYEHHbIX AOKYMEHTOB ByayT 3aBMCeTb OT BbIOPaHHbIX BaMu

HacCTpoeK.

3.1.KauecTBO M306parkeHNM - KaueCTBO N30OPaKEHNIN UV UANKOCTPALMIA U pa3mMep
nosyyeHHoro dainna 3aBMCAT OT BbIOpPaHHOrO 3HaYeHMA B BbiMajatowemM Cruncke rpynnbl
KauecTBO M306parkeHnii:

Bbicokoe KauecTBO
Bbibepute 3Ty onuuio, eciv Bam BaXKHO COXPaHUTb KauyecTBO M306paXkeHns CcTpaHuLbl
nan nanoctpaumin. OHm ByayT coxpaHeHbl C pa3peLLleHneM NCXOAHOTO M306paXeHUs.

C6anaHcmpoBaHHOe

BbibepuTe 3Ty onuuto, YTobbl yMEHbLWWTb pa3mep JOKYMEHTa Mo CPaBHEHWIO C
NCXOAHBIM, HO NMPW 3TOM COXPaHWUTb AOCTaTOYHO BbICOKOE KauyecTBO M300paxeHns
CTPaHWULLbI N MANKOCTPALUIA.

He6onbloi pasmep
Bbibepute 3Ty onuuto, ecam Bbl XoTmTe noayunte PDF-gokymMeHT Hebosbworo pasmMepa.
OTO NpUBEAET K YXYALIEHWNIO KavyecTBa N306paXkeHns CTpaHWLLbl UV UANKOCTPALMN.

Monb3oBaTtenbckoe...

Bbibepute 3Ty onumio ans Toro, 4Tobbl 3a4aTb CBOM MNapaMeTpbl COXPaHeHWs
N300paxkeHNs N UANKOCTPaLMIA. B OTKpbIBLLUEMCA 4MANOrOBOM OKHE
Monb3oBaTesibckMe HaCTPOUMKM BbibepunTe HEOHXOAMMBbIE 3HAYEHNA N HAXXMUTE
kHonky OK.

3.2.BO3MO>KHOCTb NMOUCKa MO JOKYMEHTY - 3aBUCUT OT BbIOPAHHOTO 3HaUYeHNs B
BbINaAaroLeM CrnvcKe JaHHOW rpynmnbi:
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e Kak B MCXOAHOM AOKYMEHTE - TeKCT Ha M306paxeHusax He byaeT pacno3HaH. MNounck
6yZeT BO3MOXEH, €CNIN UCXOAHBIA JOKYMEHT COAEPXKMUT TEKCT.

¢ [o TekcTy 1 n3o6pakeHnsam - TekCT Ha N306paxkeHnsax ByaeT pacrnosHaH. [Mounck
6yZeT BO3MOXEH MO BCEMY AOKYMEHTY.

e TMounck HeBO3MOXKEH - JOKyMEeHT byaeT KoHBepTuMpoBaH B PDF (Tosibko nsobpaxeHue).
Mowvck No TeKCTy AOKyMeHTa ByaeT HEBO3MOXKEH.

3.3.Co3paBatb PDF/A-a0KyMeHTbI - OTMETbTE 3Ty ONLMI0, UTOObI co3aaTb PDF/A-a0KyMEHT.
Mo ymonuaHuto cosgaetca gokymeHT PDF/A-2b. YTobbl n3ameHnTb Bepcuto, Bbibepute
Apyrue HacTpoukm....

3.4.0xnmaTb nsobpaxxenns c nomoubio MRC - otmeTbTe 3Ty onuuto, YTo6bl NPUMEHUTD
aNropuT™ cxxaTusa n3obpaxkeHnin Ha ocHoBe TexHonorun Mixed Raster Content (MRC),
KOTOpPbIN NO3BOAAET MONYUYNTb MEHbLUMIA pa3mep daina 6e3 noTepun kavecTsa.

3.5.413bIkn pacnosHaBaHMA - HEOHXOANMO NPaBUIBHO YKa3aTb A3bIKWU JOKYMEHTA.
MoppobHee cm. "A3bikM pacno3HaBaHWs a3,

3.6.HacTpoiikn npepo6paboTkmn n306parkeHuUm... - Bbl MOXETE 3aJaTb HACTPOMKM
06paboTKM OTCKaHMPOBAHHbIX AOKYMEHTOB U $HanioB, cogep Kalnx n3obpaxxeHns,
BKJIOUAsA OnpejeneHne opueHTaLmMmn CTpaHuLbl 1 aBToMaTuyeckyto o6paboTky
n306paxKeHnn. TN HaCTPOMKMN MO3BOASAIOT 3HAUNTEIBHO YAYYLLNTb NCXOAHOE
n3obpaxkeHne n nonyuntb 6onee TouHble pesynbTaTbl KOHBepTauuy. MoapobHee cm.

"MapameTpbl 06paboTKM M306paKeHiA ",

3.7.Apyrve HaCTPOWKW... - NO3BOASET OTKPbITb HacTpoiiku bopmatoB|z! Ha 3aknagke

dopmata PDF|2) ananora Hactpoiiku (MeHio MHCTpymeHTbl > HacTpoiiku...).

4. [obaBbTe nan yganute danabl Npu HEOBGXOAMMOCTH.

5. Haxwmure kHonky KonsBepTtuposatb B PDF.

6. YkaxuTe nanky Asa coxpaHeHna nojy4YeHHbIX JOKYMEHTOB.

Mo 3aBepLueHnn 3agaun oKymMeHTbl B popmaTe PDF ByayT co3aaHbl B yKazaHHOW Mmarke.
O6beauHeHune ¢paitnos
1. Ha 3aknagke OTKpbITb HaxXmMuTe KonBepTuposatb B PDF.
2. B nosasuBLueMcs OKHe Bblibepute painbl 419 KOHBEPTaLMN.

3. 3ajalnTe HacTPONKMU KoHBepTauum| 23,

4. [obabTe nan yganute danabl Npu HEOBGXOAMMOCTH.
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5. VIameHunTe nopsgok ¢arnos 1 npu HeobxoammocTn otmeTbTe O6beaAMHUTDL Bee ¢aiinbl B
OAVH AOKYMEHT, UTObObl B pe3y/ibTaTe NoNy4YnTb eANHbIN JOKYMEHT N3 HECKONBKUX NCXOAHBIX

dannoB B Hy>XHOM MoOpAAKe.
6. Haxmute kHonky Konseptuposatb B PDF.
7. Ykaxute nma darina n nanky AN COXpaHeHUs Noay4YeHHOro JOKyMeHTa.

Mo 3aBepLlueHnn 3agaum JoKyMeHT B popmate PDF ByseT co3gaH B yka3aHHOM narike.
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KoHBepTtauunsa B gokymeHT Microsoft Word

C NoOMOLLIbIO CTAaPTOBOrO OKHa Bbl MOXeTe co3aaBaTtb AokymeHTbl Word 13 PDF, dannos n3obpaxernui
W apyrvx Gaiinos noasepxmeaeMbix GOPMaTOB| s, KOHBEPTAPOBATL HECKONLKO GaiiioB B AOKYMEHT

Word, 06beanHATb daninbl B ogmH gokyMmeHT Word.
KoHBepTauua ogHoOro nam Heckonbknx dpainnos
1. Ha 3aknagke OTKpbITb HaxMmunTe KoHBepTupoBatb B Microsoft Word.
2. B nosBuBLUEMCA OKHe Bbibepute OfMH MM HECKONbKO $alrioB AN KOHBEPTaL M.

3. 3apanTe HaCTPOMKM KOHBEPTALUN.
BHeLWHWN BUA 1 CBOMCTBA NONYYEHHbIX JOKYMEHTOB ByAyT 3aBUCETb OT BbIBpaHHbIX BamMu
HacTpoek.

3.1. CoxpaHaTtb ¢popmaTupoBaHue.
Bbibop pexxrma coxpaHeHusa GopmMaTUpOBaHMA 3aBUCUT OT TOTO, Kak Bbl byaeTe
MCMNoab30BaTb CO3AaHHbIN JOKYMEHT B Ja/NbHeNLLIEM:

e TouHas konusa
BO3MOXHOCTb pefakTMpoOBaHMA BbIXOAHOIO AOKYMEHTa OrpaHnyeHa, Ho npu 3Tom

MaKCMMalbHO TOYHO COXpPaHAETCA BHELLHUN BUA AOKYMEHTa.

¢ Pepaktupyemas konus
OdopMaeHve BbIXOAHOTO JOKYMEHTA MOXET HE3HAUUTE/IbHO OTINYATLCA OT
opwurvHana. MonyyeHHbIN JOKYMEHT IErKO pefakTUpyeTcs.

e dopmMaTMpOBaHHbIN TEKCT
CoxpaHAtoTCA TONbKO WPUdTHI, UX pa3Mepbl U HauepTaHue, pa3breHre Ha ab3aLbl.
MonyyeHHbIV AOKYMEHT COAEPXKMUT CMIOHON TEKCT, 3aNnCaHHbIV B O4HY KOJNOHKY.

e Tpocroii TekcT
CoxpaHsieTcsa ToNbko pa3bueHne Ha ab3aubl. Becb TekcT dopmaTtnpyetcs ogHUM
WpndTOM 1 pacnosaraeTcs B OAHON KOJNOHKE.

3.2. fI3bikM pacno3HaBaHUA - HEOOXOAMMO MPaBUIbHO yKa3aTb A3bIKM AOKYMEHTA.
MoppobHee cm. "A3blkK pacno3HaBaHWs [l

3.3. COXpaHﬂTb KapTUHKWU - OTMETbTE 3Ty ONUUNIHO, €C/N Bbl XOTUTE COXPAHATb UAAHOCTPaUnKn
B MOJIy4HEHHOM AOKYMEHTE.

3.4. CoxpaHATb KOJIOHTUTY/Ibl U HOMepa CTPaHUL, - B NMOJyYEHHOM JOKYMeHTe byayT
COXpaHeHbl KONOHTUTY/Ibl 1 HOMepa CTPaHUL,.

3.5. ipyrne HacTPoOMKHM... - MO3BOAAET OTKPbITb HacTpoiikn bopmaros| =] Ha 3aKnazake

DOC(X)/RTF/ODT |21 guanora HacTpoiikn (MeHo MHcTpymeHTbl > HacTpoiku...).

4. [obaBbTe nan yaanute Gpaisibl Nnpn HeobXo[MMOCTL.
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5. Haxxmute kHornky KoHBepTtupoBatb B Word.
6. YKaxuTe nanky Aa8 COXpPaHeHUs NONyYEeHHbIX JOKYMEHTOB.
Mo 3aBepLIeHnn 3agaum gokymeHTbl Microsoft Word 6yayT co3saHbl B yka3aHHOW narke.
O6beauHeHune panos
1. Ha 3aknazke OTKpbITb HaxkmuTe KoHBepTupoBatb B Microsoft Word.
2. B nosBuBLIEMCA OKHe BblibepuTe darnbl AN KOHBEPTALMM.

3. 3agaiiTe HacTPOViKM KoHBEepTaLmu | 261,

4. [obaBbTe nan yaanute Gpaisibl Npn HeoH6Xo[MMOCTL.

5. ViameHunTe nopsgok ¢parnos 1 npu HeobxoammMocTn otmeTbTe O6beaAMHUTDL Bee ¢aiinbl B
OAVH AOKYMEHT, UTObObl B pe3y/ibTaTe NoNy4YnTb eANHbIN JOKYMEHT N3 HECKONBbKUX NCXOAHBIX
dalinoB B HY>KHOM nopsjke.

6. Haxmute kHonky KonBeptuposatb B Word.
7. Ykaxute nma darina n nanky Ansa COXpaHeHUs Noay4YeHHOro JOKyMeHTa.

Mo 3aBepLueHun 3agaum gokymeHT Microsoft Word 6yzeT co3zaH B ykazaHHOW narike.
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KoHBepTauunsa B Tabauuy Microsoft Excel

C NOMOLLIbIO CTapPTOBOrO OKHa Bbl MOXeTe Co3AaBaTb AOKyMmeHTbl Excel n3 PDF, painnos nzobpaxkeHni un
ApPYTUX GaiinoB noasepkuBaeMblx GOPMaTOB| 10, KOHBEPTUPOBATL HECKONLKO BaIOB B AOKYMEHTBI

Excel, 06beanHaTb dannbl B oavH AokyMeHT Excel.
KoHBepTauua ogHoOro nam Heckonbknx dpainnos
1. Ha 3aknazke OTKpbITb HaxkmuTe KoHBepTupoBaTtb B Microsoft Excel.
2. B nosBuBLUEMCA OKHe Bbibepute OfMH MM HECKONbKO $alrioB AN KOHBEPTaL M.

3. 3apanTe HaCTPOMKM KOHBEPTALUN.
BHeLWHWN BUA 1 CBOMCTBA NONYYEHHbIX JOKYMEHTOB ByAyT 3aBUCETb OT BbIBpaHHbIX BamMu
HacTpoek.

3.1.CoxpaHAaTb popmaTUpoBaHuUe.
Bbibop pexxrma coxpaHeHusa GopmMaTUpOBaHMA 3aBUCUT OT TOTO, Kak Bbl byaeTe
MCMNoab30BaTb CO3AaHHbIN JOKYMEHT B Ja/NbHeNLLIEM:

e dopmMaTMpOBaHHbIN TEKCT

ByayT coxpaHeHbl WpndThl, X pa3Mepbl 1 HauepTaHue, pa3breHne Ha ab3aupl.

e Tpocroir TekcT
Byaert coxpaHeHo Tonbko pa3bueHune Ha ab3aubl. Ana Bcero Tekcra 6yaeT Mcnosb3oBaH
OAVH WPUPT.

3.2./13bIKM pacno3HaBaHUA - HEOHXOANMMO NPaBUIbHO YKa3aTb A3bIKWU JOKYMEHTA.
MoppobHee cm. "A3bikM pacno3HaBaHWs B

3.3. CoxpaHATb KapTUHKM (Tonbko XLSX) - oTMeTbTe 3Ty ONuUUto, eC/IM Bbl XOTUTE COXPaHATb
WANKOCTPaLUN B MOJYYEHHOM AOKYMEHTE.

3.4. Co3paBaTb OTAENbHbIA JINCT ANA KaXKAOM cTpaHuLbl (Tonbko XLSX) - otmeTbTe 3Ty
ONuMIO, UTOBbI COXPaHUTb CTPAHULLbl UCXOAHbIX JOKYMEHTOB B OTAENbHbIE NNCTbI
AokymeHTa Microsoft Excel.

3.5. ipyrne HacTpPoOMKM... - MO3BOAAET OTKPbITb HacTpoiikn dbopmaros| 2| Ha 3aKnazake

XLS(X)! 204l grranora Hactpoiiku (MeHo MHcTpymeHTbl > HacTpoinku...).
4. [obaBbTe nan yaanute Gpaisibl Npn He0H6Xo[MMOCTL.
5. Haxxwmute kHonky KoHBepTupoBaTtb B Excel.
6. YkaxuTe nanky a8 coxpaHeHUsa Noay4eHHbIX OKYMEHTOB.
Mo 3aBepLueHnn 3agaun gokymeHTbl Microsoft Excel 6yayT co3aaHbl B ykazaHHOW narke.

O6beauHeHune panos
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1. Ha 3aknazke OTKpbITb HaxkmuTe KoHBepTupoBaTb B Microsoft Excel.

2. B nosBuBLIeMCA OkHe BbibepuTe Palsibl AN KOHBEPTALMN.

3. 3agaiiTe HaCTpOViKM KoHBEepTaLmu | 281,
4. [obaBbTe nan yaanute Gpainsibl Npn He0H6Xo0[MMOCTL.

5. VIameHunTe nopsgok ¢pannos 1 npu HeobxoammMocTn otmeTbTe O6beaAMHUTDL Bee ¢aiinbl B
OAVH AOKYMEHT, UTObObl B pe3y/ibTaTe NoNy4YnTb eANHbIN JOKYMEHT N3 HECKONbKUX NCXOAHBIX
dalinoB B HY>KHOM nopske.

6. Haxmute kHonky KoHBepTtuposatb B Excel.
7. Ykaxute nma darina n nanky AN COXpaHeHUs Noay4YeHHOro JOKyMeHTa.

Mo 3aBepLueHun 3agaum gokymeHT Microsoft Excel 6yaet co3paH B ykasaHHOW narike.
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KonBeprtauus B apyrmne ¢popmarbl

C NOMOLLIbIO CTaPTOBOrO OKHa Bbl MOXeTe KOHBepTMpoBaTb PDF-aokymeHTbl 1 daniibl n3obpaxeHnin B
OAMH M3 NonyasapHbix popmaTtos (*.pptx, *.odt, *.html, *.epub, *.fb2, *.rtf, *.txt, *.csv, *.djvu), 06beanHATL

HeCcKoNbko $anoB B OAVH AOKYMEHT.

KoHBepTauua ogHoOro nam Heckonbknx dpainnos
1. Ha 3aknagke OTKpbITb HaxXMUTe KoHBepTUpOBaTh B Apyrue ¢popmartbl.
2. B nosBuBLUEMCA OKHe Bbibepute OfMH MM HECKONbKO $alrioB AN KOHBEPTaL M.
3. 3apanTe HaCTPOMKM KOHBEPTALUN.

3.1.BHeLwWHN BUA 1 CBOWCTBA MOJTyUYEHHBIX JOKYMEHTOB OyAyT 3aBMCETb OT BblOPaHHbIX BaMM
HaCTpoex.

e ®opmar - No3BoAsET BbIOpaTh HEOOXOANMBIA HOPMAT COXPaHEHNUSA AOKYMEHTa.

e fA3bIKM pacno3HaBaHMUA - HEOHXOAMMO NPaBUABHO YKa3aTb A3bIKU JOKYMEHTA.
Moppo6bHee cMm. "fA3bik1 pacno3HaBaHMA Bha

e [lpyrue HacCTPOMKM... - MO3BOAET OTKPbITb HacTponku dbopmatos| s Ha 3aknagke
BblIbpaHHOro popmata gmanora Hacrpoitkm (MeHto MHcTpymeHTbl > HacTtpoiiku...).

4. [obaBbTe nan yaanute Gpaisibl Npn HeobXo[MMOCTL.
5. Haxmute kHonky KoHBepTupoBaTh B <dpopmar>.
6. YkaxwuTe nanky Aaa coxpaHeHUsa Noay4eHHbIX 4OKYMEHTOB.
No 3aBepLUeHNn 3agaun JOKYMEHTbI HY>XKHOTro dopmaTa ByayT co3aaHbl B yKazaHHOW narke.
O6beauHeHune painos
1. Ha 3aknagke OTkpbITb HaXkmuTe KoHBepTUpoBaTth B Apyrue ¢popmarbl.
2. B nosaBuBLIeMCA OkHe BbibepuTe Palsibl AN KOHBEPTaLMN.

3. 3agaiiTe HaCTPOViKM KoHBEepTaLmu | 301,

4. [obaBbTe nan yaanute Gpaisibl Npn HeOHXO[MMOCTL.

5. ViameHunTe nopsgok darnos 1 npu HeobxoammocTn otmeTbTe O6beAMHUTDL Bee ¢aiinbl B
OAVH AOKYMEHT, UTObObl B pe3y/ibTaTe NoNy4YnTb eANHbIN JOKYMEHT N3 HECKONBbKUX NCXOAHBIX
dalinoB B HY>KHOM nopsjke.

6. Haxmute kHonky KonBepTtupoBaTtb B <¢popmar>.
7. Ykaxute nma darina n nanky AN COXpaHeHUs Noay4YeHHOro JOKyMeHTa.

Mo 3aBepLUeHMM 3ajaun AOKYMEHT Hy>XHOro ¢popmata byAeT co3jaH B yKa3aHHON narke.
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I'Ipop,BtuTaﬂ KOHBepTauua
B nporpamme ABBYY FineReader npeagycmoTpeHa npoaBuHyTas koHBepTauus B OCR-pesaktope| sl c

BO3MO>XHOCTbHO MPOBEPKN obnacrten pacno3HaBaHMA 1 PAaCNO3HAHHOIO TEKCTA Ha Hain4vne owmnbok,

06paboTkM N306paxKeHWI 0 Hayana pacno3HaBaHWs ANs YayYlleHUs pe3yabTaToB U T.4.
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ABBYY® FineReader PDF 15 PykoBoacTBO no/sib3oBartens

Enarop,apﬂ AdHHOMY BUAY KOHBEPTaLUMK Bbl MOXKETE BPYYHYHO PAa3METUTb o6s1acTn pacnosHaBaHs m,

NPOBEPUTb PACMO3HAHHbIN TEKCT 217}, 0ByUMTb | 2071 NpOrpamMmy pacn

O3HaBaHWMIO HECTAaHAAPTHbIX

CMMBOJIOB U WIPUPTOB, a TakXXe UCNO/b30BaTh APYrne NpoABMHYTble BO3MOXHOCTM ABBYY FineReader

419 NONYYEHMA Hauy4Llero pesysbTaTa pacno3HaBaHMA U KOHBepTaL K.

1

UT06bI 3aMyCTUTL MPOABUHYTYHO KOHBEPTaLMIO, BbibepuTe:

o Hogas 3apaual 151 > 3aknazka OTKpbITb > 33ga4a OTkpbITb B OCR-peaakTope,

nan HoBas 3apgauva > MeHt0 UHcTpymeHTbl > OCR-peaakTop,

nnv HoBas 3agaua > MeHio @ann > OTkpbiTb B OCR-pegakTope.

2 B nosBuBLIeEMCs OKHe BblbepuTe darnbl Ans 06paboTkm.

Mo yMOAYaHWIO aHan3 1 pacno3HaBaHWe AOKYMeHTa 3a

nycTATCA aBTOMaTUYECKN. Bbl

MO>ETe M3MEHUTb 3TN HacTPOMku B ananore Hactpoiikm Ha 3aknazke O6paborka

nmsobpakeHnu (MeHto UHcTpymeHTbl > HacTpoiikm...).

4. ECNK Bbl M3MEHUNN
00NacT, 3aH0ED

3. Mpoeepuie BLAENEHHE!
oonactu

'

E)lmu Haoﬁpameuua E)lmo Telcca (ﬁ'r ¥

e PeynbIatbl

)

e I 2

W OueHuTs NpogyKT

Times Mew Roman

B 7T U x x,

% Tricks for Shooting Text with Dizital Camera

3aMycTHTE pacnosHasaHHe
Mpoext 6es umenn [2] - ABBYY|FineReader 15 OCR-pegakTop
®aitn  Mpaska Bwg Pacnosnisanme O6nacte  Muctpymentel  Cnpaska
s W af meti @rsoomm) ot ] o
CTPAHMLLI < B [N 3aronosok b
BE2C-- (& B&EEBRELD A Crum
”~
== 2o 124
)N [Tf= = Tricks Tor Shawting Texd wilh Digial Camera]
e WTPAIGET 10 RAUN TRRA 107 i § SRR CHTASN STRRTrul Vo1 MR Teal CHTY eks Gwat 107 ShAud
1 bnoges ar e srseace s by & e o charicieris, fat ABEYY
riforeader OCR. wifh &5 adenive FECOQAIN M nokogy fo COMEna Images. makes tham appaprae for
JPCR and conwersion imo tesd formars.
- 0, yow hwe Finalliader OC insdied o your B0 and koow same simple erets” on Sow i shot
P setiyed 8 by e parac i, Yl . el e
[fowr Digial Camera
Jee 1 gyl ey with &-magapiand seackion of higher, Seally eoUIDDas weh the folioesng froms
<" Plch seive s
< Cptesd o

=+ An i-ghak e
* un focus assis Deam o menual facusing
Vianssl ajstung SOl O Qe By Med

tabky wd g T e

Fostion the ke parshal 10 e plane of i documast
= FiR R e A 4,
Foois e cemes ol o

CTune:

FIL e gnure QOCurrent mww e idine.
Focus on the center of a page.

<

Q Kpynuent nnan

Saronosok N21

Asbik:

AHrnmiAckmia (CLL

Gy S Flatr LWpmdT: | Times New Roman w | UeeT wpubTa: I
= Mt i e s s g, s Mg i e
e e T T | Parwiep: B|7 U SddeRTE ke ¥ A5 Au
find sddsonal ight soures.
< » Ceoiictea Texcra
= et R[]+ BB e 1 R[] 4

Ll

Use the camera's optical zoom to zoom n on the document and frame .

3 B okHe U306parxkeHune Bbl yBUAMTE N306paxkeHe NCXOAHOTO AOKYMEHTA C BblAeNeHHbIMM

061aCcTAMM C TEKCTOM, KapTUHKamMu, Ta6nmu,a|v|m N WTpUx-

HeobX0AMMOCTU OTPEAAKTUPYITE UX.

kogamu. MposepbTe 0baacTv 1 npu
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Tvn, pa3mepsbl 1 dopma obnacteit onpesenstoTCs B NpoLecce aHann3a AOKyMeHTa.

B cOXXHBIX JOKYMeHTax HekoTopble 0b6aacTn MOryT ObITb OnpesesneHbl HenpaBWIbHO. YacTo
OKa3sblBaeTca y06Hee ncnpaBuTb TOIBKO WX, @ He BblAeNATb Bce 06nacTu 3aHOBO.

NHCTpyMeHTbI A48 pyYHOW pa3MeTku 1 peAakTMpoBaHua obaacten pacnonoXeHbl Ha MaHeam

OKHa V|306pa)KEHMe, a TakXXe Ha BCMJ/ibIBalOWKMX NaHeNAx MHCTPYMEHTOB AnA obnacten Tekcr,

KapTtuHka, ®oHoBas kapTuHKa 1 Tabauua. Jna otobpaxkeHna BCMbIBarOLLLEN MaHeam
BblAennTe HeobxoanMyo 0bnacTb.

C NOMOLLIbIO MHCTPYMEHTOB A1 PYYHOW pa3MeTKN Bbl MOXETE:

e n06aBUTb AN yaaANTb 06NaCTb;

NMOMEHATb TN o6nacm;

nepeasnHyTb rpaHMLbl obnactu nam camy obnactb;

A06aBUTb AN YAAAWUTb MPAMOYTONbHYHO YacTb 0bnacTu;

® U3MEHUTb NOPAALOK obnacten.

4 Ecnv Bbl U3MeHWAM 061acTuy, Ha rNaBHOW NaHENN NHCTPYMEHTOB HaXXMUTE KHOMKY

PacnosHaTtsb. I'IporpaMMa 3anyCcTtnuT NOBTOPHOE pacno3HaBaHME BCEro 4O0KyMeHTa.

5 B okHe TeKkcT npoBepbTe M MPW HEOHXOAMMOCTN OTPEAAKTUPYMTE pe3yabTaThl
pacno3HaBaHus.

6 CoxpaHuTe pe3ynbTat|zs. UToBbI BHIGPaTL HEOGXOANMBIN GOPMAT COXPAHEHUS, HaXMUTE
CTpesiky crpaBa OT KHOMk COXpaHUTb Ha rMaBHOWN MNaHenn MHCTPYMEHTOB.

[£ NoapobHee 0 TOM, Kak peLlaTb pa3inyHble 3agaum no pabote ¢ OCR-pegakTopom, CM. B pazgene
"Pabota ¢ OCR-peaaktopom| ",

CpaBHeHMe A,OKYMEHTOB

(HepOCTYNHO B HEKOTOpPbIX Bepcuax nporpaMmmbl ABBYY FineReader. Moapo6Hee cm. Ha cavite
komnaHun ABBYY (http://www.ABBYY.com/FineReader/).

ABBYY FineReader no3sonseT cpaBHWUTb TEKCTbI ABYX BEPCUIN JOKYMEHTA, KOTOpble MOTyT ObITb Kak B
OZIMHaKOBOM, TaK 1 B pa3Hbix GpopmaTax. PelueHne Ana cpaBHEHNA JOKYMEHTOB BbIABASET 3HaUMMble
HeCOOTBETCTBMSA B TEKCTE M MOMOraeT, HarnpuMep, NpeAoTBPaTUTb NoAnNuncaHne nan nybankaumnio
HEKOPPEKTHOW BEPCUMN JOKYMEHTa.

YTtobbl 3aMyCTUTb peLleHne AN CpaBHEHWA JOKYMEHTOB, BbibepuTe:

 Hoeas 3agaual 15 > 3aknagka CpaBHUTb > 33ga4a OTkpbiTh ABBYY CpaBHeHue

AOKYMEHTOB,
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e 1an kHornka «IMyck» > ABBYY FineReader PDF 15 > ABBYY CpaBHeHMne JO0KyMeHTOB

(kHonka «IMyck» E > Bce npunoxxeHna > ABBYY FineReader PDF 15 > ABBYY
CpaBHeHMe fOoKyMeHTOB , ecnu Bbl ncnosnbsyete Windows 10),

e uan [naBHoe MeHto nporpammbl MHCTpyMeHTbl > CpaBHeHUe A 0KYMEHTOB,

e 1AM NyHKT CPaBHUTb AOKYMEHTbI... B KOHTEKCTHOM MeHIo daina, BolgeneHHoro B Windows
Explorer@.

UTo6bI CPaBHUTbL ABa AOKYMEHTA, BbINOAHUTE CeAyoLLINe AENCTBUA:

1. OTKpOATE NepeLIA 2. OTKpOiTE BTOPON 3. BuiGepuIe A3bIKM 4. JamycTure
JOKYHEHT L NA CPABHEHHA JOKYMEHT A NA ChagHEeHUA I OKYHEHTA CPAEHEHUE
E Joroegp.docx / Jorceop_new.pdf - ABBYY CpajHeHue gokymenTos — O x

®ain  [oaeka Bwg Cpasawte Cnpaska W OueHiTe 1 pogykt

D:\FineRedd..\lorosop.docx ~ [l | D:\Fink..\Morosop_new.pdf ~ [l CPABHEHWE pazniyus
1/ 6 - - + | = 1/4 — +—= -+ | 45 | Asbik QOKyMEHTE:
~ ~ PycckMia w
A W 63, T - TR g BB 0 T LB
AN i
- R SR WIckaTs pasivaia B myHKTyalm
“‘mm““lm i T o peAreal e el U il Aereremr @ dleelsrs -
i, o [res WKaTh pasnu4mua B oaHol Oyee
ll,mu-lr-m—wl-:-innnml |-T : 'lrn- . BLBITAT, w "
P B BT . b i i i § gk P iyt v e i o e Tenan &
R R L T T i o S i -

. o
1.1-n_n.-r.iluu-lnn.—mu—m-n-_ u-n-wumn-l-..—ur-—m-un_t HaHTH pa""ﬂHqu
A SRS ST A § MEATES, PR TeE T mm“l“m P —

[Irp-—— rﬂlﬂlmmmwt [T — B ey ofEEE] SpR EFRRTR O
R (MW OUTTSROWY o JANLIDOT halh Dl - syl b g § RO [ W ST ASEE o JAELIDGT Mada L - ml“ll
Y — [r———— Py —— [ p—p—
B ' L .
@ Ve ¥ P T e e e e i Ve i s s mairaae e e s ko mee
el L T T || e e
ot syt e e e —
[——— kil .l T jer— i i i, A T
QR T PR AR TR L L | L s e RER- T ot | e
Ga e Reepa A S [ — [e—— [y ——————————
P el Bk v P | s me T memed shew & jemeey pmw—
AT =y rma lasaias E e Chageiain § e daakas
e T T e
Naremya Narmgae
1 Ipass avissnmer s B sssrees 1 Ipans o wils e v n B me sasress
T TS e+ v pmm | b R pa e + e ¢ s
pm——[— e
L1 T ke eV el el B Gwd R TR D12 AT Rk TR bl el B e ReRTRER O
e e T e e e
[ — o Ty K
;:lmn-n—-u—llwll-uﬂ-: e L L L L L Trp———
-.-sp-q—l,-_—u—.mu“-n.n-n—.m e i S r——
mmrr s eemnm e Pease . pes e | st mmera msa s Pemem e Pease . pes el liastua
S —— O ——
iy S . . i . .
Y i e e e s - 22 el B s T tessnn Y
€ >| € >

1. OTKpoWTe NepBbI AOKYMEHT A1 CPaBHEHWA.
2. OTKpoWnTe BTOPOWN JOKYMEHT ANA CPAaBHEHMA.

3. BbibepuTe A3bIkM AOKyMEHTa 13 cnucka Ha Bknagke CPABHEHUE.
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4. Haxmute HaiTu pasanumsa A1 3anycka CpaBHeHUs 4OKYMeHTOB Ha Bkiagke CPABHEHUE.

4. MpocuvoTpUTE
paznuuuA [CoxpaHl-lTE

pe3ynHalel CpaBHEeHHA

Documentl.pdf / Document2. pdf - ABBYY CpaeHeHwe gokymeHjos - O s

®ain [lpaska Bwg Cpasnwte Cnpaska

C\Use..\Documentipdi ~ [l | CG\Use..\Documentz.pdf| ~ [l CPABHERWE PAE‘.J'IHHHH(}‘}
2/3 — — 4+ ‘ = 2/3 — — H ‘ — CoxpaH'uTb... -4 4 'i' ‘::==
M TS *| 4 Oc. Texcr (6)
EEe e T « aanenme a1 A
have
= +  YpaneHwue cp. 1

stans of

=+ [oGasnexne crp. 1

111

Wcnpasnerne crp. 1

e

+?

~+  [NoGasnenne ap.2

¥ KonoHTwTyne (1)

5. MpocMoTpuTe HalAeHHbIE Pa3nyms.
B pe3synbTaTe HaliaeHHble pa3nymns oTobpaxkatoTcs B HarAsAHOM BUe: BblAatoTCsA B BUjE
CMNCKa Ha NaHenu Pa3anymii 1 NOACBEYMBAOTCSA B 06enx Bepcusax 4oKyMeHTa. Bbl MoxeTe
NPOCMOTPETb, Kakne N3MEeHEHUs1 MPOM30LLIM C TEKCTOM B JOKYMEHTE: Ha KakMxX CTpaHMLLax

nepBoro n BTOPOro AOKymMeHTa TEKCT 6bin YAaNeEH, AO6aBIIeH A ncripaBnieH.

[Ana 6bicTpoOro 1 ya06HOro NpocMoTpa pasanymnin B mporpaMmme UCrosib3yeTca pexknm
CUHXPOHHOW MPOKPYTKWN CTPaHWLL, KOTOPbIN MO3BOASET MapaaiesbHO NPocMaTpuBaTh
HalileHHble HECOOTBETCTBUA Ha ABYX AOKYMEHTaXx.

ABBYY CpaBHeHMVe JOKYMEHTOB NO3BOASET YAaNATb HECYLLLECTBEHHbIE Pa3/ivyumna U3 Crmcka u
KOMMpoBaTb TeKCT pa3nnymin B bydep obmeHa.

[ YpaneHHble pa3nnums He ByayT cOXpaHeHbl B OTUETE.

Bbl moxeTe COXPaHUTb pe3y/ibTaTbl CPaBHEHNA:

e B fokymMeHT Microsoft Word B pexxume otcnexxveaHusa namerermin (Track Changes),
o B PDF-40KyMeHT C KOMMEHTapusamu,

e B f0KyMeHT Microsoft Word B Buae TabamLbl C TEKCTaMKn pasinymni.
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[# MoapobHee 0 TOM, Kak HaNTW pa3Nnuna B TeKCTe JOKYMEHTOB, CM. B pa3gene "ABBYY CpaBHeHune

LOKYMEHTOB [asl",
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CkaHupoBaHue B pa3sinuHblie popmarhbl

C NOMOLLbHO BCTPOEHHbIX 334, PacnosioXeHHbIX Ha 3aknagke CKaHMpoBaTb CTapTOBOrO OKHA, Bbl
MOXeTe CO3/aBaTh AOKYMEHTbI Pa3anyHbIX GOpPMaTOB MpW NOMOLLM CKaHepa uan oTtoannapara.

1 Ha 3aknaske CkaHMpoBaTb BbibepuTe HEOBXOAMMYHO 3ajauy:

L® ABEYY FineReader 15 — O ¥

®aiin [paska Bwg Waorpymenter  Cnpaeka P Ouernte npogykr

Hoean sanaua

OTKpbIT

CKaHMpOBaHME AOKYMEHTOB

LKaHWpOoBaTb CkaHwposaTe 8 OCR-pegakTop
. [pogenHyTan KOHEEPTALMS M NPOBEPKA PESYNLTATOR

CpaBHUTL

Ckanmpoeats 8 PDF
[MocneaHwme
Ckanwpoeate B Microsoft Word

CkanwposaTte 8 Microsoft Excel

1. HaMMTE KHONKY
Hy:EHOH 3ama4M

CkaHwpoBaTh B Gainbl M300paxeHUH

HacTpoiiku CkaHwpoBaTk B Apyrie dopmathl

[Momowb

e CkaHupoBaTtb B OCR-pegakTop - N03BO/IAET NOAYUNTb N306paxeHWa ANa fJaNbHENLEeN
06paboTkun B OCR-pesakTope! 73]

e CkaHuposatb B PDF - no3sonset co3gaBatb PDF-a0KyMeHTbI Mpy NOMOLLM CKaHepa 1an
doToannapaTa;

e CkaHupoBatb B Microsoft Word - no3sonset co3gaBatb gokymeHTbl Word npu nomoLum
ckaHepa wan poToannaparTa;

e CkaHupoBaTtb B Microsoft Excel - no3sonset co3gaBatb foKkyMeHTbl Excel npu nomotm
ckaHepa wan poToannapaTa;

e CkaHupoBaTb B ¢paii/ibl uU3obparkeHun - No3BoNAET CO34aBaTb N306paxeHmsa Npu
NMoMOLLM CKaHepa uin doToannapara;
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e CkaHupoBaTtb B gpyrue ¢popmarbl - MO3BO/NSET CO3A4aBaTb AOKYMEHTbI B OJHOM U3
nonynapHeix dopmatos (*.odt, *.pptx, *.epub, *.html n gpyrvx) npn nomoLln ckaHepa nan

doToannapaTa.
I8 ABEYY FineReader 15 — O *
Maiin  Mpaeka Bua Whopymentsr  Cnpaska Pr Ouernts npogyir 2. Beiepute
YCIPOHCTBO
4 Hogeas 3ataua  3aaaitre
| T T napameTpb
5. B CanoScan LIDE 110 (WIA) O | CKaRMpoBaHA
- Baidepure n n Lil ' — "'"'!
wenoner | CkaHmpoBatb B PDF Q.0 .8. 0.
Fanau BoifiepuTe ycTpoiicTso... Cepuiit  Apkocte 300 dpi Ad D -

= KavecTso usobpamennii:

HeBonbiuoii pasmep I

=[] Cozaasars PDF/A-gokymenTel
=[] Caxmate nzobpaxenna c nomowere MRC

=[] PacnosnaTs Tekct Ha nsoBpaxeHuax

b= f3bIkK pacnosHaBaHna:
P 4. MockroTpute

Iy

|AHrnv|ﬁ(~:v|ﬁ,‘ Pyccrwii ~
H300paKeHue

= Hacrpoiiku npenoBpaboTin uzoBpameHmii...

b [ipyruie HACTpOKM...

6. Haxmure
KHOMKY

CKaHWPOBATL Ckanupoeats 8 PDF

‘ OmeHa ‘

‘ 3. Haxkwute
MpocmoTp KHOMKY
MNpocuorp

2 BblbepuTe YCTPOICTBO 1 3ajaiiTe MapaMeTpbl CKaHUPOBAHWS | 273,

3 HaxwmuTte kHonky MpocmoTtp nav B 1t060M MecTe 061aCTN CKaHMPOBaHWUS.

4 TlpocMoOTpuUTe NoNyyYeHHOe n3obpaxeHure, Npu HeObXoANMOCTM U3MEHUTE NapaMeTpbl U
cHoBa HaxmuTe MpocmoTp.

5 YkaxuTe HacTpouikm BbibpaHHOro popmara.
BHeLwwHWA BUA 1 CBOWCTBA NOJyYEHHOTO AOKYMeEHTa 6yAyT 3aB1CETb OT BblIOpaHHbIX BamMu
HacTpoex.

6 Haxmunte CkaHnpoBaTb B <c¢popmart>.
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7 Tlocne 3anycka Ha 3KpaHe NoAaBUTCA NaHeNb BbINOJIHEHWNA 3a4a4yl, cogepXallaa NHANKaTop

9

BbIMOJIHEHNA U NOACKA3KWN.

Mocne 3aBepleHna CKaHnpoBaHUA TeKyLLI,eVI CTpaHULUbl Ha 3KpaHe NoABUTCA AManor Bbl60pa

JanbHENLero AencTeus.
Haxxmute CkaHMpoBaTb CHOBA, YTOObI 3aMyCTUTb NPOLLECC CKAHUPOBAHUA CAeAYyHOLLNX
CTPaHWL, C TEKYLLMMU HACTPOMKaMu, nnn 3aBepLUnTb CKAaHMPOBaHUe, UTOObI 3aKPbITb

AVanor.

B pe3synbTaTe B 3aBUCMMOCTM OT BbIOpaHHOW 3ajaun n3obpaxkeHuns:

e obpabaTtbiBatoTcs 1 gobasnsatotcs B OCR-npoekt B OCR-pesakTope [173),

e 1an obpabaTbiBatoTCA M KOHBepPTUPYLoTCa B dopmat PDF,
[¥ Ykaxxute nanky Ans coxpaHeHua pesyabTaTa. LokyMeHT ocTaetca oTkpbiTbiM B OCR-

pesakTope! 73 1 gocTyneH ans 06paboTku.

e 1AM 06pabaTbiBalOTCA N KOHBEPTUPYHOTCA B BbIBpaHHbIM dpopmar.
[ YkaxunTe nanky Ana coxpaHeHus pe3sysbTata. JlokymMeHT ocTtaeTcs oTkpbiTbiM B OCR-

pesakTope 1 JOCTyrneH ans obpaboTku.

¥ Noapo6bHee cm. :

CkaHvpoBaTb B OCR—peAaKTopW

CkaHupoBaThb B PDF/ 42

CkaHuposatb B Microsoft Word | 44]

CkaHvpoBaTb B Microsoft Excell 46]

CkaHUpoBaThb B dhaiin n3obpaxeHus 48]

CkaHupoBaTh B Apyrve d)ODMaTbIEf‘ﬁ
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CkaHupoBaHue B OCR-pepaxTop

N306parkeHns, NosyyYeHHble Npy MOMOLLM ckaHepa uan ¢oToannapTa, 6yayT oTnpasaeHbl AN
AanbHenwen obpabotkm B OCR- pesakTope, rae Bbl MOXeTe:

e BPYYHYH pa3mMeTutb 061acTn pacno3HaBaHms,
® MPOBEPUTb PaCMO3HAHHBbIN TEKCT,
e 06yunTb MpOrpamMmmy pacro3HaBaHUIO HECTaHAAPTHbLIX CMMBOJIOB U LIPUGTOB,

e 1ICNO/Ib30BaTb Apyrue Bo3MOXHOCTM ABBYY FineReader ans nonyyeHus Hanayuywwero
pe3ynbTaTta pacrno3HaBaHWA.

1. Ha 3aknaake CkaHmnpoBaTtb HaxxmuTe CkaHmpoBatb B OCR-peaakTop.

2. BblbepuTe YCTPOICTBO 1 3ajaliTe NapaMeTpbl CKaHUPOBAHWS | 273\

3. Haxmwute kHonky MpocmoTtp nam B itobom Mecte 061acTy CKaHMPOBaHKA.

4. TpocmoTpuTe NosyyeHHoe n3obpaxkeHve, Npu HeObXOANMOCTU U3MEHUTE NapameTpbl U
cHoBa HaxmuTe NMpocmoTp.

5. YkaxuTe HacTpoliku BblbpaHHOro popmara.

5.1.ABTOMaTnuecku obpabartbiBaTb M306parkeHNA cTpaHUL, nocne gobaBneHns - 34ecb
Bbl MOXETE BKIHOUNTB\BbIKNKOUNTb aBTOMaTUYecKyto 06paboTky f06aBAseMbIX CTPaHMLL.
Ecnn aBToMaTnueckas obpaboTka BKIOUEHA, MOXHO BblbpaTh, Kak MIMEHHO byayT
obpabaTbiBaTbCA HOBbIE CTPAHWLbI, @ TaK>Ke HaCTPOMKM NpeaobpaboTkm n3obpaxkeHui:

¢ PacnosHaBaTtb cTpaHuubl - Npu job6asneHnn B OCR-npoekT BbiNnoaHAeTCA
aBTOMaTu4yeckasa npegobpaboTtka n3obpa>keHNIn B COOTBETCTBUN C HAaCTpOMKamu,
Bbi6paHHbIMYK B rpynne Hactpowku npepobpaboTku nsobparkeHnin (npumeHatoTca
Npy KOHBEpPTaLMM U pacno3HaBaHUM). AHaAn3 1 pacno3HaBaHne JOKYMeHTa Takxe

NpPon3BOAATCA aBTOMaTUYECKN.

¢ [poBoauTb aHaNU3 CTPaAHWUL, - BbINONHAKOTCA aBTOMaTn4yeckas npesobpaboTka
N306paxkeHnn N aHann3 JOKYMeHTa, pacno3HaBaHWe HY>XKHO 3amnycKkaTb BPYYHYHO.

¢ BbINOMHATBL TONbLKO NPeAo6pPaboTKy CTPaHUL, - BbINMOAHAETCA TOJNbKO
aBTOMaTMyeckas npegobpaboTtka n3obpaxkeHnn. AHaan3 1 pacno3HaBaHWe 4OKYMeHTa
HY>XHO ByZeT 3anyckaTb BPYYHYHO.

5.2.f13bIkM pacno3HaBaHUA - HEOOXOANMO NMpPaBUIbHO yKa3aTb A3bIKW JOKYMEHTA.
MoppobHee cm. "A3blkK pacno3HaBaHWs a3,
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5.3.Hactpoiiku npeao6paboTkmn n3obparkeHUN... - Bbl MOXETE 3a4aTb HACTPOMKM
06paboTkm PpanoB n3obpaxxeHnin, BKAOYas onpeaeseHne OpueHTaLmm CTpaHnLbl 1
aBTOMaTnyeckyto 06paboTKy M306paxkeHW. STV HACTPOMKM MO3BONAIOT 3HAUNTENBHO
YAYULLNTb UCXOAHOE N306paxkeHne 1 NoayunTb 6oaee ToUHble pesynbTaTbl
pacrnosHaBaHus. Mopgpo6Hee cm. "TapameTpbl 06paboTKM U306paKEHNMIA| 571",

5.4 lpyrvue HaCTPOMKM... - MO3BOJIAET OTKPbITh 3akaAKy O6paboTka N306parkeHuiA  2:|

Ananora Hacrpoitkm (MeHto MHcTpymeHTbl > HacTtpoiiku...).
6. Haxmute CkaHMpoBaTh.

7. Mocne 3anycka Ha 3KpaHe NoAaBUTCA NaHeNb BbINOJIHEHWNA 3a4a4yl, cogepXallaa NHANKaTop

BbIMOJIHEHNA N NOACKA3KWN.

8. lMocne 3aBeplUeHMsA CKAHUPOBAHMA TEKYLLEN CTPaHWLbl Ha 3KpaHe NOABUTCA Ananor Bbibopa
JanbHEeNLero AencTeus.
Haxxmute CkaHMpoBaTb CHOBA, YTOObI 3aMyCTUTb NPOLLECC CKAHUPOBAHUA CAeAYyHOLLNX
CTPaHWL, C TEKYLLMMU HACTPOMKaMu, nnn 3aBepLUnTb CKAaHMPOBaHUe, UTOObI 3aKpPbITb

AVanor.

9. MNocne okoHYaHWA Npouecca CkaHMpOoBaHUA BCe n3obpaxeHusa byayTt sobasneHbl B OCR-
npoekT B OCR-peaakTope n o6paboTaHbl C y4eTOM 3aAaHHbIX HacTpOeK.

£ NoapobHee 0 TOM, Kak peLlaTb pa3inyHble 3agaum no pabote ¢ OCR-pegakTopom, CM. B pazgene
"PaboTa ¢ OCR-peaakTopom |,
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CkaHunpoBaHue B PDF

C noMolLLbiO CTapTOBOrO OKHa Bbl MOXeTe co3jaBaTb pasnnyHble PDF-A0KyMeHTbI Mpy noMoLum
CKaHepa wiu ¢oToannaparta 418 Nocneayrowero peAakTupoBaHma.

1. Ha 3aknazke CkaHunpoBaTb HaxxmuTe CkaHnposatb B PDF.

2. BblbepuTe YCTPOICTBO 1 3ajaliTe NapaMeTpbl CKaHUPOBAHWS | 273

3. Haxmwute kHonky MpocmoTtp nam B itobom Mecte 061acTy CKaHMPOBaHMA.

4. TpocmoTpuTe NosyyeHHoe n3obpaxkeHne, Npu HeObXOANMOCTU U3MEHNTE NapameTpbl U
cHoBa HaxmuTe NMpocmoTp.

5. YkaxuTe HacTpoliku BbibpaHHOro popmara.
BHewwHuA BUA 1 CBOWCTBa NOJlyYEHHOTO AOKYMeHTa 6yAyT 3aB1CeTb OT BbIOpaHHbIX Bamu
HacTpoex.

5.1.KauecTBO M306parkeHUM - KaUeCTBO M306PaKEHNA NAN UANFKOCTPALNA N pa3mep
nosyyeHHoro dainna 3aBMCAT OT BbIOPaHHOrO 3Ha4YeHMsA B BbiMajatowemM Cruncke rpynnbl
KauecTBO M306parkeHnii:

¢ Bbicokoe KauecTBO
OTMeTbTe 3Ty ONLUMIO, UTOObI COXPaHUTL KaUeCcTBO M306padkeHUs CTPaHULbl UK
nantoctTpaunii. OHM ByayT COXpaHeHbl C pa3peLlleHnemM NCXOAHOTO N306pakeHus.

e C6anaHcupoBaHHOe
OTMeTbTe 3Ty ONuUIO, UTOBbI YMEHBLUNTL Pa3Mep AOKYMEHTa MO CPaBHEHWIO C
MCXOAHBIM, HO NMPW 3TOM COXPaHWUTb AOCTaTOYHO BbICOKOE KauyecTBO M300paxeHns
CTPaHWULLbI N MANKOCTPALNINA.

e Heb6onblwion pasvep
OTmeTbTe 3Ty onumto, YTobbl NoNyunTb PDF-20KyMeHT HeGONbLIOrO pa3mepa. 310
NPUBEAET K YXyALEHMIO KayecTBa U306paXkeHna CTpaHWLLbl AN UANKOCTPaLUA.

¢ [Monb3oBaTenbckoe...
Bbibepute 3TOT NyHKT ANA TOro 4YTobbl 3aA4aTb NapaMeTpbl COXPaHEHNA n306paxeHuns un
WANOCTpaunii. B oTkpbiBLLeMca gnanoroBom okHe Mosb3oBaTeNbCcKMe HaCTPOUKM
BbibeprTe HeobXxoAMMbIe 3HaYeHNs N HaxkxmuTe KHomnky OK.

5.2.Co3paBatb PDF/A-f0KyMeHTbI - OTMETbTE 3Ty ONuuto, UTobbl co3aatb PDF/A-a0KYyMEHT.

5.3.0xnmatb nsobparkeHna c nomowbio MRC - otmeTbTe 3Ty onuuio, YTo6bl NPUMEHNTD
aNropuT™ cxaTmsa n3obpaxkeHnin Ha ocHoBe TexHonorun Mixed Raster Content (MRC),
KOTOpPbIN NO3BOAAET MONYUYNTb MEHbLUMIA pa3mep danna 6e3 noTepun kavecTsa.

5.4.Pacrno3HaTb TEeKCT Ha U306 paXKeHUAX - OTMETLTE 3Ty OMLMIO, UTOBbI 3aMyCTUTL NPOLLECC
pacno3HaBaHus.
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5.5.43bIkn pacno3HaBaHUA - HeO6XOAMMO NpPaBUAbHO YKa3aTb A3blIKN AOKYMEHTA.

MoppobHee cm. "A3bikK pacno3HaBaHWS a3,

5.6.HacTtpoiiku npeao6paboTkm n3obparkeHUN... - Bbl MOXETE 3aJaTb HACTPOMKM
06paboTkm PpanoB n3obpaxxeHnin, BKAOYas OnpeaeseHne OpueHTaLmm CTpaHnLbl 1
aBTOMaTnyeckyto 06paboTKy M306paxkeHW. STV HACTPOMKIM MO3BOAIOT 3HAUUTENBHO
YAYYLINTb NCXOZHOE M306paxeHne 1 NoayunTtb 6onee TOUHbIe pe3y/ibTaTbl KOHBEPTALMN.
Moapo6Hee cm. "[lapameTpbl 06paboTKM U306PaKEHNIA| 517",

5.7.Apyrve HacCTpPoOMKHM... - MO3BOAAET OTKPbITb HacTpoikn dopmatoB 2] Ha 3aknaake

dopmarta PDF 2] gyianora Hacrpoiikn (MeHo MHcTpymeHTbl > HacTponku...) 1 3asaTtb

AOMONHUTENBHbIE HACTPOWKW.
6. Haxmunte CkaHnposatb B PDF.

7. Mocne 3anycCkKa Ha 3KpaHe noABUTCA NaHe b BbIMOJAHEHWA 3a4a4K, coAepiKallad NHANKATOP

BbIMOJIHEHNA N NOACKA3KWN.

8. MNocne 3aBepLueHNA CKaHMPOBAHMA TEKYLLEW CTPaHWLbl Ha 3KpaHe NosBUTCA Ananor Bbibopa
JanbHelrero AencTeus.
Haxxmute CkaHMpoBaTb CHOBa, YTOObI 3aNyCTUTb MPOLLECC CKaHNPOBAHMA CIEAYOLLMNX
CTPaHWL, C TEKYLMMWN HAaCTPOMKaMu, NV 3aBepLUMTb CKaHUPOBaHMe, YTOObI 3aKPbITb

Ananor.

9. MNocne okoHYaHWA Npouecca ckaHMpoBaHUA BCe n3obpaxeHusa byayT obpaboTaHbl € yueTom
3aflaHHbIX HacTpoekK, KoHBepTMpoBaHbl B dopmat PDF 1 gobasneHbl B OCR-pegakTop.

10.YKaxkxute nanky ana coxpaHeHua nonydyeHHoro PDF-gokymeHTa.
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CkaHupoBaHue B Microsoft Word

C NOMOLLbHO CTAPTOBOrO OKHa Bbl MOXeTe CcO3AaBaTb AOKyMeHTbl Word npv noMoLum ckaHepa uam
doToannapaTa.

1. Ha 3aknagke CkaHupoBaTb Haxmute CkaHupoBaTtb B Microsoft Word.

2. BblbepuTe YCTPOICTBO 1 3ajaliTe NapaMeTpbl CKaHUPOBAHWS | 273

3. Haxmwute kHonky MpocmoTtp nam B itobom Mecte 061acTy CKaHMPOBaHMA.

4. TpocmoTpuTe NosyyeHHoe n3obpaxkeHne, Npu HeObXOANMOCTU U3MEHNTE NapameTpbl U
cHoBa HaxmuTe NMpocmoTp.

5. YkaxuTe HacTpoliku BbibpaHHOro popmara.
BHewwHuA BUA 1 CBOWCTBa NOJlyYEHHOTO AOKYMeHTa 6yAyT 3aB1CeTb OT BbIOpaHHbIX Bamu
HacTpoex.

5.1.CoxpaHaTtb popmaTpoBaHue.
Bbibop pexxma coxpaHeHna GopMaTMpOBaHMSA 3aBUCUT OT TOTO, Kak Bbl byaeTe

MCNONb30BaTb CO3/aHHbIN JOKYMEHT B Aa/bHENLIEM:

e TouHasa xonusa
Bo3mMOXHOCTb peaakTMpoBaHMA BbIXOAHOTO AOKYMEHTa OrpaHnyeHa, HO Npu 3ToM
MaKCVMMaJ/IbHO TOYHO COXPaHAETCA BHELHWIN BUA, AOKYMEHTA.

e Pepaktupyemas konus
OdopmneHme BbIXOAHOTO AOKYMEHTa MOXET HE3HaUUTENbHO OTNINYATLCA OT
opurnHana. MonyyYeHHbIN JOKYMEHT IErKO pefakTupyeTcs.

e ®dopmaTMpPOBaHHbINA TEKCT
CoxpaHsatoTCa TONbKO WpPUThI, X pa3Mepbl N HauepTaHue, pa3bueHne Ha ab3aupl.
MonyyeHHbIV LOKYMEHT COAEPXKUT CNNOLLIHOW TEKCT, 3annCaHHbIA B OAHY KOJIOHKY.

e Tpocroir TekcT
CoxpaHsieTca ToNbko pa3bueHne Ha ab3aubl. Becb TekcT dopmaTtnpyetcs ogHUM
WpndTOM 1 pacnonaraeTca B O4HON KOJIOHKeE.

5.2.413bIkn pacno3HaBaHUA - HeOOXOAMMO NPaBUAbHO YKa3aTb A3bIKM AOKYMEHTA.
MoppobHee cm. "A3bikK pacno3HaBaHWS B

5.3.Coxpa|-|srrb KapPTUHKM - OTMETbTE 3TY ONUUNKO, €CNN Bbl XOTUTE COXPaHATb UANHOCTPaUnn B
noJy4YyeHHOM JOKYyMEHTE.

5.4.CoXpaHATb KOJIOHTUTY/Ibl U HOMEpPA CTPaHUL, - B NMOJyYEeHHOM AOKYMeHTe ByayT
COXPaHEHbI KOJIOHTUTYJIbl 1 HOMEpPa CTPaHMULL.
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5.5.HacTpoiiku npeao6paboTkm n3ob6parkeHuUN... - Bbl MOXETE 3a4aTb HACTPOMKM
06paboTkm PpanoB n3obpaxxeHnin, BKAOYas onpeaeseHne OpueHTaLmm CTpaHnLbl 1
aBTOMaTnyeckyto 06paboTKy M306paxkeHW. STV HACTPOMKM MO3BONAIOT 3HAUNTENBHO
YAYULLNTb UCXOAHOE N306paxkeHne 1 NoayunTb 6onee ToUHble pe3ynbTaTbl KOHBEPTALUW.
Moapo6Hee cm. "[lapameTpbl 06paboTKM U306paKEHNIA| 171",

5.6.[lpyrme HacCTpoMKHM... - MO3BOAAET OTKPbITb HacTpoikn dopmatoB 2] Ha 3aknaake

DOC(X)/RTF/ODT 21 guanora Hacrpoiikn (MeHo MHcTpymeHTbl > HacTpoku...) 1

3ajaTb AOMOJHUTE/IbHbIE HAaCTPOWKMW.
6. Haxmute CkaHuposatb B Microsoft Word.

7. Mocne 3anycCkKa Ha 3KpaHe noABUTCA NaHe b BbIMOJAHEHWA 3a4a4K, coAepiKallad NHANKATOP

BbIMOJIHEHNA N NOACKA3KW.

8. MNocne 3aBepLueHNA CKaHMPOBAHMA TEKYLLEW CTPaHWLbl Ha 3KpaHe NosBUTCA Ananor Beibopa
JanbHelrero AencTeus.
Haxxmute CkaHMpoBaTb CHOBa, YTOObI 3aNyCTUTb MPOLLECC CKaHNPOBAHMA CIEAYHOLLNX
CTPaHWL, C TEKYLLMMWN HAaCTPOMKaMu, NV 3aBepLUNTb CKaHUPOBaHMe, YTOObI 3aKPbITb

Aavanor.
9. YkaxuTe nanky Ans coxpaHeHus noayyeHHoro Word-a0KyMeHTa.

Mo 3aBepLueHnn 3agaum gokymeHT Microsoft Word 6yaet co3zaH B ykazaHHoM nanke. Kpome Toro,
BCe nsobpaxeHuns byayt gobasneHbl B OCR-peaaktop v 4OCTYyNHbI 18 06paboTku.

45



CkaHupoBaHue B Microsoft Excel

C NOMOLLbHO CTAPTOBOrO OKHa Bbl MOXETe CO3AaBaTb AOKYMeHTbI Excel npu nomolum ckaHepa nan
doToannapaTa.

1. Ha 3aknagke CkaHupoBaTb Haxmute CkaHupoBaTtb B Microsoft Excel.

2. BblbepuTe YCTPOICTBO 1 3ajaliTe NapaMeTpbl CKaHUPOBAHWS | 273

3. Haxmwute kHonky MpocmoTtp nam B itobom Mecte 061acTy CKaHMPOBaHMA.

4. TpocmoTpuTe NosyyeHHoe n3obpaxkeHne, Npu HeObXOANMOCTU U3MEHNTE NapameTpbl U
cHoBa HaxmuTe NMpocmoTp.

5. YkaxuTe HacTpoliku BbibpaHHOro popmara.
BHewwHuA BUA 1 CBOWCTBa NOJlyYEHHOTO AOKYMeHTa 6yAyT 3aB1CeTb OT BbIOpaHHbIX Bamu
HacTpoex.

5.1.CoxpaHaTtb popmaTpoBaHue.
Bbibop pexxma coxpaHeHna GopMaTMpOBaHMSA 3aBUCUT OT TOTO, Kak Bbl byaeTe

MCNONb30BaTb CO3/aHHbIN JOKYMEHT B Aa/bHENLIEM:

e (dopmaTMpPOBaHHbINA TEKCT

CoxpaHsaoTcs LWpUdThI, X pa3Mepbl U HauepTaHue, pa3breHne Ha ab3aupl.

e Tpocroii TekcT
CoxpaHsieTcsa ToNbko pa3bueHne Ha ab3aubl. Becb TekcT dopmaTtnpyetcs ogHUM
wpndToMm.

5.2.f13bIkM pacno3HaBaHUA - HEOOXOANMO NMpPaBUIbHO yKa3aTb A3bIKW JOKYMEHTA.
MoppobHee cm. "A3blkK pacno3HaBaHWs s,

5.3.Hactpownku XLSX:

o COXpaHﬂTb KAapPTUHKM - OTMETbTE 3TY ONUUNKO, €CNN Bbl XOTUTE COXPaHATb
WNNKOCTPaUn B NONYYEHHOM JOKYMEHTE.

e Co3paBaTb OTAENbHbIN INCT AJIS KAXKAOW CTPaHULbI - OTMETbTE 3Ty ONLMIO, UTOObI
COXPaHWTb CTPaHWLLbl UICXOAHOTO OKYMEHTa B OTAEeNbHble NCTbI JokyMeHTa Microsoft
Excel.

5.4.Hactpowuku npeao6paboTkmn n3obparkeHUN... - Bbl MOXETe 3aJaTb HACTPOUKM
06paboTkn ParinoB N306padKeHN, BKAKOUAs OnpeseneHne opueHTaLmm CTpaHnLbl 1
aBTOMaTMyeckyro 06paboTky n3obpaxkeHnn. ITM HaCTPONKN NO3BONAKOT 3HAUUTENBHO
YAYYLWNTb NCXOAHOE M306paxeHne 1 NoayunTb 6onee TOUHbIe pe3ybTaTbl KOHBEPTALMN.
Moapo6Hee cm. “MapameTpbl 06paboTki 1306paxkeHui | =",
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5.5.Apyrue HaCTPOMKM... - NO3BOSET OTKPbITb HacTpoiikn dopmatoB| x5! Ha 3aknazgke

XLS(X)| 20l grianora Hactpoiiku (MeHio MHCTpyMeHTbI > HacTpoiiku...) 1 3a4aTb
AOMONHUTENbHbIE HAaCTPOMNKM.

6. Haxmute CkaHmnpoBatb B Microsoft Excel.

7. Mocne 3anycka Ha 3KpaHe NoAaBUTCA NaHeNb BbINOJIHEHWNA 3a4a4yl, cogep>Xallaa NHANKaTop

BbIMOJIHEHNA N NOACKA3KWN.

8. MNocne 3aBepleHna CKaHnpoBaHUA TeKyLLI,eVI CTpaHULUbl Ha 3KpaHe NoABUTCA AManor Bbl60pa

JanbHENLero AencTeus.
Haxxmute CkaHMpoBaTb CHOBA, YTOObI 3aMyCTUTb NPOLLECC CKAHUPOBAHUA CAeAyHOLLNX
CTPaHWL, C TEKYLLMMU HACTPOMKaMu, nnn 3aBepLUnTb CKAaHMPOBaHUe, UTOObI 3aKPbITb

Avanor.
9. YkaxuTe nanky Ans coXxpaHeHus noayyeHHoro gokymeHta Microsoft Excel.

Mo 3aBepLueHnn 3agaum gokymeHT Microsoft Excel 6yaet co3aaH B ykasaHHoW nanke. Kpome
TOro, Bce n3obpaxeHus 6yayt gobasneHbl B OCR-pegakTop v 4OCTYMHbI Ans 06paboTku.
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CkaHupoBaHue B paiin nsobparxeHms

C NOMOLLbHO CTAPTOBOrO OKHa Bbl MOXETe CO3AaBaTb M300OpaXkeHNs Npu NOMOLLM CKaHepa Uamn
doToannapaTa.

1. Ha 3aknagke CkaHmpoBaTtb Haxkmute CkaHMpoBaThb B ¢aii/ibl N306parkeHuni.

2. BblbepuTe YCTPOICTBO 1 3ajaliTe NapaMeTpbl CKaHUPOBAHWS | 273

3. Haxmwute kHonky MpocmoTtp nam B itobom Mecte 061acTy CKaHMPOBaHMA.

4. TpocmoTpuTe NosyyeHHoe n3obpaxkeHne, Npu HeObXOANMOCTU U3MEHNTE NapameTpbl U
cHoBa HaxmuTe NMpocmoTp.

5. YkaxuTe HacTporiku daina n3obpaxkeHus.
BHewHun BUA 1 cBOMCTBa NoJlyyeHHOro pansia byAyT 3aB1CeTb OT BbIOpaHHbIX Bamu
HacTpoex.

5.1.dopmat n3obpaxkeHus - No3BoaseT BblbpaTb HEOOXOAMMBIN popmMaT N30bpaxkeHUs.

5.2.0kaTtmne - npu ckaHnpoBaHun B popmart TIFF Bbl MOXeTe BbIGpaTh METOZ CKaTus
n3obpaxeHuns. Cxkatme n3obpaxxeHn NoO3BOAAET YMEHbLWNUTL pa3Mmep danna.
MeToabl, NPUMEHAEMbIE A CKaTUA N306paxKeHNIN, pa3NnNyaroTCs No CTeNeHn CKaTms 1
Ha/M4mMIO0 NOTepPb AaHHbIX. Ha BbIGOp MeToga cxaTua BAUAIOT ABa GpakTopa: KauecTBo
nosyyaemoro n3obpaxeHusa 1 pasmep darina.
ABBYY FineReader no3BosifieT MCNo/b30BaTb CAeAytoLLMe METOAbI COKaTUA:

PACKBITS — He npuBOAUT K NoTepe AaHHbIX U MOAXOANT ANA OTCKAHMPOBAHHbIX
yepHO-6ebIX N306pakeHNN.

e JPEG (popmar JFIF) — npumeHsieTcs ansa cepbix 1 LBETHbIX M306paXkeHWI, Hanpumep,
ana ororpaduin. JaHHbIN METOZ MNO3BONAET AOCTUUb 3HAUUTENBHOTO CKaTUS
n30bpaxkeHns, HO NPMBOANT K NOTepPe AaHHbIX W, KaK CNeACcTBUE, K YXYALLEHNIO
KauyecTBa M306paxkeHns (pa3MbIBaHWIO KOHTYPOB U NOTepe OTTEHKOB LIBETOB).

e ZIP — He NpuBOAMT K NOTEPE AaHHbIX N MPUMEHAETCS AN N306paxKeHnn, cogepKaLlmx
6osbLIMe yUacTKn OAHOrO LBeTa. Hanpumep, 418 CHUMKOB 3KpaHa (CKPUHLLOTOB).
Tak>xe 3TOT MeTOZ, NOAXOAUT AN YePHO-6enbiX N306paKeHWNN.

e LZW — He npuBOAUT K NOTEpe AaHHbIX N NOAXOANT ANa rpadukm v cepbix
N3006pa>keHni.

5.3.HacTtpowku npeao6paboTkmn n3obparkeHuW... - Bbl MOXeETe 3ajaTb HACTPOUKM
06paboTkn ParinoB M306padKeHN, BKAKOUAs ONpeseneHne opueHTaLmm CTpaHnLbl 1
aBTOMaTMyeckyro 06paboTky n3obpaxkeHnn. ITM HaCTPONKN NO3BONAKOT 3HAUUTENBHO
YAYYLNTb NCXOAHOE M306paxkeHne 1 NoayunTb 6onee TOUHbIe pe3ybTaTbl KOHBEPTALMN.
Moapo6Hee cm. “MapameTpbl 06paboTki 1306pakeHui s,

48



6. Haxmute CkaHupoBaTtb B <¢aitn usobpakeHms>.

7. Mocne 3anycCkKa Ha 3KpaHe noABUTCA NaHe b BbIMOJAHEHWA 3a4a4K, coAepiKallad NHANKATOP

BbIMOJIHEHNA N NOACKA3KWN.

8. MNocne 3aBepLueHNA CKaHMPOBAHMA TeKYLLEeW CTPaHWLbl Ha 3KpaHe NosBUTCA Ananor Bbibopa
JanbHerero AencTeus.
Haxxmute CkaHMpoBaTb CHOBa, YTOObI 3aNyCTUTb MPOLLECC CKaHNPOBAHMA CIEAYOLLNX
CTPaHWL, C TEKYLLMMWN HACTPONKaMu, NV 3aBepLUNTb CKaHUPOBaHMe, YTOObI 3aKPbITh

Aavanor.
9. YkaxuTe nanky Ans cOXpaHeHus noayyeHHoro dawna.

Mo 3aBepLueHnn 3agaum dannbl Hy>kHoro ¢opmata byayT co3gaHbl B ykasaHHOM nanke. Kpome
TOro, Bce n3obpaxeHus 6yayt gobasneHbl B OCR-pesaktop v 4OCTYMHbI ANns 06paboTKu.
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CkaHupoBaHue B gpyrue ¢popmarbl

C NOMOLLbIO CTAPTOBOrO OKHA Bbl MOXETe CO3/aBaTb AOKYMEHTbI B O4HOM U3 NONYAsPHbIX GOpMaTOB
(*.pptx, *.odt, *.html, *.epub, *.fb2, *.rtf, *.txt, *.csv, *.djvu) npu nomowm ckaHepa nan potoannaparta.

1. Ha 3aknazke CkaHupoBaTb HaxxmuTe CKaHMpoBaTb B Apyrue ¢popmarthbl.

2. BblbepuTe YCTPOICTBO 1 3ajaliTe NapaMeTpbl CKaHUPOBAHWS | 273

3. Haxmwute kHonky MpocmoTtp nam B itobom Mecte 061acTy CKaHMPOBaHMA.

4. TpocmoTpuTe NosyyeHHoe n3obpaxkeHne, Npu HeObXOANMOCTU U3MEHNTE NapameTpbl U
cHoBa HaxmuTe NMpocmoTp.

5. YkaxuTe HacTpoliku BbibpaHHOro popmara.
BHewwHuA BUA 1 CBOWCTBa NOJlyYEHHOTO AOKYMeHTa 6yAyT 3aB1CeTb OT BbIOpaHHbIX Bamu

HacTpoek.
5.1.®opmar - no3BosseT BbibpaTb HEOH6X0ANMbIM GOpPMaT COXPaHEHWNA AOKYMEHTA.

5.2./13bIKn pacno3HaBaHWA - HEOOXOAMMO MPaBWILHO yKa3aTb A3blKN JOKYMEHTa.
MoapobHee cM. "A3blkn pacno3HaBaHWA [aal",

5.3.Hactpoiiku npeao6paboTkmn n3obparkeHUN... - Bbl MOXETE 3a4aTb HACTPOMKM
06paboTkm PpanoB n3obpaxeHnin, BKAOYas onpeaeseHne OpueHTaLmm CTpaHnLbl 1
aBTOMaTnyeckyro 06paboTKy M306paxkeHW. STV HACTPOMKM MO3BONAIOT 3HAUUTENBHO
YAYULLNTb UCXOLHOE N306padkeHne 1 NoayunTb 6oaee ToUHble pesynbTaTbl KOHBEPTALUW.
Moapo6Hee cm. "[lapameTpbl 06paboTkM U306paKEHNIA| o171,

5.4. A pyrue HacTPpOMKM... - NO3BOJIAET OTKPbITb HacTpoiiku dbopmaros| 2| Ha 3aKnazake

BblibpaHHOro popmata guanora Hacrponku (MeHto UHCcTpymeHTbl > HacTpoiiku...)
3a4aTb AOMONHUTENbHbIE HACTPOWKW.

6. Haxmunte CkaHnposaTb B <c¢popmart>.

7. Mocne 3anyckKa Ha 3KpaHe noABUTCA NaHe/b BbIMOJAHEHWA 3a4a4l, coAepiKallad NHANKATOP

BbIMOJIHEHNA N NOACKA3KWN.

8. MNocne 3aBepLueHNA CKaHMPOBAHMA TEKYLLEW CTPaHWLbl Ha 3KpaHe NosBUTCA Ananor Bbibopa
JanbHelrero AencTeus.
Haxxmute CkaHMpoBaTb CHOBa, YTOObI 3aNyCTUTb MPOLLECC CKaHNPOBAHMA CEAYOLLNX
CTPaHWL, C TEKYLLMMWN HACTPOMKaMu, N1V 3aBepLUNTb CKaHUPOBaHMe, YTOObI 3aKPbITb
Ananor.

9. YkaxuTe nanky Ans cOXpaHeHus noayyeHHoro dawna.

Mo 3aBepLueHnn 3agaum dannbl Hy>kHoro dopmata byayT co3aaHbl B ykasaHHOM nanke. Kpome Toro,
BCe n3obpakeHns 6yayt sobasneHbl B OCR-pesakTop v JOCTYMHbI A8 06paboTKu.
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Pa6ora c PDF-gokymeHTamm

PDF-peaakTop nporpammbl ABBYY FineReader — 310 npocton nHctpyMeHT ana pabotsl ¢ PDF-
AOKYMEHTaMK, No3BoIAOWMI NpocMaTpuBaTe PDF-daiibl; BbINONHATE MOMCK; NepemMelLaTb CTpaHnLbl
BHYTPUV AOKYMeHTa, 406aBAATb WM YAANATb UX; peAakTMpoBaTh TEKCT JOKYMEHTa; KOMMPOBaThb
KapTUHKW nan parmeHTbl Tekcta u3 PDF-daiina B Apyrve npuaoXeHWs; OCTaBasTb KOMMEHTapun B
AOKYMEHTe; co34aBaTb, 3aMOHATb U peAakTupoBaTb MHTepakTusHble PDF-dopmbl. Tenepb Bce 310
BO3MOXHO 6e3 KoHBepTupoBaHusa PDF-gokymeHTa B pegakTupyembliin dopmat. Bel MoxeTe paboTaThb €

pasanyHbiMun TMnamn PDF-dainoBs, BKIOYas OTCKaHNMPOBaHHbIE JOKYMEHTBI.
CopeprxaHue pasaena:

[Mpocmotp PDF-aOoKYMEHTOB [ 52)

KonvposaHue 13 PDF-a0KkyMeHTOB 62)

PeueH3npoBaHue PDF-aokyMeHTOB [67)

Paborta ¢ coaep>XunMbiM PDF—AOKvmeHTOB@

PaboTa ¢ MHTEpPaKTUBHbIMU PDF—d)opMaMMm

Nob6asieHve noanuc 8 PDF-10KyMeHT | 1ss!

e 3awmTta PDF-a0KYMEHTOB [160]

e Co3saHune PDF—AOKvmeHTOBmﬁ

e CoxpaHeHue 1 3KcnopTt PDF—AOKvl\/leHTaWﬁ
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ABBYY® FineReader PDF 15 PykoBoacTBO no/sib3oBartens

NMpocmoTtp PDF-pokymeHTOB

PDF-pegaktop no3soaseTt npocmaTtpusatb PDF-g0KyMeHTbI U MCKaTb HEOHXOAMMYHO MHGOPMaLLMIO,

KOMMPOBaTb TEKCT, KAPTUHKN 1 TabanLbl U3 JOKYMEHTOB B Apyrve NpuaoXeHus.
Y106kl oTKpbITb PDF-gokymeHT B PDF-pegaktope 418 NpocMoTpa, Bbibepute:

e HoBas 3apaual 15 > 3akn1aaKa OTKpbITb > OTKpbITH PDF-A0OKYMeHT,

e v HoBas 3apgaua > meHto ®Paiin > HoBbih PDF-gokymeHT 1 OTKpbITh PDF-A0KyMeHT.

B okHe PDF-pegaktopa oTobparkaeTcsa TekyLwmin oTKpbITbli PDF-g0KyMeHT.

[FnaBHaﬂ naHens uHcrpweHmB] [OIImbIIbIﬁ PDF.AUMEHI] [I‘Iauenb uHcrpweHmB]
I® Oocument - ABBYY FineReader 15 — O x
Qai.1  [lpaska Bwa WHcTpymenTel  Cnpaska * OueHnTE NpogyKT a e
- - "3
[ ] | l—”‘ - E ] 1|2 4 E:_ r - r&l - (4 % Wncrpymenter | W) 3
|_D JoBaenTs 3aMETKY dgb ab = <’ JoBasnTe TeKCT ,1_ - 9 ;-=_ -
m @ Hapucosate b &k Pesbrrvposate  Crepets .-'j.'ilﬁﬁﬁlf"l'lj KapTHHKY ~ Mognucs
ABBYY FineReader OCR o
Digital Camera OCR
mj Using Digital Camera lo Capture Text ... [ R - e . 1
Tips & Tricks for Shooting Text with Digital CamMBra ..o s s e s

Alternative Way to Digitize and Repurpose Docmuents and Books

Hawe you ever think that your digital camera could successfully replace
a scanner for document processing with OCRY Have you ever suspect
that your digital camera could caplure text which normally would be
inaccessible?

With new ABBYY FineReader OCR and its adaptive recognition
technology for camera images, it's really time to think about it!

Digital cameras are becoming more and more popular and truly
multipurpose. n addition to everything else, you can use your camera
as a portable "scanner” to capture text from hardcopy documents, books, newspapers, as well as from
banners, posters and other media. Then, with ABBYY FineReader OCR, you can convert your camera
images into electronic text files for editing. archiving, creating new documents and for other purposes,

Using Digital Camera to Capture Text

W

A P P W

D Hlm # I;l @ﬂ}oﬂoﬁoepacnosHaEaHMesaEepLuEHo = +— X - +

[ PeXnHEl NpOCHOTPa J [‘anaBneuue Macmraﬁuu]

Ans n3meHeHuns cnocobos otobpaxeHus PDF-gokymeHTa B okHe PDF-pesaktopa ncnonb3ymre:

e Pexxrmbl NPOCMOTpa - MO3BOAAIOT 3a4aTb peXumbl oTobpaxeHusa ctpaHuny, PDF-gokymeHTa Ha
3KpaHe.

Moapo6Hee cm. "Pexxmbl npocmoTpal 531",
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e YnpaBneHune Macwtabom - NO3BOASAET peryInmpoBaTh Macitab n3obpaxkeHuns cTtpaHuL

AOKYMEHTa.

(I-"I[:m,[l,Hblﬁ pa:mep) (ll,enan ETpaHI-'II.I,EI) (‘FBEHI-'I'—II-'III: Macmraﬁ)

Moo X - 4+
| Mo wupuHe | (meuhmmb Macmraﬁ)

McxopHbl pasmep - oTobpaxkaeT cTpaHuuy B Maclwitabe 100%;

Mo wmnpwuHe - HacTpamBaeT macliTab Takum obpasom, UTobbl CTpaHuLLa 3anoaHANa okHO PDF-

penakTtopa no ropnsoHTaNun;

Llenaa ctpaHmua - HacTpanBaeT macluTab Takum obpasom, 4Tobbl CTpaHuLLa 3aMoaHANa OKHO

PDF-pepakTopa no BepTukany;

YMeHbLWNUTL\YBE/INUMUTD - MO3BOAAET BPYUHYHO YBEIMUYNTL UM YMEHBLUNTL MacLuTab.

[ YTobbl MOKa3aTb\CKPbITb NaHe b MHCTPYMEHTOB, HaXKMUTE KHOMKY MHCTPYMEHTbI Ha rnaBHoOM

NaHenn MHCTPYMEHTOB.
CopeprkaHue pasgena:

e Pexxmmbl NpocMoTpa E‘?ﬁ

e HaBurauusa no PDF—,D,OKvMeHTv@

PoHoBOE pacno3HaBaH|/|eE£5

[MOUCK MO KAKOYEBbIM CI0BaM | 60]

be3onacHocTb Npw paboTte ¢ PDF-AOKVMeHTaMMEh

Pe)xnmbl npocmoTpa
PDF-pesakTop No3BoAsEeT 3a4aTb PeXMMbl 0TObpaxkeHus cTpaHuy, PDF-aokymMeHTa Ha akpaHe:

OpaHa cTpaHMUa - OTObpaXkaeTcs OZHa CTpaHuLLa, NPW 3TOM Apyrne CTPaHWLbl He BUAHbI Ha 3KpaHe;
OpHa cTpaHMLa € NPOKPYTKOW - CTpaHuLIbl OTOHpaXkatoTCs B HEMPEPbIBHOW BEPTUKAIbHOW KOJIOHKE
no OZHOW ApPYr 3a APYroMm;

ABe cTpaHunLbI - CTpaHMLbl OTOBpaXkaeTca pAafOM: CeBa — HeYETHas, CnpaBa — C/lefytoLas 3a Hel
yéTHas;

[ABe cTpaHWLbl C NPOKPYTKOM - CTPaHULbl OTOBpaXkatoTca B HeNpepbIBHOW BEPTMKAAbHOW KONOHKE Mo
AiBe CTpaHuLbl B pss.
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[ YTobbl Npn oTOBpaXkeHUN ABYX CTPaHWL, CIEBA pacnosiaranacb YeTHas CTpaHuLa, a crnpasa -

HeuyeTHas, UCNonb3ylTe KOMaHAy MeHto Bua, > Pexxum npocmoTtpa > HeueTHble cTpaHMLbI cnpaBa.

YT06bl MEHATH PEXMMbI MPOCMOTPA, UCMONb3YITE:
e KHOMKW Ha HWXHeWn naHean okHa PDF-pegakTopa:
O~ MO m
e Bua > Pexxum npocmorTpa;
e [opsaumve knasuwm Ctrl+1, Ctrl+2, Ctrl+3, Ctrl+4.
MonHo3KpaHHbIW pe)XknmM NpocMmoTpa

PDF-pegaktop no3soaset npocmatpueaTtb PDF-g0KyMeHT B MonHO3KpaHHOM pexume. [1pun 3Tom
naHenn HaBuraummn, KOMMEHTapueB N MHCTPYMEHTOB CKPbITbI, ¥ Ha 3KpaHe OTobpaxkaeTca TONbKO

OTKPbITbIN JOKYMEHT.

YT06bI BOMTM B MONHO3KPAHHBIN pexinM, BbibepuTe:

=

® KHOMKY Ha HUXKHENM NaHenn okHa;
e MeHt0 Bup, > Bo Becb 3KpaH;
e F11.

B nonHo3kpaHHOM peXume Bbl MOXeTe:

® NpocMaTpuBaTb AOKYMEHT,;

e MpOCMaTpPMBaTb KOMMEHTaPWK - /1 3TOTO HEOBXOAMMO HAaBECTU KypCOp Ha 3aMeTKY B TEKCTE;

® MepeKknyaTbCa MexXxay pexxmmMmamm npocMoTpa 1 ynpaeaAaTtb Macwtabowm;

[ YTobbl NOSIBMAACE HWXKHAS NaHe b OKHa C KHOMKaMy NepekatoveHmns, MoABeANTe Kypcop K

HUXKHEN YacTn 3KpaHa.

e MepenTh K HY>KHOW CTpaHuLe JOKYMEHTa.

% Moppo6Hee cm. "Hasuraums no PDF-gokymenty| 571",
C NOMOLLbIO KOMaHJ, KOHTEKCTHOTO MEHHO Bbl MOXETE:

e 106aBaATbL 3a|v|eT|<v|® N OTMETKWN O BCTaBKe TEKCTa,

e 106aBAATb 3aKNaAKMN [ 03],

L] Deﬂ,aKTMDOBaTb@ TEKCT N KapTUHKWN.

Y1066l BLINTM 13 MOAHO3KPAHHOTO pexuma, Haxmute F11 nan knasmwy Esc.

54



ABBYY® FineReader PDF 15 PykoBoacTBO no/sib3oBartens

MpocmoTtp PDF-pgokymeHTa B peXxume uteHus

|_|pl/l UYTEHUNN JOKYMEHTa MOXHO CKPbITb BCE NMaHENAN HaBUraunn 1 naHe b MHCTPYMEHTOB, yTOObI
YBEJINYUTb obnactb NPOCMOTpPAa Ha 3KpaHe. B otanume ot MNOJIHO3KPAHHOIO peXunMa, B pexXmnmMe 4TeHna

OCTarOTCA BUANMbBIMU MEHIO, TNaBHaA NaHeNb MHCTPYMEHTOB N H/XKHAA NMaHE/Ib OKHa PDF—pe,u,aKTopa.

YUT0obbI 3aKpbITb HENCMONb3YyEMbIE NMaHENN, HAXKMUTE!

e F5 nan otkntounTe nokas naHean HaBUrauum, CHAB BblaeneHne C NyHKTa MEHIO Bup >
MokasaTb NnaHesnb HaBurauumu,

e F6 vnu oTKAKOUMTE NOKa3 NaHenmn MHCTPYMEHTOB, CHAB BblgeneHne C NyHKTa MeHHO Bug >
MokasaTb NnaHesnb UHCTPYMEHTOB,

e F7 vnv oTkiroumTe Nokas naHenn KOMMeHTapueB, CHAB Bblje/ieHne C NyHKTa MeHro Bug >
Moka3saTb NaHeNb KOMMEHTapueB.

Bua okHa PDF-pegaktopa B pexume uteHus:

E Docurment_noanuce - ABBYY FineReader 15 — O >
Daiin  Mpaeka  Bua  Mectpymedtsl  Cnpaexa OLEHMTE NpoayKT ¢ 0
[ ] B F”s - E [~ 3 wsd T L [:_ - ‘::' - ['El - E—b] » z FHCTpyMEHTE -4 3
ABBYY FineReader OCR &
LD i
H Digital Camera OCR
Using Digital Camera 1o Capture Text ....ooveveevennens
Q Tips & Tricks for Shooting Text with DIGILal CAMEIA .......v.veceveieiviee e iese e s s e sessss e e s ssasssssass s es sessesens
0} Alternative Way to Digitize and Repurpose Docmuents and Books
Have you ever think that your digital camera could successfully replace
Q a scanner for document processing with OCR? Have you ever suspect
that your digital camera could capture text which normally would be
* inaccessible?

With new ABBYY FineReader OCR and its adaptive recognition
technology for camera images, it's really time 1o think about i!

Digital cameras are becoming more and more popular and truly
multipurpose. In addition to everything else, you can use your camera
as a portable "scanner” to caplure text from hardcopy documents, books, newspapers, as well as from
banners, posters and other media. Then, with ABBYY FineReader OCR, you can convert your camera
images into electronic text files for editing, archiving, creating new documents and for other purposes.

Using Digital Camera to Capture Text

D H m # |;| @EIJDHDBDEpacno3HaBaHmesaBepLuEHo = +— X - +
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ABBYY® FineReader PDF 15 PykoBoacTBO no/sib3oBartens

HaBuraunsa no PDF-aokymeHTy

[na HaBurauunm no gokymeHty B okHe PDF-pesakTtopa npesycMoOTpeHbl crneuunanbHble naHenu:

[I‘Iauenb Cmauuu,le [I'Iauenb Bama,u,lm] MaHent KoMMeHTapuu I

I® Documeht - ABBYY FineReade] 15 - ] X

®aiin  MMpiska Bwg WecTpyisentel  Cnpaeka * QueHnTe NpogykT * e
[ ] B l:;‘ - 3 [\ 2 w2 T [:_ v I_-é - [ K\ » ZHHCrpyMEHTbI I!li l

CTPAHULIEI X ab ab = X - KOMMEHTAPI x

D 'i' ‘:.\ ‘.':f' =ee @ ab &b Pepaktvposate  CTepeTs E #| - MoWCK KOMMEHTE PUEE Q

FineReader GG, with fis adaptive recagnition technolagy for camer images, makes them approp A, o
OCR and conversion into text fommats. 4 » AZ~ Y v

So, if you have FineReader OCR installed on your PG and know some simple “secrets™ on how i s
detunents and books, you will certainly receive perfect results. Well, the secrets ane:

Your Digital Camera - ﬂlex Fox N .0
Use a digital cemera with 4-megapixel resolution ar higher, ideally equipped with the following feat Cerogna 13:25 TP =
*  Flash disable mode
Optical 200m [JoGaEnTe 33MEHIHNE NP0 OCBELLIEHME,
*  An anti-shake feature
= Ao focus assist beam or manual focusing Alebed
1 + Manual aperture control or aperture priority mode Eizi=d

I+l

MNanens Mouck

MNanens
BnoieHHble
thainbl

Manens
Ludpoebie

Mognucu General Tips Cerogna 13:25
Try to take 23 shots of the same decument to make sure your hands ane stable and an mage didn 0K
out blurry of a comer of the document wasn't cut off
Usa the "close-up” or "macno® mode. h most cameras 5 indicated by a flower lcon,
Camera Positioning and Focus ab ﬂlehedmli? L
*  Position the lens paraliel 1 the plane of the document. -Erogna 1aco LTp. o
" Fit the entire document into the frame.
= Focus on the cemer of a page. JoGaenTe 3aMeHaHNE B ckobrax
Lise the camera’s oplical zoom 10 zoom n on the document and frame QOCR. - Optical Character Recegnition.

araund the detument.

= - MValentina

Cerogna 13:28 Crp. 2
* Make sure & sufficient lighting, Natural light & the best,
i flash {n most posmt-and-shoat digital cameras. the flash & on auto mode by del

i you have 10 take a picture of a document i poor ighting and nead the flash, try © use th Vstaerue LIJpM¢|T.
from 20 inches away and try w0 find Sdditional light sources,
* Dont use the flash on glossy paper. Alebedeva
Extra Tips for Advanced Users CerogHa 13:23
And finally, i you know your CAMera inside oul” and wish 10 improve your skills i photograghing d
and books or wish 10 achieve good resuls in some special conditions, there are a few extra lips 01 v QK

< >

D H ED # Q @ﬂJOHosoepa... = = »

CTPAHMLbI - ans 6bicTpOro nepexoga No CTpaHNLAM 1 ynpaBaeHUa UMu,

3AKNAAKW - ana co3gaHua, pefakTMpoBaHuA 1 nepeMeLleHns No 3akaagkam,

MOWUCK - ans nowncka v BblgeneHns HeobxoamMmMon nHdopmaLmu,

KOMMEHTAPWUMWN - ans npocMoTpa 1 H6bICTPOro nepexosa No KOMMEHTapUsM,

Bno>keHHble ¢pannbl - 419 NPOCMOTPA N PefakTUPOBaHWA BAOXKEHHbIX $alnnos,

LUNPPOBLIE MOAMUNCHU - s npocMOTpa CBOMCTB MOAMUCU U ee yaaneHus.

[ Ytobbl y3HaTb O TOM, Kak NokKa3aTb WM CKPbITb MAaHENN Ha 3KpaHe, CM. cTaTblo "[opaune KnaBuLu | sss)

Mepexogp k cTpaHuLe

Mpw paboTe c PDF-10KyMeHTOM Bbl MOXeETE NepeMeLLaTbCcs MO ero cTpaHuLam, npocMaTpuBas Bce
CTPaHULLbl MOAPAS UM YKa3aB HOMEP HY>KHOM CTPaHuLIbl JOKYMEHTa.
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,ﬂ,flf-l nepexoga no CtpaHMuam VICI'IOJ'Ib3yVITei

LR

e KHOMKW FrNaBHOW NaHenu MHCTPYMEHTOB '

e MeHto Bug > Mepentu Kk ctpaHuue > Cnegyrowasn ctpaHmua, MNMpeabiaywas ctpaHuua,
MepBas cTrpaHunua, NMocneaHana cTpaHuua.

[Ana BbICTPOro nepexosa K Hy>KHOW CTpaHuLe NCMOb3ynTe:
o 2|/
e noJie A9 BBOAA Ha [MaBHOW NaHean MHCTPYMEHTOB ;
[Mocne BBOAa HOMepa cTpaHuubl HaxkmuTe Enter ana nepexoga.

e MeHto Bug > Mepentu Kk ctpaHuue > CTpaHuua C HOMEpPOM...
B nossuBLliemca grnanore BBeanTe HOMep CTpaHuLbl n Haxmnte OK.

Mepexop, K cTpaHULe B MNOJIHOIKPAHHOM peXXume nNpocMoTpa
Y106bI BLICTPO NEPENTN K HYXKHOW CTPaHULLE, BbINOJHUTE CeAytoLine AeNCTBUA:

1. TloaBeaunTe Kypcop K HUXHEW YacTh aKpaHa. lNocie 3Toro NoABUTCA HUXKHAA NaHeNb OKHa
PDF-pepakTopa.

2. B none BBOAA yKaXmTe HOMep HY>XHOW CTPaHuLbI:

2 (/9

3. Haxmwute Enter.
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doHoBOe pacno3HaBaHUue

B PDF-pesakTope Bbl MOXETe BbIMOIHATL MOUCK MO K/IOYEBbIM C/I0BaM M KOMMPOBAaTb TEKCT 13 1H0ObIX
PDF-p0oKyMeHTOB, faxe 6e3 TeKCTOBOro C/10f, HarnpuMep, 13 OTCKaHMPOBAHHbIX AOKYMEHTOB UK
[OKYMEHTOB, CO3JaHHbIX 13 GpanioB n3obpaxeHnin. [11a 3Toro B NPUAOXKEHUN NCNob3yeTca GoHOBOE
pacno3HaBaHwue.

®oHoBOE pacno3HaBaHME BKIKOYEHO MO YMOJIYAaHUKO U 3anyCKaeTCAa aBTOMaTU4eCk nocie OTKpbITUA

PDF-gokymeHTa.

I® forosop_new - ABBYY FineReader 15 = O pd
®aiin [llpaeka Bug WeorpymenTtor  Cnpaska * CueHnTe NpogykT ¢ e
| E P/‘ v E ] 1 nsd uE [:. v (™~ [é - » % WMHCTpyMeEHTEI -4 0
I} DLoBaeuts zamerky b dab = X - 0 I

C z @ D 2- o

m @ Hapucoeats ab 4k Pepaktuposate  CTepets E A Meanuce

el
Q Jdoroeop N2 0114/1748 /K- 19.02.R2.14
Ha peKAaMHBIe YCayeu
[HJ r. Mockea «19» deppana 2014 r.
Q ObmecTeo ¢ OrpaHMYeHHOH OTESTCTEEHHOCTEI «AGH», HMMeHyeMoe B JanbHeHIIeM
€3aKaszqHKy, B MHIe PYKOBOAHTENA CAVEDOE MAapKEeTHHMOBEX KOMMYHHKAIIHIA Heanoroi
* AB.,, peficTeylomel Ha ocHOBaHHH AoeepeHHocTH N2100 ot 01.04.2013 r,, c 04HOHA CTOPOHEL, H

3A0 «Mzgarenscrmit gom «llabnuks, uMeHyeMoe E ganvHeiimem «Hcmonsurent», B aHne
'epepancHoro gupexktopa lletpoea I, peficTeyiomere Ha OCHOBAHHM YCTaBa, ¢ ApYroH
CTOPOHEI, 2aKIIYHIH HACTOAIMIA Joroeop (Aanee — Jloroeop) o HIDKeCneIyOLIEM:

1. I[Ipegmert Joroeopa

1.1. 3akaz4MK nopy4aeT, a HcnonHuTen: NpHHEHMAaeT Ha cebA 00A3aTeNLCTEA 00 pa3MelleHHIO
PeEIaMHO-HHQOPMANHOHHEIX MaTEPHANOE JAKa3yHKa 0 3aKasdHMKe, ero TOEAapax H yoIyrax
(mamee - pasMemeHHe peRIaMBl] B EypHate «JIyamuit JxypHan», CBHUOETENBCTEO O
peructrpamuu IMTH N2 $C77-56789 ot 26.01.2007 roga (ganee - xypHan), B NOPAAKe H Ha
VCIIOBMAX, ONpeAenfaeMblx B [IpHroxeHHAX K HacToAmeMy Jlorogopy.

1.2. B llpunoxenun N2 1 x loroeopy (06mue yoroena) uanarawTca Texdndeckiie TpeGoBaHnA
HcnonuvTend, NpefbABIAEMEIE K PEKIAMHO-HHQOPMAHOHHEEIM MaTepHANaM H OpPHMTHHAM-
MaKeTaM, JJ/1A HX NoCIeVIOMerc pasMelleHHA B KypHane (fanee - TexuHdeckue TpeboBaHHA),
2 TAKKe YKa3LIBATCH JATEl Oa4YH JaKa3dHKOM MaTepPHANOE, JATE OpOHHpOBaHHA/OTMEHE

(MATRI. 0 HACTUVILTEHWA KOTONRE JaKazgydi nfAaH RHECTH ROAMMKHRIE WIMeHeHWHS R
L4 >

D H ED # |;| LQ EblnnanE‘rcnquosnepacnnsHasane..._J = +— — +

Mpouecc GOHOBOro pacno3HaBaHuA He n3MeHseT cogepxxnmoe PDF-gokymMeHTa. BpeMeHHbIN
TEKCTOBbIV C/10M, Ao6aBAeHHbIN GOHOBLIM pacno3HaBaHMeM, He ByaeT AocTyneH npu oTKpbITUn PDF-
JOKYMeEHTa B ApPYrom rnpuaoXxeHuu.

u YTO6bI COXpaHNUTbL B JOKYMEHTE BO3MOXHOCTb MOMUCKA, HEOHX0AMMO f06aBUTb TEKCTOBLIV C/I0W,
HalZeHHbIV B npoLecce GOHOBOro pacno3HaBaHusa. s 3TOro ncnonb3ynte KomaHay MeHwo dawun >
PacnosHaTtb AoKymeHT > Pacno3HaTtb AOKyMeHT... logpobHee cm. "Pacno3HaBaHue TekcTa [ oal".

© Buumanne! Eciv nonck no TeKCTY AN LUMTUPOBaHMe paboTaroT HEBEPHO, NPOBEPbTE NPaBUIbHO NN
yKa3aHbl A3blkn jokymeHTa. MogpobHee cm. "Kak yyecTb XxapakTepPUCTMKMU MCXOAHOIO AOKYMEHTA sl
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[£ Bbl MOXeTe B Nt060 MOMEHT OTKAOUMNTL GOHOBOE pacrno3HaBaHWe, CHAB OTMETKY € Onuumn
BkarounTtb poHOBOe pacno3HaBaHue Tekcta B PDF-pepakTope B gnanore Hactponkm [ 262).

[# ®doHoBOE pacno3HaBaHME HELOCTYNMHO Ha KOMMbHOTEPAX C O 4HOAAEPHBIM NPOLLECCOPOM.
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Mounck no KnrUYeBbIM C/I0OBaM

B PDF-pegakTope Bbl MOXeTe UCKaTb U BbiAenaTb Heobxoanmyro nHdopmaumio. Nonck npomssoanTca
KaK B TEKCTe, TaK U B MHPOPMaLMM, KOTOpas He COAEPXUTCA B TEKCTE JOKYMEHTA: KOMMEHTapusX,

3ak/agkax n meTagaHHbIX. brarogapa poHoBomy Dacno3HaBaHM+o® NMOWNCK BO3MOXEH B Ntobbix PDF-
AOKYMEHTaX, flaXke B OTCKaHNMPOBaHHbIX. ns 6osee ya06HOM HaBUraumm pesynbTatbl momcka
oTobpaxkatoTca Ha cneuumanbHou naHenu. CnoBa, HanAeHHble B OCHOBHOM TEKCTE OKYMEHTa,
noAcBeunBaoTca. Bbl 1erko Moxerte BblJe/NTb BCE HaWAEHHbIE C/I0BA U CIOBOCOYETAHUS.

1 Ha neBow naHenn HaxkxMuTe KHOMKY E nan B MeHto Bug Boibepute komaHay Mowmck.
Cnea otkpoetca naHens MOUCK.

2 B TekcTtoBoM nose BBEANTE CNOBO WUJIN C/IOBOCOYETAHUE, KOTOPOE XOTUTE HanTW.
HaligeHHble B TeKCTe 4OKYMEHTA C/I0Ba NOACBETATCS.
E I'IporpaMma O6'beAMHF|eT HaVIAeHHble C/Q1I0Ba B rpynnbl 1 NO3BOJIAET BblAENATb Cpa3y BCe
3HaUeHUs B paMKax OZHOW rpynnsbl.
b [ ]Tekct (132

KomreHTapuM (2

[] the License Server, th.. Crp. 2
[] the License Manage.. Crp. 2
F [ ]3acnagen (7
3 Tpn HeOBXOANMOCTM HAaXXMUTE Ha CTPEsIKY B NoJsie BBOJA U BbibepuTe O4HO M3 3HaUEHWUI:

e TouHoe coBMnaaeHue, YTOObI HANTK TONILKO C/IOBA, YKa3aHHbl€ B NMO€ BBOAA.

e YuutbiBaTb perucrp, 4tobbl HaNTN TO/ILKO Te CI0Ba, B KOTOPbIX perncrp byks coBnagaert
C pernctpom b6ykB CN0Ba, yKa3aHHOro B NoJie BBOAA.

Bbl MOXeTe BblAENINTE MAaPKEPOM, 3a4E€PKHYTh, I'IOLI,LIeDKHVTb@ AN yaannTb HaIZAeHHbIe cnhoBa. ﬂ'ﬂﬂ
3TOro B pe3ynbTaTtaX NOUCKa OTMETbTE T€ CN10BA, KOTOPbIE HY>XXHO BbIAE/IUTE AN YAA/IUTb, N HaXXMUTE

HeobX0ANMbIA MHCTPYMEHT.

[ MoapobHee 06 yaaneHnn MHGopmMaL MM CM. CTaTbto "YaaneHne KOHQUAEHLMaAbHOW MHbOpMaLnn 13

PDF-pokymMeHTa 12",

Y106bI M3MEHWTb LIBET aHHOTALMK, HAXXMWUTE Ha CTPESKY PAAOM C HEOOXOANMbBIM MHCTPYMEHTOM U 13
BbIMaZatoLLEro MeHHo BbibepuTe Hy>KHbIN LIBET.
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db ~ 88 -~ db ~ =&
HE DEEN

[]
HE ENEEE
HEEEEEEE

Monezoearensckne LEBETE:

bem JpyTue ugeta...

[¥ Mo ymonuanuto uset Ha naHean MOWUCK cooTeeTCTBYeT LBETY aHHOTaL MM Ha MaHean NHCTPYMEHTOB.

[ ina nepexoda K cnefyowemMy HaJeHHOMY CIOBY MW CIOBOCOYETAHWUIO UCMO/b3YyNTe KHOMKM

¢ ’ man F3.

BesonacHoctb Nnpu pabote ¢ PDF-gokymeHTammn

HekoTtopble PDF-goKyMeHTbI MOTYyT MOTEHLMaNIbHO HaBPEeAUTb BalleMy KOMMbIOTEpY.

B ABBYY FineReader npesycmoTtpeHa 6e3onacHas pabota ¢ PDF-gokymeHTamu. MNpun BbINOSHEHUN
NOTEHLMaNbHO BPEeAOHOCHbIX EeUCTBMI NPOrpamMmMa 3anpallvBaeT NOATBEPXKAEHNE:

e NPV OTKPbLITUN BAOXKEHHbIX GalioB;
e MpV Nepexoae no CCbUIKE;
e NPV NOMbITKE OTNPaBUTL AaHHble GOPMbi| il

Ecam Bbl AOBepAeTe NCTOYHUKY, NPOAOJ/IKNTE, €CNN HE JOBEPAETE UIN COMHEBAETECH - NpeKpaTnTe
BbIMONHEHNE Onepaynn.

Y106bI AONONHUTENBHO 3aLLMTUTL CBOW KOMMbBIOTEP, Bbl MOXETE OTKAHOUMNTb BbIMOJHEHME CLIeHapUeB
JavaScript B PDF-gokymeHTax. [na atoro otkatoumte onuymnio PaspewwmTs BbiNoJIHEHUE CLeHapueB
JavaScript B PDF-gokymeHTax (gnanor Hactpowku > 3aknagka Apyrue). [Tocie 3T0ro npu oTKpbITUM
PDF-gokyMeHTa ¢ koMaHAamu JavaScript B BepXHel YacTu okHa NOABUTCA COOOLLEHME:

HekoTopeie 3neMeHTEI 3TOMC AOKYMEHTA MCNONE3yOT JavaScript. BinrounTe JavaScript, ecan eel JoBepAeTe asTopy AOKYMEHTA. 3TO MOXET NPUBECTK K NpoBnemam ¢ GesonacHocTero. Wbl TN ETE R8N 4

Ha>xmuTe, UTo6bl YMEHbLUNTb KAPTUHKY

Ecnv Bbl goBepsieTe PDF-A0KYyMeHTY, KOMMNaHUN UM YeNOBEKY, KOTOPbIE €r0 NMPUCIaV, Bbl MOXETE
BKAOUMTB JavaScript. [lns atoro u3 Beinagarowero cnnucka Hacrpoukm JavaScript BoibepuTe:

e BxkatounTtb JavaScript ToNbKoO AN 3TOro AOoKyMeHTa - KOMaHAa BkatoyvaeT JavaScript Ha
Bpems paboTbl C TEKYLLMM JOKYMEHTOM,

e nan BrarounTb JavaScript ans Bcex JOKYMEHTOB - KOMaHza oTkpbiBaeT Hactpoiikw, rae
MO>HO BK/IHOUUTBL JavaScript Ans Bcex ZOKYMEHTOB.
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Konnposanue n3 PDF-aokymeHTOB

PDF-pepakTop no3soaset kKonnposaTb At0byro obnacte PDF-gokymMeHTa Kak KapTUHKY, TEKCT Uaun
Tabaumuy. Mpw 3TOM BaM He HYy>XHO pacno3HaBaTb BeCb AOKYMEHT UV KOHBEPTMPOBATb €ro B
peAakTMpyeMblin dopmar.

CopeprxaHue pasaena:

¢ KonnpoeaHve obaactu kak M306Da>KeHVIF|®

e Konunposanue 06acTv Kak Tekcral 63]

¢ KonnpoeaHve obaactu kak Ta6J'IVILLbI®

KonupoBaHune ob6sactn kak usobpa>keHus

YTtobbl ckonmposaTtb o6acTb PDF-gokymeHTa kak nsobpaxkeHue:

1. Hapwucyiite KypcopoM pamky BOKpYr 061acTi, KOTOPYH Bbl XOTUTE CKOMMPOBATb.
[ HapwvcoBaTb paMKy MOXHO TO/IbKO B Mpejenax O4HOM CTpaHuLibI.

2. HaxmuTte KHonky a) Ha BCM/blBalOLLEN NaHeNn PAAOM C HAPUCOBAHHOM 0BacTbiO.

About ABBYY FineReader

ABBYY FineReader 15 is a universal PDF tool for managing documents in the digital workplace. Powered

0

by ABBYY's Al-based OCR and document-conversion technologies, FineReader unlocks the information
o contained within a document to increase business productivity. FineReader makes it easy and efficient o
to digitize, retrieve, edit, convert, protect, share, and collaborate on all kinds of PDF and paper :

documents in the modern working world.

Konuposars kak Eﬂ % @r

[ Konuposats kax wsopaxenue (Ctrl+C)

Nan wenkHnTe npaBor KHOMKOW MbILIW BHYTPW HapUCOBaHHON 061acTu 1 B KOHTEKCTHOM
MeHto BbibepuTe nyHKT KonnpoBaTtb Kak nsobpakeHue.

About ABBYY FineReader

ABBYY FineReader 15 is a universal PDF tool for managing documents intha diaitaliuarmla
Konuposats kak usoBpaxeHue I,\\)

Powered by ABBYY's Al-based OCR and document-conversion technol KonuposaTs kak Tekcr

o information contained within a document to increase business product  Kenuposars cak raénuy C

and efficient to digitize, retrieve, edit, convert, protect, share, and colla  Aetasume ccuinky..

paper documents in the modern working world. Crepets cBnacts
4 OBpesate cTpanruy

Nnn Bocnonb3yntecb KoMbuHaumen ropsunx knasumw Ctrl+C.

[ Echm B HapucoBaHHOW 06aacTu ecTb TEKCT, OH ByAeT ckonvpoBaH B 6ydep obmeHa kak
nsobpaxeHue.

3. BcraBbTe ckonupoBaHHOe n3obpaxeHune 13 bydepa obMeHa B HY>KHOE NPUIOKEHUE.



KonupoBaHuMe 06s1acTu Kak TeKcTa

Y106l ckonmpoBaTb obnactb PDF-g0oKkyMeHTa Kak TeKCT, BOCMO/b3yWNTeCh OAHMM U3 ABYX CNOCOHOB:

Cnocob 1:

1. HapucyiiTe Kypcopom pamKy BOKpyr o6aacti, KOTOPYH Bbl XOTUTE CKOMMPOBaTb.
¥ HapucoBaTb pamKy MOXHO TOJIbKO B MPeAeax O4HOW CTPaHULLbI.

2. Haxmurte KHOMKY E Ha BCI'IJ'IbIBaI-OLLI,eVI naHenn pagom C HapVICOBaHHOl‘/JI obnacTbto.

About ABBYY FineReader

o
ABBYY FineReader 15 is a universal PDF tool for managing documents in the digital workplace. Powered

by ABBYY's Al-based OCR and document-conversion technologies, FineReader unlocks the information
contained within a document to increase business productivity. FineReader makes it easy and efficient D
to digitize, retrieve, edit, convert, protect, share, and collaborate on all kinds of PDF and paper :
documents in the modern working world.

Konuposars kak Fu‘ FE Eﬂr

| Konnpeeate kak tekct (Ctrl+Shift+C)

Nan wenkHTe NpaBon KHOMKOW MbILLN BHYTPY HapUCOBaHHOW 061aCTh 1 B KOHTEKCTHOM
MeHto Bbibepute NyHKT KonmpoBaTtb Kak TeKCT.

About ABBYY FineReader

o o

ABBYY FineReader 15 is a universal PDF tool for managing documentsistha diaitaliarmla
Kenupoeare kak usoBpaxerne
Powered by ABBYY's Al-based OCR and document-conversion technol  .,posare ek recer

1 information contained within a document to increase business produc Konupoeats kak Tabnuwy

and efficient to digitize, retrieve, edit, convert, protect, share, and coll DoBaente coeinky.. d
paper documents in the modern working world. Crepers o6nacts
4 _ OBpezate cTpanHnLy

Nnn Bocnonb3yntecb kombuHaumen ropsunx knasuw Ctrl+Shift+C.

3. BcTaBbTe CKONUPOBaHHbIV TEKCT U3 Bydepa 0OMeHa B HYy>KHOE NMPUIOXKEHME.

Cnocob 2:

1. BbigennTe KypcopoM HeobXOoAMMbIE CTPOKM C TEKCTOM.

¥ Bbl MmOXeTe BblAE€/INTb TEKCT CPa3y Ha HECKOJIbKUX CTpaHMLUax.

2. HaBeauTe Kypcop Ha BblAeNEeHHbIV TEKCT U LLEKHUTE MPaBOM KHOMKOW MbILLW.
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3. B nosABmnBLIEMCA KOHTEKCTHOM MEHHO BbI6epMTe MYHKT Konuposa‘rb TEKCT.

About ABBYY FineReader

ABBYY FineReader 15 is a universal PDF tool for managingdecumante in tha diaitalwarknlace. Powered
KDI'IMpDEETbTEKCT %

by ABBYY's Al-based OCR and document-conversion techr information
JoBaBuTh 3ameTKy

contained within a document to increase business product] g zcnim waprepon nd efficient

to digitize, retrieve, edit, convert, protect, share, and collab  Moaueperyre per

documents in the modern working world. MepeuepkryTn
JoBasuTs 3aKNaaky...

JoBaBuTh CCbINKY.

pEﬂ,EK‘I’MpDEETb TEKCT U KapTUHKWN

Nan Bocnonb3yntecb kombuHaumen ropayumx knasuw Ctrl+C.
4. BcTaBbTe CKOMMPOBAHHbIN TeKCT 13 bydepa obMeHa B HYy>KHOe MpUIOXeHwe.

Cnocob 2 nogpasymeaet Haanume B PDF-pokymeHTe TekcToBoro cnos. MNpu otkpbitum PDF-agokymeHTa
6e3 TekctoBoro cnost ABBYY FineReader PDF 15 co3zaet ero B pesyabtate $OHOBOro
pacrnosHaBaHus| 58l

[ EC/vt BaM He y/1aeTcs BbIAENTb TEKCT KyPCOPOM MbiLliv, NPOBEPbTE, BKIOUYEHa M onLms BraounTs
¢poHoBOe pacnosHaBaHue Tekcta B PDF-pegakTope B Avanore Hactpoiikm| 2|

[ Ecm npuy KOMMpPOBaHMM TeKCTa BO3HUKAN OLWIMGKK, MPOBEPbLTE, NPaBUILHO NN YKa3aHbl A3bIKK
AOKYMEHTa.

Moppo6bHee cm. "Kak yyecTb xapakTepuUCTUKM MCXOAHOrO AOKYMEHTa [arsl",

[ YT0bbI coxpaHunTb B PDF-A0KyMeHTe TeKCTOBBIN CI0W, UCMOb3yTe KOMaHay MeHto ®Dann >
PacnosHaTb AOKyMeHT > PacnosHaTb A, OKyMEHT....

Moapo6Hee cm. "PacrosHaBaHue TekcTal 941",
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KonupoBaHune obnactu Kak Tabaunuybi

Yrtobbl ckonmposaTtb o6acTb PDF-gokymeHTa kak Tabanuy:
1. Hapucyite kypcopoM pamky BOKpYr 061acTu, KOTOPYHO Bbl XOTUTE CKOMMPOBATb.
[ Bbl MOXeTe BblAennTb pamMKoWn Kak TabanLly nam ee 4yacTb, Tak N OObIUHBIA TEKCT, B TOM

ymcne N Ha n3obpaxeHunsx.
[ HapuncoBaTb paMKy MO>XHO TOJIbKO B Mpejesiax OAHOW CTPaHULbI.

2. HaxmuTte KHonky i Ha BCM/blBalOLLEN NaHeNn PAAOM C HAPUCOBAHHOM 06acCTbiO.

Edit menu
=} O a
Command Shortcut
Undo ctrl+z
Redo Ctri+y
C 1
Cut Ctrl+X
Copy Ctri+C
Copy Area as Image Ctrl+C

| Konuposats kak FE‘ % EE‘:J

| Konwpoeare kak TaBauuy (Ctrl+Alt+C)

Van LenKHnTe npaBoﬁ KHOMKOM MbILLN BHYTPW HapVICOBaHHOl‘/JI 061aCT N B KOHTEKCTHOM

MeHto BbibepuTe nyHKT KonnpoBaTtb Kak Tabauuy.

Command Shortcut

Konupoeate kak nzobpaxeHue
Undo P P
Konupoeate kak TekcT

Redo Konupoeate Kak Tabnvuy m

JoGaBuTe CCBLAKY.

Cut Crepers oBnacte
O6pesate cTpaHuLy
Copy ctri+C
Copy Area as Image Ctrl+C
u! n u|

Nnn Bocnonb3yntecb kombuHaumen ropaunx knasuw Ctrl+Alt+C.
[ Mpyn HEOBXOAMMOCTY Bbl MOXETE U3MEHNTb CTPYKTYPY TabunLbi| 651 nepes KONMPOBaHMEM.

3. BcraBbTe ckONUpPOBaHHYo TabauLy 13 bydpepa obMeHa B Hy>KHOE NPUNOXKEHME.
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u PDF-pepakTop No3BOAAET U3MEHUTL CTPYKTYPY TabavLbl Mepes KonvpoBaHneM. Bol MoxeTe:

yAaAuTb pasaenvTens;

Mocne TOro Kak TeKCT U3 BbiAeNeHHOW obnacTn ByaeT pacno3HaH, pAAOM C PaMKOW NOSBUTCA

SEEEA

BCM/ibiBarOoWaA naHeab MHCTPYMEHTOB 414 pa6OTbI C Ta6n|/|u,a|v||/|

C}

pa3butb / 06BEAVHUTL AYelriKK TabanLbl.

AO6aBVITb BepTMKaJ’IbeIl‘/JI / FOpM3OHTa}'IbeIl‘/J1 pasaenntenb,;

L=

Command Shortcut
Undo Ctrl+Z
Redo Ctrl+Y
[cut Ctrl+X
Copy Ctrl+C
Copy Area as Image Ctrl+C
i ) NEEEEER

C NOMOLLIbIO 3TUX MHCTPYMEHTOB U3MEHWTE CTPYKTYypY Tabaumubl. [Nocne nsmeHeHns TabavLbl CHOBa

HaXkmuTe i Ha NaHenn NHCTPYMEHTOB PAAOM C pamKown. B 6ydep obmeHa byaeT nomelleHa

OTKOPPEKTMPOBaHHas Tabanua.

[ Mpw 3TOM M3MEHEHMA B UCXOLHOM AOKYMEHTE HE COXPaHATCA.

. OTpesakTv1poBaTh Tab/Lly B MCXOAHOM AOKyMeHTe| 22l no3sonset OCR-pegakTop.

u Ecam CKOﬂMpOBaHHbIP’I KOHTEHT CUJIbHO OTANYaeTCA OT UCXOAHOrO:

® B JOKYMEHTE 6e3 TeKCTOBOro cnos npoBepbTE, NPAaBUNBHO NN YKa3aHbl A3bIKA

pacrno3sHasaHms s}

® B JOKYMEHTE C HEKa4YeCTBEHHbIM TEKCTOBbIM C/IOEM A06aBbTe HOBbIV TEKCTOBbIM CJ'IOVI@ Ha

CTPaHWLYy AOKYMEHTa, CoOAep>KaHne KOTOPOW Bbl XOTUTE CKOMMPOBATh.

3aTem CKOMUPYIMTe KOHTEHT eLle pas.
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PeueHsuposaHue PDF-pokymeHTOB

PDF-pegaktop nporpammbl ABBYY FineReader aBasietca ya06HbIM MHCTPYMEHTOM AN
peueH3vpoBaHuna PDF-gokymeHTOB. [IpocMmaTprBas JOKYMEHT, Bbl MOXETE OCTaB/ATb 3aMeTKH,
BbIAENATb UHTEPECHbIE NN BaXHble GparMeHTbl, BHOCUTb peslakTopCcKme NOMETKN B TEKCT JOKYMEHTa,
BbIAENATb Ha N306pakeHmAx 06aactn HeobxoanMon GOpPMbl, MPOCTaBAATb WTAMMbI.

Copep>kaHue pasgena:

e [lobaBieHMe 3aMEeTKM @

[MomeTkn B TEKCTE NpU peuemmpos%mm@

PucoBaHHble NOMETKM Fﬁ

NobasieHve TekcTa B PDF-a0kyMeHT| 74]

PaboTa co wramnamu E(‘ﬁ

e COBMECTHOE UCMOJb30BaHue PDF—AOKvmeHTOBFEﬁ
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N o6aBneHne 3ameTkun

C nomouwbro PDF-peaakTopa Bbl erko moxeTte gob6aBuTb cBoU 3aMeTkn B PDF-a0KyMeHT, uTo
NO3BOJIUT CAenaTb 0BCY>XXAeHMe N cornacoBaHne JokyMeHTa bonee apdekTnBHbIM. Bbl MOXeTe
A06aBUTb 3aMeTKy B T06OM MecTe CTpaHuLbl.

1. OTKpOl‘/JITe naHeab NHCTPYMEHTOB, €CN OHa 3aKpbliTa. ﬂ'ﬂﬂ 3TOro HaXkMuUTe KHOMKY

MHCTpYyMEeHTbI Ha raBHOW NaHenn NHCTPYMEHTOB.

2. Ha naHeu MHCTPYMeHTOB BbibepuTe ~2MET™*2

3. I'Ipm HeO6XO,£I|VIMOCTVI N3MEHUTE LIBET 3Ha4Ka 3aMETKN Ha NOSIBUBLLENCS NaHen.

4. ToctaBbTe 3aMeTKY B HY>)KHOM MecCTe CTpaHULbl N BBEAUTE I'IOFICHFII-OLLI,VII\/’I TeKCT B
OTKpPbIBLLEMCA OKHE.

Hawve you ever think that your digital camera could successfiully replace
a scanner for document processing with OCR? Have you ever suspect
tt ic1i ' ormally would be

Il vpopova

LofEBUTE KapTHHKM. ve recognition

OmEe:

mullipurpose. n addition to everything else, you can use your camera

[ Ecam BbI yxe ,u,o6anm|/| 3aMETKY, Bbl MOXXeTE€ N3MEHUTDb LIBET 3HaUKa Yepe3 KOHTEKCTHOE MEHHO

3aMeTKN.

MNoapobHee 0 TOM, Kak OTKPbITb 3aMeTKY, OTBETUTb Ha Hee Uau yaannutb, cM. "CoBMecTHoe
ncnonb3osanve PDF-gokymeHToB! 751",

NMomeTKMn B TeKcTe Npu peLeH3NpPoBaHNMN

C nomouwbto PDF-pesakTopa Bbl MOXeTe noMeTuTb B PDF-goKyMeHTe nameHeHus, Kotopble
HeobXxoANMO BHECTU B UCXOAHBIN AOKYMEHT. Takme KOMMEHTapuM He MeHAT caM TekcT PDF-
AOKYMEHTa, a TOIbKO YKa3bIBatoT M3MEHEHWS, KOTOpble HEOOXOANMO BHECTN B UCXOAHOM JOKYMEHTE.

[ AHHOTauWK, CBA3aHHbIE C peaakTnpoBaHneM TEKCTA, AOCTYMHbI A/1d NCNOAb30BaHUA B JOKYMEHTAX, B
KOTOpPbIX €CTb TEKCTOBbIV CIOA NN 3aBepleHo CI)OHOBOG pacno3HaBaHME.

ABBYY FineReader nogaep>uvBaeT cnegyrowime MHCTPYMEHTbI:
abh OtmetuTb Mapkepom

ab OTtmeTuTb nogyepkmBaHnem
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a5 OTtmeTuTb nepeyepknBaHNeEM

ah [o6aBuTb OTMETKY A1 BCTABKM
TeKcTa

u K ntobomy TMny aHHOTaUMK Bbl MOXeTe A06aBUTb KOMMeHTapui. 48 3TOro ABaxabl LWeaKHUTe Mo
aHHoTaumu. NoapobHee o paboTe ¢ KOMMeHTapuamMM cM. "CoBMeCTHOe ncnoabloBanune PDF-

AOKYMEHTOB (75",

YUT0obbI BblAENNTb TEKCT MapKepoM, NOAYEPKHYTb NN 3a4EPKHYTb €ro:

e Ha naHenun NHCTPYMEHTOB Bbl6epI/ITe Hy)KHbIVI MHCTPYMEHT U Ha CTPaHWLE BblAENNTE TEKCT,

nan
e Ha cTpaHuLue BblAennTe TEKCT U Ha MaHeNN NHCTPYMEHTOB BblibepuTe HY>XXHbIN MHCTPYMEHT.

UT0obbI YKa3aTb B KaKOM MecCTe JOKYMEHTa HeO6XOAl/IMO BCTaBUTb TEKCT:

e Ha naHenn MHCTPYMEHTOB HaXXmuTe M NOCTaBbTE OTMETKY B TOM MeCTe AOKYMEHTA, FA4e HYy>XHO
106aBUTb TEKCT.

Digital cameras are becoming mo opular and truly

multipurpose. In addition t

¢ from hardcopy documer| ' PPov® s X
1en, with ABBYY FineRea

iting, archiving, creating n| and mere

[ YTO6Bbl M3MEHUTL LBET aHHOTALMM:
e /Icnonb3yiiTe KOHTEKCTHOE MEHHO aHHOTaLMK, UK

e Ha naHenun MHCTPYMEHTOB BbIGEPUTE HYXKHbBIN MHCTPYMEHT Y HaXKMUTE KHOMKY HeOBX0AMMOro

LBeTa Ha NOABUBLLENCSA NaHeN.

C NnoMoLlbto NoKncKa Mo KJAKYEBbIM C1I0BaM Bbl MOXeETe BblaennTb TekcT B ABBYY FineReader, He
npocMaTpmBas OKYMEHT LIeJIMKOM.

1. OtkponTte naHens MOUCK.
2. B TekctoBOM none BBeAWTE CNOBO WM CNOBOCOYETAHME, KOTOPOE XOTUTE HAUTK.

3. B pe3ynbraTtax novcka oTMeTbTe C1I0Ba, KOTOPbIE HY>XXHO BblAENTb, BbibeprTe HEOBXOANMBIN
WHCTPYMEHT 1 HaX>KMUTE Ha CTPesKy PAAOM C MHCTPYMEHTOM A/11 Bbibopa HY>KHOTO LBeTa.
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ABBYY® FineReader PDF 15 PykoBogcTBO nonb3oBatens

ab -8 - ab~ZF

HE SEEE
B RSN
BN ENEEE
HE ENEEE
HEEEEEEE

Monezoearensckne LEBETE:

L Apyrue ugeTa...

[# Mo ymonuaHuto uset Ha naHenv MOUCK cooTtBeTcTBYET LiBETY aHHOTaLMM Ha NaHen
WHCTPYMEHTOB.



ABBYY® FineReader PDF 15 PykoBogcTBO nonb3oBatens

PucoBaHHble NTOMeTKU

C nomoupbto PDF-pegakTopa Bbl MOXeTe f06aBUTb PUCOBaHHbIE MOMETKMN Ha cTpaHumLibl PDF-
AOKyMeHTa. lporpamma no3soaseT HapucoBaTb 06nacTb onpeaeneHHon GopMbl U J06aBUTbL

KOMMEHTapUii K HeW.

L
- -
- . S
- \; = 1 )
i_UJ l -
i N L
W _— _] AV
§ 0 S
N
S—— <R | | P
o 1470
e | it | w
T - £ L LY AN
o p— 11___ V)
| ] s -1380
| = I
1 2 3) B.9) 4 5

-

1 Ha naHem MHCTPYMeHTOB HaxmuTe | 12PHEo8saTe

2 B BbINagatowem cnuncke Boibeprte HEOOXOANMBIA MHCTPYMEHT.

Kapanaaw
Otpezok I}
Crpenka
MpamoyroneHWE
Oean
MuoroyronsHuK
OBnako

Naomanan

Mo OOONNN

TekcToebIl Bnok

e KapaHpgaw - no3sonseT HapucosaTb GUrypy NPon3BobHON GOPMBI;



e OTpe30okK - NO3BO/ISET HAPUCOBaTb OTPe30K. Ecin BaM TpebyeTcs CTPOro ropuoHTasbHbIN,
BEPTMKaNbHbIV UAWN AnaroHaNbHbIA OTPE30K, A/ 3TOFO NPW PUCOBaHWUM yaepXuBanTe

knasuwy SHIFT;

e Crpesnka - NO3BOASET HapucoBaTb CTpenky. Ecnm Bam TpebyeTca ropnsoHTanbHas,
BEpPTMKaNbHAA UAN AMaroHaibHas CTPesika, AN 3TOro NPU PUCOBaAHUN YAepPXXNBaNTe
knasuwy SHIFT;

¢ [pAamoyronbHMK - NO3BOAAET HAPMCOBaTb NPAMOYTrOAbHMK. YTOObI HapUCoBaTb KBaApar,
yaepxusanTe knasuwy SHIFT;

e OBan - NO3BOJAET HapMCOBaTb OBa. YTOBbI HAPNCOBATb KPYT, yAEPXXUBaNTE KAaBULLY
SHIFT;

¢ MHOroyrosbHUK - NMO3BOASAET HAPUCOBATb MHOTOYrobHUK. YTObObI 3aBEPLUMTD
pucoBaHue Gurypbl, WenKHUTe B Ha4albHOW TOUKE;

e O6naKo - No3BOAsET HapucoBaTb 06/1aKo. YTobbI 3aBepPLUNTL pUCOBaHKe GUTypbI,

LenKHnTe B HavanabHOW TOUKeE,

e JlomaHas - NO3BOAET HapPWMCOBaTb JOMaHYHO MHUIO. YTOObI 3aBEpLUNTL pUCOBaHME
durypbl, ABaxabl LWENKHUTE B KOHEYHOW TOUKE;

¢ TekcToBbIW 610K - NO3BOASET HapucoBatb NPAMOYroJibHUK U A06aBl/ITb BHYTPb HETO
TEeKCT aHHOTaLunn.

Moapo6Hee cm. [lo6aBeHve TekCToBOro 610ka B PDF-gokymeHT! 74]

3 Hapwvcywnte durypy Ha cTpaHuue PDF-gokymeHTa 1 BBeAMTE MOACHAOWMIN TEKCT. YTobbI
A06aBUTb KOMMEHTaPWUA, ABaXAbI LLIEeNKHUTE No durype.
[ Ecam Bbl ncnosib3yeTte KapaHnpall, nepeg fo6asneHneM KOMMeHTapua HeObXoANMO
OTKJIFOUYNTb UHCTPYMEHTbI PUCOBAHMA.
YT0bbI KapaHAaLLIOM HapnCcoBaTb CIOXHYH GuUrypy n o6aBUTb K HEV KOMMEHTapPWK:

e Haxwmute knasuwy SHIFT n, oTnyckas KapaHaall, HapuCyTe HEOBXOANMbIE SNEMEHTHI,

e OTK/JIHOUUTE NMHCTPYMEHTbI PUCOBAHMUSA U ABaX/Abl LeKHUTE No ¢urype, 4Tobbl f06aBUTb
KOMMEHTapui.

4 Tlpv HeobxoANMOCTM BblibepuTe CBOMCTBA MHCTPYMEHTA, OT/IMYHbIE OT TEKYLLUX:

TonuwpHa K UBeT LlgeT zanMerd anA
FIWHHH 3AMKHYTLIX hUryp

Bbl MOXeETE N3MEHNTb YKa3aHHble CBOWCTBa:
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® uepe3 KOHTEKCTHOE MeHIo GUrypsbl, Uau

e Bbl6paB Hy>XHOE CBOWCTBO MHCTPYMEHTA Ha NaHeNn pucoBaHms.

[ NoapobHee 0 ToM, Kak paboTaTb C KOMMeHTapuamK, cM. "CoBMeCTHOe ncnosib3oBaHne PDF-
AOKYMEHTOB 71",
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Ao6aBneHve B PDF-pokymeHT aHHOTauum "TekcroBbiv 6510K"

PDF-pegaktop no3soaseT f06aBasaTb TeKCcToBble 610kM B PDF-a0KyMeHTbI NH06bIX TUMOB.
[ TekcToBbI 610K ABNAETCA aHHOTaLMEN. TeKCT 13 TEKCTOBOro 610Ka He ABNSETCA OCHOBHbIM TEKCTOM
PDF-pgokymeHTa.

O ToM, Kak f06aBUTb OCHOBHOW TekCT B PDF-agokyMeHT cMm. [lobaBaeHve 1 peaakTMpoBaHWe TEKCTa [ 84,

Y1066l f06aBNTL B PDF-A0KYyMeEHT TekcToBbIN 610K:

@ .

Hapucoeate

1. Ha maHenn MHCTpYMeHTOB Ha>XMUTe KHOMKY ¥ B BbliNagatoLieM cnucke Bblbepute

E TekcToebIR Dok

Moz rnaBHON NaHeNbH UHCTPYMEHTOB MOABUTCS NaHe b C MHCTPYMEHTaMU A
pesakTMpOBaHWs 406aBAEHHOro TeKCTa.

2. LlenkHuTte Ha CTpaHULEe AOKYMEHTA, r4e XoTuTe 406aBWTb TEKCT, UK Bbigeaunte 061acTb
HY>XHOTO pasmMepa.

3. BBeauTe TeKCT B TEKCTOBbIA 610K. Bbibepute WwWpndT TEKCTa, €ro pasmep 1 LBeT.

—VD'

iv

-

N

leer choHa 1 TonuMHa pamMKEm

4. Tpn HeobXxoAMMOCTH N3MEHWTe pa3mepbl TEKCTOBOro 60kKa.
5. YT0oO6bI 3aKNHOUNTL TEKCT B PaMKy, Bbibepute ee LBET M TOALMHY.

6. Mpn HeobXxoANMOCTM yKaxmTe LBeT GoHa naun BbibepuTe onumo OnpeaenaTtb LBeT poHa,
yTO6bI MCNOAB30BaTh LBET GOHa CTPaHULLbI.

[ Mo ymMonyaHMIo TEKCTOBBIA 610K CO34a€eTcs € MPo3payHbiM GOHOM.

Kpome Toro, Bbl MoxeTe 3anonHATb PDF-popMbl, KOTOpble He cogep KaT Nos A 3anoNHeHUs, U

COXPaHsATb UX B 31EKTPOHHOM Buae. [as 3Toro BBeAnTe TEKCT NOBePX GOPMbI C MOMOLLbHO MHCTPYMEHTa
TekcToBbIN 610K.

£ Nocne pobaBneHns TeKCTOBOro 610Ka Ha NaHeNN KOMMEHTapUEB NOSBUTCS COOTBETCTBYHOLL MM
KOMMeHTapui. Bbl MOXeTe n3MeHATb CTaTyC KOMMeHTapus Takum xe 0bpa3om, Kak 1 npu pabore ¢
aHHoTaumamu. MNoapobHee cm. "CoBMeCTHOE MCMOb30BaHME PDF-gokymeHTOB/ 751"
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ABBYY® FineReader PDF 15 PykoBoacTBO no/sib3oBartens

CoBmecTtHOe ucnonb3osaHue PDF-pokymeHTOB

C nomolbto PDF-pegakTopa Bbl MOXeTe UMTaTb KOMMEHTaPUN APYTUX PELLEH3EHTOB W OCTaBAATb
OTBETbl Ha X KOMMEHTapM1 He3aBNCMMO OT TOrO, B KaKOW nporpaMmmMe OHW Bbiav co3gaHbl. Bl Takke
MOXKeTe M3MEHATb CTaTyC KOMMeHTapus, YTObbl COOBLNTL peLleH3eHTaM O MPUHATUN NN OTKNOHEHUN

NX MPeANOXEHUN.

Y1066l MPOCMOTPETL KOMMEHTapUM B AOKYMEHTe, OTKPOWTE NaHeNb KOMMeHTapueB. [ 3Toro

M) 14 y
Ha>XMUTE KHOMKY _J Ha rMaBHOM NaHeIN NHCTPYMEHTOB. [Mocne 3TOrO BHI yBUanTE BCE aHHOTaU UMW,

KOTOpble COAEPXKAaTCA B AOKYMEHTE.

E. ABBYY Software Solutions for Businesses_E_eMail_comments - ABBYY FineReader 13 = O x

®ain  MNpaeka Bug Weorpymenter  Cnpaska

- E Pf‘ - E ] 1 |m32 4 [:_ - ™ - I-C:I * » z WMHCTpyMEHTEI !I 3
~

D ABBYY KOMMEHTAPUI x

m "t.i. OWNCK KOMMEHTIPKWEE Q
ABBYY Software Solutions - « . +
Q for Businesses n 1 YA i
——
e L]
A. Miller
0] -~ ' - bl 330720132317 crp.. *** U
e
Accepted (hnstova)

Why do companies need ABBYY OCR

s = o L Move to first position, this is very

o= oiparesationg muSt demd weth ArpE voRImE S o Ji o tenghe gy D 1
* BTE crucial SlEmEnts. for the COMMURICATION AN EXSCUON of EYEry bUSIN=SS ARSaCion. mwr‘mm and important

Howesver the management of these dooumenis can be very fime-consuming and expensie o, KEEYY

which seversly Impacts the bofiom lne of any company. ASEYY softwan snabiles organisa- mianul work and maka ':'TBETHTb

Hions o trarstorm pegs, soare and FOFS INto usabls, searchabie, storsble date, saving employeas more @fficant. I

thiEm: valushie NESOLTOES, BN TS T ANG Maney. NG Matier the s ar ar in- =

dusiry ABEFY has the right solutlon to incresse the efficiency of dealing with dooumenis_ Adcass to Infremation M_Stmart

‘Whether reducing marual data eniry, creating dightnl s=archables archives of fies, or getting o ‘a'b' 22 (v7F 2012 2216

doOuments It & document management system (DMS) of SharePoinl¥, ABEYY has & soi-
tion fo it ewery business resd.

Five :

) @@
)

@

saarchabie. Simply scanning
2 document Is not enough.
‘Without saarchabie text, how
can you find | later?

Eastg-pd g

ABEYY products am deslgned
With an Intuitiva and s=sy 1o
uss Imeiace which gulies the
usar theough the OCA sieps

3N 3 23010 ':T[‘:. 1
Completed (hristova)
Shorten this paragraph.

J. Doe

and helps him optimiss the [ e —— cr «ee []
SCan & papar doCUmont or Ediit, archbva or shara romgrition rasults. cxlfellz cale LTp...
upicad an kmaga your flles
Recognised Expariancs .
ABEYY operates in mora than Accepted (hristova)
130 countries. In tha last 20+
Who uses ABBYY Softwara? yRars the AREYY produnts . .
Naves recaive mana than 300 or other digital searchable archives
- . Swards om laadng IT pusi-
EVERSHEDS 3338 |fo o cxtions and indusiry groues.
& WA | —z— v H.Schmidt
T : 24.07.2013 16:42
D H m ™ Q &) tonosoe pacnos... = +— M=»

0FK, sample documents types will be .

[ Tak>xke Bbl MOXETe BOCMO/1b30BaTbCA O4HNM M3 ChefyroLnX crnocobos ANA OTKPbITUA NaHen
KOMMEHTapPUEB:

e B KOHTEKCTHOM MEHH aHHOTauuu, WwrtamMmna Win KOMMeEHTapuA Bbl6epI/ITe KOMaH4Yy Mokasatb

naHesb KOMMeHTapues, Wi
¢ B meHto Bupg, Bbibepute nyHKT MNokasaTh naHeNIb KOMMEHTapUeB, VK

e Haxmure knasuwy F7.
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Kak f,06aBUTb KOMMEHTapPUIi K aHHOTaL UK

e [1BaxAbl LLIEJIKHATE MO aHHOTALMW, K KOTOPOW XOTUTe 406aBUTb KOMMEHTapUK, AN
e B KOHTEKCTHOM MEHI0 aHHOTauuKn BbibepuTe kKoMaHay Ll06aBUTb KOMMEHTapUN.

Ecan nanens KOMMEHTAPWMW ckpbiTa, noasutca okHO KoMmeHTapus. Ecan naHens KOMMEHTAPUU

OTKPbITa, Ha Hell NOACBETUTCA KOMMEHTaPUI K BbIBPaHHOW aHHOTaLMK.
Kak oTKpbITb KOMMeHTapuii

° BbIAeJ'Il/ITe dHHOTauUuto, KOMMeHTapVIVI K KOTOpOVI XOTUTE OTKPbITb.

Ecan nanens KOMMEHTAPWMW ckpbiTa, noasutca okHO KoMmeHTapus. Ecan naHens KOMMEHTAPUU

OTKpPbITa, Ha Hel noacCBeTUTCA KOMMeHTapl/IVI K Bbl6paHHOVI adaHHOTauunn.

[ Ecam Bbl XOTUTE BNAETb KOMMeHTapMVI BCeraa OTKPbITbIM, ABaXAbl LLENKHUTE NO COOTBGTCTByI-OLLI,GVI

o x
aHHoTauun. YTobbl CKPbITb KOMMEHTaPUR, HaXKMUTE B MPaBOM BEPXHEM Yr1y KOMMEHTapus.
Kak oTBeTUTb Ha KOMMeEHTapui

1. BbIAeJ'Il/ITe dHHOTaUuIO, Ha KOMMeHTapMVI K KOTOpOVI Bbl XOTUTE OTBETUTD.

2. B okHe koMMeHTapua HaxmuTe kHornky OTBetutb 1an CTRL+Enter 1 BBesuTe OTBeT.

Kak YAaAnTb aHHOTaUuuo, Kommel-rrapuﬁ K HeiA unm oTBeT
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YUT0obbI YAannTb aHHOTaUMNKO CO CTPpaHMLUbI:

e BblzgenvTe aHHOTaLMIO B JOKYMEHTe 1 HaxxmuTe knasuy Delete nan B ee KOHTEKCTHOM
MEHI0 BblbepuTe KOMaHAy YAanuTb.

BmecTe ¢ aHHOTaLMeln yaanmTca n KOMMEHTapUn K Heu.

¢ Bbigenvte aHHOTaLMIO Ha NaHeNn KOMMeHTapueB 1 HaxmuTe knasuly Delete nan B ee
KOHTEKCTHOM MEHIO BbibepuTe KOMaHAy YAanuThb.

AHHOTaLI,l/IFI 6yp,eT yAaneHa BMecTe C KOMMEHTapunem, eCam OH Obi.

Y106bl yAanNTb KOMMEHTAPWUA Ha MaHeNN KOMMEHTapueB:

e [NocTaBbTe Kypcop B KOMMEHTapUI 1 B KOHTEKCTHOM MEHIO Bbibepute KoMaHay YaanuTtb.
KommeHTapwi byaet yaaneH BMecTe CO BCEMM OTBETAMM.

YT10bbl yAaNNTL BCE aHHOTaLMM N KOMMEHTapUn 13 JOKYMeHTa:
¢ B meHto MpaBka BbibeprTe KOMaHAy YAanuTb Bce KOMMEHTapuMm...

YTt0bbI yAaNUTb OTBET:

e [loctaBbTe Kypcop B 061aCTb OTBETA U B KOHTEKCTHOM MEHIO BbibepuTe KOMaHay Yaanutb
oTBeT.

TakuM xe 06pa3om yaanseTcs OTBET Ha NaHe M KOMMEHTAPVEB.

Kak otmeTutb Kommel-rrapuﬁ Uin N3MeHUTb ero Ctatyc

Bbl MOXeTe UCMoJib30BaTb OTMETKM U CTATyCbl KOMMEHTapPUEB ANS1 OTCIEXMBAHNA MPOUYNTAHHBIX
KOMMEHTapueB nan ans 0603HauyeHns JasibHEeNWNX AeNCTBUIA HaZ HUMM.

YT06bI OTMETUTL KOMMEHTaPUNA:

® Ha MaHenu aHHOTaLM NocTaBbTe OTMETKY 1 y HY>XHOTO KOMMEHTapWA UM B KOHTEKCTHOM
MeH0 BbibepuTe KoMaHay OTMeETUTb rasIkou.

UT06bI NI3MEHUTL CTaTyC KOMMEHTapuA:

® B KOHTEKCTHOM MEHIO aHHOTaLUWUW UM KOMMeHTapua oTkpourTe nNyHKT CraTtyc 1 Bbibepute
HY>KHOe 3HaueHue, nau

® B MEHHO, OTKPbIBaOLWEMCA MPU HaXXaTnu B KOMMEHTapuu, Bbl6epl/lTe HY>XHO€ 3Ha4yeHne.

CBoWcTBa KOMMeHTapusa/aHHOTaLun
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B Ananore CBoicrTBa... aHHOTaLI,VIVI/KOMMeHTapVIFI Bbl MOXETE NSMEHUTb NMA aBTOPAa, TEMY U
NPOCMOTPETb NCTOPUHO N3IMEHEHUA CTaTyCa KOMMEHTapuAa. Ecan Bbl U3MeHNAM nms aBTOpPa, HaXXMUTE
KHOMKY Mo yMoO14aHUIO, yTOObI NCNOABL30BATb YKa3aHHO€ nMA Npn co3jgaHnn cneayrowmx aHHOTaLI,VIVI

N KOMMEeHTapwes.
Y106bI OTKpPLITH AManor CBoMCTBA:

e B KOHTEKCTHOM MEHIO aHHOTaLUKN AU KOMMEHTapus Bbibepute komaHay CBOMUCTBA....

MaHenb Kom MeHTapueB
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Ha nanenn KOMMEHTapuneB 0T06pa>|<a+oTc;| BC€ aHHOTaUun, CoO34aHHbIe B JOKYMEHTE, HE3aBNCMMO OT
TOro, eCtb K HAM KOMMEHTapUn nam Het. Takxe 0T06pa>|<a+0Tc;1 TEKCTOBbIE 610KW, LLITAMIbI U

TEKCTOBbIE NMOMETKWN.

YT1obbI:

. «
® NnepemMellatbCa N0 KOMMEHTapUAM, NCNONAb3yUTe KHOMKKU

® HaWTW HY>KHbI KOMMEHTapWiA, Bbl MOXETE UCMOb30BaTh MOUCK MO C/I0BY WM
cnoBocoUeTaHmto. Monck MPoOn3BOAUTCA KaK B KOMMEHTApUSAX, Tak 1 B OTBETAX, a Tak>Xe Mo
aBTOpPY KOMMEHTapUs.

Y106bI OTCOPTUPOBATL KOMMEHTAPUN:

v

A
e Ha naHenn KOMMeHTapuneB HaXMUTe KHOMKY — ~ M B OTKPbIBLUEMCS MEHIO BblbepuTe
napameTp, N0 KOTOPOMY HY>XHO OTCOPTMPOBaTb KOMMEHTapuU.

KpOMe TOro, Bbl MOXETE OTCI)VU'IprOBaTb BCe nmeruwmneca B JOKyMeHTE KOMMEHTapPKM No TNy, aBTopy,

OTMETKE WJIM CTaTyCy, WK CKPbITb BCE KOMMEHTapPUW.
UT0bbI OTOUNLTPOBATH KOMMEHTAPUN:

Y-

KOMaH4y MokasaTb Bce KOMMEHTapuum, CKprTb TeKyuine KOMMeHTapun, nin ykaxumTe

e Ha naHenun KOMMEHTapKneB Ha>XXMNUTE KHOMKY N B OTKPbIBLUEMCA MEHHO Bbl6epVITe

napameTp, N0 KOTOPOMY HY>KHO OTGUILTPOBaTb KOMMEHTapuUK.
Bbl MOXeTe oTcopTMpoBaTh aHHOTaLMK MO CeAYHOLNM NapameTpam:
1. Tvn aHHOTaUMW.
2. ABTOp KOMMeHTapus (no andasuTty).
3. CrtpaHuua, Ha KOTOPOW pacnoaoXeHa aHHOTaLMA.
4. [lata co3paHuA/M3MeHeHna KOMMeHTapms.
5. Hannune otmetkm.
6. Cratyc.
[ YT0bbI cOpOCKTL pe3yabTaTbl uabTpaLmmy, Haxmmute COpocnTb.

Bbl moxeTe CKPbITb TEKCTbl KOMMEHTapueB, OCTaBMB Ha NMNaHe/JIn KOMMEHTapMeEB MMA aBTOpPa U AaTy.

N5 3TOro HaXXMuUTe Ha NaHean KoMMeHTapueB KHonky =1, YT1o6bl pa3BepHYTb KOMMeEHTapuy,

3

Ha>XXMuUTe KHOMKY
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PaboTa co wtamnamwm

C nomoubto PDF-pegakTopa MoxHO Ao6aBuTb Wwitamn B PDF-A0KyMeHT, aHanormyHbIA Wwtammny B
ByMadKHbIX JOKyMeHTax. Bbl MoxeTe BbIOpaThb LWTaMn M3 CNMCKa NPesyCTaHOBAEHHbIX WM CO34aTb CBON

COBCTBEHHbIV LUTaMIM, COAEP>KALLMM HYXXHbIV TEKCT C JaTOW U BPeMEeHeM CO3JaHusa WTamna uam
n3obpaxeHue.

YT06bI MOCTaBUTh CyLLECTBYIOLLMIA LITAMM Ha CTPaHWLLY AOKYMEHTa:

_I_ HobapKTe WTamn - .
1. Ha naHenn MHCTPYMEHTOB HaxmuTe | = ¥ BblbepuTe HYXXHBIV LUTaMn.

v Ecnu Bbl He BUAMTE HEOBXOAMMOrO WTamna, packpourTe NyHKT [ pyrow wramn.
2. TMocTaBbTe WTAaMM B HY>XHOE MEeCTO Ha CTpaHuLie.
3. MNpwn HeobXxo0AMMOCTN NepemMecTuTe LWTamn BHYTPU AOKYMEHTa.
Bbl MOXeTe f06aBNATb KOMMEHTaPUM K LUTaMMaM U U3MEHATb CTaTyC KOMMEeHTapusa TakuMm e obpasom,

Kak 1 npu pabote c aHHoTaumamn. MoapobHee cm. "CoBMeECTHOE MCNOb30BaHME PDF-gokymetToB| 75)

Kak cosaaTtb wramnm...
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Bbl moxeTe co34aTb CBOW LWITamMn u3 M306pa>KeHVIFI WAV HOBbIN TEKCTOBbINA LUTaMIM.

Y1066l cO3aaTh WTaMM 13 N306paxeHns:

1.

5.

_I_ HobapKTe WTamn -
Ha naHenn MHCTpyMeHTOB Haxmute | = v BblbepuTe NyHKT Co3aaTthb

wramn m3 M306pa)|(e|-|vm...
B OTKpbIBLLEMCA AManore B noae Nma BBeanTe Ha3BaHMe wWTtamna.

Haxxmute OTKpbITb, UTOObI BbIGpaTh HEOOXOAUMBIV rpaduyecknii hann 13 MMerOLLMXCA Ha
Ballem KomnbloTepe, v BeraButb ns 6ygepa obmeHa, ecim 6ydep obmeHa coaepxnt

n3obpaxkeHue.

Mpy HEOBXOANMOCTU U3MEHUTE pa3Mep M306paXKeHUs C MOMOLLIO UHCTPYMeHTa Pasmep

wrTamMna.

Haxmunte CoxpaHuTb.

UTobbI co34aTb TEKCTOBbIV LWITAMNM:

1.

_'_ HAofagnTe LWUTAMN *
Ha naHenun NHCTPYMEHTOB HaXXMuUte . —— n Bbl6epl/ITe MYHKT COBAaTb

TEKCTOBbIW LUTaMI...
B otkpbiBlIEemMca gnanore B none Mma BBejuTe Ha3BaHWe LWTamna.
B none Tekcrt BBEAUTE HYXKHBIN TEKCT.

B Bbinagatowem cnucke [lo6aButb aaty/Bpems Boibepute dopmaTt 0TobpaxeHus AaTbl
W/Vv BpEMEHM NPOCTaBAEHUS LWTamna.
[f B MOMEHT NpoCTaB/ieHWs LWTaMna B AOKYMeHT J06aBafOTCA TeKyLLMe AaTa U BPems B

COOTBETCTBMM C BbibpaHHbIM hOpMaTom.

u BbibpaHHble napameTpbl 6yayT fo6aBneHbl B Nose TekeT nocne TekyLlen No3mumm
Kypcopa. B 3Tom nose Bbl MOXeTe U3MEHWTb NMOPAAOK NapaMeTpoB, 406aBUTb MOACHSAOLLMNA
TEKCT, @ TakXKe HacTpouTb dopmaT AaTbl U BPEMEHM MO CBOEMY YCMOTPeHWto. MNogpobHee o

AaTe N BPpEMEHU CM. Tekyllive gata 1 Bpemsa B LWITaMOax U Hymepauumn bentca @

B pazgene WpudTt n rpaHuua Bbibepute WpUT, pasmep 1 HauepTaHue wpurdTa [s1) a

TaK>e L|BEeT WTamna.
OtmeTbTe onuuto ,06aBUTb rpaHMULLy, UTOObI 3aK/IHOUNTL TEKCT B PaMKy.
Y6eautech, uTo B OKHE Bua, oTobpakeHune wraMna COOTBETCTBYET XelaeMbIM HacTPOKaM.

Haxmunte CoxpaHuUThb.

Kak pegaktupoBathb wtamnbil...
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_I_ HobapKTe WTamn -
1. Ha naHesnn MHCTPYMEHTOB HaxXmuTe | — ¥ BblbepuTe MYHKT

Pep,al('mpoaa'rb wrTamMnbl...
2. B OTKpbIBLLEMCA AManore Bbl6epVITe wrTamMmn n HaXKMUTe KHOMKY Pe,anTVIpOBaTb....

3. B oTKpbiBLIEMCA AManore U3MeHUTe napamMmeTpbl WwWramna. 3ateM Haxxmute NMpumeHnTb.
Kak yganutb wramnmn...

YT1obbl yaanuTh WTaMN 13 JOKyMEHTa:
¢ BblgenvTe NOCTaBAEHHbIV B JOKYMEHTe LWTaMmnl, 3aTeM HaxmuTte knasuiy DEL.

o Bb|6epv1Te NOCTaBNEHHbI B AOKYMEHTE WTaMn, 3aTéM B KOHTEKCTHOM MEHHO Bbl6epl/ITe

Ypanuto....

¢ BbibepriTe KOMMeHTapwiA, COOTBETCTBYIOLLMI BbIOpaHHOMY LUTaMMy, Ha NaHeu
KOMMeHTapwues, 3ateM Haxxmute DEL.

¢ BbibeprTe KOMMeEHTapWiA, COOTBETCTBYIOLMIA BbIOpaHHOMY LUTaMMy, Ha NaHeau

KOMMEeHTapuneB, 3aTéM B KOHTEKCTHOM MEHHO Bbl6epI/ITe YpanuTb....

UTobbI YAanunTb WTamMn M3 Crncka WtamMnoB:

_'_ HAofagnTe LWUTAMN *
e Ha naHenun NHCTPYMEHTOB HaXXMuUte . —— n Bbl6epl/ITe MYHKT Pep,al(mpoaa'rb

wrTamMnbl...

e B OTKpbIBLWEMCA AManore Bbl6epl/lTe wTamMn M Ha>XKMUTe KHOMKY Yp,anwrb....
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Pa6ora c cogep>xumbim PDF-gokymeHTOB

Bbl MOXeTe n3meHATb cogepxxnumoe PDF-40KyMeHTOB, He UCNOAb3Yys ANs 3TOro npeobpasosaHune PDF-

AOKYMEHTOB B peAakTupyemble popmMarsbl.
CopeprkaHue pasgena:

e [lobaBaeHMe 1 peaakTUpoBaHme TeKCTaEh

e [lobaB/ieHVe U peaakTUPOBaHMe KapTUHOK| 91)

[JobaeneHne n peaakTMpoBaHme FI/II'IGDCCI:I)'IOK@

e PacnosHaBaHme TekCTa @

PaboTa co cTpaHuLamu PDF-gokymeHTal 96]

Pa6oTa ¢ 3akiaakamu|or)

[l06aBNeHme KONOHTUTYIOB ! 03]

JobaBneHve BOAAHbIX 3HAaKOB m

BaokeHHble baiinbil o7

e [1POCMOTP MeTasaHHbix| 1os!

VicnpasaeHve n306paxeHunii cTpanuLy sl
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Ao6aBneHue n pegakTMpoBaHne TeKCcTa

PDF-pegaktop nporpammbl ABBYY FineReader PDF 15 no3Bonset 06aBnath U pesakTMpoBaTb TEKCT B
ntobbix PDF-gokymeHTax™:

o PDF-goKymeHTax, co3gaHHbIX B APYTX NPUAOXKEHNAX,
® OTCKaHMPOBAaHHbIX JOKYMEHTaX,
e PDF-poKymMeHTax ¢ BO3MOXHOCTbIO MoucKa.
Bbl MOXxeTe:
e 106aBUTb TEKCT,
® YAANNTb TEKCT,
e CKOMMPOBAaTb 1 BCTaBUTb TeKCT 13 Bydepa obmeHa,
* 13MeHUTb PopMaTUpPOBaHVe TeKCTa B Npeaesnax TeKCToBoro 610ka,
® N3MEHUTb pa3mep TeKCTOBOro 6110ka,
® MepemecTUTb TEKCTOBbIN 610K B NpeAenax CTpaHuLbl,

® NCMpPaBUTb OPUEHTaLMIO CTPAHMLbI, MEPEKOC, UCKaXXeHWe CTPOK 1 apyrie gedekTbl B
OTCKaHWPOBaHHbIX JOKYMEHTaX.

* Kpome PDF fOoKyMeHTOB, B KOTOPbIX TEKCT — 3TO BEKTOPHas rpadpuka
[Aob6aBneHue Tekcra

[106aBWTb TEKCT Ha CTPAHULY MOXHO ClefyHoLLMMK crnocobamu:

e [106aBUTb HOBbIV TEKCTOBbIV 60K NPU NOMOLLW UHCTPYMEHTA WoGaBMTb TEeKCT.

IT1M cnocobom ya06Hee BOCMOAb30BaTLCA, ECN HY>XKHO J06aBUT:
o bonbLIoM 06beEM TeKCTa,
O M30/IMPOBAHHO PACNONOXKEHHbIV Ha CTPaHWLE TEKCT.

e OTpeAaKTVPOBaTh CYLLECTBYIOLLMI TEKCTOBbIN 610K ] 86,

3T1M cnocobom ya06Hee BOCMOAb30BaTLCA, €CN HYXXHO J06aBUTb HebonbLOM 06beM TekcTa
B CYLLLECTBYHOLLMNIA TEKCTOBLIA B10K.

e 106aBUTb TEKCT NPU MOMOLLM UHCTPYMEHTA mKonou'rwryn.

OT1M cnocobom yp,o6Hee BOCMO/1b30BaTbCA, €CNN HYXXHO AO6aBl/ITb OAVIHaKOBbIVI TEKCT Ha
HECKO/IbKO CTpaHnL.
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DNo6aBneHune TekcTa NpU NOMOLM UHCTPYMeHTa lo6aBuTb TeKcT

Y1066l f06aBUTL TeKCTOBBIN 610K B PDF-gokymeHT:

1. BblbepuTe pexxum pesakTUpOBaHWs.

PeaakTHposaTe

ﬂ'flﬂ 3TOro Ha NaHeNn NHCTPYMEHTOB Ha>XMUTE KHOTMKY , WIn Bbl6epl/ITe MEHHO

MHcTpyMmeHTbl > PepaakTupoBaTh TEKCT U KAPTUHKM, WV BOCMO/b3yNTeCh KOMOWHaLUuen
ropsunx knasuw Ctrl+E.

j’; MHcTpymeHTe

CoBerT. EC/Iv naHeNb MHCTPYMEHTOB CKPbITa, HAXXMUTE B NPaBOW BEPXHEWN

yactn okHa PDF-pegakTopa.

3ameuaHue. Bo3MOXHO, Bam NpuAeTca NogoXAaTb HEKOTOpOe BpeMs, Moka nporpaMmmMa
MOArOTOBUT JOKYMEHT K pefakTMpoBaHuto. B 370 Bpems B ieBon YacTv naHenn Tekcer 6yaet
oTobpaxkaTbCA UHAMKATOP MOATOTOBKM CTPaHMLLbI.

(" NoaroToeka cTparmyel...

Moz naHeNbko MHCTPYMEHTOB OTKPOETCA NaHenb TeKCT, a TeKCT 1 KapTUHKW Ha CTpaHuLe
6yayT BblAeNeHbl B OTAE/bHble 610KN:

IA JloBaeuTe TekcT
The quality of recognition results largely depends on selecting the appropriate document languages.

You can select document languages manually
* in the "Document language" drop-down list in the New Task window
* in the FineReader preferences window (choose FineReader > Preferences and click Languages)

AUTOMATIC RECOGNITION

After loading images, FineReader automatically analyzes and recognizes them using its current
settings.

If you need to adjust the detected areas prior to recognizing the document, or for some reason you

want to disable automatic recognition:

* Choose FineReader > Preferences, click General, and disable "Read newly added pages au-
tomatically” or

* In the image import window, disable the "Read newly added pages automatically" option. For more
information, see "How to Get a Document Image".

AUTOMATIC IMAGE PREPROCESSING

3ameuaHue. [Tpn paboTe c OTCKaHMPOBaHHbIMWN JOKYMeHTaMu 1 PDF-gokymeHTamu ¢
BO3MOXHOCTbIO MOMCKa BaXKHO yKa3aTb NpPaBWIbHble A3bIKN AOKYMEHTa, 0CO6eHHO npwu

BbIK/IFOYEHHOM POHOBOM pacno3HaBaHuK. [TogpobHee cm. "Kak yyecTb xapakTepucTmkm

MCXOAHOTo AOKYMEHTA [anal",

Coser. Nepes HayanoM paboTbl C OTCKAHUPOBAHHbIMU AOKYMeHTaMu U PDF-g0oKyMeHTamu ¢

BO3MOXHOCTbIO MOUCKa bbIBAeT NONE3HO UCMPABUTb OPUEHTALIMIO CTPAHWLIbI, NEPEKOC,

NCKaXXeHNe CTPOK 1 Apyrne aedekTbl @
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IA JobasnTe TekcT

2. Ha naHenn TekcT HaXXMuUTe KHOMKY MM BOCMONb3YWTECh KOMBUHaLMen

ropsunx knasuw Ctrl+T.

MHCprMEHTbI peaakTnpoBaHUA Ha NaHenn Tekcr CTaHyT aKTUBHbIMW.

3. YcTaHOBUTE KYypCOp B TOM MecTe AOKYMEHTa, rAe Bbl XOTUTe f06aBUTb TEKCTOBbIN 610K, 1
HapuWCcynTe NPAMOYTrONbHUK TEKCTOBOTO H610Ka HY>XHOrO pa3mepa uav NPocTo LeaKHUTe

NIeBOM KHOMKOW MbILLIN.
3ameuaHue. Pa3mep co3gaBaeMoro TeKCTOBOro 6,10ka orpaHNMYeH pasMepamMmm CTpaHuLbI.

3ameuaHue. Bbl moxeTe CO34aBaTb HOBblE TEKCTOBbLIE 6.10KM noBepx Apyrnx 00BbEKTOB.

4. BBeanTe TEKCT B CO3/aHHbIA TEKCTOBLIN B/0K.

3ameuaHue. [Tpn gobaBneHnn 6oabwOro obbema TekcTa caeanTe 3a Tem, YTOObl OH He
MOKUHY/ BUAMMbIE NpeAenbl CTPaHWLbI.

5. 3aBepuTe gobaBneHme TekcTa. s 3TOro WeaKHUTE 1€BON KHOMKOW MbILKN Ha cBOBOAHOM
obnactv BHe TekcToBOro 6s10ka uam Haxmute Esc.

B

pesakTopa, Wiy Bbibpas MeHto ®aiin > CoXpaHUTb, AW BOCMONb30BaBLUNCL KOMOUHaLMe

6. CoxpaHuTe n3MeHeHUs B JOKyMEHTe, HaXkaB KHOMKY B JIEBOWN BepxHeu Yactn okHa PDF-

ropsumnx knasuw Ctrl+S.

7

Pegaktupoeate

7. YTtobbl BLINTM 13 pexxMMa pejakTUPOBaHUSA, HaXXMUTE KHOMKY nan

BOCMNO/b3yMTECh KOMbBUHaLMen ropsaumnx knasuw Ctrl+E.

PepaktnpoBaHue TeKcTa

Y1obbl oTpesakTMpoBaTtb TekcT B PDF-goKkymeHTe:
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1.

BbibepurTe pexxum pesakTMpoBaHUs.

PeaakTHposaTe

[lna 3TOro Ha NaHes N NHCTPYMEHTOB HaXXMWTE KHOMKY , 1N Bbibepute MeHto
MHcTpyMeHTbl > PepaakTupoBaTh TEKCT U KAPTUHKM, WV BOCMNO/b3yNTeCh KOMOVHauuen

ropsumnx knasuw Ctrl+E.

j’; MHcTpymeHTe

CoBerT. EC/Iv naHe b MHCTPYMEHTOB CKPbITa, HAXXMUTE B NPaBOW BEPXHEMN

yactn okHa PDF-pepgakTopa.

3ameuaHue. Bo3MOXHO, BaM NpuaeTca NogoXaTb HEKOTOpOe BpeMs, Moka nporpaMmma
MOArOTOBUT JOKYMEHT K pefakTMpoBaHuto. B 3To Bpems B ieBOW YacTu naHenn Tekcer 6yaert
oTobpaxkaTbCA UHAMKATOP MOArOTOBKM CTPaHMLLbI.

(" NoaroToeka cTparmyel...

Moz naHeNbko MHCTPYMEHTOB OTKPOETCA NaHenb TeKCT, a TeKCT 1 KapTUHKW Ha CTpaHuLe
6yayT BblAeNeHbl B OTAE/bHble 610KN:

IA JloBaeuTe TekcT
The quality of recognition results largely depends on selecting the appropriate document languages.

You can select document languages manually
* in the "Document language" drop-down list in the New Task window

* in the FineReader preferences window (choose FineReader > Preferences and click Languages)

AUTOMATIC RECOGNITION

After loading images, FineReader automatically analyzes and recognizes them using its current
settings.

If you need to adjust the detected areas prior to recognizing the document, or for some reason you

want to disable automatic recognition:

* Choose FineReader > Preferences, click General, and disable "Read newly added pages au-
tomatically” or

* In the image import window, disable the "Read newly added pages automatically" option. For more
information, see "How to Get a Document Image".

AUTOMATIC IMAGE PREPROCESSING

3ameuaHue. [Tpn paboTe c OTCKaHMPOBaHHbIMWN JOKYMeHTaMu 1 PDF-gokymeHTamum ¢
BO3MOXHOCTbIO MOMCKa Ba>KHO yKa3aTb NpPaBWJbHble A3bIKN AOKYMEHTa, 0CO6eHHO npwu

BbIKJIFOYEHHOM POHOBOM pacno3HaBaHuu. [TogpobHee cm. "Kak yyecTb xapakTepucTmKm

MCXOAHOTo AOKYMEHTA i

Coser. Nepes HayanoM paboTbl C OTCKAHUPOBAHHBLIMU AOKYMeHTaMu U PDF-g0oKkyMeHTamu ¢

BO3MOXHOCTbIO MOUCKa bbIBAeT NONE3HO UCMPABUTb OPUEHTALIMIO CTPAHWLIbI, NEPEKOC,

NCKaXXKeHNe CTPOK 1 Apyrne aedekTbl @

OTpesakTupymTe TeKCT Ha cTpaHuue PDF-pokymeHTa.
Bbl MOXxerTe:
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e [Nlo6aBuTb TEKCT B CYLLECTBYIOLLLUNA TEKCTOBBIW 610K

[lns 3TOro yCcTaHOBUTE KypCOp B HY>XKHOE MeCTO TEKCTOBOro 6/10Ka 1 BBeAUTE TEKCT NN
BCTaBbTe ero n3 bydepa obmeHa.

MNporpamma BbibepeT NoAXOAALLNIA LPUET.

3ameuaHue. Ha3zBaHue ncnoab3yemoro wpudra otobpaxaeTca B CNUCKe Ha MNaHeau
Texcr. Ecnv HasBaHwWe WpndTa 3akNt0UYeHO B KBagpaTHble CKOOKM, 3TO O3HaYaeT, YTo
WPUPT BCTPOEH B pejakTupyemMblii PDF-A0KyMeEHT, HO He yCTaHOBJ/IEH B cuctemMe. YTobbl
HabpaTb TeKCT 3TUM WPUPTOM, HEOHBXOANMO 3apaHee yCTaHOBUTbL ero B cucteMe. MHaue
nporpamma BbibepeT WpnUPT MO YMOAYAHMIO.

e Ypanutb TeKCT U3 TeKCTOBOro 6s10ka

,ﬂ,.l'lﬂ 3TOrO BblAeINTE TEKCT B TEKCTOBOM 6aoke U yAaanute ero.

e Ypanutb TeKCTOBbIN 610K LLeIMKOM
Ana storo:

o Haxwmute knasuwy Crtl v, yaepxnsas ee, WenKHUTE 1€BOM KHOMKOW MbILLM Ha
TekCToBOM b6/10Ke.

nnan

Bbibepute TekcToBbIV 610K, LLEeAKHYB N€BON KHOMKOW MbILWWN BHYTPU HEro 1 HaBeauTe

KypCOp Ha rpaHuLy TekcTtoBoro 6oka. Korga kypcop npumet Bug, E , Bblaenure
TEKCTOBbIV 610K, LLeJIKHYB 1€BON KHOMKOW MbILLW.

o YpanuTe TeKCTOBbIN 610K, Haxas Knasuwy Delete.

TA fotasurs rexer

The quality of recognition results largely depends on selecting the appropriate document languages.

You can select document languages manually
® in the "Document language" drop-down list in the New Task window
® in the FineReader preferences window (choose FineReader > Preferences and click Languages)

AUTOMATIC RECOGNITION

After loading images, FineReader automatically analyzes and recognizes them using its current
settings.

If you need to adjust the detected areas prior to recognizing the document, or for some reason you

ant to disable automatic recognition:

® Choose FineReader > Preferences, click General, and disable "Read newly added pages au-
tomatically" or

® In the image import window, disable the "Read newly added pages automatically" option. For more

information, see "How to Get a Document Image". ‘;ﬁ

AUTOMATIC IMAGE PREPROCESSING

¢ W3meHutb popmaTmpoBaHMe TeKCTa
[na 3TOro BblAENNTE BHYTPW TEKCTOBOrO H10Ka TEKCT, KOTOPbIW Bbl XOTUTE

OTq)OpMaTMpOBaTb, N BHECNTE USMEHEHNA, NCMNOJIb3YyA MHCTPYMEHTbI Ha NaHen TexkcrT:

IA JoBasnts Texer Calibri

<
-
i
B
P,
=]
~
i
i
il
I
==
[111}
nil

ys
111
-
4
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e W3meHuTb pasvep TekcToBoro 6s10ka
[Ana aToro BbibepunTe TEKCTOBBIV 610K, WENKHYB JIEBON KHOMKOW MbILLW BHYTPU HEro.

Ha rpaHuue TeKCtoBoro 610Ka NosBUTCA paMKa C «KBaApaTUKamMm».

FineReader Pro
User's Guide

ecognizing, and exporting the recognized text into a particular format or application. For
he most common tasks, the program provides quick tasks that allow you get results with a
click of a button.

= )

HaBeAVITe KYPCOp Ha rpaHunuy T1eKCtoBoro 610Kka B 0bnacTn «KBajpaTtnka» 1, Korga oH

npuMmeT Bnj @, 3aXKMUTE NEBYHO KHOMKY MbIWN U, YAEPXKNBaA €€, UISMEHNTE pa3Mep
TekcToBoro 6s10ka.

3ameuaHue. I'IpM N3MEHEHNN Pa3MePa TEKCTOBOTO 6noka cneaunTe 3a TeM, YTObbI TEKCT He

NOKWHYyA BUagnMble npeaenbl CTpaHULbI.

¢ [MepemecTnTb TEKCTOBBIN 610K B NpeAenax cTpaHULLbl
Ana atoro Haxmute knasumwwy Crtl v, yaep>xrBas ee, HaBeanTe Kypcop Ha TEKCTOBbIV 610K.
3aXXMuTe IEBYHO KHOMKY MbILWW 1, YAep>XXnBas OAHOBPEMeHHO ee u knasuwy Ctrl,
nepetaLLmTe TEKCTOBbIA 610K B HYy>XHOE MeCTO.

Nnn BbIbepuTe TeKCTOBLIV 610K, LWEeAKHYB I€BON KHOMKOW MbILWN BHYTPU HEro 1 HaBeanuTe

KypCOp Ha rpaHuLy TekctoBoro 6aoka. Korga kypcop npumet Bug E , 3aXXMUTE NIEBYHO
KHOMKY MbILLW W, YAep>K1Bas ee, nepeTaLymTe TEKCTOBbIA 610K B Hy>XKHOE MecTo.

3ameuaHue. I'IpM nepemMeLweHnn TeKCtoBoro 610kKa cneanTe 3a TeM, YTOObI TEKCT He

NOKWHYyA BUagnMble npeaenbl CTpaHULbI.

3. 3aBepwuTe peaakTMpoBaHue TekcTa. s 3Toro WweakHUTe N1eBON KHOMKOW MbIlWN Ha
cBOboOAHOM 0b6aacT nan Haxmute Esc.

7

PenakTupoeaTe

4. BblnanTe 13 pexunMa peaakTMpoBaHMA, HaXxaB KHOMKY MAN BOCMO/Ib30BaBLUNCH

KoMbuHauuen ropsaumx knasmw Ctrl+E.

pesakTopa, Wiy BbibpaB MeHto ®aiin > CoXpaHUTb, AW BOCMONb30BaBLUNCL KOMOUHaLMe

5. CoxpaHuTe n3MeHeHNs B JOKYMEHTE, HaXaB KHOMKY B JIEBOWN BepxHel Yactn okHa PDF-

ropsumnx knasuw Ctrl+S.

Kak yAyuyuinTb pejakTupoBaHue TeKCTa B OTCKAHNPOBAHHbIX AOKYMEHTaxX
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Mepea peAakTMpOBaHNEM OTCKAaHNMPOBAaHHbIX AOKYMeHTOB 1 PDF-40KyMEHTOB C BO3MOXHOCTbHO
rnoucka bbiBaeT NOAE3HO:

¢ WcnpaBuTb opueHTaLuIo CTpaHNLbl, NEPEKOC, UCKaXKeHUE CTPOK U apyrue aedeKTbl
Ana ncnpaeneHnsa Buaa CTpaHuLbl OTCKAHMPOBAHHOIO AOKYMeHTa Ha NaHenu
NHCTPYyMeHTOB TeKCT HaxXmuTe KHonky McnpaBuTb NnepeKkoc 1 OpMEHTaLMIO CTPaHUL U
BbibepuTe McnpaBuTb NepeKkoc N OpueHTaL Mo CTPaHnLbl (Ha CTPaHWLE UK BO BCEM
JOKYMEHTe).

TA BoBaews rexcr B Vicnpasums nepexoc n opnenTaunio crpariny ~

3ameuaHue. KHonka McnpaBuTb Nepekoc 1 OpUeHTaLMIo CTPaHUL, NOoABAETCA Ha
naHenn TeKCT TONbKO AN TeX CTPaHWUL, Ha KOTOPbIX NporpammMa obHapyuaa nepekoc

TEKCTa.

e [epepacnosHaTb cTpaHULy / AOKYMEHT
Ecam Ha cTpaHuue ecTb TEKCTOBLIN C/I0M, OH ByAeT MCMOAb30BaH NPU PeaakTMpPoOBaHUN
TekcTa. YTo6bl Nnepepacno3HaTb CTPaHULL, Ha NaHeNN MHCTPYMEHTOB HaXXMUTE KHOTMKY
TekcToBbIN cnou 1 BbibepnTe Pacno3HaTh CTpaHML M 3aMeHUTb Ha Hell TeKCTOBbI
C/IOM... (Ha TeKyLlen CTpaHuLLe Uiv BO BCEM JOKYMEHTE).

| TA Besacurs texer [E Texcrossiii cnoit =

OtkpoeTca okHO Pacno3HaTb A OKYMEHT.

BbibepuTe A3bIkM pacno3HaBaHWA B BEPXHEN YacTu OKHa.

Bbibepute onuun McnpaButb opueHTaumio ctpaluy, 1 UcnpaButb nepekoc,
MCKa)KeHMne CTPOK M Apyrue aedeKTbl B HUKHEN YacTM OKHa.

Pacnoznate gokymeHT >

HallgeHHbIN TeKCT ByOeT pasMeLLEH B HEBMAMMOM CNOE Nog M3oDpameHEN,

@

AskIKK PECNOZHABAHWA:

| AH AN “ | | MZMEHWTL ASLIKM. ..

JononHKUTENsHD

YTobkl NOBLICMTE KAYECTED DACNOZHAEEHWA, BKMOYMTE oBpaboTry
W3obpaseHi, BrntoueHue ofpabo T MOMET M3MEHMTE BHELIHWIA B
AOKYMEHTA.,

WMpaEMTE OPHEHTELMKD CTPEHMHL,

MNpaBuTE NEPEKDC, MOKEMEHWE CTDOK W APYTHE AedeKThl

PacnosHaTe OTMEHE

Haxxmute Pacno3HaTtb.
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Ao6aBneHue n pegakTMpoBaHue KapTUHOK

ABBYY FineReader nossonset fo6aBnatb KapTvHKM B 110601 PDF-f0KyMeHT.

adk

KaptuHka

1. Ha naHenn MHCTPYMEHTOB HaXXMMUTe KHOMKY
2. B nosBumBLUEMCS Ananore BbibepuTe KapPTUHKY U HaxXMuUTe OTKPbITb.
3. MNepemecTuTe KapTUHKY B HYXXHO€ MeCTO CTPaHuLibl.

Bbl MOXeTe nepemelLaTb, MOBOPaYMBaTh, yAanaTb KAPTUHKK, @ TakKe U3MeHATb UX pa3Mepbl. [Npu
nepemMeLLeHM KapTrHKa MOoXeT ObITb NepekpbiTa APYrMMU 31eMeHTaMm Ha cTpaHuue. YTobbl

nepemMecTuTb KapTUHKY Ha NepesHNiA NaaH, B KOHTEKCTHOM MeHo Bbibepute koMaHay KapTuHKy
Ha NnepeAHUN NJaH.

Y1obbl yaanuTs:

e KapTVHKY B 06blYHOM PDF-A0KyMeHTe, Nnepenante B pexxmmM pesakTupoBaHNs 1 B
KOHTEKCTHOM MEH0 KapTUHKW BbibeprTe KOMaHAy Y AanuThb.

® NMPOM3BOJIbHYO 06/1aCTb Ha CTPaHMLLE, KAPTUHKY UM YacTb n306paxkeHuns, Ha NaHenm

%4

CTepeTe

WHCTPYMEHTOB HaXXMUTe KHOTMKY ¥ BblAennTe 0baacTb, KOTOPYO HEOBXOANMO

CTepeThb.

[ Tactuk yaansaet nsobpaxkeHne n TekcT, nogbupas GoH aBTOMaTUYECKN.
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Ao6aBneHue n pegakTMpoBaHne rMNepccbiJIoK

ABBYY FineReader nossonset fo6aBnaTb N peAakTMpoBaTh rmMNepccbiikn B TekcTe aroboro PDF-
AOKYMeHTa.

Mpw HaBeAEeHUN Kypcopa Ha MMNepCccbiKy BO3HMKAET BCMUIbIBarOLLAsA NOACKa3Ka ¢ ee agpecom. [
nepexoja MNo CCblKe LWeSKHUTE MO Hel IEBOW KHOMKOW MbILLN.

Uro6b1 f06aBUTL ccbsIKy B TekcT PDF-pokymeHTa:
1. Bblgenure TEKCT rMnepcchbiakm.

2. Vicnonb3ynte komMaHay B MeHto MpaBka > [lo6aBUTb CCbUIKY... WV KIVKHUTE MPaBOW KHOMKOW
MBbILLW MO BbIAENEHHOMY TEKCTY U B KOHTEKCTHOM MeHIo BbibepuTe [L,06aBUTb CCbUIKY...

o Kak ,£I,O6aBVITb CCbIJIKY Ha MeCTO B TEKYLLEM AOKYMEHTE

B OTKpbIBLLEMCA Pep,aKTope CCbIJ1IOK:
® OTMeTbTe onuunto CTpal-mu,a B 3TOM AOKYMEHTe 1 YKa>XXUTe HOMEP CTPpaHMLbl B AJOKYMEHTE;

® eCNN HeEObXOAMMO, UTODbI NEpPexos Mo CCbIIKE OCYLLLECTBASICA HE B HAYa0 CTPaHWLbI, HAXMUTE
KHOMKy Bbl6paTb MeCcTo B AOKYMEHTE... 11 YCTAaHOBUTE KypCOp Ha OnpeAeNeHHOe MecTo B
AOKYMEHTe.

e Kak 06aBUTb CCbiNKY Ha BeG-aapec

B OTKpbIBLLEMCA Pep,aKTope CCbIJ1IOK:

e OoTMeTbTe onuuto Beb6-appec, e-mail, ccbinka Ha ¢dain wam apyroi pecypc 1 BBeauTe agpec Beb-
CTpaHuLbl B cnepytowem popmarte: http://www.abbyy.ru.

e Kak #06aBU1Tb CCbIIKY ANA OTNPaBKW 3IEKTPOHHOMO MMCbMa MO yKa3aHHOMY aApecy

B OTKpbIBLLEMCA Pep,aKTope CCbIJ1IOK:

e OoTMeTbTe onuuio Be6-appec, e-mail, ccbinka Ha ¢daitn uam gpyroi pecypc v BBeauTe agpec
3/1eKTPOHHOW MouYThl B CieaytouleM dopmate: Hanpumep, mailto:office@abbyy.com.

e Kak go6aBunTb CCbUIKY Ha pann

B OTKpbIBLLEMCA Pep,aKTope CCbIJ1IOK:

e oTMeTbTe onumio Be6-agpec, e-mail, ccbinika Ha pann nan apyromn pecypc v BBeguTe MyTb K
danny B cneayrowem dopmarte: file://D:/MyDocuments/ABBYYFineReader.pdf.
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UTo6bl OTpegakTMpoBaTh ccbiiKy B TekcTe PDF-g0KymeHTa:
1. Bbigenvte runepccoinky.

2. KnnkHuTe NnpaBoOn KHOMKOW MbILW MO BblAENEHHOW CCbIJIKE Y B KOHTEKCTHOM MeHIO Bblibepute
PepakTnpoBaTtb CCbIIKY....

3. B oTkpbiBWEMCca PegakTope cCblaok:
e OTpeAaKkTUpPyWTe HOMEP CTPaHWLLbl JOKYMEHT3;

® HaXMuUTe KHOMKY BblﬁpaTb MecCTO B AOKYMEHTE..., YTOObl N3MEHUTb MECTO B AOKYMeEHTE, KyJa
YKa3bIiBaeT CCbl/Ka;

e OTpesakTMpynTe Beb-aapec, e-mail nam ccoinky Ha dann uam apyrom pecypc.

u [Mpy HeobxoAMMOCTM Bbl MOXETE CKOMMPOBAaTb aZpec CCbIKK, BegyLlen Ha Beb-agpec, e-mail nan
CCbINKY Ha aiin nam gpyron pecypc B bypep obmeHa. [1na 3T0ro B KOHTEKCTHOM MEHHO TMMepPCChIKM
BbIbepuTe KonmpoBaTb cCcbUIKy.

UTo6bI yaanuTtb ccbiniky B Tekcte PDF-pokymeHTa:
1. Bbigenvte runepccoinky.

2. KnnkHuTe no Hew NpaBOW KHOMKOW MbILIN M B KOHTEKCTHOM MeHIO BbibepuTe KOMaHay Yaanutb
CCbUJIKY.
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Pacno3HaBaHue TeKcCTa

®oHOBOe pacrnosHaBaHuel 581 gobasnset BPEMEHHbIN TEKCTOBLIN C10W, bararogaps KOTOPOMY B

AOKYMEHTE BpeMEeHHO BO3MOXHO KOMMPOBaHME N MapKUPOBKA TEKCTA, a TakXXe MOUCK MO KAHYEBbIM
cnoBam. Ytobbl 3TV BO3IMOXHOCTU BblNN JOCTYMHbI NpW OTKPbITUM PDF-gokymeHTa B Apyrom
NpuaoXeHnn, 4obaBbTe TEKCTOBBIV COW B OTCKaHNPOBaHHble PDF-a0kyMeHTbI. Takum obpasom,
noslyyaeTcs AOKYMEHT, BHELLUHWIN BUA KOTOPOTrO MPakKTUYeCkn HEOTANUMM OT opurmHana. Kpome Toro,
Bbl MOXEeTe 3aMeHUTb TEKCTOBbIV o B PDF-A0KyMeHTax ¢ BO3MOXHOCTbIO NMOWCKa B C/lyvae, ecau OH
y>xe cogepxasca B PDF-gokymeHTe.

. PacnozHate -
1 Ha naHenn MHCTPYMEHTOB HaXXMUTE Ha CTPENKY PAAOM C KHOMKOM E:i

n nm3
BblNnagarowero cnmcka Bbl6epl/lTe KOMaHA4y PacnosHatb AOKYMEHT..., VICI'IOJ'Ib3yVITe KOMaH4y
mMeHto ®ainn > PacnosHatb AOKYMEHT > PacnosHatb AOKYMEHT... I COYETaHNE KnaBULL

CTRL+SHIFT+R.

2 B nosABuBLUEeMCA fnanore ykaxuTe A3blku pacrno3HaBaHuA. MogpobHee cm. "Kak yyecTb

XapaKTePUCTUKM NCXOAHOIO AOKYMEHTa Ehi

3 Yrtobbl NOBLICUTL KaYeCTBO pacrno3HaBaHWA, BKIOUMUTe 06paboTky nsobpaxxeHun.
BkatoueHne 06paboTkn MOXET M3MEHUTb BHELIHWI BUA AOKYMEHTA.

¢ WcnpaBuTb opyeHTaLMIO CTPaHUL, - MPOrpamMMa OMpesenunT OpUeHTaLmo CTPaHUL, 1
npv HeOHXOAMMOCTUN NCMPaBUT ee.

¢ WcnpaBuTb nepekoc, UCKaXkeHue CTPOK 1 apyrue gedekTbl - NporpaMMa OnpesenunT un
Npv HeOHXOAMMOCTUN NCMPaBUT NePeKOC Ha N30bpaXKeHnax, cAenaeT BbipaBHNBaHME
AOKYMEHTa MO IMHMAM TeKCTa, UCMPaBUT pa3peLLleHne, a Takke aBTOMaTU4ecku

onpesenuT, Kakue elle HaCTPOMKN HeOBXOAMMbI U MPUMEHUT UX K N306paXKeHnaM.
4 Haxmute kHonky PacnosHaTtb.
5 B pesynbtate byaeT nosyyeH AOKYMEHT C TEKCTOBbLIM C/IOEM.

Bbl Takxe moxxeTe 06aBUTb TEKCTOBBIV CIOM NPW 0baBAEHNN CTPaHWL, K OTKpbITOMYy PDF-aoKymeHTy
13 panna nam co ckaHepa. [11a 3Toro B napameTpax ckaHMpoBaHua nav B Ananore Hactponkmn

o E"_,ﬂ,nﬁasmb CTRAHMUE * o
06paboTkn nsobpakeHnit (KkHoMka NaHenn MHCTPYMEHTOB > HacTtpoWku
06paboTkn nsobparxeHumn) soibepute onumo PacnosHaBaTb TEKCT Ha U306 paXKeHUAX 1 yKaXmMTe

A3bIk1 jokymeHTa. MoapobHee cm. "PaboTta co cTpaHunuamu PDF-gokymMeHTa [ 09",

94



¥ ins TOro, 4tobbl NPOBEPUTL PACMO3HAHHbIN TEKCT, 0OYUNTb MPOrpamMmMy pacrno3HaBaHMIO
HecTaHAAPTHbIX CUMBOJIOB 1 WPUTOB, a Tak>Ke NCMO/b30BaTh APYyrve NPOABMHYTbIE BO3MOXHOCTH

ABBYY FineReader gna nonyyeHus Haunydlero pesyabrata pacrno3HaBaHUs, Ha MaHeNN UHCTPYMEHTOB

. [,:::'1 PacnozHate =
Ha>XXMWUTE Ha CTPenky pAagomM C KHOMKOU M 13 BblNadarowero Cnmcka Bbl6epl/ITe

komaHay PacnosHaTtb un npoBeputb B OCR-pegakTope v ncnonbsynte kKomaHay meHto ®ann >

PacnosHaTtb gokymeHT > Pacno3HaTtb u npoBeputb B OCR-pepakrTope. MogpobHee cm. "Otnpaska
PDF-gokymenTa B OCR-pegaktop| mol".
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Pa6ora co ctpaHuuamun PDF-pokymeHTa
C nomoubro PDF-pesakTopa Bbl MOXETE U3MEHATb NOPAAOK cTpaHuy, B PDF-gokymeHTe, yaanatb

HEHY>XHbIE NN AO6aBJ'IFITb HeAOCTaklOWME, a TakKxKe AO6aBJ'IFITb nycTbl€ CTPaHWLbl B PDF-AOKyMeHT.

Kak f06aBuTb cTpaHuubl U3 ¢anna...

[:_ HoBaEuTE CTpaHKMUEl *
1. Ha naHenn MHCTPYMEHTOB HaXXMUTe KHOMKY )
2. W3 Bbinagarolero MeHto Bbibepute [LobaBuTthb U3 Ppaiina...
[# Takxe Bbl MOXeTe BblOpaTh NyHKT lo6aBUTb cTpaHULbl U3 Ppaina... B KOHTEKCTHOM

meHto naHean CTPAHWULbI nan 13 BbinagatoLwero MeHo Npu HaXaTuu Ha KHOMKY

3. B oTKpbiBLWEMCA Ananore Bblbepute dain, KOTOpbIA XOTUTe 206aBUTbL K OTKPbITOMY PDF-

AOKyMEHTY, U HECKOIbKO haiifioB noAsepxnBaeMbix GopMaTos! sl 1 Npu HEOBXOANMOCTY

yKaxKute HomMepa HeobXoAMMbIX CTPaHULL. Takke MOXHO yKa3aTb, Nepes Uan nocae Kakowu
CTpaHuuen HeobxoanMo f06aBMTb HOBbIE: MEpPes NePBON CTPaHWLIEN, Nepes TekyLlen n ap.

4. 3apaiiTe HACTPOKM 06paboTKM M306paxeHuit npu 4o6aBaeHUM cTpaHumy 991 B AOKYMEHT,

HaxkaB kHonky Hacrponkw....
5. Haxmute kHOMNKy OTKpPbITH.

B pe3sysnbtate PDF-a0KyMEHT, CO3AaHHbIN Ha OCHOBE BbibpaHHbIX Ppainios, byaeT sobaBneH kK
OTKpbITOMY B nporpamme ABBYY FineReader gokymeHTy.

Kak orckaHupoBaTtb cTpaHuubl 1 406aBuTh nx B PDF-pa0KyMeHT...
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[:_,ﬂ,uﬁasmb CTRaHMUEl ¥
1 Ha naHenn MHCTPYMEHTOB HaXXMUTe KHOMKY )

2 Vi3 Bbinagatowero MeHo BbibepuTte ,06aBUTbL CO CKaHepa...
[ Takxe Bbl MOXeTe BblOpaTh NyHKT /lo6aBUTb CTPaHULLbl CO CKaHepa... B KOHTEKCTHOM

meHto naHean CTPAHWULbI nan 13 BbinagatoLwero MeHo Npu HaXaTum Ha KHOMKY

3 BblbepuTe YCTPOICTBO 1 3ajaliTe NapaMeTpbl CKaHUPOBAHMS 273

4 HaxwmuTe KHoMKy MNpocmoTp namn B 1toboM MecTe 061aCTV CKaHMPOBAHMWSA, MPOCMOTPUTE
noayyeHHoe nsobpaxeHue.

5 Tpwn HeobxoaMMOCTH 3aaiTe HaCcCTPONKN 0bpaboTkn nsobpaxxeHu npu gobasaeHum

CTpaHuLL| 99] B JOKyMEHT, A/151 3TOTO HaXMuTe KHOMKy HacTpoiik....
6 Haxmute kHonky CkaHMpoBaTb.

7 Tlocne 3aBepueHna npouecca CKaHMpoOBaHMA B NOABUBLLUEMCA AMaNOre Ha>kKMUTe:

+
E =\ CKaHHpOEaTE Aanee D MpocHoTp x

e CkaHupoBaTb ganee, 4ToObl 3anyCTUTb NPOLLECC CKaHMPOBAHWSA C TEKYLLUMMU
HacTporkamu,

e v MpocMoTp, UTO6LI MPOCMOTPETL NOYyYEeHHOE U306paxeHue,

x
e NN , UTOOBI 3aKpbITb Ananor.

B pe3ysnbTaTe OTCKaHMpPOBaHHbIe CTPaHnLbl 6yayT fo6aBaeHbl B TekyLwmii PDF-gokymMeHT.
Kak po6aButb nyctyto PDF-cTpaHuuy...

1. Ha nanenn CTPAHWULLbI Bbigennte cTpaHunuy, 40 Uiy Nocae KOTOPOW Bbl XOTUTe A06aBUTb
NyCTyrO CTpaHuLy.

2. B KOHTEKCTHOM MEHIO CTpaHULbl packpoiTe NyHKT [,06aBUTb NYCTYIO CTPaHULYY U
Bbibepute komaHzay Mepepn Tekywei ctpaHnuenn v Mocne Tekylen cTpaHULbI.

E} ,ﬂ,flﬂ ,£I,O6aB}'IeHI/IFI I'IyCTOIz CTPaHULUbI Bbl TaKXe MO>XXeTe NCNOAb30BaTb KHOMKY Ha NaHen

[:_ JoBaEWTE CTpAHKMUEL ™
WHCTPYMEHTOB >/l06aBUTb NycTytO cTpaHuLy. B pe3yibTate nycras cTpaHuua

byaeT sobaBneHa nocse TeKyLeN.
Kak nsmeHuTb NOpAAOK CTPaHUL, B AOKYMEHTe...

e Ha naHenn CTPAHWLLbI Bbigennte Hy>KHble CTPaHULbl N NepeTaLLnTe UX MbILLbHO B HY>KHOE
MeCTO B JOKyMEHTE.
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Kak 3ameHuTb CTpaHULUbl B AOKYMEHTE...

1. Ha nanenn CTPAHWULLbI Bbigennte cTpaHnLbl, KOTOPbIE Bbl XOTUTE 3aMEHUTD.
2. Bbibepute nyHKT 3amMeHNTb cTpaHULbl... B MeHO MpaBKa, B KOHTEKCTHOM MEHIO CTPaHMLLbI
NN NPU HaXaTUM Ha KHOMKY naHenn CTPAHULLbI.

3. B oTtkpbiBwemca agnanore Bblbepute PDF-A0KyMEHT C HOBbIMY CTPaHUL,AMMU.

4. B Ananore 3aMeHbl CTpaHUL, YKa>XXnTe Anana3oH CTpaHuL, KOTOprVI HeO6XOAMMO 3aMEHUTb B
TeKyleM AOKYMEHTE, U AMana30H CTpaHuML, B HOBOM AOKYMEHTE.

Kak noBepHyTb cTpaHuLy...

e Ha naHenn CTPAHWLLbI Bbisennte 04HY A HECKONBKO CTPAHWL, B KOHTEKCTHOM MEHHO

CTPaHWLbI WV NPU HAXKaTUW Ha KHOMKY packpowiTe NyHKT NoBepHYTb CTPaHMLbI U

Bblbepute ogHy 13 komaHg: MoBepHyTb BnpaBo, MoBepHyTb BAeBO.

[ YTobbI aBTOMaTUYECKM NCMPaBUTb OPMEHTALMIO BCEX CTPaHUL, BbibepuTe MoBepHYTb CTpaHMLbI >
McnpaBuTb opueHTaLMIO BCEX CTPaHUL,.

Kak obpe3satb cTtpaHuuy...
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1. Ha nanenan CTPAHUUDbI Bbigenvte oaHy MAM HECKOBbKO CTPaHULL.
2. Bbibepute nyHKT O6pe3aTb CTpaHULbI... HA [1TABHOMW NaHENVN MHCTPYMEHTOB, B MEHIO

MpaBKa, B KOHTEKCTHOM MEHHO CTPaHWULbl AW MPU HaXkaTuK Ha KHOMKY naHenn
CTPAHULbL

3. Ha naHenn pamkn obpe3sku:

e Bblibepute pexum obpeskn: OTaeNbHaA paMKa ANA KaXKAOW cTpaHuubl i O6wasn
paMKa Ans BCeX CTpaHuL,

e BbibepuTe pasmep pamKy,

® /CMONb3YITE ONUUIO aBTOMATMUYECKOrO OnpeeneHns paMmkv obpeskn Ha CTpaHuLLax.
[ Onumsa aBTOMaTU4ECKOrO OnpeAeneHns pamkn obpeskn ycTaHaBAMBaeT rpaHuLbl
pamkun obpe3ku No Kpasm TeKcTa, cokpaluas nycTble 0baat Ha CTpaHMLax JOKyMeHTa.

4. TMepemeLlanTe Kpas pamku, YTOObI BPYUHYHO YCTaHOBUTbL pamMKy OBpe3KM Ha CTpaHuLe.

5. Mocne Toro kak pamka o6pe3kn yCTaHOBAEHA Ha HY>KHbIX CTPaHUL,AX AOKYMEHT Ha NnaHenu
obpesku:

E 'tl_ Ofpesate ] Tekywan crpannua = X

e BblbepuTe CTpaHNLbl JOKYMEHTa, KOTopble ByayT obpe3aHsl,

e Haxmute Ob6pesarh.
Kak ypanutb ctpanuuy ns PDF-pokymeHTa...

e Ha naHenn CTPAHWLbI Bbigennte cTpaHuLbl, KOTOPble XOTUTE YAAANTb, U B KOHTEKCTHOM

MeHI0 BbibepuTe KOMaHAy Y AannTb CTPaHULbl... AN HaxXMuTe knasuwy Del.
Kak co3pgatb PDF-a0KyMeHT N3 BbiIGpaHHbIX CTPaHUL...

e Ha naHean CTPAHWLLbI BbisennTe Hy>XXHble CTPaHWULbl, 3aTEM B KOHTEKCTHOM MEHHO
BblbepunTe koMaHay Co3patb PDF u3 BbI6paHHbIX CTpaHUL,

Co3aanHbin PDF-gokyMeHT ByaeT OTKpbIT B HOBOM OkHe nporpammbl ABBYY FineReader.

HacTpoiikn 06paboTku nsobpakeHunii npu gob6aBsreHnn cTpaHuL

PDF-pesakTop npeanaraet pasvyHble HaCTPOWKN Ans 06paboTkn GparnoB n3obpaxkeHnin, KOTopble
MO3BONAIOT YAYULINTb UCXOAHOE M306paxeHne 1 nonyuntb Gonee TOUHbIe pe3yabTaTbl pacno3HaBaHuWA.

Bbl MoO>xceTe 3agaTb MapameTpbl 06paboTkn n30bpaxkeHnn Npu CKaHMPOBaHUK ByMaXKHbIX JOKYMEHTOB
n co3gaHunm PDF-pokymeHTa 13 pannos n3obpaxkeHunin.
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e KauecTBO n306paxeHnit — KayecTBO M306paxKeHN 1 pa3Mep NoaydYeHHOro daina 3aBucaT
OT BbIOpaHHOroO 3HayYeHNA B BbiNajaroLem crnvcke rpynnsl KauectBo nsobparkeHun:

o Bbicokoe KauecTBO
BbibepuTe 3Ty Onumio, €C/IM BaM BaXKHO COXPaHUTb KauecTBO M306paXKeHNs CTpaHnLbl nan
nantoctTpaumii. OHM ByAyT COXpPaHEHbI C pa3peLlleHnemM NCXOAHOTO N306pakeHus.

o C6banaHcupoBaHHoOe
BbibepuTe 3Ty onumto, YTobbl YMEHbLUWTL pa3Mep AOKYMEHTA MO CPAaBHEHUIO C UCXOAHBIM,
HO MPUY 3TOM COXPaHUTb AOCTaTOYHO BbICOKOE KaueCcTBO M306paXkKeHUs CTpaHNLbl Nau
NANFOCTPALLUNA.

o Hebonbwwown pasmep
BbibepuTe 3Ty onumto, ecam Bbl XoTuTe noayumtb PDF-gokymMeHT HebonbLworo pasmepa. 310
npvBeAeT K yXyALIEeHUIO KayecTBa M306paxkeHNs CTPaHMLLbl UAN MANKOCTPaLLUNA.

o Monb3oBaTtenbckoe...
BbibepuTe 3Ty onumto ans Toro, 4Tobbl 3a4aTb CBOM MapaMeTpbl COXPaHeHUs n3obpaxeHuns
N MANKOCTPaLMA. B oTKpbIBLUEMCS AManoroBoM okHe [osib3oBaTebckme HaCTPOMKM
BbibepuTe HeobXxoaNMble 3HaUeHNs 1 HaxmMuTe KHonKy OK.

e PacnosHaBaTb TeKCT Ha M306pa)|(e|-|m|x — OTMEeTbTE 3Ty ONnuuio, yTObbI AO6aBl/ITb

TEKCTOBbIN CNOW.

B pe3ynbTaTte NonyunTca AOKYMEHT C BO3MOXHOCTbIO MOMUCKa MO TEKCTY, MPU 3TOM BHELLUHWIA BUJ,
PDF-pokymeHTa byaeT NnpakTMyeckn HeOTIMYMM OT OpUrnHana.

e Okumatb n3obparkeHnsa c nomowbio MRC (Bbi6epuTte A3bIKM pacno3HaBaHUA HMKE) —
OTMETbTE 3Ty ONUMO, YTOObI MPUMEHNUTBL aNTOPUTM CKaTUA N306paKeHN Ha OCHOBE
TexHosnormm Mixed Raster Content (MRC) k pacno3HaHHbIM CTpaHULaM, KOTOPbIN NO3BOASET
MONYy4YNTb MeHbLUMIN pa3mep darna be3 notepu KayecTea.

¢ NMpumennTb TexHonoruro ABBYY PreciseScan gnsa crnaxkuBaHus CMMBOJIOB — OTMETbTE
3Ty Onuuto, YTOHBI MPUMEHUTBL TexHoAorMIo PreciseScan, pa3paboTaHHyto komnaHven ABBYY.
ABBYY PreciseScan crnaxvBaeT CMMBO/bl JOKYMEHTa, B pe3yabTaTe Npu YBENNYEHUN
MaclTaba CTpaHuLpbl He BO3HMUKAET 3P PeKT NnKcenm3saLnm.

o A3bIkM pacno3HaBaHUA — 414 NOJly4YeHNA Hanlyyllero pesysibtata HeO6XOAMMO npaBuUabHO

yKasaTb A3blku pacrno3HaBaHuA. MoapobHee cm. "Kak yyecTb xapakTeprCTKM NCXOAHOTO

LOKYMEHTa Bhi
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Pabora c 3aknagkamu

C nomoubro PDF-peaakTopa Bbl MOXeTe A06aBAATb 3aknasky B PDF-gokyMeHT ansa 6bicTporo

nepemMeLleHna no CtpaHnuam JOKyMeEHTa.
Bbl MmOXxeTe co3gaTb 3aKnagKy B JOKYMEHTE!

1. C nomowbto naHenn SAKNAAKWN. Ana storo:

a. Ha neBou naHenn HaxXMuTe KHOMKY m nnn B MeHto Bupg, Boibepute komaHay
3aknapkn. Cnesa otkpoeTtca naHens SAK/TAAKW.

A

b. HaxXmute MKOHKY N BBEAUTE MMS 3aKNagKu.

¢. o ymonuaHuto 3aknagka co3faercs C NPUBA3KOW K Hauany TekyLlen CTpaHuLbl.
2. C nomMoLbto KOHTEKCTHOIO MeHHo. [lns 3Toro:

a. Bbligenute TeKCT, KAPTUHKY MAM MECTO Ha CTpaHuLLe.

b. B KOHTEKCTHOM MeHtO BbibepuTe KomaHay [,06aBUTb 3aKnaaxy....

c. Beegute nmsa 3aknagkum Ha naHean 3AKJIAAKA.
[£ B cnyyae TekCTa B KauecTBe MMEHM 3ak1aAKM UCMONb3YeTCs BblAENEHHbIA TEKCT.

d. 3aknagka co3gaeTca C MPMBA3KOW K TEKCTY, KaPTUHKE UM MeCTy Ha CTpaHuLe.

YT06bl N3MEHUTb 06/1aCTb AOKYMEHTa Anda nepexoda no 3aknagke, Bbl6epl/lTe MYHKT Ykasatb
MecCTO Ha3HayeHMA B KOHTEKCTHOM MEHH0 3aknaaky 1 WENKHUTE MbILbHO B HY>)KHOM MeCTe

AOKYMEHTa.

[ Pa3Hble 3ak1afKn MOTYT BbITb BNOXEHBI APYT B Apyra. HoOBas 3aknagka co3AaeTcs Ha TOM Xe
YPOBHE BJIOXXEHHOCTM, KOTOPbIN MeeT nocieHAn BbibpaHHasa 3aknagka. Ecav ato nepeas

3aKkfaZika B JOKYMEHTE, CO3ZaeTcs 3akiaZka NepBoro ypoBHS.
& ina co3zaHusa 3aKNaskm TakxKe UCnonb3ynte kKoMaHay meHto MpaBka > lo6aBuTb 3aKnagKy....

Kak nepemecTtutb 3aKknapky...
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1. Bbligenute 3aknagky Ha naHenn SAK/TIAAKN.
2. MepemecTuTe 3aKNaaKy, yaep>XnBasa NeByro KHOMKY MbILUW.

4 YCTEHOBKA YEPES KOMAHIHYHKD
CTpOKY

AononHUTEREHEIE NEPEMETPE
KOMEHOHOM CTpoK anA Silent
YCTAHOEKM

YnaneHwe ABBYY FineReader B
Silent pexume

b YCTaHOEKA C MMONB30E3HMEM
Active Directory

[ YTObbI BNOXNTB OAHY 3aK/iajKy B APYryto, MPpW NepemMeLLeHnn HaBeanTe KypCcop MbIlWW Haj,
CyLLecTBYytOLLEeW 3aKNaAKOM U OTMYCTUTE KHOMKY MbILUW WA NCMOAb3YNTe KOMaHAbI
KOHTEKCTHOro MeHto 3aknagaku: NepemecTtutb BIeBO Ha 0A4VH ypoBeHb, MepemecTuTb
BNpaBo Ha OAVH YPOBEHb.

o M3mMeHeHMe nocnegoBaTeNbHOCTM UK nopAaaka BJIOXKEHHOCTU 3aKNaJoOK HE OTpa>kaeTcAa Ha
BHELWHEM BMAEe CaMOro JOKyMeEHTa.

Kak nepemeHoBaTb 3aKnagKy...

1. Boligenute 3aknagky Ha naHenn SAK/TIAAKN.

=)

2. HaxxmuTe MKOHKy nan BbibepuTe NyHKT MepenmeHoBaTb B KOHTEKCTHOM MEHHO

3aKnaaku.

3. BBeauTte HOBOE MMSA 3aKlagKu.
Kak ypanutb 3aknagky...
1. Bbigenute 3aknagky Ha naHenn SAK/TAAKWN.

il
2. Haxmurte NKOHKY u nnan BbI6epVITe MYHKT YAaI'IVITb B KOHTEKCTHOM MEHHK 3aKnagKwu.

[ Bbl MOXeTe O4HOBPEMEHHO YAaIUTb HECKObKO 3ak1aZoK OAHOrO YPOBHS, BbiAENVB
HeobxoAnMble 3aKNaZKn 1 BbIOpaB NMyHKT KOHTEKCTHOTO MeHIO YaanuTe. [Jas BbigeneHus

3aknagok HaxxmuTte knasumwy Ctrl 1 noouepegHo BbibMpaliTe 3aknagKkv 1€BOM KHOMKOW MbILLIN.

v Mpwv ysaneHny 3aknajku BEPXHEro ypOBHS BCE BNOXEHHbIE B Hee 3aK/1afKu Takxe
yAansaoTCcs.
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[ o6aBsieHne KOJIOHTUTY/IOB

C nomoubto PDF-pesakTopa Bbl MOXeTe 406aBNATb BEPXHME U HUXHME KONOHTUTY/Ibl Ha CTPaHULb
PDF-aokymMeHTOB. Vicnonb3yite KONOHTUTYIbI, 4TOBbI 406aBUTL HYMepaLMio CTPaHUL, UMA aBTopa
AOKYMeHTa, AaTy U BpeMs Uan Hymepauumto belitca gna nHaeKcaumm 0KyMeHTOB.

UT0obbI AO6aBl/ITb KOJIOHTUTY bl B JOKYMEHT:

KonoHtutyn «
1. BbibepuTte MHCTPYMEHT D o .

2. B oTkpbIBLIEMCA MEHIO BbibepuTe HY>XHbIN BUA KONOHTUTYA.

Kak €O034aTb KOJIOHTUTY...
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D Konontatyn =

1. WenkHnTe no KHonke 1 BbibepuTe NyHKT Co3aaTh KONOHTUTY ...

2. B OTKpbIBLWEMCA AManore B none Tekcr BBEAUTE TEKCT KOJIOHTUTYNa.

3. C noMoLLbtO CTPesoK B OkHe Pa3melyeHre Ha CTpaHULLEe OMNpesennTe O4HO 13 LIeCTM
NONOXEHWUA KONOHTUTY/IA HA CTPaHULAX AOKYMeHTa. [lns 6onee TOUHOM HAaCTPOMKMN yKaxKmnte
3HaY€HWs OTCTYMOB.

o Mpn HEOBXOAMMOCTM Bbl MOXETE N3MEHUTE EANHULbI N3MEPEHNS 3HAYEHWI OTCTYNOB B
COOTBETCTBYLLEM MOJIe, PACMONOXEHHOM MOJ OKHOM NMpPeABapUTEIbHOTO MPOCMOTPA.

4. Yt0o6bl 106aBUTH B TEKCT KOJOHTUTY/1Ia HOMEpPa CTPaHuL, Hymepaumto beitca nam gaty

BpeMS:

a. Haxwmute kHonky Homep cTtpaHuubl. B packpbiBatowemcs cnucke Boibepute dopmat
A06aBNEHNS CTPAHUL, B KONOHTUTY.
TekcT KONOHTUTYNa ByaeT cosepkaTb HOMep cTpaHuLbl PDF-gokymeHTa B BbIOpaHHOM

dopmare.

b. Haxmute kHonky Hymepauunsa beiitca.
Mo yMONUYaHWIO OTCYET HAaUHeTCs € Ymcna 1, cumTaeTcsa Kaxkaas cTpaHuLua AoKyMeHTa.
YT06bI M3MEHWTb 3TW 3HaueHus, HaxxmuTe Mpoao/MKUTL ¢ Homepa 1...
Hymepauwa befitca >

CTapT:
| 0147 | | 4

.3

4

() YBENMUMBATE Ha KaAoH CTPaHHLE
(@) YEENMYWBATE B KAMIOM OKYMEHTE

CoxpaHuTe OTMeHa

OTcyeT HauHeTCA C yKazaHHOro BaMu Yncna, U npu o6paboTke HECKONbKNX AOKYMEHTOB
HymepaLmsa NPOAOIKNTCA CKBO3b AOKyMeHTbI. [lobaBaeHHOe uncao byaeT yBenmunsaTbCs
Ha KaXAOoW CTpaHuLEe NN B KaXKAOM HOBOM AOKYMEHTe B 3aBUCMMOCTW OT BbI6paHHbIX

HaCTpoex.

c. B packpsbiBatowemcs cnncke Aata u Bpems Bbibepute popmart gaTbl U/UAN BPEMEHU

fobaBNeHNA B KOJOHTUTY.

u BbibpaHHble napameTpbl byayT fobaBsieHbl B mone TeKCT nocie TekyLen no3numm
Kypcopa. B aTom none Bbl MOXeTe M3MeHUTb NOPAAOK NapaMeTpos, A0b6aBuTb
MOACHAOLWMIN TEKCT, @ TakKe HacTpouTb popmart AaTbl M BPEMEHN MO CBOEMY
ycmoTtpeHuto. MNoapobHee o aaTe 1 BpeMeHu cM. Tekylime gaTa v BpeMA B LUTamnax 1

KOJIOHTUTY1aX @

5. B pa3zene ®opmar Bbibepute WPUPT, pa3mep, HauepTaHue wpudTal sl n et KONOHTUTYNA.
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6. B pasgene CTpaHMLbI 33JalTe HACTPOMKN OTOBPaXKeHUs KOJOHTUTYa Ha CTPaHmLax
AOKYMEHTa.

a. OtmeTtbTe onunro Bce, utoObI AO6aBMTb KONIOHTUTYN Ha BCE CTpaHWLUbl JOKYMEHTa, NN

YKaXuTe HY>KHbIN AMana3oH.

b. Bbl MoxeTe f06aBNATb pa3Hble KONOHTUTYIbI HA YETHbIE U HEeYeTHble CTPaHMLb
fokymeHTa. Co3ganite Hy>KHble KONIOHTUTYJIbl U YKaXKUTe A8 HUX 3HaYeHWS

UeTHble/HeueTHble cTpaHMLbI B packpbiBatoLLleMcs cnvcke Boibpatb.

7. Haxmute CoxpaHuTb 1 ,06aBUTD.

u Bbl MOXeTe CO034aTb KONOHTUTYN Ha OCHOBE CyLLECTBYHOLLErNO. ,D,IIFI 3TOro HaXXMuUTE KHOMKY

D KonoHTutyn «
1 BblbepuTe NyHKT PegaKTupoBaTb KOJIOHTUTYbL.... B OTKpbIBLLEMCA

pesakTope Bblbepute NOAXOAALLMMA KONOHTUTYN N HaxkmMuTe kHonky KonupoBsarb....

Kak nsmenHutb napamMeTpbl KOJIOHTUTYA...

KonoHntutyn =
1. WWenkHnTe no KHonke D

v BblbepuTe NyHKT PefakTMpoBaTb KOJIOHTUTYb...
2. B oTkpbiBIEMCA Ananore Bbibepute KONOHTUTY, N HaXMUTe KHOMNKy PepakTupoBars....

3. 3apaiite HeobxoaMMble NapaMeTpbl U HaXKMUTe COXPaHUTD.

Kak yaanuTb KOJIOHTUTY M3 CcnncKa...

D Konontatyn =

1. LU,eﬂKHVITe Mo KHOMKe n Bbl6epI/ITe NYHKT PeAaKTVIpOBaTb KOJIOHTUTYJIbl...

2. B OTKpbIBLWEMCA AManore Bbl6epl/ITe KONOHTUTY N, KOTOprVI XOTUTE yAaNNTb, N HAOKMUTE

KHOMKY YAanuthb.
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[ o6aBneHne BoaAHbIX 3HAKOB

C nomouwbro PDF-peaakTopa Bbl MOXeTe A06aBAATb BOAsAHbIE 3Hakn B PDF-gokymeHT. BoasHoM 3Hak
npeAcTaBAseT cOOOM TEKCT, PACMONOXKEHHbIV 3a UK Nepes COAEPXKUMbIM CTPaHWUL, 4OKYMEHTa.
cnonb3oBaHme BOASAHbIX 3HAaKOB, NO3BOASET 06aBUTb aBTOPCKME UAEHTUPUKATOPDLI AWM MOMETUTb

CTpaHuLbl C KOHbeAeHUManbHOM NHGOPMaLMEN.

Y106bI 4O6ABUTL BOAAHOWN 3HAK B AOKYMEHT:

g .

BogaHoi 3HaK

1. BbibepuTe MHCTPYMEHT v BbibepuTe NyHKT fLo6aBUTb BOAAHOW 3HaK....

2. B OTKpPbIBLLEMCA OKHE Bbl6epl/ITe O4HO U3 AEBATU NOJIOXKEHUI BOAAHOIO 3HaKa Ha CTpaHuUe.

L Ytobbl TOUHEE HaCTPpOUTb Pacnono>XXeHne BOAAHOIo 3Haka Ha CTpaHuue, N3MeHAnTe
napamMeTpbl CMeELWEHNA NO BEPTUKANN N TOPU3OHTaIN.

3. B none Tekcrt BBEAMTE HYXXHbIN TEKCT.
[ Bbl MOXeTe M3MeHUTb GopMaTMpOBaHMeE TEKCTa BOAAHOIO 3HaKa C MOMOLLbIO
NHCTPYMEHTOB B pa3gesne dopmar.

4. VI3meHuTe napameTpbl OTOBPaKeHMs BOAAHOIO 3Haka Ha CTpaHuLe JOKYMEHTa:
a. C nomoubto MHCTpyMeHTa MoBOPOT yKkaxkuTe yros NoBopoTa TEKCTa;
b. HactponTte npo3payHocTb TekcTa MHCTpyMeHTOM Mpo3payHoCTb.

5. Onpegennte BUAMMOCTb BOAAHOTO 3HaKa B JOKYMeHTe. s 3Toro BeibepuTte pacnonoxeHue
MoBepx copep>xMmoro cTpaHuLbl 1 PDOHOM, NOA COAECPIXXKUMbIM CTPaHULLbI.

6. Hactponte pa3melyeHne BOAAHbIX 3HAKOB Ha CTPaHMLAX AOKYMEHTa:
a. BblbepuTe onuuio Bee, uTo6bI pa3mMecTUTb BOAAHbIE 3HAKM Ha BCEX CTPaHWULAX, Nan

b. BbibepuTe onuuto BoibpaHHbIe, UTOObLI BOAAHOM 3HaK 6bln pa3MeLLeH TObKO Ha TEKYLLEn
CTpaHuLe, nan

C. YKaXuTe HY>XXHbI Anana3oH CTpaHuL, B noae AunanasoH, YUTobbl pasmMecTuTb BOAAHbIE
3HaKM Ha BbIBOPOUHbIX CTPaHULLAX AOKYMEHTa.

7. Y6eantech, uto B okHe Co3paaHne BOAAHOrO 3HaKa BOAAHOW 3HaK COOTBETCTBYET XelaeMbiM
HacTpoWkam 1 HaxxmuTe KHornky COXpaHuTb U A06aBUTD.

u Bbl MmOXxeTe ,£I,O6aB}'IFITb HECKO/IbKO Pa3/InYHbIX BOAAHbBIX 3HAKOB B O4NH AOKYMEHT.

YT06bl YyAannTb BOAAHbIE 3HAKW B JOKYMEHTE:
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g .

1. BbibepuTe MHCTpyMeHT COATHOM 3Hak

2. B OoTKpbIBLIEMCA MEHIO BbiGEpUTE NYHKT Y AaNAUTb BOASHbIE 3HAKW.
[§ KomaHpaa yaanseT BOAsHbIe 3HAKMN CO BCEX CTPaHUL, AOKYMEHTa.

Bno>xeHHble ¢aninbi

K PDF-z0KyMeHTy MOryT 6bITb MPUCOEAMHEHDI B KauecTBe BAOXeHUA daibl ntoboro popmara.

[na npocMoTpa BAOXKEHHbIX $alioBs:

e Ha neBoli naHenn HaXxkxMmTe KHOMKY m nnn B meHto Bug BbibepuTte komaHay Bno)keHHble
daiinbl.

Bbl MO>XeTe OTKpbIBaTb, COXPaHATb, 406aBAATb, YAaNATb N MEPENMEHOBbIBATb BJAOXKEHHbIE Gaibl.

Ana storo Ha naHenn BJIOXKEHHbIE ®ANNDI:

e Boigenute dpann.

Kol = Uk
° Ha>|<|v|1/|Te VIKOHKy HeO6XOAl/IMOFO l/IHCprMeHTa

U BbI3OBUTE HY>KHYHO
KOMaHA4Yy N3 KOHTEKCTHOTO MEHHO.
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NMpocmoTp MeTaaaHHbIX

PDF-pegakTop no3sonseT noayunts ceegeHna o PDF-goKyMeHTe, Takue Kak 3aros0BoK, aBTop U
Apyrve. 3T faHHble Ha3bIBarOTCA MeTajaHHbIMW AOKYMeHTa. HYacTb MeTafaHHbIX 3a4aeTca aBTOpOM
AOKYMEHTa, a YacTb popmmpyeTca aBToMaTnyeckn. MeTagiaHHble JOKYMeHTa NCNOb3yHOTCA ANA
npocMoTpa cBegeHnin o darine. Kpome TOro, MOXHO BbIMOAHATL MOUCK AOKYMEHTOB MO MeTajaHHbIM B
dannoBon cmcteme NaN APYrux XpaHuimLLiax.

[ns npocMoTpa MeTagaHHbIX OTKpoKTe ananor CBocTBa AoKyMeHTa (MeHto Paiin > CBoMCTBa
AOKYMeHTa...).

Bbl MOXeTe U3MEHUTb U COXPaHUTb JI0DbIE AaHHbIe, 3aZaBaeMble aBTOPOM, ecin PDF-A0KyMeHT He
3alMLLEH NapOJieM OT HECaHKLMOHWPOBAHHOTO PesakTMPOBaHMS:

¢ 3aro/10BOK - yKa3blBaeTCA 3aro/0BOK JOKYMEHTa;

e ABTOp - yKa3blBaeTCsa aBTOP JOKYMEHTa;

e Tema - yKka3biBaeTCa TeMa JJOKYMEHTa;

¢ KnroueBblie cnoBa - yKa3biBatoTCA AN BO3MOXHOCTM MONCKA JOKYMEHTa MO HUM.

[§ MeTaziaHHble COXPaHATCA NpY KOHBepTaLuUn Gannos pa3inyHbix ¢opmaTtoB B PDF-g0KyMeHT, ecan
He BbibpaHa onuusa yaaneHns MeTajaHHbIX AU He 3alaHbl HOBblE 3HAUEHMA B HACTPOMKax 3KCMOpPTa,
KoTopble ByayT 3aMeHATb CyLLeCTBYHOLLME.

Tak>ke B CBOMCTBaxX AOKyMeHTa OTpaxkaeTca cneayrowias nidopmauma o Ganne n JoKyMeHTe:
e Nmsa ¢aiina - ykasbiBaeTcs nmsa Gpaiina;
¢ PasmeuyeHme - yka3biBaeTca NyTb K Manke, B KOTOPOW HaXOAWUTCA AOKYMEHT;
e Pasmep ¢aiina - ykasbiBaeTcs pasmep danna;
e Pasmep cTpaHMubl - yKa3blBaeTCA pa3mep TeKyLen CTpaHnLbl;
e Bcero cTpaHuL, - yKa3blBaeTCA KOJMYECTBO CTPaHWUL, B JOKYMEHTE;
e NMpoussoautennb PDF - npunoxeHue, B kKoTopom co3gaH PDF-gokymeHT;
¢ CTOUHMK - NPUIOXKEHME, B KOTOPOM CO3/laH KOHTEHT JOKYMEHTa;

e Bepcua PDF - nnpopmauua o sepcun PDF;
[ Ecnm B MeTafaHHbIX JOKYMEHTa coaepXuTca nHbopmaumsa o cooTseTcteumn ctaHgapty PDF/A
nnn PDF/UA, 310 6yaeT oTobpakeHo B okHe CBOMCTBa AOKyMEHTa.

e Terun PDF - Hannune/oTcyTcTBme TeroB B PDF-goKyMeHTe;
¢ BbicTpbI NpocMmoTp B 6paysepe - noasep>xka 3arpysku PDF ans yckopeHus npocMoTpa B

6pay3sepax;
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° COBAaH - YKa3blBaeTCA AaTa N BpeMAa CO34aHNA AOKYMEHTa,
e N3ameHeH - yKa3blBaeTCAa AaTa U BpeMAa nocnedHero UsMeHeHna JoKyMeHTa.

[ ABBYY FineReader no3BosisieT npocMaTpuBaTh U pefakTMpOBaTh MeTaZaHHbIe, a TakxXe McKaTb| 60l 1
yAaNaTh| 2 MHPOPMALIMIO B METaZaHHbIX.

UcnpaBneHune nsobparkeHnii ctpaHu,

PDF-pegakTop no3BoaseT yay4ywntb kKavyectBo PDF-40KyMeHTOB, CO3AaHHbIX U3 (aliioB U306pa>keHN.
B 3aBMCMMOCTM OT TMNa BXOAHOrO n306paxkeHus, NporpaMma caMa onpeaennT, kakas KoppekTMpoBKa
HeobxoAnMma, 1 BbINOAHUT e€. KpoMe aBTOMaTMyeckon obpaboTkm nobpaxkeHnin ABBYY FineReader
MO>ET UCMPaBUTb OPUEHTALMIO CTPaHMLLbl, MEPEKOCHI, NCKaXXeHUsA CTPOK U apyrue gedekTbl 1
npuMeHuTb TexHonornto ABBYY PreciseScan.

Bbl MOXeTe 3a4aTb Hy>Hble NapameTpbl B gnanore McnpaBneHme nsobpaxkeHnii ctpanuy, (MpaBka >
McnpaButb n3obparkeHnsa ctpaHuL,...).

o Vlcnpame OpPpUEeHTaLUIo CTPpaHUL, — OTMETbTE 3Ty ONUUNI0 ANd aBTOMaTU4YeCKOoro
onpeageneHna n ncnpasiaeHMAa opneHTaunmn CTpaHnLbl.

N306paxkeHne LOMKHO MMETb CTaHAAPTHYHO OPUEHTALIMIO: TEKCT JOJIKEH YMTATbCA CBEPXY BHU3, 1
CTPOKW AOMKHbI 6bITb FOPU3OHTaNIbHBIMWU. B NPOTMBHOM cnyyae, JOKYMEHT MOXET bbITb
pacrno3HaH HeKOPPEKTHO.

° VlCﬂpaBVITb nepeKkoc, nCKakeHue CTpok n gpyrme Aeq)eKTbl — OTMEeTbTE 3Ty OnNuunto AnA

BbIMO/NHEHWA aBTOMATUYeCKon 06paboTkm n3obpakeHum.

B 3aBMCMMOCTM OT TMNa BXOAHOTO U306pakeHus, MporpaMma cama onpesesnuvT, Kakas
KOPPEKTMPOBKa HeOHX0AMMa, 1 BbINOJHUT €€: BbIPOBHAET N306pakeHre Npun nepekoce,
BbIPOBHAET AOKYMEHT MO JIMHNAM TEKCTa, UCMPaBUT pa3peLLeHme.

¥ [ns BbINOAHEHWS AaHHOW onepauumm MOXeT noTpeboBaTbCs 3HAUMTENBHOE BPEMS.

e NMpumennTb TexHonoruto ABBYY PreciseScan gnsa crnaxkuBaHus CMMBOJIOB — OTMETbTE
3Ty Onuuto, YTOHBI MPUMEHUTL TexHoaorMto PreciseScan, pa3paboTaHHyto komnaHven ABBYY.
ABBYY PreciseScan crnaxvBaet CMMBO/bl JOKYMEHTa, B pe3yabTaTe Npu YBENNYEHUN
MaclTaba CTpaHuLpbl He BO3HMUKAET 3P PeKT NnKcenm3saLnm.

Ef ,ﬂ,]’lﬂ noayyeHnAa Hanaydlero pe3y/ibrata HeO6XOAl/IMO NPaBUAbHO YKa3aTb A3blKM pacCnoO3HaBaHNA.

MoppobHee cm. "Kak yyecTb xapakTepuUCTUKM NCXOAHOrO AOKYMEHTa [aral",
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ABBYY® FineReader PDF 15 PykoBoacTBO no/sib3oBartens

Pa6ota c nHrepaktneHoimu PDF-¢popmamu

PDF-dopma - 310 PDF-0KyMEHT, cogep>Kallimii MHTepaKTUBHbIE NOAS (TEKCTOBbIE NOAS [127)
packpblBatoLmecs cnvcku) e, daasku | sr, nepekatouatenu s, kHornkm! |, nos Ans LMdPoBbIX

noanuceit| sl n cnnckmlst). VcnonbsosaHue NHTepakTMBHbIX PDF-popm obneryaet n yckopset

npouecc 3anoJiHeHNA ONPOCOB N aHKET, a TakKXXe CHMXXAET BEPOATHOCTb owmnbok npu nx 3anoaAHEHUN.

PDF-pegaktop nporpammbl ABBYY FineReader PDF 15 nossonset 3ano/HATb| 1, co3aasarb| 1l 1
peakTpoBaTh| sl NHTepakTnBHble PDF-dopmbl.

x

Hosas sagaua [l OTkpbiTs K B> Coxpanvmoxak ~ & =4 1/2 + [ No6asus crparmusl ¥ Mosepuyts ¥ 1} O6pesars  [& PacnosHats ¥ [3] Cpasrmte k W = penaktop popm A Wncrpymentsr W) 0
[N fouent conepsut nons wepakrvisHoi dopusi. [ BrmouTs noaceeTky noneli
R
Q .
. Membership Type
Club Information This section is completed by a club officer.
@ This section is completed by a club officer. O New O Reinstated (break in
* O Dual membership)
Club number Club name Club city O Transfer (If applicant 0 Renewing (no break in
is transferring from membership)
. . another club, please
Applicant Information O Male fillin the three lines
This section is completed by the applicant. 0 Fernale below.)
Last name/Surname Firstname Middle name Previous club name

The monthly Toastmaster magazine will be sent to the following address:

Previous club number

Company/In care of

Member number

Address line 1 (limit 35 characters)

New Member Kit Preference

Address line 2 (limit 35 characters) 0O English O Deutsch
0 A el O EtkhE
City State or province O EERE O HEA
O Frangais O Espafiol
Country Postal code

This section is completed by the applicant if a new member.

O Accessible PDF on CD
for the visually
impaired (English only)

Home phone number

Payment to Toastmasters International
This section is completed by the applicant with the help of a club officer.
Dues and fees are payable in advance and are not refundable or transferable.

£ nuesam

Mobile phone number Email address

Payment to Club

payments for club dues.

Lice

This section is completed by the applicant with the help of a club officer. Club dues
must be paid directly to the club. World Headquarters cannot charge credit card

Mpwn nomowm nporpammbl ABBYY FineReader PDF 15 Bbl nerko moxete pacneanaTb@ Kak
3aMoOJIHEHHYHO, TaK U He3anoJAHEHHYH Gopmy, COXQaHMTbm ee B Hy>XHbI dopmaT nam ompasmbm

MO 3/1eKTPOHHOW MouTe.
Copep>kaHue pasgena:

e 3anonHeHve bopm! )

e Co3nanvie PDF-dbopm| ]

e PepaktvipoBarue PDF-bopm| )

~

110



ABBYY® FineReader PDF 15 PykoBoacTBO no/sib3oBartens

3anonHeHue popm

PDF-pesakTop No3BoAseT MpoCMaTpmBaTh, 3aMOHATb, COXPaHATb M NevaTaTb MHTEPaKTUBHbIE GOPMBI.

1. Ecim AOKYMEHT COAEPXUT CI)OpMy ANnA 3ano/IHEHUA, NOKa3blBaeTCA coo6u.|,eHv1e:
JokyMEHT COAEpH#MT NONA MHTEPIKTHEBHCA GopMEL BrnhounTe NnogceeTy nonei

[ Bbl MOXETe OTKNHOUMTb NOACBETKY MOJIEN, CHAB BblAeneHne ¢ onuuv Bkarountb
NOACBeTKY NoJsiei B NOSBUBLUEMCA COOOLLEHMM, MO0 B TNaBHOM MeHt0 Bug > Bkaouutb

NoACBeTKY noJsien.

2. ﬂ'ﬂﬂ 3anoJIHEHNA CI)OprI BbI6epMTe HeO6XOAMMOG 3Ha4yeHne nan eeeanTe TeKCT B nojse

BBOJA.

Best method for contacting you?

Email v

Phone

First name

Ann

ABBYY FineReader Tak>xxe NO3BOASET BbINOJHATL CEAYHOLME AEACTBUA C UHTEPAKTUBHBIMW popMamu:

e 3arpyxatb JaHHble B popmMy
[Ans 3T0ro BhIGepuUTe NyHKT MeH0 MHCTpymeHTbl > [laHHble ¢popmMbl > 3arpysutb AaHHble
¢opwmbl..., B NOABMBLIEMCS OKHE YKaXnTe HeobxoanMmblin Gain 1 HaxxMmTe OTKpPbITb. B
pe3ynbTaTe popMa byseT 3anosHeHa AaHHbIMWU U3 yKa3aHHOro daina.
[£ Bbl MOXeTe 3arpy3nTb AgaHHble n3 *.fdf n * xfdf-pannos.

® COXPaHATb AaHHble GOpPMbI
[nsa 3Toro Bbibepute NyHKT MeHo MHCTpyMeHTbl > [laHHble popMbl > COXpaHUTb AaHHble
¢opMbl..., B MOABMBLUEMCA OKHE yKaXkute nma cosgasaemMoro davina n ero popmar. [lanee
HaxxmuTe CoxpaHuTb. B pesynbtate faHHble 13 nonert Gopmbl ByayT cOXxpaHeHbl B CO34aHHOM
danne.
[ Bbl MOXeTe coxpaHuTb gaHHble dopMmbl B dopmatax FDF, XFDF n HTML.

® OUNCTUTb NOAA GOPMbI
[nsa 3Toro Bbibepute NyHKT MeHo MHCTpyMeHTbl > [laHHble popmbl > Ounctutb popmy. B
pesynbTaTe BCA nHGopmauma ns nosen Gopmel byaeT yaaneHa.
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Ecan B nporpamme oTkatOUeHa NoAjep>kka BbINoHeHUs cueHapues JavaScript, npu pabote ¢ PDF-
bopMon HeKOTOpbIe 31eMEHTbI MOTyT H6bITb HeAOCTYNHbI. Hanprmep, He ByaeT BbINONHATLCA NPOBepKa
noJier Ha COOTBeTCTBME 3aZaHHbIM dopmaTtam. [nsa BkatoueHus JavaScript ncnonbsynte gnanor
Hacrtpoiikn > 3aknagky Aipyrue > Pa3pewunTb BbinosiHeHUe cueHapues JavaScript B PDF-

AOKyMeHTaXx.

MoppobHee cm. EesonacHocTtb npu pabote ¢ PDF-gokyMeHTamu 61

u Ecnv npwu otkpbiTvn PDF-dopmbl nosa octannce HeBblAENEHHBIMW, MPOBEpPbTE, YTO BbibpaHa onumsa

Bxarountb noacCBeTKy noneu B BerHeVI 4yacTu OKHa, 6O B rNaBHOM MEHH BMA > Bkarountb

noAcCBeTKYy noseun.
Ecav onuwmsa BeibpaHa, HO NOAA BCe PaBHO OCTaNNCh HEBbIAENEHHBIMM, TO ANA 3aNONHEHNA Takou

dopmbl BBEAUTE TEKCT C MOMOLLIbIO MHCTPYMeHTa TeKCToBbIN 6J10K.

Moapo6Hee cm. [lobasnetrve B PDF-10KyMeHT aHHOTaLMM “TekcToBbIN 6a0K" | 741,
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Co3paHue PDF-¢popm
Yto6bl co3gatb PDF-popmy:

1. B PDF-pepaktope co3gaiTe HOBbIA JOKYMEHT MW OTKPOWTE yxe cyliecTsytownii. MoapobHee cm.
MNpocmotp PDF-goKyMeHTOB| 52]

2. Boligute B pexxum pesakTmpoBaHusa Gopm.

_E PepakTop dopm . o
,ﬂ,]’lﬂ 3TOro HaXXMuUTE KHOMKY Ha rnaBHOW NaHeAN NHCTPYMEHTOB. HOA rnaBHOWM

naHesIbio MOABUTCA MaHesb C TUNamun Noaeu, AoCTyMnHbIX Ans gobasneHnsa B PDF-goKyMeHT.
[ Ecnm B JOKYMEHTE Y>XKe eCTb Mo UHTePakKTMBHON GOPMbI, HaZ HUMW OTOBPa3ATCcA UX UMeHa.
Y106bI OTK/IOUMTL OMLMIO OTOBPaXKeHWA MMEH MOoen, WeaKHNUTE NPaBoON KHOMKOW MbIWN B Nt060M

MecTe PDF-AOKyMeHTa n CHUMnTE c|>na>|<0|< Y NYHKTa KOHTEKCTHOIo MEHKO MokasaTtb umeHa nonein,

nmbo B rnaBHOM MeHo Bnpg > Mokasatb uMeHa nosemn.

Qaiin  TMpaeka Bug Wncrpymermsi  Cnpaska
Hosansgpaua [l Omepore | P | Comawmere ~ @ B4 172 + - -8 G E kU B Pessxopdopm  F Vncrpymenrs M) 0
s
excroBoe none  [v] ®naxok epexniouaTent ackpbigaroLuiica cincok nucok Honka one noanicy °
0 aT [ o Mep =] Packp i ¢ K _n 2*
D [loKyMEHT COAEP3KMT NONA UHTEPAKTUEHOH dopmbl. ] BiniounTs noceeTky nones x
Q Membership Type
Club Information This section Is completed by a club officer
¥® This section Is compieted by a club officer. A New W Relnstated (brezk In
Club city iR membersile)
Club number Club name Clubcity N A Trarsfer (i applicane. I Renewing (na break in
Q i 'm:sre(:\rhg h‘um rr‘9"“39‘3'“:)
" . another club, please.
Applicant Information B Make fill n the thrée lines
This saction Is compileted by the applicant R Female below)
Middle name
Last name/Sumame First name Middle rame Previous club rame

¥ [NokasaTe MMEHa nonedi

Bi1iounTh NOACBETKY nONei

The monthly Toastmaster magazine wil be sent to the following address: o=

Company/in care of Member number
OuncTute dopry

Address line 1 (imit 35 characters) Mew Member Kit Preference

This section is completed by the applicant if 2 new member. Beiiiti uz peaaktopa gopm
Address line 2 (imit 35 characters) W English A Deutsch A Accessible POF on (D

m iy el N hE iy for the visually

Impalred (Enash only)

Ty L LE=EFN

I Frangas A Espancl
Country
Fiome phone number Wiobilz phane numi Erall address
Payment to Toastmasters International Payment to Club
This szction s completed by the applicant with the help of 2 club officer. This section Is completed by the applicant with the help of a club officer. Club dues
Dues and fees are payable In advance and are not refundable of ransferable. must be paid directly 1 the club. World Headquarters cannot charge credit card

payments for club dues,
New member fee (US520) -
i only by new memibers, hs e covers the cost o the Club new member foe uss
New Member Kit and processing.

(Club dues

California sales tax (US$1.
Pac only by members of Calfarmsa cubs, sales T s %6 Total payment 1 club uss
Membership dues Memb...
Paid twice 3 year by all members, membership dues are
. ratet i he membe 136t menth 1 1546, e st Payment Method i)

[ Korpaa Bbl BbibrpaeTe pexxvmM pesakTupoBaHus GopM, OCHOBHOM Habop MHCTPYMEHTOB ANs
paboTbl ¢ PDF-g0KyMeHTaMn CTaHOBUTCA HEAOCTYMHbIM. YTO6bI OH CHOBa CTan JOCTyMeH, NPOCTO

BbIMAMTE U3 pexXuma pesakTupoBaHus Gopm.

3. [lo6aBbTe! sl U NP HEOBXOAMMOCTU OTpeaaKTUpYtTe 115 Hy>KHBIE Moas GopMbl. Pacnonoxute! i nx

B HY>XKHbIX MeCTax Ha CTpaHuLie.
[# MepemeLate NOAS MOXHO TONBLKO B NpeAenax OAHOW CTpaHMLbI.

[ YTo6bl NOCMOTPETD, Kak nose GopmMbl OyAeT BbIrSAETb 418 NO/b30BaTENS, BbINANTE U3 pPEXMUMA

pejakIMpoBaHUa Gopm [11a)

Bbl moxeTe gobasutb B PDF-popmMy nonsa caeayrowmx TMNOB:

e TekcroBoe nosel 1l
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e PacKpbIBaOLMICA CANCOK| 126]

o Dnaxok 1)

e [lepekntoyatenu [ 0]

e KHonkal sl

e [lone noanuncum [148]

o Cnncok| s

_E Pegakrop dopm

4. BbiignTe 13 pexxrma pesaktupoBaHus GOopM, Haxas KHOMKY Ha rNaBHOW NaHenu
WHCTPYMEHTOB (MM MO NYHKTY KOHTEKCTHOrO MeHIO BbiiiTh U3 pegakropa ¢popm, nam no knasuLle

Esc).

5. COXQaHMTem AOKYMEHT.
[ Ytobbl B fanbHerwemM Gopma bbina 4OCTYNHA A8 MHTEPAKTMBHOIO 3arno/IHEHNSA, COXPaHUTe ee
kak PDF-pokymeHT (®ann > CoxpaHuTtb Kak > PDF-poKymeHT...).
Mpw coxpaHeHun B apyrmue dopmartbl, Hanpumep, B Microsoft Word, popma ctaHeT HegoCTynHON Ans
peaakTMpoBaHUA. B KOHEUHOM AOKyMEHTe COXPaHUTCA TOIbKO 3anOJIHEHHAsA MW He3anoJIHeHHas

dopma.

. YTOBbI 3aNONHMUTS 1] PDF-dopmy, BbIanTe 13 pexxMMa pefakTnpoBaHua Gopm [,
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PeaaktuposaHue PDF-¢popm

PDF-pesakTop NO3BOSET BbINOJHATL CAeAytolme AeNCTBUA C MOAAMMN NHTEPAKTUBHbBIX GOPM B HOObIX

PDF-gokymeHTax:

e 106aBUTb| 1151 NOAE;

e V3MEHWTb| 115l pasmepsl 1 Apyrve CBOIICTBa NoAs;

o CKOHMQOBaTbm none ninm co3aatb ero CBA3aHHYHO KOI'IVIPOW,’
° I'IepeMeCTI/ITbm none B npegenax CtpaHuLbl;

o BbIQOBHﬂTbm noaa OTHOCUTENBbHO APYT ApYyra Uan CTpaHnLbl;
L] yg,anvm:m OAHO NN HECKOJIbKO noneﬁ;

e 0unCTUTH 119 BCce Monsa GopMbi.

Kak so6aButb B PDF-p0KyMeHT noJsie MHTepakTMBHOW (popMbl

1. BbibepuTe pexum pegaktmpoBaHuns Gopm [113),

2. Bbibepute Ha naHenn Gopm TUM NoAs, KOTOPOE Bbl XOTUTE 06aBUTb B JOKYMEHT, KINKHYB
HaJ HAM NeBOWN KHOMKOW MbILLN.

[]:I TekcToeoe none m‘J'IE)KUK%® Mepeknrouatene  [=] PackpoiBaromiica cnncok E Cnncok m KHonka n Mone nognuck

3. MNomecTnTe KypCcop B HYy>KHOE MeCTO AOKYMEHTa 1 KANKHWUTE IEBON KHOMKOW MbILLW eLle pas.
[Mone craHpapTHOroO pasmepa NosBUTCA B 3TOM MeCTe JOKYMeHTa.
[# Bbl MOXXeTe HapucoBaTb NOJE HY>KHOro pasMepa, 3a)KaB JIEBYHO KHOMKY MbILLIW.
o NMepekntovatenu 6yayT 406aBAATLCA MO KAMKY IEBON KHOMKOW MbILLW O TEX NMOP, NOKa Bbl
He HaxxMmeTe Esc. Moapo6bHee cm. Nepekntouatenm| ]

4. Tlpn HEOBXOANMOCTY OTpeaaKTUpYiiTe| 115l 406aBAeHHOE Nose.

5. Bbiiante 13 pexurmMa peaakTnpoBaHua Gopm m.

Kak oTpegakTnpoBaTth noJsie MHTEPaKTMBHOW popmbl

1. BbibepuTe pexum pegaktmpoBaHuns Gopm [113),
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2. [lBaxkabl KIVKHUTE Haj HY>XXHbIM NoaeM, 6o BbibepuTe Ha HEM MYHKT KOHTEKCTHOTO MeHH
CBoMcTBa....

CeodcTBa... L\?

Co3aaTe CEAZAHHYHD KON

Lpy KonupoBaTte
¥Yaanute

Mokazats MMeHa noned
BxnounTe NOACBETKY NONe:
Ounctte dopmy

Boidith w3 pegaktopa dopm

OtkpoeTcs okHO CBOMCTBA.

3. B oTkpbiBWwEMCA OkHe CBOMCTBA M3MEHWTE CBOWCTBA MNOJIA.
¥ Habop cBOWCTB onpegenseTcs TMNOM Nos.
MoapobHee 0 cBOWCTBAX KaXA0ro Tmna:

e TekcroBoe nonelw)

e PacKpblBaKOLLMICA CANCOK | 126]

o ®aaxok! )

° I'IepeKmoanenmmﬁ

e KHonkal s

e [lone noanvcu [ 1a8]

e Crncok|si]

4. CoxpaHuTe naMeHeHus, Haxas kHonky OK.

[# Mo HaxaTnro KHOMKN OTMeHa N3MEHEHMA He COXPAHATCA HN B OAHOVI 13 BKN1agoK.

5. Bblnaute 13 pexxuma peaaktmposaHua dopm [11al

Kak ckonupoBaTtb noJsie MHTepaKTMBHOW popmbl
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1. B pexwuMe pesakTupoBaHus dopm| i) LeKHUTe NpaBoii KHOMKOM MbILLM Ha HyXHOM foJie 1
B KOHTEKCTHOM MeHo BbibepuTe nyHKT KonupoBatb, 160 BbigenvTe noae 1eBon KHOMKOW

MbILIW M BOCMOAb3YyNTECh KOMBMHaLMen ropsunx knasuw Ctrl+C.

2. lomecTnTe KypCcop B HYy>XHOE MeCTO AOKYMEHTa U B KOHTEKCTHOM MEHHO BblbepuTe MyHKT
BcraBuTb. Konuna nons noaBmTCA B 3TOM MeCTe JOKyMeHTa. Tak>Ke Bbl MOXeTe

BOCMO/Ib30BaTbCA KOMOMHaumen ropayumx knasmw Ctrl+V
[£ Konusa nmeer Te e CBOWCTBa, YTO 1 KOMMpyemoe nose, Kpome ceoictea Uma nons.

[ Mone I'IOQ,I'II/ICVIm MO>XHO CKOMMPOBATb TONbKO TOr4a, KOrga OHO NycCTOeE.
Kak €034aTb CBA3aHHYIO KONMuIo nosasa MHTepaKTMBHOﬁ q)Oprl

B pexxvme pepakTMpoBaHus d)ODMm LenKHunTe ﬂpaBOP’I KHOMKOW MbILIWN Ha HY>XHOM nonae 1 B

KOHTEKCTHOM MEHHIO Bbl6epl/ITe MYHKT COBAaTb CBA3aHHYIO KOonuio. PFI,LI,OM C KONMUpyeMbIM noiem

NMNoABUTCA €ro CcBdA3aHHaa KonuAa.

Ef Korp,a NMoNb30BaTE/Ib 3aMOJIHAET NOE, UMerLLee CBA3aHHbIE KOMWMK, BCE €ro CBA3aHHblE KOMUKN
aBTOMAaTUYECKM 3aMnOHAKTCA TaKUM XKE 3HAUEHNEM. ITO MOXET ObITb y,£I|O6HO, Korda Ha HeECKONbKUX

CTpaHnuax 4OKYMEHTa Tpe6yeTca YKa3aTb O4HU N Te Xe AaHHbIe.

[ CBA3aHHas KOMMA MMeET BCe Te XXe CBOWCTBA, YTO 1 Konupyemoe none. Bl MmoxeTe nameHuTb ntoboe
CBOWCTBO CBA3aHHOW KOMWMW, OAHAaKO Npw n3mMeHeHun cBocTBa Mma nonsa Takas konua nepectaHeT

6bITb CBA3aHHOW. [1pKn 3aNONHEHNN NCXOAHOTO NOJIA, 3HAYEHNE TaKoW KOMuK He ByaeT N3MeHATbCA.
Kak nepemecTtutb nosie UHTEePaKTUBHOMN ¢opmbl

B pexuvme pegaktmpoBaHums d)ODMm HaBeaunTe KypCcop Ha nojse, KOTOPOE Bbl XOTUTE NepeEMECTUTD,

Ha>XMWTe IEBYHO KHOMKY MbILW W, YAEPXMNBasA ee 3aXaToW, NepemMecTmTe Noe B Hy>XHOe MecTo
CTPaHMWLbI.

[ YTobbl MepeMecTuTb Cpasy HECKObKO MoJsel, HaxmuTe knasumwwy Ctrl v, yaep>xvBas ee 3axaTton,
BblAENTE UX MO OUepean NeBOW KHOMKOM Mbiwwn. Jlanee HaBeAWTe Kypcop Ha OAHO M3 BblAeeHHbIX
noJewn, 3aXXKMnUTe NEBYHO KHOMKY MbILWW N NePeMeCcTUTe NoAs B HYXXHOE MeCTO CTPaHuLbl.

[ Bbl MOXeTe nepemMeLLatb NOAA TONbKO B Mpesesax OA4HOW CTPaHMLbI.

Kak BbIPOBHATb HECKOJ/IbKO nosieii OTHOCUTE/IbHO APYyr Apyra nim CtpaHuibl
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B pexxvme pegaktnposaHums d)ODMm Ha4yHUTE neQeMegaTbm nosne B npeaenax CtpaHnubl. Ha

CTpaHULE NoABATCA HanpaBAAOWMNE, MO KOTOPbIM yAO6HO BbIPOBHATbL NOa€ OTHOCUTENBHO APYTrnX

nonem nam CTpaHuLUbl.

[ YT0bbI OTKNHOUNTL NOKa3 HanpasAaroLWMX, HaxmuTe knasuwy Ctrl v, yaepxunsas ee 3axatow,

nepeMeu.l,aﬁTe none.

Ihe monthly foasimasier magazine will be sent to the iollowing address:

Company

Company/n care of

Address line 1

Address line 1 (imit 35 characters)

Adidress line 2 {imit 35 characters)

City State ar province

Country

Couniry Pestal code

Home phone number

Home phone numbszr Mobile phone number

Payment to Toastmasters International
This saction Is completed by the applicant with the help of a cub officer.
Duwes and fees ame payable In advance and are not refundable or transferable.

New member fee (15520) Uss INE
Paid only by new members, this fee covers the cost of the

Kew Member Kit and processing.

California sales tax (US51.60) Uss
Paid only by members of California clubs, salies tax s 8%.

Membership dues Uss
Paid twice 2 year by 3l memibers, membership dues are
pro-rated from the member's start month at US%6 per monith:

A COctober: US536 M April: US536
A November: US530 M May: U5530
A December: US524 M June: 5524
A January: US518 A July:Us518

A February: US512 A August- L5512

A Marche USS6 A September: LISS6

Maobile phone number

Previous club numiber

Member number
Mew Member Kit Preference
Thits section & completed by the applicant If 2 new member.
M English A Deutsch M Accessible PDF on CD
m o el n i E for the wisually
Impaired (Englsh only)
n N n BEA P
A Fangzk A Espanol
Email address
Emall address

Payment to Club

This section Is completed by the applicant with the help of a club officer. Club dues
must be paid directly to the club. World Headguarters cannot charge credit card
payments for club dues.

Club new member foe USS
Uss
Uss

Club dues

Total payment to club

Payment Method
This section Is completed by the applicant.

s CC Amount
P MasterCard Amount
R s Cand number
B AMEX
Expiration date
B Discover

MName on card

| want miy membership to bagin |
Manth

....5”—_‘/_
]
[m]

m

B Check or money onder
hiork rr rmarinon ninclor

Ecan Bam HY>XHO 3a4aTb BCEM MOAAM onpeaesieHHble KOOPANHATbI:

1. B pexwviMe peakTUpoBaHus hopm| 1] LEAKHWUTE NPaBOii KHOMKOW MbILLW Ha O4HOM U3

NoJie N B KOHTEKCTHOM MeHHo Bbibepute nyHKT CBOMCTBA....

OtkpoeTcs okHO CBOMCTBA.
2. Ha Bknagke OCHOBHbIe N3MEHUTE 3HAUEHUS noneii| 22 X n/wvinY.

3. CoxpaHuTte naMeHeHus, Haxas OK.

118



4. MosTtopwuTe warn 1 - 3 ansa Bcex nosen Gopmbl, KOTOPbIE Bbl XOTUTE BbIPOBHATL, NGO
nepemMecTuTe BCe OCTajibHble NOASA, BbIPaBHNBAA X MO HanpaBASOLLNM.
[ Ec/v Bbl XOTWTE BbIPOBHATb MOJIA MO BEPTUKANW, 3afaiTe BCEM MONAM OfMHAKOBOE
3HauyeHwue B nosie X.
£ Ec/v Bbl XOTWTE BbIPOBHATb MOJIA MO FOPU30OHTaNAN, 3ajaliTe BCEM NONSM OANHAKOBOE

3HaueHue B none Y.
Kak yaanuTtb none nHTepakTMBHOU GpOpPMbI

B pexxrme pepakTmpoBaHus (bODMm BblgennTe noje, WeakHyB Ha HEM JIeBOV KHOMKOM MbILWLN, N

HaxxmuTe knasuwy Delete. /Inbo BbIGEpUTE Ha HYXKHOM MOJIE MNYHKT KOHTEKCTHOTO MEHI YAanuThb.

[ YT0bbl yaanuTb cpasy HeCKONbKO MOJIEN, BbIAENTE NX MO OUepeAn NeBOM KHOMKOW MbILLM, 3aXaB
knasuwwy Ctrl, n Haxxmute knasumwy Delete. /6o BbibepuTe Ha OAHOM 13 BbiAeNEHHbIX MO MYHKT

KOHTEKCTHOrO MeHo Y aanuTb.
Kak ounctutb Bce nona ¢popmbl

B pexuMe pesakTMpoBaHus Gopm| sl LenKHUTe npaBoOW KHOMKOW MbIwK B to6om mecte PDF-

AOKYMeHTa 1 BblbepuTe MyHKT KOHTEKCTHOTO MeHO OuncTuTb popmy.

Kak nsmeHutb pasmepbl nons

1. B pexuvme pegaktmpoBaHus d)ODMm LenKkHunTe npaBoﬁ KHOMKOM MbILLIW Ha HY>XHOM none n

B KOHTEKCTHOM MeHH0 BbibepuTe nyHKT CBOMCTBA....

OtkpoeTcs okHO CBOMCTBA.
2. Ha BK/agke OCHOBHbIE V3MeHNTE 3HaueHUs nosiei | 22| LWWupuHa 1 BbicoTa.
3. CoxpaHuTte nameHeHus, Haxas OK.

[5 Bbl Takxke MoXeTe BbibpaTb NoJie N1€BON KHOMKOW MbILLM, HABECTU KypCOP Ha paMky B 06aactu

«KBajpaTturka» 1, Korga OH npumMeT BUA @, M3MEHWTb pPa3Mep Noad, 3a>kKaB JIEBYHO KHOMKY MbILUN.

Kak po6aBuTb NnogckasKy npyu HaBeAeHUN Kypcopa Ha none

1. B pexuvme pegaktmpoBaHus d)ODMm LenKkHunTe npaBoﬁ KHOMKOM MbILIN Ha HY>XHOM none n

B KOHTEKCTHOM MeH0 BbibepuTe nyHKT CBOMCTBA....

OtkpoeTcs okHO CBOMCTBA.

2. Ha Bknaake OCHOBHbIe BBEAWTE TEKCT MOACKa3KM B noJiel 2l Moackaska.
£ Y nepekntoyatener B none NMoackaska Ana rpynnbl Nepek/itovarTenen 3a4aeTca eAnHas

nofAckaska Ana BCen rpynnbl.

3. CoxpaHuTte naMeHeHus, Haxas OK.
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Kak cagenartb noJsie obs3aTeNbHbIM ANA 3anoJiIHeHuA

1. B pexuvme peaakTMpoBaHusa d)ODMm LLenKHnTe npaBon KHOMKOW MbILIW Ha HY>XHOM none 1

B KOHTEKCTHOM MeHto BblbepuTte nyHkT CBOMCTBA....
Otkpoetca okHo CBOMCTBA.
[ O6s3aTeNbHBLIMM A5 3aNOHEHNA MOXHO CAeN1aTb MOJIA BCeX TUMOB, KPOMe KHOMKM | 1ss

2. Ha Bknagke OcHoBHbIe BbibepuTe onumio O6a3aTesibHO AA 3aN0/IHEHUS.

3. CoxpaHuTte naMeHeHus, Haxas OK.
[ B pexxnme pegaktmpoBaHusa GopM UMa Noas [ 122, 0BSI3aTENBHOTO ANA 3aMONHEHUS,
oTobpaxkaeTca Ha KpacHOM QoHe.

=

[ BHe pexxnMa pegaktnpoBaHusa Gpopm obsasaTenbHble AN 3aM0NHEHNA NOA BbIAENAOTCS

KpacHOW paMKoW, ec/in BbibpaHa onuuvs Bkaountb noacBeTKy nonei B BEpXHeN Yactu
OKHa, 60 B rN1aBHOM MeHo Bug, > Bkiountb NOACBETKY NoJei.

Ef OI'ILI,VIF! O6a3arenibHO ANA 3anoJIHeHUA npejgHasHayeHa NCKAYNTENbHO AnA MHq)OpMMpOBaHMFI
noJsib3oBaTenda O TOM, UTO TeKyLlee nose AnAaeTca 0bs3aTesibHbIM ANna 3anoNHeHWA, 1 He HaKnajbliBaeT

HUKaKWnX orpaqueHMVl Ha COXpaHeHWe, OoTNpaBKy NI neanbm PDF-q)OprI C He3anoJIHeHHbIMWA

06s3aTeNibHbIMM NONAMMN.
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TexkcToBOe noJse

TekcTroBOe none npejHasHaueHo A1 BBOAA TEKCTOBbIX JaHHbIX.
YTo6bl 06aBWTL B PDF-A0KyMEHT TEKCTOBOE MoJie, BOMAUTE B PEXUM PesakTUPOBaHMA GOpM 1
g::l TekcToBoe None

Ha>XXMuUTe KHOMKY Ha NMOsBMBLUENCA NaHeNM C TMnamMm nosen.

Moppo6bHee cm. Kak ao6aButb B PDF-A0KYMEHT nosie MHTepakKTUBHOMU bopmbi/ 15|

UYTobbl OTPEAAKTUPOBATL TEKCTOBOE MOJE, B PEXNME pPesakTMpoBaHUs GOPM LLLeNKHUTE NpaBoWi

KHOMKOW MbILIW Ha HY>XHOM none B KOHTEKCTHOM MEHHO Bbl6epVITe MYHKT CsoiicTBa....

Noapo6Hee cm. Kak oTpegakTMpoBaTbh Nosie MHTEPaKTUBHOMK HOpMbI

|
CBOMCTES.. L\}

Co34aTe CBASAHHYHD KOMWID
L KonwposaTs

Yaanute
I"' | [NokaszaTe MMEHa NONed

|-' BxmiouwnTte NOACBETKY NONe:

OuncTuTe GopMy

Boiviti v3 pegaktopa dopm

CBoiicTBa TEKCTOBOro nons

Bknagka OCHOBHble
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Ha BKJ1aaKe OCHOBHBbI€ Bbl MOXeTe 3a4aTb O6|J.l,l/1€ CBOWCTBa Nons, HanpumMmep, nMa Nond, TeKCt

NoZACKa3Kun Npy HaBeAeHUW Kypcopa, pa3Mepbl Moaa v T.M.

CBOWCTEA TEKCTOBOMD NONA hod

OCHOBHEIE BHELWHIA B1A DopMaT

WMA nona: | TextField 40 |

MNogckaska: | |

[ IMakcumansHoe konmuecTeo cumeonoe: | 250
[ ]oBazaTensHo ana zanonHeHus

[ Tonsko ana srequs

LUupiHa BricoTa

5,64 = & |0.85 = EAMHWLEI W3MEpEHWSA: | CaHTMMETPRI
X Y

3,02 = 1,72 =

Omhena

Mmsa nonsa - obazatenpHoe ceonctBo. OTobpakaeTcs Haj Nosem B pexnme pesakTmpoBaHus Gopmbl.
NmMsa nona gonkHO BbITb YHUKaNbHbIM. Henb3s ncnonb3oBaTh TOUKM B Hayane v B KOHLLE UMEHM, a

Tak>Ke MUCMo/Ib30BaThb ABe U bosiee Touek NoApsA.
Mopckaska - MOACKa3Ka Npu HaBeAEHWN Ha Mosie Kypcopa MbILLW B pexiumMe 3anoHeHus | 1 Gopmbl.

MakcmmanbHOe KOJINYeCTBO CMMBOJIOB - MakKC/Ma/ibHOE KOJINYEeCTBO CMMBOJIOB, KOTOpble
nosib30BaTE/lb CMOXET BBECTU B NnoJie Npn 3anoJHEHNN CI)OprI. Ecam onuna He Bbl6paHa,

orpaHm4yeHua Ha BBO4 CMMBOJIOB HET.

O6sa3arenbHO ANA 3anoJiHeHua - eCan onyund BbI6paHa, none CtTaHoOBUTCA O6ﬂ33Teﬂbele ana

3anoJIHEHUA.
Tonbko ANA YTeHmAa - ecanm onuna BbI6paHa, nose CTaHOBUTCA HEAOCTYIMHbIM ANA peAakKTUPOBaHUA.

LWnpwuHa v BbicoTta - pa3mepbl NOAS B eAMHMLLAX U3MEPEHUS, yKa3aHHbIX B nose EanHunubi

m3mepeHus. Henb3s 3a4aTb HyNEBOW pa3Mep Noss.

&8

- WMPWHa W BbICOTa MOAA He 3aBUCAT APYr OT Apyra.

e _ WMPVHa U BbICOTa M3MEHSAITCA NPOMOPLIMOHANLHO APYT APYrY.

Xny - KOOpAUHATbI NOJIA MO TOPU3OHTaIN N BEPTUKAIM COOTBETCTBEHHO. Otcuet KOOpAUHAT BeAEeTCA

OT 1EBOro BEPXHETO yrna CtpaHuubl.
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EAVIHVII.I,I:I n3mepeHma - eJNHNLLbl USMEPEHNA pa3mMepa NoJaA, 3ag4aHHOTro NoOAAMN |.|.|VIpMHa n BbicoTa.

B kauectBe eANHUL, NSMEPEHUA MOXKHO 3aaTb CAHTUMETPDbI, AI-OI7IMbI U MYHKTbI.

Bknaaka BHewHnit Bup,

Ha BK/1aaKe BHewHuni BWUA Bbl MOXeETE N3MEHUTb Takne CBOWCTBA noJA, Kak TOJILMHa U UBET KOHTYPa,

LBET 3a/IMBKW, pa3MeP U LBET TEKCTa.

CBOWCTEA TEKCTOBOTD MNOAA ot

OJcHoBHBEIE BHEWHMIA BUL DopMaT

LIEET 3an{BrM:
LIEET KoHTYpa:

TonwmHa: 0] =

LeeT wpudTa: .
Lpudy: Times Mew Roman

Pazmep wpmudTa: (11w

CAenaTe CTMAEM MO YMOM-EHMKD

Omveria

LiBeT 3anMBKM - LIBET 3aNMBKW NOAS.

LiBeT KOHTYpa - LiBET KOHTypa nons.

TonwmHa - ToAWMHA KOHTYpa NoAs.

LiBeT wpudra - LBET BBOANMOrO B Noae TekcTa.
WpuoT - WwpndT BBOAUMOTrO B Nose TeKcTa.

Paswmep wpudTa - pasmep BBOAMMOrO B NoJe TeKCTa.

Caenatb CTUIEM MO YMOJIYAHUIO - HOBble MO/ ByayT cO34aBaThCA C TEKYLLUMMN HACTPONKaMM
BHELLUHero B1aa.

Bknagka ®opmar
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Ha BKJ1laaKe tbopma'r B none tbopma'r Bbl MO>XXETE 3aaTb, Kakne MMeHHO AaHHbIE MOJIb30BaTEJlb

CMOXET BBECTU B TEKCTOBOE MOJIE:
o Texcr/ i)
o Naral .

Tekct

Y1066l MONBb30BaTENL MOT BBECTU B TEKCTOBOE MoJie Nt060M TeKCT, Bbibepute 3HaueHne TekcT B none
®dopmar.

4 JTOT popMat NOAXOAUT AN BBOAA TaKMUX AaHHbIX Kak TEKCT, YMcaa, Napoaw, ajpeca 31eKTPOHHON
MoYTbl U T.M.

CBOWCTEA TEKCTOBOMD NONA hod

OCHOBHEIE BHELWHIA B1A DopMaT

PopMaT: TekcT W

Tun nona: @ O AaHOCTpOYHOE

D MHorocTpodHoe

OK OTMeHa

Twvn nonsa - CBOWCTBO, OnpesensatoLLee KONNYECTBO BBOANMbIX B MOE TEKCTOBbIX CTPOK:
e OAHOCTPOYHOeE - B M10J/1e MOXHO BBECTW TOJIbKO OZHY TEKCTOBYHO CTPOKY;
e MHorocTtpouHoe - B Nojie MOXHO BBECTW HECKOJIbKO TEKCTOBbIX CTPOK.
Aata
YTo6bl NONB30OBaTENL MOT BBECTU B NOJIE AaTy U BpeMms, Bbibepute 3HauveHne Aarta B none dopmar.

[{ BHe pexxvMa pesakTnpoBaHusa GopM y TEKCTOBOTO MOAA NOABUTCA PAaCKPbIBaOLLMIACA KaseHaphb, B
KOTOPOM yA06HO BbI6paTh HY>HYIO AaTy.
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ABBYY ® FineReader PDF 15 PykoBoacTBO nosib3oBatens
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[ ] Tod ay: 30.04.2020

OcHOBHEIE

DOpMaT:
Bua:

Mpumep:

CBOWCTEA TEKCTOBOTD MNOAA

BHEwWHIA B1A

DopMaT

Nata
dd.mm.yy

30.04. 20

Ok

Bupa - dopmaT BBOAMMOW B Noae AaTbl.

[ MNonb3oBaTernib MOXET BBECTU aaty c no6bLIM pasgenntenem, HO Nno OKOHYaH1n BBOOa B OaATbl

npeobpasyeTcd B ykaszaHHbI B none Buga,
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PackpbiBalOLWMNCA CNUCOK

PaCKprBaIOI.I.I,VIFICﬂ CMUCOK MO3BOJIAET NOJIb30BaTe/ O Bbl6paTb 3HayeHne "3 cnmcka nanm BBecCt
COBCTBEHHOE 3HAUeHMe.

Ytobbl f06aBNTL B PDF-A0KYMEHT packpbiBatOLLMACA CMNCOK, BOWANTE B PEXMM PefaKTUPOBaHMA

[=] Packprisarowmiica cnncok . .
q)OpM N HaXXMuUTe KHOﬂKy Ha NoABUMBLLUENCA MaHenn C TMNnaMu noaen.

Moapo6Hee cM. Kak 206aBuTh B PDF-A0KYMEHT no/sie MHTEPaKTUBHOI ¢popMbi | 5|

Ytobbl OTPeAaKTMpPOBaTb PacKpbIBAIOLLMIACA CAMCOK, B peXXMMe pedakTMpoBaHua GOpM LLeKHUTE Ha
HeM NpaBoW KHOMKOW MbILLIN U B KOHTEKCTHOM MeHIO BbibepuTe nyHKT CBOMCTBA....

MoppobHee cm. Kak oTpeaaktupoBaTtb NnoJjie MUHTEPaAKTUBHOWU PpOpMbl

0 1
- |
O CeoicTEa... %
Co3aTe CBAZAHHYHD KOMWHD
[El Keonwpoeate
¥aanuTe

MNokasaTe MMeHa Nonen

][

BrnrounTe nogceeTky nonei

OuncTuTe dopmy

BeliiTi vz pesaktopa dopm

CBOIiCTBa pacKpbIBaOLLLErO CNUCKa

Bknaaka OCHOBHble
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Ha Bknaske OCHOBHbIe Bbl MOXeTe 3a4aTb 06LLMe CBOWCTBa CNWCKa, HaNnpuUMep, UMS, TEKCT MNOACKa3KM
npwv HaBeAeHWN Kypcopa, pa3mepbl NoaA U T.M.

CeolcTEa packpblBaHILLErDCA CNMCKS X

OCHOBHEIE BHELIHMA BMA SINEeMEHTBI CNMCKa

MMA nons: | Drop-down List 1 |

Moackaska: | |

[ OfmsaTensHo ANA SaNonHEHUA

[]Toneko ana uTeHua

LLpiHa BricoTa

5,64 + B |085 = EAWHMLE! M3MepeHuA: | CAHTMMETPEI
X Y

3,04 = 3,39 =

Ommeria

Mmsa nons - o6s3atesnibHoe cBoicTBO. OTOBpaXaeTcs Haj NoNEM B PEXUME pesakTUpOBaHUsS GOpPMBI.
NMms nons jonKHO 6bITh YHMKAAbHBIM. Helb3s MCNob30BaTh TOUKW B HaYyasle U B KOHLLE MMEeHW, a

TakK>XXe NCnoab30BaTh ABE U bonee Touek noapaa.

MoackasKa - Nojckaska Npy HaBeAeHUM Ha MoJe Kypcopa Mbiln B pexkume 3anonHeHus) il GopMmbl.

O6sa3arenbHO ANA 3anoJiHeHua - eCan onyund BbI6paHa, none CtTaHoOBUTCA O6ﬂ33Teﬂbele ana

3anoJIHEHUA.
Tonbko ANA YTeHma - eCanm onuna BbI6paHa, nose CTaHOBUTCA HEAOCTYIMHbIM ANA peAaKTUPOBaHUA.

LLnpuHa v BbicoTa - pazMepsbl NoAs B e4UHNLLAX U3MEPEHWUS, YKa3zaHHbIX B Nose EanHnLbI
msmMepeHus. Henb3s 3asaTb HYNI€BOM pa3Mep noss.

&8

- WMPWHa W BbICOTa MOAA He 3aBUCAT APYr OT Apyra.

e _ WMPVHa U BbICOTa M3MEHSAITCA NPOMOPLIMOHANLHO APYT APYrY.

Xny - KOOpAUHATbI NOJIA MO TOPU3OHTaIN N BEPTUKAIM COOTBETCTBEHHO. Otcuer KOOpAUHAT BeAETCA
OT 1EBOr0 BEPXHETO yrna CtpaHuubl.

EanHnLbI n3mepeHua - eaMHNLblI USMepeHNA padMepa Noad, 3agaHHOro noaaMum lUVIpVIHa n BbicoTa.
B kauecTtBe eANHNLL N3MepeHNA MOXHO 3adaTb CAHTUMETPBbI, AI-OVIMbI NN NMYHKTbI.
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Bknaaka BHewHnit Bup,

Ha BK/1aaKe BHewHunin BWUA Bbl MOXeETE N3MEHUTb Takne CBOMCTBA CNncKa, Kak ToJIlLMHa U LUBET

KOHTYpPa, UBET 3a/INBKKN, pasMep 1 UBET TEKCTA.

CeoiAcTEa pacKpbIBaHILLErOCA CIIMCKE >

OcHoBHEIE BHELIHMIA BMA SJNEMEHTEI CNMCKE

LlBeT KoHTYpa:

LIEeT zanuBkiM:
1

TonwuHa:

LUeeT wpuTa: .
LWpuchT: Arial e

Pasmep wpudbTa: |11

CAenaTe CTMNEM NO YMONYaHKMHD

Otnera

LLBeT 3a/MBKM - LiBET 3a/VBKW NOS.

LiBeT KOHTypa - LIBET KOHTypa Nnoss.

TonwmHa - ToNLMHa KOHTYpa Nos.

LiBeT wpudra - LBeT TekcTa BbIBPAHHOIO 13 CncKa 3Ha4eHMs.

WpudT - wpndT, ncnonblyembliin 411 BbIOPAHHOTO 13 CNMCKa 3HAYEHUA.

Pasmep wpudrTa - pasmep wpundTa TEKCTa, UCMOIb3YEMOTO A5 BbIGPAHHOrO U3 CCKa 3HaUYeHWs.

Caenatb cTU/IEM MO YMOJIYAHUIO - HOBblE PackpbiBatoLLMeca cnnuckun byayT Ao6aBaaTbCa € TeKyLUMN
HacTponKamMun BHeLLHero Buaa.

Bknapka dnemeHTbl cnucka
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Ha BKJ1laaKe dnemMeHTbl CNNCKa Bbl MOXETE oTpefakTMpoBaTb CMNCOK 31IEMEHTOB, HAaNpUMep,
AO6aBI/ITb, N3MEHUTb N YAANNTb dNEMEHT U3 CNUCKa. Tak>xe Bbl MOXeTe nepemMecTtnTb aNeMEHT Bbille
A HM>XKe B CNncke, yCTaHOBUTb €ro 3HadyeHnemM no yMoJ4aHUKo Nan paspeLllnTb NoJb30BaTe/HO BBECTA

2/IEMEHT He U3 CnncKa.

CeolcTEa packpblBaHILLErDCA CNMCKS X

OCHOBHEIE BHELIHMA BMA SINEeMEHTBI CNMCKa

INEMEHTLI CNMCKAE!

List Ttem 1 NobaenTe
List Item 2 Cirl+Enter
List Item 3
List Item 5

¥oaniTe

BribpaTh Mo yMONYEHMID

Beepx

BHuz

[] PaspelmTE BEOA SHAYEHWA HE M3 CTMCKE

Ommeria

dnemMeHTbl cnUcka - 06/1acTb OTOOpPaXKeHNs BCEX 3/IEMEHTOB Crmcka.
[Ao6aBuTb - 106aBNTb HOBbIV 31EMEHT B KOHEL, CnncKa.
M3MeHUTb - N3MEHUTb OTMEUEHHbIN 3/1IEMEHT CrnCKa.

Ypannutb - yaanntb OTMEUYEHHbIN 3N1EMEHT Cnuncka.
[ YT0bbI YAanUTb Cpa3ly HECKObKO 3IEMEHTOB CMICKA, BbIAENNTE UX MO OYEPEAN NEBOIN KHOMKOM

MblIWwWK, 3axaB knasuwy Ctrl, n HaxxmMuTe KHOMKy Yaanutb.

Bb|6pa'rb no yMmoJi4aHUIO - Bbl6paTb OTMEYEHHbIN 31eMEeHT Crrcka 3/1eMeHTOM Mo yMOJ4aHUHo. B
pexunmMe 3anONHEHUA 3TOT SINEMEHT 6y,c|,eT no yMOA4YaHWHO Bbl6paH B CNCKe, HO MNMOJib30BaTe/lb MOXeET

noMeHATb ero. OiHako npu cbpoce 3HaueHuit Bcex noneiil ), B cincke cHoBa 0TO6pa3mMTCA
BblOpPaHHbIV 31EMEHT.
[# YTobbl Ha3HauMTb APYroin 31€MeHT Crncka 31eMeHTOM MO YMOIYaHWIO, MPOCTO OTMETLTE ero U

HaxxmuTe BbibpaTh No ymosuaHuio.

OTmMeHUTb BbI6OP MO YMOIUAHUIO - OTMEHWTb BbIGOP OTMEUEHHOTO 31eMeHTa Mo YMONYaHMIO.
[ Ncnonb3ywTe 3Ty KHOMKY, €C/N Bbl HE XOTUTE, YTOBbI B CNCKe Obll 3n1eMeHT, BbIOpaHHbIV Mo

YMOJI4aHUO.
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BBepx - NnepemMecTUTb OTMeYEHHbIV 3NeMeHT 6nxe K Hayany crnucka.
BHM3 - mepeMecTTb OTMEUYEHHbIV 3N1eMEHT H1XKe K KOHLLy Crmncka.

Pa3pe|.uwrb BBO/A 3HAaU€HMA He U3 CNUCKa - pa3peLllnTb NOJb30BaTe/IFoO BBECTA I'IpOl/l3BOJ'IbeIl7I

2/IEMEHT He U3 CnncKa.
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dnarkok

Mone ®naXkok faeT BO3MOXHOCTb MO/Ib30BaTENtO BbIOpaTh AN He BbIOpaTb COOTBETCTBYHOLLYHO

OMLMIO, TO €CTb YCTAaHOBWUTb OMLMIO B OAHO W3 iBYX 3HAUYEHWUW: 0a nan Hem.

Ytobbl f06aBUTL B PDF-A0KyMeEHT daaxkok, BonanTe B pexXnm peAaktmpoBaHna GOpM U HaxXmute
Dnaxok

KHOMKY Ha NOABMBLLENCA NaHeAn C TUNamMu Noaewn.

Moapo6Hee cM. Kak 206aBuTh B PDF-A0KYMEHT no/sie MHTEPaKTUBHOI ¢popMbi | 5|

Ytobbl OTpeaakTMpoBaTh GaXKOK, B peXrMe peAakTMpoBaHua GOPM LLeKHWUTE NpaBon KHOMKOW
MBILLWN Ha HY>KHOM MOJIe ¥ B KOHTEKCTHOM MeHHo Bblibepute nyHKT CBOMCTBA....

MoppobHee cm. Kak oTpeaaktupoBaTtb NnoJjie MUHTEPaAKTUBHOWU PpOpMbl

CeolcTEA... I},

CD.’-,{I,ETI: CEAZAHHYHY KONKWHD

DD Kenwpoeate

¥ 1annTe

Mokazate umeHa nonei
Brntouute nogceeTky nonei

OuncTuTe dopmy

Beiitu vz pegaktopa fopm

CeoucrBa Ppnaxkka

Bknaaka OCHOBHble
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Ha BKJ1laaKe OCHOBHBbI€ Bbl MOXeTe 3a4aTb O6|J.l,l/1€ CBOWCTBA q)na>|<|<a, HanpunMmep, Ma Noad, TeKCt

NoZACKa3Kun Npy HaBeAeHUW Kypcopa, pa3Mepbl Moaa v T.M.

CeoicTea dnamka >

OCHOBHEIE BHELWHIA B1A

WMA nona: | Chedkbox 1 |

MNogckaska: | |

[]BriBparo no ymonuaHmo
[ ]oBazaTensHo ana zanonHeHus

[ Tonsko ana srequs

LUpaHa BricoTa

0,71 = @ (071 = EAMHMUEI U3MepeHKA: | CaHTHMETPEI A
X Y

3,39 = 5,40 =

Mmsa nons - o6s3atesnibHoe cBoicTBO. OTOHpaXKaeTcs Haj NoNEM B PEXUME pesakTUpOBaHUsA GOpPMBI.
NMms nons 4onKHO 6bITh YHMKAAbHBIM. Henb3s UCNob30BaTh TOUKW B HaYyase U B KOHLLE MMEHW, a

Tak>Ke MCrnoab30BaThb ABe 1 bosiee Touek NoAPAA.
MoackKasKa - Nojckaska Npy HaBeAeHUM Ha MoJe Kypcopa Mbiln B pexkume 3anonHeHus) 1l GopMmbl.
Bbi6bpaHO No ymonuyaHuto - ecav onuua BoibpaHa, Gaaxkok ycTaHaBANBAETCA MO YMOAYAHMIO.

Ob6s3aTenbHO ANA 3anoJiHeHuAa - eCan onuuna Bbl6paHa, none CtTaHoOBUTCA O6HBaTeﬂbele.

Tonbko ANA YTeHmAa - eCanm onuna BbI6paHa, nose CTaHOBUTCA HEAOCTYMNHbIM ANA peAaKTUPOBaHUA.

LLnpuHa v BbicoTa - pazMepsbl Noas B e4UHALLAX U3MEPEHWUS, YKa3aHHbIX B Noje EanHnLbI
msmMepeHus. Henb3s 3asaTb HY/I€BOM pa3Mep noss.

&8

- WMPWHa W BbICOTa MOAA He 3aBUCAT APYr OT Apyra.

e _ WMPVHa U BbICOTa M3MEHSAITCA NPOMOPLIMOHANLHO APYT APYrY.

Xny - KOOpAUHATbI NOJIA MO TOPU3OHTaIN N BEPTUKAIM COOTBETCTBEHHO. Otcuer KOOpAUHAT BeAETCA

OT 1IEBOro0 BEPXHETO yrna CtpaHuubl.

EanHnLbI n3mMmepeHua - eaMHNLblI USMepeHNA padMepa Noad, 3agaHHOro noJaaMmum lUVIpVIHa n BbicoTa.
B kauecTtBe eANHNLL N3MepeHNA MOXHO 3adaTb CAHTUMETPBbI, AI-OVIMbI NN NMYHKTbI.

Bxnagka BHewHni1 Bup,
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Ha Bknagke BHewWHUA BUA, Bbl MOXETE M3MEHUTb Take CBONCTBA MOJIS, Kak TOLLMHA U LIBET KOHTYPA,
LBeT 3a/MBKM 1 LBeT dhaaxka.

CeoicTea dnamka >

OCHOBHEIE BHELWHIA B1A

LeeT dnaxka:
LieeT sanvexm:

LIEeT KoHTYpa:

" HLN N

TonwmHa:

CAenaTk CTMAEM MO YMOM-EHMHD

LBet ¢pnaxkka - upet yctaHaBAnBaemMoro daaxka.
LiBeT 3anmMBKM - LBET 3a/IMBKM NOJA.
LiBeT KOHTYpa - LiBET KOHTYpa Nos.

TonwmHa - ToAWMHA KOHTYpa Nos.

CaenaTtb CTUNEM MO YMOJIYAHUIO - HOBble GAaxKy ByayT 406aBAATLCA C TEKYLLMMU HAaCTPONKamMu
BHELLHero Buaa.
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MNMepexnrouatennb

Mepekntouartenb faeT BO3MOXHOCTb MO/b30BaTENO BbIOpaTh OAHY U TONbKO OAHY OMLMIO U3 TPYMMbI.
Y106bl 406aBUTL B PDF-A0KYMEHT NepekatoyaTenu:

1. BonguTe B pexxum peaakTMpoBaHns Gopm [113),

. . G:l Mepexntouarens
2. BorianTe B pexxum fobaBneHus nepekatoyatener, Haxas KHOMKY Ha MaHeu ¢

TMNamMu Nosen.

3. MomectnTe Kypcop B Hy>kHoe MecTo PDF-f0KyMeHTa 1 KNMKHUTE IeBOW KHOMOW MbILLW ellie pas.
MepekntouaTtens CTaHAAPTHOrO pa3Mepa J06aBUTCA B 3TOM MecTe AoKyMeHTa. [lobaBbTe Hy>KHOe
KOZIMYeCTBO nepekatovatenen.

[# Mepekntouatenein JOMKHO HbITb Kak MMHUMYM /Ba, Tak Kak JobaBaeHVe OAHOro nepekitoyaTens

He NMEET CMbICNa.

. . @ MepexnoyaTens
4. Boiigute 13 pexxuma fobaBneHns nepekatoyaTener, Haxkas KHOMKyY elle pas

(nnn no knasuile Esc).
[ Bce pobaBneHHble nepektoyaTenm byayT OTHOCUTBLCA K OAHOW rpynne. Ecam Bbl xoTuTe co3aatb
APYryro rpynny nepekatoyaTeneit, BbINOJHUTE Wwarn 2-4 elle pas.

YTo6bl OTPEAAKTUPOBATL MepektoyaTeb, B pexmnMe peakTMpoBaHns Gopm| s LenkHWTe NpaBoit

KHOMKOM MbILLIN Ha HY>XHOM nepeknryvartene B B KOHTEKCTHOM MEHHO BbI6epMTe MYHKT CBocTBa....

MoppobHee cm. Kak oTpeaaKktupoBartb NnoJjie MUHTEPaAKTUBHOWU PpOpMbl

o CeolcTEa... L}
JoBaenTe NepeknioYvaTens B 3Ty Fpynny

zmeHnTe rpynny »
DD Kenwpoeate
¥aanuTe

MNokasaTe MMeHa nonen

BrnrounTe NogceeTky nonei

[<][¥]

OuncTuTe dopmy

Beiitn vz pegaktopa gopm
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CBoucTBa nepexkiaryatena

Bknapgka OCHOBHble
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Ha Bknaske OCHOBHbIe Bbl MOXeTe 3a4aTb 06LLMe CBOWCTBA NepekatoyaTens, Hanpumep, nMa
nepeksitoyaTens, rpynna, K KOTopon OTHOCUTCA NepekatoYaTeb, TEKCT NOACKA3KN NPU HaBeAeHUN

Kypcopa, pa3Mepsbl NoAs 1 T.M.

CeoicTea NepernYaTens *

JcHOBHEIE BHEWHIMA B1A

MMA rpynnel NEpeKIYaTENEA; | o W |

Moackaska onA rpynnsl NEPeKoYaTENSN; | |

WmMA nepexnoqaTena: | Choice 3 |

[]BriBparo no ymonuaHmo
[ ]oBazaTensHo ana zanonHeHus

[ Tonsko ana srequs

LUpaHa BricoTa

0,71 = & |0.71 = EAMHMLE! M3MEPEHWA: | CAHTHMETpEI
X Y

3,39 = 9,68 =

Mmsa rpynnbl nepektouaTenei - Ms rpynnbl, K KOTOPOW OTHOCUTCA nepekatoyatesnb. OTobpaxkaeTtcs
HaJ, BCEMM Mepek/oYaTeNsMu rpynibl B peXMMe pesakTmpoBaHus Gopmel. MNone aeasetcs
obs3aTeNbHbIM /19 3aM0/IHEHMS. Bbl MOXeTe co3aaThb rpynny, BBeAs B NoJe HOBOE UMS, UV BbiIGpaThb B
pacKpbIBatOLLEMCS CMIUCKE YXKe CYLLEeCTBYHOLLYIO rpynmny.

Mopackaska ana rpynnbl Nnepek/royaTenen - Nojckaska npu HaBeAeHN Ha Noe Kypcopa Mblliuv B
pexume 3anonHeHus| 1+ dopmbl.
[ TekcT nogckasku ByaeT eanHbIM AN BCEX NMepeKkatoyaTenert rpynmbi.

MNmsa nepeknrouarens - oba3atenbHoe CBOUCTBO. VIMa nepektoyaTens 0MKHO ObiTb YHUKANBHBIM.

Bbi6paHO No ymonuaHuIo - eCiv onuus BoibpaHa, NepekaroyaTesib CTaHOBUTCA OTMEYEHHbIM MO
YMOJYAHUIO.

0653aTeNbHO ANA 3aMONHEHNA - C/V ONLMA BbIBPaHa, No/b30BaTeNb 6yAeT 0683aH 20l OTMETUTH
OAMH W3 NepekatoyaTenen B rpynne.

Tonbko ANnA uTeHUsA - eCM oNumA BbibpaHa, rpynna nepekatoyaTenert CTaHeT HeJOCTYNHOWN ANs
BblbOpa.

LnpuHa v BbicoTa - pazMepbl NoAs B e4UHNLLAX M3MEPEHWUA, YKa3aHHbIX B noae EanHnLbI
msmMepeHus. Henb3dA 3asaTb Hy/I€BOM pa3Mep Noss.
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&

- WMpWnHa 1 BblCOTa NOJA HE 3aBUCAT APYT OT gpyra.

8. LWIMPWMHA W BbICOTa N3MEHAIOTCSA MPOMOPLMOHANLHO APYT APYTY.

Xny - KOOpAWHAaTbl NOAA MO TOPU3OHTaNn N BEPTUKANN COOTBETCTBEHHO. Otcuer KOoOpAUHaT BEAETCA
OT N€eBOro BEPXHEro yraa ctpaHuubl.

EAVIHVII.I,I:I n3mepeHma - eJNHNLLbl USMEPEHNA pa3mMepa NoJaA, 3ag4aHHOTIo NoOAAMN LUVIPMHa n BbicoTa.
B kauectBe egnHmL n3MepeHna MOXHO 3ajaTb CaHTUMETPbI, AI-OI7IMbI W NYHKTbI.

Bknaaka BHewHnit Bup,

Ha Bknaake BHewHunin BWUA Bbl MOXeETE N3MEHUTb Takne CBOMCTBA nepeknryartend, Kak ToalnHa n
LUBET KOHTYpPa, UBET 3aNNBKN N LBET TOYKW.

CeoicTea NepernYaTens >
OcHoBHBEIE BHEWHMIA BUO
LIBeT ToukM:

LIBET 3anMBrM:

LEeT KoHTYypa:

l BNE

TonwwuHa:

CAenaTk CTMAEM MO YMOM-EHMHD

LLBeT TOUKM - LiBET TOUKN B OTMEUYEHHOM MepekstovaTene.
LLBeT 3a/MBKM - L|BET 3a/IMBKW NepeKoYaTens.
LiBeT KOHTYpa - LBET KOHTypa nepekatoyaTens.

TonwmHa - ToAWMHa KOHTYpa NepekitoyaTens.

Cp,ena'rb cTuieMm nNo yMO/IYaHMIO - HOBbIE NepekaryvaTtenn 6yAyT ,£I|O6aB}'IF|TbCF| C TEKYLLMMUN
HaCTpOVIKaMM BHELIHEro snaa.
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ABBYY® FineReader PDF 15 PykoBoacTBO no/sib3oBartens

KHonka

I'Ipm nomMoLln nona KHonka nonb3oBaTesb MOXeT MHULNMpoOBaTb ,[],GI;ICTBI/IFI, npuBA3aHHbIE K l[],aHHOl\/’I
KHOTKe.

Ytobbl f06aBUTL B PDF-A0KYMEHT KHOMKY, BOANTE B PEXMM PefakTUPOBaHUA GOPM 1 HaXMUTE
EA Khonka

KHOMKY Ha NOABMBLLEWNCA NaHeAn C TUNamMuy Noaemn.

Moapo6Hee cm. Kak 106aBuTh B PDF-A0KYMEHT none MHTepaKTUBHOI hopmbi| s

YTobbl OTPeAaKTMpPOBaTh KHOMKY, B PeXMMe pejakTMpoBaHua GOpM LLEeKHMNTE MPaBoON KHOMKOW MbILIN
Ha HY>XHOM MoJie U B KOHTEKCTHOM MeHto BbibepuTe NyHKT CBOMUCTBA....

MoppobHee cm. Kak oTpeaaktupoBaTtb NnoJjie MUHTEPaAKTUBHOWU PpOpMbl

CECHCTER... %

Konvposate

vl

¥aanute

[Mokasate MMEeHa Noned

<] [

BrnrounTe NogceeTEy Noned

OumnctuTe dropny

Beiitk =z pegakTopa dopm

CBoMcTBa KHOMKMU

Bknapgka OCHOBHble
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Ha BKJ1laaKe OCHOBHBbI€ Bbl MOXeTe 3a4aTb o6u.|,v1e CBOWCTBA KHOMKM, Hanpummep, MMa nond, Haanmcb
Ha KHOMKe, TEKCT NoACKa3Kn Npuv HaBegeEHUN KypCOopa, pa3sMepbl KHOMKU U T.1M.

CEONCTEE KHOMKK 4
CCHOBHBIE BHELWHKA B1a AelcTEMA
MmMa nona: | Button 1 |
Moackaska: | |

HaamWcs Ha KHoMKE: | Button 1 |

[ ] oBazaTensHo ANA 3anonHeHUs

[ Tonsko ana 4TeHua

LLkprHa BricoTa

2,55 = & |0,88 = EAMHMUEI M3MEPEHMA! | CAHTUMETpRI
X Y

3,23 = 11,17 (=

Otnera

Mmsa nonsa - obazatenpHoe ceonctBo. OTobpakaeTcs Haj Nosem B pexnme pesakTmpoBaHus Gopmbl.
NmMsa nona gonkHO BbITb YHUKaNbHbIM. Henb3s ncnonb3oBaTh TOUKM B Hayane v B KOHLLE UMEHM, a

Tak>Ke MUCMo/Ib30BaThb ABe U bosiee Touek NoApsA.

Mopckaska - MOACKa3Ka Npu HaBeAEHWN Ha Mosie Kypcopa MbILLW B pexiumMe 3anoHeHus | 1 Gopmbl.
Haanucb Ha KHONKe - TeKCT Ha KHOMKeE.

TonbKO ANA UTEHUSA - eCM ONuUMA BbibpaHa, KHOMKA CTAHOBUTCA HEAOCTYMHOW A/ HaXaTus.

I.Uupvu-la » BbicoTa - pasmMepbl KHOMKU B e4NHNLaX N3IMEPEHUA, YKa3aHHbIX B noJse EAVIHVIU,I:I

m3mepeHusa. Henb3a 3agaTb HyN1€BOW pa3Mep KHOMKW.
8. LIMPWMHA W BbICOTa MOAS He 3aBUCAT APYr OT Apyra.

e _ WMPVHa U BbICOTa M3MEHSAITCA NPOMOPLIMOHANLHO APYT APYrY.

X nY - KoopanHaTbl KHOMKW MO FOPM30HTaAM U BePTUKaM COOTBETCTBEHHO. OTCUeT KOopAnHaT

BeAETCA OT IEBOro BEPXHEro yrna CtpaHuubl.

EanHnLbI n3mMmepeHua - eAMHNLblI USMepPEeHMA pa3Mepa KHOMKKU, 3aJaHHOIoO NoaaMm lUVIpVIHa n
BbicoTta. B kauectBe eaAnHnL N3MmepeHnAa MOXXHO 3a4aTb CAHTUMETPBbI, AFOI‘/JIMbI NN MYHKTbIL.

Bknagka BHewHnit Bup,
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Ha BKJ1laaKe BHewHuin BUA Bbl MOXETE N3MEHUTb Takne CBOWCTBA KHOMKM, KaK TONWWHA U LLBET
KOHTYpa, LBET 3a/MBKW, pa3sMep 1 LBET TEKCTa HagMNCKX Ha KHOMKE.

CEONCTEE KHOMKK 4

CCHOBHBIE BHELWHKA B1a AelcTEMA

LIBET 3anvBKM: .
UBseT KoHTYpa:

TonwuHa: U] =

LBeT wpuhTa:
LWpuchT: Arial e

Pasmep wpudbTa: (11 -

CAenaTe CTMNEM NO YMONYaHKMHD

Otnera

LiBeT 3aIMBKM - LIBET 3a/IMBKN KHOMKMW.
LiBeT KOHTYpa - LiBET KOHTypa KHOMKMN.
TonwmHa - ToAWMHA KOHTYpPa KHOMKMW.
LiBeT wpundTa - LBET HaANNCK Ha KHOMKe.
WpuneT - WwpndT TekcTa HaZNUCKU Ha KHOMKe.

Pasmep wpundTa - pasmep TekcTa HaAMMUCKU Ha KHOMKe.

Cp,enaTb cTusiemMm no yMmosi4aHuKo - HOBbI€ KHOMKK 6yAyT CO34aBaTbCA C TEKYLLNMU HaCTpOIZKaMVI
BHELWIHEro snaa.

Bxknapaka JevicTBusa
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Ha BKJ1laaKe AeﬁCTBVIiI Bbl MOXXETE ,D,O6aBMTb, M3MEHUTb NN YAaIUTb ,D,eIP’ICTBMﬂ, BbIMO/IHAEMbIE MPU

onpejgeneHHOM noeegeHU Noib3oBaTenid.

CEONCTEE KHOMKK 4

CCHOBHBIE BHELWHKA B1a AelcTEMA

AelicTEuA:

LlenyoK MilwH OobaeuTb. ..

NofEBnMTE CTPaHILEI CO CKaHepa

PamedaTtaTk dopMy...

3aKPbITh AOKYMEHT M3MEHWUTE. ..

¥cranoBKa droKyca

BrifpaTh CTPEHUUY ONA NEpEXOAA. .. sl

Otnera

AencTBua - o61acTb 0TOOpPaXKeHNs BCeX AEUCTBUIN MO KHOMKE C MPUBA3KOWN K COBbITUIO.

D06aBuNTb... - 106aBUTL HOBOE aeicTBue | 1.

N3meHnTb... - UI3MEHUTb OTMEUYEHHOE B CMNCKe Ael\/’ICTBl/Ie.

YAaI'IVITb - yAannTtb OTMEYEHHOE B CNCKe AeﬁCTBMe.

Kak n06aBuTb HOBOE AENCTBME NO KHOMKE
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YT06bl 406ABUTL HOBOE AEWCTBUE MO KHOMMKE:

1. BbiBepuTe pexum pesakTposaHus dopm| sl

2. Otkpoiite okHO! 115 CBOICTBA AN HY>XHOW KHOMKW 1 NepenauTe Ha Bkaaaky [leAcTBua.

3. Haxmute Ao06aButhb.... OTkpoetca ananor HoBoe gencreue.

Hoeoe gefcTEME

Cobeimue:

NelcTBMe:

Ll enyor MM e

| BeibpaTe... W |

MoKaskEIEaTE No ABE CTPEHMLE -
MPOKPYYHBETE NO OAHOM CTPAHHLE

MPOKPYYMBETE NO ABE CTPAHWLEI

MacwTabMpoBaTE NO LWMPMHE CTPSHMLE
MacwTabupoBaTE No PasMeEPY OKHE
MoK&asaTh/KpEITE BNOMEHHBIE Gaink
MoKE3aTE/CKPEITE SEKNEAKH

MoKA3aTh/CKPEITE NaHENE CTPEHWLL
MoKA3aTh/CHPEITE LMBPOBEIE NOAMMoA

° I.I.l,enuox MbIwWwK - [osb3oBaTenb LeNKaeT Ha KHOomMnkKe NEeBOW KaBMLLEN MbILWIN.
o O'rnyCKal-me MbIWwuU - [lonb3oBaTtesnb OTnyCKaeT Haj KHOMKOW JIEBYHO KnaBULLy MblILLW.
° HaBEAeHVIe MbIWK - [losb30BaTeNb HaBOAMT Ha KHOMKY yKa3aTte/ib MbllUN.

o yBEAEHMe MbIWwuU - [lonb3oBaTtesnb YBOAWUT C KHOMKW yKa3aTeab MblLLW.

it

MEpEKNKYMTECA B NONHOSKPEHHEIA DEHIAN
MpOCMOTPETE CEOMCTES AOKYMEHTA. ..
OTKpRITE dalin

MepedTH No CoblNke

OYMCTUTE opHy

OTnpaeuTe hopry

MEpEATH Ha CTPaHKLY

BeInonHKTE Javascript W

BbibepuTe cobbiTme, Npy KOTOPOM ByAeT BbIMONHATLCA HY>KHOE AeACTBME.

e YcraHoBka ¢okyca - [losb3oBaTenb ycTaHaBAnBaeT GOKYC Ha KHOMKe nyTeM 06xoaa AOKyMeHTa

no knasuwe Tab.

e CHaTue ¢pokyca - [Tonb3oBaTenb CHUMaeT GOKYC C KHOMKK nyTeM 0bxoza AOKyMeHTa Mo
knasuwe Tab.

5. BuibepuTe gelicTBuel 143, koTopoe ByAeT BbINOAHATCA NPY BbIBPAHHOM COBLITUM.
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6. CoxpaHuTe HOBOE ZeWCcTBME, HaxaB KHoMKy CoxpaHuTb. OHO 0TO6pasnTcs B obnactv JeicTtBus

okHa CBoicTBa KHOMKMW.
[{ [enictBus rpynnumpytotcs no cobbitmsam. Mo onpeaeneHHOMY COBbITUHO MOXET MHNLMMPOBATLCA

nocnesoBaTeIbHOCTb HECKOIbKNX AENCTBU.
5 Bbl MOXeTe nepemMelLiaTb AEUCTBUS U3 OAHOM FPYNMbl B APYryHO NPY NOMOLLM MbILLW.

7. CoxpaHuTte nameHeHus, Haxas kHonky OK.

Kakune AeﬁCTBMﬂ MOTYT BbINOJIHATBCA MO KHOMKe
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AOGaBMTb CTPpaHUL bl CO CKaHepa - OTKPOETCA NaHe/lb CKaHNPOBaHWA, rae noab3oBaTelb

MOXKET Bbl6paTh YCTPOWCTBO U 334aTb NapaMeTpbl CKAHWPOBAHMS Bﬁ OTCKaHVIpOBaHHbIe

cTpaHuLbl gobasaTcs B KoHel, PDF-gokymeHTa.

CoxpaHuTb popMy KaK... - OTKPOETCA ANANOr COXpaHeHMsa JOKyMeHTa. [1oab3oBaTesb MOXeT
coxpaHutb popmy B dopmate PDF, FDF, XFDF nan HTML.

3aKpbITb AOKYMEHT - 3aKPOETCA TEKYLLMIN JOKYMEHT.

Pacneuatatb ¢popMy... - OTKPOETCA AManor nevatu| .

BbIATM N3 NPUNOIKEHUSA - TEKYLLEE MPUNOXKEHME 3aKPOETCA.

WcKaTb B AOKYMEHTe... - OTKPOeTCA NaHesb nouckal 6ol

MepeiiTn Ha NnepBYyIO CTpaHULy - OTKPOETCS NepBas CTPaHMLA TEKYLLLEro AOKyMeHTa.
MepeiiTM Ha NocneAHIOIO CTPAHULLY - OTKPOETCA NOCAeAHAA CTPaHMLA TeKyLLero JoKyMeHTa.
MepeiiT Ha cneaylOLLYIO CTPAHULYY - OTKPOETCA CeAytoLas CTpaHMLa TEKYLLLero 40KyMeHTa.

MepeiiTn Ha NpeabIAYLLYIO CTPAHULLY - OTKPOETCA NpeAblayLias CTpaHMLLa TeKYLLEro
AOKYMEHTa.

BepHyTbcs Ha3ap, - OTKPOETCS CTPaHMLA, C KOTOPOM Bbl OCYLLECTBAEH MEPEXOA Ha TEKYLLYHO
CTpaHuLYy AOKYMEHTA.

MepeiiTn Bnepep - OTKPOETCA CTPaHMLA, C KOTOPOM Bbln OCYLLECTBAEH BO3BPAT Ha TEKYLLYHO
CTpaHuLYy AOKYMEHTA.

BbibpaTtb cTpaHULYy ANA Nepexoaa... - OTKPOeTCs AVaor, rae NoAb30BaTelb MOXET BblIbpaTh
CTPaHKLYy, Ha KOTOPYHO OH XOYeT NepeunTu.

MokasbiBaTh NO OAHOﬁ CTpaHUUe - YCTaHOBUTCA peXMM NMPoCMOTpa OpHa cTpaHMua Eﬁ

Moka3biBaTb NO ABeé CTPpaHuULUbl - YCTAHOBUTCA PEXNM NMPOCMOTPa ABe cTpaHuLbl E’ﬁ

MpoKpyuMBaTh NO OAHOI CTPaHULE - YCTAHOBUTCA PexKM OfiHa CTPAHMLLA C NPOKPYTKOIA | 53]

MpoKpyuMBaTh NO ABE CTPaHMNLbI - YCTAHOBUTCA PEXUM JlBE CTPaHULbI C NPOKPYTKOI| 53]

YcraHoBuTtb Mmacwitab 100% - ctpaHuua 6yaet otobpaxatbca B Macwtabe 100%.

MacwrabupoBaTb No WMPUHE CTPAHULbI - CTPaHULa ByaeT oTobpaxkaTbCs LEesMKOM Mo
rOpV30OHTaNN.

MacwrabupoBaTb No pasmepy OKHa - CTpaHuLa ByaeT 0TObpaxKaTbCs LeMKOM.

Moka3aTb/CKpbITb BAOXKEHHble dainibl - 0TKpoeTca naHens BJIOXKEHHBIE ®AN/IbI [1o7)
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No/b30BaTe/lb MOXET MPOCMOTPETb MeTazaHHbile | os] JOKyMeHTa.

OTKPbITMA, HaxXMuTe 0630p....

MokasaTtb/cKpbITb 3aKnaAKun - otkpoetca naHenb SAKJIAAKA [101),
Moka3saTb/cKpbITb NaHeb cTpaHuUL, - oTkpoeTtca naHens CTPAHULLbI o6l
MokasaTtb/cKpbiTb LUPpoBbIe noagnnucK - otkpoetca naHeas UWMDOPOBbBIE NOAMNMNCU [156].

MepeKnounTLCA B NONHOIKPaHHDINA PEXMM - YCTaHOBUTCA pexkum Bo Beck skpan| 53

Hoeoe gefcTEME

Cobeimue:

NelcTBMe:

Pain:

Ll enyor MM

OTEpLITE dalin

CoXpaHWTE

OTmeHa

it

e [MepelTy NO CCbI/IKE - OCYLLECTBUTCA NEPEXO] Mo CCblKe, yka3zaHHoW B nosie Ccbika.

Hoeoe gefcTEME

Cobkbimue:

NelcTBMe:

Coblnka:

Ll enyor MM

MepelT No CobiNke

CoXpaHWTE

OTmeHa

it

e Ouunctutb popmy - yaanaTca JaHHble BCeX Moaen TekyLen Gpopmebl.

I'Ipocmorpe'rb cBOWCTBa AOKYyMeHTa... - OTKpOoeTCca gnanor CBoicTBa AOKYyMeHTa, B KOTOPOM

OTKpbITb aiin - OTKPOETCH AOKYMEHT, yKa3aHHbIV B nose ®ann. Ytobbl BbIGpaTh JOKYMEHT A5
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e OTnpaBuTb popmy - AaHHble GOPMbI ByAyT OTNPAaB/EHbI Ha MOYTY UAN CEPBEp, YKa3aHHbIN B

nosne Komy. B none B popmare Bbibepute popmar, B koTopom byaet otnpasneHa ¢opma: PDF,
FDF, XFDF nan HTML.

Hoeoe gefcTeme

Cobemue:
AeicTerE:
Kaomy:

B dopmaTe:

LLlen4oK MBIl

OTnpas1Te QopHy

PDF daiin

ByayT OTMNpPaEneHs! 4aHHEIE BCEX Noner GophMsl,

CoxpaHuTb

OTMeHa

X

e [epeiATK Ha cTpaHULY - OTKPOETCA CTPaHWLIA, HOMEP KOTOPOW yKa3aH B nose Homep

CTpaHULbI.

Hoeoe gefcTEME

Cobkbimue:

NelcTBMe:

HoMep CTpaH LB

Ll enyor MM

MepedT Ha CTPEHMLLY

CoXpaHWTE

OTmeHa

it

¢ BbimonHuTtb JavaScript - 3anycTuTca Koa, ykasaHHbin B none JavaScript.

Hoeoe gefcTEME

Cobkbimue:
NelcTBMe:

JavaScript:

Ll enyor MM

BeinonHuTe JavaScript

CoXpaHWTE

OTmeHa

it

Kak n3ameHuTb AeNCTBME MO KHOMKE
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UT06bI NI3MEHUTL AeﬁCTBMe Mo KHOMKe:

1. BbiBepuTe pexum pesakTposaHus dopm| sl

2. Otkpoiite okHo! 15| CBOMCTBA ANst HY>XHOW KHOMKW 1 NepenauTe Ha Bkaaaky [leAcTBua.

3. I'Ipm MOMOLL MblLLN Bbl6epI/ITe ,U,GI7ICTBI/I€, KOTOPOE Bbl XOTUTE USMEHUTb, N HAXXMUTE N3meHnTh....

OTKpOGTCFI OKHO N3meHeHMe AeﬁCTBMH.

4. W3ameHnTe 3HaueHns noseit Cobbitue| 2l n fleiicTBue| «| HyxHbIM 06pasom.

5. Haxmute CoxpaHuTtb. /I3mMeHeHnsa oTobpa3atcsa B obnactm [eictBuAa okHa CBOMCTBA KHOMKW.

6. CoxpaHute n3meHeHus, Haxas kHonky OK.
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Mone noanucun

Mone nognucm faeT BO3MOXHOCTb MOJIb30BaTeNtO NOCTaBUTb Ha PDF-g0kyMeHTe 31eKTPOHHY0
LUMPPOBYHO MOAMUCH.

Moapo6Hee cM. DneKTPoHHAA LMBPOBAs MOANMUCh | st

YTt06bbl f06aBUTb B PDF-A0KYMEHT nosie LndpoBOM NOAMNCK, BOUANTE B PEXMM pefaKkTUPOBaHUs

ﬂ Mone nognmncw . .
q)OpM N HaXMUTE KHOMKY = Ha noAaBmBLUEeNCA NaHeNn C TMnNamMm nNojeun.

Moppo6bHee cm. Kak ao6aButb B PDF-A0KYMEHT nosie MHTepakTMBHOMU dopmbi/ 15|

UTt0bbl OTPEAaKTUPOBaTL MoJe LndpPOBON NOANNCKY, B PEXMME PesakTMpoBaHus GopM LLeNKHUTEe

NpaBOV KHOMKOW MbILLV Ha HY>XHOM MOJIe 1 B KOHTEKCTHOM MeHH0 BblbepuTe nyHKT CBOMCTBA....

Noapo6Hee cm. Kak oTpegakTMpoBaTbh Nosie MHTEPaKTUBHOMK HopMbI

]

Mognucate

0 u

CEONCTER... I,\}
pD Kenwposate
¥aanuTe

[MNokasate MMeHE Noned

[<][¢]

BraroduTe NogcBETKY NONER

OuncTTE dropny

Beiith w3 pegaktopa fopm

CBoiicTBa nonsa undppoBoi nognmcm

Bknapgka OCHOBHble
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Ha BKJ1laaKe OCHOBHBbI€ Bbl MOXeTe 3a4aTb O6|J.l,l/1€ CBOWCTBa Nons, HanpumMmep, nMa Nond, TeKCt

NoZACKa3Kun Npy HaBeAeHUW Kypcopa, pa3Mepbl Moaa v T.M.

CBoWCTEE NOANKMCK hod
OCHOBHEIE BHELWHIA B1A
WMA nons; | Signature 4 |
MNogckaska: | |

[JofazaTensHo ana sanonHeHus

[]Tonske ana uteHus

LLkpuHa BricoTa

8,47 = & 1,87 = EAWHWLBI M3MEPEHWA: | CAHTHMETPRI
X Y

3,23 = 12,73 =

Orvera

Mmsa nonsa - obasatenpHoe ceoncteo. OTobpakaeTcs Haj Nosem B pexnme pesakTmpoBaHus Gopmbl.
NmMsa nona gonkHo 6bITb YHUKaNbHbIM. Henb3d ncnonb3oBaTh TOUKM B Hayane 1 B KOHLE UMEHM, a

Tak>Ke MUCMo/Ib30BaThb ABe U bosiee Touek NoAPsA.
Mopckaska - MOACKasKa Npu HaBeAEHWM Ha Mosie Kypcopa MbILLW B pexiumMe 3anoHeHus | 1 Gopmbl.

Ob6s3aTenbHO ANA 3anoJiHeHuAa - eCan onuuna Bbl6paHa, Nnonb30BaTe/lb O6HBaTeﬂbHO® A0JIKeH

ByaeT NOCTaBUTb Ha AOKYMeHTe LndPOBYH MNOAMUCH.
TonbKO ANA UTeHuUs - eCv onuus BolibpaHa, NoJsie CTaHOBUTCA HEAOCTYMHbLIM A8 PEAAKTUPOBaHMUS.

LLnpuHa v BbicoTa - pazMepbl NoAs B e4UHNLLAX M3MEPEHWUA, YKa3aHHbIX B none EanHnLbI
m3mMepeHus. Henb3dA 3asaTb Hy/I€BOM pa3mMep Noss.

@ - WMpWnHa 1 BblCOTa NOJA HE 3aBUCAT APYT OT gpyra.

8. LWWMPWMHA W BbICOTa N3MEHAIOTCSA MPOMOPLMOHANLHO APYT APYTY.

Xny - KOOpAWHAaTbl NOAA MO TOPU3OHTaNn N BEPTUKANN COOTBETCTBEHHO. Otcuer KoOopAuHaT BEAETCA

OT N€eBOro BEPXHEro yraa ctpaHuubl.

EAVIHVII.I,I:I n3mepeHma - eJNHNLLbl USMEPEHNA pa3mMepa NoJaA, 3ag4aHHOTIo NoOAAMN |.|.|VIpMHa n BbicoTa.

B kauectBe eANHUL, NSMEPEHUA MOXKHO 3aaTb CAHTUMETPDbI, AI-OI7IMbI U MYHKTbI.

Bknaaka BHewHnit Bup,

149



Ha BKJ1laaKe BHewHuin BUA Bbl MOXETE N3MEHUTb Takne CBOWCTBaA MoAs, Kak TOJILLNHA 1 LBET KOHTYPa,

a Tak>Xe LBeT 3aanBKW.

CBoWCTEE NOANKMCK

OCHOBHEIE BHELWHIA B1A

LIBET 3anvBKM:
LieeT koHTYpa: .

TonwuHa:! E =

Caenate cTMneM No YMONYaHKD

Orvera

LLBeT 3a/MBKM - LiBET 3a/IMBKW MOJS.
LLBeT KOHTypa - LIBET KOHTypa Moss.

TonwmHa - ToAWMHA KOHTYpa Nos.

Caenatb CTUIEM MO YMOJIYAHUIO - HOBble NMoAsA ByayT cO34aBaThCA C TEKYLLUMMN HACTPONKaMM
BHELLUHero B1aa.
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Cnucok

B nosne Cnncok nosb3oBaTeslb MOXET BbiOpaTh OAHO MM HECKOJIbKO 3HAUEHWIA.
YTt0bbl f06aBUTb B PDF-A0KYMEHT CMNCOK, BOMAUTE B PEXUM PesakTMpoBaHMsa GOPM 1N HaxKMUTe
KHOMKY Ha NOSABMBLLEWNCS NaHenn ¢ TMNamu nonen.

Moppo6bHee cm. Kak ao6aButb B PDF-A0KYMEHT nosie MHTepakKTUBHOMU bopmbi/ 15|

UT0bbl OTPEAAKTUPOBATL CMNCOK, B PEXMME peAakTUPOBaHWUs GOPM LWENKHUTE Ha HEM MPaBoOW

KHOMKOW MbILLM U B KOHTEKCTHOM MeHHO BblibepuTe nyHKT CBOMUCTBA....

Noapo6Hee cm. Kak oTpegakTMpoBaTbh Nosie MHTEPaKTUBHOMK HOpMbI
|

CeCHCTER... %

':I:IE‘-,B,ETI: CEAZAHHYHD KONKWHD

Kenwposate

wle

¥aanuTe

MNokasate MMeHE Noned

I

BrnroumTe NogcBETEY NoNei

OuncTrTe dropny

BeiiTh w3 peaaktopa fopm

Bknaaka OCHOBHble
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Ha Bknaske OCHOBHbIe Bbl MOXeTe 3a4aTb 06LLMe CBOWCTBa CNWCKa, HaNnpuUMep, UMS, TEKCT MNOACKa3KM
npwv HaBeAeHWN Kypcopa, pa3mepbl NoaA U T.M.

CBONCTEE CNMCKA ot

OCHOBHEIE BHELIHMA BMA SINEeMEHTBI CNMCKa

Mma nona: | List Box 1 |

Moackaska: | |

[ OfmsaTensHo ANA SaNonHEHUA

[]Toneko ana uTeHua

LLpiHa BricoTa

5,35 = & 282 = EAWHWLI M3MEPEHMA: | CaHTHMETPRI
* Y

3,39 = 11,24 =

Ommeria

Mmsa nons - o6s3atesnibHoe cBoicTBO. OTOBpaXaeTcs Haj NoNEM B PEXUME pesakTUpOBaHUsS GOpPMBI.
NMms nons jonKHO 6bITh YHMKAAbHBIM. Helb3s MCNob30BaTh TOUKW B HaYyasle U B KOHLLE MMEeHW, a

Tak>Ke MCrnoab30BaThb ABe 1 bosiee Touek NoAPAA.
MoackKasKa - Nojckaska Npy HaBeAeHUM Ha MoJe Kypcopa Mbiln B pexkume 3anonHeHus) 1l GopMmbl.

O6sa3arenbHO ANA 3anoJiHeHua - eCan onyund BbI6paHa, none CtTaHoOBUTCA O6ﬂ33Teﬂbele ana

3anoJIHEHUA.
Tonbko ANA YTeHmAa - eCanm onuna BbI6paHa, nose CTaHOBUTCA HEAOCTYIMHbIM ANA peAaKTUPOBaHUA.

LLnpuHa v BbicoTa - pazMepsbl NoAs B e4UHNLLAX U3MEPEHWUS, YKa3zaHHbIX B Nose EanHnLbI
msmMepeHus. Henb3s 3asaTb HYNI€BOM pa3Mep noss.

&8

- WMPWHa W BbICOTa MOAA He 3aBUCAT APYr OT Apyra.

e _ WMPVHa U BbICOTa M3MEHSAITCA NPOMOPLIMOHANLHO APYT APYrY.

Xny - KOOpAUHATbI NOJIA MO TOPU3OHTaIN N BEPTUKAIM COOTBETCTBEHHO. Otcuer KOOpAUHAT BeAETCA
OT 1EBOr0 BEPXHETO yrna CtpaHuubl.

EanHnLbI n3mepeHua - eaMHNLblI USMepeHNA padMepa Noad, 3agaHHOro noaaMum lUVIpVIHa n BbicoTa.
B kauecTtBe eANHNLL N3MepeHNA MOXHO 3adaTb CAHTUMETPBbI, AI-OVIMbI NN NMYHKTbI.
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Bknaaka BHewHnit Bup,

Ha BK/1aaKe BHewHunin BWUA Bbl MOXeETE N3MEHUTb Takne CBOMCTBA CNncKa, Kak ToJIlLMHa U LUBET

KOHTYpPa, UBET 3a/INBKKN, pasMep 1 UBET TEKCTA.

CBONCTEE CNMCKE ot

OcHoBHEIE BHELIHMIA BMA SJNEMEHTEI CNMCKE

LIEeT zanuBkiM:

LlBeT KoHTYpa:

gl N

TonwuHa:

LUeeT wpuTa: .
LWpuchT: Arial e

Pasmep wpudbTa: |11

CAenaTe CTMNEM NO YMONYaHKMHD

Otnera

LiBeT 3aAMBKM - LBET 3a11BKWN NOAS.

LiBeT KOHTypa - LIBET KOHTypa Nnoss.

TonwumHa - To/WMHa KOHTypa NoAs.

LiBeT wpudTa - LiBeT TekcTa BbIOPaHHbIX 13 CUCKa 3HaYEHUN.

WpudT - WwpndT, ncnosbsyemblin 414 BbIBPaHHbIX U3 CIMCKa 3HAYEHUN.

Pasmep wpundrTa - pasmep wpundTa TEKCTa, NCMOIb3YEMOTO A/ BbIOPAHHbIX U3 CMMCKa 3HAYEHWUH.

Caenatb cTU/IEM MO YMOJIYAHUIO - HOBblE NMOAA ByAyT co3AaBaTbCA C TEKYLLMMUN HACTPOMKaMM
BHeLLHero Buaa.

Bknapka dnemeHTbl cnucka
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Ha BKJ1laaKe dnemMeHTbl CNNCKa Bbl MOXETE oTpefakTMpoBaTb CMNCOK 31IEMEHTOB, HAaNpUMep,
AO6aBI/ITb, N3MEHUTb N YAANNTb dNEMEHT U3 CNUCKa. Tak>xe Bbl MOXeTe nepemMecTtnTb aNeMEHT Bbille
nnan HM>Ke B Cnmcke, yCtTaHoOBUTb €ro 3HadyeHnemM no yMmoa4aHUo Uan paspellnTb Nob30BaTENHO

Bbl6paTb HECKONbKO 3/1EMEHTOB 13 CNKCKa.

CBONCTEE CNMCKA ot

OCHOBHEIE BHELIHMA BMA SINEeMEHTBI CNMCKa

INEMEHTLI CNMCKAE!

List Ttem 1 NobaenTe
List Item 2 Cirl+Enter
List Item 3
List Item 5

¥oaniTe

BribpaTh Mo yMONYEHMID

Beepx

BHuz

[ PazpelmTe BIfop HECKONBKMK 3MEMEHTOE

Ommeria

dnemMeHTbl cnUcka - 06/1acTb OTOOpPaXKeHNs BCEX 3/IEMEHTOB Crmcka.
[Ao6aBuTb - 106aBNTb HOBbIV 31EMEHT B KOHEL, CnncKa.
M3MeHUTb - N3MEHUTb OTMEUEHHbIN 3/1IEMEHT CrnCKa.

Ypannutb - yaanntb OTMEUYEHHbIN 3N1EMEHT Cnuncka.
[ YT0bbI YAanUTb Cpa3ly HECKObKO 3IEMEHTOB CMICKA, BbIAENNTE UX MO OYEPEAN NEBOIN KHOMKOM

MblIWwWK, 3axaB knasuwy Ctrl, n HaxxmMuTe KHOMKy Yaanutb.

Bbi6paTh NO YMOMUAHMIO - BbIGPATh OTMEUEHHBIN 31EMEHT CrNCKa 31eMEHTOM Mo yMoaYaHuio. Mpw
cbpoce 3HaueHUit Bcex nosieiil ) B cnncke 0TOBPa3NTCA BbIBPaHHbIKA 3N1eMeHT.

[ YTObbl Ha3HaUNTb APYrov INEMEHT CMUCKa 3N1EMEHTOM MO YMONYaHWIO, MPOCTO OTMETbTE €ro U
HaxkmuTe BbibpaTb no ymonuaHuto. BoibpaHHbIN paHee 3n1eMeHT nepectaHeT 6biTb 31EMEHTOM MO
YMONYaHUIO.

OTMeHUTb BbIGOP MO YMO/TUAHUIO - OTMEHUTb BbIGOP OTMEUYEHHOTO 3/1EMEHTa MO YMONUAHMIO.
£ Vicnonib3yWiTe 3Ty KHOMKY, EC/IN Bbl HE XOTUTE, YTOObI B CMUCKE Obla 31EMEHT, BbIOPaHHbIV MO
YMOJYAHUIO.

BBer - nepemMectnTb OTMEUEHHbI 31eMeHT Banxke K Haydany cnncka.
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BHus - nepemMecTnTb OTMEYEHHbIN 31IeMeHT banxe K KOHLUY Cnncka

Pa3pe|.uvm. Bbl60p HEeCKOJIbKUX 3J1IEMEHTOB - Pa3peLlnTb NOJIb30BaTe/lto Bbl6paTb HECKONbKO
3/IEMEHTOB N3 CNCKa.

Do6aBnenne noanucu B PDF-pokymeHT

C nomoubro PDF-peaakTopa Bbl MOXETE NOCTaBUTb 31IEKTPOHHYHO LIMGPOBYHO MOAMUCH U

aBTOMaTn4yeCckm nposepunTb NOANMHHOCTb BCEX I'IOAI'IVICGVI B AOKYMEHTE, AO6aBV]Tb TeKCTOBYHO noAnncb 1
noanncb B BNAE KapTUHKN.

CopeprkaHue pasgena:

e DJIeKTPOHHasa undpoBsas nommcn:@

e TekcTtoBas no.u,nMCbmﬁ

e [Mloanuck B BUAE KaDTMHKM@
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dneKTpoHHasA undposasa noanuch

C nomoubro PDF-pesakTopa Bbl MOXeTe NOCTaBUTb EKTPOHHYHO LMGPOBYHO MOAMMUCH, @ TakKe
aBTOMaTMYeCcku NPOBEPUTb MOAJ/MHHOCTb BCEX NOANMCeEN B foKyMeHTe. Llndposas nognuck
NCNONb3YeTCa ANA YCTaHOBIEHUA JIMUHOCTN NLA, MOAMNNCABLUEro AOKYMEHT, a TakXe A1 NPOBEPKU

LEeNOCTHOCTN N HEM3MEHHOCTU AaHHbIX B JOKYMEHTE.

Y1066l MOCTaBUTL LMPPOBYHO MOANNCH Ha AOKYMEHTE:

o
A -
Mognuce

1. Ha maHenn MHCTpPYMeHTOB HaXXmMuTe v BbibepuTe NyHKT lo6aBUTb LMppoOBYIO

noanuce....

2. B nossuBluemca gnanore B Bbinagatowem cnucke Moanucatb kak Boibepute ceptudukar, ¢
MOMOLLIbIO KOTOPOTO Bbl XOTWUTE NOCTaBUTb NOAMNNCL. YTOObI NOCMOTPETL CBOMCTBA
ceptudwukata, Bbibepute ero n Haxxmute kHornky MokasaTtb cepTugmkar...

[ Ecam B BbiNagatoLweM CrmcKe HeT HY>XKHOro ceptudurkata, HeobxoaMmo ycTaHoBUTb ero. [
3TOro B NpoBoAHWKe Windows LesKHNTE MPaBoN KHOMKOW MbIWK MO cepTudurKaTy v B
KOHTEKCTHOM MeHt0 BbibepuTe YcTaHOBUTL cepTudUKar. [lanee cnegynite ykazaHUAM
Macrtepa nmnopTa ceptudukara.

3. B BblNnajgarowiem cnncke anl»IVIHa YKaXunte npnymnHy nognmcaHmna 4OKyMeHTa. Bbl moxeTe

Bbl6paTb 3HayeHne 13 BbiNMajatroLllero Crincka nan Beectu CBOM TEKCT.

4, I'IpM HeO6XO,£I|l/IMOCTl/I B Noadax MECTOHaXO)KAEHMe n KoHTaKTHbIe AaHHble yKaXunTte MecTo

noanncaHmAa 1 Ball KOHTaKTHbIE AaHHbIE.

5. OtmeTbTe onuuto J,o6aBuTb n3obparkeHne K uudposoi nognucK, Yytobsl Balla NoANNCb
cozep>kana KapTMHKY. 3aTeM HaxXMuTe KHoMnky BbibpaTb nsobpakeHue... 1 ykaxnTte
HeobxoanMbIv dainn nsobpaxeHus. KapTmHka byaeT pacnonoxXeHa B NEBOM YacTu NOAMUCH.

6. Haxmute kHonky Moanucarsb.

7. Bblaennte 061acTb AW LLENKHUTE B TOM MeCTe CTPaHuLbl, rae He0HX0AMMO NOCTaBUTb
noAnuch.

8. CoxpaHwuTe JOKYMEHT.

Moanuch coaepXunt MHGopMaL Mo O BEPCMU OKYMEHTA Ha MOMEHT ero nognucanus. MNpu nocraHoske
B JOKYMEHTe HOBOW LIPOBOMN MNOANUCK NpeAbIAYLLME NOAMMUCU OCTAtOTCA AeACTBUTENbHBIMMN.

YT06bI NOCMOTPETHL CBOWCTBA NMOAMMUCEN, MOCTABAEHHbIX B JOKYMEHTE:
e B KOHTEKCTHOM MeHIo nognucy Boibepute NyHKT NMokasaTb cBOMCTBa NOANUCM..., UK

o [lBaxkabl LWenKHUTE No nognucy Ha naHean UWM®POBbBIE NOAMNMUNCU.
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Mpw oTkpbITMM PDF-gokymeHTa ABBYY FineReader aBToMaTnuecku 3anyckaeT NpoBePKY NOAMUCER,
NnocTaB/ieHHbIX B JOKyMeHTe. Pe3ynbTaThl NpoBepku Bbl yBuANTe Ha naHean LU®POBBIE MOAMUCH,

KOTOpas COAepP>XMT AeTaNbHY0 MHPOPMALMIO MO NOCTaBAEHHbIM B JOKYMEHTE MOAMUCAM.
YTo6bI YAaNNTb NOANUCH:
e B KOHTEKCTHOM MeHI0 NoAnNucK BbibepuTe NyHKT Y AaAUTb NOANMUCH.

[£ Bbl MmOXeTe yaanuTb NOAMNUCH U3 AOKYMEHTA, TOJIbKO eC/IM Y Bac eCTb COOTBETCTBYHOLLMI LMGPOBOM

cepTndukar.

u Bbl MOXeTe NOCTaBUTb HECKONbKO LI,VI(I)pOBbIX I'IOAI'IVICGVI B JOKYMEHTE.
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TexkcTroBasa noanucb

C nomoubro PDF-peaakTopa Bbl MOXeTe CTaBUTb TeKCTOBble nognucn B PDF-gokymeHTe. Takan
MOAMNCH He ABJAETCA CPEACTBOM 3alliUThl JOKYMeHTa B OT/MUMe OT LMGPOBOI noanucu| 1ss|, He

NCnonb3yeTca AnAa yCtaHoBAEHNA TMYHOCTU Anla, NoANMCaBLUEro AOKYMEHT, a TakXe ANA NPOBEPKU

LEeNOCTHOCTN N HEM3MEHHOCTU AaHHbIX B JOKYMEHTE.

)
_T
Mognuce

1. HaxmuTe Ha naHesn MHCTPYMEHTOB 1 BblbepuTe NyHKT CO3AaThb TEKCTOBYHO

noAnuch...
[ Ecnm B nporpamme yxke 6blan co3gaHbl MOAMUCH, BbIBepuTe HYXXHYH M3 Crincka uan
BbibepuTe Jpyras nognucb > Co3aarb TEKCTOBYHO NMOAMMUCH...

2. B nossuBwemcs ananore CospaHne TeKCTOBOW NOANUCU BBEeANTE TEKCT NOAMUCK.
3. Tlpv HeOHXOAMMOCTN N3MEHUTE CTUb MOAMUCH.

4. Haxmute CoXpaHUTD.

5. TlocraBbTe NOAMUCH B HY>KHOE MeCTO Ha CTpaHuLe.

6. Bbl MOXeTe U3MeHUTb pa3Mep NOAMUCK, MOBEPHYTb e WM NepemMecTUTb MOAMNUCL BHYTPH
AOKYMEHTa.

B pe3ynbTaTe TekctoBas noanuck byaet gobasneHa B Hy>kHoe Mecto PDF-gokymeHTa.
PepaktupoBaHue noanuceu
®
A -

Moanuce

1. Ha naHenn MHCTPyMEHTOB HaXXmute ¥ BblbepuTe NyHKT Apyraa noagnucb >

Pep,a KTUpoBaTb NnoANMuUCM...

2. B OTKpbIBLLEMCA AManore Bbl6epI/ITe noanncb N HaAXKMUTE KHOMKY PeAaKTVIpOBaTb...
¥ Bbl MmOXeTe OTpPEeAaKTUPOBATb KaK TEKCTOBYHO, TaK N NOANMNCL B BUAE KAaPTUHKNK mﬁ.

3. B OTKpbIBLUEMCS AMAOre N3MeHWTe NapaMeTpbl MOANUCK. 3aTeM HaxMmunTe COXpaHUTb.
[ Ecnm BaM HeOHBXOAMMO MOCTaBUTb OTPEAAKTMPOBAHHYHO MOAMNCH B AOKYMEHT, HAXMUTE
MpuMeHUTb 1 NOCTaBbTE ee B HY>XXHOE MECTO Ha CTPaHuLLe.

YaaneHve nognuce
Y106bI YAanNTb NOANNCH N3 AOKYMEHTA:
1. BblgenuTe NoCTaBAEHHYHO B JOKYMeEHTEe NOAMUCh, 3aTeM HaxxmuTe knasuwy DEL.

2. BbibepuTe NoCTaBAEHHYIO B JOKYMEHTE NOAMMUCH, 3aTeM B KOHTEKCTHOM MeHIO BbibepuTte
Ypanutb....
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YTo6bl yaannTb NOANUCH U3 CMIUCKA NOAMUCEN:

o
_T
Moanuce

1. Ha naHenn MHCTPYMEHTOB HaXXmMuTe ¥ BbibepuTe NyHKT ipyras nognucb >

PeaaktupoBatb nognucwm...

2. B OTKpbIBLLEMCA AManore Bbl6epl/ITe noanncb N HaAXXMUTE KHOMKY Yp,anwrb....

[ Bbl MmOXeTe YAaNNTb KaK TEKCTOBYHO, TaK N NOAMUCH B BUAE KAPTUHKK m.

u Bbl MOXxeTe f06aBUTb HECKOBKO NOAMNCEN B AOKYMEHTE.

nOAﬂVICb B BUae KapTUHKMAN

C nomouwbto PDF-pesakTopa Bbl MOXeTe CTaBUTb NOANUCK B BUAe KapTuHKM B PDF-pokymeHTe. Takas

noanncb HE ABNAETCA CPeaACTBOM 3allnTbl JOKYMEHTa B OTANYME OT uMdpPOBON NOANNCK 156, HE

MCNONIb3yeTCA ANA YCTaHOBJEHNA JIMYHOCTU N, nognncaBlUero AOKYMEHT, a TakXe 4714 NPOBEPKU
LEeNOCTHOCTN N HEN3MEHHOCTU AaHHbIX B JOKYMEHTE.

)
_'T
MNoanuce

1. HaxXmMuTe Ha maHenn NHCTPYMEHTOB n BbibepuTe NyHKT Co3aath nognuch u3

n3obparkeHus...
[{ Ecav B nporpamMme yxe 6b11M co34aHbl MOAMUCH, BbIGEPUTE HYXKHYHO U3 CrUCKa AN
Bbibepute Apyraa nognucb > Co3aarb NoANUCb U3 N306pakeHuns...

2. B nossuBliemca gnanore CospaHme nognucy ns nsobpaxxeHus soibeprte OTKpPbITH,
yTO6bI BbIOPaTh HEOBXOAMMBIN Fpadrueckmii Gan U3 MMEIOLLMXCS Ha BalleM KOMMbHOTEPE,
nnn BcraBuTtb 3 6ydepa obmeHa, ecnn Hydbep obmeHa coaep>mT n3obpaxkeHue.

3. [lpn HeoHXOAMMOCTUN N3MEHUTE pa3Mep NOAMUCK U caenante GOH NPO3pPaYHbIM.
4. Haxmute CoxpaHUTb.
5. TlocTtaBbTe NOANUCH B HY>XKHOE MECTO Ha CTpaHuLie.

6. Bbl MOXeTe N3MeHUTb pa3mep NOAMMCK, MOBEPHYTH €e WV NePEMECTUTb NMOAMUCh BHYTPU
AOKYMeHTa.

B pe3synbtaTte mognuck B BUAe kapTuUHKK byaeT sobaBneHa B Hy>xHoe mecto PDF-agokymeHTa.
[£ B soKkymMeHTe MOXHO A06aBuTb Nt060e KOANYECTBO NOAMNUCEN.

u Bbl MOXeTe oTpesakTMpoBaTh U yAannTb NOANUCH B BUAe KapTuHKW. MoapobHee cm. "TekctoBas
NOAMUCH 158",
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3awunta PDF-aoKkymeHTOB

Mpw co3gaHnn PDF-gokymeHTa Bbl MOXeTe 3ajaTb Napoau, 3awmwarowme saw PDF-gokyMeHT oT
HeCaHKLIMOHNPOBAHHOIO OTKPbITUA, NeYaTy U peAakTMpPOBaHMA.

CopeprkaHue pasgena:

e [1laposab 1 NpaBa aocwna@ﬁ

e YaaneHve KoHOUAEHUMANBHON MHDOPMaLMK U3 PDF—AOKvlvleHTa@
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Maponb n npaBa gocrtyna

Mpw co3ganHnn PDF-gokyMeHTal 163 Bbl MOXeETE 3afaTb Napoaw, 3awmwarowme saw PDF-pgokymeHT oT

HECaHKLUMOHUPOBAHHOIO OTKPbITUA, MeYvaTn N peaakTnpoBaHNA. PDF-AOKyMeHT MOXET ObITb 3awmieH
C NOMOLWbHO Naposa OTKPbITUA AOKYMEHTA W/VNAn C MOMOLLLbHO napoaa ana nsMeHeHunAa npae 40CTyna.

Ecnn PDF-pgoKyMeHT 3aLuiieH oT HeCaHKLMOHMPOBAHHOIO OTKPLITUA, NOJIb30BaTe/Ib CMOXET OTKPbITb
AOKYMEHT, TO/IbKO YKa3aB Mapoib, 3aJaHHbI aBTOPOM AokymeHTa. Ecan PDF-gokymeHT 3awmieH
napo/iemM OT HeCaHKLMOHMPOBAHHOIO PeAakTMpPOBaHNA 1 BbIBOAA Ha NeyaTb, 3TV AeWCTBMUA CTAaHOBATCA
BO3MOXXHbIMM TOJIbKO MOC/E YKa3aHWsa Napos 418 N3MEeHeHUa npas 40CTyrna, 3aaHHOro aBTopoMm
AoKyMeHTa. [Taposib A8 n3MeHeHUs nNpas A0CTyna TakXe no3soafeT oTkpbiTb PDF-g0KyMeHT.

Yto6bI 334aTb Napob:

3awmTa naponem
1. Ha naHenn MHCTPYMEHTOB HaXXMUTe KHOMKY nnn B MmeHto MHCTpymeHTbI

BblbepuTe 3awmTa naponem...
OTkpoeTcsa ananor 3awmra naposaem.

2. YT06bl 3aWwmTnTL Baww PDF-A0KYMEHT OT HECAaHKLIMOHNPOBAHHOTO OTKPbITUSA, OTMETbTE
onuuio 3anpawmsBaTtb NapoJib NPV OTKPbITUN AOKYMEHTa.

3. BBeauTe naposib OTKPbLITUA JOKYMEHTa U MOATBEPAUTE €ro.
o Bbl MOxeTe oTKOUMTL oNumMio CKPbITh CUMBOJIbI. B 3TOM Cnyyae BBeEHHblE CUMBOJIbI
6yayT BUAHbI, 1 NOBTOPHO BBOAWTL Mapob He TpebyeTcs.

4. Yrtobbl 3awmTnTh Baw PDF-f0KyMEHT OT HeCaHKLIMOHUPOBAHHOM NeyaTtu, pesakTMpoBaHus,
KOMVPOBAHMsA, OTMETbTe onuuio OrpaHMUUBaTbL NpPaBa Ha NnevaTb, pejaKTUpoBaHue
AOKYMEHTa U MU3MeHeHMe npas AocTyna.

5. BBeauTe naposb AnA U3MEHEHMA NpaB AOCTyna 1 NOATBEPANUTE €ro.
£ Mapoan oTKpbITUA AOKYMEHTa U A1 U3MEHEHMSA MPaB A0CTyNa AOKHbI OTIMYATHCA.

6. B Bbinagatowem cnucke MeuvaTtb BbibepuTe, C KakMM paspeLleHneM neyatatb 4OKYMEHT.

7. B Bbinagatowem cnvcke PegakTupoBaHue BbiGepuTe, KakKon TUM pesakTUpPOBaHWs
paspeLLeH.

8. UT0bbI pa3pewnTb KOMMPOBAHNE UK U3MEHEHMWE COAEPKMMOTO, OTMETbTE
COOTBETCTBYHOLLME OMLUMN.

9. YkaxwuTe ypoBeHb Y KOMMNOHEHTbI ANf WKdpOBaHUA.
10.Haxxmute OK.

Bam 6yseT npeanoxxeHo NoATBEPANTb 3ajlaHHble Napoaun eLle pa3. Bbl MoXeTe coxpaHWUTb U3MeHeHWS B
OTKpbITOM PDF-fO0KyMeHTe nan coXxpaHnTb JOKYMEHT MOJ HOBbIM MMEHEM.
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YpaneHue koHpuaeHumanbHou nHpopmauum ns PDF-gokymeHTa

C nomoubro PDF-pegakTopa Bbl MOXETE IErKO YAaaUTb KOHOUAEHLMANBbHYHO MHOPMaLMIO nepes,
nybavkaumnen PDF-gokymeHTa. Bbl MOXeTe yaanuTb Kak TEKCT, Tak U 30b6paxkeHus.
I
o ¥AaneHWe JaHHbI ¥
1. Ha nanenn NHCTPYMEHTOB HaXXMuUTe U LWenKH1TE No CTpenke
PALOM C 3TUM MHCTPYMEHTOM U BbibepuTe KomaHAy Pexxum yaanenna nipopmauun.

2. Tpn HEOBXOAMMOCTM Ha NOSBUBLUENCS NAHENMN U3MEHUTE LiBET, B KOTOPbIV ByAeT 3aKkpalleHa
BblAeneHHas obnactb. s 31oro BeibepuTe OANH N3 CEMU OCHOBHBbIX LBETOB UK NH060M
APYrov LBET Ha NaHenn NHCTPyMeHTOoB. s Bbibopa No/b30BaTeIbCKOrO LiBETA HAaXXMUTE Ha
KHorky lpyrue usera....

. . . . ~ _=xl'-’,an1MTbDEubEKTblm,ﬂ,aHHble...

[]
HEEEEEE
C L] ]

MonesoEaTenBCKME LEETE:

HOEN

bam Apyrue ygeTa..,

3. Bblgennte TeKkCT n/vam n3obpaxeHne Ha CTpaHMLE, KOTOpble HEOH6XOAMMO yAANNTD.

B pe3ynbTate BbiAeneHHble 061acTh ByAYT yAaNeHbl U3 JOKYMEHTA, @ MecTa yaaneHms —
3aKpaLleHbl.

ABBYY FineReader Takxe no3BoaseT yaanstb UHGOPMaL MO NPU NOUCKE MO TEKCTY.
1. OtkpowTe naHens MOUCK.
2. B TekctoBOM rosie BBEAUTE TEKCT.

3. Cpean HaljeHHbIX BApMaHTOB OTMETbTE raJloukon Te BapmaHTbl, KOTOpble HY>KHO YAalnTb.

4. Haxmurte KHOMKy

B pe3ynbTaTe CN0OBa, HalAeHHbIe B TEKCTE AOKYMEHTa, ByAyT 3akpalleHbl, a cloBa B MHGOpPMaLmK,
KOTOpas He COAEPXKMNTCA B TEKCTE AOKYMEHTa (KOMMEHTapumaAX, 3aKiajKkax U MeTajaHHbIX) OyayT
3aMeHeHbl Ha 3Be340ukn (*).

Bbl moxeTe YAANNTb 06beKTbI U AaHHbI€, KOTOPbIE HE COAEeP>XaTCA B TEKCTE AOKYMEHTaA (KOMMeHTapI/IVI n
adHHOTaUuWnn, 3aknagku, BJOXKEHHbIE CI)aVIIIbI, MeTajaHHblIE U Ap.):
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I
) ¥paneHne gaHHerx v

1. WenkHuTe No cTpenke pAagoM C UHCTPYMEHTOM 1 BblbepuTe KOMaHAy

Yaanntb 06beKTbl U AaHHbIE...

2. B oTkpbiBLIEMCA Ananore Bbibepute 06bEKTbI U JaHHbIE A4 YAANEHUA U HAXMUTE
MpyumeHnTb.

Co3paHune PDF-pgokymeHTOB

B paHHOM pa3zene onuncaHo co3gaHue PDF-gokymeHToB B nporpamme ABBYY FineReader.
CopeprkaHue pa3sgena:

e Co3paHune PDF-aoKkyMeHTa 13 OTAE/bHbIX CTpaHmu@

e Co3snaHne PDF-A0KYMEHTOB C MOMOLLBLK BUPTYaJbHOIo NpuHTEpPa

[# MoapobHo o Tom, Kak co3gaBaTb PDF-gokyMeHTbI 3 GpanioB pas3anyHbix popMaToB UAN Npur
nomoLu ckaHepa uau poTtoannapata B CtaptoBom okHe nporpaMmbl ABBYY FineReader cm. B pa3aene

"CraptoBoe okHo! 15" B cTaTbsaX: "Co3gaHve 1 KOHBepTauus B PDF—AOKvmeHT@“, "CkaHMpoBaHue B
PDF/ 421",

Co3paHune PDF-poKkymMeHTa U3 OTAENbHBbIX CTPaHWUL,

C nomouwbro PDF-pesakTopa Bbl MOXeTe co3aatb PDF-a0KyMeHT 13 BbIOpaHHbIX CTPaHWLL.
1. Ha nanenn CTPAHWULLbI Bbigennte HeobxoaMMblE CTPaHNULbI.
2. B kOHTeKCTHOM MeHto BbibepuTe Co3aatb PDF 13 BbiGpaHHbIX CTpaHUL,.

3. B pe3synbrate HoOBbI PDF-A0KYyMEHT, COCTOALLMI U3 YKa3aHHbIX CTPaHuL, byaeT OTKpbIT B
HoBOM okHe PDF-pegakTopa nporpammbl ABBYY FineReader.

163



Co3paHvne PDF-10KyMeHTOB € NOMOLLbIO BUPTYaJIbHOIO NpUHTEpa

Bbl MmoxxeTe co3paBate PDF-goKyMeHTbI 13 NH06bIX MPUAOXKEHWI, B KOTOPbIX BO3MOXHO BblbpaTh
NPUHTEP 418 NeyaTn, C nomollbio NpuHTepa PDF-XChange 5.0 for ABBYY FineReader 15.

Yrtobbl co3zate PDF-gokymeHT ¢ nomoupbto npuHtepa PDF-XChange 5.0 for ABBYY FineReader 15:
1. OTKpONTE AOKYMEHT, N3 KOTOPOrO Bbl XOTUTE co3aaTb PDF-a0KyMeHT.
2. OTkpoWuTe Ananor HaCTPOWMKK nevaTu.

3. B cnuncke npuHTepoB Bbibepute "BupTyanbHbin npuHTep” PDF-XChange 5.0 for ABBYY
FineReader 15.

4. Ecnm HeobxoanMO, HacTpoKTe napameTpbl co3gaHusa PDF-gokymeHTa. [Ins 3TOro HaxMmuTe
HacTpoiikn npuHTepa... 1 B OTKPbIBLLUEMCSA AManore 3ajante Hy>KHble NapameTpbl.

5. Ytobbl 3anycTuTh Npouecc co3ganuns PDF-gokymeHTa, HaxkmuTe MeuvaTs.

6. B oTkpbIBLIEMCSA AManore Bbl MOXETE U3IMEHWUTb UMSA CO3AaBaeMoro gaiia 1 nNyTb K HeEmy,
OTKPbITb A8 MPOCMOTPA MOC/Ee COXPAaHEHWA WM OTNPaBUTbL MO INEKTPOHHOM noute. Kpome
TOro, Bbl MOXeTe A06aBUTb co3gaBaemMblin PDF-f0KyMeHT K y>ce cyliectsytowemy. [ns atoro
oTMmeTbTe onuuto Jlo6aButb K cywecreyrowemy PDF.

CoxpaHeHune n 3xkcnopt PDF-pokymeHTa

PDF-peaakTop no3sonseT coxpaHaTb PDF-gokyMeHTbl, oTApaBasaTb Ux no noyte uam B OCR-pegaktop
A9 AanbHenwen ob6paboTkm 1 pacnevaTbiBaTh.

CopeprkaHue pasgena:

e CoxpaHeHMe U3MEHEHUN B PDF—AOKvl\AeHTe@

e CoxpaHeHve B PDF/A@

e CoxpaHeHwve B apyrue d)opmmum

e YMeHblUeHMe pa3mepa PDF-AOKVMeHTa®

e Otnpaska PDF-aokymeHTa B OCR—peAaKTopmﬁ

e Otnpaska PDF-pokymMeHTa no noutel 171

e [leyatb PDF-pokymeHTa [172)
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CoxpaHeHue nsmeHeHnim B PDF-paokymeHTe

PDF-pesakTop No3BoAsieT coxpaHuTb Lenbin PDF-f0KyMeHT n oTgenbHble cTpanuubl B PDF-goKyMeHT ¢

pasanyHbIMA HaCTpOVIKaMl/I.

e YT06bI COXpaHUTb OTKPbITbI PDF-A0KyMeHT, B KOTOPbIN OblIV BHECEHBI U3MEHEHWSA, B MEHIO
®aiin BbIbepuTe KOMaHAY COXPaHUTb WM Ha NaHeAn UHCTPYMEHTOB HaXXMUTE KHOMKY B .

e YT06bI COXpaHUTb OTKPbITbI PDF-A0KYMEHT C ApYrMM UMEHEM WAW B APYron Narnke, B MEHHO
®ain BbibepuTe KOMaHAy CoxpaHuTb Kak > PDF-A0KyMEHT... 1an Ha naHenu

I'-’,- CoxpaHWTe K3k ¥

NHCTPYMEHTOB HaXXMUTE Ha KHOMKY M 13 BblNagarowero cnmcka

BbibepuTe komaHay PDF-poOKyMeHT...

e YT06bI COXpaHUTb PDF-40KYMEHT C BO3MOXHOCTbIO BbIAENATb, KOMMPOBAaTb U peAakTMpPOoBaTh
KOHTEHT JOKYMEHTa BHe 3aBMCMMOCTU OT pejakTopa, B MeHto daun BbibepuTe KOMaHAy
CoxpaHuTb Kak > flokymeHT PDF ¢ BO3MOXXHOCTbIO MOUCKA WV Ha MaHEeN NHCTPYMEHTOB
HaxxmuTe kHonky CoXpaHWUTb KaK 1 13 BbiMajaroLLero cnucka Boibepmte kKoMaHay JoOKyMeHT
PDF c BO3MO>XHOCTbIO NMOUCKA.

B pesynbtate PDF-pokymeHT 6yaeT koHBepTMpoBaH B PDF ¢ BO3MOXHOCTbIO Mowmcka ¢
3aZlaHHbIMW HacTporikamu. YTobbl M3MEHUTb HAaCTPOMKK, HaXXMUTe KHomnky HacTtpoiiku... B
Avanore coxpaHeHus 1 Bbibepute HeObXoANMble NapaMeTpbl B MOABMBLLEMCA AManore Ha

3aknagke dopmaTa PDF | 2¢s.

¢ Yto6bI cCOxpaHuTb PDF-g0KyMeHT 6e3 BO3MOXHOCTU BbIAeNATb, KOMMPOBaTb U pefakTMpoBaThb
KOHTEHT AOKyMeHTa npu oTKpbITUKn PDF-g0KyMeHTa B ApyroM NpuaoxeHuu, B MeHto ®ann
BbibepuTe komaHay CoxpaHuTb Kak > JlokymeHT PDF (Tonbko nsobpaxeHue) nim Ha
NnaHenn NHCTPYMEHTOB HaxXmuTe KHOMNKy CoXpaHUTb KaK 1 13 BbinajaroLero crmncka
BbibepuTe komaHay fiokymeHT PDF (Tonbko nsobpaxxeHune).
B pesynbtate PDF-pokymeHT 6yseT koHBepTupoBaH B PDF (Tonbko nsobpaxkeHue) ¢
3aflaHHbIMW HacTporikamn. YTobbl M3MEHWUTb HaCTPOWKW, HaXkKMuTe KHOMKy HacTpoiku... B

Ananore CoOxXxpaHeHna n Bbl6epl/ITe HeO6XO,£I|l/IMbIe napaMeTpbl B NoaBMBLUEMCA MNaiore Ha

3aknagke dopmara PDF | 2s6.

£ YTobbI KOHBEPTUPOBATbL He BECb PDF-A0KYMEHT LENNKOM, @ TONIbKO OTAENbHbIE CTPaHULLbI, Ha
naHenn CTPAHWULbI BbizenvTe HeObx0aMMblE CTPAHWULBI U B KOHTEKCTHOM MEHIO BbibepuTe

CoxpaHuTb Kak.

165



CoxpaHeHue B PDF/A

PDF-pesakTop No3BoasieT co3jaBaTb AOKyMeHTbl B popmaTe PDF/A. laHHbI dopmaT asadeTca
craHgaptom ISO (ISO - mexxayHapoaHasa opraHu3auma no ctaHAapTusaunm) 1 npeaHasHayeH 414
AONTOCPOYHOTO XPaHEHMA SNEKTPOHHbIX JOKYMEHTOB.

[lOKyMeHT B aHHOM popmMaTe COAEPKUT BCHO MHPOPMaLMIO, HEODXOANMYHO ANs ero oTobpakeHus:
e BCe MCMoab3yemble WPUTbl BCTPOEHbI (MCKAKOYEHWE AN HEBUAMMOTO TeKCTa);
® 1ICMOJIb3YOTCA TONIbKO Pa3peLLEHHbIe K BCTPaMBaHWUIO WPUdThI;
e oTObOpaxkeHve LBeTa He 3aBUCUT OT YCTPOWUCTBa;
e MeTajaHHble COOTBETCTBYHOT CTaHAapTaM.
He noppep>xusatorcs:
e ayavo v Bnaeo, 3D-06bekTbl;
e CKPUNTBI;

e LWndpoBaHue;

CCbUIKN Ha BHELUHWI KOHTEHT,

KOHTEHT C OrpaHn4YeHneM aBTopCckmx nNpas (Hanpumep, LZW).
Y1066l coxpaHuTe PDF-gokymeHT B popmate PDF/A:
1. B meHto Paiin Bbibepute kKomaHay CoxpaHuTb Kak > PDF-A0KYMEHT... v Ha naHenm

I'-’,- CoxpaHWTe K3k ¥

NHCTPYMEHTOB HaXXMUTE Ha KHOMKY M 13 BblNagarowero cnmcka

BbibepuTe komaHAy PDF-poOKyMeHT...
2. B nosBuBLUEMCA fnanore yKaxuTe UM U MeCTO COXPaHeHUs AOKyMeHTa.
3. OtmetbTe Co3gatb PDF/A v 13 BbiNagaroLLero cnncka Boibepute Bepcmomﬁ 3TOro ¢popmarta.
4. Haxmute CoXpaHUTb.

[ Bbl MOXeTe co3aaBaTb JOKYMeHTbl, coBMecTuMble ¢ PDF/A, 13 dainnos pasnivyHbix dopmaTtos.
Moppo6bHee cm. B pa3zene "CrapToBoe okHo| 15" B cTaTbe "Co3aHue 1 koHBepTaums B PDF-
AOKyl\AeHT@".

Buabl PDF/A

PDF/A-1 PDF/A-2 PDF/A-3

B, A B,A U B,A U
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e 2005 r.: PDF/A-1, ocHoBaHHbI Ha PDF 1.4, noaaep>xunBaer:
o A — accessible — gononHuTenbHble TpeboBaHUA K JOKYMEHTY (Teru);
o B — basic — 6a30BbIV ypOBeHb COOTBETCTBUA.

MexayHapogHbiv ctaHgapT ISO 19005-1:2005 (Cor 1: 2007, Cor 2: 2011).

e 2011 r.:. PDF/A-2, ocHoBaHHbI Ha PDF 1.7, noaaep>XnBaeT A40ONOJHUTEbHbIE BO3MOXHOCTU:

o U - Unicode;
o oxatue JPEG2000;
O MPO3PaYvYHOCTb;
o PDF/A-BnoxeHwus;
o UMppoBbIe NOAMUCH.
MexgayHapogaHbin ctangapt ISO 19005-2:2011.
e 2012 r.: PDF/A-3 noasaep>xvBaeT 4OMNOJAHUTENbHbIE BO3SMOXHOCTHU:
0 BJIOXEHHbIe palsibl N0b6bIX GOpMaToB.

MexgayHapogHbin ctangapt ISO 19005-3:2012.
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CoxpaHeHue B apyrue ¢popmarbl

PDF-pegaktop no3sonset coxpaHatb uenbie PDF-A0KYMeEHTbI 1 OTAE/bHbIE CTPaHULIbl B 3/1IEKTPOHHbIE
AOKYMEHTbI B pa3anyHbix popmatax: Microsoft Word, Microsoft Excel, Microsoft PowerPoint, HTML,
rpapuyeckmne popmatbl 1 Ap.

1.

B MeHto ®aiin BbibepuTe KOMaHAY COXPaHUTb KaK 1 13 CvcKa Bbibepute Hy>XHbIn dopmaTt

I'—',- CoxpaHWTe K3k ¥

NN Ha NMaHe/ I UHCTPYMEHTOB HaXXMUTE Ha CTPEeNKY pAgOM C KHOMKOM n

13 BbiNajatoLLero cnucka Bbibepute Tpebyembln popmar.
B nosBuBLUEMCA AManore ykaxkmTe MMA U MeCTO COXPaHeHWNs AOKYMEHTa.

Boibepute Onunm ¢aiina: cosgaBatb OaNH Garin Ana BCEX CTPAHWUL, UAN OTAeNbHbI dain ans
KaXZAOW CTpaHWLbI.

Haxmunte CoxpaHuTb.

PDF-a0KyMeHT ByAeT KOHBEPTMPOBaAH B HEOBXOAMMbIV GOPMaT C 3aaHHBIMU HACTPONKaMM.

Y106bI N3MEHWTL HAaCTPOWKK, HaXKMUTe KHOMKY HacTpomMKM... B franore coxpaHeHu s, nau

BblbepuTe MeHo MHcTpymeHTbl > HacTpoiku... > HacTpoiikn ¢dopmatoB|»ssl. B pe3yabTaTe

ByAeT OTKPbLIT AManor C HaCTPOMKaMK Ha 3aknaske BbibpaHHOro ¢opmara.

[ YT100bI KOHBEPTUPOBATb HE BECb PDF-AOKyMeHT LUENNKOM, a TONbKO OTAE/IbHblE CTPaHWLbI, Ha

naHenn CTPAHWULLbI Bbigennte HeobxoaMMble CTPaHNULbI, B KOHTEKCTHOM MEHIO BbibepuTe

CoxXpaHUTb KaK 1 U3 Criucka Bblibepute Hy>HbIn dopmar.

[ Bbl MO>XeTe co3aaBaTb JOKYMEHTbI pa3inyHbix ¢opmatos 13 PDF-dannos nan darinos

n3obpaxeHunii. MoapobHee cM. B pasgene "CraptoBoe okHo| 15" B cTaTbe "KoHBepTaLMs B JOKYMEHT

Microsoft Word rﬂﬁ "KoHBepTauna B Tabanuy Microsoft Excel@", "KoHBepTauua B Apyrme

dopmarsl 301",
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YmenblieHnue pasmvepa PDF-pokymeHTa

Ecan PDF-p0KyMEHT coaep>Xut nsobpaxeHuns cTpaHnL, nam 60bluoe KOANYeCTBO NATKOCTPaLNiA,
TO pa3mep JOKyMeHTa MOXeT ObITb 04eHb 60abWwKM. PDF-peaakTop No3BoNsSeT yMEHbLUNTb
pa3mep Takoro JoKyMeHTa.

1 B meHto ®aiin BbiGepuTe KOMaHAY YMEHbWUTb pasmep ¢paina...
2 B oTkpbiBLIEMCA AManore yKaxuTe:

e KauectBO M306parkeHni - MOXHO YMEHbLUIWTb pa3Mep JOKYMEHTa, COAep KaLLero

60/1bLLOE KONMYECTBO KAPTUHOK, CHU3NB KauecTBO U30bpaxkeHn;

¢ Oxumatb n3obparkeHns c nomouwbio MRC (BbiGepute A3bIKM pacno3HaBaHUSA HUXKE)
- OTMEeTbTe 3Ty OMNUMIO, YTOBbI MPUMEHUTD aTOPUTM CKaTUA N306pPa>KeHNN Ha OCHOBE
TexHonorum Mixed Raster Content (MRC) k pacno3HaHHbIM CTpaHUL,aM, KOTOpPbIM
No3BoAAET MNONYUYNTb MeHbLINIA pa3mep danna 6e3 noTepu KayecTsa;

o fA3bikMn pacno3HaBaHUA - 414 NonydyeHnda Hanay4ylero pesyabTaTa HeO6XOAV]MO
NPaBUAbHO YKa3aTb A3blKM paCcloO3HaBaHUA.

3 Haxmute NMpumeHUTsb.

B pe3sysnbTtate oxatbii PDF-gokymeHT 6yAeT oTKpbIT B HOBOM OKHe nporpaMmmbl ABBYY FineReader.
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OtnpaBka PDF-pgokymenta B OCR-peaakTop

PDF-pegaktop no3sonset otnpasutb PDF-gokymeHT n3 PDF-pegaktopa B OCR-pepakTopl 7}, rae B

MOXKeTe BPYUYHYHO pa3MeTuTb 06/1acTy pacno3HaBaHWs, NPOBEPUTb PAaCMO3HaHHbIN TEKCT, 0ByumnTb
nporpaMmy pacno3HaBaHMIO HECTaHAAPTHbLIX CUMBOJIOB U WPUEPTOB, a TakXKe NCNoab30BaTb Apyrne
NPoABUHYTble BO3MOXHOCTU ABBYY FineReader ans nonyueHuns Hamnyuwero pesynbTata
pacno3HaBaHus.

e YT06bI OTNpaBnTb PDF-gokymeHT B OCR-pesakTop, Ha MaHenn MHCTPYMEHTOB HaXXMUTe Ha

[{?} PacnozHate =

CTpEenKy pagom C KHOMKOWM M 13 BblNagarowero cnmcka Bbl6epl/lTe KOMaHA4y

PacnosHatb n nposeputb B OCR-pegakTope.

e YT0ObI Nepesatb oTaenbHble cTpaHuubl B OCR-pegakTop, Ha naHenn CTPAHULLbI Bbigenunte
HeobXxoANMble CTPaHULbl U B KOHTEKCTHOM MeHH0 Bbibepute OTNpaBuTb BbibpaHHbIE
ctpaHuubl B OCR-peaaxTop.

u Mpwu otnpaeke B OCR-pegakTop HekoTopble 06bekThl PDF-g0oKyMeHTa 6yayT NnoTepsiHbI:
e B/IOXEHHbIE hannbl,

® 3aKNaAKW,

® KOMMEHTapuu,

e aHHOTaALMW.

[ Nocne okoHuaHuA paboTbl B OCR-pesakTope Bbl MOXETE CHOBa OTNPaBUTb JOKYMeHT B PDF-
pepakTop. s atoro Ha naHenu nHctpymeHToB OCR-peaakTopa HaXXMuTe Ha CTPesiKy pAajoM C

Mepegate

KHOMKOM n Bbibepute Mepepartb B PDF-peaakTop... Uan Bbibepute NyHKT

meHo ®ann > Mepepatb B > PDF-pepaxTop...
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OTtnpaBka PDF-pokymeHTa no noure

PDF-pegaktop no3soaset otnpaBuTb PDF-A0KyMeHT MO 31€KTPOHHOM MouTe.

N
1. Ha maHe/nv MHCTPYMEHTOB Ha>KMUTe KHOMKY s nan B meHto @ann Bbibeprte KOMaHAy

OTnpanrb no nouvre...
2. B OTKpbIBLLEMCA AManore npu HeO6XOAVIMOCTVI N3MEHNTE NMMA JOKYMEHTA.

3. BbibepuTe CTpaHuLIbl AOKYMEHTa, KOTOPble HEOOXOAMMO OTMNPaBUTL MO INEKTPOHHOW NouyTe:
BCe, BbIOpaHHbIe WM TEKYLLYHO.

4. Haxmute Cozpgatb NNCbMO.

B pe3ynbTate ByaeT cO34aHO NMUCbMO C NpUKpPenIeHHbIM dansioM. Bam octaHeTca anwb ykasaTtb
agpecarta 1 OTNpPaBWUTb MUCbMO.
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Meuatb PDF-pgokymeHTa

PDF-peaakTop no3sonseT pacnevatratb PDF-gokyMeHT npamo 13 nporpamMmmel. [epes neyvatbio
ybeanTech, UTO KOMMbIOTEP MOAKNHOYEH K NOKaNbHOMY UM CETEBOMY NPUHTEPY N Ha HEM YCTaHOBAEHbI
npaBubHble ApaliBepbl MPUHTEpa.

=

1 Ha naHenn MHCTPYMEHTOB Ha>XMUTe KHOMKY nan B meHto @ann Bbibeprte KOMaHAy

MeuaTb....

2 B oTkpbiBLIEMCA AManore 3ajanTe NnapameTpbl nevaTu:
e TpuHTeEp - BbIGEPUTE OJHO N3 JOCTYMHBIX YCTPOWCTB A/ BblBOAA AOKYMEHTA Ha neyartb.
e Yucno Konui - ykaxnTe, Kakoe KOJIMYeCTBO KOMUM AOKYMeHTa HeObX0AMMO HarneyaTtaTtb.

o CTpaHVII.l,bI ANA nevaTtu - yKaxkmnte CtTpaHuubl, KOTOPbIE HeO6XOAMMO pacne4yaTaTb: BCE,
Bbl6paHHbIe NN AnanasoH CTpaHuL,.

e HacTtpoiikm neuartu - ykaxxvTe pasmep v opueHTaLmto bymaru.

¢ MacwTtab n nonoxXxeHme - ykaxxmte KOJNYeCTBO CTPaHWL, KoTopble ByayT pacnosiaratbca
Ha OAHOM IUCTe, BbipaBHMBaHMe 1 MaclTab nsobpaxeHus.

¢ KommeHTapum n oTMeTKM - BbibepuTe HYy>KHOE AeNCTBME B CMINCKE ANA neyatu
KOMMeHTapueB 1 OTMeTOK. YTobbl NPOCMOTPEeTb BCe KOMMEHTapWKM B JOKYMEHTE,

Ha>XMUTE KHOMKY Mokasatb KOMMEHTapum....

¢ [MeuaTb c 06eNx CTOPOH BPYUHYIO - OTMETbTE 3Ty OMLMIO, €C/U Bbl UCMO/Ib3yeTe
ABYCTOPOHHIOIO Neyarb.

o l‘|er.')HO-69]Ia$I neyaTtb - OTMETbTE 3Ty ONUUNIO, €C/I BaM HeO6XO,£I,l/IMO Hane4yaTaTb

KOMMEHTapuu.

3 Haxmute MNMeuaTtb.
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OCR-pepaxTOop

OCR-pegakTOp - 3TO CMCTeMa onTuyeckoro pacrno3HaBaHua TekctoB (OCR — Optical Character
Recognition). OH NpeaHasHaueH 418 NPOABMHYTON KOHBEPTaLUN B peaakTmpyemble Gpopmathl
OTCKaHMPOBaHHbIX AOKYyMeHTOB, PDF-a10KyMeHTOB 1 $alinoB n3obpaxeHui, Bkatoyas Lmdposble

doTorpadpum.

B OCR-pegakTope Bbl MOXeTe BPY4YHYO pa3MeTnTb 061acTh pacno3HaBaHWUs, NPOBEPUTb
pacno3HaHHbIN TeKCT, 0byUYnTb MporpamMmy pacno3HaBaHWIO HeCTaHAAPTHbIX CUMBOJIOB U LUPUPTOB, a
TaK>XXe 1Crnosab3oBaTh Apyrve Bo3MoxXHOCTM ABBYY FineReader ans nosyyeHmns Hanayyliero pesyabtata

pacno3HaBaHus.
CopeprxaHue pasaena:

e 3anyck OCR—peﬂ,aKTopa@

OkHO OCR—peaaKTopamﬁ

McxoaHble AOKYMEHTbI And DaCHO3HaBaHMﬂ%

e Pacno3HaBaHMe JOKYMEHTOB @

e YayuyuieHne pesynbTaTtoB DaCI'IO3HaBaHVIF|®

[MpoBepka u Deﬂ,aKTI/IDOBaHI/IeEa

LInTMpoBaHMe KOHTEHTA U3 AOKVMGHTOB@

CoxpaHeHue pe3yibTaToB pacno3HaBaHWUA E\“'ﬁ
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3anyck OCR-pepakTopa

Bbl moxceTe 3anyctute OCR-pegakTop u3:
e CTapTOBOro OKHa, BbibpaB:

 Hoeas 3agaual 15 > 3aknazka OTkpbITb > 33ga4a OTkpbIThL B OCR-pepakrope,

e 1nn HoBas 3agaua > meHio UHcTpymeHTbl > OCR-pepakTop,

e 111 HoBas 3apgaua > meHo ®Paiin > OTkpbITb B OCR-pepakTope,

¢ V13 PDF-pepakTOpa, Bbibpas:

o PDF—pegaKTop@ > MeHto MHcTtpymeHTbl > OCR-pepakTop.

e 13 MeHto lNyck, Bbibpas.:

e «Myck» > ABBYY FineReader PDF 15 > ABBYY FineReader 15 OCR-pegakTop («IMyck»

E > Bce npunoxxeHuna > ABBYY FineReader PDF 15 > ABBYY FineReader 15 OCR-
peaakTop , ecau Bbl ncnosnbsyete Windows 10),

CoBert. YT06bI YKasaTb, kako OCR-npoekT oTKpbiBaTb Npu 3anycke OCR-peaakTopa, Bbibepnte HoBas
3apauva > 3aksiagka Hactpowku > B nosBumBLUeMCs gnanore 3aknaska OcHOBHble > NyHKT HoBbii
OCR-npoekT nnv NMNocnegHun OCR-npoexT.
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ABBYY® FineReader PDF 15 PykoBoacTBO no/sib3oBartens

OxHo OCR-pepakTopa

B okHe OCR-pegakTopa oTobpaxkaetcs Tekywmi oTkpbITbin OCR-npoekT. NMoapobHee o pabote ¢ OCR-
npoektaMmu cMoTpuTte B cTaTbe «OCR-NpoekT | 1ssl».

MpoexT Bes umenn [2] {ABBYY FineReader 13 OCR-peaakTo

Dain

( e c'paH“ule ( e )
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O X
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Tips & Tricks for Shooting Text with Dizital Camera
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*  Focus on the center of a page.
* Use the camera's optical zoom tp zoom in on the document and frame it.

2 [psex ] — +

[ ) OrHo
OrHo W300pakeHne KpymHbIii nnan OrHo Tekct

e Ha naHenn CrpaHuubl oTObpaxatoTca cTpaHuubl, Bxogawme B OCR-npoekT. Bo3aMoXHbI ABa

@ KpynHeiid nnand

peXxxrma oTobpaXKeHWs CTpaHuL,: MUKTOrpaMMBbl (CM. pUCYHOK) nan Tabanua co ctonbuamm
CBEAEHUI O CTPaHuLLaX JOKyMeHTa. Pexnm oTobpaxkeHns 1 nonoxeHve naHean MoxHo

MEHATb U3 KOHTEKCTHOIo MEHKO AaHHOIo0 OKHa Ui N3 MEHHO BVIA.

¢ B okHe MN306parkeHue nokasbiBaeTcs M300paxkeHme TekyLlen cTpaHuLbl. B 3ToM okHe MOXHO
peaakTnpoBaTtb 0b6aactu pacro3HaBaHws sl U CBOVICTBA 06AaCTeN| o0l

e B okHe TekcT oTobpakaeTca pacno3HaHHbIN TEKCT. B HeM MOXHO npoBepaTb opdorpaduto,
bopmaTnpoBaTh 1 pesakTMpPOBaTb TEKCT, MONYUYEHHbIN B pe3y/ibTaTe pacrno3HaBaHus.
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¢ B okHe KpynHbIi nnaH otobpakaeTcs yBennyeHHoe nsobpaxkeHne peaakTMpyemMon CTpoKu
nan obpabatbiBaeMoro yyactka nsobpaxenus. Ecam B okHe U3obparkeHue Bbl BuanTe o6Wwmn
BWUJ, CTPaHMLbl, TO B okHe KpynHbIA naaH ya06HO npocMoTpeTh n3obpaxeHune 6onee
AeTaNbHO, CKOPPEKTUPOBAaTb TUM W NMONOXeHNe 0bnacTen A CPaBHUTb HEYBEPEHHO
pacno3HaHHbIN CUMBOJ C €ro yBeNnYeHHbIM n3obpaxeHrem. Maclitab nsobpaxeHus B OKHe

-+
prI'IHbIM naaH MO>XXHO Bbl6paTb Ha naHenn =~ , PaCnoIOKEeHHOU B

HUXKHEN YyaCTW 3TOro OKHa.
MaHenn nHcTpymeHTOB

B okHe OCR-pesakTopa nporpammbl ABBYY FineReader nmeetca HeCKOAbKO MaHes e MHCTPYMEHTOB.
KHonku Ha naHensx — yAobHoe cpeAcTBO AOCTyNa K KOMaHAaM Nporpammbl. ITM KOMaHZbl Takxe

MOTYyT ObITb Bbi3BaHbl 13 MEHHO nporpamMmmsbl nan C NOMOLLBHO TOPAYNX KAaBULL m.

FnhaBHas naHesnb UHCTPYMEHTOB — COAEPXKNT CI)VIKCVIpOBaHHbIVI Ha6op KHOMOK, NO3BOJIAOLWNX
BbINOJIHNTb BC€ OCHOBHbIE AGVICTBI/IFIZ OTKPbITb AOKYMEHT, OTCKaHNPOBAaTb CTPaHWLY, OTKPbITb
M3o6pa>KeHv1e, pacno3HaTb CTPaHULbl, COXPaHWUTb pe3yabTaTbl N 4.

Hogas 3ag3ua \’+ 3 BB Orepeie a CkaHnpoeats 1 w2 IL @ PacnozHats [ aa ¥ Coxpannte  » | TodHas konus ~ E

R
MaHenb 6bICTPOro Aoctyna — No3BOSET BaM HACTPOUTb HABOp KHOMOK Ans yA06HON paboTbl € YacTo
Mcnoab3yemMbiMn KOMaHAaMu. Ha 3Ty naHenb MoryT 6biTb f06aB/ieHbl KHOMKW A5t BbINOJAHEHWSA
npakTnyeckn 1060 KOMaHAbl FNaBHOro MeH. [1o ymonyaHuio naHenb He otobpakaetcs B okHe OCR-
peaakTopa. YTobbl ee oTob6pasnTb, B MeHio Bua > MaHenn nHctpymeHToB BbibepuTe nyHKT MaHenb
6bicTporo gocryna. Tak)ke MOXHO BK/IHOUUTb OTOBpadKeHne naHesn H6bICTPOro 40CTyna B KOHTEKCTHOM
MEHIO F1aBHOW NaHen MHCTPYMEHTOB.
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Y1066l HACTPOUTL NaHesb BbICTPOro AOCTYNa, TO eCTb A406aBUTb/YAANNTb KHOMKWM, OCYLLEeCTBAAOLLME
AOCTYN K KOMaHAaM Nporpammbl:

1. OtkponTte gnanor Hactpoika naHesnein MHCTPYMEHTOB U ropAuMX knasuil (meHto Bug >

MaHenn nHcTpymeHToB > HacTpoiika naHenein U ropaumnx KaaBull...).

2. Ha 3aknagke MaHenun nHcTpymMmeHTOB B nosie Kateropum BbibepurTe HY>KHYHO KaTeropuio.
[ Bbibop kaTeropuu MeHseT Habop komaHg B cnvcke KomaHabl B COOTBETCTBUM € Habopom
KOMaHZ, r1aBHOro MeHIo NporpamMmbl.

3. B cnncke KomaHabl BbibeprTe KOMaHAY M HAaXKMUTE KHOMKY >> (UK < <).
BbibpaHHas kOMaHzAa NOABUTCA B CMUCKE KOMaHZA NaHean MHCTPYMeHTOoB (uaun byaeT yaaneHa
M3 CrncKa).

4. [na coxpaHeHWs BHECEHHbIX N3MeHeHUN HaxxmuTe KHonky OK.

5. Ans npuBeaeHna naHenn BbICTPOro A0CTyna K BUAY MO YMOAYAHUIO HAaXXMUTE KHOMKY
BocctaHOBMTDb BCe.

MaHenn nHCTpymeHTOB NaHenn CrpaHunubl 1 okoH U3o6parkeHne 1 TekcT - cogepkaT Habop KHOMOK
AN JOCTyNa K KOMaHAaM COOTBETCTBYHOLLEN MAHENN N OKOH:

B _i_ Y L., f’l‘lauenb HHC'IW'MEHTDIa
et e \\nauenu Cipanuugl

) : rm g

E/ PegakTnpoeate nsobpaxeHne [I:I CoxpaHuTe CTpaHuLy k Lx =H ( MNaHens HHCIMEHTD?
0kHa HzoDpateHue

[@ PacnozHate crpanuny D:,ﬂ«Hﬁﬂmi CTREHALE Elj L

OCHOBHOI TekcT ~ Arial v 195 v| AT A 0O C'? Q naHEHb“HCIDWEHIDIa

. - - okHaTeKcT
A Criam B I UX x ===E-~ : =

MaHenb NpeaynpeXXaeHNin — NaHesb, Ha KOTOPOUW 0TOBpaxkatoTca NpeaynpexaeHna 1 coobLleHns
06 owwnbkax, BO3HMKatOLMe B NpoLecce paboTbl NporpamMmbl.

o
1 . Y706kl NOBLICKMTE KaYecTED pacnosHaBEaHWA MENKOro TEKCTE, YBENMHLTE paspewedne. CKaHWPoBaTh cHoBa | | OTKPLITE CHOBa

UT06bl OTKPLITL NaHeNb NpeaynpexaeHnit, Bbibepute nyHKT NMokasaTb npeAynpeXXaeHUs B MeHHO

Bupa, van HaxxMuTe KHomnky u B HU>XHeM neBoM yray okHa OCR-pegakTopa.

Ownbkm 1 npegynpexaeHns otobpaxkatoTca Ana CTPaHWULbl, BbiAeNeHHOW Ha NnaHenn CTpaHuubl. Bbl
e

4 b
MOXXeTe NPOoNNCTbiBaTb WU YAaNATb COO6|J.I,eHVIF| C MOMOLWbHO KHOMOK u
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Kak HacTpouTtb pabouee npoctpaHctBo OCR-pepakTopa

e Bbl MOXeTe BpeMeHHO CKPbITb HEUCNOJIb3yeMble OKHa. YTo6bl CKPbITb/0TOOPa3nTb OKHa
BOCMOJ/Ib3yTeCh KOMaHAaMMn MeHo Bug nan ropaunmm knasuwamm:

e F5 — ana naHenn CrpaHvubl.

e F6 — ans okHa Uso6parkeHme.

e F7 — ana okoH NsobparxeHne 1 Tekcr.

e F8 — ans okHa Tekcr.

e Ctrl+F5 — 14 okHa KpynHbii naaH.

e Bbl MOXeTe MeHATb pa3mep OKOH, NepemMeLLan Mbillibi Pa3jenunTesn OKOH.

e Bbl MOXeTe MeHATb pacnosioxeHne naHenn Crpanuubl 1 okHa KpynHbiv naax. na storo

BOCI'IOJ'Ib3yVITer KOMaH4aMWn MEHHO BMA NN KOHTEKCTHOIO MEHHKO OKHa.

¢ Bbl MOXeTe HacTpOUTb MPOCMOTP NpeaynpexaeHni n cooblieHnin o6 owmnbkax,
BO3HMKalOLWMX B NpoLecce paboTbl nporpammsbl. KomaHaa Mokasatbh npeaynpexxaeHns B
MeHto Bug, oTBeuaeT 3a oTobpaxkeHre naHenn npeaynpexaeHun.

e Bbl MOXeTe OTKpPbITb/CKPbITh NaHesb CBocTBa B okHe M3o6parkeHue nan Tekcr. a5 310ro

BOCﬂOﬂbByD’ITer MYHKTOM CBoWcTBa B KOHTEKCTHOM MEHHO OKHa, ni1n B HUXXHEM YacTn OKHa
O=—

O=—
Ha>XMUTE KHOMKY COOTBETCTBEHHO.

e Bbl MmOXeTe 3aaTb HEKOTOpPbIE HaCTPOVIKl/I OKOH B Agnanore HaCTpOﬁKM Ha 3aK/jiaake O6nactu

N TEKCT | 284,

Bce cTpaHuLbl AokymMeHTa oTobpaxkaroTcs Ha NaHesn CTpaHuubl. By cTpaHuL, 3aBUCUT OT BbIBpaHHOTO
pexurMa oTobpa>keHus.

UYT0ObI N3MEHUTb PEXNM OTOBpPaXKeHWs CTpaHUL, BbibepuTe:

® KHOMKK . n E Ha NMaHenn CTpaHMU,bI.

e MeHo Bupg > NaHenb HaBUrayun.
e NyHKT MaHenb HaBUraLmMm B KOHTEKCTHOM MeHIO naHenn CTtpaHuLbl.

YTo6bI NPOCMOTPETL CTPaHMLY AOKYMEHTa, Ha NaHesn CTpaHuLbl LWEeNKHUTE MO ee 3Hauky (B pexvme
MukTorpamMmmbl), MM ABaxAbl LLENKHUTE MO ee HoMepy (B pexxnme Co cBorcTBamm). Ha naHenn
CrpaHMUbl Bbl YBUANTE M306paxkeHne CcTpaHuLbl, a B OkHe TeKeT — pe3ybTaTbl pacno3HaBaHma (ecm
pacno3HaBaHMe yXke BbINOAHANOCH).
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MCXOAHbIe AOKYMEHTbI ANA pacno3HaBaHUA

Ana Toro utob6bl HauaTb paboTy, Bam Heobxoanmo oTkpbiTb B OCR-pesakTope nsobpaxeHue nan PDF-
AOKYMeHT. B saHHOM pa3gene onucaHo nony4veHve nsobpaxeHunn n PDF-gokymeHToB B okHe OCR-
pepakTopa nporpammbl ABBYY FineReader.

CopeprxaHue pasaena:

e OTKPbITME M306paxXeHnn n PDF—ﬂ,OKvmeHTOBm

e CkaHVpoBaHMe ByMaXxkKHbIX JOKYMEHTOB

[# KauecTBO pacnosHaBaHWA 3aBUCUT OT KayecTBa UCXOAHOTO n3obpaxeHna nam PDF-gokymeHTa n ot
BbIOpaHHbIX HaCTpoeK ckaHMpoBaHua. IHpopmaLmio 0 TOM, Kak NpaBWIbHO OTCKaHUPOBaTb U
choTorpadpupoBaTtb JOKYMEHT 1 YCTPaHUTb JedeKTbl, CBOMCTBEHHbIE OTCKaHNPOBaHHbLIM
N306paxeHNaAM 1 LNdPOBLIM CHUMKaM, CM. B CTaTbaX: "[lapameTpbl 06paboTku n306paxeHuitl =",
"O6paboTka N306paxkeHut BpyUHYto| ",
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OTKpbiTUE N306parkeHnin u PDF-pokymeHTOB

ABBYY FineReader nossonset otkpbiBatb PDF-g0oKyMeHTbI 1 rpadunueckne dpaiibl NoaaepXKMBaeMbIX

Qopmams%.

Kak oTkpbITb $ann nsobpaxeHuns nan PDF-goKymeHT:

B Orepere o
1. B okHe OCR-peaaktopa Ha NaHean NHCTPYMEHTOB HaXXMmuTe nnv B MeHto ®@ann

Bblbepute NyHKT OTKPbITb N306parkeHme...
2. B otkpbiBlIEMCA Ananore Bbibepute OAHO MW HECKOABKO n3obpaxeHunin nan PDF-dannos.
3. Mpn HEO6XOANMOCTM yKaxMTe AnanasoH CTPaHWUL, A8 MHOTOCTPaHUYHOTO JOKYMEHTa.

4. OtmetbTe onumio ABTOoMaTUuueckn obpabarbiBaTh M306paXkeHnA cTpaHUL, Nocsie
AobaBneHus, UTobbl aBTOMaTUYeCK obpaboTaTb n306paxeHwe.

CoBert. Bbi MoxeTe BbibpaTh, Kak MeHHO byseT obpaboTaHo nsobpaxeHue: kakne gedexTbl
n306paxkeHnin ByayT yCcTpaHeHbl, HY>XHO /1M BbIMOJHATL aHaM3 U pacno3HaBaHWe AoKyMeHTa. YTobbl
3a4aTb NapameTpbl 06paboTkmn n3obpaxkeHnn, Haxxmute kKHonky Hactpoukm.... [MoapobHee o
HacTpoiikax cM. "[lapameTpbl 06paboTKy U306paxkeHui| swel".

[ Ecam Ha BaweM KoMmnbroTepe yxke oTkpblT OCR-npoekT, n3obpaxeHus ctpaHuy, 6yayT sobaBaeHb! B
KOHeL, MpoeKTa, B MPOTMBHOM C/y4yae U30bpaxeHns cTpaHul, byayT gobasneHbl B HOBbI OCR-MpoekT.

[ MogpobHee o npeactasneHnn ctpannt, B OCR-npoekTe n 0 paboTe ¢ TakM MPOEKTOM CM. B CTaTbe
«OCR-npoekT|e3l».

[ ABTOop PDF-daina MoxeT orpaHnunTb AOCTYN K cBoeMy dawnay, Hanpumep, 3almTUTb ero naponem,
yCTaHOBUTb 3anpeT Ha OTKPbITUE aiina Nan n3BneyYeHne 13 Hero Tekcra u rpadukn. Npu oTKpPbITUN
nogo6Hbix pannos ABBYY FineReader byaeT 3anpawmBaTb naposb, 4UTobbl 0b6ecneunTs 3awnty
aBTOPCKMX Npas..
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CkaHupoBaHue 6yMa)kHbIX JOKYMEHTOB

Y1066l OTCKaHNpPOBaTb ByMaXKHbIV AOKYMEHT:

% CraHupoeaTe

1 B okHe OCR-pesaktopa Ha NaHe/ M MHCTPYMEHTOB HaXXMuTe WAV B MEHIO

®aiin BbIbepuTe NYHKT CKAHMPOBATb CTPAHULbL...

2 BbibepuTe CKaHMpYHOLLee YCTPOICTBO 1 3aaiiTe napaMeTpbl CKaHUPOBAHMS |73

3 HaxmuTte kHonky MpocmoTp nav B 1t060M MecTe 061aCTN CKaHMPOBaHWUS.

4 T[lpocMOTpuUTe NoNyyYeHHOe n3obpaxeHure, Npu HeObXOANMOCTM U3MEHUTE NapaMeTpbl U
cHoBa HaxmuTe MpocmoTp.

5 Haxmute HacTpoiiku... v 3ajaiiTe HaCTPOViKI 06paboTKM U306paxKeHU 25

BHeLWwHWI BnA U CBOWCTBA noay4yeHHOro 40KymMmeHTa 6yAyT 3aBUNCETb OT BbI6paHHbIX BaMu

HacTpoek.
6 Haxmunte CkaHmnpoBarthb.

7 Tocne 3aBepLueHMA NpoLecca CKaHMPOBaHWA B MOABMBLUEMCA AManore HaxmmTe:

+
E E\ CKaHWMpOBaTE Aanee D MpocMoTp x

o CKaHMpOBaTb Aanee, yTOObI 3anyCcTtnTb npouecc CkaHnpoBaHUA C TEKYLLNMUA

HacTporkamu,

e van MpocmoTp, UTO6bI NPOCMOTPETL NONYUYEHHOE M30DpaxKeHue,

X
* VN 3 yTOObI 3aKpbITb AManor.

8 Ecam Ha Bawwem komnbroTepe yxe oTkpblT OCR-npoekT, nonyyeHHble n3obpaxeHus byayT
fobaBneHbl B KOHeL, MpoekTa. B npoTnBHOM cnyyae nsobpaxkeHusa cTpaHuy, byayt
fobaBneHbl B HoBbI OCR-npoekT.

[ Nndopmaumio 0 TOM, Kak NpaBWIbHO 3aAaTb HaCTPOMKM CKaHMPOBaHWA CM. B CTaTbe "PekomeHaaumm

rno CKaHMDOBaHmo@".
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Pacno3HaBaHue AOKYMeEHTOB

MepeaaHHble B nporpammy ABBYY FineReader n3obpaeHns Heo6XoANMMO pacno3HaTb, TO eCTb
npeobpa3soBatb B TeKCT. [1pexae YeM NPUCTYNUTb K pacno3HaBaHWIO, NPOorpamMMa aHaamsmpyet
CTPYKTYpY BCEro AOKYMEHTa M BblAeNseT Ha n3o0bpaxkeHnax 061acTu € TEKCTOM, LUTPUX-KOAaMK,

KapTUHKaMu, Tabamuamu. Ha kayecTBO NOyYEHHOrO TeKCTa BAMAET MPaBWIbHO BbIOPaHHbIN A3bIK

Pacno3HaBaHWA @, peXnm pacno3HaBaHMA @, a Tak>xe T1n neuam@ pacno3HaBaeMOro Tekcra.

Pacno3HaBaHne OCR-npoekTa N0 yMONYaHWUIO BbIMOJHAETCA B aBTOMaTUYeCKOM pexxmnme. Mpn aTom
MCMONb3YHOTCA TeKyLLMe HaCTPOMKM NPOrpamMMbl.

CoBert. Bbl MOXeETe OTKNHOUNTb aBTOMATUUYECKMIA aHan3 n pacno3HaBaHMe AO6aBﬂeHHbIX

n306paxeHuii Ha 3aknaske O6paboTka n3obparxkeHnit| -» gnanora Hactpoiikm (MeHto MHCTPYMeHTbI

> Hactponkm...).

B HekoTOpbIX CAyyasx HY>XHO 3aMyCTUTb pacrno3HaBaHue JOKYMeHTa BpyYHyo. Hanpumep, ecam Bbl
OTK/NHOUYMAN aBTOMATUYECKOEe pacrno3HaBaHue, Bblgennam obaact Ha n306paxkeHnn BPyUHYH Uan
WU3MEHWAN Chegytoline napaMeTpbl B guanore Hacmoﬁxu@ (MeHto MHcTpyMmeHTbI > HacTpoWku...):

e fA3bIK pacno3HaBaHMA Ha 3aknaske A3bIku
e HacTpolikn pacno3HaBaHusa Ha 3aknaske PacnosHaBaHme
e /lcnonb3yemble wWpundThl Ha 3aknagke Pacno3HaBaHue

YT06bI 3aMyCTUTL pacno3HaBaHWe BPYYHYHO:

@ PacnosHate

e Haxmute KHOMKy Ha rNaBHOM NaHeNN NHCTPYMEHTOB, UK
¢ B meHto PacnosHaBaHue BbibepurTe NyHKT PacnosHaTb Bce cTpaHMLbI.

Coser. ﬂ'flﬂ pacno3HaBaHUA BbIAeIIeHHOVI obnactu nam CTpaHuUbl VICI'IOJ'Ib3yl7ITe COOTBETCTBYHOLLME

NYHKTbl MeH0 O6acTb 1 Pacrno3HaBaHue Mau MyHKTbl KOHTEKCTHOE MEHHO.
¥ Noppo6Hee cm. :

e [lapameTpbl pacno3HaBaHMsA E‘i

e KaK y4yecTb XxapakTepUCTUKN NCXOAHOTO lLI,OK\/MeHTama

e PenaktvipoBaHus obnacTei| el

e YayuyuieHne pe3ynbTaTtoB DaCI'IO3HaBaHVIF|®
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OCR-npoekr

Mpw paboTe c MpOrpaMmMon Bbl MOXeTe COXPaHUTb MPOMEXYTOUHble pe3yabTaTbl B OCR-NpoekT| sl n
BEPHYTbCA K paboTe Hag AokyMeHTOM no3sxe. B OCR-npoekTe xpaHATCA NCXOAHbIEe M3006paxeHus,
COOTBETCTBYHOLLMNIA MM PaCMO3HAHHBIN TEKCT, HACTPOWKM MPOrpamMmbl, a Takxxe Co3AaHHble B MpoLecce
PaboTbl MO/Ib30BaTE/IbCKME 3TaNOHbI | s41] A3bIKM U FPYMMbl A3bIKOB.

Pabota c OCR-npoekTom:

Kak oTKpbITb paHee coxpaHeHHbIN OCR—npoeKTmﬁ

e /Icnonb3oBaHME HACTPOEK NpeablAyLINX BEPCUIA nporpammum

e Kak 106aBuUTb n3obpaxeHve 8 OCR-NpoekT ! s

e Kak yaanntb CTPaHULLY 13 OCR-I’IDOGKTam

e Kak coxpaHutb OCR—npoeKTmﬁ

e Kak 3aKpbITb OCR—npoeKTmfﬁ

e Kak pazaennte OCR-NpoeKkT Ha HECKOJIbKO OTAebHbIX OCR—npoeKTosmﬁ

e Kak M3MeHUTb HYMepaLM CTPaHWULL OCR-I’IDOGKTamb

e MeTasgaHHble AOKYMEHTa [160)

e PaboTa ¢ darinamm 3TaIOHOB U A3bIKOB

Kak oTtkpbitb OCR-npoexr

Mpw 3anycke OCR-pepakTopa nporpammbl ABBYY FineReader no ymonuaHuio OTKpbIBaeTCs HOBbIN
OCR-npoekT. Bbl MOXeTe paboTaTb C HUM UAK OTKPbITb paHee co3gaHHbii OCR-NpoekT.

Y1066 OTKpLITE OCR-MpOeEKT:
1. B meHto ®aiin BbibepuTe NyHKT OTKpbITH OCR-NpoeKT...
2. B otkpbiBwemcs gnanore Boibepute Hy>xHbI OCR-npoekT.

£ Mpu oTkpbITM OCR-NPOEKTOB, CO3AaHHbIX B NpeAblayLLnX Bepcusax nporpammbl, ABBYY FineReader
nonbITaeTcA KOHBEPTMPOBATb JOKYMEHT B GopMart TekyLuen Bepcun. JaHHbln npouecc Heobpatum,
no3ToMy nporpamma npegnoxut coxpaHute OCR-nNpoekT ¢ HOBbIM UMeHeM. B pesyabTate
KOHBepTaLuumn paHee pacrno3HaHHbIA TeKCT byaeT notepsaH. 3anyctute pacnosHaBaHne OCR-npoekTa,

@ PacnozHate

Ha>XaB KHOMKY

CoBert. YT06bI Npu 3anycke oTkpbiBancs nocnegHuii OCR-NpoekT, ¢ KOTOPbIM Bbl paboTanu, OTMeTbTE
onuuto MocnegHunin OCR-npoekT Ha 3aknagke OcHoBHble ananora Hacrtpoikm (MeHo MHCTpyMeHTbI
> Hactpoiiku...).
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OCR-NpoeKT TakXKe MOXHO OTKPbITb HeNMocpeAcTBEHHO 13 [MpoBogHuka Windows (Takne AOKyMEeHTbI

0603HaualOTCH 3HaUKOM = ), BblbpaB B KOHTEKCTHOM MeHto OCR-npoekTa nyHKT OTKpbITH OCR-
npoekT B ABBYY FineReader PDF 15.

Mcnonb3oBaHme HacTpoeK NpeAbIAyLIMX BepCcuii NporpamMmbl

ABBYY FineReader no3BosifieT MCNo/ib30BaTb NONb30BaTENbCKME COBAPY, a TakxKe dalibl, cogepxalime
HacTponkn OCR-npoekTa, co3aHHble B NPeAblAyLLNX BEPCUAX MPOrpaMMbl.

Y106bI MOAKOUNTL MONb30BaTENbCKNE CNOBAPW, CO3jaHHble Bepcumamu ABBYY FineReader 10, 11 nan
12:

1. B meHto UIHcTpymeHTbI BbibepuTe komaHay MpocmMoTtp cnoBapei...

2. B ananore Monb3oBatenbckue cioBapu BbibepuTe A3bIK, K KOTOPOMY Bbl XOTUTE J06aBUTb
CNoBapb, N Haxxmute kHonky MpocmoTp....

3. B okHe cnoBaps Haxmute KHoMKy MMRNopT... 1 ykaxunTe nyTb, MO KOTOPOMY HaxoAnTCs

HY>KHbIV BaM C/10Bapb.
4. Bbigenvte Mbilbio CNOBapPb U HaXXMUTE KHOMKY OTKpPbITb.
Kak go6aButb nsobpaxerHme B OCR-npoexr
1. B meHto ®aiin BbIbepunTe NyHKT OTKPbITH U306parkeHuMe...

2. B oTkpbiBLIEMCA AManore BbiIbepuTe OA4HO UAN HECKObKO M306paXKeHUr N HaXKMUTE KHOTMKY
OTKpbITb. VI306paxkeHne byaeT fobaBneHo B KoHeLl, oTkpbiToro OCR-npoekTa, 1 ero Konus
byaet coxpaHeHa B nanke OCR-npoekTa.

Bbl MmoxeTe fo6aBnTb n306paxenHue n3 MpoeogHuka Windows. [1ns atoro Bbigenvte B [poBoAHMKe
Windows of1H nan Heckonbko $panioB ¢ M30bpa>keHAMH, 3aTeM B KOHTEKCTHOM MeHIO Bbibepute
nyHkT KonBepTupoBath ¢ nomoubto ABBYY FineReader PDF 15 > OtkpbiTb B OCR-pegakTope.
BoigeneHHble davinbl 6yayT gobasneHsl B HOBbI OCR-npoekT.

Bbl Takoke moxeTte ,£I|O6aBl/lTb OTCKaHMPOBaHHbIE CTPaHULbI. I'Iop,p06|-|ee cMm. «CKaHMpoBaHuMe

BYMaXKHbIX AOKYMEHTOB| 151,

Kak ypanutb crpaHuuy ns OCR-npoekra
e Ha nanenn CTPAHWULUbI BoigenvTe ctpaHnuy n Haxkmute knasuwy Delete,
e nan B MeHto MpaBka BbibepyrTe NYHKT YAaNAUTb CTPaHULLbI...,

® 1IN B KOHTEKCTHOM MEHIO BblAeNeHHOW cTpaHunubl Ha naHean CTPAHWULbI BeibepuTe
Ypanurto...

Y106bI YAaNNTb HECKONBKO CTPaHWUL, BblAEANTE HECKObKO CTpaHuL, Ha naHean CTPAHULLbI.
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Kak coxpanutb OCR-npoekr
1. B meHto ®Pann Bbibepute nyHKT Coxpanntb OCR-npoexT...
2. B otkpbiBwemca gnanore ykaxute nma OCR-npoekTa 1 nanky, rae oH byaeT XpaHUTbCS.

u Mpu coxpaHeHnn OCR-npoekTa COXPaHAOTCA HE TONbKO BCE ero CTpaHuLbl (M306paxkKeHns 1 TeKCT),
HO 1 JOMONHUTENbHbIE Galinbl, CO34aHHblE B Npouecce paboTbl C 3STUM AOKYMEHTOM: 3TaJIOH,

NoJ/ib30BaTe/IbCKMe A3bIKU.

Kak 3akpbiTb OCR-npoexT

e YT06bI 3aKkpbiTb OCR-NpoeKT, B MeHto dDaln BbibepuTe NYHKT 3aKPbIThb.
Kak paspenntb OCR-npoekr

Mpu 06paboTke MHOTOUNCAEHHBIX JOKYMEHTOB B HECKOJ/IbKO CTPaHML, YacTo HbiBaeT yaobHee cHavana
OTCKaHMpPOBaTb BCE JOKYMEHTbI, U ANLLb 3aTeM NPOAHaAM3NPOBaTh M pPacno3HaTb CTpaHULbl. Ho ans
TOro YTo6bl 0ODOPMAEHUNE KAXKAOTrO AOKYMEHTa COXPAaHUAOCh MakCMMaabHO TOYHO, HEOBXOAMMO
obpabaTtbiBaTbh AJOKYMEHTbI C pa3HbiM odopmaeHneM B oTaenbHbix OCR-npoekTax. C nomoubto ABBYY
FineReader Bbl Ierko cMoXeTe paccopTMpOBaTh OTCKaHMPOBaHHbIe n306paxkeHns no pasHbiM OCR-
npoekTam.

Y1obbl pazgennte OCR-npoexT:

1 B koHTekctHOM MeHto naHenn CTPAHULLbI BbiGepute komaHay MepeHectu B HoBbI OCR-
NpoeKxT...

2 B oTkpbiBLIEMCA AManore co3gante Heobxoanmoe konmyectBo OCR-NpoOeKToB C MOMOLLbIO
kHonkn Jlo6aBute OCR-npoekT.

3 MMepemectute ctpanmubl 13 naHean CTPAHULLbI B Hy>HbIM OCR-npoekT ogHUM n3
cnocob6os.:

o Bblﬂ,e}'IVITe CTPaHULbI N NEPETALLNTE UX MbILUbHO;

TaknM xe 06pa3om Bbl MOXETe NepemMecTUTb CTpanunLpbl n3 ogHoro OCR-npoekTa B
APYrow.

e lcnonb3yiite kHomnky MepemecTuTb (CTpaHULbl NePEMECTATCA B TeKYLUUA OTKPbITbIM OCR-
npoekT) N BepHyTb;

e C nomouubto ropsunx knasuw: Ctrl+Right Arrow, UTo6b1 NnepemMecTuTb CTPaHULbI K3
naHenn CTPAHULbI B oTkpbiThin OCR-npoekT, n Ctrl+Left Arrow nan Delete, uTo6bI
nepemMecTuTb Nx 06paTHO.

4 Tlocne pasgeneHna OCR-npoekTa HaxmuTe kHonky Co3paTtk, UtTo6bl co3aate OCR-NpoexT,
nnn Cospartb Bce, UTobbI co3gaTb Bce OCR-npoekThl cpasy.
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CoBert. Bbl Takxke MOXeTe nepeTaLLnTb MbILIbiO HECKObKO CTPaHWL, BblAENEeHHbIX Ha NaHeu
CTPAHWMLbI, B spyroe okHo OCR-pegakTopa nporpammbl ABBYY FineReader. Mpw atom BbibpaHHbIe
CTpaHuLbl 6yayT ckonvpoBaHbl B KoHel, OCR-npoekTa.

Kak nameHntb Hymepauuto crpaiuy, OCR-npoekxra
1 Ha nanenan CTPAHULUDbI Bbigenvte oaHy MAM HECKOBbKO CTPaHULL.

2 B koHTekctHOM meHto naHean CTPAHULLbI Bbibepute nyHKT M3MmeHUTb NnopAaaok

CTpaHuL...
3 B oTkpbiBWEMCA Agnanore Bbibepute HEOOXOAMMBIV MYHKT:

e [epeHymepoBaTtb cTpaHuULbl (HE/Ib3A OTMEHUTD)
Ecam Bbl xOTUTE NoCeaoBaTeNIbHO M3MEHUTb HOMEpPa BCEX CTPaHML, HaunHasa C

BblJ€/IEHHOW.

e BoccraHoBUTbL HyMepaLMIO Noc/ie ABYCTOPOHHEro CKaHMpoBaHUA
[na BoccTaHOBNEHMA HYMeEpaLun CTPaHUL, UICXOAHOTO JOKYMEHTa, €CN Bbl
OTCKaHWPOBaJIM C MOMOLLbIO aBTOMOZATUMKa CHavana BCe HeYeTHble, a 3aTeM BCe YeTHble
cTpaHuubl. ABBYY FineReader no3BonsieT BOCCTAHOBUTb UCXOAHYHO HYMepaLMIo nocse
ABYCTOPOHHEro CKaHMPOBaHMA Kak C MPAMbIM MOPAAKOM YETHbIX CTPaHWLL, Tak U C
obpaTHbIM.
o [nA npuMeHeHna fjaHHOW onepaLm Heob6Xo4MMO BbIAENNTb MUHUMYM 3 CTpaHMLbI C
nocnefoBaTeNbHON HyMepaLen.

¢ lMomeHATb MecTaMM CTPaHULLbl KHUXKHOTO pa3BopoTa
Ecav Bbl OTCKaHWPOBaNUN KHUTY, HaMVMCaHHYHO Ha A3blke C MMCbMOM CrpaBa HaleBo, U
pa3buan CABOEHHbIE CTPAHMLbI, He YKa3aB NpPaBW/bHbIA A3blK Pacno3HaBaHMS.
s [na npuMeHeHuns faHHOW onepaLymm He0bX0AMMO BbIAENNTb MUHUMYM 2 CTPaHMLbI C
OZHOTO pa3BopoOTa.
& ins Toro, uTo66I OTMEHMWTD BbINMOJIHEHHYHO OMepauunto, Boibepute NyHKT OTMeHUTb
NocC/NeHIO onepaluio.

4 Haxmute kHonky OK.
MonoxeHwne ctpaHuy Ha naHesn CTPAHULLbI v3meHnTCA B COOTBETCTBMM C HOBOW HyMepaLuen.

=B pexnme nMKTorpaMMbl M3MEHNTb NOPAAOK CTPaHNL, MOXHO NPOCTbIM NepemMeLleHNEM MbILLbHO
BblA€NEHHbIX CTPaHUL, 1 NTOMeLLEeHNEM X B HY>)KHOE MECTO JOKYMEHTa.

MeTtagaHHble JOKyMeHTa
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MeTajaHHble JOKyMeHTa — 3TO NoApobHble cBeAeHWs O Gaisie, MOMOoraroLLme OTANYaTb ero oT ApPYruX.
Hanpumep, onncatenbHoe Ha3BaHWe, MA aBTOpa, TeMa, KatoueBble cioBa. MeTasaHHbIe AOKYMeHTa
MCNONb3YHOTCA A NPOCMOTPa CBeAeHMI 0 Gaine nam npu ynopagoyeHmmn dannos. Kpome Toro,
MO>XHO BbINOJHATb MOUNCK JOKYMEHTOB MO MeTajaHHbIM.

Mpwn pacno3HaBaHWK PDF-a0KyMEHTOB 1 HEKOTOPbLIX TMMOB dannos n3obpaxkeHnin ABBYY FineReader
3KCNOPTMpPYET MeTajaHHble UCXOAHOTO AOKYMeHTa. [Tpy HeobXOANMOCTN Bbl MOXETE UX

oTpefakTunpoBaThb.
,ﬂ,l’lﬂ 3aj4aHnA AN U3MEHEHNA METaAaHHbIX AOKYMeHTa:

1. OTkponTe 3aknasaky Hacrpovku dopmatoB =5l gnanora Hacrpoiikn (MeHo MHCTpyMeHTbI

> Hactpownkw...).

2. Haxmurte KHOMKY Pep,al('mpoaa'rb MeTaAaHHble... 1 B NOABUBLUEMCA AManore ykaxumrte

Ha3BaHWe, aBTOPa, TEMY W KJItOUEBbIE CIOBA JOKYMEHTA.
3. Haxwmunte OK.
Pa6ora c ¢pansiamm 3TaJIOHOB U A3bIKOB

Bbl moxeTe COXpPaHUTb HaCTpOVIKl/I 3TaNOHOB M MONb30BaTENbCKNX A3bIKOB WUJIN 3arpy3nTb paHee

COXpaHEeHHbIe.

[ O paborte c aTanoHaMu CM. B cTaTbe «/[ekopaTvBHble (HeCcTaHAapPTHbIE) WPUDTbI B UICXOAHOM

AOKYMEHTE %», O CO3J4aHUKN MOSIb30BaTE/IbCKUX A3bIKOB - B CTATbeE «Hepacno3HaHHble CUMBOJIbI| 2121,

YTt06bI COXpaHUTb dalin 3TaloOHOB U A3bIKOB:

1. OtkpowTe 3aknazky PacnosHaBaHue gnanora Hactpoiiku (MeHto MHCTpyMeHTbI >

Hacrpoiiku...).
2. Haxmute kHonky CoXpaHUTb 3Ta/IoOHbl U A3bIKMW...
3. B oTkpbiBLEMCA Ananore ykaxute uma aina n Haxmute kHonky CoxpaHuTb.

B 3ToT dann byaeT coxpaHeH MyTb K Marnke, B KOTOPOMW XPaHATCA MOAb30BaTe/bCkie A3bIKN 1 CI0Bapy, a

Tak>Ke rpynmnbl A3bIKOB W 3Ta/IOHBI.
Y1066l 3arpy3nTtb Gaisl 3TaIOHOB U A3bIKOB:

1. OTkponTe 3aknasky PacnosHaBaHue gnanora Hactpoiikn (MeHo MHCTpyMeHTbI >

Hacrpoiikun...).
2. Haxxmute KHOMKy 3arpysuTb 3TasioOHbl U A3bIKMW...

3. B gnanore 3arpy3sutb HacTpounkm BbibepuTe pann popmata FBT n HaxkmuTe KHOMKY

OTKpbITb.
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KonnektuBHasa pa6bora c OCR-npoexkTom B cetu

B nporpamme npesycMoTpeHa BO3MOXHOCTb A1 KOANEKTUBHOWN paboTel B ceTu. OAHM 1 Te Xe
NONb30BaTeNbCKMNE A3bIKN 1 NOAKAOYEHHbIE K HUM NMOJIb30BaTeNbCKME CNOBAPU MOTYT MCMOAb30BaTLCS
OAHOBPEMEHHO HECKONbKMMW Noab3oBaTensmMu, pabotatowmmm ¢ ABBYY FineReader.

Kak caenaTtb NOJIb30BaTe/IbCKUE A3bIKNA U MOAKNHOUEHHbIE K HUM CZ10Bapu O6LLI,e,£I,OCTyI'IHbIMl/IZ

1. Coszgavite nnam otkporte OCR-NpOEKT 1 HaCTpPONTe ANA HEro napameTpbl CKAHMPOBAHWA U
pacrno3HaBaHus.

2. MNepea co3gaHMeM NOb30BATENbCKOTO A3bIKa YKaXuUTe nanky XpaHeHWs No/b30BaTeNbCKnxX
cnoBapen. 3To AosKHa ObITb Nanka, 4OCTyNHasA BCEM NOJIb30BaTENAM B CETU.
[ Mo ymonyaHuto dalinbl Nonb3oBaTeNbCcknx cnoBapen xpaHaTtcsa B nanke %Userprofile%
\AppData\Roaming\ABBYY\FineReader\15\FineReaderShell\UserDictionaries.
Kak yka3aTb nanky XxpaHeHWs Nnoib30BaTe/IbCKUX CNOBapeN:

a. Ha 3aknagke O6nactu n tekcr gnanora Hacrpoitkm (MeHto MHCTpyMeHTbI >

Hacrponkmn...) Haxxmute kHonky Mosb3oBaTenbckue caoBapm...

b. B OTKpPbIBLUEMCS AManore HaxXmMuUTe KHOMKy O630p... 1 yKaxuTe nyTb K nanke.

3. CoxpaHuTe NoNb30BaTeNbCKME STaNOHbI U A3bIKM| 7] B davin (*.fbt):

a. OtkpownTe 3aknagky PacnosHaBaHue gvanora Hactpouiku (MeHo MHCTpyMeHTbI >
Hacrponkm...).

b. Haxmute KHOMKY Coxpanrb 3TaJ/IOHbIl U A3bIKMU...

C. B oTkpbiBLIEMCS AManore ykaxute UMA 1 NyTb K Nanke xpaHeHna ¢ainna. ITo JOKHA

6bITb Nanka, A4O0CTyNMHaA BCEM NMONb30BaTeENAM B CETU.

4. Ytobbl HECKONBKO MOAb30BaTeNen Moram paboTatb € CO34aHHbIMU MOb30BATENbCKUMM
A3bIKaMW W NOAKNFOUYEHHBIMM K HUM MOJIb30BaTENbCKUMM COBAPAMM, KaXKAbli NOb30BaTe b,
co3gaBas HoBbI OCR-NpoeKT, A0KEH 3arpy3nTb Garin 3TaslOHOB N A3bIKOB U3 paHee
coxpaHeHHoro FBT-daina 1 ykasaTb NyTb K Nanke XpaHeHWs Nnoib30BaTeIbCkX CI0BapeN.

o Kaxgbii nonb3oBatenb JOKEH UMETb MpPaBa Ha YTeHME M 3anWCb ANS Nankun, B KOTOPOMU

XPaHATCA NONb30BaTE/NIbCKNE A3bIKU N MONb30OBaTENIbCKME CIOBapW.

Cnncok AOCTYNHbIX MONb30BaATENbCKUX A3bIKOB M MX MapaMeTpbl Bbl MOXeTe MOCMOTPETb Ha 3akiajke
Pacno3HaBaHue B gnasore Hactpouku (MeHo MHcTpymeHTbl > Hactponiku...).

|-|pl/l COBMECTHOM UCMONb30BaHUN NOJIb30BaTe/IbCKMNE A3bIKN AOCTYMHbI B PEXUME «UTEHNA», T.€. Bbl HE
MOXeTe NSMEHUTb NMapaMeTpPbl y>Ke CyLLeCTBYHOLWEro noJib30BaTelbCKOro A3bika. |_|pl/l 3TOM Bbl MOXXeTe
PeEAaKTNPOBaTb CN0BaPb NOJIb30BATE/IbCKOIO A3blKa.
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B MOMeHT PeAAKTNPOBaHNA ChoBapa OAHUM MOAb30OBaTeENEM, ANA APYTNX nosb3oBaTenen AaHHbIVI
CI0Bapb AOCTYNEH B PEXNMME «HYTEHMNA», T.€. CNOBapPb NCNOJIb3yeTCA HpOFpaMMOVI ANnA pacno3HaBaHUA U
npoBepPKK, HO AO6aBJ'IFITb AN yaanAatb CioBa U3 HEro HeJb3A.

N3meHeHuns, caenaHHble O4HUM NOJib30BaTesIeM, CTaHOBATCA AOCTYMHbBIMWN BCeM, KTO paboTaeT ¢
nankou, B KOTOPOW XPaHATCA NOJib30BaTeNbCKMe A3bIKM U cnoBapw. g TOro 4tobbl M3MeHeHWs B
c/ioBape, cAeslaHHble ApYrvM rnoJsib3oBaTtesieM, BCTYNWIn B Cuily, nepesanycrute nporpammy ABBYY
FineReader.

YnyuweHue pe3ynbTaTOB pacno3HaBaHUA

CopeprxaHue pasaena:

O6paboTka N306paKeHnit BpyUHyo | o]

PeaakTvpoBaHve obaactei| s

e [LOKYMEHTbI CO CNOXKHOM CTPYKTYPOM| 195l

Wcnosib3oBaHue 11abioHOB obaacTeli | zo)

HenpaBwibHO BblaeeHHble TabiuLLbl U KADTUHKM| 201]

LUTpunx-KoA4 Ha CTpaHuLe He HaI\/’Iﬂ,eH%

HekoppekTHoe oTobpaxeHve wpndTa B Tekcre! zos)

JlekopaTtvBHble (HecTaHAapPTHbIE) WPUbTbl B UCXOAHOM aowmeme@

e CneumanbHble TEPMUHbI B TeKCTem

Hepacrno3HaHHbIE CUMBObI| 212

Hepacno3HaHHbIN BePTUKaAbHbIA UV MHBEPTUPOBAHHbIN TeKCT%
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O6paboTtka n3obpakeHni BpyUHyIo

Ha kauectBO pacno3HaBaHMA MOTYT OTPpULATENbHO BANATb MCKaXXeHWE CTPOK, Nepekoc, Hainvme LwymMmoB
n apyrme Ae(l)eKTbl, KOTOpPbIe CBOWCTBEHHDI OTCKaHMpPOBaHHbIM M3o6pa>|<evaM n LI,VICI)pOBbIM CHMMKaM.

[Nt ycTpaHeHWst Nofo6HbIX AedeKToB B MPOrpamMme npeaycMOTPEeHb! aBToMaTyeckas sl U pyyHas| o]
06paboTka n306paKeHUN.

O6paboTka N306parkeHNA BPyUHYIO

Ecan onunn aBTOMATLNYECKOM o6pa60T|<v1 OblNIM OTKJAHOUEHbI MK HeO6XOAl/IMO O6pa6OTaTb oTAeNIbHbIE

CTPaHWULbI, Bbl MOXeTe OTPeAaKTUPOBaTb M306paXKeHNs BPYUHYHO C MOMOLLbIO pesakTopa
N306paxkeHn.

Kak obpaboTaTb n3obpaxkeHne BpyUHyHO:
1 TNMepehianTe B pexxmm peAakTMpOBaHNs N3006paxxeHNI:

B;' PesaktpoeaTte M3obpasxeHne
2 Haxmute Ha NaHeanm NHCTPYMEHTOB OKHa V|306pa)KEHMe, nan
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3 Bblbepute NyHKT MeHto MpaBka > PegakTupoBaTbh M306parkeHUs CTPAHULL....

PELNAKTOP M30BPAMXEHWIA < BeIATH W3 pegakTopa nzoGpaxeHni

~ ﬂ PekomeHnyeman obpaboTka

a HcnpasuT b nepexoc

MCMpaEnAET Nepekoc MsoBpameHa, NoNyUYEHHOMo
C MoMOLLED GOTOKaMEPEI MK CKaHEPa.

MprMeEHTD K: | TEKYILEA CTpaHMUa v

Accelerate Your Business
With ABEYY Solutions

a MidipaemTe Nepexkoc

Capture Solutions that Streamline Business Processes
HcnpasnT b HCKaMeHne CTPoK
ABEYY solubons for documents cpbmize document-drven busmess processas by leseraging capture for
VATIOUS, INUBITY SECIONS, Seohri CONMIMON BUSifGes PPFOBkTS With Salasied orEsitel Sppboalions, enhante
Microsoft SharePoint with documant capiure, and leverage on capiure via choud and mokile solulions

Wcnpasnenue doTorpadmii

ABEYY document Captune soktions ane basad on AB3YY s leChnoopes and patorms for documan
recogriion, data cagture and langusgs pocassing for managing & vansty of documeni-drren business
[rckanas 1 T il fn risciam 35 bire-sizid GrginEtions.

TpaneuneBnqHbIE HCKAMEHNA

M) Jlodf

CHganizaiefe an IWTing % advanced BUSIGSS pETOINS, Suoh a5 MCasahs

MNoBEPHYTE M OTPA3ATL
SharePoimi@, to improve knowledge sharing and colaborative work. Sioring digial L4 I 1 - pHYT pa
fis ) St an wamy Sank bk 1 order 2 abevate 10 3 ul-fedged Dosament (G
Wanegusan Spilem pined dotumans  sush as conAcs  and Busifmss - m Pazbuthb
CHTESEONIENCE, MSt B0 b avilabe for SHeciPone: Search and retreval .' -
ABETY Recogniion Seréer dor Microsol SharePoirt |5 an sasy-in-manage and
scslsbie document capeure sciuticn thet enebies StamPont uses seroes an u @PESBTI:
CIQANERcn 10 SRRy SCanN and Nk Dueinecd 0OCUMGNES Prinded doCiaments can b sasly Scantad
furned imio searchable sleciron Mies, enviched by met dain and saved deecly in ihe approprais m
Sharefmni documen ke HhgepTnpoBaTe
.I PazpeweHne nsobpaxenni

ey
Fa i

ApPKOCTL M KOHTPacTHOCT b

YpoBHH

NacTuk

v fo B

YOanuTe LBETHLIE 3NEMEHTbI

< >

— I x _ + 0 MokasbBaTe CNEA YWY CTPaHMUY nocne

SABEPLWEHHA oNEpaLMK
B okHe PEAAKTOP M30OBPAXXEHWUMN sb! YBUANTE TEKYLLYH CTPaHWULY OTKPbLITOrO B AaHHbIN
momeHT OCR-npoekTa. B npaBo YacT 3TOro OkHa PacnosioXeHbl MHCTPYMEHTbI 414
06paboTkn n3obpaxxeHu.

4 HaxMuTe KHOMKY HY>XHOrO MHCTPYMEHTA N BbIMONHUTE HeObXxoAnMble onepauun. PesyabTtar
MOXHO Cpa3y yBuaeTb B okHe M3o6parkeHune. bobLIMHCTBO MHCTPYMEHTOB Bbl MOXETE
NPUMEHUTb KakK KO BceM cTpaHuuam OCR-npoekTa, Tak 1 TONbKO K BbIBpaHHbIM. YKa3aTb, K
Kakum cTpaHuuaMm byaeT npuMeHeHa onepauus, MOXHO B Bbinagatowem cnucke Mpumenntb
K MCNob3yeMoro nHcTpymeHnTa uam Ha naHean CTPAHULUbI: yeTHblie/HeueTHble CTpaHuLbl,
TekyLlas CTpaHuLa, BbIbpaHHble CTpaHWLbl, €CIN BblAENEHO HECKONbKO CTPaHWL,

5 Tlocne BbINONHEHNA BCEX HEOOXOAMMBIX AENCTBUI HaxkKMuTe BbinTn U3 pepakTopa
M306parkeHun.

PesakTop n3obpaxkeHnn COAEPXXUT CAeaytoLe NHCTPYMEHTBI:
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¢ PekomeHgyemas 06paboTka — B 3aBMCUMOCTM OT TVMa BXOAHOTO M306paxkeHUs nporpamma
cama onpegenuT, kakasa KoppekTMpoBKa HEOHBXOAMMA, Y BbIMOIHUT ee: YCTPaHUT LWYMbl U
HEeUYeTKOCTb N306paxeHus ¢ LmdpoBbix oTorpaduin, npmeeseT GoH AOKyMeHTa K 6enomy,
BbIPOBHAET N306paxkeHVe Npu Nepekoce, BbIPOBHAET JOKYMEHT MO ANHUAM TeKCTa, UCpaBuT
MCKaXKeHWe NepCneKkTUBbI U YAaINUT HEHY>XKHble Kpas n306paxkeHus.

e McnpaBuTb NepeKkoc — Mo3BOJISET BbIPOBHATH MEPEKOC N30HPAKEHMS.

¢ UcnpaBuTb ncKaXkeHne CTPpoK — Mo3BOSET UCMPaBUTb HEPOBHOCTb CTPOK TEKCTa Ha
n306paxKeHnsax.

¢ UcnpaBneHue ¢potorpadumii — No3BONAET YCTPAHUTb HEPOBHOCTb CTPOK TEKCTA, LUYMbl 1
HeueTKOCTb N300paXKeHus, a TakxKe NPUBECTU GOH JOKYMeHTa K Hesomy.

e TpaneuueBMAHbIE NCKaXKEHUA — MO3BONAET UCNPABUTb UCKAXKEHNE NepCnekTUBbI U yAanuTb
HeHy>Hble Kpas n3obpaxeHus.
Koraa BbibpaH 3TOT MHCTPYMEHT, Haj n306paxkeHreM NosBAAETCA paMKka C Mapkepamu rno
yrnam. [NepeTackrBas MbILWbO Yrabl PaMKW, COBMECTUTE MX C yrAaMu n306pakeHHOWM
CTpaHuLbl. [OPU3OHTa/IbHbIE HanpPaBAAoLLMe NPU 3TOM AOMKHbI UATU BAOb CTPOK TEKCTa.

3ateM HaxxmuTe kHonky UcnpaBuTb.

e NMoBepHYTb M OTPa3UTb — MO3BO/AET MOBEPHYTb N30OPaxKeHMe N OTPa3nTb ero CBEPXY BHU3
WAN cnpaBa HaneBo, YUTOObI MPUBECTM TEKCT K CTaHAAPTHOMY HanpaBAeHUIO (TOPU3OHTANbHO,
C/eBa Hanpago).

e Pa3zbutb — no3sonseT pa3buTtb n3obpaxeHne Ha OTAe/bHblEe N306paXKeHNs, Hanpumep,
pa3fenuTb CABOEHHYHO CTPaHMLLy.

e O6pe3aTb — MO3BOAAET YAAINTb HEHYXXHbIE Kpas n3obpaxeHns.

¢ NiHBepTUpOBaTb — N0O3BO/AET MHBEPTUPOBATH LiBETa Ha M306pakeHnn, YTOObI MpuBeCTH
TEKCT K CTaHAAPTHOMY BUAY (TEMHBbIV TEKCT Ha CBETIOM QOHeE).

¢ PaspelueHne n3obparkeHnii — no3Bo/sET U3MEHUTb Pa3peLLEHME N306paXKeHws.

¢ ApKOCTb N KOHTPACTHOCTb — MO3BOAAET NOAOOPaTh ONTUMAasIbHbIE APKOCTb N KOHTPACTHOCTb
AN yNyULLeHNa KayecTBa N3obpaxeHus.
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¢ YPOBHM — N0O3BO/IAET OTKOPPEKTUPOBATL AMana3oH TOHOB M306paXeHWs, YCTaHOBMUB YPOBHM
WHTEHCMBHOCTWN TEHEW, CBETA M NOJIYTOHOB Ha rMCTOrpamMme.
UYTt0bbI caenatb n306paxeHne 6osee KOHTPACTHLIM, MepPeMeCTUTE NEBbIN 1 MPaBbI ABUXKKM Ha
rMCTOrpaMmMe BXOAHbIX YPOBHeW. Taknm obpa3om, 3a abCONOTHO YepHbIv ByaeT NPUHAT TOT
TOH, KOTOPbIN COOTBETCTBYET MOJIOXKEHMIO IEBOrO ABWXKA, a 3a 6enbivi - npaBoro. OcraBLunecs
MeXAy ABUXKaMW ypoBHU ByayT pacnpegeneHbl Mexay ypoBHamM 0 n 255. MNepemelleHne
CpeAHero ABW>XKa BNPaBO WM BAEBO NPUBEAET K 3aTEMHEHUIO UM OCBETIEHMIO
n306paxkeHns COOTBETCTBEHHO.
UT0bbI caenatb n306paxkeHne MeHee KOHTPACTHbIM, U3MEHWTE NMONOXEHNE ABUXKKOB

BbIXOZAHbIX YPOBHEW.
¢ JlacTMK — NO3BO/IAET YAaAUTb YaCTb N300OpaxKeHM.

e YAanutb LBeTHbIE 3/IeMeHTbl — MO3BOJISET YAANUTb LiBETHbIE NEYaTy, a Takxke NMOMETKH,
cAenaHHble PyUYKOW. DTO YYULLNT KauecTBO pacno3HaBaHWs TEKCTa Nog HUMK. MpegHasHaueH
A1 OTCKaHMPOBAHHbIX JOKYMEHTOB C 6enbiM GOHOM. He pekomeHAyeTCA NPUMEHATb
WHCTPYMEHT ans doTorpaduii n JOKYMEHTOB C LBETHBIM GOHOM.
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PepakTnpoBaHue obnacren

MNepea pacno3HaBaHWeM NMporpamMMa BbiAeNseT Ha N306paxkeHmAxX CTpaHnL, 061acTn Pa3NNyHbIX TUMOB:
Tekcr, KaptuHka, ®oHoBas kapTuHka, Tabanua 1 Wrpux-kog. O61acTV pasHbIX TUMOB UMEROT
pa3nnyHble uBeta pamok. Obnactu BblAENAOTCA 418 TOro, UTObbl yKa3aTb MporpamMMe, Kakme y4acTku
n306paxkeHns HaZlo pacrno3HaBaThb 1 B KakoM nopszke. Tak BOCMPOM3BOANTCA ncxoaHoe odopmMaeHme
CTPaHWULbI.

BblgeneHHas 061acTb ABAACTCA aKTUBHOIA| sail [L1A TOro UTOBbI CAenaTh 061acTb aKTUBHOW 40CTaTOUHO
LLEeNKHYTb MO Hel KypcopoM Mblwn. MNepemeltatbes No 06aacTaiM MOXHO € NOMOLLbIO knaBuwwn Tab.
MocnegoBaTenbHOCTL 06X0Aa obaacTert onpeAensieTcs X NOPAAKOBbIMM HOMepamu. 1o yMoaYaHuo
nopsaKoBble HOMepa obnacten He oTobpaxkatoTca B okHe M3ob6parkeHune, HO NX MOXHO NMOCMOTPETb B
cBoWcTBax obnactn. Homepa obnacteit oTobpaxkatoTcs B Clyyae, eCam Nosib3oBaTeNb Bbibpan GpyHKLMIO

nepeHymepavmm obnacren.

NHCTpYMEeHTbI A1 pyYHON pa3MeTKM W pesakTMpoBaHus obaacteit pacnonoXeHbl Ha MaHeNN OKHa
MN3o06parkeHune, a Takxke Ha BCMJIbIBAIOLLMX MAHENAX UHCTPYMEHTOB Ans obnacten Tekcr, KapTuHka,
®doHoBasA kapTUHKa 1 Tabanua (UTobbl 0TOHPA3UTL BCMLIBAOLLYHO NaHeNb UHCTPYMEHTOB, LLENKHUTE

Nno Hy>XHOW obnactw).

Digital Camera OCR

Using Digital Camera to Capture Text ...........cvimmimerisn e sssssmis s
Tips & Tricks for Shooting Text with Digital Camera :

u Mocne Toro, Kak Bce onepauun No pesakTMpoBaHWIo obnactein byayT 3aBepLUeHbl, 3anycTuTe
pacro3HaBaHue elle pas.

C NOMOLbHO MHCTPYMEHTOB AN1A py‘-IHOl‘/JI Pa3sMeTKN Bbl MOXETE!

e Co34aTb HOBYHO 0641aCTb| 191]

MepeaBUHYTb rpanuLy obaactul sl

[106aBMTb/yAaANTE NPAMOYTO/bHYIO YacTb obnacTul s

BblaennTb oAHY WM HECKONBKO O6ﬂaCTeVIm

MepeasuHyTb 06aacTh| 196

[MepeHymepoBaTb 06aacTu m

YaanuTb 061acTh| 1)

VI3MeHWTb OpUEeHTaLMIO TEKCTA B o6nacmm

3MeHWTb LiBeTa pamok obacteii!or)

Kak €034aTb HOBYHO obnacTtb
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1. BbibepuTe OAUH U3 MHCTPYMEHTOB Ha NaHesn okHa UN3o6paxkeHue:

r

L BbIgeAUTb 30HY pacrno3HaBaHus| s
T

L Bhigenutb o6nactb Tekcr| sl

o

(£

— BblAeNNTb 061acTb KapTunkals;

2| __ BhigennTb 061acTb DoHOBas KapTUHKa | 1

— BbIgeAMTb 061acTb Tabaunual sl

2. Ypep>knBasa NeByro KJaBULLY MbILIV, BblAeNTE MPAMOYTrOAbHYHO 06/1aCTb Ha N306paXkeHnM.

CoBert. Bbl MOXeTe BblAeIMTb HOBYHO 061aCTb, He BbIOMpPas HY>KHbIN MHCTPYMEHT Ha NaHeau okHa
MN306parxeHme. [locTaTOUHO BblAeNTb 061aCTb Ha M306paxKeHNN KypCoOpoOM MbILWN, yaep>KnBas
cefytoLme KnaBumLLIN:

e Ctrl+Shift — BbiaennTb o61acTb Tekcr.

e Alt+Shift — BbizennTs 06nacTb KapTuHKa.

o Ctrl+Alt — BbisennTb 0bnacts Tabnunuya.

e Ctrl+Shift+Alt — Bbizennt ob6nacTb PoHOBaA KaPTUHKA.

Bbl MOXeTe nameHnTb TMN yxe BbIAeﬂeHHOVI obnactu. ,ﬂ,l’lﬂ 3TOro B €€ KOHTeKCTHOM MEeHHO Bbl6epI/ITe

M3meHnTb TUN 061acTK, a 3aTEM — HY>KHbIV TUM.
Kak nepeaBuUHYTb rpaHuLy obnactu
1. YcTaHOBMTE KypCOp MbIWW Ha rpaHuLy obaacTu.
2. HaxxmuTe neByto KHOMKY MbILIW U MOTAHUTE B HY>XKHYH CTOPOHY.

[ Ecnm Bbl yCTaHOBWTE KYPCOP MbIWW Ha yroa 061acTu, TO Npu ABUXKEHUN MbiWK 6yayT OAHOBPEMEHHO

M3MEHATLCA BEPTMKA/IbHASA N FOPU3OHTA/IbHAs rpaHuLLbl 061acTu.
Kak p06aBuTb/yaanntb NpsMoOyroJibHyto 4actb obnactm

1. Ha BcnabiBatoLwen naHenn MHCTPYMEHTOB Ana obnacten Tna Tekcr, KapTuHka nan
. .
®doHoBas KapTMHKa BbibepuTte nHcTpyment “5d /b

2. YcTaHOBUTE KypCOp MbILUN BHYTPW 061aCTN 1 BbiAeNTe YacTb U306paxeHuns B
NPAMOYroibHUK. [laHHbIV NPAMOYrosbHUK byaeT gobaBneH K 061acT UAN yaaneH ns Hee.

3. TMpwn HeobX0ANMOCTN NepeaBUHbTE rpaHuLy obaacTu.

3ameyaHusa.
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1. Yka3aHHble MHCTPYMEHTbI MPUMEHAIOTCA TONbKO AN obnacten Tvna Tekcr, KapTuHka v
®oHoBanA KapTUHKa. He/lb3s f06aBUTb/yAaINTb NPAMOYTrObHYHO YacTb obaactn and
TabAnLbl AN WTPUX-KOAA.

2. Bbl Takoke MOXeTe N3MeHATb rpaHuLLbl 0baacti, 406aBaAd Ha HUX HOBbIE Y3/bl (TOUKM
pa3buenuns). MonyumeLuMecs OTPE3KM MOXHO NepemMeLLaTh MblLbiO B JIF06OM HanpaBieHUM.
YT06bI 06aBWTb HOBbIN y3en, MOABeAUTe Kypcop, yaepxueas knasuwwimn Ctrl+Shift, k Hy>xHon
TOUKe rpaHuLbl (Kypcop npu 3Tom npuMeT GOopMy NepekpecTus) 1 WenkHUTe Mbllwbio. Ha

rpaHvLe o6aacT NOABUTCSA HOBbIV Yy3e.

Kak BblAeJINTb OAHY WIN HECKOJZIbKO obnacreit

i3 i e
(] Bb|6epv1Te O4ANH U3 MHCTPYMEHTOB s ' . — . — . nan Ha NaHe N OKHa

N306paxkeHue 1, yaepxnsasn knasuwy Ctrl, wenkHuTe mMbiwbio No 061actaMm, KOTopble
HeobXxoAMMO BbIAENNTb. YTOObI OTMEHWTb BblAeNeHNe y>ke BbiIbpaHHON 06aacTy, LWenkKHUTe Ha
Hen NOBTOPHO.

Kak nepeaBnHyTb 0621acTb
e Bbibepute obnacte u, yaep>xmeas knasuwy Ctrl, mbiwbto nepemectute obaacteb.
Kak nepeHymepoBaTtb obnactu
!
=
1. Ha naHenn nHctpymeHToB okHa M3o6paxkeHue Bbibepute nan B MeHo O6nactb

BbibepuTe NyHKT U3MeHNTb nopsagok obnacren.

2. BbIAeJ'Il/ITe obiactn B TOM nopAagke, B KOTOPOM Bbl XOTUTE BUAETb X COAEPXKNMOE B
BbIXOAHOM AOKYMEHTE.

[¥ ABTOMaTMyeckas HymMmepauunA obnacten npuv aHanmse CTpaHnL, OCyLLeCcTBAAETCA CheBa Hanpaso

He3aBMCUMO OT HanpaB/eHWsA TEKCTa Ha n3o0bpaxkeHn.
Kak yaanutb obnactb
¢ Bbigenvte obnactun, KoTopble Bbl XOTUTE YAannTb, 3aTeM HaxxMuTe knasuwy Delete.

e Bbigennte 061acTu, KOTOpbIE Bbl XOTUTE YAANNTb, 3aTEM B KOHTEKCTHOM MEHIO BblbepuTe MyHKT
Ypanntb.

r
e BuibepuTe MHCTPYMeHT =% 1 LienkHUTe Ha 061aCTb, KOTOPYIO Bbl XOTUTE YANTb.
Ana Toro ytobbl yaanuTtb Bce obnactu:

e BbibepuTe NyHKT YAanuTb 061acTu N TEKCT B KOHTEKCTHOM MeH0 OkHa Mi3o6pajkeHume.

u Ecnm BBl yaansete obnacTb € y>xke pacno3HaHHOTO n306paxkeHuns, TO OAHOBPEMEHHO C 3TUM B OKHe
TeKkcT yaanaeTcs TeKCT, COOTBETCTBYHOLLMIA 3TOM obnacTw.
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Kak nasmenHutb OPUEeHTaUuuNIo TeKCTa B obnactun

e Ha naHenn CBoucTBa oba1acTun (KOHTEKCTHOE MeHto obnacTtn>CBoucTBa) BbibepuTe
HanpaBJ/ieHWe TeKkCTa B BbiMNagatoLleM cnvcke OpueHTauus.

MNoapobHee 0 pesakTMpPOBaHUN CBOMCTB TEKCTA B TEKCTOBbIX 061acTAX CM. B CTaTbe

"PenakTMpOBaHMe CBONCTB 06aacTulss!".

YT06bI M3MEHUTDL LiBETA paMOK obacTen:
1. OTkponTe 3aknaaky O6nactm u Tekct agnanora Hactponku (MeHo MHCTpymeHTbl > HacTpoiku...).

2. BbibepuTe Hy>XHbIM TN obaactn n Tpebyembin LBeT.
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PepakTtupoBaHue cBOMUCTB obnactum

Mpwv BbINOJHEHWN aBTOMATMUYECKOTrO aHa/iM3a NporpamMmma BblAeNseT Ha CTpaHuLax JOKyMeHTa obnactuy
Pa3/INUHbIX TUMOB (TabNLbI, KAPTUHKM, TEKCT, LUTPUX-KOABI), @ Tak>Ke aHaM3UPYeT CTPYKTYpYy
AOKYMEHTa, BblAeNAs B TEKCTE 3aro/IOBKN Pa3/IMUHOIO YPOBHSA U Takne 3/1eMeHTbl 0pOPMAEHNS KaK

KONIOHTUTYIbl, NOAMUCK K KaPTUHKaM 1 gnarpaMmmam un gpyrue.

Ecnun cBonicTBa TekcTa B HeKOTOpbix obiactax Tuna Teker nav Tabauvua 66111 onpeseneHbl HEBEPHO, TO
Bbl MOXETe CKOPPEKTMPOBaTb UX BPYUHY!HO.

1. B okHe V306paxeHne nam KpynHblin naaH Bbigennte ob6nactb 1 oTpeaakTMpymnTe ee CBOMCTBa
Ha naHenn CBoucTBa o6aacTu okHa U3o6paxkeHue.
Ha naHenv CBoiicTBa 06nacTum 3a4at0TCs Cefytolime CBOMCTBa:

e f3bIK — noapobHee CM. «A3bIKN pacno3HaBaHWA |13,

e HasHaueHme — yKa3biBaeT posib TEKCTA, HANPUMEP, KONOHTUTYA, CHOCKA W T.N. (TONbKO
Ana obnactn Tekcr).

e OpwueHTauma — nogpobHee cM. «Hepacno3HaHHbIN BEPTUKANbHbIV WV

VHBEPTUPOBAHHbIN TEKCT| 215 .

e Twun neyatm — nogpobHee cM. «TnN JOKYMEHTa| s1b>.

e WHBepcna — nogpobHee cM. «HepacnosHaHHbIV BEPTUKaJIbHbIN UV MHBEPTUPOBAHHbIN

TEKCTI 215,

¢ HanpaBneHue neporanguueckoro Tekcra — nogpobHee cM. «OcobeHHOCTM PaboThl €

A3blKaMWN CO CZIOXKHbIM MUCbMOM | 325,

3ameyaHusa.

) 4 v
a Wcnonbayiite kHonku |* /| ana nepemelueHms No naHean CBOMCTB, eCAV LIMPWUHA OKHa
MN306paxkeHune He NO3BOASET BUAETb BCHO NaHe/b CO CBOMCTBAMM Cpasy.

b HekoTopble cBONCTBA TEKCTA MOXHO MEHATb U3 KOHTEKCTHOrO MeHto obnactu Tekcr.
2. TMocne BHeCEHUS HEOHXOANMBIX U3MEHEHWIA 3anyCTUTE pacno3HaBaHwve eLle pas.

[# MoapobHee o paboTe ¢ o6nacTAMM cM. “PegakTupoBaHme o6acTeit| ",
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[ OKyMeHTbl CO CI0XKHOW CTPYKTYpPOU

Mepes pacno3HaBaHMeM NporpaMmMa NpPoBOAUT aHaAM3 NOTUYECKOW CTPYKTYPbl JOKYMEHTA, BbiaenseTt
obnactu ¢ TeKCToM, KapTuHKamu, Tabamuamum n WwTpmx-kogamu. Obnactv BbifenatoTca ANA TOro, Ytobsl
yKasaTb CMCTeMe, KaknuM 0bpa3oM cnedyeT pacrno3HaBaTb T€ UAWN MHblE YacTV M306paxkeHWs U B KakOoM

nopagke. Tak BOCNpPOn3BOANTCA NCXOAQHOE ocl)opMneHme AOKYMEHTa.

Mo ymonuaHuto aHanm3 gokymeHTta B ABBYY FineReader BbinonHseTcs aBToMmatnyecku. B cnoxHbIx
AOKYMEeHTax HekoTopble 061acTv MOryT ObITb BblAeneHbl HenpaBmabHO. YacTo oka3biBaeTcs yaobHee

MCNnpaBunTb TOJILKO KX, a HE BblAENATb BCE obsiacti 3aHoBO.
,D,IIFI KOPPEKTNPOBKN Pa3METKN Bbl MOXETE BOCMNOJ/Ib30BaTbCA:

e /IHCTpyMeHTamMu pyyHoOM pa3meTku obnacter, pacnosoXeHHbIMU Ha MaHean MHCTPYMEHTOB

okHa UsobparkeHne.

e KomaHAamMn KOHTEKCTHOTO MEHHO BblAeneHHOoW obaactn B okHe UsobpaxkeHne v KpynHbin

njaaH.
e KomaHgamu rnaBHoro meHto Obnacrs.
Mocne BbINOAHEHMSA HEOOXOAMMBIX ONepaLMin 3anycTuTe pacno3HaBaHWe eLe pas.

[£ NoapobHee o paboTe c obnactamu cMm. "PegaktnpoBaHue obnacren Ph

Ha coxpaHeHne ncxogHoro obopmMaeHNs LOKYMEHTa TakxKe BANSIOT HaCTPOMKM pacrno3HaBaHus,
cBowncTBa obaacten n onumm coxpaHeHusa okymeHToB. Moapo6bHee cm. "[lapameTpel
pacno3HasaHus" E«i "PepakTnposaHue cesoncts obaactn' Eb, "CoxpaHeHune pesyabtaTtoB” [225)
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Ncnonb3oBaHue Wabsi0HOB obnacrten

Ecav Bam npuxoantcs obpabatbiBaTbh 60/bLLOE KOJMUECTBO JOKYMEHTOB, UMELLUX OAMHAKOBYH
CTPYKTYpPY (HanpumMep, GOpMbI, aHKETbI), aHaNN3 CTPYKTYPbl KaXKAOro JOKYMEHTA B OTAE/bHOCTU
TpebyeT BpeMeHHbIX 3aTpaT. /19 3KOHOMUN BPEMEHM Bbl MOXETE BbINMOJHUTL aHANN3 TONbKO O4HOMO
TaKoro ZJIOKYMEeHTa, ¥ COXPaHWUTb MNOJIyYEHHYHO pa3MeTKy Kak LwabaoH obnactei. B ganbHenwem Bbl
CMOXETe MCMOAb30BaTh 3TOT LWABNOH A/ YCKOPEHMWs pacrno3HaBaHUsA NOAOBHbLIX 4OKYMEHTOB.

Kak co3aaTh WwabnoH obnacten:
1. OtkpounTe n3obpaxkeHne u BbiAesMTe Ha HeM 06aacT aBTOMATUYECKN WA BPYYHYHO.

2. B MeHto O6nactb BbIbepuTe NyHKT CoXpaHUTb WabaoH obaacten... B oTkpbiBLLEMCS

Ananore ykaxuTte nmsa ana wabsoHa obaacten n Haxmute KHornky CoxpaHUTb.

u Co3paHHbIN WabnoH obnactern MOXHO UCNOb30BaTb TOBKO ANS JOKYMEHTOB, NONYYEHHbIX C TEM

>Ke paspelleHnem, 4Tto 1 JOKYMEHT, Ha KOTOPOM AaHHbI[/JI wabnoH obnacten co3jaBanca.

Kak Hanoxutb WabaoH obnacrewn:

1. Ha nanenn CTPAHULUbI BbigennTe cTpaHnLbl, Ha KOTOPbIE Bbl XOTUTE HANOXUTb
CyLLLeCTBYHOLLMIA WABNOH.

2. B meHto O6nacTb BbibepunTe NyHKT 3arpy3uThb WabaoH obnacrei...

3. B oTtkpbiBweMcs gnanore OTKpbITh WabsoH obnacreint Boibepute dann (*.blk) ¢ Hy>kHbIM
pacnonoxeHvem obnacren.

4. Y6eautecnb, uTo B rpynne MpumeHNTb K Nepek/toyaTe/b YCTaHOB/IEH B MONOXEHME
Bbi6paHHbIM CTpaHULLaM.
v Ecnm Bbl XOTUTE HanoXmTb WabNoH Ha BCe CTPaHWULbl AOKYMEHTA, YCTaHOBUTE
nepekarovaTenb B NonoxeHne Becem cTtpaHnuam.

5. Haxmute kHOMNKy OTKpPbITH.
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HenpaBmleo BblaeJieHHble TaGIIVILI,bI N KAPTUHKHA

Tabauua BbigesieHa HeNnpaBU/IbHO

O6sacTb Tabauual il ncnonb3yeTcs a9 0603HaUeHNsA TabANL, AU TEKCTA, UMEIOLLEro TabaNuUHYHO

cTpyKTYypy. ECv B npoLecce aBTomatnyeckoro aHanmsa tabanua He 6bina BolgeneHa B
COOTBETCTBYHOLLYH 06/1aCTb, BbIMOJHUTE AaHHYH NPOLLeAYpY BPYUHYHO.

e
1. Ha naHenu MHcTpyMeHTOB okHa U3o6parenme Boibepute == 1 kypcopom Mbilwm

BblAennTe Tabanuy Ha n3obpaxkeHnn B pamKy.

2. B KOHTEKCTHOM MeHo TabauLbl BbibepuTe NyHKT AHaAN3 CTPYKTYpPbI Tabanwbl, 1iv

ES

Ha>XMUTe KHOMKY Ha BCI'IIIbIBaFOUJ,eVI naHean NHCTPYMEHTOB obnactn Ta6nuu,a.

3. OTpeaakTpynTe Noay4eHHble pe3yabTaThl, NCMO/b3YA BCM/bIBAOLLYIO MaHe b
WHCTPYMEHTOB, KOHTEKCTHOE MEH0 TabauLibl MM KOMaHZbl I1aBHOro meHto O6nactb.

4. 3anycTuTe NpoLLeCcC pacno3HaBaHus eLle pas.

Bbl MmoxeTe npucsountb TN Tabaunua y>xxe BbigeneHHOW obnactu. Jna 3Toro B KOHTEKCTHOM MEHHO
obnactu Bbibepute NnyHKT M3meHuTb TN obnactn > Tabauua.

Ecan B pe3ynbTaTe aBTOMaTMUECKOrO aHaiM3a CTpaHuLbl pa3breHne TabaunLbl Ha CTPOKM 1 CTONBLLbI
NPOW30LLIO HeNpPaBW/IbHO, NONPOBYINTe NCMPaBUTb Pa3METKY BPYUHYHO, U 3anyCTUTe pacrno3HaBaHue
eLe pas.

e C noMoLLbO KOMaHA MeHo O61aCTb 1 KOHTEKCTHOTO MEHHO BblaeneHHon obnactn Tabauuya

Bbl MOXKETE!

o AHanun3 cTpyKTypbl Tab/1MLbl — BbINOJHWUTL aBTOMaTUYECKUA aHaAN3 CTPYKTYpbl Tabanupl,

4yTObbI HE pMCOBaTb BEPTUKA/IbHbIE N TOPU3OHTa/IbHbIE pa3jennteny B Tabanue Bpy4YHyto.

o Pa36utb aueitkn, O6beanHNTb Aueiikn, O6beANHUTbL CTPOKN — CKOPPEKTMPOBATb

pa3bueHre TabanLbl Ha CTPOKN U AYENKMN.

e C NOMOLLbIO BCMJIbIBAOLLEN MaHEeN MHCTPYMEHTOB A1 BblAeIeHHOM TabanLbl Bbl MOXETE:
[lo6aBVTb rOpPU30OHTa/IbHBIN/BEPTUKaNbHBIV pa3jenvTens B Tabauly, yaanuTb pasgenvtenu
Tabanupl, aHaAN3MpoBaThb CTPYKTYPY Tabanubl, pa3buTb a4enkn Tabanubl, 06BbEANHUTL AYENKM
VAW CTPOKM TabaunLbl.

LLlenkHuTe Mbiwbto Ha obnactv Tabauua, 1 Ha NOABMBLLENCA Haj Hell NaHenn Bbibepute
COOTBETCTBYIOLUUIA NUHCTPYMEHT:

Ih| & I8 i B R

& YTObbI OTKNHOUNTD peXnm p,o6aBneva/yp,aneva pa3p,enMTenel7|, Ha BCI'IIIbIBaFOUJ,e[/JI naHennm

BbIGEPUTE UHCTPYMEHT h .
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3ameyaHus:

1. Onepauusa pa3bueHuns aueek NPUMEHAETCA TONBKO K paHee 06beAMHEHHbIM AYeiikam
Tabanupl.

2. Ytobbl 06beAMHUTL/Pa3bunTb AUerikKM Nan CTPOKKN TabnLbl, CHayana BblAeanTe Ux Ha

M306pa>KeHl/Il/l, a 3ateM Bbl6epl/ITe COOTBeTCTByI-OLLI,l/IVI MHCTPYMEHT NN KOMaHA4Y MEHH0.

3. Ecnm tabavua coaepXuT A4enkn ¢ BepTUKaabHbIM TEKCTOM, TO MOXeT noTpeboBaTtbea

oTpefakTnpoBaTb CBOWCTBaA TakOro TeKkcTa.

4. Ecam auerika Tabanupbl COfep>XUT TONbKO KapTUHKY, Ha naHenn CBowcTBa obnactu
(KOHTeKCTHOe MeHto obacTn > CBOMCTBa) OTMETbTe onumio CunTaTh AYENKY KaPTUHKOW.

Ecan xe, nommmo KapTUHKK, B Avenke COAEPXKUNTCA TEKCT, TO BblAENINTE KAPTUHKY B OTAE/IbHYHO

061aCTb BHYTPU SUENKW.
¥ Noapo6bHee cm. :

e "HepacnosHaHHbI BEPTUKAAbHbIN MAN UHBEPTUPOBAHHbIA TEKCT zisl"

e "PenakTupoBaHue obnactei| el

e "PeaakTMpoBaHue CBONCTB obnactu el

KapTVIHKa BbljeJieHa HenpaBWJibHO

O6nacTb KapTuHkals«] ncnonb3syetcs Ans 0603HaueHNA MANKOCTPALMN UAK M0G0 APYroii YacTy TekcTa,

KOTOPYHO Bbl XOTWTE NepeAaTb B pacrno3HaHHbIN TEKCT B BUAE KapTuHKK. Ecam B npouecce
aBTOMaTU4eCcKOro aHaan3a KapTUHKM 6blin BblAeNeHbl HenpaBWIbHO, BbINONHUTE JaHHYHO NpoLeaypy

BPYUHYHO.

]
1. Ha naHenu MHCTPYMeHTOB okHa M306parkeHue BbibepuTe MHCTPYMEHT == 1 kypcopom

MbILUV BbIAENNTE KAPTUHKY B PaMKy.
2. 3anyctuTe npouecc pacno3HaBaHMA eLe pas.

Ecan noBepX KapPTUHKKM Pacnono>XeH TeKCT, AnA yaydlleHna KadecTtBa pacrno3HaBaHUA BblAE/IUTE €€ B
obnactb PoHOBas KapTUHKA m.

1. Ha naHenn nHcTpymeHTOB OKHa U3o6parkeHune BbIObepuTe MHCTPYMEHT N Kypcopom
MbILIW BblaennTe GOHOBYHO KapTUHKY B PaMKy.

2. 3anyctuTe npouecc pacno3HaBaHMA eLe pas.

Bbl MmoxeTe npucsountb TN KapTuHka 1 ®oHoBaA KapTUHKa YyxXXe BblAgeneHHown obnactu. [ina atoro
B KOHTEKCTHOM MeHto obactu Bbibepute M3meHutb TN obnactn > KaptuHka nivn ®oHoBas

KapTUHKa COOTBETCTBEHHO.
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¥ MoapobHee o B1aax obnacren n cnocobax paboTbl C HUMK CM. B CTaTbe "PesakTnpoBaHme

obnacrein” | resl.
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LLTpnx-koa Ha cTpaHuLUe He HalaeH

Obnactb LUTDI/IX-KO,ELm NCNosb3yeTca AnAa pacno3HaBaHUA LWUTPUX-KOL40B. Ecan Baw LOKYMEHT

COAEPXXMUT LUTPUX-KOZ, U Bbl XOTUTE NepeAaTb ero He KapTUHKOW, a NepeBecTu ero B
nocnefoBaTeNbHOCTb ByKB 1 LUPP, BbigeanTe ero B oTAaebHyr0 obnacte n npucsomnte en tun WTpux-
Koa,.

[¥ No ymonyaHuto pacno3HaBaHme WTPUX-KOAOB OTKAOUEHO. YTOObI BKAKOUUTb €ro, Ha 3aknajke
PacnosHaBaHue guanora Hacrponku (MeHto MHCTpyMmeHTbl > HacTpoiku...) OTMETbTE Onumto
KoHBepTMpOBaTh LUTPUX-KOADbI B CTPOKM.

Kak BblAE€/INTb WUTPUX-KOA B OTAENBHYHO obnactb n pacno3HaTb ero:

1. B okHe N306paxkeHune v KpynHbiA naaH KypcopoM MblLLW BbIAENUTE LUTPUX-KOA B
NPAMOYro/ibHyto obaacTb.

2. B koHTekcTHOM meHIo obnactu BbibepuTe UsmeHnTb TMN o6nactm > LTtpux-Kkoga,
3. 3anycTuTe npoLecc pacnosHaBaHus.
Tunbl WTpUX-KOA0B, NoaaepxmBaembix ABBYY FineReader PDF 15:
e Code 3 0f9
e Check Code 3 of 9
e Code 3 of 9 without asterisk
e Codabar
e Code 93

Code 128

e EAN 8

e EAN 13

e IATA2 of 5

e Interleaved 2 of 5

e Check Interleaved 2 of 5

e Matrix 2 of 5

e Postnet

e Industrial 2 of 5

e UCC-128
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UPC-A

UPC-E

PDF417

Aztec Code

Data Matrix

e QR code
e Patch code

[£ Mo yMONYaHu1Io TUN WTPUX-KOAa YCTaHOBNEH B 3HaueHne ABTO, UTO COOTBETCTBYET
aBTOMaTMYeCKOMY OMnpeaeneHunto Tuna WTpMx-koAa npu pacnosHaBaHun. OfHaKo He BCe TUMbI WTPUX-
KOZOB MOTYT ONpeAensiTbCa aBTOMaTUYeCKM, U MOXeT NoTpeboBaTbCsA BbiOpPaTh HY>XKHbIW TUM Ha NaHeau

CeoiictBa o6nactu! )

AsToMaTnueckn onpegenstotcs: Code 3 of 9, Code 93, Code 128, EAN 8, EAN 13, Postnet, UCC-128,
UPC-E, PDF417, UPC-A, QR code.
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HekoppekTHoe oTtobparkeHue wpudTta B TeKcTe

Ecan B okHe TeKCT BMeCTO HEKOTOPbIX BYKB CTOAT 3HAUKWN «?» UAN «O», MPOBEPbTE NCMONb3yeMble

LLIpVICI)TbIZ OHW AONXKHbI COAEPXAaTb BCE CUMBOJIbI A3blKa AOKYMEHTA.

E} I'Iop,p06|-|ee cM. «pndThl, HeEOBXOANMBIE A/19 KOPPEKTHOrO 0TO6PaXKEHNSA CUMBOJIOB

noaaepxmsaembix a3bikoB B ABBYY FineReader|ssol».

Bbl MOXeTE U3MEHUTB LPUDT B y>KE PaCNO3HAHHOM JOKYMEeHTe, He 3amnyckas NpoLecc pacrno3HaBaHus
elle pas.

Kak n3meHuTb WpndT, ecn y Bac HebOoNbLLIOW AOKYMEHT:
1. Bblgenute ab3aL, B KOTOPOM HEKOPPEKTHO OTOBpaXkaeTcs LpUPT.
2. B ero KoHTeKCTHOM MeHto BbibepuTe NyHKT CBOMCTBA.
3. Ha naHenn CBoMCTBa TeKCTa B CNNCKe WPUPTOB Bbibepute LWPUGT.
BoigeneHHbIn ab3au, byaet oTobpaxkaTbCa ykasaHHbIM WPUPTOM.

Kak n3meHuTb WpndT B 60ABLIOM JOKYMEHTE, GOpMaTMpPOBaHNE TEKCTa B KOTOPOM ONpeAeNeHo
CTUNAMM | 2201

1. B meHto UHCTpyMeHTBI BbibepuTe NyHKT PepakTop ctunei....
2. B oTkpbiBWwEMCcA agnanore PepgakTop ctunen Boibepute CTUAb U N3MeHUTE WpUoT.
3. Haxmute kHonky OK.

CBoWcTBa CcTUAs ByayT n3meHeHbl. Becb TekcT, dopmaTnpoBaHme KOTOPOro onpeaeneHo AaHHbIM
ctunem, byaet otobpaxkaTbca yKazaHHbIM LWPUHTOM.

= B OCR-npoekTe, pacno3HaHHOM UK OTPeAakTUPOBAHHOM Ha APYroM KOMMbOTEPE, MOXET
HEeKOPPEKTHO OTOBpaXkaTbCsA Pacrno3HaHHbIA TEKCT. YbeanTech, UTO Ha BalleM KOMIMbIOTEPe
yCTaHOBAEHbI WPUPThI, KOTOPblE NCNOAb3YHOTCA B 3TOM OCR-npoekTe.
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[ exopaTtuBHble (HecTaHAapTHbIE) WPUPTbI B UCXOAHOM AOKYMEHTE

Ecav B Ballem LOKYMEHTE UCMONb3YHOTCA AeKOPaATUBHbIE LWPUGThI MM BCTPEYArOTCS CrielnanbHble
CMMBO/IbI (HanNpuMep, OTAebHble MaTeMaTUyeckme CUMBOJbI), AN YAyYLLIEeHNA KayecTBa
pacno3HaBaHWA PEKOMEHAYETCA NCMOb30BaTh pexnm ObyueHme pacno3HaBaHMIO HOBbIX CUMBOJIOB
W nvratyp.

[{ B apyrux cnyyasx pacrno3HaBaHue ¢ 0byuyeHneM UCnoab30BaTb HE PEKOMEHAYETCS, T.K. 3aTpaThl Ha
obyueHune byayT 6oabLUe, YEM MOAYYEHHbIN BbIMIPbIL B Ka4eCTBE pacrno3HaBaHWs.

B pe3ynibTaTe 06yUeHs CO34aeTCA 3TaNoH 1l ByKB, BCTPEUAIOLMXCA B TEKCTE. DTOT STa/NOH B
AaNbHenLweM UCNoNb3yeTcs NPW pacno3HaBaHMM OCHOBHOrO obbema TekcTa.

e //Icno/b30BaHVE NOAb30BATE/IbCKOIO 3TaﬂOHa®

e Co3aaHve v 0byyeHwve 3TanoHal 207

e Bbibop 3TafoHa A1 paboThi 205]

e PepaktnpoBaHue 3TanoHa

Ncnonb3oBaHue Nosib30BaTe/IbCKOro 3TaJIoOHa
Kak pacno3HaTb 4OKYMEHT, NCMONb3YA NoJIb30BaTe/IbCKNIA 3TANOH:

1. Otkpownte gnanor Hactpoukm (MeHo UHcTpymeHTbl > HacTpoiiku...) Ha 3aknajgke
Pacno3sHaBaHwe.

2. B rpynne Pacno3HaBaHue c 0byuyeHneM yCTaHOBUTE NepekaroyaTesb B NOJOXKEHNE
Mcnonb3oBaTb No/ib30BaTe/IbCKME 3Ta/IOHbI.
[# Echm Ha gaHHOW 3aknagke oTMeTUTb onuuio Mcnonb3oBaTth TakdKe BCTPOEHHbIE 3TaJIoHbI
pacno3HaBaHuA, TO B NpoLecce pacno3HaBaHWa nporpaMmma bysaeTt ncnosb3osaTh Kak

No/ab30BaTe/IbCKNE, TaK N BCTPOEHHbIE 3TaNOHbI.
3. HaxmuTte kHonky PepakTrop 3Ta/IoOHOB...

4. B otkpbiBlIemcs ananore PepakTop 3TasioHOB BbiGepuTe 3TaNIOH Ana paboTbl 1 3aKponTe
Awnanor.

5. B rnaBHom okHe OCR-peagakTopa nporpammbl ABBYY FineReader Haxxmute KHOMNKy
@ PacnosHate
Co3paHue n obyueHue 3TasioHa
Y106bI O6YUMTL 3TANIOH CMMBOAAM WM UraTypam:

1. OTkponTte guanor ananor Hacrpoiku (MeHto UHcTpymeHTbl > HacTpoiiku...) Ha 3aknagke
Pacno3sHaBaHue.
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B rpynne Pacno3HaBaHue ¢ 06yueHMeM yCcTaHOBUTE NepektoyaTeNb B NOJOXKEHNE
O6yuaTb pacnosHaBaHMIO HOBbIX CAMBOJIOB U iMratyp.

[ Ecnm Ha AaHHOW 3aknagke oTMeTuTb onuuio Micnosib3oBaTb Takoke BCTPOEHHbIE 3Ta/IoHbI
pacno3HaBaHuA, TO B NpoLecce pacno3HaBaHWa nporpaMmma dyjeTt ncnosb3osaTh Kak

NnoJib30BaTe/IbCKMNE, TaK U BCTPOEHHbIE 3TaJIOHbI.

Haxxmute KHonky PepaakTop 3Ta/IoHOB...

' lna a3maTtckmx A3blkoB 0byyeHne Nonb30oBaTeIbCKUX 3TaJIOHOB He MOAJEPXKNBAETCA.
B oTkpbiBLIEemMca gnanore PepgakTop 3TaIoHOB HaxkmMuTe KHOMKY HoBbIiA...
B otkpbiBlIemca ananore CospaTtb 3TaNOH BBeAUTE UMA 3TanoHa U Haxxmute OK.

Haxxmute kHonky OK B grnanore Peaakrop 3TanoHoB, 3ateM kHornky OK B gnanore
Hactpoiiku.

I-El PacnosHaTte cTpaHMUy
B okHe M306parkeHne HaxxmuTe KHOMKY !

Ecine npotecce pacno3HaBaHNA BCTPETUTCA HEeN3BECTHbIA CUMBOJ, OTKpOETCA agnanor
quHoe 06yqe|-me 3TaJIOHa C M306pa>KeHl/IeM 3TOro cmmeoaa.

PyyHoe ofydeHMe 3TanoHa ? >

TekyWMA 3TanoH: 1

Ecnv B EEpxHEM OKHE FIEIMKEII:i EblAENeHa H4acTe 0AHOMO CHMEDQNA
HNH YaCcTH COCEAHKMX CHMEQNOE, DTDE.{I.EKTHD':."IHTE 22 C NOMOLWEHRD
MEIWH MK KHOMOE:

—
BEedMTE CHMEDN, EblAENEHHEIA FI-EIMKI:Iﬁ: u e

Ed i

SipiherTel
1 NamysmpHes [ ] BepxHmii mHAEkT
[ Jkyvpome [ HuseHME MHAEKC

BepHYTECA Moy CcTHTE SaKpeITE
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8. ObyuwuTe 3TaNOH CMMBOMaM WA AIUTaTypam.

Jlvratypbl — 3TO coueTaHus ABYX WA TPEX CUMBOJIOB, KOTOPbIE 13-33 OCOHEHHOCTEN X
HauyepTaHWs HEBO3MOXHO PasfennTb Npu 0byYeHMn 1 KOTOpble MO3TOMY Cpa3y 0byyaroTcs
Kak KOMbUHaLuMKM cumBosioB. OByueHre anratypamM NPOUCXOANT Tak Xe, Kak U obyueHne
OTAe/IbHbIM CMMBOJIaM.

[ Ecnam Bam BaXKHO B pacrno3HaBaeMOM TeKCTe COXPaHUTb HauepTaHue WwpudTa, BEPXHUI Nan
HV>KHUIA MHAEKCbI, OTMETbTe COOTBETCTBYHOLLME Onummn B rpynne ¢ ¢eKTbl.

B npouecce obyueHns Bbl MOXeTe BEPHYTLCA K PeAaKTMPOBaHMIO NpeaplayLiero CMMBOa.
[ns 3Toro HaxxmmTe KHoMKy BepHyTbca. B 3TOM ciyyae oxBaTbiBarOLLMIM NPAMOYTONbHMK
BEPHEeTCA Ha NpeAbIAYLLYIO NO3MLMIO, @ NoCaeAHAA 0byyeHHan napa «M3obpaxeHne —
cumBoa» ByaeT yaaneHa ns atanoHa. KHonka BepHyTbea gelictByeT B npegenax O4HOro
cnosa.

BHMaHme:

Ob6yuyeHune BO3MOXHO TONLKO AN CUMBOJIOB, BXOAALLMX B andaBuT A3bika. Ecav Bbl obyyaeTte
nporpamMmmy CMMBOJIaM, KOTOPbIe He/lb3s BBECTU C K/laBMaTypbl, TO A1 UX 0603HayYeHns
MO>HO MCMOAb30BaTb KOMOMHaLMN 13 ABYX CUMBOJIOB, UM Bbl MOXeTe CKOMMpoBaTb

TpebyeMbiil ciMBON 13 BcTaBKa cMMBOAa (OTKPLIBAETCA MPU HaXaTUM KHOMKK ).

B ogHOM 3TanoHe moxet cogepatbcsa 4o 1000 HoBbIX cumBoioB. O4HAKO He cnenyeT
co3jaBaTb CIMLIKOM MHOFO AnraTtyp, T.K. 3TO MOXEeT OTpULATENbHO CKa3aTbCA Ha KayecTse
pacno3HaBaHus.

Bbi6op 3TazioHa Ansa paboTbl

Mporpamma ABBYY FineReader no3BosisieT MCNo/b30BaTh STaNoHbl| s1] A1 6O/IEe KaYeCTBEHHOTO

pacno3HaBaHWUA JOKYMEHTOB.

1. B meHo UHcTpyMmeHTbI BbibepuTe NyHKT PeaaKTop 3TaNIoOHOB...

2. B oTkpbiBWweMCcs gnanore PeaaKkrop 3TaJIoHOB 13 CMCKa CyLLECTBYHOLLUX 3Ta/IOHOB

BblGEpUTE HYXHbIN 1 HaXXMKTE KHOMKY Bbli6paThb.

lpu pabome ¢ smanoHamu cywyecmayrom caedyroujue ocobeHHocmu:

1.

N306paxkeHns HEKOTOPbIX CMBOJIOB HEe Pa3INnYaroTCs CUCTEMOW pacrno3HaBaHWA U
COMOCTaBAAOTCA C KAKMM-TO OAHUM cuMBOIOM. Hanpumep, npsamoi ('), neBbin (') 1 npaBbin
(') anocTpodbl XpaHATCA B 3TaNOHe Kak M3obpaxeHne npsmMoro anoctpoda. Taknum obpaszom,
B pe3y/bTaTe pacrno3HaBaHWA B TEKCTE HUKOTAa He MOABUTCA MPaBblA UAN NEBBIV anocTpod,
XOTA Npy 06yyeHUn HbIAn YKa3aHbl UMEHHO 3TU CUMBOJbI.
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2. [lna HekOTOpbIX N306paKeHNI pelleHne O TOM, KaKOMy CUMBOJY B PacnoO3HaHHOM TeKcTe
COMOCTaBUTb BCTPETMBLLUEEC KOHKPETHOe n3obpaxeHne, MPUHNUMAETCA Ha OCHOBe 0bLLero
aHa/sn3a pacno3HaHHOro Tekcra. Tak, Hanpumep, pelueHne o TOM, ABAAETCA I CUMBOJ,
0603HavaeMbIn «KPY>KKOM», BYKBOW «0» AN LUPPOIN HOAb, CUCTEMA NMPUHMMAET B

3aBUCNMMOCTWN OT TOrO, HaXo4ATCA I PpAAOM Apyrue LI,VICI)pr nnan 6yKBbI.

3. Co3zaHHbIV 3TaOH MOXHO UCMO/Ib30BaTb TOJILKO A/1S Pacro3HaBaHWsA TEKCTOB,
MCNONB3YHOLLMX TOT Xe WPUGT 1 pa3mep wpudTa U OTCKAHUPOBAHHBIX C TEM Xe
paspeLleHneM, YTO 1 AOKYMEHT, Ha KOTOPOM JaHHbI/ 3TaJlOH CO3/aBasCs.

4. Bbl MOXETe COXPaHUTb CO3AaHHbIV 3TaNoH Ans paboTel ¢ Apyrummn OCR-npoekTamu. Ans
3TOro coxpaHuTe daiin 3TanoHOB U A3bikoB. MoapobHee cm. "OCR-npoekT| ",

5. Tpw nepexoae K pacno3HaBaHMWIO TEKCTOB, HanevaTaHHbIX APYrnMm LWpNdTOM, He 3abyabTe
OTK/IOYUTb 3TaNoH. [lna 3Toro Ha 3aknaske PacnosHaBaHue gvanora Hactpouku (MeHto
MHcTpymeHTbl > HacTpoiiku...) ycTaHOBUTE NepekatovaTtesb B NoaoxeHne Ucnonb3oBatb

TOJIbKO BCTPO€HHbI€ 3TaJ/IOHbI.
PeAaKTMpOBaHMe 3TaJIOHa

Mpexae yem 3anyckaTb pacno3HaBaHMe C TOIbKO YTO CO34aHHbIM 3Ta/lOHOM, PEKOMEHAYeTCS
NPOCMOTPETb 3TaNOH U1, ecan NoTpebyeTcs, oTpesakTUPOBaTb €ro. ITUM Bbl CBeAeTe K MUHUMYMY
OLWMBKM pacno3HaBaHMA, KOTOPble MOTYyT BO3HMKHYTb 13-3a HEMpaBWIbHO 0OyUYeHHOro 3TanoHa.
STanoH |1 JomKeH CoAepXKaTh TONBKO Liesble CUMBOIbI MM AnraTypbl|=1. CUMBO/ILI, 06pe3aHHbIe C

KpaeB, 1 CUMBOJIbl C HEMPaBUAbHbIMUN BYKBEHHBIMW COOTBETCTBUAMM CeAyeT YAaAUTb U3 3TaloHa.
1. B meHo UHcTpyMmeHTbI BbibepuTe NyHKT PeaaKTop 3TaNIoOHOB...

2. B oTkpbiBWweMca agnanore Pegakrop 3TaloHOB BbIGEPUTE HYXKHbIV 3TaNOH U HaXXMUTe
kHonky PegakTtupoBartb...

3. B otkpbiBweMcs avanore Monb3oBaTeNIbCKUA 3TaNOH BbIOepUTE CUMBO U HAXXMUTE KHOMKY
CBoMCTBA...

B oTkpbiBLIEMCA AManore:
¢ B none CumBon BBeanTe ByKBY, KOTOPas COOTBETCTBYET CUMBOJY;

e B none 3pdeKTbl yKaxkmTe NpaBuIbHOE HavepTaHNe: KYpCuB, MOAY>KVNPHbIN, BEPXHUI UK

HUXKHWNI MHAEKCbI.

UT0obbI YAaNNTb HENPABUABHO O6yHeHHbIe CMMBOJIbl, HOOXMUTE KHOMKY y,an'IVITb B Ananore

Monb30BaTeNbCKUM 3TA/NIOH.
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CﬂELl,Vlal'leble T€ePMUHDbI B TEKCTE

Mpw pacno3HaBaHWK CUCTemMa NpoBepsAeT CI0Ba MO C/oBapto. Ecm B pacno3HaHHOM TekcTe MHOTo
crneumanbHbIX TEPMUHOB, COKPALLEHWUIA UAN Ha3BaHMIM, MOXHO MOBbLICUTb KaYecTBO pacno3HaBaHus,
f06aBVB MX B CIOBapb.

1. B meHto UHCcTpyMeHTBI BbibepuTe nyHKT MpocmoTp cnoBapei....

2. B oTkpbiBweMca gmnanore Monb3oBaTesnbckue cnoBapwm BbibepuTe A3bIK U HAXMUTE KHOMKY
Mpocmorp...

3. B otkpbiBwemca gnanore CnoBapb Habepute CI0BO M HaxkmuTe KHOMKy [,o6aBuTb 1an
BblAENNTE C/IOBO M HaXXMWTE KHOMKY YAanuTb.

Ecn gobaBnsieMmoe C0OBO yXe eCTb B C/I0Bape, cMcTeMa npeaynpeanT Bac o6 3Tom.

Bbl MOXeTe MMMOPTUPOBaTL NO/b30BaTebCKME C0BapPK, CO3JaHHbIe B nNpeablayLx Bepcnax ABBYY
FineReader (9.0, 10, 11, 12 un 14). Ans 3T10T10:!

1. B meHto UHcTpyMeHTBI BbibepuTe NyHKT MpocmoTp cnoBapeii.... lanee BbibepuTe A3biK
cnoBaps v HaxmuTe kHonky MpocmorTp....

2. B oTkpbiBWwEMCA granore CnoBapb HaxmuTte KHOMKy MUMnopT... 1 BbibepuTe dalinbl ¢
pacwmpeHnem *.pmd, *.txt nan *.dic.
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Hepacno3HaHHble CUMBOJIbI

B npouecce paboTbl nporpaMmmMa onmMpaeTcs Ha 3HaHWe O A3blKe, yKa3aHHOM B KauyecTBe A3blka
pacrnosHaBaHua 3. ECIM B JOKYMEHTE MHOTO HeeCTeCTBEHHbIX KOHCTPYKLIMIA, HanpyMep, apTUKYIOB,

MOXEeT OKa3aTbCA, YTO A3blK paCno3HaBaHUA HE COAEPXUT YaCTb CUMBOJIOB, MCMOJIb3YyEMbIX B TEKCTE. B
3TOM Chydae BO3HUKAKOT owmnobkuw. I'Iepep, pacno3HaBaHMEM I'IO,£I|O6HOFO AOKYMEHTa HeO6XOAMMO
co34aTb HOBbIN fA3bIK, KOTOprVI 6yp,eT cojep>KaTb BCe€ NCNMONb3yEMbIE B TEKCTE CUMBOJbI. Bbl Tak e

MOXEeTe 00bEANHUTL CYLLECTBYHOLLIME A3bIKW B HOBYHO FDVI'II'IV% M npum pacnosHaBaHUM NOAKNHOUNTD

UMEHHO WX.

Kak co3paTb HOBbIW A3bIK
1. OtkpownTe 3aknaaky Asbiku B gnanore Hactponkm (MeHo MHcTpymeHTbl > Hactponiku...).
2. Haxmute kHonky HoBbliA...

3. B oTkpbiBLIEMCSA AManore yctTaHOBUTe NepekaroyaTeb B nosoxeHne CospaTb HOBbIN A3bIK
Ha OCHOBe cyLlecTBYIoLEro, BbibepuTe A3blK, HA OCHOBE KOTOPOTO Bbl CO3AaeTe HOBbIM, U
HaxxmuTe kHonky OK.

4. Otkpoetca ananor CBOMCTBa A3bIKA. B JaHHOM Ananore onpegennte Bce HeObxoanMble
napameTpsbil:

a. Mmda HoBOro A3bIKa.

b. B none ba3oBbIi A3bIK yKa3aH A3blK, HA OCHOBE KOTOPOrO Bbl CO3/aeTe HOBbIN A3bIK. B
AaHHOM noJsie oTobpakaeTcs A3blK, KOTOPbIV Bbl Bbibpanau B Ananore HoBbi A3bIK Man
rpynna A3bIKoOB. B BbinagatoLem cnvcke Bbl MOXeTe BbibpaTb APYron A3biK.

c. B none AndaBut asbika ykasaH andaBuT A3blka, Ha OCHOBE KOTOPOTO Bbl CO3AaeTe HOBbI
A3bIK. HaxkmuTe KHOMKY "/, yTobbl OTpesakTMpoBaTh andasur.

d. CnoBapb, KOTOPbIN ByAET NCNONb30BaTLCA CUCTEMOW NPU Pacno3HaBaHWUN 1 NPOBEpPKE
pacrno3HaHHOro TekcTa. BO3MOXHbI CresytoLme BapuaHTb:

e Hert

He noakntoyaTb C10Bapb K A3bIKY.

e BcTpoeHHbIV cioBapb
Wcnonb3yeTcs cnoBapb, NocTaBasgeMbI C MPOrpaMMOn.
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¢ [lMonb3oBaTenbckuii cioBapb
YT06bI HAMONHUTL CI0BAPb UAN NOAKIOUNTL CTAPbIN NO/b30BaTE/NbCKUIA CI0BAPb NN
TekcToBbIV dann B ANSI-koampoBke (cnoBa JOKHbI ObITb pasgeneHbl npobenamm nam
APYTVIMU CUMBOJIaM, He BKIKOYEHHbIMU B andaBuT), HaxkxmuTte kHonky CBOMUCTBa...
[# MNpw nposepke opdorpadun cnoBapHble CI0Ba MNONb30BATENLCKOrO A3blka He
BbIZENAOTCA, €C/IN B TeKCTe OHW BCTPETUANCL B TOM BUAE, B KOTOPOM OHM 33JaHbl B
cnoBape, WiV B CTaHAAPTHOM BMAE: BCEMWU MafleHbKUMU, BCeMM 6obLuMK BykBamu, ¢

6onbLuon 6ykBbl.

BVIA CJ1IOBa B csioBape ﬂ,Ol’IyCTVIMbIe BapUaHTbl HaNMNCaHUA C/1I0OBa B TEKCTe

abc abc, Abc, ABC
Abc abc, Abc, ABC
ABC abc, Abc, ABC
aBc aBc, abc, Abc, ABC

e PerynapHoe BbipaxxeHue
Bbl MOXeTe co3aaTb CNOBapb NOJb30BATE/IbCKOrO A3bIKa, NCNOAb3YA PeryaapHble
Bblpa>keHus.

¥ NMoppo6bHee cM. «PerynspHble BblpaXkeHWs |ss2l».

e. Bbl MOXeTe yka3aTb JOMONHUTENbHbIE CBOMCTBA A3blKa. 15 3TOro HaXXMUTE KHOMKY
JAononHutenbHo...

B ananore [lononHuTeNbHble CBOMCTBA A3bIKa Bbl MOXeTe yKa3aTb:

e CuMBOJIbI, KOTOPbIE MOTYT BCTPEYaTbCA B Hayasle Uan B KOHLLe C1I0Ba

¢ HebykBeHHble CMMBObI, KOTOPbIE MULLYTCA OTAENBHO OT C/OB

e YKasaTb UTHOPUPYeMble CMMBOJIbI, KOTOPbIE MOTYT BCTPeYaTbCs BHYTPWU C0Ba

o CumBOAbI, KOTOpble 3aBeAOMO HEe MOTYT BCTpeYaTbCA B TEKCTaAX, paCnO3HaBaeMbIX C
noagKNHO4YeEHNEM AaHHOTO A3blKa (3ar|peu.|,eHHb|e CYMBO/IbI)

e Onumio TeKCT MOXKeT coaeprkaTb apabckue n pumckue uudpbl n abbpesnartypbl.

5. Mocne TOro, Kak A3bIK CO34aH, BbibepuTe ero AN pacrnosHaBaHus.
[ MogpobHee o BbIGOPE A3bIKa CM. B CTaTbe «A3bIKM PacNO3HaBaHWA |31 .

Mo yMon4YaHUIo Noab30BaTeNbCKUI A3bIK ByaeT coxpaHeH B nanky OCR-npoekTa. Bbl Takxke MoxeTe
COXPaHWUTb BCe MOJIb30BaTENbCKME A3bIKM 1 3TaloHbl B OAVH Gain B rpynne Monb3oBaTenbckne
3Ta/IoHbI U A3bIKK Ha 3aknazke Pacno3HaBaHue ananora Hactpoiku (MeHo MHCTpymeHTbI >

Hacrponkm...).

Kak co3paTb HOBYIO rpynny si3bIKOB
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Ecan npn pacno3HaBaHMN TEKCTOB Bbl YaCTO NCNOJIb3yeTe HEKOTOPOE COYETAHNE A3bIKOB, 414 y,£I,O6CTBa

MOXHO 06BbeAVMHUTL 3TU A3bIKX B TPyMny.
1. OTkponTe 3aknaaky A3bikn B gnanore Hactpoiikn (MeHo MHCcTpymeHTbl > HacTpoinku...).
2. Haxmute kHornky HoBbIW...

3. B otkpbiBwemcs ananore HoBbi A3bIK MM rpynna A3bIKOB Bbibepute nyHKT Co3patb
HOBYIO rpynny A3bIKOB 1 Haxxmute OK.

4. Otkpoetca gnanor CBocTBa rpynnbl A3bIKOB.
B paHHOM amanore 3agavite UMA rpynnbl U BbibepuTe NOAKAOUYEHHbIE A3bIKW.
[# Bbl MOXeTe yKa3aTb CUMBOJIbI, KOTOPbIE 3aBeAOMO He BCTPeYaroTCa B pacrno3HaBaeMom
AOKyMeHTe. YKa3aHue Takux CUMBOJIOB MOXET CyLLLeCTBEHHO YBENNUYNTb CKOPOCTb U
HaZeXXHOCTb pacno3HaBaHus. [nsa atoro B gnanore CBOMCTBa rpynnbl A3bIKOB HAXXMUTE
KHOMNKY [LONO/IHUTENbHO... 1 B Ananore [LononHUTeIbHble CBOMCTBA rpynnbl A3bIKOB

BBEJMTE COOTBETCTBYHOLLME CMMBOJIbI B Noae ckloueHHble N3 pacno3HaBaHMA CUMBO/IbI.
5. Haxwmwute kHonky OK.

CO3AaHHaF| rpynna noaBuUTCA B BblNMagarollemM Crnncke A3blIKOB Ha r1aBHOW NaHeu MHCTDVMGHTOB%.

Mo ymonuaHuIo nonb3oBaTenbckasa rpynna a3blkoB byaer coxpaHeHa B nanky OCR-npoekTa [1e3l. Bbl
TaKXXe MOXEeTe COXPaHWUTb BCE MOJIb30BaTENbCKME A3bIKW W 3TaJIOHbI B OAWH Galin B rpynne
Monb3oBaTenbckMe 3TaNIoOHbl U A3bIKKU Ha 3aknaske Pacno3HaBaHue avanora Hactpowku (MeHto
MHcTpymeHTbl > HacTpoiku...).

CoBet. KoMburHauuto A3bIKOB Bbl MOXETE YKa3aTb HEMOCPEACTBEHHO B BbINajatoLLeM ClUCKe A3blKOB
okHa OCR-pegakTopa.

1. B Bbimazarouiem cnuvcke A3bIKOB Ha MaBHOW NaHeNN MHCTPYMEHTOB BbibepuTe MyHKT

MoNHbIV CNUCOK A3bIKOB...

2. B OTKpbIBLLEMCA AManore Pep,aKTop A3bIKOB OTMETLTE MYHKT YKaXkurte A3bIKun

pacno3HaBaHuWsA BPYUHYIO.

3. Bbibepute HeobxoanMble A3bIKM N HaxkmuTe KHoMKy OK.
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Hepacno3sHaHHbI BepTUKaIbHbIA UWIN UHBEPTUPOBAHHbIN TEKCT

Pacrno3HaHHbIV TEKCT MOXET COoAep>KaTb MHOTO OLIMBOK 13-3a TOro, YTO Bblsia HEBEPHO OMnpeseseHa
OpVieHTaLA TeKCTa MM TeKCT Bbii MHBEPTUPOBAHHBIM | s1] (CBET/ILIN TEKCT Ha TEMHOM (OHE).

Kak pacrno3HaTb BepTMKaabHbIN MAN MHBEPTUPOBAHHbIN TEKCT:

1 B okHe N306paxkeHune BbibepuTe 061aCTb UAN AYElKY TabnLbl, KOTOPas COAEPXUT

BEPTWKaNbHbIA WV MHBEPTUPOBAHHbIV TEKCT (CBET/IbIA TEKCT Ha TEMHOM QOHe).

2 Ha naHenn CBomncTBa 061acTN 3TOrO XXe okHa (KOHTEKCTHOe MeHto obnactu > CBOMUCTBA)
BbibepuTe:

e B BblNnajgatowem Crincke HanpaBneHMe Mepornuqmuecxoro TeKCTa Bbl6epl/ITe

Hanpa./ieHWe TekCTa, Uau
e B Bbinagatowem cnuncke MHBepcusa BoibeprTte NyHKT UHBepTUpOBaH.
3 3anyctuTe npouecc pacno3HaBaHMA eLe pas.

[ NoppobHee o paboTe ¢ obnacTamm cMm. "PesgaktnpoBaHune obaacrem [1aal",
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NMpoBepka u peaakTMpoBaHue

PesyanaT pacno3HaBaHUA 0To6pa>|<aeTc;| B okHe TekcT. B AdHHOM OKHE HeyBePEHHO pacno3HaHHbIe
CMMBO/Jibl BblAE€NAKOTCA LLBETOM. |_|O3TOMy Bbl JIEFKO 3aMETUTE BO3MOXHbIE OLLNOKMK, N KX ncnpasaeHmne

He 3aiMeT MHOTO BpeEMEHMN.

Bbl MOXeTe pesakTMpOoBaTh MOJyUYEeHHbIN JOKYMEHT Kak HEMOCPEACTBEHHO B OKHe TeKCT, Tak U ¢
MOMOLLbIO BCTpOeHHOro ananora MpoBepka (MeHto PacnosHaBaHue > MpoBepka pe3yibTaToB
pacno3HaBaHMs...), KOTOPbI MO3BOJAET MPOCMaTPUBaTb HEYBEPEHHO Pacro3HaHHbIe CI0BA, HAXOAWTb
opdorpaduryeckme owmnbkn, 4o6aBAATb B CIOBaPb HOBbIE COBA.

ABBYY FineReader Takxe no3BossieT pefaktmupoBaTb 0popmMaeHME MONYYEHHOTO JOKYMEHTA.

Bbl MOXeTe dopmaTnpoBaTh NONyYeHHbIe pe3ynbTaTbl B OKHE TeKCT C MOMOLLbHO KHOMOK,
PacnoIOXKEHHbIX Ha raBHOMW NaHeNn MHCTPYMEHTOB, U Ha NaHesin CBOMCTBA TeKCTa (KOHTEKCTHOE

MeHto okHa Tekcr > CBOMUCTBA).

[ B npouecce pacno3HaBaHWsA B JOKYMeHTe BblAeNA0TCA CTUAN. Bce BbigeneHHble cTnam otobpaatoTcs
Ha naHenv CBoicTBa TeKcTa. PefakTnpysa CTUAK, Bbl MOXETE NIEerko M3MeHATb POopMaTUpOBaHWe,
nprMeHsaeMoe K TeKCTy. Bce ncnonbsyemble CTuam MoryT 6biTb COXpaHeHbl MpU COXPaHeHUW TeKCTa B
¢dopmatr DOCX/ODT/RTF.

¥ Noapo6bHee cm. :

[MpoBepka pacnO3HAHHOIO TEKCTa m

e DopmMaTMpPOBaHME TEKCTA C MOMOLLLbH cmneﬁ@

e PepaktnpoBaHue rmnepccunw@ﬁ

PenaktupoBaHune Ta6J'IVILl@

Kak ckpbITb KOHOUAEHLMANBHYHO MHOOPMaLMIO B Ppacrno3HaHHOM TekcTe | 2]

CoxpaHeHve ans gaabHenLero pe.aammposama@
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NMpoBepka pacno3HaHHOrO TEKCTa

Bbl MOXeTe peakTpOBaTh NO/yUeHHbI 4OKYMEHT Kak HeMoCPeACTBEHHO B OKHe |27 TekcT 2| Tak v ¢
MOMOLLbIO BCTPOEHHOTO Avnaniora |27 posepkalz7] (MeHto PacnosHaBaHue > MpoBepka pe3y/bTaToB

pacno3HaBaHMA...), KOTOPbIV NMO3BO/AET MPOCMAaTPUBATb HEYBEPEHHO pPacrno3HaHHbIE CI0BA, HAXOAUTb
opdorpaduryeckme owmnbkn, 4o6aBAATb B CIOBapPb HOBbIE COBA.

MpoBepka B okHe Tekct

B okHe TeKcT Bbl MOXETe NPOBEPUTb, OTPEAaKTMPOBaATh M OTGOPMATUPOBATL Pe3ybTaThl
pacrno3HaBaHus.

MaHeNb UHCTPYMEHTOB OKHa TeKCT COAEeP>KUT KHOMKM Ans npoBepky opdorpadum B okHe Tekcr.

1T
HeyBepeHHO pacno3HaHHOMY C0BY UK cuMmBoAy. Eciv HeyBepeHHO pacno3HaHHbIe CUMBOJIbI He
==

frery

Bocrnonb3yntecb MHCTPYMeEHTaMK AN NepeMeLLeHns K ceaytoLlemy/npesblaywemy

Bblg€neHbl UBETOM, HAOXXMUTE KHOMKY Ha NaHeAN MHCTPYMEHTOB OKHa Tekcr.
,D,.I'IFI NPOBEPKN HEYBEPEHHO PaCNO3HAaHHOIO CjioBa B OKHe TekcrT:

1. WenkHuTe Ha cnoBe B okHe TekcT. B okHe U3o6parkeHune byaeT BoigeneHa obnactb, B
KOTOPOW HaxoAuTCsA AaHHOEe CNOBO, a B OKHe KpynHbIiA naaH MOXHO YBUAETb YBEANYEHHOE
n3obpaxeHune coBa.

2. Ecnv HeobxoAMMO, OTpeaakTMpyiTe C0BO B OKHe TeKcT.

Q

Cosert. /1114 BCTaBKW HeK/aBUATYPHbIX CUMBOJIOB Ha>XMUTE KHOMKY Ha NaHenn NHCTPYMEHTOB
okHa TekcTt nan ncnonblynte ananor Nposepka.

[aHHbIN MeToA yAoDeH ANa CpaBHEHNA UCXOAHOTO W MOJYYEHHOTO AOKYMEHTOB.
NHcTpymeHTbl 4na dopmaTmpoBaHma TeKCTa PpacnoNoXKeHbl Ha:

e [NaHenn NHCTpyMeHTOB OKHa Teker

OrnzeneHuKe w Tahomma ~ Al AT Q Q

A Craam B I U X x, = 1= =

M

i

{1
L |

e [laHenn CBoicTBa TeKcTa (KOHTEKCTHOE MeHto okHa TekcT > CBOUCTBA).

o 4 %)
# Wcnonbayiite kHonku |~ / " ana nepemeleHmns no naHenn CBOWCTB, €CAW LWMPUHA OKHa
TeKcT He NO3BOAAET BUAETH BCIO NaHes b CO CBONCTBAMM LIE/IMKOM.

[ O HacTpoWke BUAa rnaBHOro OkHa NPorpaMMbl U COCTaBe NaHenem MHCTPYMeHTOB cM. «OkHo OCR-

pegakropa Fﬁ», «[laHenn MHCTPYMEHTOB | 176]».

MpoBepka Tekcra B Avanore MNpoBepka
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Mporpamma ABBYY FineReader no3BosisieT NpoOBepPUTL HEYBEPEHHO PaCcno3HaHHbIE CI0BA C MOMOLLbHO
BCTpOeHHoro ananora MpoBepka. YTOObl OTKPbITb €ro, Ha MaBHOW NaHeNN MHCTPYMEHTOB HaXMuUTe

[a Mposepka

KHOMKY nnn B meHto PacnosHaBaHue BbibepuTte komaHay MpoBepka pesy/sibTaToB

pacno3HaBaHUA....

AHaNOr okHa KpynHbIA NNax,
E HEM MOKa3aHo M200pakeHne
CNOBa C BOSKOXHDMA 0WKWOKDIA

Mpoeepka ? x

v g T L x

TeJIbCKUHU oM «llabauk», umeHyemoe B

HaspaHue THna == -— — -
owmdi Her B cnoeape BapwaHThi:

~ m Tatnuy MNax

— «|JE[Z05», UMEeHYeMOe B Moanc  Madupm Kot
bl s o <

TEKCT — abnuke abpuk ar

'}_-I'aﬂ BEHeHIlIeM MNa-Bnue  MySnuey  Kat

< N Y |Mat-nue  OBnuk Cat

1 >

Cambria ~ n E - .
BapWaHIbl 3aMeHk| - B I U x x, Q Rpycauii w
ELADENEHHOT0

CNOEA W3 CNOEAPA MponycTTe Bre | | JofaBuTe B CNoBapb SAMEHWUTE 3EMEHWTL BCE
25% ~| — -+ OTMEHHTE OnLpM, . 3aKphITh

V|CI'IOIIb3yF| Ananor NpoBEPKU, Bbl MOXETE:

o npOI'IyCTI/ITb BblaesieHHOe C/Z1I0BO, HE N3MEHAA ero. ﬂ'ﬂﬂ 3TOro HaXXMUTE KHOMKY ﬂponycmrb.
I'IpM 3TOM CO CcnioBa CHMMAETCA BblAENIEHNE LIBETOM.

e 3aMeHuTb BblgeneHHoe C10BO O4HUM U3 NPEANO>KEHHbIX BaPMaHTOB. ﬂ'ﬂﬂ 3TOro HaXXMuUTe
KHOMKY 3amMeHUTDb.

¢ [lo6aBuTb BblAeNEHHOE C/I0BO B CI0OBapb. [a 3TOro Haxmute kHornky Jlo6aBuTb B coBapb.
B 3TOM cnyyae npw ganbHenwen nposepke opdorpadum, ecam 3To CI0BO BCTPETUTCSA B TEKCTE,
OHO He ByzeT cunTaThCA OLUNOOYHbIM.

E} I'Iop,poGHee cM. «/Icnosib3oBaHWe NONb30BATENLCKUX CI0BAPEN | 210 .

¢ /I13mMeHnTb dopmaTnpoBaHue TekcTa: WpudT, ero pasMep 1 HayepTaHue.

e [1o6aBWTb Hek/laBMaTypHble CUMBOJIbI. 115 3TOrO HaXXMUTe KHOMKY n BblibepuTe
BcraBUTH CMMBOJIBI... B OTKpbIBLIEMCA Ananore 13 Bbinagatowero cnucka NMoamHoxxecTso
BbibepunTe Habop, B KOTOPOM COAEPXKMTCA HY>XKHbIN BaM CMMBOJI, HanNpumMep, rpeveckmm
andaBuT nam obo3HaueHVe AeHEeXHbIX eAMHULL. 3aTeM ABax/bl LLENKHUTE MO CMMBOAY. Bbl
TaKxe MoxeTe A06aBUTb CUMBOJ, yKa3aB B TeKCToBOM nose Koa cumBona kog cimBona B
Unicode.
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CoBet. Ecan Bbl XOTUTE N3MEHUTb napaMeTpbl NPOBEPKUN TEKCTA, HAXKMUTE KHOMKY OI'ILI,VIVI.... B
OTKpbIBLUEMCA ANanOre OTMETbTE HeOGXOAVIMbIe onunn.

Ana nepornmpuyecknx A3blKoB A8 HEYBEPEeHHO pacrno3HaHHbIX CUMBOJIOB BaM ByayT nNpesioxeHsbl
nogxoasLime no HanmcaH1o BapuaHTbl Meporangos.

AHanor okHa KpymHLIA NNaH,
E HEM MOKa3aHo HZ0DpPakeHHe
CNOBa C BO3MOKHOA 0WKWOKDRA

Mpoeepka 7 x

'}lyﬂm}g:mn - ﬁm:mﬁﬁ?# ‘ @‘<-E

HazeaHue tMna
OWMGKH HeyBepeHHO pacnozHaHHLIE CHMBOML! BapWaHTEI PaCMozHaEaHNA!
g E5,-p A
AJ % -
iﬁilﬂﬁl,m — ARV I R IS &R ~
Pacno3HaHHbIA
TEKCT

e, SRR (R BE AE A
SR HEA.

4 >
BapmaHibl 3aMeHb! B I u X xa Q v ATEACKMA TPaAMUMOHHEIA
BbigerneHHoro
CNOBa W2 cnoeapAa MponycTTe Bre | | [ofaBuTe B CNoBapb SaMEHUTE IAMEHWUTB BCE

25% ~| — OTHEHWTE OnLH. .. 3aKpbITh

Mcnonb3oBaHMe NoNb30BaTe/IbCKUX C/I0OBapen

|-|pl/1 pacno3HaBaHMN CUCTEMa MpoBepAeT C1I0Ba NO C/1I0BapHo. Echu B Pacno3HaHHOM TEKCTE MHOro
cneunanbHbIX TEPMUHOB, COKan.LeHMIZ WA Ha3BaHWI, MOXXHO MOBbICUTb Ka4YeCTBO pacno3HaBaHMA,

AO6aBVIB MX B CN10Bapb.

[# NlaHHas GYHKLMOHaNbHOCTb NOAAEPXKUBAETCA TONBKO ANS A3bIKOB CO C/IOBAPHON NOALAEPXKKOW [ 031,
Y106bI 4O6ABUTL CIOBO B C/I0BApPb:

e B ananore lNpoBepka (MeHto Pacno3HaBaHue > lpoBepka pe3y/bTaTOB pacrno3HaBaHuA...)
HaXXMuTe KHonky /lo6aBUTb B cloBapb, 1K

e B okHe TekcT BbibepuTe B KOHTEKCTHOM MEHIO C/10Ba KOMaHay [Lo6aBUTb B c10Bapb.

¥ Mpw pobaBneHnn cnosa ybeanTech, UTO A3bIK CI0Baps BbIbpaH NpaBMbHO.
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dopmaTnpoBaHMe TEKCTa C MOMOLLbIO CTUIEN

MNpwn pacno3HaBaHWK TekcToB Nporpamma ABBYY FineReader BocctaHaBanBaeT ctmam m
dopmaTmpoBaHme NCXOZHOro JokyMeHTa. [lna pacno3HaHHOro AOKYMeHTa CO3JaeTcs COOTBETCTBYOLLan
nepapxmsa ctunen. Npn HeobxoAMMOCTM Bbl MOXETE MPOCMATPMBaTh U peAakTUpPOBaTb CTUAN
AOKYMEHTa, a TakXKe co3ziaBaTb HOBble CTUAM A8 GOPMaTUPOBAHNA NOJNYYEHHOrO TeKCTa B OKHe TeKcrT.

Kak npuMeHuUTb CTUAb K BblAeNeHHOMY dparmMeHTy TekcTa:
1. Bblaenvte TeKCTOBbIN pparMeHT B OkHe TeKcT.
2. B ero KOHTEKCTHOM MeHHo BbibepuTe NnyHKT CBOMUCTBA.
3. Ha otkpbiBlelics naHenn CBoWcTBa TeKcTa B cnvcke CTUAb BbibepuTe HY>XXHbIN CTUb.

& Mpwn coxpaHeHun Tekcta B popmat DOCX/ODT/RTF Bce ncnonbsyemblie CTuam MoryT 6biTb
coxpaHeHbl. MoagpobHee cm. "dopmat DOC(X)/RTF/ODT/ 211",

Kak nameHuTb, co3aTh UM 06bEANHUTD CTUNN:
1. B meHo UHcTpymeHTbI BhibepuTe NyHKT PepaakTop ctunei...

2. B otkpbiBwemMcs gnanore Pepakrop ctuien BoibepuTe HY>XHbI CTUAb U U3MEHUTE ero
napameTpsbl (HazBaHve CTUAA, WPUPT, pazmep WpUdTa, CTUAb HayepTaHna WpndTa,
MeXXOyKBEHHbIV MHTepBas, MacluTab).

3. YT06bI CO3aaTb HOBbIV CTWUAb, HaxkMuTe KHOMKY HoBbIA. Co3aaHHbI CTUAb bByaeT 4obaB/eH B
CMNCOK CYLLEeCTBYIOLLMX CTUNEN. 3aganTe HeobXxoAnMble MapaMeTpbl AN HOBOTO CTUAS.

4. Yto6bl 06BbEAVHUTL CTUAW, BbiIDEpUTE HECKONBLKO CTUAEN U HaXXMUTE KHOMKY O6beaNHUTD....
B oTkpbiBLUEMCA gnanore BbibepuTe CTUAb, B KOTOPbIA HYXXHO 06beANHUTL BbibpaHHble
cTnAn.

5. Mocne TOro, Kak Bbl BHECIM HEODOXOAMMbIE N3MEHEeHUSA, HaxkmuTe KHonky OK.

Bbl MO>XeTe nepemelLatbca No pparMeHTaM TekcTa C yKazaHHbIM cTuaem. s storo B gnanore
PepakTop ctunein Bbibepute Hy>XXKHbIN CTWUb U CNOAb3YyWTe KHOMKK Mpeabiaywmn
dparmeHT/Cnepyrowmnin pparvieHT.
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Pep,aKTVIpOBaHI/Ie rmnepccbiyiok

Mporpamma ABBYY FineReader pacno3HaeT TekCT M BOCCTaHaBAMBAET aApec rmMnepCcCbiIKn B KOHEYHOM
AOKyMeHTe. Bce HalzeHHble rMnepcChbiiKn BblAENAIOTCA CUHUM LBETOM W NOAYEepPKMBaHNEM.

Mpwv HaBegeHUW Kypcopa Ha rMnepccbliky B OkHe TeKCT BO3HMKAET BCMJIbIBatOLLas MNojcKaska C ee
agpecom. insa nepexosa no CCbisike BOCMO/b3yNTECh KOMaHAON OTKPbITb FTMNEPCCbIIKY B ee

KOHTEKCTHOM MeHH0, Wan Haxxmute Knasuy Ctrl v wenkHuTe ccbinky 1€BON KHOMKOW MbILLIN.
Kak sobaBuTh, OTpesakTnpoBaTb WK YAaaUTb TMNepPCCbUIKY:
1. B okHe TeKcT BblgennTe TEKCT MMNepPCChbIaKN.

2. YT06bI yAaAWUTb TMNEepCChbIKY U3 JOKYMEHTa, B ee KOHTEKCTHOM MeHH0 BbibepuTe KOMaHAy
YAanutb runepccbiiky.

3. YT0b6bI ,£I|O6aBl/ITb nnn oTpeaakTmpoBaTb rMNepPCCblKy, B €€ KOHTEKCTHOM MEHH Bbl6epl/ITe
&
KOMaH4y I'MnepCCbana..., NN Ha NaHeJ I UHCTPYMEHTOB OKHa TekcT Haxxmute KHOMKY .
B OTKpbIBLLEMCA AManore PeAaKTI/IpOBaHI/Ie rMNepcCccCbiJIKN Bbl MOXeTE!
a. B none Tekct r’MNepcCcbisIKN OTPEAaKTMPOBATb TEKCT rMNEepPCCbIIKW.

b. B rpynne CBA3aThb ¢ BbIOpaTh/M3MEHUTL TUM MMNEPCChIIKM:

¢ Beb6-cTpaHuua - UTO6bLI CO34aTb rMNEpPCChIIKY, YKa3blBatoLLYytO Ha Beb-cTpaHuLy.
B none Appec BBeauTe agpec Beb-cTpaHuupbl (Hanpumep,http.//www.abbyy.ru).

e ®dain - yTobbl CO3aaTb MMMNEPCCIIKY, yKa3blBatOLLYO Ha paiin.
YTtobbI BbIGPaTL dain, Ha KOTOpPbIV ByAeT yKa3blBaTb CCbIKA, HAXKMUTE KHOMKY
0630p... (Hanpumep, file://D:/MyDocuments/ABBYY FineReaderGuide.pdf).

e DJIeKTPOHHaA NouTa - YTOObl CO34aTb IMNEPCCbIIKY ANA OTNPAaBKM 3NEKTPOHHOIO
nMcbMa No yKasaHHOMy agpecy.
B none Appec BBeauTe agpec SNeKTPOHHOM NOYTbl (Hanpumep,
mailto:office@abbyy.com).
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PepakTtupoBaHue Tabnauy,

Mporpamma ABBYY FineReader no3BosifeT pefakTMpoBaTb pacno3HaHHble Tabavubl B OkHe TeKcT. Bbl

MO>XXeTe BbINONHUTbL ciegyroumne AeVICTBVIFIi

O6BbeANHUTD AYENKN TabAnLIbI.
Kypcopom MblIlK BblAennTe SUENKn Tabanupbl, KOTOPbIe Bbl XOTUTE OOBbEANHNUTL, 3aTEM B MEHHO
O6nactb Bbibepute kOMaHLy O6beaNHNUTDL AUeKN Tabanubl.

Pa36utb auenku Tabanupl.
LLlenkHUTe KypCcOpOM MbILLM B AYenke Tabamubl 1 3aTeM B MeHto O6acTb Bbibepute KOMaHAy
Pa3z6butb aueiikn Tabaunuybl.

=) KOMaHAa NpMMeHAEeTCA TO/IbKO K paHee O6'be,£I|VIHeHHbIM Ayerkam Ta6fll/ILl,bI.

O6beanHUTb CTPOKM TabanLibl.
Kypcopom MblIlwK BblAeUTe CTPOKM TabnLbl, KOTOPbIE Bbl XOTUTE 0OBEANHUTL, 3aTEM B MEHHO
O6nactb BbibepuTe KOMaHLy O6beaANHNTbL CTPOKU Tabauubl.

YpaanuTb cofepXXunmoe avernkm.
BbigennTe aueriky (MamM HECKONBKO AYeek), COAEP>XKMMOE KOTOPOW Bbl XOTUTE YAANNUTb, U
HaxxmuTe Knasuwy Del.

[# Mo yMONYaHUIO Ha NaHen MHCTPYMEHTOB HET MHCTPYMEHTOB A1 pefakTupoBaHmna Tabav. Bel

MOXeTe AO6aBMTb HY>XHbl€ KHOMKW Ha NaHe b 6bICTpOFO A0CTyNna C NOMOLbHO AManora HaCTpOﬁKa

rnaHe/sie UHCTPYMEHTOB U ropAaumnx knasuu (MeHo Bug > MaHenn nHctpymeHnToB > Hacrpoiika

naHeneu n ropadunx K/NaBULL...).

[ O Tom,

Kak 06aBUTb HEOHXOAMMbIE KHOMKW Ha NaHenb BbICTPOro A0CTyna, CM. B cTaTbe «[laHenn

NHCTPYMEHTOBI 176 ».
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Kak ckpbiTb KOHPUAEHUNANBHYIO MHPOPMaLUIO B pacnoO3HAHHOM
TeKcTe

C nomolubto ABBYY FineReader PDF 15 Bbl MO>XeTe CKpbITb KOHOUAEHLMANBHYO MHGOPMALIMIO B

PacnoO3HaHHOM TeKCTe.

1. B meHto MHcTpyMmeHTbI BbibepuTe koMaHAy Pexxum yaanenna nipopmaumm nim Ha

NaHean NHCTPYMEHTOB OKHa TeKCT HaXXMuTe KHomnKy | =~ |

2. B okHe Tekcr 3akpacbTe MHGOPMaLMIO, KOTOPYHO Bbl XOTUTE CKPbITh.
u Ecan BbI NO owmnbke 3aKkpacman AULLIHWE CUMBObI, Bbl MOXeETe OTMEHWUTb NociesHee

aevictene, Haxas Ctrl+Z nan kHornky OTMeHWUTb Ha raBHOW NaHeNN MHCTPYMEHTOB.
3. CoxpaHuTe JOKYMEHT.

B pe3ynbTaTe B JOKYMEHTE, COAEep>KaLleM pacrno3HaHHbIA TEKCT, Ha MecTe 3aKpalleHHbIX CUMBOJIOB
6yayT Toukn. Eciv BbIGpaHHbIA hopmaT COXpaHEHWUsS MO3BONSET ONPeAensThb LiBeTa TeKcTa U poHa, TO

3TO ByAyT YEpPHbIE NPAMOYTObHUKMN.
YTto6bl BbINTM 13 PeXxuma yaaneHus nuHgopmaumm, BbiNoAHUTE OAHO U3 AEUCTBUN:

¢ B meHto MHcTpymeHTbI BbibepuTe komaHAy Pexxum yaaneHna nipopmanum elle pas;

¢ Ha rnaBHOM naHean NHCTPYMEHTOB Ha>XMUTE KHOMKY .
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L',VITI/IpOBaHVIe KOHTEHTa U3 AOKYMEHTOB

ABBYY FineReader no3BosifieT KONMPOBaTb TEKCT, KAPTUHKWN 1 TabanLbl U3 JOKYMEHTOB B Apyrve
NPUAOXeEHNA. BO3MOXHOCTb LMTUPOBAHMA KOHTEHTA He 3aBUCUT OT TUNa AOKYMEHTa: Bbl MOXeTe
KOnMpoBaTb N06YH0 MHPOPMALIMIO C OTCKaHNMPOBAHHbIX CTPaHWUL, 1 M306paxkeHnn b6e3 pacno3HaBaHUs
BCEro AOKyMeHTa 1 KOHBEPTUPOBaHMA B pedakTupyemMble popmaTsl. BoigeneHHas nHpopmauma
konupyetcs B bydep obmeHa 1 MOXET 6bITb MCMONb30BaHa B MPUIOXKEHMAX, MOALEPKMNBAFOLLIMX
KOMaHZay "BCTaBUTb 13 Bydepa obmeHa".

YTtobbI CKOMMPOBATL TEKCT, TabanLy UAn n3obpaxeHue:

G Rl [
1. B okHe V|306pa)KEHMECI'IOMOLLI,b}'O NHCTPYMEHTOB el B IS nan — BblaennTe

1 1

061acTb, KOTOPYHO XOTUTE CKOMMpPOBaTh B bydep obmeHa.

2. B KOHTEKCTHOM MEeHH Bbl6epl/ITe KOMaHA4y PacnosHatb u KonupoBaTb TEKCT WM HaXMUTE

[\

KHOMKY Ha BCM/blBalOLLEN MaHENN MHCTPYMEHTOB.
3. BcTaBbTe CKOMUPOBaHHbIV TEKCT, TabavLy AN n3obpaxkeHne B HY>XKHOE NPUIOXKEHNE.
Y106bI COXPaHUTb HECKOBKO CTPAHMWLL:
1. Bblgenute Hy>XHble cTpaHuubl Ha naHean CTPAHULLbI.

2. B KOHTEKCTHOM MeHIo BbibepuTe NyHKT COXpaHUTb KakK 1 BbibepuTe Hy>XHbI dopmaT as

COXpaHeHna naun I'Iepep,a'rb B U Bbl6epl/ITe npuaoXeHne, B KOTOpPOE HY>XHO BCTaBUTb
pacno3HaHHble CTPaHULLbI.
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CoxpaHeHune pe3y/ibTaToOB pacrno3HaBaHNA

Pe3ynbTaTbl pacno3HaBaHWsA MOXHO COXpaHWTb B dals, nepesatb BO BHeLLHee NpuaoxeHne nan s PDF-

peAakTop Ana fanbHenlwen obpaboTku, ckonvposaTtb B bydpep obmeHa 6e3 coxpaHeHna Ha ANCK Uan

oTnpaBnTb NO BﬂeKTpOHHOVI noute. Bbl Takoke moxeTte OTNPaBNTb pe3yabTaTbl paCno3HaBaHMA Ha agpec

Ha cepsepe Kindle.com, ¢ KOTOpOro nocne KOHBEPTUPOBAHWNSA Bbl CMOXETE CKayaTb JOKYMEHT Ha CBOE

yctpoicteo Kindle. CoxpaHuTb MOXHO BCe CTpaHULbl JOKYMEHTA UM TONbKO BbiOpaHHbIe.

o ﬂ'flf-l TOro UTO6bI pe3yabtat MakKCMMasibHO COOTBETCTBOBA BallM OXNAaHNAM, CheayeTt

BHMMaTE/NIbHO OTHECTUCh K BbIBOPY OMLUMIA COXPaHEHMS.

Kak COXPaHUTb paCI'IO3HaHHbIl7I TEeKCT:

1.

Ha rnaBHOW naHenn MHCTPYMEHTOB CnpaBa OT KHOMKN CoOXpaHUTb M3 BbiNajatoLLero cnmcka

Bbl6epl/lTe PeXnM CoOXpaHeHUA OCI)OpMJ'IeHVIFI AOKYMEHTa M 31IeMeHTbl Ha CTpaHuLUE, KOTOpPble

6yayT COXpaHeHbI.

Coxpannte  ~ |TodHas KonWa ~

[ ina Kaxa0ro pexnma coxpaHeHna odopmMaeHns ykasaHol GopmaTsl, B KOTOPbIX €ro

MO>XXHO NCNOJib30BaThb.

Pexxnmbl coxpaHeHus:

TouHasa konusa

Mo3BoaseT NONyUYnTb JOKYMEHT, OPOpMAEHME KOTOPOro ByaeT NONHOCTbIO
COOTBETCTBOBATb OpPUrMHany. PekoMeHayeTcs NCnonb30BaTh A4 LOKYMEHTOB CIOXHOIO
obopMieHns, HanpuMep, peknamHbix 6powtop. OgHaKO AaHHBIN PeXUM He npeanonaraeT
BHECEHWA 3HAaUMTENbHbIX MPABOK B TEKCT U 0OPOpMIEHHMe.

Pepaktnpyemas konums

MNo3BosseT NoNyUnTb JOKYMEHT, OPOPMIIEHME KOTOPOro MOXET HE3HaUNTE/IbHO
OT/INYaTbCA OT OpUrnHana. JOKyMeHT, NONyY€eHHbI C MOMOLLbH AaHHOTO PEXMUMa, Nerko
pejakTupyeTcs.

®dopmaTMpOBaHHbIN TEKCT

B nonyyeHHOM AOKyMeHTe COXpaHATCA HayepTaHue v pa3mep wpudTa, pabreHne Ha
ab3aLbl, HO He COXPaHUTCA pacrnoNoXeHe OH6bEKTOB Ha CTPAHULLE N MEXCTPOUHbIE
NHTepBabl. Takum obpasom, ByseT nonyyeH CraOLWHOW TEKCT C BbIpaBHMBaHWEM MO
neBOMy Kpato. [lns TekcTa, B KOTOPOM NOPAAOK YTEHWs CnpaBa HaneBo, BbIPaBHUBAHWE
6yzeT No npaBomy Kpato.

[5 /Trobou TeKCT C BePTUKaNbHOW OpUEHTaLMen B JaHHOM pexnme byaeT otobpaxkaTbCs
rOPW30HTaNbHO.

MpocTon Tekcr

B saHHOM pexvMe dopmaTMpOBaHME TEKCTA HE COXPAHMUTCS.
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e [nbkasa xonusa
MossosseT nonyumtb HTML-40KyMeEHT, B KOTOPOM COXpaHsAeTca NnpuMepHoe
pacrnonoxeHne o6bEKTOB Ha CTpaHuLie.

2. Ha 3aknaake Hactpoiiku dpopmartoB|s| gnanora HacTpoikm MOXHO BbIGpaTh NapameTpbl

coxpaHeHusa ans BbibpaHHOro popmata. OTMeTbTe HeObXOANMbIE NapameTpbl U HaXMUTE
kHonky OK.

3. HaxmuTe cTpenky cnpaBa oT KHOMk COXPaHUTb Ha [1aBHOW NaHeAN MHCTPYMEHTOB| 17l 1

BbibeprTe HeOHXOANMbIV MYHKT, WM BOCMOJ/Ib3yNTECh KOMaHAaMu MeHo Pain.

[ NMporpamma ABBYY FineReader no3BosisieT coxpaHsaTh n3obpaxeHus ctpanuy,. MogpobHee cm.

«CoxpaHeHMe U306paxKeHUM |2ssl».

Cnucok nogaep>xnBaemMbix npvmox(el-mﬁ

Microsoft Word 2016 (16.0), 2013 (15.0), 2010 (14.0), 2007 (12.0)

Microsoft Excel 2016 (16.0), 2013 (15.0), 2010 (14.0), 2007 (12.0)

Microsoft PowerPoint 2016 (16.0), 2013 (15.0), 2010 (14.0), 2007 (12.0)

Apache OpenOffice Writer 4.1

LibreOffice Writer 5.1

e Adobe Acrobat/Reader (8.0 u BbiLLe)

[ Ana Hannyywen coBMectumoct ABBYY FineReader ¢ BbileykasaHHbIMY MPUAOXKEHVAMM
peKoMeHAyeTCs ycTaHaBMBaTb AN HYX BbllueaLlne OOHOBAEHNS.

¥ Noapo6bHee cm. :

e CoxpaHeHve B dopmat PDF | 227!

e CoxpaHeHve aas JajbHENLLIEro Deﬂ,aKTVIDOBaHVIﬂ@

e CoxpaHeHWe 3/1eKTPOHHbIX T86J’II/ILL®

e CoxpaHeHWe 3eKTPOHHbIX KHMF@

e CoxpaHeHuve B dopmat HTML | 2:2)

o CoxpaHeHve n3o6paxeHmiilzss)

e OTnpaBKa pe3y/bTaToB B PDF—pe.u,aKTop@

e OTnpaBka pe3y/bTaToOB MO 3J1EKTPOHHOW HOHTG@

e OTnpaska pesyabtatos B Kindle|zs!
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CoxpaHeHune B popmart PDF

ABBYY FineReader no3Bosifet coxpaHuTb Lenbin PDF-g0KyMeHT 1 oTaenbHble cTpaHmubl B PDF-
AOKYMEHT C Pa3/IMYHbIMU HACTPOMKaMMU.

e Y106bI cCOXxpaHnTb PDF-A0KyMEHT C BO3MOXXHOCTbIO BbIAeNATb, KOMMPOBaTh N PejakTMpoBaTh
KOHTEHT JOKyMEHTa, HaXXMWUTE Ha CTPeJIKy BO3/1e KHOMKM COXPaHeHWNA pe3y/ibTaToB Ha

[aBHOVA NaHen UHCTPYMeHTOB| sl 1 BbIGepUTe 13 cincka COXPaHNTL Kak AoKymeHT PDF ¢
BO3MO>XHOCTbIO MOMUCKA... U1 B MeHi0 Pain Bbibepute komaHsy CoxpaHUTb Kak >
AokymeHT PDF ¢ BO3MOXXHOCTbIO NOMCKa.

B pe3ynbtate gokyMeHT byseT coxpaHeH B PDF ¢ BO3MOXHOCTbIO MOUCKa € 3afiaHHbIMU
HacTpovikamu. YTobbl MI3MEHUTb HaCTPOWKM, HaxkMuTe KHOMKy HacTpomku... B gnanore

COXpaHeHna n Bbl6epl/ITe HeO6XO,£I|l/IMbIe napaMeTpbl B NoABMBLUEMCA AMNaNiOre Ha 3aKiajke

dopmara PDF [zl

e YT06bI COXpaHuTb PDF-g0KkyMeHT 63 BO3MOXHOCTU BblAeNATb, KONMMPOBaTb U pesakTMpoBaThb
KOHTEHT JOKYMEHTa, HaXXMUTE Ha CTPeNKy BO3/e KHOMKM COXPaHEHWA pe3ynbTaToB Ha
[laBHOW NaHe/ UHCTPYMEHTOB| sl 1 BblbepuTe 13 cnucka CoxpaHnTb Kak gokymeHT PDF

(Tonbko nsobpaxkeHue)... uan B meHo Pann Boibepute kKomaHay CoxpaHUTb Kak >
AoxymeHT PDF (Tonbko nsobpakeHue).

B pesynbtate pokymeHT Byaet coxpaHeH B PDF (Tonbko n3obpaxeHue) ¢ 3ajaHHbIMU
HacTpovkamu. YTobbl M3MEHUTb HAaCTPOWKM, HaxkMuTe KHoMKy HacTpoiku... B avanore
CoxpaHeHua 1 Bbibepute HeObXOoAVMMbIe NapaMeTpbl B MOABUBLLEMCA AMaore Ha 3aknagke

dopmarta PDF | 2s6).

[ YT0bbI COXPaHUTb He BECb JOKYMEHT LIe/IMKOM, a TOJIbKO OTAE/IbHblE CTPaHWULbI, Ha NaHenn
CTPAHULUbI BbigennTe HeO6XOAMMbIE CTPAHWULbI M B KOHTEKCTHOM MeHH Bbibepute COXpaHUTb
Kak > JlokymeHT PDF c Bo3MO>XHOCTbIO noucka niv lokymeHT PDF (Tonbko usobparkeHue).

u Bbl MOXeTe HacTpouTb OMuMK COXpaHeHWa Ha 3aknagke Hactpoiiku dopmatos|zl > PDF guanora

HacTpoiikn (MeHo MHcTpymMeHTbl > HacTpowku...).
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CoxpaHeHue ana panbHeuLero peaakTMpoBaHus

Mporpamma ABBYY FineReader no3sonseT coxpaHuTb pe3ynbTaTbl paclo3HaBaHWA B pa3inyHble
peAakTupyemble popmaTbl. Boibop popmaTta 1 napamMeTpoB COXpaHEHUA, 3aBUCUT OT TOTO, Kak Bbl

HaMepeHbl NCNOJIb30BaTb paCﬂO3HaHHbIVI AOKYMEHT B AaﬂbHeVIweM.

e CoxpaHeHVe JOKYMEHTOB B dopmarThl DOC(X)/RTF/ODT@

e CoxpaHeHMe npeseHTaunin B popmart PPTX | 22s]

e CoxpaHeHUWe npocToro Tekcra B dopmart TXT

®opmat DOC(X)/RTF/ODT
Kak coxpaHuTb Tekct B popmat DOCX/ODT/RTF:

e HaxkmuTe Ha CTpenky BO3/ie KHOMKM COXPaHeHWA pe3y/bTaTOB Ha [1aBHOW NaHenu

NHCTPYMeHTOB| 6] 1 BbiGepuTe 13 cnicka GopmaT coxpaHeHus. Ecan Hy>kHoro gpopmata B
cnuncke Het, BbibepuTe nyHKT CoXpaHUTb B ApYyrux ¢popmartax..., 1 B OTKPbIBLUEMCA AManore
coxpaHeHus BbibepuTe TpebyeMblin Gopmart. Bbl Takke MOXeTe COXpaHUTb JOKYMEHTBI,
ncnonb3ys KoMaHay meHo @ann > CoxpaHUTb Kak v BbiIOpaB Hy>XHbI dopmar.

B pe3ynbTaTe AOKYMeHT ByAeT coxpaHeH B Heobxoanmom GopmaTe € 3aaHHbIMU HAaCTPOVKaMW.
YT06bI M3MEHUTb HAaCTPOWKM, HaXKMUTe KHOMKY HacTpomKMm... B franore coxpaHeHus 1 Bbibepute

HeobxoAnMble NapaMeTpbl B MOABMBLUEMCA AManore Ha 3aknagke opmara DOC(X)/RTF/ODT st

[ YTobbI COXPaHUTb He BECb JOKYMEHT LIe/IMKOM, a TOJIbKO OTAE/IbHblE CTPaHWULbI, Ha NaHenn
CTPAHULUbI BbigennTe HEO6XOAMMbIE CTPAHWULbI M B KOHTEKCTHOM MeHH Bbibepute COXpaHUTb
Kak > flokymeHT Microsoft Word/flokymeHt RTF/JokymeHT ODT.

u Bbl MOXeTe HacTpouTb OnMuMK COXpaHeHWa Ha 3aknagke Hactpoiiku dopmatos |zl > DOC(X) /

RTF / ODT ananora Hactpoiiku (MeHo MHcTpymeHTbl > HacTponku...).
®opmar PPTX
Kak coxpaHuTb TekcT B dpopmat PPTX:

e HaxkmuTe Ha CTpenky BO3/ie KHOMKM COXPaHeHWA pe3y/bTaTOB Ha [1aBHOW NaHenwu

I/IHCTQyMeHTOBm 1 BbIbepuTe 13 cnncka popmat coxpaHeHus. Ecam HyxxHoro ¢opmarta B
cnuncke Het, BbibepuTe nyHKT CoXpaHUTb B ApYyrux ¢opmartax..., 1 B OTKPbIBLUEMCA AManore
coxpaHeHus BbibepuTe TpebyeMblin popmaT. Bbl Takke MOXKETE COXPaHUTb AOKYMEHTI,
ncnonb3lys koMmaHay meHto ®dain > CoxpaHutb kak > MpeseHtaumsa Microsoft
PowerPoint®.

B pe3ynbTaTe fokymeHT ByaeT coxpaHeH B dopmate PPTX ¢ 3agaHHbIMK HacTponkamn. YTtobbl
N3MEHUTb HaCTPOMKM, HAXXMUTE KHOMKY HacTpolKku... B Aranore coxpaHeHUs n Bbibepute
HeobxoAnMble NapaMeTpbl B MOABMBLUEMCA AManore Ha 3aknagke opmara PPTX | 2061,
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[ YTobbl COXpaHUTb He BeCb JOKYMEHT LieIMKOM, a TO/IbKO OTAe/IbHble CTPaHWULbl, Ha NaHenu
CTPAHMLLbI BbigenMTe HEOOXOANMBIE CTPAHWLbl M B KOHTEKCTHOM MeH0 Bbibepute CoxpaHUTb

Kak > Mpe3eHTauuna Microsoft PowerPoint.

u Bbl MOXeTe HacTpouTb onuumn coxpaHeHns Ha 3aknagke Hactpowkn dopmatos|zl > PPTX Awnanora

Hacrpoikn (meHto MHcTpymeHTbl > HacTpoukm...).
®dopmart TXT
Kak coxpaHutb Tekct B popmart TXT:

o Haxxmute Ha CTpenKy Bo3ne KHOMKN COXpaHEHUA pe3ysibTaTOB Ha r1aBHOW NaHenu

NHCTPYMeHTOB| 176l U BbIBEpUTE 13 CrMcka hopMaT coxpaHeHws. Ecan HyxHOro GopmaTa B
cnucke HeT, BbibepuTte NyHKT CoXpaHUTb B ApYrux popmartax..., 1 B OTKPbIBLUEMCA Ananore
coxpaHeHusa Bbibepute Tpebyembln popmart. Bbl Takke MOXKeTe COXPaHUTb AOKYMEHTI,
ncnonb3ys KoMaHay MeHo Pain > CoxpaHuTb Kak > lokymeHT TXT.

B pesynbTate fokymeHT Byaet coxpaHeH B popmate TXT ¢ 3agaHHbIMU HAacTponkaMu. YTobel
N3MEHUTb HAaCTPOMKM, HAXXMUTE KHOMKY HacTpolKku... B Aranore coxpaHeHUs n Bbibepute
HeobxoAnMble NapaMeTpbl B MOABMBLUEMCA AManore Ha 3aknagke opmara TXT [207),

[ YTobbl COXpaHUTb He BeCb JOKYMEHT LieIMKOM, a TO/IbKO OTAe/IbHble CTPaHWULbl, Ha NaHenu
CTPAHMLLbI BbigenMTe HEOOXOANMBIE CTPAHWLbI U B KOHTEKCTHOM MeHo Bbibepute CoxpaHUTb

Kak > TeKcToBbIN AOKYMEHT.

u Bbl MOXeTe HacTpouTb onummn coxpaHeHns Ha 3aknagke Hactpowikun dopmatos| s > TXT Awnanora

Hacrpoikn (meHto MHcTpymeHTbl > HacTpoukm...).
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CoxpaHeHue 31eKTPOHHbIX Tabany,

ABBYY FineReder no3sonseT coxpaHuTb 31eKTpOHHble Tabaunupbl B dopmatax XLSX, XLS n CSV.
®dopmatbl XLSX n XLS
Kak coxpaHutb TekcT B popmat XLS/XLSX:

o Haxxmute Ha CTpenky BO31€ KHOMKN COXPaHEHUA PE3yNbTaTOB Ha r1aBHOW NaHeu

NHCTPYMeHTOB| 6] U BbIBepUTe 13 crncka dopmMaT coxpaHeHws. Ecan HyxHOro GopmaTa B
cnucke HeT, BbibepuTte NyHKT CoXpaHUTb B APYrux popmartax..., 1 B OTKPbIBLUEMCA Ananore
coxpaHeHusa Bbibepute Tpebyemblin popmart. Bbl Takke MOXKeTe COXPaHUTb AOKYMEHTbI,
ncnonb3ys KoMaHay MeHto ®Paiin > CoxpaHuTb Kak > Pabouas kHura Microsoft Excel.

B pesynbTate fOoKymeHT ByaeT coxpaHeH B HeobxoanmoM dopmaTe C 3aaHHbIMN HAaCTPOMKaMMU.
YT06bI MU3MEHUTL HACTPOWKMK, HaXXMUTE KHOMKY HacTPOMKMU... B Ananore coxpaHeHus 1 Bbibepute
HeobxoAnMble NapaMeTpbl B MOABMBLUEMCA AManore Ha 3aknagke dopmara XLS(X) [ 298],

[ YTobbl COXpaHUTb He BeCb JOKYMEHT LieIMKOM, a TO/IbKO OTAe/IbHble CTPaHWULbl, Ha NaHenu
CTPAHMLLbI BbigeMTe HEOOXOANMBIE CTPAHWLbI M B KOHTEKCTHOM MeHH0 Bbibepute CoxpaHUTb
kak > Pabouasa kHura Microsoft Excel.

u Bbl MOXeTe HacTpouTb onummn coxpaHeHns Ha 3aknagke Hactpowikun dopmatos|zssl > XLS(X)

ananora Hacrpoikm (MeHto MHcTpymeHTbl > HacTtpoiiku...).
®dopmat CSV
Kak coxpaHutb TekcT B popmar CSV:

o Haxxmute Ha CTpenky BoO31€ KHOMKN COXPaHEHUA PeE3yNbTaTOB Ha r1aBHOW NaHeu

MHCTPYMeHTOB | sl 1 BbIBEpUTE U3 Cricka GOPMaT CoxpaHeHWs. ECan Hy>kHOro dopmata B
CMMCKe HeT, BbibepuTe NyHKT COXpaHUTb B APYrux ¢opmartax..., ¥ B OTKPbIBLUEMCS Ananore
coxpaHeHus Bbibepute Tpebyembiint dopmat. Bbl Takxke MOXKeTe COXPaHWUTb AOKYMEHTHI,
MCNoNb3ys KoMaHay MeHto dain

B pe3ynbTaTe fokymeHT ByaeT coxpaHeH B dopmate CSV ¢ 3agaHHbIMKU HacTporikamu. YTobbl
M3MEHWTb HaCTPOWKM, HaxkMmTe KHOMKY HacTpouKum... B Ananore coxpaHeHus 1 Bbibepute
HeOBXOAVMble NapaMeTpbl B MOABUBLIEMCS AMANOre Ha 3aKaadke dopmarta CSV | sl

[ YTobbl COXpaHUTb He BeCb JOKYMEHT LieIMKOM, a TO/IbKO OTAe/IbHble CTPaHWULbl, Ha NaHenu
CTPAHMLLbI BbigeMTe HEOOXOANMBIE CTPAHWLbI M B KOHTEKCTHOM MeHo Bbibepute CoxpaHUTb
KakK > [lokymeHTt CSV.

u Bbl MOXeTe HacTpouTb onummn coxpaHeHUs Ha 3aknagke Hactpowkun dopmaroB| s > CSV Awnanora

Hacrpoikn (meHto MHcTpymeHTbl > HacTpoukm...).
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COXpaHEHMe 3NNEKTPOHHbIX KHUT

ABBYY FineReader PDF 15 no3BonseT ckaHnpoBaTb ByMaxkHble KHUIM U KOHBEPTUPOBATb X B GOpmMaThl
EPUB, FB2 n DjVu, KoTOpble LWMPOKO UCMONb3YIOTCA ANS CO34aHNA 3NEKTPOHHbIX KHUT. Bbl cMoXeTe

YNTaTb UX Ha BalleEM iPad, naaHwWeTe nin 4pyrom nopTatMuBHOM yCTpOVICTBe nanm OTNpPaBunTb PE3YJ/IbTaTbl

pacrio3HaBaHus sl Ha cBOM agpec Ha cepaepe Kindle.com.

[ Bbl Tak >ke Mo>xeTe coxpaHuTb kHury B dopmate HTML. MNogpobHee o napameTpax COXpaHeHUA CM. B
cTaTbe "CoxpaHenue B dopmat HTML [2!".

CoxpaHeHue B popmatbl FB2 n EPUB
Kak coxpaHuTb TekcT B dopmat FB2 nan EPUB:

e HaxkmuTe Ha CTpenky BO3J/ie KHOMKM COXPaHeHWA pe3yabTaToB U BbibepuTe 13 crnncka popmat
coxpaHeHua. Ecam Hy>kHoro popmata B crnmcke HeT, BbibepuTe NyHKT CoOXpaHUTb B APYrux
¢opmarax..., 1 B OTKpbIBLUEMCA AManore coxpaHeHus Bbibepute Tpebyembii popmar. Bol
TaKXKe MOXeTe COXPaHWUTb AOKYMEHTbI, UCNOo/b3ya KOMaHAy MeHo ®aiin > CoxpaHUTb Kak >
AoxkymeHT FB2 nnn lokymeHnt EPUB®.

B pe3ynbTaTe AOKYMeHT ByAeT coxpaHeH B Heobxoanmom GopmaTe € 3aaHHbIMU HAaCTPOVKaMW.
YTO6bI M3MEHUTb HAaCTPOWKM, HaXxkMuTe KHOMKY HacTpomKMm... B frnanore coxpaHeHus 1 Bbibepute

HeobXxoAnMble NapaMeTpbl B MOSBMBLUEMCA AManore Ha 3aknagke popmarta XLS(X) [ 201,

[ YTobbI COXPaHUTb He BECb JOKYMEHT LIe/IMKOM, a TOJIbKO OTAE/IbHblE CTPaHWULbI, Ha NaHenn
CTPAHULUbI BbigennTe HEO6XOAMMbBIE CTPAHWULbI M B KOHTEKCTHOM MeHH Bbibepunte CoOXpaHUTb
kak > Electronic Publication (EPUB) nau FictionBook (FB2).

u Bbl MOXeTe HacTpouTb OnMuMK COXpaHeHWa Ha 3aknagke Hactpoiiku ¢dopmaros |z > EPUB / FB2

Ananora Hacrpoikm (MeHto MHcTpymeHTbl > HacTpoiiku...).
CoxpaHeHune B popmar DjVu

Kak coxpaHutb TekcT B popmat DjVu:

e HaxkmuTe Ha CTpenky BO3/ie KHOMKM COXPaHeHWA pe3y/bTaTOB Ha [1aBHOW NaHeau
MHCTPYMeHTOB | sl 1 BbIBepUTE U3 Criicka hOpMaT coxpaHeHws. ECan Hy>Horo dopmata B
cnucke HeT, BbibepuTte NyHKT CoXpaHUTb B ApYyrux ¢popmartax..., 1 B OTKPbIBLUEMCA Ananore
coxpaHeHus Bbibepute Tpebyembin popMat. Bl Takxke MOXKeTe COXPaHWUTb AOKYMEHTSI,
ncnosb3ys KomaHay meHto @ann > CoxpaHUTb JOKYyMeEHT Kak>lokymeHT DjVu.

B pe3ynbTaTe AOKYMeHT ByAeT coxpaHeH B Heobxoanmom GopmaTe € 3aaHHbIMU HaCTPOVKaMW.
YTO6bI M3MEHUTb HAaCTPOWMKM, HaXxkMuUTe KHOMKY HacTpomKwm... B franore coxpaHeHus 1 Bbibepute

HeO6XO,£I|l/IMbIe napaMeTpbl B NoABMBLUEMCA AMNaNiOre Ha 3aKiajke QOQMaTa DiVU m

[ YT0bbI COXPaHUTb He BECb JOKYMEHT LIe/IMKOM, a TOJIbKO OTAE/IbHblE CTPaHWULbl, Ha NaHenn
CTPAHULUbI BbigennTe HEO6XOAMMbBIE CTPAHWULbI M B KOHTEKCTHOM MeHHO Bbibepute COXpaHUTb
Kak > [lokymeHT DjVu.
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u Bbl MOXeTe HacTpouTb OMuMK COXpaHeHWa Ha 3aknagke Hactpoiiku ¢popmartoB| o > DjVu ananora

Hacrpoiikn (MeHo MHcTpymeHTbl > HacTpoiku...).

CoxpaHeHue B popmat HTML

Kak coxpaHuTtb Tekct B popmat HTML:

o Haxxmute Ha CTpenKy BO3i1e KHOMKN COXpaHEHUA pe3yibTaTOB Ha r1aBHOWN NaHenu

MHCprMeHTOBm 1 BbIbepuTte 13 cnncka popmat coxpaHeHus. Ecam HyxxHoro dopmarta B
cnucke HeT, BbibepuTte NyHKT CoXpaHWUTb B ApYrux popmartax..., 1 B OTKPbIBLUEMCA Ananore
coxpaHeHusa Bbibepute Tpebyembln popmart. Bbl Takke MOXKeTe COXPaHUTb AOKYMEHTI,
NCNonb3ys KoMaHay MeHto Paiin > CoxpaHuTb Kak > lokymeHT HTML.

B pesynbTaTe fOoKymeHT ByaeT coxpaHeH B HeobxoanmoMm dopmaTe C 3aaHHbIMN HAaCTPOMKaMMU.
YT06bI M3MEHWTb HAaCTPOWKM, HaXxkMuTe KHOMKY HacTpomKM... B franore coxpaHeHus 1 Bbibepute
HeobxoAnMble NapaMeTpbl B MOABMBLUEMCA AManore Ha 3aknagke opmara HTML| zs6)

[ YTobbl COXpaHUTb He BeCb JOKYMEHT LieIMKOM, a TO/IbKO OTAe/IbHble CTPaHWULbl, Ha NaHenu
CTPAHMLLbI BbigeMTe HEOOXOANMBIE CTPAHWLbI M B KOHTEKCTHOM MeH0 Bbibepute CoxpaHUTb
KakK > flokymeHt HTML.

u Bbl MOXeTe HacTpouTb onuumn coxpaHeHns Ha 3aknagke Hactpowikun ¢dopmaroB|=sl > HTML

ananora Hacrpoikm (MeHto MHcTpymeHTbl > HacTtpoiiku...).
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CoxpaHeHue nsobparxeHni

ABBYY FineReader no3BosifieT COXpaHATb He TONbKO PaCcrnoO3HaHHbIA TEKCT, HO 1 U306paXKeHNs CTpaHuL,
Hanpumep, OTCKaHMPOBAaHHbIX.

Kak coxpaHuTb OAHO WM HECKOIbKO M306pakKeHNiA:
1. Bblgenute Hy>XHble cTpaHuubl Ha naHean CTPAHULLbI.
2. Bbibepute komaHay MeHio Pain > CoxpaHuTb Kak > N3o6pa)keHnsa cTpaHuL...
3. B oTkpbiBLIEMCA Ananore Bbibepute AMCK, Nanky ANA pa3melleHns coxpaHaemoro darna.

4. Bbibepute rpadunuecknin Gopmart, B KOTOPOM Bbl XOTUTE COXPaHUTb N30bpaxeHue.
u Ecam Bbl XOTUTE COXPaHUTb HECKOIbKUX CTPaHUL, B OAUH danin, Bbibepute dopmart TIF n
oTMeTbTe onuuio OauH ¢ain ana Bcex cTpaHuL,.
¥ NoapobHee 0 TOM, B Kakne popMaTbl MOXHO COXPaHATb M306paxeHus, CM.
"[oasepxunBaemble GopmaTthbl OKyMeHToB| swol".

5. YkaxuTe nma daina n Haxxmute CoxpaHuUTb.

Coser. [Mpu coxpaHeHun B popmat TIFF Bbl MOXeTe BbIOpaTb MeTog cKaTus n3obpaxeHus. Cxatne
n306paxkeHnn NO3BONSET YMEHbLUNTL pa3mep darna. Metogbl, MpYMeHaeMble ANa CKaTus
N306paXkeHnI, pa3NnNyaroTCa No CTeNeHN CKaTUA U HaIMUMIO NOTepPb AaHHbIX. Ha Bbibop MeToaa
oKaTusa BAMAIOT ABa dakTopa: KauecTBO nosyyaemoro nsobpaxeHusa n pasmep danna.

ABBYY FineReader no3BosifieT MCNo/b30BaTb CAeAyHOLLME METOAbI CKATUA:

e ZIP— He NpVBOAMWT K NOTepe AaHHbIX N MPUMeHAETCA AN N306paXKeHnI, cogepiKaLlnx
6onbluMe yuacTkm OAHOro LBeTa. Hanpumep, An8 CHUMKOB 3KpaHa (CKPUHLWOTOB). Takxe 3ToT
METOZ MOAXOAUT AN YepHO-H6enbix N30bpakeHn .

e JPEG— npuMeHseTcs ANs CepbIX U LIBETHbIX M300paXkeHWI, HanpumMmep, A poTorpadpuin.
[aHHbI MeTOo NO3BOAAET AOCTUYb 3HAYUTENIBHOTO CXKaTUA N306paxKeHns, HO MPUBOAUT K
noTepe AaHHbIX W, KaK CNeACTBUE, K YXYALUEHMIO KayecTBa n30b6paxkeHns (pa3MbiBaHUIO
KOHTYPOB 1 NOTepe OTTEHKOB LIBETOB).

e CCITT Group 4— He NpMBOAUT K NOTEPE AaHHbIX N NMPUMEHSETCA A5 YepHO-6enbIx
n306paxkeHni, co3faHHbIX B rpadmUecknx pegakTopax Uam nosy4veHHbix co ckaHepa. CkaTme
CCITT Group 4 aBaseTcsa WMPOKO NUCNONb3YEMbIM METOA0M CKaTuA U NPUMEHUMO

NPaKTNYECKN KO BCEM V|3o6pa>|<evaM.

¢ Packbits— He npnBoAUT K NOTepe AaHHbIX N MOAXOAUT AN OTCKAHMPOBAHHBIX YePHO-6ebIX
n3obpaxeHnin.

¢ LZW— He npu1BOAWT K NOTEPE AaHHbIX M NOAXOANT AN TPAadUKM N CEPbIX N306padKeHIN.
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Mpwn coxpaHeHun B popmat PDF (Tonbko n306pa>keHne) NCNOb3YyHOTCA NapamMeTpbl, 3ajaHHble Ha
3aknaake Hactpoiiku dpopmatos|z > PDF guanora Hacrpoiikn (MeHto MHCTpyMeHTbI >

Hacrpoiikun...).

OTtnpaBka pe3synbtatoB B PDF-pepakTop

ABBYY FineReader no3BosifieT oTnpaBuTb pe3yabTaTbl pacno3HaBaHus n3 OCR-peagakTtopa B PDF-
penakTop! 51| rae Bbl MOXeTe 06aBNATL 3aMETKM U CTaBUTL MOMETKM B TeKCTe 0KyMeHTa, 406aBAATb
WTaMnbl ¥ MOAMMCK, a TakXKe UCMOIb30BaTh Apyrie Bo3MoxXHoCTH ABBYY FineReader ana paborsi ¢

PDF-gokymeHTamu.

YTob6bl OTNPaBUTL pe3yabTaTbl pacno3HaBaHusa B PDF-peaakTop:

POF -
71. MepeaaTe

® Ha NaHe/N NHCTPYMEHTOB Ha>XMUTE Ha CTPEJIKY PA4AOM C KHOMKOWM n n3

BblNagarowiero cnucka soibepute MNepeaats B PDF-pepakTop...,
e 1n Bbibepute NyHKT meHto ®danun > Mepepatb B > PDF-pepakTop...
MNocne okoHuaHua paboTtbl B PDF-peaaktope Bbl MOXeTe CHOBa OTNpaBuTb AokyMeHT B OCR-peaakTop.
[na aToro Ha naHenn nHCTpyMeHToB PDF-pegakTopa HaXXmMuTe Ha CTPesiKy PSAOM C KHOMKOM
I_-,:::'} PacnozHate =
“ 13 BbiNajatoLLero cnmcka Bbibepute komaHay Pacno3Hatb n nposeputb B OCR-
peaakTope. UTobbl Nepesatbh oTaenbHble cTpaHmubl B OCR-peaakTop, Ha naHesan CTPAHULLbI

BblaennTe HeO6XOAVIMbIe CTpaHUUbl N B KOHTEKCTHOM MEHHO Bbl6epI/ITe OTﬂpaBMTb Bbl6paHHble

crpaHuubl B OCR-peaakTop.
¥ Mpwn otnpaske B OCR-peaakTop HekoTopble 06bekTbl PDF-gokyMeHTa 6yayT noTepsaHbI:

e BJIOXKEHHbIE daiinbl,

3aKNaaKu,

KOMMEHTapuu,

aHHOTaLWW.
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OTnpaBKa pe3y/s1bTaTOB MO 3/IeKTPOHHOMW nouTe

ABBYY FineReader no3sonseT oTnpaBuTb pe3y/ibTaTbl Pacno3HaBaHWA Mo 31eKTPOHHOW noyTe B l060M
W3 MoAepXuBaeMbIx GOPMATOB COXpPaHeHWs ) Kpome HTML.

Y106bI OTNPaBUTL AOKYMEHT:
1 B meHto ®aiin BbIbepuTe NyHKT OTNPaBUTb MO 3/1IeKTPOHHOM noute > [LoKyMeHT...
2 B oTkpbiBLIEMCA AManore Bbibepute:
e ®opmar, B KOTOPOM cnesyeT COXPaHUTb AOKYMEHT

e OfVH 13 Tpex BapnaHTOB COXPaHEHMA: COXPaHUTb BCe CTPaHMLIbl B OAVH Galsl, KaXKayro

CTPaHuWLY B OTAENbHbIA halin AN pasgenntb JOKYMEHT Ha daiibl MO NyCTbIM CTPaHMULLAM.

3 Haxmute OK. B pesynbtate byaeT co34aHO NMUCbMO C NpUKpPenaeHHbIM daniom (dannamm).
Bam octaHeTca anwb ykasaTb agpecaTta v OTNPaBUTb MUCbMO.

Bbl Tak>ke MOXeTe OTMPaBUTb MO 31EKTPOHHOW NoYTe N306paxKeHns CTpaHNUL, JOKYMeHTa.
YTob6bl OTNPaBUTL N306paxeHMa CTpaHWUL;:
1 B meHo ®Pann Bbibepute NyHKT OTNpPaBUTb MO 3/1IEKTPOHHOM NouTte > M3o06parkeHums...
2 B otkpbiBlIEMCA agnanore:
e Bbibepute popmar, B KOTOPOM CaeayeT COXPaHUTb N30bpaxeHuns

e OtmeTbTe OTNPaBUTL BCE CTPaHULLbI B O4HOM daiine, eciv XoTuTe OTNpaBnTb
n306paxkeHns Kak MHOTOCTPaHNYHbIN daiin

3 Haxmute OK. B pe3ynbTate byaeT co34aHO NUCbMO C NpUKpenieHHbiM dannom (dannamum).
Bam octaHeTca anwb yKasaTb agpecarta v OTNPaBuTb MUCbMO.
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OtnpaBka pe3yabTtatoB B Kindle

ABBYY FineReader no3BosifieT oTnpaBuTb pe3y/ibTaTbl pacno3HaBaHWA MO NEKTPOHHOMW NoyTe Ha agpec
Ha cepBepe Kindle.com, ¢ KOTOpOro Bbl CMOXeTe ckayaTb UX Ha cBoe ycTpoicTeo Kindle.

u [Ans BbINONHEHWS JaHHOW 3aja4m HEOHXOAMMO, UTOObI Y Bac Hblna yueTHas 3anmncb Ha cepeepe
Kindle.com.

1 Haxmute cTpenky cnpasa OT KHOMKM COXPaHUTb Ha [J1aBHOW NaHe M UHCTPYMEHTOB 176l U

BbibepuTe NyHKT Mepepatb B Amazon Kindle...
2 B oTkpbiBLIEMCA AManore yKaxuTe:
e DNIeKTPOHHbIN agpec yyeTHou 3anuck Kindle;

e OAvH 13 Tpex BapnaHTOB COXPaHEHMA: COXPaHUTb BCe CTPaHULbl B OA4UH dalin, Kaxayto
CTpaHWUUy B OTAeNbHbIA Gann Nan pasaennTb JOKYMEHT Ha Gainbl MO MyCTbIM CTPaHuLIaM;

e Uwmsa danna.

3 Haxwmunte OK.

B pesynbTaTe 6yseT co3aaHO NMCbMO C NPUKpPENeHHbIM Ganiom (parinamm). Bam octaHeTcs anwb
OTNpaBuTb ero 1 3atem ckayatb ¢ cepepa Kindle.com Ha cBoe ycTponcTso Kindle.

MHTeran,I/IH C BHELWHMMU NPUNOKEHNAMMU

Bnarogapsa nHterpaumn ABBYY FineReader c MNposoaHnkom Windows Bbl 1erko moxeTte obpabatbiBatb

PDF-aoKkyMeHTbI, daliibl pesaktupyembix popmatos 1 pansibl n3obpaxkeHnin npsmo 3 MpoBoaHuKa
Windows.

Takke ABBYY FineReader no3Bo/IieT BHOCUTb W COXPaHATb M3MeHeHUs B PDF-40KyMeHTbI, XpaHsLinecs
Ha cepsepe Microsoft SharePoint.

CopeprkaHue pasgena:

e Unterpaums ¢ Windows Explorer| z7)

e VnTerpaums ¢ Microsoft SharePoint| 2ol
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Nurterpaumnsa ¢ Windows Explorer

Mpw yctaHoBke nporpaMmmbl ABBYY FineReader Ha KOMMNbOTEP OCYLLLECTBASETCS €€ UHTerpaums c
MposoaHnkom Windows. B pe3ynbtate B [TpoBogHmke Windows B KOHTEKCTHOM MeHH0 palio
noazepxmBaeMbix popmartos| swl nosssaTcs komaHasl ABBYY FineReader. Bbi cmoxeTe oTkpbiBaTh PDF-

AOKYMEHTBI A8 MPOCMOTPa U pefakTUpoBaHuNs, OTKpbIBaTb Ganbl AN pacno3HaBaHwus,
KOHBEPTMPOBaTb Galibl B pa3inuHble GopmaThl, 06BbeANHATL HECKONLKO dannos B oanH PDF-
AOKYMEHT, cpaBHUBaThb paisibl npamMo n3 MposoaHvka Windows.

Y1o6bI 06paboTtate PDF-aokymeHT 13 MposogHuka Windows:
1 BbibepuTe 0aMH nan Heckonbko ¢dannos B MNMposogHuke Windows.
2 B KOHTEKCTHOM MeHIo dalina BbibepuTe OAHO U3 AENCTBUNA:

e PepaktupoBatb B ABBYY FineReader PDF 15 - no3BossieT oTkpbiTb PDF-10KyMeHT B
PDF-peaakTope nporpammel;
[ NoapobHee o paboTte c PDF-gokymeHTamn B PDF-peaakTope cm. "Pabota ¢ PDF-
g,OKyMeHTaMI/IEh".

¢ KoHnBeptuposatb ¢ nomouwbto ABBYY FineReader PDF 15 - no3sonser
KoHBepTupoBaTb PDF-g0KyMeHT B pa3inuHblie dopmarbl:

o Konseptuposatb B PDF c BO3MOXXHOCTbIO NOUCKA;
o KonBepTtunposatb B PDF (ToNbKO U306parkeHue);
o KoHBepTtuposatb B Microsoft Word;

o KoHnBepTtuposatb B Microsoft Excel;

o KoHBepTupoBatb B gpyroun ¢opmar;

e OtkpbiTb B OCR-peaakTope - no3sossaet oTkpbiTb PDF-gokymeHT B OCR-pesaktope
nporpammbi;
[ NoapobHee o paboTe c OCR-pesakTopom cm. "Pabota ¢ OCR-pesakTopom Eh

[# Ecnm B NpoBogHMKe BblAeNeHO HeCkobko $alinos, To No komaHie KoHBepTupoBath ¢
nomouwbio ABBYY FineReader PDF 15 otkpbiBaeTca CtapToBoe okHO nporpammbel ABBYY
FineReader c BbibpaHHbIM popmaToM. [MoapobHee 0 HacTporikax KOHBePTaL MK

cm."Co3saHme M KoHBepTaums B PDF—AOKvl\AeHT@", "KoHBepTaumsa B AokyMeHT Microsoft

Word E&", "KoHBepTaumsa B Tabauuy Microsoft Excelgﬁ", "KoHBepTauuvs B apyrvue

dopmartbl 300",

e CpaBHMUTb C... - N03BOJ/IAET OTKPbITb PDF-A0KYyMEHT B OKHe pelueHusa A8 CpaBHEeHNA
AOKYMEHTOB;
[ NoapobHee o cpaBHeHUN AoKyMeHTOB cM. "ABBYY CpaBHeHMe AOKYMEHTOB P
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e O6beaunHnTb B oauH PDF... - No3BO/IIeT 06BEAMHUTDL HECKOABLKO dannos B oanH PDF-

AOKYMEHT;

e CpaBHWUTb AOKYMEHTblI... - NO3BO/AET CPaBHUTb ABa AOKYMEHTa.
Ytob6bl 0bpaboTtatb Parnbl pesaktupyembix popmatos n3 lNMposogHuka Windows:

1 BblbepuTe OANH MAN HECKOABLKO $alinoB pesakTmpyemMbix GopmaTtoB B NpoBoAHMKe

Windows.

2 B KOHTEKCTHOM MeHIo dalina BbibepuTe OAHO U3 AENCTBUNA:

¢ KonBeptupoatb B PDF c nomouibto ABBYY FineReader PDF 15... - no3sonset

KOHBepTMpoBaTh Garin B popmat PDF;

Mpw co3paHmm PDF-gokymeHTOB 13 fokymeHToB Microsoft Word, Microsoft Excel,
Microsoft PowerPoint coxpaHsieTcs cTpykTypa JOKYMEHTa, 3aKNaAKM N FMNEePCChIKK.

¢ KoHnBeptupoBatb B PDF u oTnpaBuTb No noure... - N03BOAAeT KOHBEPTUPOBaTb Gpain B

dopmat PDF n npukpenuTtb ero K 31eKTPOHHOMY MNCbMY;

e CpaBHUTb C... - MO3BOASET OTKPbITb $alia B OKHe pelleHns AN CPaBHEHUA AOKYMEHTOB;

e O6beaunHnTb B oauH PDF... - No3BO/IIeT 06BEAMHUTL HECKOABLKO dannoB B oanH PDF-

AOKYMEHT;

e CpaBHUTb AOKYMEHTbI... - MO3BO/IAET CPaBHUTL ABa dalina.

Y1066l 06bpaboTtatb darnbl nsobpaxeHni n3 MNposogHunka Windows:

1 BblbepuTe OANH MAN Heckonbko ¢pannos n3obpaxkeHunin B MposogHuke Windows.

2 B KOHTeKCTHOM MeHIo darina BbibepuTe OAHO U3 AENCTBUN:

¢ KoHBeptupoBartb ¢ nomoubto ABBYY FineReader PDF 15 - no3sonset
KOHBepTUpOBaTb dann n3obpaxeHns B pasinyHble GopmMartbl:

O

KoHBeptuposatb B PDF ¢ BO3MOXHOCTbIO NOUCKA;
KoHBepTtupoBatb B PDF (Tonbko nsobpaxxeHue);
KoHBepTtupoBatb B Microsoft Word,;
KoHBepTtupoBatb B Microsoft Excel;

KoHBepTupoBaTth B gpyroi ¢popmar;

e OTtkpbiTb B OCR-pegakTope - no3BoaseT oTkpbITb $ain nsobpaxeHms B OCR-pegakTope

nporpammbl;
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e O6beaunHnTb B oauH PDF... - No3BO/IIeT 06BEAMHUTDL HECKOABLKO dannos B oanH PDF-
AOKYMEHT;

e CpaBHUTb C... - NO3BOJSIET OTKPbITb Pain n306paxkeHns B OKHe peLleHns AN CpaBHEHMS
AOKYMEHTOB.

¥ CnMCOK BO3MOXHbIX AEMCTBUIA 3aBUCUT OT KoiMyecTBa U dopmaTa BbibpaHHbIX daliios.

Uto penatb, eciM B KOHTEKCTHOM MeHI0 ¢painia oTcyTcTBYIOT KoMaHabl ABBYY FineReader...

Ecnn B KOHTEKCTHOM MeHK darina koMaHabl ABBYY FineReader oTcyTCTBYHOT, 3TO 3HAUUT, 4TO Npw"
yCTaHOBKe nporpamMmMbl MHTerpauus ¢ nposogHnkom Windows 6bina oTkaoveHa.

[na Toro, 4TOH6HLI YCTAHOBUTL 3TY BO3MOXHOCTb!
1. Beibepute Mporpammbl u KomnoHeHTbl (MeHto «Iyck» > Hactponku > MNMaHenb

ynpassieHusa nan KHonky «Myck» E > MapameTpbl > Cucrtema > MNMpunoxxkeHua m
BO3MOXXHOCTHM, ec/in Bbl ncnonbsyete Windows 10).

2. VI3 cnncka yctaHOBAEHHbIX Mporpamm Bbibepute nporpammy ABBYY FineReader v HaxxmuTe
kHoMnky U3meHntb/Yaanutsb.

3. [lanee cnepynte NHCTPYKLMAM NPOrpaMMbl YCTaHOBKM.
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NHTterpaumnsa c Microsoft SharePoint

Mporpamma ABBYY FineReader no3BosisieT OTKpbIBaTb, PeAakTMpoBaTh U COXPaHATbL Galisibl B

6ubanotekax gokymeHToB Microsoft SharePoint.

Yto6bl 06bpaboTate PDF-a0KyMeHT, XxpaHawwminca Ha cepeepe Microsoft SharePoint, BbinoaHuTe

cnepyrolime AencTBums:

1

. OTkponTte PDF-gokymeHT B PDF-pesaktope nporpammbl ABBYY FineReader.

3abnoknpymnTe LOKYMEHT Ha cepBepe, UTOObI 3anNpeTuTb APYrM MoAb30BaTENSAIM U3MEHATb
3TOT AOKYMEHT. [ln 3TOro ncnonb3ynte nyHKT meHo ®ain > SharePoint® > baokupoBarthb.
[ Echm gokymMeHT 3ab10KMpOBaH ApYyrvM NoAb30BaTeNEM, COXPAHUTE ero Kak KOMMUIo Ha
NOKaNbHOM KOMIMbOTEpe.

OtpepaxTmpynte PDF-f0KyMEHT.
¥ NoapobHee o paboTte c PDF-gokymeHTamu B PDF-peaakTope cm. "Pabota ¢ PDF-

LOKYMEHTaMu 51,

Pa3bnokunpyrite AOKYMeHT, 4TOObI Apyrve noab3oBaTenv yBUAENN BHECEHHbIE BaMU
n3MeHeHwua. [1na 3TOro ncnosib3ymnte NyHKT MeHto Pain > SharePoint® >
Pas6nokupoBars...

[ Ec/v Bbl He XOTWTe COXPaHATb M3MEHEHWA Ha cepBepe, BbibepuTe NyHKT OTMEHUTb

6nOKMpOBKy n NSMeHeHuA...

B nossuBLluemca gnanore BbibepuTe Tun Bepcumn AOKyMEHTa, €C/IN Ha CepBepPe BKIHOUYEHO
ynpas/ieHve BepCMAMU, N BBEAUTE KOMMEHTaPUNA.

OtmeTtbTe onuuto Mocne pasbnoknpoBku cHoBa 3a610kMpoBaTh AOKYMEHT, YTOObI
3arpy3uTb Ha cepBep BCE BHECEHHble N3MEHEHUSA, He CHUMan BIOKMPOBKM C AOKYMEHTa.

Haxmute kHonky OK.

u [Ans nHterpaymm ¢ SharePoint Ha OC Microsoft Windows Server 2012 / 2008 TpebyeTcs ycTaHOBKa

komnoHeHTbl Desktop Experience:

. Haxxmute «IMyck» E > Administrative Tools > Server Manager.

B okHe Server Manager HaxmuTe Manage > Add Roles and Features.
Otkpoetcs Add Roles and Features Wizard.

B pasgene Features B Boinagatowem cnuncke User Interfaces and Infrastructure soibepute
Desktop Experience.

B noasusluemcsa ananore Haxkmute Add Features.
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6. B okHe Add Roles and Features Wizard Haxxmute Next > Install.

Mocne 3aBepLeHna ycTaHoBKKN HaxxmuTe Close.

ABTOMaTM3ayma o6paboTkm n 3anyck no
pacnucaHuio

o AsTOMaTM3aLma 06paboTkm B ABBYY FineReader! 2«

Mpouecc 06paboTkn JOKYMEHTOB YaCTO COCTOUT U3 OAHOWN W TOW XKe NoCaef0BaTeIbHOCTH
AencTeui. [ina BbINOAHeHNA Hanbonee pacnpocTpaHeHHbIX 3ajay B Nporpamme
NpeaycMOTpeHbI BCTpoeHHble 3aaaun 151 Mob3oBaTeNbCKMe 3aa4UmM NPeAoCTaBAAIT Gobliee

pa3Hoobpa3ne WaroB Mo CPaBHEHMIO CO BCTPOEHHbIMY 3ajadvaMu. V1 MO3BONAKOT BKIOUNTL B

HUX Warwu, HeO6XOAMMbIe A4NA peweHna MMeHHO BallX 3ajau.

e 3anyck 06paboTkM N0 pacnmcaHmio| zs)

NHorpa bbiBaeT ya406HO pacno3HaTb 4OKYMEHTbI B TO BPEMS, KOr4a KOMMbIOTEP HaUMeHee
3arpy>keH, HanpumMep, Houbto. ABBYY FineReader Bktouaet B cebs npuioxeHmne-
nnaHmposLnk ABBYY Hot Folder. C ero noMoLbto MOXHO cO34aTh 3aZa4y, BKAKOUAOLLYHO B
cebs Bce HeObXxoaMMble NapamMeTpbl OTKPbITUA N30OpaXKeHNI, pacrno3HaBaHUA U COXPaHEHWUS,
M Ha3HauUTb BpeMs 06paboTKn JOKYMEHTOB 13 BbIOpaHHOM nanku.
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ABTomartusauus obpaborkm B ABBYY FineReader

(HeAOCTYNHO B HEKOTOPbIX Bepcuax nporpammbl ABBYY FineReader. Moapo6Hee cm. Ha calite
komnaHuu ABBYY (http://www.ABBYY.com/FineReader)

Mporpamma ABBYY FineReader no3BosiseT aBToMaTnyecku obpabaTbiBaTb 4OKYMEHTbI C MOMOLLbHO

BCTPOEHHbBbIX U NONb30BaTENbCKUX 3aja\. lepaBneHme NONb30BaTENbCKUMIU 3a4a4aMmn OCYLLLEeCTBIAETCA

B OCR-Deﬂ.aKTODem nporpamMmbl C MOMOLLbBHO Ananora ABTOMaTMyeckme 3agaum E‘ﬁ.

e YT06bI OTKPLITH AManor ABTOMaTUYecKkue 3agaum B MeHto MHCTpyMeHTbI BbibepuTe MyHKT
ABTOMaTUuUeCcKMue 3afaun.

Ha nanenu MHCTPYMEHTOB B BerHeP’I Yactn Amnanora ABTOMaTnueckue 3aAauU Pacnono>XeHbl KHOMKK,

no3BoAstoLLMe Co34aTh, USMEHUTb, KONUPOBATb, YAAAUTb BbIOPaHHYO 3aauvy, a Takxke MMNopTUPOBaTb
WM 3KCMOPTMPOBAThL 3ajauy.

AETOMATUYECKHME 238341 ? >

Hoean /’1¥ Mamernte PD Konwposate | - Mrnopt E JkcnopT | 'i' YaanuTe EI] MepenmeHoEaTh

3aga4u laru

Images to Microsoft Word 2: CHaHWpoBaTb

Convert Foto to Microsoft Word 3: AHanus

Scan to Microsoft Excel 4: PamosHaTb

Scan to Microsoft Word 5: MNepenaTe AoKYMEHT B Amazon Kindle
Scan to PDF

Scan and Save Image

NogpofHee 0 3a0&48X. ..

3anycTUTh SaKphiTE

Y106bl HauaTb 06paboTKy AOKYMEHTa B COOTBETCTBMM C BbIODpaHHOW 3agauyel, 3anyCcTmTe 3agady B OKHe
3apgaum.

Kak C€0o34aTb CBOHO 3aaauy

Monb3oBaTesnbCkune 3agaum NPesoCcTaBaatoT Hobluee pasHOObPa3Me LaroB No CPaBHEHNIO CO
BCTPOEHHbIMY 3aga4amu. MNocnesoBaTeIbHOCTb WAaroB 3ajaum AoJKHa COOTBETCTBOBATL 3Tanam
obpabotkun gokymeHTa B OCR-pesakTope nporpammbl ABBYY FineReader.

1. Ha naHenn NHCTPYMEHTOB AManora ABTOMaTMnueckmne 3aaun HaXxXMuUTe KHOMKY Hogas.

2. B oTkpbiBWwEMCcA gnanore B nose Uma 3agaum ykaxxmte UMaA 3ajauu.

Ha neBow naHenn Bbibepute kako OCR-npoekT byAeT MCNob30BaH A/ Ballen 3ajauu:
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e Co3patb HoBbI OCR-npoexT
Mpw 3anycke 3agaym 6yaet co3aaH HoBbln OCR-npoekT. Boibepute Kakne HacTpoOvku
6yayT ncnosnb3oBaHbl: HacTponkn OCR-NpoekTa, yCTaHOB/IEHHbIE B MPOrpaMmMe Ha MOMEHT
3anycka 3ajaun Uan 3afiaHHble KOHKPETHO A/19 AaHHOW 3ajaun.

¢ Bbi6bpaTtb cywecrBytowmun OCR-npoekr
Ykaxumte OCR-npoekT, n3 kotoporo byayt obpabatbiBaTbcs n306paxKeHnsa Npu 3anycke
3agauv.

¢ Wcnonb3oBatb oTKpbITbin OCR-npoekT
ByayT obpabatbiBaTbCs M306paxkeHus n3 otkpbiToro OCR-npoekTa.

3. BbibepuTe, kaknum obpasom byaeT nosyyeHo nobpaxkeHne 414 pacno3HaBaHWA:

e OTKpbITb M306parkeHne / PDF
YkaxuTe nanky, u3 KOTopoW B nporpammy 6yayT sobaBaatbcs nsobpaxexusa nav PDF-
Painbl Npu 3anycke 3agauv.

e CkaHupoBaTb
CkaHupoBaHue ByaeT BbIMONHATLCA C TEKYLUMMMW HacTporKaMun NporpamMmbl.

3ameuyaHus:

a [laHHbIN war saBaseTcs Heobs3aTeNbHbIM, €CAN Ha NpeablAyLLeM Lware Bbl Bblbpanu
komMaHay BbibpaTtb cyuwecrBytowmn OCR-npoekt nan Mcnonb3oBaTb OTKPbITbIN
OCR-npoexT.

b Ecaun npu BeinoAHeHUN 3agaun nobpaxenuns gobasaatotca B OCR-npoexT, yxe
cogep>kalin nzobpaxeHus, To byaeT BbiNnoNHeHa 06paboTka TONbKO A06aBAEHHbIX
n3obpaxeHnn.

¢ Ecav npw BbINOAHEHMM 3agaum foaKeH 6bITb 06paboTaH OCR-NPOEKT, B KOTOPOM €CTb
pacno3HaHHble CTPaHMLbl, U CTPaHWLbl, HAa KOTOPbIX y>Ke bblaa BbIMOAHEHa pa3meTka
obnacten, TO pacno3HaHHble CTPaHWLbl MOBTOPHO 0bpabaTtbiBaThCs He ByayT,
CTPaHWLbl C pa3MeyeHHbIMKU obaacTamum ByayT pacnosHaHbl.

4. [obasbTe war AHanus, 4ytobbl BbiAeNNTb 061aCTV Ha M306paXKeHUN, 1 3asjanTe
HeobXxoAnMble HaCTPOWKM A/1A 3TOrO Lwara:

e AHanu3sunpoBaTb CTpaHWULbl aBTOMaTUYECKMN
Mocne nonyyeHmns nsobpaxeHma nporpamma ABBYY FineReader BbIMOAHWUT aHan3
n306paxkeHn N pa3MeTUT Ha HMUX obaacTu.

e Bbigenarb o6n1acTn BpyuHyto
Mocne nonyyeHus nsobpaxeHus Bam ByaeT NpeanoXeHo pa3MeTUTb 061aCTh BPYUHYHO.
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¢ Wcnonb3oBatb WabnoH obnacreit
YkaxuTe WwWab10H obnacTelt| w1, KOTOpbIii ByAeT MCNONb30BaH NPOrPamMMOoi A4S aHaM3a

CTPYKTYpPbI AOKyMeHTa. MNoapobHee o wabnoHax cM. B cTaTbe «/cnonb3oBaHme WabioHOB

obiacTen | 2o0l».

5. [lobaBbTe war Pacno3sHaTb, 4TO6LI pacno3HaTb AobaBieHHble n306paxeHna. HacTponku, ¢
KOTOPbIMM BbIMOAHAETCA pacno3HaBaHWe, 3aBUCAT OT ONumiA, BbIbpaHHbIX Ha ware OCR-
NpoexT.

[ Mpw BbIbOpe Wwara PacnosHatb war AHanu3 f06aBaseTca aBTOMaTUYeCKy.

6. [lobaBbTe war Pacno3HaTb, KOTOPbIA NO3BOASET COXPAHWUTb PACNO3HaHHbIA TEKCT B daliibl
pa3/IMUHbIX GOPMATOB, NepeaaTb ero B BbibpaHHOE NPUNOXKEHMWE, OTNPABUTb NONyUYEHHOE
n306paxkeHne NAM pacno3HaHHbIA TEKCT NO 3EKTPOHHON noyTe uamn cosaatb konuo OCR-
npoekTa. Bala 3azaya MOXeT coAep>kaTb HECKONbKO LIAroB COXPaHeHus:

e CoxpaHWUTb LOKYMEHT
Bbl MmoxeTe ykazaTtb uma daina, popmar, nanky, B KOTopyro byaeT nomeleH Gpann ¢
pacrno3HaHHbIM TEKCTOM, a Takxe onuuun daina.
& [ina Toro 4tobbl MpY KaXXAOM BbIMOJHEHWM BaM He NMPUXOANNOCH 3aAaBaTb HOBYHO
nanky (7.e. nepeHacTpavBath 3aga4y), oTMeTbTe onuuio Mpu KaXkaom 3anycke 3agaun
coxpaHATb (paii/ibl B HOBYIO Narnky, K UMeHU KoTopon A06aBaATb Bpemsa U aarty.

e [MepepaTb AOKyMeHT
Bbl MOXeTe BbIOpaTh NPUNOXKEHWNE, B KOTOPOM BYAET OTKPbIT LOKYMEHT.

e OTnpaBUTb AOKYMEHT NO 3/1IeKTPOHHOMN NnouTte
Bbl moxeTe ykazaTtb umsa dainna, popmart, agpec 31eKTPOHHOMW NOYThI, MO KOTOpoMy ByaeT
oTnpasneH darin ¢ pacno3HaHHbIM TEKCTOM, a Takxke onuumn danna.

e CoxpaHuTb nsobpakeHns
Bbl MoXeTe ykasaTb nMa panna, opmart, nanky, B KoTopyto byaet nomelleH dpaiin ¢
n3obpaxeHnamy, a Takxe onumm danna.
[ na TOro 4to6bl COXpPaHWUTL BCe M300OpaxeHNa B OANH dain, oTMeTbTe Onuunio
CoxpaHuUTb B OANH MHOTOCTpaHW4YHbIN dann (a1a opmatos TIFF, PDF, JB2, JBIG2 n
DCX).

e OtnpaBuTb M306parkeHnsA NO 3/IEKTPOHHOW noyTe
Bbl MOXeTe yka3zaTb UMA darina, popmat, agpec 3INeKTPOHHOM NOYTbI, MO KOTOpoMy byaeTt
oTnpasaeH dann c n3obpaxxeHNaMY, a Takxke onuumn darina.

o CoxpaHutb OCR-npoekr
YkaxwuTe nanky, B kotopyto byaet coxpaHeH OCR-npoexT.

e BbibepuTe, Kakme HaCTPOMKM BYAyT MCNONb30BaAHbI MPU COXPAHEHUM Pe3yIbTaToB:
yCTaHOBJ/IEHHbIEe B NPOrpamMMe Ha MOMEHT 3arycka 3aZaun Uan 3aZiaHHble KOHKPETHO A
JaHHOW 3ajauu.
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7. Tlpy HeOBXOANMOCTUN yAaNuUTe 13 3aJ,a4M HEHY>KHbIE LIarn C MOMOLLbHO KHOMKM
[£ He BCe warv MOXHO yAanunTb No oTAeNbHOCTWU. HanpuMep, npu yaaneHuu wara AHanum3

yaanutca n war PacnosHatb.

8. lMocne TOrO, Kak Bbl p,o6anw| B 3ajaudy BCe HeO6XOAMMbIe warn mn Bbl6paf|l/1 nx HaCTpO[/JIKl/I,

HaxxmuTte kHorky FoTtoBo.
B pesynbTate co3paHHas 3ajava nosaBuTCA B OKHe 3apaumn.

[ YT0bbI COXPaHUTbL CO3AaHHYIO 3ajauy, HaOXXKMUTE KHOMKY IKCMOPT Ha NaHean MHCTPYMEHTOB Ananora

ABTOMaTHnUeckne 3ajaun N yKa>kKute nmsa c|>a17|na M nanky anAa CoOXxpaHeHus4.

[ YTOoObI 3arpy3nTb paHee CO34aHHY0 3aayy, HaxkMuTe KHonKy MMnopT Ha naHenn MHCTPYMEHTOB
Ananora ABTomaTuueckue 3agaum v Bbibepute daiin Hy>KHOW 3azaun.

245



NMpunoxxeHue ABBYY Hot Folder

(HeAOCTYNHO B HEKOTOPbIX Bepcuax nporpaMmmbl ABBYY FineReader. Moapo6Hee cm. Ha calite
KomnaHum ABBYY (http://WWW.ABBYY.com/FineReader/Eﬁ)

ABBYY FineReader BktouaeT B cebs npunoxeHve ABBYY Hot Folder. 310 npunoxeHue-
NAaHNPOBLUMK, C MOMOLLbK KOTOPOro MOXHO Ha3Ha4uTb BpeMs 06paboTky AOKYMEHTOB 13
BblIbpaHHOM nanku. OTkpbITUE GaiNoB M pacno3HaBaHMe N300paxKeHNI MOXKET BbiTb BbIMOAHEHO B TO
BpeMS, KOrZa KOMMbHOTEP HaVMeHee 3arpy>KeH, Hanpumep, HoYbH.

Ana aBTomaTnyeckor ob6paboTkm n3obpaxkeHnin HeobxoAMMO HacTPOUTL 3aAady ANs BblbpaHHOM
nankun. Hactponku 3agaun BKAOYalOT B cebs BCce HeObxoAMMbIE NapamMeTpbl OTKPbITUSA N306paXKeHnn,
pacrno3HaBaHWA N COXPaHEeHWA Pacno3HaHHOIO TeKCTa, PeXMM NPOoBepKM Nanku (O4HOKPaTHO UK
NOCTOSIHHO), BpeMs Hayana o6paboTku nanku.

u [ns Toro utobbl 06paboTka NankyM Hayanacb B 3aflaHHOE BPEMS, Ha KOMMbOTEPE AOMKEH ObITh
BbIMOJIHEH BXOZ, B CUCTEMY.

YcraHoBka ABBYY Hot Folder

MpunoxxeHne ABBYY Hot Folder yctaHaBavBaetcs BMecTe ¢ nporpammoit ABBYY FineReader PDF 15.
Ecan npunoxenne ABBYY Hot Folder oTcyTcTByeT Ha BalleM KOMMbIOTEPE, 3TO 3HAYMUT, UTO NpwU
BbIbopouHoM yctaHoBKke ABBYY FineReader PDF 15 komnoHeHT ABBYY Hot Folder 611 oTktoueH.

Kak yctaHoButb ABBYY Hot Folder nosgHee:
1. Haxxmute kHONKy «Myck» Ha MaHenu 3agau v Bbibepute NyHKT MaHenb ynpaBneHus.
2. Bbibepute Mporpammbl 1 KOMNOHEHTbI.

[ Ecam Bbl ucnonbsyete onepaunorHyto cnctemy Windows 10, HaxxmuTte KHOMKy «IMyck» E
> MapameTtpbl > Cuctema > MNpuUnoXkeHUA U BO3SMOXKHOCTM.

3. W3 cnncka yctaHoBAEHHbIX Mporpamm Bbibepute nporpammy ABBYY FineReader PDF 15 n
HaXXxmMuTe KHonky M3ameHuUTb.

4. B ananore BbibopouHas ycraHoBKa BbibepuTe komnoHeHT ABBYY Hot Folder.

5. fanee cnesyiite MHCTPYKLMSM NPOrpaMMbl YCTaHOBKM.

3anyck ABBYY Hot Folder
3anyctutb npunoxeHve ABBYY Hot Folder MoxxHO ogHUM 13 cnegytoLmx cnocobos:
e B MeHto «IMyck» > Mporpammbl > ABBYY FineReader PDF 15 Bbi6epute nyHkTt ABBYY Hot

Folder (kHonka «Myck» E > Bce npunoxxeHus > ABBYY FineReader PDF 15 > ABBYY
Hot Folder, ecan Bel ncnosnssyete Windows 10), nan
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ABBYY® FineReader PDF 15 PykoBoacTBO no/sib3oBartens

e B MeHto MHcTpymeHTbI nporpammbl ABBYY FineReader PDF 15 Bbibepute komaHay Hot
Folder, nnu

e lllenkHnTE NO 3HAUKY Z pacrnonoXXeHHOMY Ha naHean 3agay Windows (gaHHbIN 3Ha4OK
NOABAAETCA NOC/e TOro, Kak Ha KOMMbloTepe bbina HacTpoeHa xoTa Hbl 04Ha 3aAava).

Mpwn 3anycke npunoxeHns ABBYY Hot Folder otkpbiBaetca rnaBHoe okHo.

Ha naHenun MHCTPYMEHTOB MPUNOXKEHWSA PacnoOXKeHbl KHOMKK, MO3BOAAOLWME HAaCcTPamBaTh,
KOMMpoBaTb, yAanaTb 3aaum A5 Nanok, a Takxke 3anyckatb 06paboTky nanok n NnpocMaTpmBaTb OT4eT
06 o6paboTke nanku.

L) ABBYY Hot Folder = O *
Hoean 3agadqa Iﬂ. - | o 3anycTiTe CeRYac S 3anNyCcTITE NO PAcNMcaHnme | :=,- KMzmeHnTE PD 'i' b
lran 2 [TyTe CraTyc Bpema cnegyrowero 3anycka  OTder

GMDR EELERE ChlUsers\vpopov... @ O6paboTana I 5 ¢adnoe yonewHo oBpaBotaHo
G Mon sagaua(3) ChUsers\vpopov... G Mpoeepreman... 01.12.2016, 23:00

< >

B okHe ABBYY Hot Folder pacrnonaraercs cnncok HacTpoeHHbIx 3agau. [na Kaxaom 3ajaum
yKa3blBaeTCsA MNOAHbIV NyTb K 06pabaTbiBaeMON nanke, CTaTyC 3aZayun U Bpems CefyoLLero ceaHca
06paboTku nankw.

B npouecce BbIMONHEHNA 3a4a4a MOXET MMETb caeayroline CTaTyCbl:

Cratyc OnucaHue

@ O6pa6artbiBaercs BbinonHsetca obpaboTka n3obpaxkeHUi, HaXOAALLMXCA B Narke.

< OaHoKpaTHas o6paboTka Ans paHHOM nanku BblIbpaH pexxunmM pa3oBor 06paboTky, MOMEHT
Hauana 06paboTkm ykasaH B cTo16Le Bpemsa cnepyrouero

3anycka.

< Mpoeepsemas... Ana gaHHOW nNanku BbiIbpaH pexKnm NOBTOPHOrO 3amnycka, MOMEHT

Hauyana NoBTOPHOM 0bpaboTkmM ykasaH B cTonbue Bpems
cnepaymoulero 3anycka.

® Ocranosnena O6paboTka Nanky NPMOCTaHOBAEHa.

o O6pa6oTaHa Ob6paboTka nanku 3aBepLueHa.
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OwmnbKa (cM. oTuer) B npouecce o6paboTkm nanku npomsoLusia owmnbka, n obpaboTka

n3obpaxeHuni He bbina 3aBepueHa. OnvcaHme owmnbok
NpUBOANTCA B oTUeTe 06 0b6paboTke nanku. as Toro utobbl
YCTaHOBWUTb NMPUYMHY OLLUMGKK, BbIGEpUTE Nanky N HaXKMUTE KHOMKY

I'Ipocmorp oT4yeTa, PacnoJIOKEHHYH Ha NaHeENN NHCTPYMEHTOB.

Bbl MO>XeTe coxpaHuTb Nt0byto 3agavy Ans NOCNeAyrOLLLEero NCMNOIb30BaHWA.

1T -
1. Ha naHenn MHCTPYMEHTOB HaXXMWTe KHOMKY ' 1 BbibepuTe NyHKT IKCNOPTUPOBATD...

2. B OTKpbIBLLIEMCA AManore ykaxute Ha3BaHWe 3aJayum 1 NyTb, NO KOTOPOMY OHa ByAeT XpaHUTbCS.
3. Haxmute kHonky CoxpaHuUThb.
YTtobbl 3arpy3ntb paHee COXpPaHeHHYO 3ajadvy:

1T -
1. Ha naHenu MHCTPYMEHTOB HaXXMuTe KHOMKY ' 1 BbibepuTe nyHKT UmnopTupoBarts...

2. B oTkpbiBlIEMCA Ananore BbIbepuTe HY>XKHYH 3ajavy U HaXXMuTe KHOMKY OTKPbITh.
Kak co3paTtb HOBYIO 3aauy ANA Nanku
1. Haxxmute kHonky HoBas Ha naHenn nHcTpymeHToB npunoxeHua ABBYY Hot Folder.
2. B none Uma 3apgaum BBeaNTE NMSA 3a4a4n.
3. BbibepuTte rpaduk BbINOSHEHMA 3a4aum:
e 3anyctutb OAWH pa3 — 3ajadva byjeT 3anyLleHa OAvH pa3 B yKa3aHHOe BpeMms.

o nOBTOpﬂTb 3anyCcK — 3aja4a 6yp,eT 3anyckaTbCA €XeMUHYTHO, pa3 B A€Hb, HEAENO, NN

MecAl, B YKa3saHHO€E BpeMA.

4. YkaxuTte nanky uav 4OKyMeHT, U3 KOToporo byayTt 6paTbca n3obpaxkeHus.

®daiin U3 nankn — no3BonseT O6pa6aTbIBaTb M306pa>KeHl/If-| M3 NOKaJIbHbIX N CETEBbIX

nanok.

e ®aiin n3 FTP-nanku — no3BosisieT obpabaTbiBaTh N306paxkeHms 13 Nanok,

pacnonoxeHHbIx Ha FTP cepsepe.

e Ecan ana nonydenna goctyna Kk FTP nanke HeobxoaMMo yKasaTb MMsA NOAb30BaTENA U
napoJib, BBeauTe 1x B nossa Mma nonbsosatens v Maponb. Ecan xe ana goctyna k FTP
nanke He TpebyroTCA MMA NO/Ib30BaTENA U NaPOb, OTMETbTe Onuuio AHOHMMHOE

noAK/IloUeHme.

e ®aiin u3 nanku Outlook — no3BosiseT 0bpabaTbiBaTh M306paKEHNs U3 NanoKk,

PacnoNOXEHHbIX B NMOYTOBOM AL UKE.
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¢ OCR-npoekT — no3soaset obpabatbiBaTb M306paxkeHns ns OCR-npoekrTa.

[ MogpobHee o0 LBETOBOM OPOPMIEHUM AOKYMEHTa CM. «KakK y4ecTb xapaKTepuCcT1Km

NCXOAHOIo AOKYMEHTa| 313/,

5. B rpynne UcxoaHble painbl ykaxkmte COXpaHATb, YAaNATb UAN NEPEHOCUTb UCXOAHbIE
dannbl B yKasaHHYyHO narky.

e Ha ware AHanu3 u pacnosHaBaHue U306paXkeHni BbibepnTe HaCTPOKKM aHaAmn3a
pacno3HaBaHWs N306paxxeHn.

e B Bbinagatoiem cnuncke A3bIK AOKYMeEHTa BbibepuTe A3blK, COOTBETCTBYHOLLMIA TEKCTY Ha
n306paxkeHunsx, KOTopble Bbl COBMpaeTech pacnosHartb.
[ Bo3moxxeH BbI6Op HECKONBbKMX A3bIKOB Pacro3HaBaHMS.

e B rpynne MapameTpbl 06paboTkm AOKyMeEHTa ykaxuTte, ciesyeT pacno3HaBaTb
AOKYMEHT, aHaIM3MPOBaTb WM BbIMOJAHATb TONbKO NpesobpaboTky nsobpaxeHun. MNpn
HeobXoAMMOCTI 3ajalTe JONONHUTENbHbIE NapaMeTpbl pacno3HaBaHWsA U NpeaobpaboTku
n3obpaxeHunn, HaxxaB kHornky HacTtpovku pacnosHaBaHua... i Hactpoikm
npeao6bpaboTKu... COOTBETCTBEHHO.

6. BbibepuTe, cneayeTt aHaAM3MpPOBaTb PaCcnoioXXeHne obaacte aBTOMaTUYECKN UK
ncnonb3osaTb WabsoH obnacten.

a W3 Bbimagarowero cnncka CoxpaHuTb pesynbTar BbibepuTte, B KaKOM BUAE Bbl XOTUTE
COXPaHATb JOKYMEHTbI.
/3 Bbinagatowero cnvcka CoxpaHuTb Kak Bbibepute popmat dparna.
& YTobbl HaCTPOUTL JOMONHUTE/IbHbIE MapaMeTPbl COXPAaHEHWS, HAXXMUTE KHOMKY
Oonyum....
[ Mpw coxpaHeHnn B popmat PDF ykaxuTe, pacnosHaBaTb TEKCT Ha N306paxeHnsax
nnn koHeepTupoBsaTb B PDF (Tosbko nsobpaxeHue).

b B nose Manka ykaxuTe nanky, B KOTOPYH HY>XHO COXpaHUTb obpaboTaHHble
BOKYMEHTBI.

¢ W3 Bbinagarowero cnucka PesynbTtat BoibepuTe cnocob coxpaHeHus:

e Co3aaTb OTAENbHbIV AOKYMEHT ANA KaXkaoro ¢aina (coxpaHas mepapxuio

NanoK) — Mo3BO/AET COXPaHUTb KaXabil pan B OTAENbHBIN JOKYMEHT;

e Co3paTb OTAE/IbHbIN AOKYMEHT ANA KAXKAOMN Nanku (COXpaHAS nepapxuio
nanok) — ro3BOJISIET COXPaHUTb BCe Gaisibl U3 OAHOWN NanKu B OANH JOKYMEHT;

e Co3aaTb OAUH AOKYMEHT AnA Bcex ¢paiioB — No3BOJSET COXPaHUTb BCe dalibl B
OZVH JOKYMEHT.
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d B none Uma daitna ykaxxmte nms, Kotopoe byaeT npncBoeHo obpaboTaHHbIM
AOKYMeEHTaM.
o Bbl MOXxeTe BkAOUMTL B Npouecc 06paboTky Nankm HECKONbKO LaroB COXpaHeHs
W CcO34aTb KOMUN JOKYMEHTOB B Pa3NnyHbIX GopmMaTax.

7. Haxmute kHonky Co3patb 3apauy.
HacTtpoeHHas 3agaua byaet otobpakeHa B okHe ABBYY Hot Folder.

[ ®annbl 3agay coxpaHsatotca B nanky %Userprofile%
\AppData\Local\ABBYY\FineReader\15\HotFolder.

u [nda Toro yto6bbl 06pPaboTka Nanky Hayanacb B 3aaHHOE BPeMS, Ha KOMMbOTEPE JO/IKEH ObITb
BbINOJIHEH BXOJ B CUCTEMY.
YT106bI MONyyYaTh COOOLLEHMS O 3aBepLUEHNM 3a4a4, Ha MaHeNN NHCTPYMEHTOB HaXXMUTe KHOMKY [ )
CoobueHune o 3aBepLUeHUN 3a8a4um byaeT oTobpaxkaTbCs Ha NaHenu 3agad pabouero ctona Windows.
Kak nsmeHutb napameTpbl 3agaum
Bbl MOXeTe U3MeHUTb NapameTpbl y>Ke CyLLEeCTBYIOLEN 3ajauu.

1. OcTaHOBMWTE BbINOJIHEHME 3a4a4N.

2. Haxmute kHornky M3meHuTb Ha naHenn ABBYY Hot Folder.

3. BHecuTe HeobXOAMMbIe N3MEHEeHNA 1 HaxkmuTe kHornKy Co3aaTth 3agauy.
Otuyet 06 06paboTke nankm

O6paboTka n3obpaxkeHnin U3 Nanku, Ana KOTopou Hbina HacTpoeHa 3aja4a, BbIMOJHAETCS
aBTOMaTMuecku. B xone obpaboTkm npunoxexHve ABBYY Hot Folder ¢pukcmpyet Bce cobbitna
npovecca v perncTpmpyeT ux B oTyeTe.

Otuet copepxuT:
e HasBaHwue 1 nepeyeHb HacTpoek 3ajaun
e Cnivcok ownboK 1 NpeaynpexaeHni

e CTaTUCTWKY BbINOJHEHMSA 3aa4m (KOMUYECTBO 06paboTaHHbIX CTPaHWUL, KONNYECTBO OLWMOOK U
npeaynpexaeHui, BbiABEHHbIX B X04e 06paboTku, KONMUYECTBO HEYBEPEHHO PaCNO3HaHHbIX
CUMBOJIOB)

Kak BkatounTb COXpaHeHune oTyeTa:

e Ha naHenun NHCTPYMEHTOB HaXXMUTE KHOMKY .
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OtyeT 06 0bpaboTke nankm byaeT coxpaHeH B pann popmata TXT B TOWN XKe narnke, Yto 1 dpaibl C

pacno3HaHHbIM TEKCTOM.

Kak oTKpbITb dain oTueTa:

1. B cnucke 3agay rnaBHoro okHa ABBYY Hot Folder Bbibepute 3asauy.

2. Ha naHenu MHCTpyMEHTOB HaxXmMuTte KHonky OTuer.

ABBYY CpaBHeHMe AOKYMEHTOB

ABBYY CpaBHeHMe JOKYMEHTOB — YHMBEPCa/lbHOE pelleHne AN CpaBHEHMA ABYX BEPCUIN JOKYMEHTa B

pa3/IMyHbIX dopmaTax.
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MporpaMma No3BonseT BbIABUTb 3HaUVIMble HECOOTBETCTBUA B TEKCTE M NMOMOraeT NpejoTBpaTuThb
nognucanune nan nybankaumo HEKOPPEKTHON BEPCUMN JOKYMEHTa.

Mpeumyuwecrea nporpammbl ABBYY CpaBHeHMe fOKYMEHTOB

e CpaBHeEHMVE JOKYMEHTOB pPa3anyHbiXx GopmMaToB. Bbl MOXeTe CpaBHUTb TEKCTOBbIV AOKYMEHT U
ero PDF-Bepcuto, OTCKaHMPOBaHHbIA JOKYMeHT 1 ero ODT-Bepcuto u T.4.;

e napasnesnbHbli MPOCMOTP HaWAEHHbIX HECOOTBETCTBUIA Ha 0H6oUX JOKYyMeHTax. Bbl MmoxeTe
nepemMeLLaTbCca MexXay pasinumammn Ha cneumanbHOW NaHenun, n oHu ByayT CMHXPOHHO

noaceeynBaTbCA Ha CpaBHMBaeEMbIX JOKYMEHTaX;

e oTObpaXkeHne BaXHbIX HECOOTBETCTBUN: yaneHve, jobaBieHne NN n3MeHeHne TekcTa.
HecyuiecTBeHHble pa3anumnsa B GoOpMaTMpoBaHuK, HauepTaHuy, npobenax 1 Tabynaumnax

UFHOPUPYHOTCS;

e coxpaHeHue fokyMeHTOB B dpopmate Microsoft Word ¢ nameHeHusmum B pexxume
oTcnexuBanHus nameHennin (Track Changes);
3ameuaHue. CoxpaHeHHbIV AOKYMEHT MpeAcTaBAseT CO60N pacno3HaHHYH BEPCUIO
NCXOZAHOTO, MO3TOMY OH MOXET BHELLUHE OT/IMYaTbCA OT MCXOAHOTO JOKYMEHTa 1 COAep>KaTb
OLWKMBKM pacno3HaBaHus. B cBA3M ¢ 3TMM pekoMeHAYyeTCs UCMO/b30BaTb TAKOW AOKYMEHT
TONbKO B LieNsX MPOCMOTPa Pasanymnii,

e coxpaHeHve fokyMeHToB B popmaTte PDF ¢ KOMMeEHTapmaMM B MeCcTax U3MeHeHWN;

e COXpaHeHWe pe3ynbTaToB CpaBHEHMUS B AoKyMeHT Microsoft Word B Buae Tabamupl ¢ TekcTamm

pasanymn.
CopeprkaHue pasgena:

3anyck ABBYY CpaBHeHMe AOKvmeHTOB@

e Kak cpaBHUTb ABa AOKvMeHTa@ﬁ

OkHO CDaBHeHMﬂEa

Kak yay4limnTb pe3yabrathl CDaBHeHMﬂ®

[MpocMoTp pas3anummn E‘a

CoxpaHeHune pe3ybTaTOB CPaBHEHUS E‘ﬁ
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3anyck ABBYY CpaBHeHUe A OKYMEHTOB

3anyctnutb ABBYY CpaBHeHMe JOKYMEHTOB MOXHO OAHUM W13 CAeAyoLmnx cnocoboB:

« HoBas 3asaual 15 > 3aknazka CpaBHuTb > 337a4a OTkpbiTb ABBYY CpaBHeHMe

AOKYMEHTOB,

e HoBasa 3apaua > MeHt0 UHcTpyMmeHTbl > CpaBHeHMe AOKyMeHTOoB (aHasornuHo ABBYY
CpaBHeHWe JOKYMEHTOB MOXHO 3anyCTUTb U3 PDF-pesakTopa 511 OCR-pesaktopal ),

e kHonka «IMyck» > ABBYY FineReader PDF 15 > ABBYY CpaBHeHMe JOKYyMEHTOB (KHOMKa

«[Myck» E > Bce npunoxxennsa > ABBYY FineReader PDF 15 > ABBYY CpaBHeHune
AOKYMEHTOB , ec/iv Bbl ncnonbsyete Windows 10).

OTKpbITb BbIOPAHHBIN JOKYMEHT AN CPAaBHEHWSA MOXHO OAHUM U3 CNeayroLmx cnocoboB:

CpaEHMTb

o PDF-pepakTop > rnaBHas naHenb MHCTPYMEHTOB > KHOIKa

e PDF-pepakTop > ®aiin > CpaBHUTb JOKYMEHTbI
JlokymeHT, oTKpbITbIV B OKHe PDF-pesakTopa, byaeT aBTomaTnyecku oTkpbIT B OkHe ABBYY
CpaBHeHVe AOKYMeHTOB. Bam ocTaHeTcs OTKPbITb BTOPOWN AOKYMEHT A1 CPaBHEHMA.

e NyHKT CPaBHUTB C... B KOHTEKCTHOM MeHI0 (aiina, BbiaeneHHoro B Windows Explorer| 27

¢ NyHKT CpaBHUTb A OKYMEHTbI... B KOHTEKCTHOM MEHIO ABYX $painnos, BbigeneHHbix B Windows
Explorer

u ABBYY CpaBHeHMe OKYMEHTOB HELOCTYMHO B HEKOTOPbIX Bepcuax nporpammbl ABBYY FineReader.
Moapo6Hee cM. Ha caiite komnanuu ABBYY (http://www.ABBYY.com/FineReader/|zs)
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Kak cpaBHUTb ABa AOKYyMeHTa

,ﬂ,]’lﬂ CpaBHEHUA JOKYMEHTOB BbINMOAHUTE CaeayroLline AeﬁCTBMﬂI

1 3anyctute ABBYY CpaBHeHMe JOKYMEHTOB.

Moppo6bHee cm. "3anyck ABBYY CpaBHeHue JOKYMEHTOB" 2531,

2 OTkpoWnTe AOKYMEHTBI.

ABBYY CpaBHeHMe OKYMEHTOB NO3BOAAET OTKPbIBaTb 4OKYMEHTbI N0A4eP>XXNBaEMBbIX

QOpMaTOB m

OTKpPbITb JOKYMEHT MOXHO OAHVM U3 CeAytoLmx cnocoboB:
e JlobaBbTe AOKYMEHT, MepeTaLLMB €ro Mblllbto B 061aCTb OTOHpaXKeHUA JOKYMEHTA;

e HaxwmuTe B Nt060M MecTe 0bactn ans Bbibopa danna;

e Haxmure ™ Ha NaHenn NHCTPYMeHTOB 061acT JOKYMEHTa;

e [lepenaunte B 06aacTb oToHpaxeHMs JOKYMeEHTa 1 BbibepuTe MeHo ®aitn > OTKpPbITb
AOKYMEHT...
[ Ana nepexosa mexay 0bnactaMun Ucnonb3ynte KomouHaumo knasmw Ctrl+Tab nan
Alt+1/Alt+2.

o ,ﬂ,]’lﬂ Bbl60pa O4AHOIo U3 NoCNeAHNX OTKPbITbIX B MporpaMmme JOKyMEHTOB OTKpO[/JITe

CNNCOK Ha NaHeNN MHCTPYMEHTOB o6nacm;

e [Insa BbIGOpa OAHOM U3 NOCNEAHUX NAp AOKYMEHTOB OTKponTe MeHto ®Pann > MocnegHue
CPaBHeHMS.
[# Takke MOXHO BblbpaTb NocieaHNe napbl 4oKymeHToB B CTapToBOM okHe: HoBas
3agayva > 3aknagka CpaBHuTb > MocneaHue cpaBHeHUA.

3 BbibepuTe 83bIK LOKyMeHTal s3] U3 cnncka Ha Bknagke CPABHEHME.
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4 Haxmute HaiiTu pasnnumsa 45 3anycka CpaBHEHUS JOKYMEHTOB WKW Bbibepute
COOTBETCTBYHOLLYIO KOMaHAy B MeHto CpaBHUTb.
Mocne 3anycka Ha 3KpaHe NOABUTCA NaHeNb MNPOLEeCcca, CoAepiKallias MHAMKATOP
BbINONIHEHWS, MOACKA3KN U NPesynpexaeHus.

%) ABBYY CpaBHEHME AOKYMEHTOE ey

Maet nowck paznudnii B gokymenTax. MNoxanyfcTa, nogosauTe. .

CpaBHeHWe AOKYMEHTOB

OTMEHWUTE

MNocne okoHYaHuA cpaBHeHMA Ha Bknagke PASJIMYUA nosasutcs cnncok HECOOTBETCTBUM B

AOKyMeHTax. Bce pasznnums 6yayt noacBeyeHbl B 060UX AOKYMEHTaX.

Bbl MmoxeTe COXPaHUTb pe3y/ibTaTbl CPaBHEHUA:

e B gokymeHT Microsoft Word B pexxunme otcnexuBaHus nameHeHunin (Track Changes)
3ameuaHue. CoxpaHEHHbIN JOKYMEHT NpeacTaBAseT CO60M pacno3HaHHY BEPCUIO
NCXOAHOTO, MO3TOMY OH MOXET BHELUHE OT/NIMYATbLCA OT MCXOAHOTO AOKYMEHTa U
cozepxkaTb OWNOKM pacrno3HaBaHWs. B CBA3M C 3TUM peKOMeHAYyeTCs CNOob30BaTb TaKoM
AOKYMEHT TO/IbKO B LIeNIiX NPOCMOTPa pa3nymm.

o B PDF-40KyMeHT C KOMMeHTapuamMm
e B f0KyMeHT Microsoft Word B Buae Tabamubl ¢ TeKCTamMu pa3anymii

[na Toro 4Tobbl COXPaHUTL pe3y/ibTaTbl CPABHEHMUSA, HAXKMUTE KHOMKY COXpPaHUTb... Ha BKAajKe
PA3/TMYNA. o ymonuaHuio pasnnymsa byayT cOxpaHeHbl B MOCaeiHeM BbibpaHHOM dpopmaTe. Eciv Bbl
XOTUTE COXPAHWUTL Pas3NnyYma B 4pyrom popmare, BbibepuTte ero B BbinagatoLemM cnmcke pagom ¢
kHonkov COXpaHWUTb....

CPABHEHWE PA3NNYMA (1152)

Coxparnte.. * 4+ 1+ W |::==

Howyment 1 ¢ paznnunammn

ﬁ PDF c kommeHTapuanm

L

m DOCK e pesume Track Changes

Joxyment 2 ¢ pasnuumnamm Ly

Lo

PDF ¢ komMmMeHTapHARMK

DOCK e pesnme Track Changes

E OTtyer o CPaEHEHWH AOKYMEHTCE §

+ 199
=205
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ABBYY® FineReader PDF 15 PykoBoacTBO no/sib3oBartens

Moppo6bHee cm. "MpocmoTp Dasnmqmﬁ“@, "CoxpaHeHWe pesy/bTaToB CpaBHeHMs" | zsil.

OKHO cpaBHeHUA

[pu 3anya<e® ABBYY CpaBHeHMe JOKyMEHTOB OTKPbIBAETCA 1aBHOE OKHO NPOrpaMmbl, B KOTOPOM
oTobpaxkatoTca AOKYMEHTbI U pe3y/bTaTbl CPAaBHEHWSA 3TUX AOKYMEHTOB.

(Dﬁnamb JoKyHEeHT 1) (Dﬁnamb JoKyHEHT 2 ) [ Bxnanka CPA.BHEHI-'IE] (Blma,u,lca PHBHH'-IHHJ

E Joroegp.docx / Jorosop_new.pdf - ABBYY CpajHenne gokymenTos
®aiin [Moaeka Bwg Cpasunte Cnpaska W OueHwTE npogykT

CPABHEHWE PAINUYAA

HA3bIK AOKYMEHTA:

Pycokmi e
L Ty LT T T sy, B3 T TSR 4
= -
- PR . R WCKaTE PasAM4MA B MYHKTyaLmm
TR ¢ A S, ulie, M b TR ¢ S L. uille, M b S -
i ¢ v ety s, s we i) WoKaTh pasnu41A B oaHoi Gyxkee
et s i, Eepaia 4 s e § S :wpu.—u-.,nn—u.:-—-.u g
P s g BT, D1, ST i R YoV, ¢ el S eyt e T By m Tr: Towe & mpel
s = e - e
1. g e 1. Chpng g ; =2
LY, ... - (Y — ... S HaiTtv pasnuuma
- A Yo Bk A § M TE, S Tl § R - S S S P e
U pm pLue)  STRLS A S ST U - pees i) 8 SALE oS S ST o
PeROTR (BB SIS 08 SALITUT Pialh L - SRR, b R PerRTpa (M SIS o8 DANLIBUT Nits Ly - LA, & R §
i = o i
[ —— [ — [ —— [rp—
e e
_— —— — i
e T e
8 e b m—
— e o e
i M i
T e e S el IR T e
= — — mim— | = — -
[l rets] By b ey, By
rer— prr——
R P
e . w— | I e + ——
B B, QA B RS, [ e Sy . e p———
e T e Iﬁl_tmm
[P ——- g — ol punmsni & @ P S el LN B GRMCEME O
10 (AT 4 RAREY T G S GGG AT R Mg 10 P P — g T g
e ey e s e | 3 s ey o o e = e 0
Ty K = [ E—— o
[y ety ity
e SR -
DT ey = e Il e s | D2 T, ey e e 3 1) e s
A B LI .l AL, S S ————
S S
s o— ——— — | T rm— Sp——— 3 m——
15 e 7 feen 351 Yrden 7 b
R4 AL R P S S — L 1R v S " e— T — 7
£ > | L >

u Bbl MmoXeTe:

e OTperyanpoBaTb MacwTab n3obpaxkeHns NepBOro 1 BTOPOro AOKYMeHTa npu NoOMOoLLM
ropaumx knasuw Ctrl+=, Ctrl+-, Ctrl+0, KOHTEKCTHOrO MEHHO AOKYMEHTa UAN NaHenu

—H+

, PacnonoXeHHOW B BEPXHEWN YacTu Kaxkaomn obnacty;

® N3MEHUTb PacrosioXeHNe JOKYMEHTOB, BbibpaB MeHio Bug > BepTukanbHoe pacnosioxeHune
AOKYMEHTOB. [1oc/ie 3TOro JOKyMeHTbl 6yAyT pacrnonaratbCsi OAVH Hag APYTUM.

e Ha Bknagke CPABHEHME nokasbiBatoTCA HAaCTPOMKM CpaBHEHMS
e Ha Bknagke PA3JIMUYUA otobpaxkatoTcs pesyibTaTbl CPaBHEHMA AOKYMEHTOB.

Moapo6Hee 0 BUAAX Pasanumii n pabote ¢ HUMM cM. "[IPOCMOTP pazanuwmir” |z,
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Kak ynyuwntb pesysbratbl CpaBHeHUA

Mporpamma ABBYY CpaBHeHMEe JOKYMEHTOB MO3BOIAET 3a4aTb AONOAHUTENbHbIE HACTPOMKM
CpaBHEHUS AOKYMEHTOB ANf NoayYeHns 6oaee TOUHbIX pe3ybTaToB.

Bbl MOXeTe BbIGpaTh AN OTK/IOUMTL HEOOXOAMMbIE NapaMeTpbl MOWCKa Pa3NNUniA:
e Ha Bknagke CPABHEHME B okHe nporpammsl, nau
e B MeHto CpaBHUTBL > PaclumpeHHble HaCTPOMKW.

Bknaaka CPABHEHUE

[laHHas BKNaska COAEPXUT CeaytoLme HaCTPOKM:

¢ NckaTtb pa3nnmuma B NyHKTyauum

OTMmeTbTe 3Ty ONuMIo, UTOHLI OBHAPY>KMTb OLLUNMOKM NMYHKTyaLUW N NEPEHOCHI.

¢ Nckatb pa3nnumua B ogHou 6ykBe

OTmeTbTe 3Ty onumto, YToHbl OBHAPYXMTb OneyaTKu.
PaclumpeHHble HacTPOUKM
Bbl MOXeTe 3asaTb cieaytoLune onuumu:

¢ Pexxumbl pacnosHasaHna PDF

Pe3ynbTaThl cpaBHeHWs PDF-40KyMEHTOB 3aBUCAT OT NPaBUAbHO BbIBPaHHOTO pexurma
obpabotku.

B ABBYY CpaBHeHMe JOKyMEHTOB NpeaycMOTPeHO Tpu pexkxnma obpabotkm PDF-a0KymMeHTOB:

o Ucnonb3oBaTtb TonbkKo TekcT ns PDF
[laHHbIV PEXMM MCMONb3YEeTCA MO YMONYAHUIO AN 06paboTkM AOKYMEHTOB, COAEPXKALLMNX

TEKCTOBBIN C1I0N. MNpK MCNOAB30BaHMMN 3TOTO peXxxMa TEKCT n3BnekaeTcs n3 PDF gokymeHTa
6e3 pacno3HaBaHus.

o ABTOMaTnueckm onpeaenatb: ncnonnsosarb OCR nam tekcr ns PDF
Mpn NCNoib30BaHNN AaHHOTO peXxrMa NporpaMma onpesenser KayecTso TeKCTOBOro C/10A.
Mpun xopoLuem KayecTBe TEKCTOBOrO C/108 UCMOb3yeTCA 3TOT TEKCTOBBIN C/10W, B MPOTUBHOM

cayyae NCNoJib3yeTca TEKCT, I'IOIIy‘-IeHHbIVI B pe3yabTaTe pacro3HaBaHUA.
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o Ucnonb3zoBatb OCR
Mpw ncnonb3oBaHWMM AaHHOTO pexrMa A1 CPaBHEHWA UCMOIb3YeTCs TEKCT, MONYYEHHbIN B
pe3ynbTaTe pacrno3HaBaHUA.
Mo cpaBHEHWIO C ApYyrUMUN pexnmamm TpebyeT 6onblue BpeMeHu, HO obecneymnBaet nydllee
KayecTBO pacrno3HaBaHWA Ha AOKYMEHTax C HeKayeCTBEeHHbIM TEKCTOBbLIM CNOEM.
¥ laHHble HaCTPOWKM NpesHa3HayeHbl Ans 06paboTkm obbiuHOro PDF-aoKkymeHTa,
coZiep>kaLllero TeKCTOBbIN C0W U uantoctpauun. PDF-g0KyMeHTbI TakKoro TrMna noayyarorca
npw co3gaHum PDF-dainnoB u3 pegaktmpyembix ¢opmatos. pyrue Tunbl PDF-g0KkyMeHTOB,
Takue kak PDF-f0OKyMeHT C BO3MOXHOCTbIO noncka n PDF (Tonbko nsobpaxeHue), Bcerga
obpabaTbiBatoTca B pexvme McnonbzoBatb OCR, ycTaHOB/NIEHHOM MO YMOAYaHMIO A5
AOKYMEHTOB AaHHbIX TUMOB. VIx 06paboTka He TpebyeT JONONHUTENBHBIX HACTPOEK.

e ABTOMaTUUECKMU HaXoAUTb KOJIOHTUTY /bl

Otkntounte Oonuunko, ecan B JOKYMEHTaX HET BEPXHUX N HUXKHUX KONOHTUTYNOB.

e C6pocnTb paclIMpeHHble HAaCTPOMKN
Bbibepute AaHHbIN MYHKT MeHO, YTO6bl BOCCTAHOBUTb 3HAYEHMA OMLMI Bbille MO YMOAYaHWUIO.
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ABBYY® FineReader PDF 15 PykoBoacTBO no/sib3oBartens

MpocmoTp pasnanuuvm

Paznnunsg, HaVIAeHHbIe npun CpaBHEHUN JOKYMEHTOB, 0To6pa>|<a+0Tc;| B HarndgHoOM Buae: Bbl4akOTCA B
Bunae Crincka n noacBe4vynmBaroTCA B obeunx BEPCHAX AOKYMEHTaA.

%l Document?.pdf / Document2.pdf - ABBYY CpasHeHue JoKyMeHTOR = O *

Qaiin [lpaska Bug Cpasnwte Cnpaeka
C\Use..\Documentipdf ~ [l | C\Use..\Document2.pdi ~ [l CPABHEHME PAZNUYKA (7} Paznuina
2/3 — — -+ ‘ == 2/3 — +—= + | = Coxparute.. +* & -i- |::==
Ll L]
f— = e e 4 QOcH. Tekct (6)
PP a- e — :...__......._.._...x - Ynaneuue ETp.l ”~
have CrMcok
= paznu4Hii
' +  ¥YaaneHue cp. 1

scans of

=+ JloGasnexne crp. 1
111
i a———
: i i WMcnpasneHue crp. 1
:
E e
e v e g ey s e o P g ! -
iy e o b FEY g e = =g L w1 g = .
jrsairurrin -7
P
~+ JloBasnen op. 2
ue P v

¥ KonoHtwTyne (1)

Mporpamma ABBYY CpaBHeHWe AOKYMEHTOB HaxOAWUT CleAytoLLMe BUAbI Pa3aNynii:

Kaxkablih 3n1eMeHT Cnncka pasnymi COAEPXUT YAaneHHbIW, J06aBAEHHbIA AN UCMPaBAEHHbIA TEKCT 1
HOMepa COOTBETCTBYHOLLMX CTPAHWL, B MEPBOM M BTOPOM AOKYMEHTaxX. ITOT TEKCT MOXHO CKOMMPOBaTb
B 6ydep obmeHa ¢ nomoLbto komaHAbl KonupoBaTtb pa3siMume KOHTEKCTHOrO MEHHO 31eMeHTa
pa3anums nam ¢ nomowbio MeHto MpaBka > KonupoBaTtb pasnanuue.

[ Ecam Tekct ncnpasneH, ykasbliBaeTca TeKCT 4O U Nocae BHECEHNA N3MEHEHUI.
Konnuectso HaVlAeHHbIX pasnmqmﬁ YKa3blBaeTCA:

® Ha MOABMBLUENCA KPAaCHOW NaHeNN B BEPXHEW YacTh OKHa MporpamMmei:
HaligeHo pasnuuni B ocHoeHom Tekcte: 9. Beero paznwunia: 17.

; ; )
e PAAOM C HasBaHuem Braagky: | A (@)
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Mpw BbigeNneHn 3neMeHTa Ha Bknaake PASJIMYUA nponcxoanT CUHXPOHU3aUMA 4OKYMEHTOB:
HecoBMajaroLme YacTM NepBOro 1 BTOPOro 4OKYMEHTa pacnonaratotca pajom.

,ﬂ,]’lﬂ nepeknrnyeHna Mexxay pasindymamn:

HaxxmuTte Ha pa3nnune B AOKYMEHTE;

Wcnonb3yiiTe ropsuve knasuiiu |« Ctrl+Right Arrow/Ctrl+Left Arrow;

Crpenku + / T Ha naHenn nHctpymeHtos Bkaagkn PA3JINYNA;

MeHto CpaBHUTb > Cneayrowee pasnnume/lNpeabiayuiee pasanume.

& ina 6bicTpOro 1 yaAobHOro NpocMoTpa pas/ivyunii B MporpamMmme UCMoNb3yeTcs PEXUM CUHXPOHHOW
NPOKPYTKM CTPaHWL, KOTOPbIN MO3BONSET Napanie/ibHO MPOCMaTPUBaTh HaljeHHble HECOOTBETCTBUSA
Ha fBYX AOKyMEHTaXx.

CVHXPOHHBIA NPOCMOTP AOKYMEHTOB BKJIFOUEH MO YMOAYaHWUI0. YTOObI OTKAOUNTL ero, Bbibepute
NYHKT MeHto Bug, > CUHXPOHHbINA NMPOCMOTP AOKYMEHTOB, KOHTEKCTHOE MEHIO AOKYMEHTOB WK

i
Ha>XMUTE KHOMKY or , PaCnONOXEHHYHO B MaHENN MHCTPYMEHTOB KaXXA0ro 4O0KyMeHTa.

pynnupoBka pasanunii

ABBYY CpaBHeHue JOKyMeEHTOB 0ObeVHAET HaWeHHbIe Pa3anyuns B rpynnbl, MO3BOAAA MPU

NPOCMOTPE NTHOPMPOBATb HECYLLLECTBEHHbIE Pa3anyna U CKOHUEHTPMPOBATb BHUMaHME Ha Ba>XHbIX
HECOOTBETCTBUAX.

Pa3nnums pasbusarotcs Ha 3 rpynnbi:

e OCHOBHOW TeKCT

B AaHHOVI rpynne HaxoaAatca CcywecTBeHHbIE pa3anynma, cogep>Xawmeca B TEKCTE 4OKYMEHTa.

e KonoHturynbi

Pa3nnuus, cogepkallmecs B BEPXHEM U HUXKHEM KONIOHTUTYNaX, HanpuUMep, B HOMepax
CTpaHuLL.

e Hymepauusa

Pazanums B Hymepauum, Hanpumep, B HYMepOBaHHbIX CIMCKaX.

UT06bl OTKNOUNTL FPYMNMPOBKY, HaXMUTe - "~ Ha Bknaake PA3IMYNA.
Y1o6bI NPOMrHOPMPOBAaTL Pa3anyme, NCNOob3yuTe:

el
[ |

e KHonky Ha NaHenAn nHcTpymeHToB Bkaaaku PASJTMYAA,;

e Komanay UrHopupoBaTb pa3simume B KOHTEKCTHOM MEHIO 3/1eMEHTa;
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[ Bbl mOXxeTe OAHOBPEMEHHO YAa/INTb HECKONBKO pa3nv1t-|vu71, A4N1A 3TOr0 Ha>XKMUTE KiiaBuLLy Ctrl v

nooyepesHO BbibMpanTe pasnnuma N1eBoN KHOMKOW MbILLW.

¥ YTobbl MpOUrHOpMpPOBaTb BCE OAMHAKOBbIE pa3nnuus, Bbibepute kKomaHay UrHopupoBaTtb

OAMHAKOBbI€ B KOHTEKCTHOM MEHHO 3/1eMEHTa.
¥ YaaneHHble pa3ivuns He ByayT COXpaHeHbl B OTYeTe.

CoxpaHeHMue pe3y/ibTaTOB CPaBHEHUA

Bbl MOXeTe coxpaHuTb:

1. OauH 13 gokymMeHTOB B popmaTe Microsoft Word ¢ pasanumnsamm B pexnme oTcnexxmBaHus
nameHeHun (Track Changes).
Ana atoro Haxmute KHonky CoxpaHuTb... Ha Bknagke PA3JTIMYUA v Boibepute nyHkT DOCX
B pexxume Track Changes ans JlokymeHTta 1/ lokymeHTa 2.

CPABHEHWE PA3NMYIA (1152)

Coxpabmte.. = &4 F -i |::==

Aoxyment 1 € pasnuumamm

m PDF c kommeHTapuanm

T

m DOCK e pesme Track Changes

Hoxyment 2 c pasnuumnamMm Lo |
m POF ¢ komMmMeHTapHAMK 1

DOCK e pescwme Track Changes

T

E Otyer o CpaBHEHWW AOKYMEHTOE

+199
=205

3ameuaHue. CoxpaHeHHbIV JOKYMEHT NpeAcTaBaseT cobol pacno3HaHHYH BEPCUIO
MCXOZAHOTO, MO3TOMY OH MOXET BHELUHe OT/IMYaThCs OT MCXOAHOTO JOKYMEHTa 1 cofepxKaThb
OLNBKM pacro3HaBaHus. B cBA3W € 3TUM pekOMeHAYeTCA UCMO/Ib30BaTb TaKOW JOKYMEHT
TOJIbKO B LIeNISIX MPOCMOTPA Pa3nNumii.

2. OavH n3 gokymeHToB B popmaTte PDF c KoMMeHTapuamu, cogepkaMMm HaneHHble
pasanums.
Ana 3toro Haxmute KHonky CoxpaHuTb... Ha Bknagke PA3JIMYUA v Boibepute nyHKT PDF ¢
KOoMMeHTapuamm ana JlokymeHTta 1 / lokymeHTa 2.

3. Cnuncok pasnnunin B Buge tabanupl B popmate Microsoft Word.
[Ans aToro HaxxmuTe kHornky CoxpaHuTb... Ha Bkaagke PASJIMYNA v BbibepuTte nyHKT OTueT
O CpaBHEHUN AOKYMEHTOB.
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MpunoxxeHue ABBYY Screenshot Reader

ABBYY Screenshot Reader - npocTtoe B MCNo/ib30BaHWN NPUNOXKEHNE AN CO34aHNA CHMMKOB 3KpaHa
AByx TMNoB: "/3obpaxeHne" n "Tekct".

OcHOBHbIe BO3MO>XHOCTU NMPOrpaMmmbi:
e CO3/jaHNe CHUMKOB 3KpaHa;
e KOHBepTaLMA CHUMKOB 3KpaHa B pefaKTUpyeMbi TEKCT;

e B OCHOBE MNPOrpamMMbl NEXUT TEXHOAOTMA ONTUUYECKOro pacno3HasaHma cumeonos (OCR)
komnaHun ABBYY.

ABBYY Screenshot Reader o6nagaeT npocTbiM 1 MOHATHLIM MHTEPHENCOM, NO3TOMY paboTa C HUM He
TpebyeT cneumanbHbIX 3HAHUA 1 ycuanini. Ha akpaHe Ballero KommnbroTepa MOXeT 6biTb OTKPbITO toboe
NPUAOXEHNE, MHTEPHET-CalnTbl, poTorpadun Bawwero otnycka. ABBYY Screenshot Reader nomoxxet Bam

caenatb CHUMOK Nt0HOro yyacTka 3KkpaHa, pacno3HaTb TEKCT U COXPaHUTb M306paXkeHne 1 TEKCT.

[ Bocnonb3oBaTtbcs npunoxeHnem ABBYY Screenshot Reader moryT 3apermctpmpoBaHHble
nosib3oBaTenu psaga nporpamm komnaHmm ABBYY. MNoapobHee o TOM, Kak CTaTb 3aperucTpmpoBaHHbIM
nonb3oBatenem, cM. "Peructpaums ABBYY FineReader|ss!".

YcTaHOBKa 1 3anyck I'IDVIﬂO)KeHI/I}'-I@

Kak pacno3Hartb TEKCT Uan caenatb CHUMOK C 3KpaHa KOMHbFOTeDa®

e /1OMONHUTEIbHbIE HACTPOWKMU @

e CoBeTbl M peKoOMeHAaLLMN

YcraHoBka n 3anyck ABBYY Screenshot Reader

MpunoxeHne ABBYY Screenshot Reader yctaHaBnvBaeTcs BMecTe ¢ nporpammon ABBYY FineReader
PDF 15 no ymon4yaHuto.

[Ans Toro utobbl 3anycTnTb NpunoxeHne ABBYY Screenshot Reader, Ha naHenn 3asay HaBeguTe Kypcop

MbiLLM Ha 3Hauok ABBYY Screenshot Reader B u naxmure NeBYHO KHOMKY MbILLN.
£ Tak>xke Bbl MoxeTe 3anyctutb ABBYY Screenshot Reader, Bbibpas:

e HoBas 3agaua > meHto MHcTpymeHTbl > Screenshot Reader,

e v PDF-pegakTop > MeHto UHCcTpymeHTbl > Screenshot Reader,

e nin OCR-pepakTop > meHo UHcTpymeHTbl > Screenshot Reader,
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e nan kHonka «fMyck» > ABBYY FineReader PDF 15 > ABBYY Screenshot Reader («Myck»

E > Bce npunoxxeHuns > ABBYY FineReader PDF 15 > ABBYY Screenshot Reader , eciv
Bbl ncnosnbsyete Windows 10).

Kak Ppacno3HaTb TEKCT WM caesiaTb CHUMOK C 3KpaHa KOMMNbOTEpPa

MpunoxeHune ABBYY Screenshot Reader no3sonser caenatb CHUMOK BbIOpaHHOW 061acTH 3KpaHa 1
COXpaHunTb ero B ¢pann BbibpaHHoro ¢popmata, bydep obmeHa nam nepesatb B OCR-pesakTop! 3l

Mocne 3anycka npunoxerHuna ABBYY Screenshot Reader Ha 3kpaHe nossasetca okHo ABBYY
Screenshot Reader.

B ABBYY Screenshot Reader ? =

CHHMOK: E-]Dﬁnacm b

I
Azbik: iiﬁhrnnﬁ‘lcﬁnﬁ [ | I%

Mepenate: |TekcT s Oythep ofmeHa

OkHo ABBYY Screenshot Reader cosep>uT MHCTPyMEHTbI 414 pacrno3HaBaHMA TekcTa 1 Tabauny, ¢
3KpaHa KOMMbLOoTepa, NOAYyYeHNA CHUMKa BbiIbpaHHOW 06nacTu akpaHa v Bbibopa fA3blka
pacrnosHaBaHus.

Yr1o6bI pPacno3HaTb TEKCT C 3KpaHa naun cagenatb CHMMOK:

1 B cnucke "CHumok" okHa ABBYY Screenshot Reader BbibepuTe, Kak UIMEHHO caenatb CHUMOK
IKpaHa.

e O6nactu
yTObbI CAENATb CHUMOK MPOU3BOJIbHOM 061aCTW 3KpaHa.

e OkHa
4TObbI CANATL CHUMOK YacTu 3KpaHa (Hanpumep OKHa, 4acTu OKHa, MaHenu
MHCTPYMEHTOB W Tak JaJiee).

e DKpaHa
yTObbI CAENaTb CHUMOK BCErO 3KpaHa.

e DKpaHa C OTCPOUKOW
4TO6bI CAA€NaTh CHMMOK BCErO 3KpaHa C 3a4ePXKKON B 5 CEKYHA,

2 B cnucke "A3bIK" BbibepuTe A3bIK pacno3HaBaHWs.

3 B cnucke "Mepepatb” BbibepuTe, B KaKOe BHELLHEE NPUIOXKeHWe nepeaaTb Pacno3HaHHbIN
TEKCT MW CHUMOK 3KpaHa.
B 3aBMCMMOCTM OT BbIBpaHHOro MyHKTa pacno3HaHHbIN TEKCT Uau n3obpaxkeHne skpaHa
byaer:
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e nepepaHo B bydpep obMeHa (nyHKTbl TekcT B 6ydep o6meHa, Tabauuy B 6ydpep obmeHa
nnn N3obparkeHue B 6ydpep obmeHa).

e CKOMMPOBAHO B HOBbIN JOKYMeHT (NyHKTbl TekcT B Microsoft Word[1] nav Tabanuy B
Microsoft Excel[2]).

e coxpaHeHo B ¢ain (nyHKTbl TekcT B ¢pann, Tabauuy B paitn niv NsobparkeHue B
daiin). Mpu 31oM oTKpoeTca ananor COXpaHUTb KakK, B KOTOPOM HeoHXoAMMO yKka3aTb
nms 1 dpopmart parina.

e nepegaHo B OCR-pepakTop nporpambl ABBYY FineReader PDF 15 (M3o6pa>keHue B
OCR-pepakTop|[3]). BbibepuTe 3TOT NYHKT, €C/IM MHTepecytoLas Bac 06aacTb 3kpaHa
COAEPXKUT UANKOCTPALNM U TEKCT.

e coxpaHeHo B $ann popmata *.bmp 1 NnprcoeanHEHO K HOBOMY NMUCbMY (NMYHKT
MN306parkeHne Nno 3/1IeKTPOHHOW nouTe).
& YTobbl BOCNO/Ib30BATHCA ITOM OMNUMEN, HAa KOMMbIOTEPE A0/KHA ObITb yCTaHOB/IEHA
nporpamma:
[1] Microsoft Word
[2] Microsoft Excel
[3] ABBYY FineReader PDF 15

I%l-

B 3aBMcMMOCTM OT nNyHKTa, BbibpaHHOro B cnncke "CHMMOK", CHUMOK 3KpaHa byaeT caenaH

4 Haxmurte KHOMKy

aBTOMaTn4ecku, nmbo nossutcs cneu,maanbM WHCTPYMEHT N4 3axXBaTa V|3o6pa>|<eva:

e ecan 6bin BbIOpaH NyHKT O6aacTu, To Ha 3kpaHe byaeT BbigeneHa 061acTb.
Mpu HEOBXOANMOCTUN U3MEHMTE MONOXEHNE 1 FpaHuLbl 0baacT 1 Haxmute Caenatb

CHUMOK.

e YT106bI U3MEHUTb rPaHMLIbl 061aCTH, YCTAaHOBKTE KYPCOP MbILWW Ha FpaHuLy W yAep>KuBas
NeBYHO KHOMKY MbILLIM NOTAHWTE B HY>XXKHYHO CTOPOHY. YTO6bI NepemecTntb 061acTb,
BblbepuUTe ee 1 yaepxvBan NeByto KHOMKY MbIlWW nepeTaLiute obnacTb.

e ecnv 6bin BbibpaH NYHKT OKHa, HaBeAMTe KypCcOp MbILWW Ha HY>XHYH 061acTb 3KpaHa
(BbIBpaHHaa obnactb ByseT NoACBeYEHa LBETHOM PaMKOMW) U HaXKMUTE JIEBYHO KHOTKY

MbILLW.

e ecan 6bin BbI6paH NYHKT dKpaHa v JKpaHa € OTCPOUYKOM, CHUMOK 3KpaHa byaeTt
cenaH aBToMaTUyecku.

3ameuaHuA.

264



1. ﬂ'flﬂ OTMEHbI 3axBaTa M3o6pa>|<eva Ha>XXMuUTe Knasuly Esc, inbo HaxxmuTe npaByrO KHOMKY

MblILLIW.

2. ﬂ'flf-l OTMEHbI paCno3HaBaHNA HAXXMUTE KHOMKY OTmeHa Ha NHAMKaTOpPE Xo4a

pacno3HaBaHWA, AN KnaBULLY Esc.

p,ononum'en bHble HaCTPOﬁ Kun

Y1066l 33aTb AONONHUTENbHBIE HACTPOWKN MPUNOXKEHNS, HaBEAMTE KYPCOP MbIlWW Ha 3Ha4ok ABBYY

r-a
Screenshot Reader BBl Ha naHenv 3agay, HaXKMUTE NPaByH KHOMKY MbILW U BbIbepuTe NyHKT

Hactpovikn. B oTKpbIBLLEMCA MEHIO OTMETbTE OMNUMIO:

¢ MoBepx Apyrux oKoH

yTobbl NaHesb ABBYY Screenshot Reader pacnonaranace noBepx BCex OKOH Npw
NnepekNtoYeHUN B Apyrme NPUNOKEHWS.

3anyckaTb Npu 3arpyskKe cMcTeMbl
ytob6bl Nporpamma ABBYY Screenshot Reader 3anyckanacb aBToOMaTU4eCKN Npu 3arpysKe

CNCTEMBI.

Bxnrountb 3ByKun
4TOObI BKAHOUNTL 3BYKOBOW CUrHaA, BbigaBaeMblii npuaoxeHnem ABBYY Screenshot Reader
Npv 3aBepLUEHUN KONnpoBaHua B bydpep obmeHa.

CoBeTbl U pekomMmeHgaLumn

1.

Bbl paboTaeTe ¢ TeKCTaMK, HaMMCaHHbIMW Ha Pa3HbIX A3blkax?

Bblaenute ans pacnosHaBaHWs TEKCT, HAMWCaHHbIM Ha ogHOM fi3bike. [Nepes 3anyckom
npoLecca n3BNeYeHNs TekcTa ybeamnTecb B TOM, YTO A3bIK pacro3HaBaHWs, BbIOpaHHbINA B
BbiNajatoLlemM cnuncke A3bIK, COOTBETCTBYET A3bIKY MHTEPECytoLLLero Bac Tekcta. Ecam
HeobxoaMMO, BbIGEPUTE APYrOi A3bIK Ppacno3HaBaHMs.

Bbl He Hawaun Hy)KHbII7I A3blK B CMNCKe A3bIKOB paCI'IOBHaBaHI/IFI?
B BblNnajgarowiem cnncke A3bIK Bbl6epl/ITe MYHKT Bbl60p A3bIKOB..., B OTKpbIBLWWEMCA Ananore
OTMETbTE Hy)KHbIVI A3bIK.

Ecam xe HY>XHOTO A3blKa HET 1 B NMOJHOM CMUNCKE A3blIKOB pacCno3HaBaHMA, BO3MOXHO:

e [laHHbIV A3bIK pacnO3HaBaHWA He MOAAepP>XKMBaeTCA NPUIOXeHNeM. MNoHbIM CANCOK

A3bIKOB pacrno3HaBaHWs CMOTPUTE Ha caiTe http://www.abbyy.ru. ns pasHbix

I'Ipl/lflO)KGHVII;] CMUNCOK A3bIKOB pPacno3HaBaHMA MOXET OT/INYaTbCA.

e A3bIK HbIN OTKAKOUEH MPU BbIGOPOYHON ycTaHOBKE. YTOObLI YCTaHOBUTb A3bIKM
pacrno3HaBaHus:

a B meHto «Myck» Ha MaHenun 3apau Bbibepute nyHKT HacTpoiika/MaHennb

yrnpas/ieHUs.
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b B avanore MaHenb ynpaBneHus BbibeprTe NyHKT YCTaHOBKA U yaaneHue nporpaMm.

¥ Ecam Bel ucnonbzyete Windows 10, HaxxmuTe «Myck» E > MapameTpbl >

Cucrema > Mpnno>keHMA N BO3MOXKHOCTM.

¢ W3 cnucka yctaHoBAeHHbIX Nporpamm Bbibepute nporpammy ABBYY FineReader PDF

15 v HaxxmuTe KHorMKy U3MeHUTb.
d B gnanore BoibopouHas ycTaHOBKa BbibepuTe Hy>KHble A3bIKN.
e [lanee cnepynte MHCTPYKLMAM NPOrpaMMbl YCTaHOBKM.
3. Obnactb a3KpaHa COAEPXKUT M TEKCT U UANKOCTPaLMN?

B okHe ABBYY Screenshot Reader 13 Bbimagatowero cnuncka MNepegatb Boibepute MyHKT
N306paxxeHune B OCR-pepakTop. /1306paxkeHne BbibpaHHOW 0bnacTtu skpaHa byaet
pobasneHo B OCR-npoekt OCR-pegakTopa nporpammbl ABBYY FineReader. [lanee obpabotaite
n3obpaxenune B OCR-pegakTope. Ecam Ha Bawem komnbroTepe yxe oTkpblT OCR-pesakTop,
n3obpaxeHuve byaet sobasneHo B Tekywmi OCR-NpoekT, B MPOTUBHOM Clyyae nobpaxeHue
byaeT sob6asneHo B HoBbl OCR-NpoekT.
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CnpaBoOUYHUK

B saHHOM pa3gene cobpaHbl YacTO BO3HMKAIOLLME BOMPOCHI M OTBETbI Ha HUX.
CopepikaHue paspena:

e Tunbl PDF-AOKvmeHTOBEc‘ﬁ

e PekomeHgaumn nNo CKaHVIDOBaHVIFO%

e CbeMka TekcTa hboToannaparom| 27

e [lnanor Hactpoiiku |z

e Hactpoiiku dopmaTtos| 2

o [Mopgaep>xxnBaemble A3blKM Pacrno3HaBaHWUA U cpaBHeva@

o [Moaaep>xneaemble Gpopmarbl ﬂ,OKVMeHTOBm

e Kak yyecTb xapaKTepUCTMKM MCXOAHOTO AOKYMeHTa| s1s!

e MapameTpbl 06paboTkM M306paxeHMA|so)

¢ [lapameTpbl pacnosHaBaHus @

e Oco6eHHOCTV PaboTbl C A3bIKaMM CO CIOXKHBIM MUCbMOM | a22)

o [Mopaep>xnBaemble A3blkK MHTeDd)eVICa@

e Tekyline AaTa M BPpEMS B LUTaMMax U HyMmepaLuu Beittcal s

e LlLipndThl, HeOb6XOAVMbIE A/ KOPPEKTHOIO OTOBPaXKeHUsAs CMMBOJIOB NOAAEPXKMBAEMbIX
a3bikos B ABBYY FineReader| )

o ANDABWT, UCMO/Ib3YEMBIN B PErYASPHbIX BbIPaXXeHMsix| 2
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Kak Bbi6bpatb ABBYY FineReader PDF 15 nporpammow no
ymMmonuyaHuio ana npocmotpa PDF-gokymeHTOB

Y106kl BoIbpaTh ABBYY FineReader PDF 15 nporpammon gna npocmoTtpa PDF-goKyMeHTOB No

YMOJYaHUHO!

1. B MNpoBogHuKe LWENKHMTE MPaBON KHOMKOW Mbllwn Ha ntobom PDF-darine n Bbibepute NyHKT

CeoiicTBa (Properties). Otkpoetcs okHo CBoicTBa (Properties).

& Ceolicrea: Document!.pdf

OBwwe  Besonacrocte MogpoSho  [Mpemsioywuwe sepcin

E | Document 1 pdf

Twn malina: Faiin "POF" { pdf)

Mpwnoxenwe: Microsoft Edge

Pacnonowenwe: C:hUsers\TesterDesktop

Pazmep: 327 KB (335 607 GainT)

Ha pmcwe: 328 Kb (335 872 dannt)
Cosgan: 2agrycta 2019r., 13:57:51
WzmeHen: 10 owtabpr 2018 ., 16:26:23
OmephIT: Zaerycta 20159, 13:57:51

ArpwbyTel: [ |iTonoko ytetme: [ Crpaimoiii

CmaeHa

Hamermns. ..

Opyrue. ..

5]
(41}
i

>

o
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ABBYY ® FineReader PDF 15 PykoBoacTBO nosib3oBatens

2. Ha 3aknagke O6bwme (General) HaxxmuTe kHonky Usmenutb (Change) HanpoTtue nyHkTa
Mpwvnoxxenune (Opens with). OtkpoeTca cnncok nporpaMm, € MOMOLLIbHO KOTOPbIX MOXHO
oTKpbITb PDF-dann.

Kak Bbl XOTUTe Tenepb OTKPbIBaTb
3TOT dpauvn .pdf?

Mcnone20BaTh 3TO NPUNOXEHKWE

e Microsoft Edge

Orkpoigaiite dains PDF HenocpeacTeeHHo & Beb-
Bpaysepe.

[pyriue napamMmeTpel

“ Adobe Acrobat Reader DC
HaWti npunoxenwe g Marazuxe

Eute npunoxenua -l

ABBYY FineReader 15

Cozgate

oK

3. BbibepuTe B cnncke ABBYY FineReader PDF 15.
Cosert. Ecam nporpamma ABBYY FineReader PDF 15 He B1AHa, NPOKPYyTUTE CMINCOK BHW3.
UT06bI yBUAETbL 60/bLLIE MPUNOXKEHNH, HaxkmuTe More apps.

4. Haxmute OK.
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Tunbl PDF-pokymeHTOB

CowctBa PDF-gokymeHTa 1 AeNCTBUS, KOTOPblE MOXHO C HUM BbIMOAHATb, 3aBUCAT OT NPOrpamMMbl, B
KOTOPOW OH Bbi1 co3aaH. MNo3atomy B HekoTopbix PDF-g0KyMeHTax Bcerga noaaep>KvMBaeTca
KOMMPOBaHMWe M MOMCK MO TEKCTY, a MHOTAA 3TO BO3MOXHO TOJIbKO B nporpamme ABBYY FineReader.

Mo>XHO BblgennTb cnegyrowme Tmnel PDF-gokymMeHTOB:
PDF (Tonbko nso6paxxeHue)

PDF-f0KYMEHT Takoro Tmna noJiy4aeTcsa nNpu CkaHMpoBaHUM ByMaxkHbIX AOKyMeHTOB 6e3
pacrno3HaBaHua TekcTa. Kaxaas cTpaHuLa Takoro JOKyMeHTa ABAAETCA U306paxKeHNeM N He CoaepXuT
TekcTtoBOro cnos. B gokymeHtax PDF (Tosibko n3obpadkeHne) HEBO3MOXHbI MOUCK, KOMMPOBaHNe u
peAakTMpoBaHMe TeKCTa BHE 3aBUCMMOCTU OT Nporpammbl Aaa npocmotpa PDF-gokymeHTOB.

Bnaropapsa ¢oHoBOMy pacnosHaBaHuio | 581 MpwY OTKPbITUM TakuX 4OKYMEHTOB B nporpamme ABBYY

FineReader PDF 15 MOXHO 1cKaTb 1 KONMMPOBAaTb TEKCT, @ TakxXe pefakTMpoBaTh N3obpaxkeHus

cTpanuLy 84l [115 TOro, UTO6bI BO3MOXHOCTb MOMCKA U KOMMPOBaHUA TeKcTa Bbina 4OCTynHa ANA
AAHHOrO JJOKyMeHTa BHe 3aBUCUMOCTX OT Nporpammebl Ana npocmoTpa PDF, fo6aBbTe TeKCTOBbIN
cnonl 941 nnm ckoHeepTupynte B PDF ¢ BO3MOXHOCTbLIO MOMCKa, BbibpaB HEOOXOAMMBIN PEXMM

coxpaHeHus. MogpobHee cm. HacTporiku dopmarta PDF | 2s61.

PDF-p0KyMeHTbl € BO3MOXXHOCTbIO MOUCKa

Takune AOKyMeHTbl 0BbIYHO cogep>KaT BUAMMOe n306paxkeHne CTpaHNULbl U HEBUAWMBIN TEKCTOBBIN
CN0V NoA HUM. [LOKyMEHT Takoro Tuna 4Yalle BCero ABASETCA OTCKaHMPOBAHHOM Konuen BymMa>xkHoro
AOKYMEHTa, K KOTOPOMY NPUMEHWAW pacno3HaBaHWe, M Pacno3HaHHbIA TeKCT Bbln 3anmcaH nog
CTpPaHuLbI.

Mporpamma FineReader npu OTKPbITUN LOKYMEHTOB TaKOro TUMa ONpPeAensieT, COAEPXKNUT N AaHHbIN
PDF TeKCTOBbI/ CNOW, N MOXET ero ncnosb3oBaTb Npu pabote ¢ PDF-pgokymeHToM. Moapo6bHee cm.
"Pe>xkuMbl pacrno3HaBaHms PDF/s#". Hanuume TekcToBOro ciios obecrneunsaeT BO3MOXHOCTb MoMcka 1

KOMMPOBaHMA TEKCTa BHE 3aBMCMMOCTM OT NporpaMmel ansa npocmoTpa PDF-gokymeHTOB.
PesakTpoBaHue Tekcta B PDF Takoro Tvna goctynHo B FineReader, HO MOXeT He nNoaaep>XmBaTbCs B
APYTUX pejakTopax.

C MOMOLbHO FineReader AOKYMEHTbI TaKOTro ThMa MOXHO NOJIYyYUTb:

1. Mpwn gobaBaeHNN TEKCTOBOro cnosl 941k PDF (Tobko n3obpaxeHue).

2. TMpwu koHBepTauumn PDF nam nobbix dparinos nsobpaxeHunin. na storo Bbibepute HacTtponku
PDF c BO3MO>XXHOCTbIO Noncka > TeKkcT noa nsobpakeHnem ctpaHuubl. Moapo6bHee cm.
HacTpoiikn dopmata PDF |z
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Hzo0paxeHue cTpaHuukl

Pacno3HaHHLIA TEKCT

\ m \

——
‘\“‘ "-l.'-n.-.'-
B
T
1.1.1.1.1.
-

-

PDF-p0KyMeHTbl, co3z,aHHbIe B APYTMX NPUIOXKEHNAX

[loKkymeHT Takoro Tuna nosiyvaetca npuv cosgandmm PDF 13 pegaktnpyembix ¢opmaTtos (Hanpumep, ns
Microsoft Word nan apyrvux oducHbIX NPUAOXKEHUI) U ABAAETCA OAHUM 13 BUAOB PDF-gokymeHTa €
BO3MOXHOCTbO nomcka. OH CcOAep>XUT TEKCTOBBIN CNOW U UAKOCTPaLmn. B Takom gokymeHTe
BO3MO>XHbI MOUCK 1 KOMWPOBaHME TeKCTa BHE 3aBUCMMOCTU OT NporpaMmbl A npocmotpa PDF-
AOKYMEHTOB, @ TEKCT M KapPTUHKW AOCTYMHbI A8 PefakTUPOBaHMSA. A BbINOJHEHUA 3TUX 4EUCTBUN Y
noJsb3oBaTeNs AOMKHbI ObITb COOTBETCTBYHOLLME MPaBa B JaHHOM JOKYMEHTE.

PDF-40KyMeHT Takoro Tuna MO>XHO MOAYUNTb:

Mpwn coxpaHeHnn ncxoaHoro gokymeHTta B ¢opmate PDF HenocpeacTBeHHO B nporpamme, B
KOTOPOW OH Bbl CO34aH.

2. TMpwn koHBepTauun PDF-gokymeHTa gpyroro tmna uav danna gpyroro dopmata B nporpamme
FineReader npwu BbibOpe B HacTponkax coxpaHeHus Hactpoviku PDF ¢ BO3MOXXHOCTbIO
nouncka >To/ILKO TEKCT 1 KapTUHKK. Moapo6Hee cM. HacTpoiikn dopmata PDF| zes)

B pe3ynbTaTte (I)OpMaTI/IpOBaHI/Ie AOKYMEHTa MOXeET OT/iIn4aTbCA OT NCXOAHOTO, HO Mpwn peaakTnpoBaHNN
TakKoro 4OKyMeHTa MO>XXHO NOJyunTb bosiee KauyecTBEHHbIE pe3ynbTaThbl.
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Pacno3HaHHBIA TEKCT

Hnnwocipauma
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PekomeHAaLuM NO CKAHUPOBAHUIO

[ns 3agaHnsa napamMeTpoB CKaHMpoBaHWs B nporpamme ABBYY FineReader ncnosb3yeTtcs BCTPOEHHbIN
AMaNor CKaHMpPOBaHMSA.

e Ybeautech B TOM, UTO Ball CKaHep NPaBUIbHO MOAKIOUEH U BKIOUUTE €rO.
[Ans TOro Ytobbl NPaBWIbHO MOAKIOUUTL CKaHep, 0bpaTUTeCh K AOKYMEHTaLUW, NpWIaraeMon
K ckaHepy. He 3abyabTe ycTaHOBWTbL HEOHXOAMMOE MporpaMmmMHoe obecneyeHue,
nocraBaseMoe BMecTe o ckaHepoM. CkaHepbl HEKOTOPbIX MOAENEN HY>KHO BK/HOYaTb A0
BKJIOYEHMNS KOMMbIOTEPA.

e [Npu ckaHNPOBaHWM AOKYMEHTa pacrnonarante cTpaHuLbl Kak MOXHO poBHee. Ecin yron
Hak/IOHa TeKCTa Ha NoJay4YeHHOM n3obpaxkeHnn ByaeT CANLWKOM BeNK, JOKYMEHT MOXeT ObITb
KOHBEPTUPOBaH HEKOPPEKTHO.

e OTnevaTaHHbIN Ha NPUHTEPE JOKYMEHT PEKOMEHAYETCS CKaHUPOBAaTb B CEPOM PEXMME C
pa3peweHnem 300 dpi.
KauecTBO KOHBEPTMPOBAHMWSA 3aBUCUT OT KauecTBa MCXOAHOIO AOKYMEHTa U OT TOrO, C KakKUMu
HacTpoWKamMmn OTCKaHUMPOBaH AOKYMEHT. H13koe KauecTBO M306paxkeHus MOXeT
OTpULLATENILHO CKa3aTbCs Ha MOJlyYeHHOM pe3ybTaTe. [03TOMy BaXKHO MpaBWUbHO 3ajaTb

HaCTpOP’IKM CKaHNPOBaHUA N y4eCTb XaPakTePUCTUKN NCXOAHOIO AOKYMEHTA m

YUT0obbI OTKPbITb ANasiol CKaHNPOBaHUA, Bbl6epl/ITei

e HoBasa 3apaua > 3aknagka CkaHuposatb > 3a7a4a CkaHmpoBatb B OCR-pepakTop v
APYryto 3agavy 3TOM 3aKNagKu,

e nan OCR-pegakTop > kHonka CkaHMpoBaTb Ha NaHeAN NHCTPYMEHTOB,

E'l_,ﬂ,l:uEuaBMTb CTRaHMUE ¥
o 1nv PDF-pepakTop > KHOrika

Rt i
@ - -‘.(:.)‘" - A - |— -

Ceprii AprocTte 300 dpi Ad D

> Mo6aBuTb co ckaHepa...

CraHMPOBATE OAHY CTRAHWLY *

Bbl moxeTe 3ajaTb cheayrouime napamMmeTpbl CKAaHUMPOBaHUAL

LiBeToBOW peXxum - No3BOAAET BbIOpaTh PeXUM CKaHNMPOBAHWSA: LIBETHOW, CepbIv (ONTUMaNbHO A4
OCR), uepHo-6enblin.
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ﬂpKOCTb - NO3BOJIAET MUSMEHUTb APKOCTb CKaHNPOBaHWUA.

Ec/m ApKOCTh | 1] CKaHMPOBaHWs 6bla NogobpaHa HEBEPHO, MPY PaCro3HaBaHUM BO3HUKHET
coobleHre 0 HeOBXOAMMOCTUN N3MEHNUTb APKOCTb CKAHMPOBaHUA. [N CKaHMPOBaHUA HEKOTOPbIX
AOKYMEHTOB B YepPHO-6€10M pexnme MOXeT NOHaA0OUTLCA JONONHNTENbHAA HACTPOWKa APKOCTL.

[ B 60onbLUMHCTBE Cy4YaeB NOAXOAMNT cpeaHee 3HaueHune Apkoctn — 50%.

Ecav B nonyyeHHOM 1306paxkeHnn Bbl O6HapYyXuam 60osbLioe KoamyecTBo AedeKToB (Pa3pbiBOB UK
ckneek BykB), To obpaTuTech K Tabaunue, NpUBeAEHHON HUXe. B Hell ykazaHbl BO3MOXHbIE CMOCOObI UX

yCTpaHeHus.
Oco6eHHOCTN BXOAHOro nsobpaxxeHus PekomeHpgauumn
b]"ight[‘less Mprmep xopoliero (NPUrogHOro AN pacno3HaBaHMA)
n3obpaxkeHus.
br i{ﬂ] (Ress e YMeHbLUMTe APKOCTb (4TOBbLI M306paeHune cTano
TEMHee)

«pa3opBaHHbIe»; CBET/ble, TOHKME BYKBbI
e OTCKaHMpyWTe B CepOM (B 3TOM cyyae

OCYLLLeCTB/ISETCA aBTOMNOAOOP APKOCTM)

e YBeAn4ybTe APKOCTb (CAenaTb M306paxkeHne cBeT/ee)

VCKaXEHHbIE W 3aUTble; CKeeHHble cumBobl; |® OTCKaHVpymnTe B cepoM (B 3TOM ciydae
TEMHblE, TO/CTble ByKBbI OCYLLECTB/IAETCA aBTOMOABOP APKOCTH)

Pa3pe|.ueHMe - NO3BOJIAET Bbl6paTb paspewieHne CkaHnpoBaHUA.

KauecTBO pacno3HaBaHUs 3aBMCUT OT TOTO, C KakUM paspeLleHneM OTCKaHUMPOBaH AOKYMeHT. Huskoe

KauyecTBO M306pakeHNs MOXEeT OTPUL,ATeIbHO CKa3aTbCA Ha MOJAYYEeHHOM pe3sybTaTe.
PekomeHayeTca ckaHMpoBaTb C paspelleHnemM pasHbiM 300 dpim.

E] ,ﬂ,flf-l KayeCTBEHHOro pacrno3HaBaHMA TEKCTa HeO6XOAl/IMO, yTOObI paspeweHune M3o6pa>|<eva no

BEPTUKaNN 1N NO rOPMU30OHTaAM coBnaaano.

Canwkom 6osbloe paspelueHne (6onee 600 dpi) NPMBOANT K YBENNUEHMIO BPEMEHW pacno3HaBaHMA
TekcTa. [1py 3TOM KayecTBO pacno3HaBaHWUSA CyLLECTBEHHO He yay4LLnTCA.
Canwkom maneHbkoe paspelueHue (MeHee 150 dpi) MOXeET NPUBOAUTDL K YXYALLEHWIO KayecTBa

pacrno3HaBaHus.
CuUTyaLmu, KOrAa MOXET MOSIBAATLCA COOBLLEHME O KOPPEKLMM paspeLleHms:

e Ecnn paspelueHve nsobpaxeHnsa menblue 250 dpi nam 6osbwe 600 dpi.
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¢ Ecn n3obpaxkeHne MeeT HecTaHAaPTHOE pa3peLLeHue.
Hanpumep, dakcbl MoryT nmets paspeluerHve 204*96 dpi.

O6pesatb n306paXkeHmne - NO3BOAET yKasaTb pa3mep 06aacT CKaHNPOBaHWA: 3a4aTb BPYUHYHO UK
BbIObpaTb HeobxoanMbIV popmar.
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HacTtpoiikn ckaHMpoBaHUA MHOTOCTPaAHMUYHbIX AOKYMEHTOB - MO3BOAIOT yKa3aTb HAaCTPOMKM ANs
CKaHVMPOBaHMA MHOTOCTPAHWUYHbIX JOKYMEHTOB, €C/IN JaHHas BO3MOXHOCTb NOAJAEPXKNBAETCS
CKaHepOM: MCMOb30BaTh MAAHLLET, UCNOAb30BaTh aBTonogatumk (ADF) u gp., a Takxe ckaHMpOBaTb Mo
OAHOW CTpaHULEe AN YCTaHOBUTb 3aAeP>KKY MeXAy CKaHMPOBaHMEM CTPaHUL, Ha YKa3aHHoe
KOJIMYECTBO CEKYHA,

CkaHMpoBaHMe KHUXHOTO pa3BopoTa

I'Ipm CKaHMPOBaHNN KHM>XXHOTO pPa3BOpPOTa ABe CTpaHWMLUbl NonagakoT Ha O4HO M306pa>|<eHV|e.

[N NnoBbIeHWs KavecTBa pacno3HaBaHNA HEOBXOANMMO pa3aennTb Takoe n3obpaxkeHne Ha ABa. B
nporpaMme CyLLeCTBYeT CrielnanbHbl PEXMM, NPU KOTOPOM KHUXHbIA Pa3BOPOT aBTOMaTUYECKN
pa3zensercs Ha ABe YacTu 1 NpeBpaLLaeTca B ABe oTaesbHble cTpaHunubl OCR-npoekTa.

Kak OTCKaHMpoOBaTb KHUXXHbIN Pa3BoOpPOT Nan CABOEHHbIE CTPAHULbI:

1. Otkpownte gmanor Hactpoikm Ha 3aknaske O6paboTka nsobparkeHnm (MeHto
MHcTpymeHTbl > Hactpoikm...).

2. B rpynne Hactpouku npeao6pabotkm nsobpaxeHnin (NpMMeHAIOTCA NPYU KOHBepTaLuum
M pacno3HaBaHWM) OoTMeTbTe onuuio iennTb pasBopoT KHUIN.
¥ [lna KOPPEKTHOTO AeNEHNA KHUXXHOIO pa3BopoTa ybeanTech, UTO NPy CKaHNUPOBaHUN
n3ob6paxxeHne opMeHTMPOBaHO NPaBWIbHO, AN OTMeTbTe onunio McnpaBaatb
OpMEeHTaLUIo CTPaHULLbI.

3. OTckaHupyWnTe CTpaHnLb.

[ Bbl Takke MoXeTe 3a4aTb Apyrve HacTpourkm obpabotkn nsobpaxexui. MogpobHee cm.

"MapamMeTpbl 06paboTKM M306paxKeH s ",

Kak pasgenvTb CTpaHuLy Ha ABE BPYYHYIO:

Ef- PegakTnpoeate n3obpaxeHne

1. OTkpounTe pesakTop n3obpaxeHnn (HaxxmuTe Ha naHenn

NHCTPYMEHTOB OkHa M3o6parkeHue).
2. C nomolubo onuwui rpynnel Pa3éuTb pasgenvTte cTpaHuLy.
¥ Noppo6Hee cm.

e MNapameTpbl 06paboTkM M306paxKeHM | s10)
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e Kak yuecTb xapaKTepUCTMKM UCXOAHOTO AOKYMeHTa| s3]

e O6paboTka N306paxeHmii! o)
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Cbemka Tekcra poTtoannapaTrom

Monyuntb n3obpaxeHve ana 06paboTKM MOXHO He TO/IbKO C MOMOLLbIO CKaHepa: AOCTaTOUYHO MMEeTb
undposon potoannapat Uan MObUbHBIN TenepoH co BCTpoeHHou poTokamepon. ChoTorpadpupyiTte
TEKCT, coxpaHuTe poTorpaduto Ha AUCK KOMMbOTEPaA U OTKpoliTe B nporpamme ABBYY FineReader | rsol.

MNpwn doTorpadrpoBaHmM JOKYMEHTOB BaXKHO 06paTuUTb BHMMaHMe Ha GakTopbl, BANAIOLWME Ha
KayeCTBO CHUMKOB U NMPUrOAHOCTb UX AN PAaCro3HaBaHUA:

e TpeboBaHusA K d)OToaI'II'IaDaTVEb

. OcsegeHme%

o TexHvKa chemku | zeo)

e KakK noayunTb CHUMOK NyYLLIEro KauyecTBa

Tpe6boBaHusa k poToannaparty

[N nonyyeHns CHUMKOB TeKCTa A/ PaCcno3HaBaHUA TEXHNYECKME XapaKTePUCTUKM LMPPOBOro
doToannaparta AOMKHbI YA0BAETBOPATL OMpeseieHHbIM TpeboBaHUAM.

PekomeHayemble napamMeTpbl

e Pa3pelueHre MaTpuLbl: BbIYMCAAETCA NPOMNOPLMOHaNbHO GopMaTy CTpaHuLbl M306paxeHus,
13 pacyeta 5 MaH. nukcenos ana dopmata A4. COOTBETCTBEHHO, 419 CbEMKW CTPaHWUL,

HebonbLOro popmara, HanpuMep, BU3UTHbIX KapTOUeK, paspeLleHne MaTpuLbl MOXeT 6bITb
MeHblLUe.

e BO3MOXXHOCTb OTK/IHOUEHUSA q)OTOBCFIbIUJKI/I.

e Bo3MOXHOCTb yCTaHOBKM Anadparmbl BPyUHYHO.

T.e. Hannumre pexxmma npuopuTeTa anadparmbl AN PYyYHOrO pexmrma.
e Pexxum pyyHom GOKYyCUPOBKHW.

o OyHKUMA cTabuamsaumm nsobpaxeHus.

B cnyyae otcyTCTBMA Takon GYHKLMN PEKOMEHAYeTCA NCMONb30BaTh LITATUB.
e OnTNYeckmm 3ym.

MuHumanbHble TpeGOBaHMH

e Pa3mMep mMaTpuubl: BbIYMCAAETCA MPOMOPLUNOHANbHO GopMaTy CTpaHuLbl n3obpaxeHuns, ns
pacuyeTa 2 MJH. NuKcenos ana dopmaTta A4.

e MNepemeHHOE POKYCHOE pacCTOsIHME.
[ TexHMYecKMe XxapaKTEPUCTVKM BaLlero ¢poToannaparta n MHCTPYKLMM MO paboTe C HUM NpUBEAEHbI B

OMMCaHMKM BaLLEero yCTPONCTBa 1 APYrov npuaaraeMomn K Hemy AOKyMeHTaLuu.
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OcBelyeHne
Bosblwoe BAMAHME Ha KayeCcTBO CHMMKA OKa3blBaeT OCBeLLeHNE JOKYMEHTa B MOMEHT CbeMKW.

Mo BO3MOXHOCTM obecneybTe Xopouwlee paBHOMEPHOE oCBeLleHne (I)OTOI'paCI)MpyeMOI'O AOKYMEHTa,
Nydlle BCero gHeBHOeE. Ecan cbemka BeAeTCA Npn ApKOM AHEBHOM CBETE, p,maq)parmeHHoe yncno
MO>XXHO YyBEJINYUTD, yTOObI nony4ynTb 6onee pe3|<|/|171 CHNMOK.

Ncnonb3zoBaHue noACBEeTKM U BCNbIWKN

e EC/nv ecTeCTBEHHOrO OCBeLLLEeHMA HeA0CTaTOYHO, TO A5 AOMONHUTENbHOrO OCBeLLeHs
AOKYMEHTa Jlyudlle UCMOb30BaTh ABE NaMrbl C Pa3HbIX CTOPOH, UTOHObI N36exaTb 0bpasoBaHms
TeHen 1 6ANKOB.

e BcnbilwKy Nyylle He NCNO/b30BaTb, MOCKOJ/IbKY OHa CO3JaeT NnepecBeyeHHble 061acT 1 peskne
TeHW. OZHaKo ecnn CbemMka BefeTcs C JOCTaToOYHOro pacctoaHunsa (~50 cm), MOXHO

NCNOJIb30BaThb BCMbILWKY, HO MPU 3TOM >XeNnaTe€sibHO NOACBETATb AOKYMEHT flamMnon.

u He pekomeHayeTcs ncnonb3oBaTh BCMbILWKY MPU CbeMKe JOKYMEHTOB, OTneyvaTaHHbIX Ha
rnaHueBon bymare. Hvxe npvBeseH NpyMep CHUMKa C nepecBeyeHHOM 061acTbio OT BCMbILLIKM
N XOPOLLNI KaAp:

Ecan nonyuyeHHbIN Kagp C/IMLLIKOM TEMHbIN
¢ BbibepuTe MeHbLLee gnadpparmMeHHoe YMCno, To ecTb bosiblue OTKponTe anadparmy.
e BbibepuTe 60bLLIYHO YyBCTBUTENBHOCTb MaTpULbl, TO €CTb bosbliee 3HayeHue ISO.

e Vicnonb3yite pyuHyto GoKyCcMpoBKY, Tak Kak aBToMaTuyeckmin Gokyc MoxeT cpabatbiBaTb
MJI0XO M3-3a HeAOCTaTKa OCBELLEHMS.

CpaBHMTe C/IMLLKOM TEMHbI CHUMOK U XOpOLLIMIz Kaap:

279



ABBYY® FineReader PDF 15 PykoBoacTBO no/sib3oBartens

TexHUKa cbeMKu

ﬂ,]’lﬂ noayyeHmAa Ka4eCtBeHHOINro CHMMKa Ba>XHO MpaBuIbHO PaCnoNOXNTb ¢0ToannapaT, a TakXxe
CO6J'II'OAaTb HEKOTOpbIE NpaBuaia CbeMKW.

° ﬂ'ﬂﬂ CbeMKUN JOKYMEHTOB peKOMeHAYeTCA NCNMOoNb30BaTh WTATUB.

e O6BEKTUB JOKEH pacnosiaraTbCA NapannenbHO NOBEPXHOCTN poTorpadpupyemoro
AokyMeHTa. doToannapat AoKeH ObiTb yAaneH OT CTPaHULbl HACTO/IbKO, YTOObI Mpu
MCMONIb30BAHNM OMTUYECKOTO YBENNYEHNA CTPaHWLIA NOJHOCTLIO YMeLlanach B Kagpe.
O6bIYHO 3TO paccTosHmne okono 50-60 cm.

e HepoBHocTn bymaru (Hanpumep, y KopeLuKa KHUI) Hy>KHO MO BO3MOXXHOCTM pa3riagunTb. Yron
HaK/I0Ha TeKcTa Ha ¢poTorpadumm He Jo/KeH npesblwath 20 rpasycos, MHayve JOKYMEHT MOXET
6bITb KOHBEPTMPOBaH HEKOPPEKTHO.

o [1ns nonyyeHuns bonee YeTKOro CHNUMKa HaBoguTe GOKYC NPUBAN3NTENBHO Ha LIEHTP
n3obpaxeHus.

oo

e Vicnonb3ynTe ctabuamzatop nsobpaxeHus, Tak Kak B aBTOMaTUYECKOM peXxXrMe npu
HeZ0CTaTOYHOM OCBELLEHWM NCMONb3YHOTCA HBoNblUME BbIAEPXKKM, YTO OTpuULIaTENbHO
CKa3blBaeTCA Ha Pe3KOCTM NMOJTly4aeMoro n3obpaxeHus.

° |/|CI'IOﬂb3yl7ITe aBTOCMYyCK. DTO N03BOANUT n3bexaTb CMELEHNA KaMepbl MPU HaXXaTnn Ha KHOMKY

cnycka. Takve npobaembl MOTyT BO3HUKATb Aaxke Npu HaANnYumK LWTaTuBea.

Kak nonyuntb CHMMOK Jsiyyullero Ka4yecrtBa, ec/in:
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e CHVMMOK C/IMLLUKOM TEMHbIN N HEKOHTPACTHBbIN.
PeweHue: NocTtapanTecb yayylimTb ocBeLleHne. Ecam Tako BO3MOXHOCTM HET — OTKpOUTe
Anadparmy, To ecTb yCTaHOBUTE MeHbLUee gnadparMeHHoe Ynco.

e CHMMOK Hepe3sKun.
PeweHwue: BoamoxHO, aBTodOKyC naoxo cpabatbiBaeT U3-3a HEAOCTaTOUYHOrO OCBELLEHMA.
MocTapanTech yayylnTb ocBeLeHne. YTobbl n3bexxatb HEMPON3BObHOIO CMELLEHMA KaMepbl
B MOMEHT CbEMKMW, UCMOb3YINTe LITAaTMB M aBTOCMYCK.
Ecv Hepe3koCTb CHMMKaA He3HaunTeNnbHas, TO BaM MOXeT NOMOoYb MHCTpyMeHT UcnpaBneHune
dororpaduii BctpoeHHoro pegaktopa nsobpaxenuii B OCR-pesaktope. MogpobHee cm.

«ObpaboTka M306paxKeHWMN | 1900,

e Hepe3skas TO/IbKO YacCTb CHUMKa.
PeweHue: NonpobyniTe BbiCTaBUTL 6oAbLLee anadparmeHHoe yncno. CHMManTe ¢ 6oabLuero
paccToaHWsA Npu 6onbluemM ONTUYECKOM yBennveHun. HaBoanute Gokyc Ha TOuKYy,
PacnoIOKEHHYIO MPUMEPHO NOCEPEANHE MEXAY LLEHTPOM U KpaeM U306pa>keHus.

e Bcnbiwka CO34a€eT nepecBeyYeHHYHo obnacTb.
PeweHue: OTktoumnTe BCMbILLKY. Ecam HeT BO3MOXHOCTM MCNOAb30BaTh apyrne nCTOYHUKn

CBeTa, CHMMaMTe ¢ 6o/bLLero pacctoaHunA.
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Avanor Hactpoiikun

Avanor HacTpoyku cofep>XnT HacTPOKKK, MO3BO/SAIOLWMNE PEryANpPOBaTh NapamMeTpbl OTKPbITUS,
CKaHVMpPOBaHWS, pacno3HaBaHWUA, COXpPaHeHWsA AOKYMEHTOB B pa3/iMyHble popMaTbl, BbIGUpaTh A3bIK U
TVN NeyaTn BXOAHOTO JOKYMEHTA, A3blK MHTepdelica nporpaMmmbl 1 Ap.

o [laHHbIV gvanor JOCTyneH us:

CraptoBoe okHo HoBas 3apauva > Hacrpoukm,

CrapToBoe okHO HoBas 3agaua > MeHto MHcTpymeHTbl > HacTpoiiku...,

PDF-peaaktop > meHto MHcTpymeHTbl > HacTponkm...,

OCR-pepakTop > MeHo MHCcTpyMmeHTbl > HacTpoukm...,

a TaKxxe Npu KOHBepTaLuMM 1N CKaHMpPOBaHUK $anoB B CTapTOBOM OKHe, U3 NaHenen MHCTPYMEHTOB U
KOHTEKCTHOro MeHo naHenen nHctpymeHtoB PDF-pegaktopa n OCR-pesaktopa, 4ManoroB COXpaHeHus
B pa3anyHble popmartbl.

[Avanor numeet 7 3aknafokK, Ha KaXA0WN 13 KOTOPbIX HAXOAATCA HACTPOWKM, KacaroLLMecs TON NN UHOM
YyacT GYHKLMOHANbHOCTW MPOrpaMmbi:

OcHOBHbIle
34eCb Bbl MOXeETE:

e Bbi6paTb, kako OCR-npoekT oTKpbIBaTb Npu 3anycke OCR-peagakTopa: HoBblI OCR-NpoekT

WAN NOCAeAHNI ncnoab3oBaHHbI OCR-NpoekT

e YKasaTb YCTPOWCTBO ANA MNONYUYEHNA n306paxeHnn n nHTepdenc ckaHMpoBaHua
[na 3agaHna napameTpos ckaHMpoBaHWs| 2l B nporpamme ABBYY FineReader no ymonyarumio

MCMNONb3yeTCs BCTPOEHHBIN aAnanor ckaHupoBaHus ABBYY FineReader. Eciv BCcTpoeHHbIN
AVanor No Kakom-To NpUYMHE HECOBMECTMM CO CKaHEPOM, TO A5 HACTPOMKM NapaMeTpoB
CKaHMPOBaHMWA NCMONb3YeTCa AManor apalriBepa ckaHepa. Bua okHa 1 onucaHwue ero
3/IEMEHTOB Bbl HaKAeTe B JOKYMEHTaL MKW, NpuaaraemMou K ckaHepy.

e HasHauuTb FineReader nporpammoint ans npocmotpa PDF-gokymMeHTOB
[ Ecv Ha BaleM KOMMbrOTEpe yCTaHOB/IeHa onepaLoHHas cnctema Windows 7 u He
Ha3HaueHa nporpamMmma ans npocmotpa PDF-gokymeHTOB, nocae yctaHoBku FineReader
aBTOMAaTMYEeCKM CTaHeT MPOrpaMMon, NCMOb3yeMOKN NO YMONYaHWIO ana npocmoTtpa PDF.
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O6paboTka nsobparkeHni
3aknagka cofep>XuT 3 rpynnbl KOMaHA;

e Binrountb poHoBOe pacnosHaBaHue TekcTa B PDF-pepakTope
Ko Bcem cTpanuuam, gobasneHHbiM B PDF-pegakTtop, byaeT nprMeHaTbca poHoBOe
pacrno3HaBaHwue, bnarogaps KOTopoMy 6yAyT BO3MOXHbI MOAHOTEKCTOBBIA MOUCK U
kKonuposaHue TekcTta B PDF-gokymeHTax, a Takxe pefakTmpoBaHue TekcTa B npejenax CTpoku.
3/4echb TaKXKe yKa3blBatoTCA TeKyLMe A3bIKW pacno3HaBaHMA.

e ABTOMaTHuecku obpabatbiBaTh n306parkeHnsa crpaHuy, nocne pobasneHms 8 OCR-
peaakTop
34ecb Bbl MOXeTe BKNHOUNTL\BBIK/IOUYMTb aBTOMaTn4eckyro obpaboTtky gobasisembix B
AOKYMeHT cTpaHuL,. Ecam aBTomaTnyeckas obpaboTtka BkAtOUEHa, Bbl MOXeTe BbibpaTh, Kak
nmeHHO ByayT obpabaTbiBaTbCA HOBbIE CTPAHWULLbI, @ TAKXKe HAaCTPOVKM nNpesobpaboTkm

n306paxkeHnin:

¢ Pacno3sHaBaTb cTpaHuLbl (BiUIlOYaeT npeaobpaboTky n aHanns nsobpaxxeHnin)
Mpw gobasneHnn B OCR-NpoekT BbINONHAETCA aBTOMaTUyeckas npegobpaboTka
n306paxKeHnn B COOTBETCTBUN C HACTPOMKaMK, BbibpaHHbIMK B rpynne HacTpounkm
npepo6paboTku nsobparkeHN (MPUMEHAIOTCA NPU KOHBEPTaLLMM U pacno3HaBaHWUM).
AHanv3 1 pacnosHaBaHVe AOKyMeHTa TakxKe NPOU3BOAATCA aBTOMaTUYECKM.

e MpoBoauTb aHanu3 cTpaHuL, (BKAroUaeT npeaobpaboTky nsobparkeHuin)
BbinonHArOTCA aBTOMaTUYeckas npesobpaboTka n3obpaxkeHnn n aHaan3 JOKyMeHTa,
pacrno3HaBaHme HY>HO 3anyckaTb BPYUYHYHO.

¢ BbinosHATL TONbKO NpepobpaboTKy nsobparkeHnmn
BbinonHseTcs Tonbko aBTOMaTMyYeckas npegaobpaboTka n3obpaxkeHui. AHanus u
pacno3HaBaHve AOKYMeHTa HY>KHO ByzeT 3amnyckaTb BPYYHYHO.

e Hactpoiiku npeao6paboTku nsobparkeHnii (NPUMeHAIOTCA NPU KOHBEpTaLuum n
pacno3sHaBaHWUK)
ABBYY FineReader no3BosisieT aBTOMaTUUECKM YCTPaHUTL AedeKTbl, KOTOPblE CBONCTBEHHDI

OTCKaHVWPOBAaHHbIM N306paXXeHnaM 1 LUPPOBbLIM CHUMKAM.

ENoppobHee cm. "PoHoBOE pacrnosHasaHve! 58", “[apameTpbl 06pabOTKM M306PaKeHMA| s,

"OcobeHHOCTV PaboThbl C A3bIKaMW CO CAOXHbBIM MACbMOM [s22)",

A3bIKKN

Cofep>XnT HaCTPOKKKM A3bIKOB pacrno3HaBaHuA. MoapobHee cm. “Kak yyecTb xapakTepucTmkm

MCXOAHOIro JOKYMEHTA Ehid

PacnosHaBaHue

3Aer cojep>artca HaCTpOVIKl/I pacno3HaBaHWA:

283



e PexxuMbl pacno3HaBaHuA PDF | 310)

CneayeT NnpumMeHATb BbICTpOe MK TWwaTesbHOEe pacrno3HaBaHue

Tun AOKVMeHTam

Kakue aneMeHTbl opopmaeHNs JokyMeHTa ByayT COXpaHeHbl B BUAE MHTEPAKTUBHbIX
anemeHToB Microsoft Word

CnesyeT v pacrno3HaBaTh LUTPUX-KOAbI

Cnep,yeT n O6y'~ll/ITb A ncnonb3oBatb NpPU pacno3HaBaHUNU No/ib30BaTe/IbCKNI 3TaNOH

Kakve wpundTbl ncnosb3oBaTh Npy OTOHBPAXKEHMN PACMO3HAHHOTO TEKCTA

ENoppobHee cm. "[apameTpbl pacno3HaBaHuWs 10", " [lekopaTUBHble (HECTaHAAPTHbIE) LWPUDTbI B

UCXOAHOM AOKYMEHTE [ 20",

HacTpoiikn ¢popmaroB

Cofep>XNT HAaCTPOVKM COXPaHEHNSA BbIXOAHOTO AOKYMEHTa B pa3anyHble dopmatbl. MoapobHee cm. B
pa3zene "Hactpoiikun popmartos [2ssl”,

Apyrue

3Aer Bbl MOXXETE Bbl6paTbI

A3bIK MHTepdeiica ) nporpammbi

e Yncno ncnonbsyemsbix saep npoueccopa

CneayeT v NpoBepATb N aBTOMaTUYECKN YCTaHaB/MBaTb OOHOBAEHNA MPOrpaMmel

OTnpaBaaTb M aHOHUMU3NPOBaHHbIE AaHHble O HacTponkax ABBYY FineReader ans
ynydweHuns MO

¢ [lokasblBaTb /i1 CrieymasnbHble NPeNoXEeHNA N COBETbLI MO UCMONb30BaHWUIO MPOrpaMmbl
e PaspelnTb NN BbINONHEHNE CLIEHapUNEB JavaScriptEﬁ B PDF-gokymeHTax
e BkatoumTb n aBToMatnyeckmii novck URL B PDF-gokymeHTax
Bbl Tak>xe MOXeTe BOCCTaHOBUTb HACTPOWMKM MO YMOAYAHMIO.
O6nactu n Tekcr*
3pecb Bbl MOXeTe BblbpaTh:
e Hactpoliku Bepndukaunm HeyBepeHHO pacrno3HaHHbIX CUMBOJIOB

e HacTpoviku Bepndukaumm HeCn1oBapHbIX CNOB:
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e MponyckaTb M CNOBa C Ludpamu 1 4pyrumn HeandpaBUTHBIMU CUMBOSAMY

e Bisitouatb M B NPOBEPKY HEN3BECTHbIE CIOXHbIE CI0BA
[ CnoxkHOe CNOBO - 3TO CJIOBO, COCTOSALLEE U3 HECKONbKMX MPOCTbIX U MMEIOLLEe B CBOEM
cocTtaBe ABa (1 6onee) KOpHS.

KoppekTtpoBatb A Npobenbl 40 U NOCAE 3HAKOB NMyHKTyaLum

MpoCcMOTp U pesakTMpOBaHMeE NOJb30BaTEIbCKUX CIOBapeEN

Kakol wpndT ncnonb3osatb Ana oTobpaxeHuns npoctoro Tekcta (Plain text)

I'Iapalvleprl 3ajaHnAa UuBeTa N TOALWWHBI paMOK, NCNONb3YyEMbIX ANA BblAENEHUA Pa3/INYHbIX
TUNOB 0ba1acTei B OKHe I/I3o6pa>|<eHV|e, UBE€Ta HEyBepPEHHO pPaCnoO3HaHHbIX CUMBOJIOB 1 4P.

EMNoppobHee cm. “[1poBepka pacno3HAHHOIO TEKCTA Eﬁ “Hepacno3HaHHble CUMBOJIbI Eﬁ

"PeaKTVPOBaHMNE CBOWMCTB 06acTm| el

* 3aknagka nokasblBaeTca ToNbKO Npu pabote B OCR-pegakTope.
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Hacrtpowukun ¢popmaros

ABBYY FineReader npeanaraet WWMPOKNN Habop HaCTPoOeK A/s COXPaHEeHUs B pa3anydHble ¢opmatsl. OT
BblIOpaHHbIX HACTpoek ByAeT 3aBUCETb BHELUHWUIA BUA MONYYEHHOTO JOKYMEHTA.

e ®opmat PDF /2]

e ®opmar DOC(X)/RTF/ODT /21l

e ®opmaTt XLS(X) ! 204]

e Popmar PPTX | 261

e ®opmat CSV| 26!

e Popmar TXT | 207)

e ®opmaT HTML 2]

e ®opmat EPUB/FB2|sw0)

e ®opmar DjVu [507)

®opmat PDF

,ﬂ,aHHaﬂ 3aKnagka cogepXunT ciegyrowme rpynnbl HacTpoek:

KauecTBo nsobpaxxeHnmn
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Ecam pacno3HaHHbIN TEKCT COAeP>XUT HOoNbLLOE KONNYECTBO UANKOCTPALIMIA UK Bbl BbIDPanu pexxmm, B
KOTOPOM COXpaHAeTCa n3obpaxeHne CTpaHunLbl, TO pa3Mep KOHeYHOro dariana MoxeT 6biTb OUYeHb
6onblnm. KauecTBo KapTMHOK 1 pa3mep MosyyYeHHOro gaina 3aBUCAT OT BbIBPAHHOrO 3HaYeHns B
BbiMajatowem cnucke rpynnel Kauecrso nsobparkeHui:

¢ Bbicokoe kauecTBO
BbibepuTe 3Ty onumto, ec/iv BaM BaXKHO COXPaHUTb KayecTBO M306padkeHUs CTpaHuLbl Uan
nantoctTpaunii. OHM ByayT COXpaHeHbl C paspeLlleHnemM NCXOAHOTO N306pakeHus.

e CbanaHcmpoBaHHOe

BbibepuTe 3Ty onumto, YToHbl YMEHBLUWTL Pa3Mep JOKYMEHTA MO CPABHEHMNIO C MCXOAHBIM, HO
NPV 3TOM COXPaHUTb OCTaTOYHO BbICOKOE KauecTBO M300paXKeHms CTpaHuULLbl Uax
NANFOCTPALLUN.

e Hebonblion pasvep
BbibepuTe 3Ty onuuto, ecam Bbl xoTmTe noayunte PDF-gokymMeHT Hebosbworo pasmepa.

PazpelueHne nsobpaxkeHna cTpaHunLbl 1 naaocTpaunin byaet ymeHbLueHo go 300 dpi, uto
MOBAMAET Ha X Ka4ecTBO.

¢ NMonb3oBartenbckoe...
BbibepuTe 3TOT NYHKT ANs TOro, Ytobbl 3a4aTb NapaMeTpbl COXPaHEHUs N306paxxeHns 1
nanCcTpaunin. B otkpbiBiemMcs gnanoroBom okHe Monb3oBaTenbckue HacTpPoOmkM BoibepurTe
HeobXxoANMble 3HaYeHUs N HaxxmuTe kHonky OK.

Co3pasatb PDF/A poKkyMeHTbI

OTMmeTbTe 3Ty ONnumto, UTOObI CO34aTb AOKYMEHT, cOBMeCTUMbIV ¢ PDF/A, 1 BbibeprTe HEOBXOANMBIN
Tvn PDF/A B BbinagaroLLem cnucke cripasa.

Co3paBatb PDF/UA pokymeHTbI (TpebyeTtcs pacno3HaBaHue)

OTmeTbTe 3Ty Onumto, UTOObI CO34aTb AOKYMEHT, cOBMeCTUMbI ¢ PDF/UA. BHeLWHWI BUA NONYYEHHbIX
AOKYMEHTOB MOXET OTIMYATLCA OT OpUrnHana.

3awmuwarb 4OKYMEHTbI Naposiem
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OTmeTbTe 3Ty ONUUIO, eC/IM BaM HEOHXOAMMO 3a4aTb Napoaun, 3awmwarouime saw PDF-gokymMeHT oT
HeCaHKLMOHNPOBAHHOIO OTKPbITUSA, MeYaTV N pesakTMpPoBaHUs. 3aTeM HaXxMuTe KHOMKy HacTpoukm...

M B OTKpbIBWWIEMCA Ananore yctraHoBuTe HeO6XOAMMbIe napamMeTpbl 3allTbl:

e Maponb Npu OTKPbLITUM AOKYMEHTa
[JaHHbI naponb 3awmwiaet PDF-40KyMEHT OT HECAHKLIMOHMPOBAHHOIO OTKPbITUS.
Monb3oBaTeslb CMOXET OTKPbITb ZOKYMEHT TOJIbKO YKa3aB Mapoib, 3aJaHHbIi aBTOPOM

AOKyMEHTa.
1. OTmeTbTe onuuio 3anpalimMBaTb NapoJ/ib MPU OTKPbITUWN AOKYMEHTa.

2. BBeguTe naponb 1 NOATBEpPAMUTE €rO.
Bbl MOXeTe oTK/IloUMTbL OnLMio CKPbITh CUMBOJIbI. B 3TOM cyyae BBeAEHHbIE CUMBOJIbI

6yayT BUAHbI, U MOBTOPHO BBOAMUTL Napo/b He TpebyeTcs.

e [Maponb Ha pepgakTMpoBaHUe U NeyaTb JOKYMEHTa
[JlaHHbl naponb 3awmwiaet PDF-40KyMEHT OT HECAHKLIMOHMPOBAHHOIO PeAaKTUPOBAHUSA 1
pacneyaTtbiBaHWs, a TakXKe OT KOMMPOBaHWsA CoAep>XXunmMoro daina c skpaHa KOMMboTepa.
Bce 3K feicTBUA CTaHOBATCS BO3MOXHbIMUW TOJIbKO MOC/Ie YKa3aHWs Napons, 3a4aHHOro
aBTOPOM ZLOKYMEHTa.

1. OtmeTbTe onunro Ol'paHMl-IVIBaTb NnpaBa Ha neYyaTtb, peAaKTUpoBaHUEe AO0KYMeHTa n
n3mMeHeHue npaB gocrtyna.

2. BBeguTe naponb 1 NOATBEpPAMUTE €ro.
Bbl MOXeTe oTK/IloUNTL OnLmMio CKPbITh CUMBOJIbI. B 3TOM cyyae BBeAEHHbIE CUMBOJIbI

6yayT BUAHbI, U MOBTOPHO BBOAMUTL Napo/b He TpebyeTcs.

[lanee BbIbepuTe AeNCTBUA, KOTOPbIE Bbl XOTUTE pPa3peLlnTb BbIMOAHATL C COAEPXKUMbIM
PDF-pgokymeHTa.

o |_|yHKTbI BblNnagarowero cnmcka Meuatb NO3BOAAIOT pa3peLLIVITb/3aI'IpeTVITb BblBO/,

AOKYMEHTa Ha ne4yartb.

o [lyHKTbI BbiNagatroLLero cnncka PepaktnpoBaHue No3BoaAOT pa3peLlnTb/3anpeTuTb

peaakTMpoBaHMe AOKYMEHTa.

o Ecnn otmeyeHa onums Paspeluatb konupoBaHue TeKCTa, M306paXkeHn u apyroro
COAEpPXXMMOrO, TO M0/Ib30BaTeNb CMOXET KOMMPOBaTh C 3KpaHa B bypep obmeHa
cogepxunmoe PDF-gokymeHTa (TEKCT, nantoctpaummy v 4p.). Ecan Bbl xoTuTe 3anpeTtntb
noaobHble AencTBus, ybeamntecs, UTO 3Ta OMUMA He OTMeYeHa.

o Bbibop onuun Paspeluatb A0CTyn K TEKCTY CMCTEMaM YTEHUA € IKpaHa No3BoaseT
cneyunanbHbIM MporpamMMam YmTaTh € 3KpaHa TekCT oTkpbiToro PDF-gokymeHTa. Ecam
Bbl XOTWTE 3anpeTuTb NoAobHbIe AencTBUA, ybeamntech, UTO 3Ta ONuMsA He OTMeYeHa.
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e YposeHb wndppoBaHusa

MyHKTbI BbiNagatoLero cnmcka KomnoHeHTbl ana wmngpoBaHMA NO3BONAIOT 3a4aTb TUM
wudposaHma ana PDF-gokyMeHTa, 3alMLLEeHHOro napoiem.

e TyHkT 128-6mT AES 3asaeT BbicOKMI 128-BUTHBIV YpOBEHb LWINPPOBaHMSA, OCHOBaHHbIA Ha
craHgapte AES.

e TyHKT 256-6UT AES 3asaeT BbICOKNI 256-BUTHBIV YpOBEHb LWINPPOBaHMSA, OCHOBaHHbIA Ha
craHgapte AES.

Bbibepute KOMMOHEHTHI A1 WdpPOBaHNA 13 BbiNagaroLero cnucka: Bece copeprxnmoe
AOKyMeHTa unun Bece copep)knmoe foKyMeHTa, KpOMe MeTafiaHHbIX.

Yaanarb 06bekTbl N gaHHble

OTtmeTbTE 3Ty Onumnko, €Cat BaM HE HY>XKHO COXPaHATb BJIOXKEHHbIE 3/IEMEHTbI MPU COXPaHEHNN PDF-

AOKYyMeHTa. Haxmute Bbl6paTb 3/1EMEHTDbIL... U B NOABUBLUEMCA ANANOTe YKaXXKUTe SINeMEHTbI A/1A
YAaneHna:

KOMMeHTapMM N OTMETKMU - NMO3BONAET YAa/IATb 3aMETKN, OTMETKUN B TEKCTE AOKYMEHTOB,
pncoBaHHbIE MOMETKN U TEKCTOBbIE 6a0KN.

Ccbinikn, meanaobbekTbl, AeNCTBUA, CKPUNTDI, AaHHbIe B popMax - MO3BOAAET yAanATh
WHTEPaKTUBHbIE 3/1eMEHTbI.

3akiagKm - NO3BOAAET YAANATb 3aKNALKM.

Bno>xeHHble ¢aiinibl - NO3BOASAET YAaNsTh BAOXKEHHbIE daliibl.

MpuBoAUTbL N306parkeHNs CTPAHUL, K OA4HOMY pa3mMmepy

Ecam onumsa He oTMeuYeHa, pa3mepbl M306paxkeHUn CTpaHuL, ByayT NpuBeAeHbl K pa3mepy opurinHana.
OTmeTbTe 3Ty ONuUMIO, eCIM BaM HeOH6X0AMMO yKa3aTb pa3mep bymaru, KOTopbld ByaeT ncnonb3oBaH
NpW COXpPaHeHUM OTCKaHMPOBaHHbIX JOKyMeHTOB B dopmat PDF.

Oxumatb nsobpaxkeHnsa c nomouwbio MRC (Tpebyetca pacnosHaBaHue)

OTmMeTbTe 3Ty Onumto, YTOHbI MPUMEHUTL ANTOPUTM CKaTUA N30OPaXKeHNA Ha OCHOBE TEXHONOTUN
Mixed Raster Content (MRC) Kk pacno3HaHHbIM CTpaHuLLaM, KOTOPbIA MO3BOAAET NMOJYUYNTb MEHBLUNIA
pa3mMep ¢parna 6e3 notepu KkayecTsa.

[ Onuwma Oxkumatb nsobparkeHus ¢ nomoubio MRC (TpebyeTca pacno3HaBaHue) NoAEPKMBAETCA

B pexunme Tekcr noa M306pa)KEHMEM CTpaHuUUbI Npy COXpaHeHn B PDF-AOKyMeHT C BO3MOXXHOCTbHO
MOWnCKa.

MpumeHaTb TexHonoruto ABBYY PreciseScan agnsa crnaxmBaHna cMMBOJ10B
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OTtmeTbTE 3Ty onumnko, yTOObI NPUMEHNTb TEXHOJIOTUHO PreciseScan ANna Ccrna>XmnBaHma CMMBOJIOB

AOKyMeHTa. B pe3ynbraTte npw yBesmuyeHnmn macwutaba cTpaHumLbl He BO3HMKaeT 3pdeKT nnkcenmsauum.

HacTpoiikn PDF ¢ BO3MOXXHOCTbIO NOUCKa

[laHHasA rpynna coaep>XmT HaCTPOUKM PEXMMOB coxpaHeHus B PDF-10KyMeHT C BO3MOXXHOCTbIO
nowucka. Belbop pexxvMa coxpaHeHUs 3aBUCKT OT TOTO, Kak Bbl ByAeTe MCNONb30BaTh CO34aHHbIN
AOKYMEHT B Ja/ibHENLLEM:

¢ TonbKO TEKCT U KAPTUHKMU
B faHHOM pexkrMe COXpaHATCA pacno3HaHHbIV TeKCT 1 nanroctpaunn. PDF-dann Takoro
TMMNa UMeeT OTHOCUTENbHO HEBOBLLOW pa3mep, N B HEM BO3MOXEH MOJIHOTEKCTOBbIV MOWUCK.

BHeLHn BUA AOKYMEHTA MOXET HE3HAUUTENIbHO OTANYaTbCA OT OpUTrUHana.

¢ TekcT noBepx N306pakeHNA CTpaHULLbl
B aaHHOM pexxmnme coxpaHAoTca GOH 1 MATOCTPALIMM UCXOAHOTO JOKYMEHTA, Ha HUX
Hak/aAblBaeTCs pacno3HaHHbIN TekcT. O6bIUHO pa3mep Takoro PDF-¢aiina 6onblue, yem
darina, nonyyaemoro npu coxpaHeHum B pexkvme ToIbKO TEeKCT U KapTUHKW. B PDF-
AOKYMEHTE 3TOro TMMNa eCTb BO3MOXHOCTb NMOJIHOTEKCTOBOrO NMOWUCKa, O4HAKO BHELLIHWA BUZ

LOKYMEHTa MOXET HE3HAUYNTENIbHO OT/IMYaTbCA OT OpUTrMHana.

¢ TekcT nop, nsobparkeHnem cTpaHULbl
B faHHOM pexknme coxpaHseTca n3obpaxkeHne CTpaHuMLbl, Ppacno3HaHHbIN TEKCT MOMELLaeTCs
Ha HEBMAMMBIN CNOW Noj n3obpaxeHnemM. Takum ob6pa3om, NosyyaeTcs 4OKYMEHT C
BO3MOXHOCTbIO NMOWCKa MO TEKCTY, MPW 3TOM BHeWwHUn Bug PDF-aokymMeHTa npakTnyecku
HEeOT/IMYMM OT OpUrnHana.

Co3aaBaTb 3aK/1aAKU NO HaWAEHHbIM 3aro/IoBKam

Mpw coxpaHeHUn pacno3HaHHoro Tekcta B PDF-gokymeHTe byseT co3gaHo ornaBneHne Ha OCHoBe
CTPYKTYpbl AOKYMEHTa.

CospaBatb Teru PDF
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Mpw coxpaHeHUN pacrno3HaHHOro TekcTa byayT aBTOMaTUYECKN coxpaHeHbl Tern PDF.

MNMommmo TekcTa u nanroctpaunin PDF-dannbl MoryT cogep>kaTtb MHGOPMALMIO O CTPYKType AOKYMeHTa:
NOTMYECKMX YacTax, UANCTpaumnax u Tabanyax. 3ta nHbopmaumsa xpaHutca B Buge teros PDF. Tern PDF
obecneunsaroT yg06CTBO MPOCMOTPa AOKYMEHTA Ha 3KpaHax Pas/IMyHOro pasMepa, Hanpumep, Ha
3KpaHax KapMaHHbIX KOMMbIOTEPOB.

WpndTbI

Mpwn coxpaHeHMM pacno3HaHHOro TekcTa B popmat PDF MoxHO ncnonb3osath Wpndtel Adobe nan
wpndtel Windows, ycTaHOB/IEHHbIE Ha KOMMbIOTepe noJib3oBaTend. [as Toro 4tobbl ykasaTtb, Kakom
Habop WpndToB AoMKeH BbiTb NCMOAb30BaH, U3 BbiNaaroLLero cnucka BblbepuTe:

¢ Ucnonb3oBaTb NpeponpepeneHHbie WprUePTbl
Mpu BbIGOpPE AaHHOW onunn PDF-dain coaep>xnt ccbinky Ha wpundtbl Adobe, Hanpumep:
TimesNewRoman, Arial, CourierNew.

e Ucnonb3oBatb wpudpTtbl Windows
MNpw BbIbOpE AaHHOW onumn PDF-dann coaepxut ccbiiky Ha wpndTbl Windows,
yCTaHOB/IEHHbIE Ha KOMMbIOTEPE NONb30BaTeN .

Yt06bl BCTPOUTL UCMOAb3YeMble LPUGTLI B CO34aBaeMblli JOKYMEHT, OTMeTbTe onunto Berpausatb
wpudTbl. B 370M cnyyae PDF-gokymMeHT ByseT OANHAKOBO OTOBpaXkaTbCsA Ha BCEX KOMMbHOTEPAX.
OfHako, 3TO NpUBEAET K YBEIMYEHMIO pa3Mepa daina.

[ Onums BerpamBath Wpu@Thl NOAAEPXKMBAETCA B peXkKMax TONIbKO TEKCT U KapTUHKMU 1 TekcT
noBepx M306parkeHns CTPAHULLbI.

COXpaHHTb MeTaAaHHbIle, BKJ/IloUaA aBTOPOB, KJ/ilo4YeBbie CJioBa U Ap.

Mpwn coxpaHeHnn B popmat PDF byayT aBToMaTMyeCckmn COXpaHeHbl MeTa,g,aHHuem OTKPbITOTO
AOKyMeHTa. Onuma oTMeYveHa rno yMONYaHuo.

YTob6bl OTpeaakTMpoBaTh TekyLine MeTajaHHble JOKYMeHTa, HaxxkmuTe PegakTtupoBaTb MeTagaHHbIE...,
BHeCUTe HeobxoanMble nNpaBku 1 HaxmuTe OK.

®opmat DOC(X)/RTF/ODT

[laHHas 3aKnazKka COAEPXKUT CeaytoLLMe TPYNbl HACTPOEK:

OdopmneHue AoKyMeHTa
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Bbl60p peXnmMma CoxpaHeHnaA OCI)OpMIIeHVIFI 3aBUNCUT OT TOTO, KakK Bbl 6yp,eTe MCnonb3oBaTb CO3,£I,aHHbIl7I

AOKYMEHT B Ja/ibHEeNLLEM:

¢ TouHasa konuA
MNo3BonseT NoNy4YUTb JOKYMEHT, 0bOPMIEHNE KOTOPOro ByAeT NOAHOCTbHO COOTBETCTBOBATh
opurnHany. PekomeHayeTca ncnoib3oBaTh A8 AOKYMEHTOB CIOXHOro opopmMaeHus,
HanpuMep, pekaamHbix bpoLutop. OAHaAKO AaHHbIV PEXMUM He npeanonaraet BHeCeHNS
3HaYMTENbHbIX MPaBOK B TEKCT 1 OPOpMIEHMe.

¢ Pepaktupyemasn konus
MNo3BonseT NosyunTb JOKYMEHT, OPOPMAEHNE KOTOPOrO MOXET HE3HAUNTENbHO OTNNYATLCA
OT opurnHana. [lokyMeHT, MOAYyYEHHbIV C MOMOLLbIO JaHHOTO PEXMMA, IETKO pejakTUpyeTCs.

e dopmaTUpPOBaHHbIN TEKCT
B nonyyeHHOM JOKyMEHTE COXpaHATCA HayepTaHune 1 pa3mMep wpudTa, pazbreHne Ha ab3aubl,
HO He COXPaHWTCS PacroIOXeHNe OOBEKTOB Ha CTPAHWULLE U MEXCTPOUHbIE MHTEPBasbl. TaknM
ob6pa3om, ByseT NoayyeH CrIOWHOM TEKCT C BbIpaBHMBaHWEM MO NEBOMY Kpato. [1ns TekcTa, B
KOTOPOM MOPSA0K UTEHWs CrpaBa HaNeBo, BbipaBHUBaHWe ByAeT Mo NpaBoMy Kpato.

[£ JTroboW TeKCT C BEPTUKANbHOW OpUEHTaLMEN B JaHHOM pexnme byaeTt oTobpaxkaTbes
FOPU30HTa/IbHO.

e Mpocroii TekcT
B faHHOM pexknme MOXHO COXpaHUTb TOJIbKO HauepTaHue WpudTa, ecan BbibpaHa onums
CoxpaHATb NOAYXXUPHbIA WPUGT, KYPCUB U NoAYEpPKMBaHUE B NPOCTOM TeKcTe.

Pa3mep cTpaHuLbl NO yMO/IYaHUIO
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Bbl MOXeTe yka3aTb pa3mep bymaru, KOTopbi ByAeT UCMO/Ib30BaH NPU COXPaHEHWUM pe3ybTaToB
pacrno3HaBaHus.

MapameTpbl cOXpaHeHUA UAMIOCTPaLLUiA

Ecnn pacno3sHaHHbIA TEKCT COAEPXKMUT 6ObLLIOE KOMMYECTBO MIOCTPALIMIA, TO pa3Mep KOHEYHOrO
darina MoxeT BbITb 0OUeHb HonblLMM. KauecTBO KapTMHOK U pa3Mep NoayyeHHoro daina 3aBUCAT OT
BbIOpaHHOro 3HaueHMA B Bbinagatowem cnmcke CoxpaHATb KAPTUHKW.

CoBert. /[lns Toro ytobbl 3a4aTb NapaMeTpbl COXPaHEHUS KAPTUHOK, BbibepuTe MyHKT
Monb3oBaTtenbcKoe.... B oTkpbiBLIEMcs gnanoroBoM okHe Mosb3oBaTenbckmMe HaCTPOMKM Bbibepute

HeobxoAMMble 3HaYeHWs 1 HaxmuTe kHornky OK.
MapameTpbl cOXpaHeHUsA TeKcTa

¢ CoxpaHATb KOJIOHTUTY/Ibl U HOMepa CTpaHuL,
Mpwv coxpaHeHWUM pacno3HaHHOTO TekcTa ByAyT COXpaHeHbl KOJIOHTUTY/Ibl U HOMEpPa CTPaHULL.

o CoxpaHATb NepeHOoChl U AeNeHNe Ha CTPOKU
Mpw COXpaHEHUWN PACMO3HAHHOIO TEKCTA NMEPEHOCHI U pa3AesieHne Ha CTPOKM ByayT TaKuMu
Xe, Kak Ha MCXOAHOM M300paxkeHnu.

o CoxpaHATb Ae/ieHne Ha CTPaHULLbI
MNpw coxpaHeHUM pacno3HaHHOro TeKCTa pasjesieHne Ha CTpaHuLbl ByaeT TakmMm Xe, Kak Ha
NCXOAHOM M306paKeHNN.

e CoxpaHATb HOMepa CTPOK
Hymepauwms cTpok B pacno3HaHHOM TekcTe ByaeT CoOXpaHeHa, eciv OHa 6blaa B UICXOAHOM
AOKyMeHTe. HoMepa CTPOK COXPaHATCS B BUAE BPE3KM, KOTOPas He M3MEHAETCA Mpu
pefakTMpOBaHMM TEKCTA.
[ laHHas GyHKLMA 4OCTYyNHA TONBKO B pexunme Pegaktupyemas konus.

e CoxpaHAaTb LBeT poHa n 6yks
B pacno3HaHHOM TekcTe byseT COXpaHeH UCXOAHbIN LBeT 6ykB 1 poHa.

o CoxpaHATb NONY>XMUPHbIN WPKUPT, KYpCcMB 1 NoguepKuBaHUe B MPOCTOM TeKcTe
Mpw coxpaHeHun B pexkume MpocToi TeKcT byseT cOXpaHEHO HauepTaHue WwpuroTa.

[ Ecnm Ha 3aknagke Pacno3sHaBaHue ananora Hactpoiikn (MeHio MHcTpymeHTsl > Hactpoukm...)
6b110 OTKNHOUEHO OBHapPY>XXeHNe 3N1eMeHTOB 0DOPMAEHNA JOKYMEHTA (KONOHTUTYNOB, OrNaBaeHNs,
HYMepPOBaHHbIX CMMCKOB, CHOCOK), TO 3TV 31eMeHTbl ByayT COXpaHeHbl B BUAE OCHOBHOIO TeKCTa.

HeyBepeHHo pacno3HaHHbleé CUMBOJIbl

OtmeTbTe onumto Bbiaenatb HeyBepeHHO pacno3HaHHble CMMBOJIbI, €C/IM Bbl CObupaeTech
peaakTMpoBaTb pacno3HaHHbIN TekcT B Microsoft Word, a He B okHe Teker OCR-pesakTopa
nporpammbl ABBYY FineReader. Ecau 31a onumsa oTMeyeHa, Bce HeyBEPEHHO pacno3HaHHble CUMBOJIbI
6yAayT BblAeneHbl LBeTOM B nporpamme Microsoft Word.
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Coser. [1pu pabote B OCR-pesakTope LiBeT BblAeNEHNA HeyBEPEHHO PaCNO3HaHHbIX CUMBOIOB MOXHO
M3MeHWTb Ha 3aknagke O6nactu n Tekcr B gnanore Hacrpoinkm (meHto MHCTpymeHThI >

Hacrpoiikun...).

COXpaHﬂTb MeTajaHHble, BK/lloUaa aBTOPOB, KJ/llouéeBble CJioBa U Ap.

I'Ipm COXpaHeHnn 6yAyT aBTOMaTn4yeCKMN COXpaHeHbl MeTajaHHblE€ OTKPbITOro AOKYMEHTAa. OI'ILI,VIFI

OoTMeuYeHa no ymMmon4aHuio.

YT1obbI OTPEAaKTUPOBaTL TekyLLMe MeTajaHHble AJOKYMeHTa, HaxkmuTe PepakTupoBaTb MeTafaHHbIe...,
BHecuTe HeobxoAnMble npaBku 1 Haxxmute OK.

®opmat XLS(X)

,ﬂ,aHHaf-l 3aKnagka cogepXunT ciegyrowme rpynnbl HacTpoOek:

OdopmneHne poKkymeHTa
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Bbl60p peXnmMma CoxpaHeHnaA OCI)OpMIIeHVIFI 3aBUNCUT OT TOTO, KakK Bbl 6yp,eTe MCnonb3oBaTb CO3,£I,aHHbIl7I

AOKYMEHT B Ja/ibHEeNLLEM:

e ®opmaTMpOBaHHbIN TEKCT
B nonyyeHHOM fOKyMeEHTe COXpaHATCA HauepTaHue 1 pa3mep wpudTa, pazbreHne Ha ab3aLbl,
HO He COXPaHWUTCA PacrnosoXeHre OB6BEKTOB Ha CTPaHULLE N MEXCTPOUHbIE NHTEPBasbl. Takum
obpazom, bygeT nonyyeH CNAOLIHOW TEKCT C BbIPaBHUBAHWEM MO NeBOMY Kpato. [lns TekcTa, B
KOTOPOM MOPAAOK YTEHWA CrpaBa Ha/ieBo, BbipaBHMBaHWe ByaeT Mo NpaBoMy Kpato.
[ JTroboW TeKCT C BEPTUKANbHOW OpUEHTaLMeN B JaHHOM pexunme byaeTt otobpaxkaTbes

rOPM30HTAaJIbHO.

¢ Mpocroi TekcT
B AaHHOM pexunme dopmaTMpoBaHMe TeKCTa He COXPaHUTCA.

MapameTpbl cOXpaHeHUA UAMKOCTPaL Ui

Mpwn coxpaHeHnn B popmat XLSX Bbl TakKe MOXKETE COXPaHUTb UANKOCTPaLUN. Eciv pacno3HaHHbIn
TEKCT COAEPXMNT BONbLLIOE KOMNYECTBO WKOCTPALIMIA, TO pa3mMep KOHEYHOro daiia MOXeT BbiTb OYeHb
6osbwmM. KayecTBO KapTUHOK M pa3mep Nosly4yeHHOro Gaiia 3aBUCAT OT BbIBPaHHOTO 3HaYeHWs B
BbiNagatowemM cnmcke CoxpaHATb KApTUHKMK (ToNbKo XLSX).

CoBert. [lns Toro ytobbl 3a4aTb NapaMeTpbl COXPaHEHUS KaPTUHOK, BbibepuTe MyHKT
Monb3oBaTtenbcKoe.... B oTkpbiBLIEMcs AnanoroBoM okHe Mosb3oBaTenbckmMe HaCTPOMKM Bbibepute
HeobxoAMMble 3HaYeHWs U HaxmuTe kHornky OK.

MapameTpbl cOXpaHeHUsA TeKcTa

° COXpaHﬂTb KOJIOHTUTY/1bl
OTtmeTbTE 3Ty ONUMUKO, eCan Bbl XOTUTE, yTObbI TEKCT KOJIOHTUTYNOB 6bin COXpaHeH. Ecan

AdHHaA onunAa OTKAKOYEHa, TEKCT KOJIOHTUTYIOB COXPaHATbLCA He 6yp,eT.

¢ rHopupoBaTtb TeKCT BHe TabinLbI
Yka3sbIBaeT, uto B daiin byAyT COXpaHEHbI TObKO Tabanupl.

o CoxpaHATb UnCNOBble AaHHble B popmate "Lndpbr”
YKa3blBaeT, UTo Npu COXPaHEHUN pacno3HaHHOro Tekcta B dopmate XLS umcna byayt
coxpaHeHbl B popmate «Lindpbi». IT0T popmart B Excel ncnonbsyerca gna BbinOAHEHNA
apudmMeTnyecknx onepaLmi Hag auenkamu, cogep>kalumm Ymncna.

e Co3paBaTtb OTAE/IbHbIN JINCT AJIA KaXKAON cTpaHuLbl (Tonbko XLSX)
OTmeTbTe 3Ty Onumto, YTObbl COXPAHUTL CTPAHMULbI UICXOAHOTO AOKYMEHTa B OTAE/NbHbIE NCTbI
AokymeHTa Microsoft Excel.

CoxpaHATb MeTaAaHHble, BK/IloUasi aBTOPOB, K/IloUeBble C/IoBa U Ap.

Mpwn coxpaHeHnn ByayT aBTOMATUYECKN COXPaHEeHbl MeTalaHHble OTKPbITOro AOKyMeHTa. Onumsa
OTMeueHa Mo YMOJAYaHUIO.

YTob6bl OTpPeaakTMpoBaTh TekyLine MeTajaHHble JOKYMeHTa, HaxkmuTe PegakTtupoBaTb MeTagaHHbIE...,
BHeCUTe HeobxoanMble nNpaBku 1 HaxmuTe OK.
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®opmart PPTX

[laHHas 3aKnazKka COAEPXKUT CeaytoLLme TPynbl HACTPOEeK:
MapameTpbl COXpaHEHUs MANKOCTPaLLUM

Ecnn pacno3sHaHHbIA TEKCT COAEPXKUT 6ObLLIOE KOMMYECTBO MIOCTPALIMIA, TO pa3Mep KOHEYHOrO
darina MoxeT BbITb 0OUeHb HonbLLMM. KauecTBO KapTMHOK U pa3Mep noayyeHHoro danna 3aBuCAT OT

Bbl6paHHOFO 3Ha4yeHnAa B BbiNMajarolleM cnmcke COXpaHﬂTb KapTUHKMW.

Coset. /118 TOro 4tobbl M3MEHUTb NapaMeTpbl COXPAaHEHUS KapTUHOK, BbibepuTe MyHKT
Monb3oBaTenbckoe.... B oTkpbiBLIEeMcs gnanoroBom okHe Monb3oBaTenbckue HacTponkm BeibepurTte
HeobxoAMMble 3HaYeHMs N HaxxmuTe KHonky OK.

MapameTpbl cOXpaHeHUsA TeKcTa

° COXpaHﬂTb KOJIOHTUTY/1bl

MNpwn coxpaHeHN pacno3HaHHOTO TeKCTa byAyT COXpaHeHbl KONOHTUTYIbI.

o CoxpaHATb AesieHne Ha CTPOKU
Mpu coxpaHeHWM pacno3HaHHbIN TEKCT ByaeT pa3buT Ha CTPOKM Tak Xe, Kak U MCXOAHOoe
n3obpaxeHue. Ecam 3Ta onums He oTMeYeHa, TO BeCb Pacno3HaHHbIA TeKCT ByaeT 3anmcaH B
OAHY CTPOKY.

e YMeHbLwaTtb pa3mMep TeKCTa Npu BbiXoae 3a rpaHuubl nona

Ecnn pacno3sHaHHbIA TEKCT ByaeT BbIXOANTb 3a rpaHuLbl TEKCTOBOro 610Ka, pa3Mep TekcTa
CTaHEeT MeHbLLE NCXOAHOTO.

COXpaHﬂTb MeTajaHHble, BK/lloUaa aBTOPOB, KJ/lloueBble CJioBa U Ap.

I'Ipm COXpaHeHnn 6yAyT aBTOMaTn4yeCKMN COXpaHeHbl MeTajaHHblE€ OTKPbITOro AOKYMEHTAa. OI'ILI,VIFI
OoTMeuYeHa No ymMmon4aHuio.

YT1obbI OTPEAaKTUPOBaTL TekyLUMe MeTajaHHble AJOKYMeHTa, HaxkmuTe PepakTupoBaTb MeTafaHHbIe...,
BHecuTe HeobxoAnMble npaBku 1 Haxkmute OK.

®opmart CSV

[laHHas 3aKnasKa COAEPXKUT CeaytoLLme TPYnbl HACTPOEK:
MapameTpbl cOXxpaHeHUs TekcTa

¢ irHopupoBaTb TeKCT BHe Tabaunubl

Yka3sbIBaeT, uto B dpaiin byayT COXpaHEHbI TObKO Tabanupl.

e Pa3penarb cTpaHuLbl CMMBOJIOM KOHLLA CTpaHuLbl (#12)
YKa3blBaeT, UTO Npu COXPaHeHUM pacno3HaHHOro tekcra B dopmate CSV geneHue Ha
CTpaHuLUbl ByaeT TakMM Xe, Kak U B UICXOAHOM JOKyMEHTE.

Paspgenutennb
YKa3biBaeT CMMBOJ, KOTOPbIN ByaeT pa3genatb cTonbupl gaHHbIX B panne popmata CSV.

Koanposka
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Mporpamma ABBYY FineReader aBTomaTtnyeckn nogbupaeT KOAOBYHO crpanuLly| il Ecav Bbl xoTuTe

N3MEHUNTb KO4OBYHO CTPaHULY, Bbl6epI/ITe HY>XHO€ 3Ha4yeHne B BbinagaroleM CnnMckKe B CeKLLUn

Koaunposka.

COXpaHﬂTb MeTajaHHble, BK/lloUaa aBTOPOB, KJ/llouéeBble CJioBa U Ap.

I'Ipm COXpaHeHnn 6yAyT aBTOMaTn4yeCKMN COXpaHeHbl MeTajaHHblE€ OTKPbITOro AOKYMEHTAa. OI'ILI,VIFI

OoTMeuYeHa no ymMmon4aHuio.

UT0obbI OoTpedakKTUnpoBaTh TEKYLLME METaJaHHbIE JOKYMEHTA, HAXKMUTE PEAaKTMpOBaTb MeTaAaHHble...,

BHecuTe HeobxoAnMble npaBku 1 Haxxmute OK.

®opmar TXT

,ﬂ,aHHaf-l 3aKnagka cogepXunT ciegyrowme rpynnbl HacTpoOek:

OdopmneHne poKkymeHTa

Bbl60p peXnmMma CoxpaHeHnaA OCI)OpMIIeHVIFI 3aBUNCNT OT TOTO, KakK Bbl 6yp,eTe MCNnonb3oBaTb CO3,£I,aHHbIl7I

AOKYMEHT B Ja/ibHEeNLLEM:

e dopmaTUpPOBaHHbIN TEKCT
B nonyueHHOM fOKyMeHTe coxpaHuTcs pa3breHne Ha ab3allbl, HO He COXpaHUTCA
pacnosioxeHve 06bEKTOB Ha CTPaHMLE N MEXCTPOUHbIe MHTepPBabl. Kpome Toro, coxpaHaTes
BHELUHWI BMA TabauvL, 1 oTCTynbl NaparpadoBs 3a cueT popmaTvpoBaHus npobenamu. Takmm
0b6pazom, ByAeT NoslyUYeH CNIOLLIHOW TEKCT C BbIpaBHUBAHWEM MO JIeBOMY Kpato. [ns TekcTa, B
KOTOPOM MOPSZAOK YTEHWs CrpaBa Ha/leBO, BbipaBHMBaHWe ByaeT Mo NpaBoOMy Kpato.
[£ JTroboW TeKCT C BEPTUKANbHOW OpUEHTaLMEN B JaHHOM pexnme byaeTt oTobpaXkaTbes

FOPU3OHTaNbHO.

e Mpocroii TekcT
B naHHOM pexunme popmMaTpoBaHMe TeKCTa He COXPaHUTCS.

MapameTpbl cOXxpaHeHUs TekcTa

CoxpaHATb Ae/ieHne Ha CTPOKU
Mpw COXpaHEHUN PacnoO3HaHHbIA TEKCT ByAeT pa3buT Ha CTPOKM Tak e, Kak M UCXOAHOoe
n3obpaxeHune. ECim 3TOT NyHKT He OTMeUeH, TO KaxAbl ab3aL, pacno3HaHHOro TekcTta byaert

3anucaH B OfHY CTPOKY.

e Paspenarb cTpaHMLbl CMMBOJIOM KOHLLA CTpaHuULbI (#12)
Mpu coxpaHeHWUW pacno3HaHHbIN TEKCT ByaeT pa3bunT Ha CTPaHWULbI Tak Xe, Kak N UCXOAHOoe

nsobpaxeHue.

e Pazgenarb ab3aubl NycTbIMU CTPOKaMK
Mpw coxpaHeHnn ab3aubl pacno3HAHHOTO TeKCTa ByAyT pasgeneHbl MyCTbIMU CTPOKAMMU.

¢ CoXpaHATb KOJIOHTUTY/IbI
MNpwn coxpaHeHWN pacno3HaHHOTO TeKCTa byAyT COXpaHeHbl KONOHTUTYIbI.

Koanposka
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Mporpamma ABBYY FineReader aBTomaTtnyeckn nogbupaeT KOAOBYHO crpanuLly| il Ecav Bbl xoTuTe

M3MEHUTb KOZOBYIO CTpaHULYy, Bbibepute Hy>KHOe 3HauyeHne B BbiNajatoLeM Crmcke B CeKLMn
Koaunposka.

COXpaHﬂTb MeTajaHHble, BK/lloUaa aBTOPOB, KJ/llouéeBble CJioBa U Ap.
|-|pl/1 COXpaHeHnn 6yAyT aBTOMaTn4yeCKMN COXpaHeHbl MeTajaHHblE€ OTKPbITOro AOKYMEHTAa. OI'ILI,VIFI

OoTMeuYeHa no ymMmon4aHuio.
YUT0obbI OoTpedakKTUpoBaTb TEKYLLME METaaHHbIE JOKYMEHTA, HAXKMUTE PEAaKTMpOBaTb MeTaAaHHble...,

BHecuTe HeobxoAnMble npaBku 1 Haxkmute OK.
®opmatr HTML
,ﬂ,aHHaf-l 3aKnagka cogepXunT ciegyrowme rpynnbl HacTpoOek:

OdopmneHune poKkymeHTa
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Bbl60p pexnma OCI)OpMJ'IeHVIFI 3aBUCUT OT TOTO, Kak Bbl 6yp,eTe MCcnoab3oBaThb CO3AaHHbI[/JI AOKYMEHT B

JasbHENLIEeM:

e [M6bKasa Konua
B BbIXOZHOM ZOKYyMeHTe coxpaHstoTcs dopMaTnupoBaHue 1 opopmMIeHNe opurmHana.
MonyyeHHbIV AOKYMEHT JIerKO pefakTMpoBaTh.

e ®opmaTMpOBaHHbIN TEKCT
B nonyyeHHOM JOKyMEHTE COXpaHATCA HayepTaHune 1 pa3Mep wpudTa, pazbreHne Ha ab3aubl,
HO He COXPaHWTCS PacrnosioXeHNe O6BEKTOB Ha CTPAHWLLE U MEXCTPOUHbIE NHTePBasbl. TaknM
obpazom, byseT NonyyeH CrIOWHOW TEKCT C BbIpaBHMBaHWEM MO NEBOMY Kpato. [lns TekcTa, B
KOTOPOM NOPAZOK UYTEHWs CnpaBa HaNeBo, BbipaBHUBaHWe ByaeT Mo NpaBoMy Kpato.
[# /TroboW TeKCT C BEPTUKANbHOW OpUEHTaLMEN B JaHHOM pexnme byaeTt oTobpaxkaTbes
FOPU30HTa/IbHO.

e Mpocroii TekcT
B naHHOM pexunme popmMaTpoBaHMe TeKCTa He COXPaHUTCA.

MapameTpbl cOXpaHeHUA UAMOCTpaLLUi

Ecnn pacno3sHaHHbIA TEKCT COAEPXKUT BObLLIOE KOMMYECTBO MIOCTPALIMIA, TO pa3Mep KOHEYHOrO
darina MoxeT BbITb 0OUeHb HonblLMM. KauecTBO KapTMHOK 1 pa3Mep noayyeHHoro daina 3aBuCAT OT
BbIOpaHHOro 3HaueHWA B Bbinagatowem cnmcke CoxpaHATb KAPTUHKW.

Coset. /118 TOro 4tobbl M3MEHUTb NapaMeTpbl COXPAaHEHUN KapTUHOK, BbibepuTe MyHKT
Monb3oBaTenbckoe.... B oTkpbiBLIEeMcs AnanoroBom okHe Monb3oBaTenbckue HacTpomkm BeibepurTte
HeobxoaMMble 3HaYeHMs N HaxxmuTe KHonky OK.

MapameTpbl cOXpaHeHUsA TeKcTa

o CoxpaHATb Ae/sIeHne Ha CTPOKM
Mpuv coxpaHeHWUM pacno3HaHHbIN TEKCT ByaeT pa3buT Ha CTPOKM Tak Xe, Kak U MCXOAHOoe
n3obpaxkeHune. Ecam ata onumsa He oTMeYeHa, To Npu coxpaHeHun B opmat HTML Becb
pacno3HaHHbIV TeKCT ByAeT 3anmcaH B OfHY CTPOKY.

e CoxpaHaATb uBeT ¢poHa u 6ykB
B pacnosHaHHOM TekcTe ByaeT coXxpaHeH UCXOAHbIN LBeT BykB 1 GoHa.

e CoxpaHATb KOJIOHTUTY bl
Mpwv coxpaHeHUM pacno3HaHHOrO TeKcTa ByAyT COXpaHeHbl KOJIOHTUTYbI.

Koanposka
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Mporpamma ABBYY FineReader aBTomaTtnyeckn nogbupaeT KOAOBYHO crpanuLly| il Ecav Bbl xoTuTe

N3MEHUNTb KO4OBYHO CTPaHULY, Bbl6epI/ITe HY>XHO€ 3Ha4yeHne B BbinagaroleM CnnMckKe B CeKLLUn

Koaunposka.
HacTtpoiikn kHur

BbibepuTe onuuio Co3paBaTh oraaB/sieHUe M Mo HeMy pa3buBaTb AOKYMEHT Ha ¢paiisibl, eCav Bbl
nepeBoanTe ByMaXkHyr KHUTY B 3/1EKTPOHHBIV BUA. Bbl MOXeTe BbIbpaTb O4MH U3 BapnaHTOB
pa3bueHns AoKyMeHTa:

e ABTOMaTMueckn co3paBaTtb (¢aiiibl HA OCHOBE 3aroJIOBKOB
Mporpamma ABBYY FineReader aBTomMatnueckn pazobbeT AOKYMEHT Ha YacTu NPUMEpPHO
OAMHaKOBbIe MO pa3Mepy, COXPaHUT X B oTaenbHble HTML-dalnbl 1 BOCCTaHOBUT B
COoAEepP>KaHUM CCbINIKM Ha COOTBETCTBYHOLLIME YaCTH.

e Co3paBatb ¢pai/ibl Ha OCHOBe 3aroJioBKoB 1-ro ypoBHs
Pacrno3HaHHbIN JOKYMEHT byaeT pa3buT Ha oTaenbHble HTML-dalinbl No cambiM KpYnHbIM

3aro/JIoBKaM OZHOTO YPOBHS.

e Co3paBatb ¢aiisibl Ha OCHOBE 3aro/IOBKOB 2-ro YPOBHA
Pacno3HaHHbIN JOKYMeHT byaeT pa3buTt Ha oTaenbHble HTML-danabl no cambiM KpymnHbIM
3aro/JIoBKam ¥ 3aroioBkaM CleAytoLero ypoBHS.
CoxpaHATb MeTagaHHble, BK/IlOYaA aBTOPOB, K/IlOUeBble C/I0Ba U Ap.

I'Ipm COXpaHeHnn 6yAyT aBTOMaTn4yeCKMN COXpaHeHbl MeTajaHHblE€ OTKPbITOro AOKYMEHTAa. OI'ILI,VIFI
OoTMeuYeHa No ymMmon4aHuio.

UT0obbI OoTpefakKTUnpoBaTb TEKYLLME METaJaHHbIE JOKYMEHTA, HAXKMUTE PEAaKTMpOBaTb MeTaAaHHble...,

BHecuTe HeobxoAnMble npaBku 1 Haxmute OK.

®opmat EPUB/FB2

,ﬂ,aHHaf-l 3aKnagka cogepXnT ciegyrowme rpynnbl HacTpoOek:

OdopmneHne poKkymeHTa
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Bbl60p pexnma OCI)OpMJ'IeHVIFI 3aBUCUT OT TOTO, Kak Bbl 6yp,eTe MCcnoab3oBaThb CO3AaHHbI[/JI AOKYMEHT B

JasbHENLIEeM:

e ®opmaTMpOBaHHbIN TEKCT
B nonyyeHHOM foKyMeHTe coxpaHuTcs pa3bueHne Ha ab3alibl, HO He COXpaHUTCA
pacrnonoxeHne o6bEKTOB Ha CTPaHULLE M MEXCTPOUHbIE MHTepBasbl. Takum obpasom, byaer
MOJlyYeH CM/IOLWHOW TeKCT C BbIpaBHVBaHWEM MO N€BOMY Kpato. [lna TekcTa, B KOTOPOM
NopAJOK UTEHMS CNpaBa HaleBoO, BbipaBHMBaHWeE ByAeT No NpaBoOMYy Kpato.
[ JTroboW TeKCT C BEPTUKANbHOW OpUEHTaLMeN B JaHHOM pexunme byaeTt otobpaxkaTbes
rOPU30OHTaNbHO.
& B ¢popmate EPUB Takxe coxpaHUTCa HavepTaHue wpudTa.

e Mpocroii TekcT
B naHHOM pexxnme popmMaTpoBaHMe TeKCTa He COXPaHUTCA.

B dopmate EPUB Bbl Tak>Xe MOXeTe COXpaHUTb WpndThl. Jas 3Toro B pexkume dopmMaTUpOBaHHbIN
TeKcT oTmeTbTe onuunio CoxpaHaTb WpUdThbl N pasmepsbl (Tonbko ana EPUB). YTobbl BcTpounTs
NCnosib3yemMble WPUPTbI B CO3AaBaeMyro 31EKTPOHHYIO KHUTY, OTMeTbTe onuuio Berpausatb WwpugThl.
[ HekoTopble ycTporicTea nan NO He noaaep>kmBatoT OTobpaXkeHre BCTPOEHHbIX WPUPTOB.

Co3patb 06/100KKy

Bbibepute onuuio Mcnonb3oBaTbh NepByO CTPaHULYY B KauecTBe 06/100KKM, 4TO6bI MCMOAb30BaThb
nepBytO CTPaHWLY JOKYMEHTa B KayecTBe 060XKKN KHUTW.

MapameTpbl cOXpaHeHNA UAMKOCTPaL Ui

Ecam pacno3HaHHbIN TEKCT COAepXMT 6ObLLIOE KOMYECTBO UANKOCTPALIMIA, TO pa3Mep KOHEYHOTO
darina moxet 6bITb OUeHb 60bLMM. KauecTBO KapTUHOK 1 pa3mep NoayyeHHoro darna 3aBuCAT OT
BbIOpaHHOro 3HayeHwua B BbinagatoweM cnnucke CoxpaHATb KapTUHKM.

Coser. [1na TOro 4to6bl M3MEHUTb NapaMeTpbl COXPAHEHNA KapTUHOK, BbibepuTe MyHKT
Monb3oBatenbckoe.... B oTkpbiBLIEMCA AnanoroBom okHe Mosb3oBaTeNbckne HaCTPOUKM Bbibepute

HeobxoAnMble 3HaueHUs N HaxkmuTe KHonky OK.
Hacrpoiikn ana ¢popmara EPUB

Bbl mo>xceTe BbIbpaTh Bepcuto ctaHaapTa EPUB, B KOTOpOW HEOBXOANMO COXPaHUTb AOKYMEHT.

CoxpaHATb MeTaAaHHble, BK/IloUasi aBTOPOB, K/Il0UeBble C/IoBa U Ap.

Mpwn coxpaHeHnn ByayT aBTOMaTUYECKN COXPaHEeHbl MeTalaHHble OTKPBITOro AOKyMeHTa. Onumsa
OTMeueHa Mo YMOJAYaHUIO.

YTob6bl OTpPeaakTMpoBaTh TekyLine MeTajaHHble JOKYMeHTa, HaxkmuTe PegakTtupoBaTb MeTagaHHbIE...,
BHeCUTe HeobxoanMble npaBku 1 HaxmuTe OK.

®opmart DjVu
[laHHasa 3aknagka cofepXuT cneayroLume rpynmbl HaCTPOoeK:

Pe>xnm COXpaHeHuA

301



Bbl60p peXrnmMma CoOxXpaHeHnAa 3aBNCUT OT TOTO, KakK Bbl 6yp,eTe MCcnoab3oBaThb CO3AaHHbI[/JI AOKYMEHT B

JasbHENLIEeM:

¢ TekcT nop, nsobparkeHnem cTpaHULbl
B naHHOM pexknme coxpaHseTca n3obpaxkeHne CTpaHuMLbl, Pacno3HaHHbIN TEKCT MOMELLaeTCs
Ha HEBMAMMBIN CNOW Noj n3obpaxeHnem. Takum ob6pa3om, NosyyaeTcs 4OKYMEHT C
BO3MO>HOCTbIO NMOWCKa MO TEKCTY, MPW 3TOM BHewWwHUn Brg DjVu-goKkymMmeHTa npakTnyeckn
HeOT/IMYMM OT OpUrnHana.

¢ Tonbko nsobpakeHune
B AaHHOM pexurme coxpaHseTcs n3obpaxkeHune cTpaHuLbl. BHewHuiA Bug noayyeHHoro DjVu-
AOKYyMeHTa byaeT He OTIMUMM OT OPUTrMHaNa, OAHAKO B TaKOM AOKYMEHTE HEBO3MOXEH MOMCK
Mo TeKcTy.

MapameTpbl cOXpaHeHUA UAMKOCTPaL Ui

Ecam pacno3HaHHbIN TEKCT COAepPXMT 6O/bLLIOE KONMYECTBO UANKOCTPALIMIA, TO pa3Mep KOHEYHOTO
darina moxet 6bITb OUeHb 60bLMM. KauecTBO KapTUHOK 1 pa3mep NoayyeHHoro dgarna 3aBuCAT OT
BblOpaHHOro 3HayeHwua B BbinagatowemM cnuncke rpynnel KauectBo nsobpakeHus.

Coser. [1na Toro 4tobbl M3MEHUTb NapaMeTpbl COXPAaHEHNA KapTUHOK, BbibepuTe MyHKT
Monb3oBatenbckoe.... B oTkpbiBLIEMCA AnanoroBom okHe Mosb3oBaTeNbckme HaCTPOUKM Bbibepute

HeobxoaMMble 3HaueHns 1 HaxxmuTe kHomnky OK

MHorocnomHocTb

Ans ymeHbLleHWs pa3mepa gokyMeHTa DjVu npumeHsaeTcsa cneunanbHas TEXHONOT NS, pasgenstoLlan
NCXOAHOE M306paXkeHne CTpaHuLbl Ha C10M, KOTOPble CKMMAOTCA C MOMOLLLbHO Pa3HbIX aNAropuUTMOB.
Mo ymonuaHuto nporpamma ABBYY FineReader cama peluaeT uenecoobpasHo v MCNob30BaTb
MHOTFOC/NONHOCTb A/ KaXA0W KOHKPETHOW CTPaHuLibl. ITOMY COOTBETCTBYET 3HaYeHme
ABTOomaTtmnueckm. Boibepunte Bcerga ncnonbsoBarb, UTOObI BKAKOUNTb MHOTOCIIOMHOCTb A8 BCEX

CTpaHnL AOKYMEHTa, Wan Hm(orp,a He UCNOo/Ib30BaThb, YTOObI OTKNHOUYUTD €e.

COXpaHﬂTb MeTajaHHble, BK/lloUaa aBTOPOB, KJ/llouéeBble CJioBa U Ap.

I'Ipm COXpaHeHnn 6yAyT aBTOMaTn4eCKMN COXpaHeHbl MeTajaHHblE€ OTKPbITOro A4OKYMEHTa. OI'ILI,VIFI
OoTMeuYeHa nNo ymMmon4aHuio.

YTtobbI OTPEAaKTUPOBaTL TekyLUMe MeTajaHHble JOKYMeHTa, HaxkmuTe PepakTupoBaTb MeTafaHHbIe...,
BHecuTe HeobxoAnMble npaBku 1 Haxxmute OK.
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nOAAep)KVIBaEMbIe A3bIKMN paCnOo3HaBaHUA N CPaBHEHUA

ABBYY FineReader PDF 15 noaaep>xmBaet 201 A3blk pacno3HaBaHWs:

e EcTecTBeHHbIe A3bIKN Eﬁﬁ

e /ICKYCCTBEHHbIE A3bIKM @

e DopManbHble A3bIKK

& Habop s3bIkOB pacno3HaBaHUsA MOXET OTANYATLCA B Pa3HbIX BEPCUAX NPOAYKTa.
EcTecTBeHHble A3bIKMN

e Abxa3sckuu

e ABapckuii

e Arynbckuu

e Aabirefickni

e Asepbavgxarncknii (Kupunnuua), AsepbanpgrkaHckuim (JlatuHuua)**

e Aimapa

e AnbaHckun

e Antaiickmii

e AHrAviAcKas TPaHCKpUNUUA

e AHrANACKMIA*, **

e Apabckun (CayaoBckasa ApaBus)

e ApMAHCKOe NNCbMO (BOCTOYHbIN, 3anajHbll, rpabap)*

o AdpukaaHc

e AuTeKkckuin

Bbackckuni

Bawkupckmin*, **

Benopycckuii

Bbemb6a

Bnskgpyr

e bonrapckuin*, **

303



e bpeTtoHckui

e byroty

e byparckunii

e Bannunckum

e BeHrepckun*, **
e Bonod

¢ BbeTHamckmin*, **
e MaBauckuu

e laraysckuin

e Nanncunckumn

e NaHpa

e Ipeuecknin*

e l'yapaHun

e Manay

e Mabckunin (WoTtnangua)
e [lakoTta

e NapruHcknii

o [latckunin*, **

e AlyHckumn

o JlyHraHCcKnu

e 3yny

e NBput*

e Nanw

¢ UNHrywckmnim

e NHpoHe3unckun*, **
e Npnanacknn

e Ucnanacknin
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McnaHckun*, **
UtanbaHcknin*, **
KabapanHo-uepkecckui
Kasaxckuii

Kanambiukui
Kapakannakckuii
KapauaeBo-6ankapckuii
KaTananckunin*,**
Kawy6ckum

Keuya (bonnsus)
Kukyiro

Knprusckmnm

Kutaickuit ynpouweHHbi, Kutaicknia TpaguLMOHHbIN

KoHro

Kopeiicknii, Kopelickuii (XaHrbisib)

KopcnkaHckmi
Kopsakckuin
Koca

Knenne

Kpoy
KpbimckoTaTapckuin
KymMbikcknn
Kypackuin
Nakcknin
NatnHcknin*
JlaTblWwicKnin*, **

JlearnHckun
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NutoBcKuniA*, **

Ny6a

Ny>xknukuin

Maiia

MakepoHcKuniA
Manaracuickum
Manaickuin (Manaizus)
ManuHke

Manbtuiickum
MaHcuincknin

Maopu

Mapwuiickuin
MwuHaHrkabay

Morask

PymbiHckuii (MonpoBa)
MoHronbckum
MopaoBckum

Mso

Hemeuxknii (Jlrokcembypr)
Hemeuxkuin**, Hemeukunn (HoBaa Opdorpadpus)***
HeHeukunin

HuBxckun
Hupepnanacknin**, Hugepnanackmii (benbrus)*, **

Horanckuin

Hopeexxckuin (HroHopck)**, HopBexxckun (Bykmon)*, **

Hbanpxa

Oaxnbee
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OceTUHCKNI

e ManbameHTO

¢ Monbcknn*, **

¢ Mopryranbcknn**, NMoptyranbckuin (bpasnauna)*, **
e MpoBaHcanbcknii

¢ PeTopomaHckum

e PyaHpa

¢ PymbiHckunin*, **

e Pynan

e Pyccknin*, **

e Pycckui (Ctapasa Op¢orpadpusn)
¢ Pycckuii ¢ ypapennamm

Caamckumn

e Camoa

e Canorek

e CBasn

e CebyaHckum

¢ Cenbkynckui

e Cepbckuit (Knpunnuua), Cepbckuim (JlatuHuua)
e CnoBaukun*, **
e CnoBeHCKUA*, **
e Comanu

e Cyaxunnm

e CyHpaHckui

e TabacapaHckuin
e Taranbckun

o Tap>KUKCKum

307



e Tantn

e Taiicknin*

e Tatapckuin*, **

e Tok-NnucuH

e ToHra

e TcBaHa

e TyBMHCKUIA

o Typeukun*, **

e TypkmeHckuu (Kupunnuua), TypkmeHckuii (JlTatuHuua)
o YaMypTCKUA

e Yurypckuii (Kupunnunua), Yurypckunii (JlatuHuua)
e Y36ekcknu (Kupunnuua), Y3b6ekckui (JlatmHmua)
e YKpauHcknin*, **

o dapepckum

o dupxn

o DUHCKMIA*, **

e ®dpaHuysckmin*, **

o ®pusckun

e ®puynbcknii

e Xakacckun

e XaHu

o XaHTbIACKUIA

e Xayca

o XopBarTckun*, **

e LI3uHno

e Libiranckmi

e Yamoppo
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YeueHckum

Yewckum*, **

YyBawckuin

YykoTckum
o WBeackunn*, **

LLloHa

DBEeHKMNCKUN

DBeHCKUU

Scknmocckum (Kupunnuua), dckumocckuia (JlatmHmua)

DCTOHCKUA*, **

Coto (FOXXHbIN)

AxyTcknin

e AnoHckun

CrapoaHraniicknii

CrapodpaHuy3ckuin

e CtapoHemMeLKui

CrapouTanbAHCKUMN

CrapoucnaHckuii

J1aTbILLUCKNIA rOTUUYECKUA

MckyccTBeHHbIe A3bIKU
e Upo

e NHTtepnunrea

OxKuungeHTtanb

AcnepaHTo
®dopmasibHble A3bIKU

¢ Basic
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e C/C++

e COBOL

Fortran

Java

Pascal

* Lindpsi

MpocTble maTemaTnueckme popmynbl

£ NoapobHee o wpudTax AN NOAAEPXKMBAEMbIX A3bIKOB CM. B cTaTbe «UpundTbl, HEO6X0ANMbIE ANS

KOPPEKTHOTO O0TOBpaXeHmsa CMMBOI0B noajep>xunsaeMbix 83bikoB B ABBYY FineReader|ssol».

*3bIK CO cn1oBapHOW Noaaep>KKon. [1na aToro a3bika B nporpamme ABBYY FineReader nogaep>kaHa

npoBepKa pacno3HaHHOIO TeKCTa (HaXOM(AeHl/Ie HEeyBEPEHHO pPacno3HaHHbIX CN10B KN CN0B C

opdorpadpunyecknmn ownbkamm).

**A3bIk cpaBHeHWsA. B nporpamme ABBYY FineReader noasep>kaHo cpaBHeHWe TEKCTOB AOKYMEHTOB Ha

35 a3bikax. Moapo6Hee cm. "ABBYY CpaBHeHWe AOKYMEHTOB" |z1],

NMoaaep)xmBaemblie popmaTtbl LOKYMEHTOB

B Tabavue npeactaBneHbl GopmaThl, Nogaep>knsaemMole nporpammont ABBYY FineReader PDF 15:

HasBaHue
PacwumpeHue
dopmara
AokymeHT PDF *.pdf

PepakTtnpyembie TekcToBble popmaThbl

[okymeHT *.doc, *.docx

Microsoft Word

Pabouas kHUra * xls, *.xIsx

Microsoft Excel

[NpeseHTauma * pptx
Microsoft

PowerPoint

Bxoaawme
Bxoasawune dopmarhbl
dopmatbl ansa PDF- ®dopmartbl
ana OCR- pepakropa / coXpaHeHuA
peaaxkTopa ABBYY CpaBHeHue
AOKYMEHTOB

+ + +

- + +

- + +

- + +
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ABBYY® FineReader PDF 15 PykoBogcTBO nonb3oBatens

*.ppt +
Microsoft Visio *vsd, *.vsdx + /-
Drawing
AdokymeHT HTML * htm, *.html +
Rich Text Format * rtf +
TekcToBbIN *ixt +
AOKYMEHT
Microsoft Office *.csv -
Excel Comma-
Separated Values
File
OpenDocument *.odt +
Text
*.ods +
*.odp +
FB2 Document *fb2 -
EPUB Document *.epub -
Hepepaktupyembie popmatbl
XPS (TpebyeTcs * XpS +
Microsoft .NET
Framework 4)
DJVU Document *djvu, *.djv +
N306paxkeHus
JPEG *Jpg, *jpeg +
JPEG 2000 *jp2, *j2k, *jpf, +
*jpx *jpc
PNG *.png +
TIFF * tiff, * tif +
BMP *bmp, *.dib, *.rle +
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GIF * gif + 4 -
JBIG2 *jbig2, *jb2 + + 4

PCX *dcx, *.pex + + +

[# ins paboThbl € pesakTupyeMbiMu GopmaTaMu TpebyeTcs COOTBETCTBYHOLWas Bepcms naketa Microsoft
Office nnn Apache OpenOffice.

u ABBYY CpaBHeHue fOKYMEHTOB COXpaHaeT pe3y/bTaTbl CPaBHEHUA B Chedyrowmx dopmartax:

e [lokymeHT PDF (*.pdf)
[na npocmoTpa pe3ybTaToB Ha BalleM KOMMbioTepe AOMKHO ObITb YCTaHOBIEHO
NpWaoXeHWe, no3BoastoLee npocmatpmeaTb PDF-dainbl. YTo6bl yBMAETE CMIMCOK pa3avumnig,
B HEM HeObXOAMMO OTKPbITb MaHe b KOMMEHTapueB.

e [lokymeHT Microsoft Word (*.docx)

[ Ecnv B MeTajaHHbIX AOKYMEHTa coaep>Xutca nHbopmaumnsa o cootseTcteum ctaHaapty PDF/A nan
PDF/UA, 310 6yset otobpaxeHO B okHe CBOMCTBa AOKYMEHTa.
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Kak yuecTb XapakKTepuCctukm ncxoaHoro AoKymMeHTa

KauecTtBO pacno3HaBaHUsi BO MHOTOM 3aBUCUT OT KayecTBa MCXOAHOrO U306paxkeHus. B aTol cTaTbe Bbl
y3HaeTe 0 TOM, Ha UTo ciesyeT 06paTuUTb BHUMaHWe A0 pacno3HaBaHWsA AOKYMeHTa:

e A3blkK pacnowasama@

e TN AOKYMEHTA [ 314)

e Kauectso neyatu|su]

e |IBeTOBOE ODOpPMIEHNE AOKYMEHTA

A3bIkn pacno3HaBaHUA

ABBYY FineReader nogaep>wuBaeT pacrno3HaBaHve Kak OAHOA3bIYHBIX, Tak U MHOTOA3bIYHbIX, HAaNnpumep,
aHrno-PpaHLy3ckmx, JOKYMeHTOB. [Ina pacno3HaBaHWA MHOrOA3bIYHOIO JOKYMeEHTa HeobXxoANMO
BbIOpaTb HECKONbKO A3bIKOB Pacno3HaBaHWA.

YT06bI BbIGPaTh A3bIKK A8 PACNO3HaBaHWs, OTKPOWTe Ananor Hactpoiiku! 22 > 3aknaaky A3biku 1
OTMETbTE OAUH U3 MYHKTOB:

° ABTOMaTMUECKMN BbIGMpaTb A3bIKM pacno3HaBaHUA U3 CMMNCKa
A3bIK 6y,u,eT Bbl6|/|paTbCF| aBTOMaTN4e€CKN U3 3a4aBaE€MOro Crmncka CaOBapPHbIX A3bIKOB. Bbl
MOXeETe U3MEHUTb COCTaB AaHHOIO Crnncka. ﬂ,/’lﬂ 3TOro:

1. Y6eautecn, uto onuusa ABToMaTUUYecku BbibMpaTb A3bIKM pacrno3HaBaHUA U3 CrcKa
BKJIFOYEHA.

2. HaxmuTte kHoMNky Bbibparth...
3. B ananore A3bIKM OTMETbTE HEOOXOAMMbIE A3bIKK U HaxxMmnTe OK.
4. Haxxvute OK B gnanore Hacrpowkm.

o Ykaxute A3bIku pacno3HaBaHUA BPYUYHYHO

BbibepuTte AaHHbIN MYHKT, €CAn Bbl XOTUTE BbIOPaTh ApYyrue A3bIKW AN pacro3HaBaHUA.

B Ananore HM>Xxe yka>Xmnte ogunH nan HECKOJIbKO A3bIKOB. ,D,IIFI 3TOro OTMeTbTe NYHKTbI C
COOTBETCTBYHOLWNMN HazBaHNAMN A3bIKOB. Ecan BbI yacto ncnosbsyete KaKyI-O-J'IVI6O KOM6I/IHaLI,I/II-O

A3bIKOB, TO CO3/alTe HOBYHO FDVI'II'IV%, cojep>Kallyro 3TU A3bIKW.

Ecan HY>XHOTO A3blKa HET B CMUCKE, BO3SMOXHO!

1. [aHHbIV A3bIK He noaaep>kmBaeTtcs cnctemont ABBYY FineReader.

[# MOAHbBIN CNNCOK A3bIKOB npueBeieH B pasjene «[logaep>XxnBaemMble A3blKW

Pacno3HaBaHWMA| 303p»,

2. f3bIK He MoAAep>XMBaEeTCA BalLEeW KOMMen NporpamMmbl.
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[£ MoAHbIN CNUCOK AOCTYMHbIX BaM A3bIKOB NpuBeaeH B gvanore JiuueHsunm (CnpaBka > O
nporpamme > NHpopmauma o AMLeH3nAX).

B npouiecce pacno3HaBaHWA MOXHO MCMOAb30BaTb He TOIbKO NpeAonpeAeneHHble A3bIKV 1 Fpynnbl
A3bIKOB, HO M CO3AaTb HOBbIV A3bIK WM 06bEANHUTDL CyLLLECTBYHOLLME A3bIKW B HOBYHO Fpynny v Mpu
pacno3HaBaHWM NOAKAOUNTL UMeHHO nx. MoapobHee cm. «HepacnosHaHHble CUMBObI| 21zl».

Tvn pokymeHTa

[LOKyMEHT MOXET BbITb HaneyaTaH Ha Pa3NYHbIX YCTPONCTBAX, HaNpUMep, Ha NULLYLLEeA MallNHKe Uan
dakcmmunnbHOM annapate. KauecTBo pacno3HaBaHWA TakMX JOKYMEHTOB MOXET ObiTb Pa3NNUHbIM.
MO>HO f06UTbCs Hoee BbICOKOrO KayecTBa pacno3HaBaHWs, YCTaHOBMB COOTBETCTBYHOLMIA TUIM
AOKyMeHTa B gnanore Hactpoiikun [ 262,

[na 60ONbLIMHCTBA TEKCTOB TUMN JOKYMEHTa ONpesensaeTca aBToMaTmyeckm. ITOMy COOTBETCTBYeT
3HaueHve ABTO, ycTaHOBNEHHOe B rpynne Tun gokymeHTa B gnanore Hacrponkm (MeHto
MHcTpymeHTbl > Hactpoiikn...>3aknagka PacnosHaBaHue). [py 3TOM Bbl MOXeTe obpabaTtbiBaTb
AOKYMEHT B LLBETHOM UM YepHO-6e10M pexurme.

Mpy HEOBXOAMMOCTM Bbl MOXETE BbiGpaTh APYroi TMM neyaTty B 3TON rpynne.

software oparment crpaHNLbl, HaneuaTaHHOM Ha MUY MawmHKe. LnpnHa 6yKs oauHakoBa
(cpaBHUTE, HanpuMep, ByKBbI «W» 1 «t»). [lns TakMX TEKCTOB YCTaHOBUTE 3HaYeHWe

Myuwywan MmalwvHKa.

software oparment crpaHNLbl, pacnieyataHHoM Ha GpakcMMUAbHOM annapare. LLTpuxv 6yks
MeCTaMu HenporneyaTtaHsbl, eCTb WYMbl U UCKaXeHWs BykB. [lns Taknx TEKCTOB

yCTaHOBWUTE 3Ha4YeHNE dakc.

MNocne pacno3HaBaHWA TEKCTOB, HameyaTaHHbIX Ha NULWYLLEA MalluHKe uan pakce, He 3abyabTe CHOBa
BbI6paTh 3HaueHne ABTO Npw BO3BPALLEHMMN K TUMOTPAaPCKOMY TEKCTY.

KauectBO neuatun

[lns ycnewHoro pacno3sHaBaHWsA AOKYMEHTa, OTNeYaTaHHOro C MJIOXMM KauyeCTBOM, MOXET
noTpeboBaTbCs U3MEHUTb HACTPOMKM CKaHMPOBaHWA. TakoM JOKYMEHT MOXET COAep>KaTb MHOMO
«MyCcopa», HeyeTkune rpaHunLbl 6ykB, yrnoBaTble, HEPOBHble ByKBbI C gedekTamu, Nepekoc CTPOK,
CMelLLleHNe 1 HesiBHbIe FpaHuLLbl YepHbIX pa3genvTener Taband,

®dakc Fa3eTHas cTpaHuLua
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Moao6HbIe JOKYMEHTbI peKOMEHZYeTCs CKaHUPOBaTh B OTTEHKaX ceporolzsl. B 3ToM ciyyae Bam He
HY>KHO ByAeT Noa6MpaTh APKOCTL 1) CkaHMpPOBaHMA, MPOrpaMMa CAenaeT 3T0 3a BaC aBTOMATNUYECKU.

CKaHMpOBaHMe B OTTEHKaX CEPOro obecrneurBaeT Hoee BbICOKYHO CTeNeHb COXpaHeHUs nHbopMaLm o
HyKBax CKaHMPYEMOTro TeKCTa. ITO MPUBOAMT K Y/IyULLEHWIO KauyecTBa pacrno3HaBaHUs AOKYMEHTOB
CpefHero v HM3KOro KayecTBa nevaTu. Bbl Takke MOXeTe yCTpaHUTb HEKOTOpble AedeKTbl BPYUHYHO,
MCNOAb3ys MHCTPYMEHTbI No 06paboTke n3obpaxeHus B okHe OCR-peaakTopa B pesakTope
nsobpaxeHnn. MoppobHee cm. «ObpaboTka n3obpaxeHnn| sob>.

LiBeTtoBOEe opopmneHue AOKyMeHTa

Ecav npu pacno3HaBaHUW JOKYMEHTOB HET HEOBXOAMMOCTUN COXPaHATb LIBETHbIE UANOCTPALMMN U
uBetoBoe odopMaeHME AOKYMEHTa, Bbl MOXeTe obpabaTbiBaTb JOKYMEHT B YepHO-6e10M pexxme. IT0
NMO3BOIUT 3HAUUTENbHO YMEHbBLLUTb pa3Mep 4OKYMEHTa 1 COKPaTUTb BPeMS Ha pacrno3HaBaHue.
OgfHako, B HEKOTOPbIX CyyasX, ANA N30O6PaxKeHNN C HU3KOM KOHTPACTHOCTbIO BO3MOXHO yXy/LLeHue
KauyecTBa pacno3HaBaHuA. He pekomeHayeTca obpabaTbiBaTh B UepHO-6enom pexume potorpadumm,
XXypPHa/bHble CTPaHWLbl Y JOKYMEHTbI, HanncaHHble Ha NeporaMdrUYecKnx a3blkax.

CoBert. Bbi Takxke MOXeTe COKpaTUTb BpemMsa 06paboTku LiBETHbIX 1 YepHO-6ebix JOKYMEHTOB, BbibpaB
BbicTpoe pacno3HaBaHue Ha 3aknajke PacnosHaBaHue avanora Hacrpoiiku. [ogpobHee o pexwvmax
pacrno3HaBaHusA CM. B CTaTbe «[lapaMeTpbl pacno3HaBaHMA | sisb>.

Kak 3agatb LI,BeTOBOl‘/Jl pPeXnM Npn CKaHMPOBaHNN AOKYMEHTa CM. B CTaTbe "PekomeHgaLunm no

CKaHmposaHmm%".

u Mocne BbibOpa UepHO-6e10r0 pexkMma BOCCTaHOBUTb LiBETOBOE OPOPMAEHNE JOKYMEHTA He
yaactcs. Ytobbl NOAyUnTb LBETHOW JOKYMEHT, OTKPOUTE daiin, CoAep Kallnin LBeTHble n30bpaxkeHuns
CTPaHWL, WM 3aHOBO OTCKaHUPYWTe ByMaXkHbIN JOKYMEHT B LIBETHOM pexume.

315



NMapametpbl 06paboTku nsobparkeHunn

B nporpamme ABBYY FineReader Bbl MOXeTe MEHATb CieAyHOLLNE HACTPOMKMN:

e BKJIOYATb/OTKAOUATb POHOBOE pacno3HaBaHME TeKCTa B PDF—peaaKTope@;

e BK/IHOUYATb/OTKAHOUATh aBTOMATUUYECKMIA aHaN3 N aBTOMAaTUYeCKOoe pacnowasame@

cTpaHuy, npu gobasneHnn B OCR-pegakTop;

e Habop onuuit Npeso6pPaboTKM N306paKEHNIA 37,

Bbibpatb Heob6xoAMMble MapamMeTpbl Bbl MOXETe HEMOCPeACTBEHHO Mpy OTKPbITUKN PDF-40KYMeHTOB 1
n306paxKeHNn MK CKaHMPOBaHMN N306paXKeHNn B CTAPTOBOM OKHe, a Takxke Ha 3aknagke O6paboTka
nmsobparkeHnu ananora Hacrpoiikm (MeHo MHcTpymeHTbl > HacTponkm...).

u Ecnm Bbl MI3MeHWAM HacTporkmn Nporpammel B gnanore Hacrpomku, To Heo6xo0ANMMO OTCKaHNPOBaTb
WK OTKPbITb N306paxkeHne 3aHOBO. TO/IbKO MOC/e 3TOro Balle nsobpaxeHne byaeT obpaboTtaHo ¢

HOBbIMW HaCTPOMKaMMU.

Ha 3aknaake O6paboTtka nsobpakeHuii gnanora Hactpoiikm Bbl MOXeTe 3ajaTh Cegytolme

HaCTPOVIKM:
®doHoBOe pacno3HaBaHue Tekcta B PDF-pegakTope

Ko Bcem cTpaHunuam, gobaBneHHbiM B PDF-pegakTop, npuMeHseTcs GpoHOBOe pacrno3HaBaHue,
6narogaps KOTOPOMY BO3MOXHbI MOJIHOTEKCTOBbIV MOUCK M KOMMPOBaHWe TeKCTa, a TakxKe
peaakTMpoBaHuWe TekcTa B npeaenax cTpokn B PDF—g1okymMeHTax 6e3 TeKCTOBOro €nos, Hanpumep, B
OTCKaHMPOBAHHbIX WM CO3AaHHbIX U3 n306paxeHnin. OTkpbiTbie PDF-A0KyMeHTbI Npu 3TOM He

MEHAKOTCA.

Takke 34€eCb YKa3blBakOTCA TEKYLUME A3bIKWN PaCno3HaBaHWA @

[ Ecam Bam HeO6XO,£I,I/IMO COXPaHUTb B JOKYMEHTE BO3MOXHOCTb NMONCKa MO TEKCTY, VICI'IOJ'Ib3yVIT€
KOMaH4y MeHHO ®aiin > PacnosHaTtb AOKYMEHT > PacnosHatb AOKYMEHT...

ABTOMaTUUECKMW aHaZIN3 N pacno3HaBaHue nsobpaxkeHnn nocne gobasnenna B OCR-pepakTop

AHanms n pacno3HaBaHMeE CTPaHUL, MO YMOJIYaHNIO BbINOJIHAKOTCA aBTOMaTUYECKWN. I'IpM
HeO6XOAVIMOCTVI Bbl MOXETE U3SMEHUTb 3TOT PEXNM. BO3MOXHbI aiepyrouine BapraHThbl:

¢ Pacno3sHaBaTb cTpaHuLbl (BKJIloUaeT npeaobpaboTky n aHanms nsobparxeHni)
Mpn gobasneHnn B OCR-pesakTop BbINOHAETCA aBTOMaTnyeckas npegobpaboTtka
n306paxKeHNn B COOTBETCTBMUN C HACTPOMKaMK, BbibpaHHbIMK B rpynne HacTpoku
npeao6bpaboTku n3obparkeHnii (MPMMEHAIOTCA NMPU KOHBEpPTaLMU U pacno3HaBaHWM).
AHanu3 n pacnosHaBaHWe CTpaHWL, TakXke NPON3BOAATCA aBTOMATUUECKM.

¢ MpoBoauTb aHanun3 cTpaHul, (BKtouaeT npeaobpaboTky nsobpaxeHuni)
BbinonHsoTCA aBTOMaTUyYeckas npegobpaboTka n3obpaxeHnn 1 aHaams CTpaHuL,

pacno3HaBaHMe HY>KHO 3amnycKaTb BPYYHYHO.
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e BbInosHATb TONbKO Npeao6bpaboTKy nsobparkeHni
BbinonHseTcs ToAbKO aBTOMaTMyeckas npesobpaboTka cTpaHuL,. AHanv3 1 pacnosHaBaHue
AOKYMEHTa HY>KHO ByAeT 3anyckaTtb BpPy4YHYyH. Takol pexuM, Kak NpaBuo, NCMO/b3yeTcs AN
LOKYMEHTOB, UMEHOLLMX CNIOXKHYHO CTPYKTYpPY.

[ YT06bl 4O6ABUTL OTCKAHNPOBAHHbIE UAN OTKPbITbiE N306paxkeHns 6e3 06paboTky, CHUMUTE
BblAeNeHne C onuun ABTomaTuuecku obpabarbiBath n306paXkeHnsa crpaHuy, nocne aobasneHus B
OCR-pepakTop.

Takown pexunm no3BoaseT ObICTPO OTKPbITb 6ONbLION AOKYMEHT. Vicnmonb3yinte ero, ecam Bbl XOTUTE
pacno3HaTb HEKOTOPblE CTPaHULbl, @ He JOKYMEHT LLeIMKOM, AN COXPaHWUTb NCXOAHbIE AOKYMEHTbI Kak

n3obpaxeHus [ 223

HacTpoiikn npepo6pabotTkmn nsobpakeHmum

ABBYY FineReader no3BosifieT aBTOMaTUUYeCKM YCTPaHUTb AedeKTbl, KOTOPble CBONCTBEHHDI
OTCKaHMPOBAHHbIM M306paXXeHNAM N LMPPOBBLIM CHUMKAM.

Mo YMOA4YaHUIO B Ananore 0T06pa>|<a+0Tc;1 3 onuun, pekoMeHaOoBaHHbIE ANA Yay4dllEHUNA KayecTBa
pacno3HaBaHUA:

e [lennTb pa3BoOpPOT KHNIN
Mpw CKaHNPOBaHMN KHWUT UAWN OTKPbITUM N306PaKeHNIN CABOEHHBIX CTPaHWL, NporpaMma
aBTOMaTUYeCKM pPa3fennT n3obpaxkeHns Ha OTAe/IbHble CTPAHULLbI.

e /icnpaBaATb OpMEHTaLMIO CTPaHULLbI
Mporpamma onpeaennt opueHTaumo ctpanul, gobasnsembix B OCR-npoekT, n npm
HeobXoAMMOCTN UCNPaBUT ee.

¢ BbinosnHATb pekomeHayemyto npeaobpaboTtky (an1A ynyulieHnsa pacnosHaBaHUA)
MNporpamMmma aBTOMaTMUECKW ONPeAENnUT, Kakne HaCTPOMKN HEOBXOANMBI 1 MPUMEHUT KX K
n306paxkeHnsaM.

YTobbI OTO6pa3MTb BeCb CNMNCOK OI'ILI,VI[/JI, HaxxmuTe MokasaTb NoJsib30BaTe/IbCcKne HaCTPOﬁKVI:

e UcnpaBnaTtb nepekoc
MNporpamma onpeaennT 1 Npu HeobXxoAMMOCTH NCMPABUT Nepekoc Ha GoTorpaduax un
OTCKaHMPOBAaHHbIX Pa3BOPOTaAX KHUT.

¢ icnpaBnATb UCKa)KeHUe CTPOK
MporpammMa aBTOMaTUYECKM ONPEeAEnnT U UCNPaBUT HEPOBHOCTb CTPOK TEKCTA Ha
n3obpaxeHunsax 6e3 ncnpabaeHNa TpaneLmeBUAHbIX NCKaXKeHWN.

¢ Ucnpaenatb pa3pelueHne nsobpakeHni
MporpamMma onpeaennT onTUManbHoOe /18 N306paxkeHWs paspeLleHne 1 Npu HeobXoANMMOCTM
MCNPaBUT ero.
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e Onpegenatb Kpasa cTpaHny *
MNporpamMa onpesenunt n obpexkeT HeHy>KHble Kpas LnppoBbIx poTorpadun.

e OcBeTnAaTb POH *
Mporpamma npuBeseT GOH AOKyMeHTa K 6enoMy 1 nogbepet onTUManbHyH APKOCTb, YTO
MO3BOJINT YNYULLNTb Ka4eCTBO LNMPPOoBbIX poTorpaduii.

e YMeHbLWAaTb Wym *

Mporpamma yaanuT Wwymbl ¢ udpoBbIX GoTorpadpui.

e YcTpaHATb pasmbiTue *

Mporpamma ycTpaHUT HeYEeTKOCTb LNPPOBbLIX poTorpadui.

e YcTpaHATbL TpaneuveBuaHble UCKaXKeHna *
Mporpamma onpeaenunt n Npu HEOBXOANMOCTU NCNPaBUT TPaneLMeBUAHbIE NCKAXKEHWNS 1
HEepPOBHOCTb CTPOK TeKCTa Ha poTorpadumax n OTCKAHNPOBAHHbIX Pa3BOPOTaxX KHUT.

¢ NiHBepTUpOBaTb N306parkeHns
Mpu HeobxoAMMOCTM NpOorpaMMa MHBEPTMPYET LiBeTa Ha M306paxkeHnm, YTOObl NpUBECTU
TEeKCT K CTaHAaPTHOMY BUAY: TEMHbIN TEKCT Ha CBeTIOM doHe.

o KoHBeptuposatb B U/b
MporpamMmma KOHBEPTUPYET LiBeTOBOe 0dpopMIeHMe AOKYMeHTa B YepHO-6enoe. 3To NO3BOANT
3HaUMTENbHO YMEHbLUNTL pa3Mep AOKYMEHTa U COKPaTUTb BpeMd Ha pacro3HaBaHue. He
pekomeHayeTca obpabaTbiBaTh B UepHO-6e10M pexnmMe poTorpadun, XypHanbHble CTpaHMLb

N JOKYMEHTbI, HaNMCaHHbIE Ha VIGpOFfIVICI)VIHGCKI/IX A3blKax.

e Yaanatb LBeTHbIe 3/1eMeHTbl
MporpamMmMa HalAeT Ha M30bpaXkeHUn 1 yaanuT LiBETHbIE MeyvaTy, a TakKe NoMeTKM,
CZileNaHHble PyYKOW. DTO MO3BOAUT YNYULLNTb KAYECTBO Pacrno3HaBaHMA TeKCTa Nog HUMMN.
PaboTaeT Ha OTCKaHWPOBaHHbIX JOKYMeHTax ¢ 6esbiM GoHOM. He pekomeHayeTcs BbIGUpaTh
3Ty onuuto ana doTorpaduii U AOKYMEHTOB C LiBETHbIM GOHOM.

* Hactpownku ans nsobpaxeHuin ¢ potokamep
[ YTObbI CKPbITb MOAHBIA CMUCOK ONLMIA, HaXkKMUTe CKPbITb NMOJiIb30BaTe/IbCKMe HaCTPOMKM.

[ Bbl MO>XeTe He MCrnoab30BaTh ONUUKN NpesobpaboTkn N306pakeHnn NpU CKaHNPOBAHNN NN
OTKPbITUW CTPaHWUL, JOKYMEHTA, a BbINOJIHUTL HeObXxoAMMYH0 06paboTKy B yXKe OTKPbITOM JOKYMEHTE C

nomoLlpbto pegaktopa nsobpaxeruit B OCR-pesaktope. MogpobHee cm. «Ob6paboTka n3obpaxeHui
BPYYUHYHO| 190».
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NMapameTpbl pacno3HaBaHUA

MpaBUAbHO YCTaHOB/EHHbIE MapaMeTpbl pacno3HaBaHWA MOMOryT BaM ObICTPO MOAYYnTb
KayeCTBEHHbIN JOKYMEHT, MPUrOAHbIV ANA Ja/ibHENLLEro pejakTupoBaHmns. Beibop napameTpos 3aBmcuT
He TOJIbKO OT 06bema 1 CIOXKHOCTU NCXOAHOTO AOKYMEHTa, HO U OT TOTO, Kak Bbl HAaMepeHbl
MCMoab30BaTb Pacno3HaHHbIM AOKYMEHT B AanbHenwweM. Bbl MOXeTe yKka3aTb CiefyroLne napameTpsbl:

e pEeXVMbl pacrno3HaBaHuUs PDF a10)

® CKOPOCTb N Ka4yecTBO DaCI'IOBHaBaHI/IFIEa

® TN AOKYMEHTA @

e 3/leMeHTbl 0DOPMIEHUS JOKYMEHTA, KOTOpble ByAeT onpeaensitb I'IDOFDaMMa@

® /CKATb /I WUTPUX-KOAbl Ha I/I306Da)KeHI/IV|®

® 3TaJIOHbI N A3bIKWNI 320

e LIPNDThI, KOTOPbIE BYAYT I/ICI'IOJ'Ib3OBaTbCFIE‘ﬁ

BbibpaTb He0bXx0AMMbIE NapaMeTpbl Bbl MOXeTe Ha 3aknaske Pacno3HaBaHue ananora Hactpoviku
(MeHto MHcTpyMmeHTbI > HacTpoiiku...).

u PacnosHaBaHve cTpaHuL, 06aBAEHHbIX B JOKYMEHT, BbIMNOJHAETCS B aBTOMaTUYECKOM pexmMe C
TeKyLLMMW HACTPOMKaMM NPorpaMmel. Bbl MOXxeTe OTK/IOUMTL aBTOMaTUUECKUA aHaNn3 1
pacno3HaBaHWe AobaBAEHHbIX CTPaHWL, Ha 3aknagke O6paboTka nsobpaxkeHuin grnanora Hacrpoikm
(MeHto UHCcTpymeHTbl > HacTpoiiku...).

[£ Ecnv Bbl UIBMEHWAN A3bIK Pacrno3HaBaHWA, BblAeNNAN 061acTV Ha M306paXKeHnn BpyUHYH nau
N3MEHWAN Apyrne HaCTPOWKN MPOrpaMMbl, BbINMOJHUTE pacno3HaBaHWe 3aHOBO.

Pe>xumbl pacnosHaBaHua PDF
PesynbTaThl pacnosHaBaHusa PDF-A0KyMeHTOB 3aBUCAT OT MpaBW/IbHO BbIBPAHHOTO pexuMa.

[JlaHHble HaCTPOWMKW NpesHa3HayeHbl Ans 06paboTkm obbluHOro PDF-g0oKyMeHTa, cogep kallero
TEKCTOBbIV CI0W U uantocTpaumm. PDF-20KkyMeHTbl Takoro Tvna noy4yaroTcs Npu KOHBEPTUPOBAHUN
pepakTnpyembix darinos B PDF-dopmart. Apyrue Tmnbl PDF-gokyMeHTOB, Takne kak PDF-a0KyMeHT ¢
BO3MO>HOCTbO noucka u PDF (Tonbko nsobpaxeHue), Bcerga obpabaTbiBatoTCA B pexmme
Mcnonb3oBaTtb OCR, ycTaHOB/NIEHHOM MO YMOAYaHMIO 418 AOKYMEHTOB AaHHbIX TUNoB. x obpaboTka
He TpebyeT JOMONHUTENBHBIX HACTPOEK.

B nporpamme npeaycMoTpeHbl TpU pexxrMa pacrno3HaBaHus PDF-40KyMeHTOB:

e ABTOMaTM4ecKku onpeaenatb: ucnonbsosatb OCR naum rekcr us PDF
Mpn ncnosib3oBaHWM AaHHOTO pexrmMa nporpaMmma onpeenseT KayecTBo TEKCTOBOro C/10A.
MNpw xopoLuem KayecTBe TeKCTOBOTO C/104 UCMO/b3yeTCs 3TOT TeKCTOBbIN C/I0W, B MPOTUBHOM
CNyYae CO3AaeTCs TeKCTOBbIN CN0M B pe3y/ibTaTe pacno3HaBaHUA.
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¢ Ucnonb3osatb OCR
Mpy NCNONb30BaHWM AAaHHOTO pPeXMMa TEKCTOBBIN C/ION CO34aeTca B pe3yabraTte
pacno3HaBaHmA.
Mo cpaBHEHMIO C APYrMMUK pexxnMmamu Tpebyet 6osblue BpeMeHu, HO obecneumnBaeT nyyllee
KayeCTBO pacrno3HaBaHWA Ha AOKYMEHTax C HeKa4YeCTBEHHbIM TEKCTOBbLIM C/IOEM.

¢ Ucnonb3oBatb To/bKO TekcT u3 PDF
JaHHbIN pexxuM ncnosbyertca ans 06paboTkm JOKYMEHTOB, COAEP>KaLLMX TEKCTOBbIN COMN.
Mpwn NCNoab30BaHWMM 3TOTO peXnma TeKCT n3saekaetca n3 PDF-gokymeHTa 6e3
pacrno3HaBaHmA.

CxkopocTb M KauecTBO pacno3HaBaHuA
B ABBYY FineReader PDF 15 npeaycmoTpeHo:

e TwarenbHoe pacrno3HaBaHue
JaHHbIN BUA pacno3HaBaHWA NPUTOAeH ANA pacno3HaBaHMA Kak MPOCTbIX, TakK Y CNOXKHbIX
AOKYMeHTOB. Hanpumep, 411 JOKYMEHTOB, CoAep Kallmx TeKCT Ha LIBETHOM GOHe, Uan Ana
AOKYMEHTOB, cofep kallx Tabavubl, B TOM Yncae Tabanubl 6e3 NMHWUI ceTkn 1 Tabanubl ¢
LBETHBIMMN AYENKaMMU.
Mo cpaBHeHWto ¢ bbicTpbiM, TaTenbHoe pacno3HaBaHue TpebyeT 60/blle BpeMeHN, HO
obecrneumBaert nyyliee Ka4ecTBo.

¢ bbicTpoe pacno3HaBaHue
[aHHbIV BUA pacno3HaBaHWA pekoMeHayeTca ana o6paboTkm 60bwnx 06 beMOB LOKYMEHTOB
C NPOCTbIM OPOPMIEHMEM N XOPOLLMM KaueCcTBOM NevaTi.

Tvn pokymeHTa

Mo3BoAsET yKa3aTb, HAa KAKOM YCTPOMCTBE HaneyaTaH foKymeHT. MogpobHee cm. "Kak yyecTb
XapaKTePUCTUKA UCXOAHOTO AOKYMeHTa | stil".

OnpepeneHuve 3nemMeHTOB opopmieHUs

Ykaxute anemeHTbl 0bOpMIeHNA JOKYMEHTa, KOTopble byaeT onpeaenaTb MporpaMmma: KOJAOHTUTY b,
ornaBieHve, HYMepOBaHHbIe CMINCKW, CHOCKW. BbibpaHHble a1emMeHTbl opopMaeHns ByayT coxpaHeHb! B
BWAE NHTEPaKTVBHbIX 3/1IeMEHTOB, @ He OCHOBHOTO TeKCTa.

LWrpux-koabl

Ecnv Balw AOKYMEHT COAEPKUT LUTPUX-KOA, U Bbl XOTUTE NepesaTb ero He KapTUHKOW, a MepeBecTy ero B
nocneoBaTeNbHOCTb BYKB 1 LMdp, BbibepuTe onunto KoHBepTUpOBaTh WITPUX-KOABI B CTPOKMU. [0
YMOJIYaHUIO 3Ta ONUUsA OTKAFOUEHa.

ITaNIoHbI U A3bIKN

Ob6yueHre pacrno3HaBaHMIO HOBbIX CUMBOJIOB M ITaTyp UCMONb3yeTCa ANA pacno3HaBaHWA ClefyoLWwmnx
TEeKCTOB:

320



e [lns Habopa KOTOPbIX MCMOJIb30BaHbI AeKOPaTUBHbIE WPUDTbI

e B KOTOpbIX BCTpEYaroTCa cneyunanbHble CMMBOJIbI (Hanpumep, OTAeNbHble MaTeMaTuyeckme
CUMBO/bI)

e bonbworo obbema (6onee 100 cTpaHuWLL) TEKCTa NAOXOro KayecTBa

Mo yMOJlHaHUKO onuna o6yquMﬂ® OTKNHOYEHa. ,D,IIFI TOro 4tobbl B npouecce pacno3HaBaHUA
npoBOAUNNIOCH o6yqu|/|e HEN3BECTHbIM CMMBOJ1IaM, OTMeTbTe ONnuynto 06yanb pacno3HaBaHUIO HOBbIX
CMMBOJIOB N IUraTyp.

Mpwv pacno3HaBaHUM Bbl MOXETE UCMO/Ib30BATbh BCTPOEHHbIE 3TAIOHbI AW CO34aTb COOCTBEHHbI
3TasIoH. [1n15 3TOro BbIGEPUTE HY>KHYHO OMLMIO B JAaHHOW rpynre.

[ Bbl MOXeTe COXpaHUTb HaCTPOWKM 3TaIOHOB M MOJb30BaTENbCKNX A3bIKOB UAWN 3arpy3nTb paHee
coxpaHeHHble. MoapobHee cMm. «OCR-npoekT| 1e3b»,

WpndTbI
Bbibepute WpndThl, KOTOPbIE BYAYT NCMOAB30BATLCA NPU COXPaHEHUN PacrMO3HaHHOTO TeKCTa.
Y1066l BbIOPaTH WPUPTHI:

1. Haxxmute kHonky WpudTsl...

2. OTMeTbTe Hy>XKHble WpudThl N HaxxmuTe OK.
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OcobeHHOCTH paboTbl C A3bIKaMU CO CJ/IOXKHbIM MMCbMOM

C nomowybro ABBYY FineReader Bbl MOXeTe pacno3HaBaTb JOKYMEHTbI Ha UBPUTE, UAMULLIE, AMIOHCKOM,
KWUTaMCKOM, TalCKOM, KOPENCKOM mamn apabckom asbike. Mpu paboTe ¢ JOKyMeHTaMu Ha
nepornndunyecKkom a3bike, a Takxke € AOKYMEHTaMn Ha OAHOM U3 NepormduYecknx A3biIKos B
COYeTaHUN C EBPOMENCKNM 3bIKOM, CyLLLECTBYHOT HEKOTOPblE OCOBEHHOCTH.

e PekomMeHayemble and paboTthbl mpmdﬂu@

Kak OTK/IFOUNTbL aBTOMATUUECKYHO 06paboTKy n306paxkeHmii! s

MHCTPYKLIMA MO pacno3HaBaHMO AOKYMEHTOB Ha HECKOJ/IbKUX ﬂ3bIKaX®

e Ecnn B okHe TekcT He oTobpaxkatoTcs I/IeDOFﬂI/Id)bIEh

e KaK M3MeHWTb HanpaB/AeHWE NUCbMa B PACNO3HAHHOM TeKCTe

PexkomeHayemble ans paboTbl WpU@PThbI

Ana pacno3HaBaHWA JOKYMEHTOB Ha apabckoM, AMOHCKOM, KNTaNCKOM, TahCKOM, KOPENCKOM fi3bIKe,
MBPUTE UM MAWLLE MOXET NOTpeboBaTbCs yCTaHOBKa JOMNOHMTENbHbIX WpndToB Windows.

Cnegytolas TabavLa coaepXXunT pekoMeHayemble A paboTsl WpndTbI:

Al3bikn pacno3sHaBaHuA PekomeHayembivi WpudT
Apabckui Arial™ Unicode™ MS
Neput Arial™ Unicode™ MS
Nanw Arial™ Unicode™ MS
Tanckni Arial™ Unicode™ MS

Aharoni

David

Levenim mt

Miriam

Narkisim

Rod
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KuTtarickmii ynpoLeHHbIR, Arial™ Unicode™ MS
KMTaNCKNA TPAANLIMOHHbIN, wpndThl cemerncTea SimSun
KOPEWNCKUN, KOPENCKUI (xaHrbiib),  |Hanpumep: SimSun (Founder Extended),
AMNOHCKNWA SimSun-18030, NSimSun.

Simhei

YouYuan

PMingLiU

MingLiU

Ming(for-1ISO10646)

STSong

Huke copep>katcs COBETbI M peKOMeHAaLNW, Cesys KOTOPbIM Bbl MOJYy4YMUTE PacNO3HAHHbIA JOKYMEHT
60.J1ee BbICOKOro KayecTBa.

Kak oTknrountb aBTOMaTUUECcKyto 06paboTky nsobparkeHni

Mo ymonyaHuio pacnosHaBaHue cTpaHuny, gobasaeHHbix B OCR-NpoekT| 3|, BbINOJHAETCA B
aBTOMaTUUYECKOM pexunme.

OaHako, ecnun Ball JOKYMEHT COAEPXUT TEKCT Ha Mepornnduryeckom a3bike B COYETaHUM C KaKUM-TO 13
€BPOMNeNCKNX A3bIKOB, TO PEKOMEHAYETCSH OTKAFOUNTL OMNLMI0 aBTOMATMYECKOro onpesesneHuns
OpVEeHTaLMK CTPaHNUL, a ONUMI0 pa3breHnsa CABOEHHbIX CTPaHWL, UCMOAb30BaTh TONbKO B TOM C/ly4ae,
ecnv Bce n306padkeHnsa CTpaHuL, UMEeT NPaBuIbHYH OpUEHTaLMIO (HanpuMep, He OTCKaHMPOBaHbI B
nepeBepHYTOM BUJE).

Onuun UcnpaBnAatb opueHTaL Mo CTpaHuLbl 1 [lenTb pa3sBOPOT KHUMM MOXHO BKIHOYaTb U
OTKtOYaThb Ha 3aknagke O6bpaboTka nsobpaxxeHnn aranora Hacrponkm (meHto MHcTpymeHThI >
Hacrpoiikun...).

[ Ecav AOKyMEHT HanmcaH Ha apabCcKoMm A3bIKe, UBPUTE UAN UAMNLLE U HY>XXHO BbINOJHUTL pa3bueHne
CABOEHHbBIX CTPaHML, TO 418 KOPPEKTHOIO BOCCTAaHOB/IEHWA MOPAAKA CTPaHWUL, JOKYMeHTa CHayana
BblbepuTe A3bIK pacno3HaBaHWA, 1 TONbKO NOC/e 3TOro BOCMOb3yWTeCh onuvei ennTb passopoT
KHUIW. Bbl Takke MOXeTe BOCCTaHOBUTb MCXOAHYHO HYMepaLuio JOKYMeHTa nocae pasbueHns ctpaHumL,
ncnonb3ys onuunio MomeHATb MecTamMm CTpaHULLbl KHVKHOTO pa3sBoporTa. MoapobHee cm. «OCR-

NPOEKT | 183>,

Ecan fOKyMEHT MeeT CIOXHYHO CTPYKTYpPY, TO PEKOMEHAYETCA OTK/IOUNTL aBTOMAaTUYECKUA aHaNun3 1
pacno3HaBaHve 13006paxeHWs, 1 BbIMOJHUTb 3TV OnepaLmn BPpyUHyHo.
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Kak oTk/itouMTb aBTOMaTUYeCKUI aHaan3 U pacno3HaBaHue n3obpaxeHus: Ha 3aknagke O6paboTka
nsobparkeHnu ananora Hacrpoikn (MeHo MHcTpymeHTbl > Hactpownkm...)

1. OTkponTe granor Hacrpoﬁxw@ (MeHto MHcTpyMmeHTbI > HacTpoiiku...).

2. Ha 3aknagke O6bpaboTtka n3obparkeHMn CHUMUTE BbligeneHne C onuun ABToMaTuuecku
o6pabaTbiBaTh N306pakeHnn ctpaHuy, nocne gob6asneHns B OCR-pepakrop.

3. Haxmwute kHonky OK.
MHcTpyKumMa no pacno3sHaBaHUIO AOKYMEHTOB Ha HECKO/IbKMX A3bIKax

PaccMOTpMM Ha NprMepe NpoLecc pacno3HaBaHUA 4OKYMEHTA, KOTOPbIN COAEPXKUT TEKCT Ha

AHTINNACKOM U KUTaCKOM A3blKe.

1 Ha rnaBHOW NaHenn MHCTPYMEHTOB B CNMcKe fA3biKM pacno3HaBaHWA BbibepuTe MyHKT
MonHBIN CNNCOK A3LIKOB.... B OTKpbIBLUEMCA AManore PepakTop A3bIKOB OTMETbTE MyHKT
YkaXxxute A3bIKU pacno3HaBaHWUA BPYUHYIO 1 BbibepuTe 13 CmcKa A3bIKOB KUTanCKMM 1

AHTIMACKNAA.
2 OTckaHupyWTe nam oTKponTe n3obpaxkeHus.
3 Ecam HekoTopble obaacTv 661N BblAeNeHbl HenpaBubHO:

e Bbigeste obaact Ha M306paKeHNAX BPYUHYHO, NCMOb3YS MHCTPYMEHTbI A1

peAaKTUPOBaHUA GOPMbI M MNONOXKEHUs obnacTei| el

e Ecnn Ha n3obpaxeHunn ectb 061acT, B KOTOPbIX HET CMELIaHHOMO TEKCTa, BblAeNNTe KX.
3aTem Ha naHenv CBoiicTBa 061aCTU BbIOGEPUTE HYXKHBIW A3bIK (KUTAUCKUA MK

AHTIUACKNN).

e L YkaszaTb f3blk MOXHO TOJbKO A8 obaacteirt ogHOro Tmna. Ecav Bbl 0fHOBPEMEHHO
Bblbpasn obnactv Teker n Tabauua, ykasaTtb A3bIK Hesb3s.

e Ecin HeobxoaMMmo, BbibepuTe opreHTaumio 6ykB TekCTa B BbiMadaroLLemM Crmcke

OpumeHTaumsa (CM. «<Hepacno3HaHHbIN BEPTUKANbHbIA UIN UHBEPTUPOBAHHbIN TeKCT | 215b).

e [Ina veporanduyeckoro Tekcta npesycMOTPeH BbIbOp HanpaBaeHWs TeKCTa B

BblNnajatowem Crincke HanpaBneHMe Mepornuqmuecxoro TeKkcTa (CM. «PegakTmpoBaHue

CBOWCTB 0b6.a1acTn @»).

4 Haxmute kHonky PacnosHaTtb.
Ecnn B okHe TekcT He oTobpaXkaroTca nepornndol

Ecam B okHe TeKcT neporandbl 0TobpaxkatoTcs HEKOPPEKTHO, BO3MOXHO, Bbl BbIGPain pexxmm

odopmneHns MpocTon Tekcr.

Kak n3MeHWTb LWpUdT, KOTOPBIA MCMOAL3YETCA A8 OTObpakeHWs TekcTa B pexnme MpocToii Tekcr:
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1. OtkponTte gmanor Hacrtpoitkm (MeHto MHcTpymeHTbl > HacTpoiku...).
2. MNepengute Ha 3aknagky O6nacTn n Tekcr.

3. B Bbinagatowem cnucke WpugT ana otobparkeHNa NPoCcToro Tekcra Bbibepute WpndT
Arial Unicode MS.

4. Haxmute kHonky OK.

Ecan B okHe TeKCT He MPOV30LWIO0 HUKaKMX U3MEHEHWI, TO A/1A peLleHns 3Ton npobaembl obpaTmTecs K

cTaTbe «HekoppekTHoe oTobpaxkeHune LWpnudTa B TEKCTE | 208,

Kak nameHutb HanpaBJieHue NMcbMa B paCcno3HaHHOM TeKcCTe

B npouecce pacno3HaBaHus nporpamma ABBYY FineReader aBTomMaTtnueckn onpegenset HanpasieHne
nncbma B TekcTe. Ecam HeobxoamMMOo, Bbl MOXETE CKOPPEKTUPOBATb €ro BPYUHYHO.

1. MNepenante B OKHO TeKCT.

2. Bbliaennte oamMH nan HeckonbKo ab3aLies.

3. Ha naHenun MHCTpyMeHTOB OKHa TeKCT HaXXMWUTe KHOMKY |
[ Ans nepornmduueckoro TekcTa npeaycMoTpeHa cneunanbHas onums HanpaBneHue
vepornngpuUecKoro TeKCcTa, No3Bo/aoLWas BbiIbpaTb HanpaeieHVe NMCbMa A0 Pacro3HaBaHMWA.

MoppobHee cm. «PegakTnpoBaHWe CBOUCTB 061acTH| 19s).
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Mopapep>kuBaemblie A3bIkN MHTepdenca

A3bik MHTepdeica NnporpaMmbl Bbibrpaetcs npu yctaHoske ABBYY FineReader. Ha 3Tom s3bike 6yayT

HanmcaHbl BCE coo6u_|,eva, Ha3BaHWMA ANaN0roe, KHOMOK 1 MYHKTOB MEHHO. Bbl moOXeTe nepeknr4atb

A3bIK MHTEpPdElica HEMOCPEACTBEHHO M3 NMPOrpaMMbl.

1. OtkpowTe 3aknazaky Apyrme gnanora Hacrponkm (MeHto MHcTpymeHTbl > HacTtponkm...).

2. B Bbinagatowem cnvcke A3bik UHTepdgeirca BoibepuTe HYXXHbIN A3bIK.

3. Haxmwute kHonky OK.

4. Mepesanyctnte ABBYY FineReader.

ABBYY FineReader PDF 15 noaaep>xmBaert 23 s3bika nHTEpdenca:

AHranckmin

Bonrapckuu

BeHrepckuii

BbeTHamckui
Fonnanackuin

peueckuin

JAatckum

McnaHckun

NtanbaHcknin

Kutackuin TpagLLMOHHDbIN
Kutaiickuin ynpoLeHHbIN
Kopeiicknii

Hemeuxknit

Monbcknin

NopTyranbckuia (Bpasnausn)
Pycckun

CnoBaukuni

Typeukunu

YKpauHckunii
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e ®paHuy3cknii
e Yewckum
o WBeackuu

e AnoHckui

TEKyI.I.I,VIe AaTa U BpeMsA B LWUTaMMNaX U KOJIOHTUTYJ1aX

Bbl moxeTe Cco34aBaThb WTamMnbl N KOJIOHTUTY/Ibl, KOTOPbIE 6yAyT cojep>aTtb Aaty n/man BpeMA Ux

npocTtaBseHUA. ,ﬂ,)’lﬂ 3TOro B OKHE pefaKTMpoBaHNA TEKCTa LIJTaMI'Ia/KO}'IOHTI/ITyﬂa I/ICI'IOﬂb3yI7IT€

cnegyrouimne Teru.

Ter

<d/> [Jata B cokpalieHHoM dopmaTe
<date/> |[ata B anuHHOM dopmaTte

<t12/> Bpemsa B 12-yacoBom popmarte
<t24/> Bpewmsa B 24-uacoBom popmarte

<time/> Bpemsa B gnvHHOM dopmate

Mpumep
07.02.2013

7 ®eBpanb 2013 1.
9:22 PM

21:22

21:22:51

Mo ymonuaHuio gata 1 Bpems 6yayT otobpaxaTbcs B dopmMaTte, COOTBETCTBYHOLLEM PErMoHasbHbIM
HacTpoikaM Ha BalleM KoMMbtoTepe. Bbl MOXeTe ykasaTb Apyror dopmart gaTbl U BpeMeHW. Hanpumep,

<d=RUS/>, <date=USA/> nan <time=ENG/>. Pe3ynbTaT Bbl yBUANTE CPa3y B OKHe NpeABapUTENbHOIO

NPOCMOTpPa BHELWWHEro BMAa WTamMna.

Mokasatb Nnpumep

<d=USA/ 2/7/2013
>

<d=ENG/ 07/02/201
> 3

<d=RUS/ 07.02.2013
>

<d=DEU/ 07.02.2013
>

<d=FRA/> 07/02/201
3
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<d=ITA/> 07/02/201

<d=ESP/> 07/02/201

<d=NLD/ 7-2-2013

>

<d=PO/> 07.02.2013

<d=HUN/ 2013.02.07

>

<d=CZ/> 07.02.2013

<d=SL/>

7.2.2013

Bbl MmOXeTe HacTpouTb dopmarT AaTbl U BPEMEHM MO CBOEMY YCMOTPEHMIO.

Mokasatb npumep

<date=USA %A/> Friday

<date=DEU %B, %Y/> Februar, 2013

<time %Hh %Mm/> 09h 22m

Ans 3Toro B Terax <date/> 1 <time/> ykaxuTe HeEO6XOAMMbIE MapaMeTpbl.

MapameTtpsbl Tera <date/>

Foabl
%y

%ty

%Y
%#Y

Mecsauybl

F'oa 6e3 nons ctoneTns B Buae aecatnuHoro umcna (01 - 99)

F'op 6e3 nonda cToneTns B BUAE AECATUYHOIO Yncna 6e3 seaywimx Hynen (1 -
99)

loa c nonem CTONeTUs B BUAE AECATUYHOIO Yncaa

FoA4 C NosieM CTONETUA B BUAE AECATUUHOTO YMcna 6e3 BeayLmx Hyne

Mpumep

01

2013

2013
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%b CokpallueHHoe Ha3BaHMe Mecaua

%B [MonHOe Ha3BaHMe Mecaua

%m Mecsy, B Buae aecatmuHoro ymncna (01 -12)

%#m MecsL B BUAe AeCATUYHOrO umcna 6e3 Beaynx Hyneu (1 -12)

AHn mecaua

%d [eHb Mecaua B Buae gecatnuHoro ymcna (01 - 31)

%#d [leHb Mecaua B BUAE AeCATUYHOrO umcna 6e3 Beaywmx Hynew (1 -31)
AHun Hepenn

%a CokpalleHHOe Ha3BaHue AHA Hejenu

%A [MonHoe Ha3BaHWe gHA Hegenn

Mapametpsbl Tera <time/>

Yacsl

%H Yacbl B 24-yacosom popmate (00 - 23)

%#H Yacbl B 24-yacoBom popmate 6e3 BeayLmx Hynen (0 — 23)
%I Yacol B 12-4acoBom popmare (01 - 12)

%i#I Yacbl B 12-yacoBom popmate 6e3 BeayLumx Hyaen (1 —12)
%p Nupukatop A.M./P.M. ansa vacos B 12-4yacoBom popmare*

MuHyTBI U ceKyHAbI

%M MwuHyTbl B BUAe aecatndHoro ymcna (0 — 59)

%#M MWHYTbI B BUAE AECATUUYHOTO Yncna 6e3 Beaywmx Hynen (0 — 59)
%S CekyHabl B BuAe gecatnyHoro yncaa (00 — 59)

%#S CekyHAbl B BUAE AeCATUYHOrO uncnia 6e3 Beaywmx Hynen (0 — 59)
AonosHutesbHO

des
despasb

02

07

BT

BropHuk

Mpumep

07

05

AM

04

04
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%% 3Hak npoueHTa

Kak nsmeHutb pernoHasbHble HaCTPOﬁKVI...

1. BbibepuTe A3bIK M pernoHasnbHble cTaHAAPTbI (MeHIO «Myck» > MaHenb ynpaBneHus);

2. Ha 3aknagke ®@opmatbl BbibepuTe CTaHAAPT, B COOTBETCTBMMN C KOTOPbIM ByayT
oTobpaxaTbca Aata 1 Bpems, 1mbo Haxmute HacTpoWka, utobbl co3gatb cBOV popmat AaTthbl
Y BpEMEeHW.

F«lyck» E > Hactpoiiku > Bpemsa u a3bik > PernoH un asbik, eciv Bl ncnonbsyete
onepauunoHHyto cuctemy Windows 10.

*[lO0CTYMHO TONbKO ANA permoHanbHbix Hactpoek USA, ENG, HUN n CZ.

LpndThl, HeO6XOANMBIE ANAl KOPPEKTHOrO OTOBparkeHusn
CMMBOJIOB noagep>xuBaemMbix sa3bikoB B ABBYY FineReader

Al3bikn pacno3sHaBaHuA Wpudpr

abxasckum Arial Unicode MS(*)[3s2)

aBapCKnm Arial Unicode MSC)@, Lucida Sans Unicode
arynbCcKuni Arial Unicode MS(*)|=22], Lucida Sans Unicode
aAbIreNCKNM Arial Unicode MSC)@, Lucida Sans Unicode
anTanckunin Arial Unicode MS(*)[s:2) Lucida Sans Unicode
apabckuii Arial Unicode MS(*) 2|

aPMSAIHCKUI (BOCTOYHbIN, 3anajHbll, Arial Unicode MS(*)/ )

rpabap)

HaLKNPCKNA Arial Unicode MS(*)|==2], Palatino Linotype
BbEeTHAMCKWUI Arial Unicode MS@@

raray3ckum Arial Unicode MS(*) 2]

AAPTUHCKUIA Arial Unicode MSC)@, Lucida Sans Unicode
3yny Arial Unicode MS,(*)| 2, Lucida Sans Unicode
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NBpUT Arial Unicode MS(*)|=22, Aharoni, David, Levenim mt,
Miriam, Narkisim, Rod

nauw Arial Unicode MS(*)/ 2]

WHIYLLCKNN Arial Unicode MS(*)| 2], Lucida Sans Unicode
KabapAMHO-YepKeccKuii Arial Unicode MS(*)|sx2], Lucida Sans Unicode
KMTaNCKNIA YMPOLLLEHHBIN, KNTaUCKNI Arial Unicode MS(*) =2}, ipndTsl cemeiictsa SimSun

TPaANLMNOHHbIV
Hanpwumep: SimSun (Founder Extended), SimSun-18030,

NSimSun.

Simhei, YouYuan, PMingLiU, MingLiU, Ming(for-
ISO10646), STSong

KOPEWNCKUIA, KOPENCKUIA (XaHTbl/Ib) Arial Unicode MS(*)|=22), wipndhi cemeiictsa SimSun

Hanpwumep: SimSun (Founder Extended), SimSun-18030,
NSimSun.

Simhei, YouYuan, PMingLiU, MingLiU, Ming(for-
ISO10646), STSong

KOPSAKCKUI Arial Unicode MS(*)|2], Lucida Sans Unicode
JNlakcKum Arial Unicode MS(*)[=:2) Lucida Sans Unicode
NIe3rMHCKUM Arial Unicode MSC)@, Lucida Sans Unicode
MaHCUIACKUI Arial Unicode MS(*)[=s2) Lucida Sans Unicode
MapunCcKni Arial Unicode MS(*) |

OCETUHCKUN Arial Unicode MS(*)[3s2)

pycckuia (ctapas opdorpadms) Arial Unicode MS(*)[=2], Palatino Linotype
TabacapaHckuin Arial Unicode MS(*)|=22], Lucida Sans Unicode
TaAKUKCKNIA Arial Unicode MS(*)[s=2) Palatino Linotype
TaNcKni Arial Unicode MS(*)/ss2)

YAMYPTCKMM Arial Unicode MS(*) «z|

XaKacckui Arial Unicode MS(*) )

XaHTbIACKWIA Arial Unicode MS@@
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xayca Arial Unicode MS(*)|=22], Lucida Sans Unicode

yeyeHcKni Arial Unicode MS(*)|ss2], Lucida Sans Unicode
YyBaLLCKWNM Arial Unicode MS(*)s]

YYKOTCKMM Arial Unicode MS(*)|=2], Lucida Sans Unicode
AKYTCKNI Arial Unicode MS(*)ss]

AMNOHCKUI Arial Unicode MS(*)[ss2), ipndThl cemeiictea SimSun

Hanpwumep: SimSun (Founder Extended), SimSun-18030,
NSimSun.

Simhei, YouYuan, PMingLiU, MingLiU, Ming(for-
ISO10646), STSong

Fae HauTn/nocTaBaseTca C

(*) Microsoft Office 2000 nnn 6onee NO3aHMMK BepCUAMHA

AndaBut, NCNOb3yeMbiii B PEryasipHbIX Bbipa>keHUAX

Perynﬂprle Bblpa>XeHUd, KOTOpbl€ MOXHO UCMOJIb30BaTb A4 CO34aHMA C/I0BapAa NO/1b30BaATENLCKOIo

A3blKal 212,

YcnoBHoe
HasBaHue B cnucke o6o3HaueHn lMpumep ncnonbsoBaHus

e B none

Jlrobon cumBon . (Touka) K.T — AOMnycKaeT C10Ba TUMa «KUT», «KOT» U T.M.

CumBon m3 rpynnbl |[] [n-p]oT — AonycKaeT C/I0Ba TUMA «MOT», «UOT», «KOT», «JIOT»,
«pOT» U T.M.; [TM]OT — fJonycKaeT c1oBa TOT U MOT.

CnmBoA He U3 [ [AT]OT — fonycKaeT CNoBa «KOT», «/I0T», HO He AOMycKaeT C/10Ba

rpynnbi «TOT»; [AN-K]OT — AonyckaeT cnoBa «6oT», «BOT», POT, HO He
AOMYCKAET C/I0BA «MOT», «KOT».

Nnn na(ola)T — gonyckaeT c0Ba «MAOT» U «NaaT».

0 nnun 6onblue * 10* — ponyckaet yumcna 1, 10, 100, 1000 v T.4.

COBMaAEeHN

1 nnm 6onblue + 10+ — ponyckaet uncna 10, 100, 1000 v T1.4.

COBMaAEHN
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bykea nan umdpa

3arnaBHas

naTmHckas bykBa

CtpouHas

naTmHckas bykBa

3arnaBHas
Knpuaanyeckas

byKkBa

CrpouHas
Knpuanmyeckas
bykBa

LUndpa

3ameyaHus:

[0-9a-zA-Za- |[0-9a-zA-Za-sA-A] — ponyckaeT Kakon-anmbo OAMHOYHBIN
AA-A] cumBo; [0-9a-zA-Za-aA-A]+ — pgonyckaet ntoboe coBo
[A-Z]

[a-Z]

[A-A]

[a-19]

[0-9]

@ 3ape3epBMPOBaAHO B KauecTBe Cy>KebHOro CoBa.

1. YT106bI NCNOb30BaTH cny>|<e6Hb|e CMMBOJIbl HE KaK cny>|<e6Hb|e, a KakK NosHoOLUeHHble, CTaBbTe

nepes HUMK «obpaTHbIN chaw» (\), Hanpumep, [t-vlx+ AonyckaeT Takme CNoBa, Kak tx, txx, txxx

N T.4., UX, UXX N T.4, VX, VXX U T.4. BeipaxkeHune \[t-V\]x+ gonyckaeT cioBa [t-v]x, [t-v]xx, [t-v]xxx

N 1.4

2. [Ans Toro utobbl 06bEANHUTBL B TPYNMNy OTAE/bHbIE 3N1EMEHTbI PETYAAPHOrO BblPaXeHWs,

MO>HO BOCMOJIb30BaTbCs ckobkamu. Hanpumep, BbipaxkeHue (a|b)+|c gonyckaeT 6ykBy ¢ 1

komMbuHauun 6ykB a n b arobor anvHel 1 nocnegoBatenbHocTu (abbbaaabbb, ababab v 1.4.),

B TOM BpeMms Kak BblpaxkeHue a|b+|c gonyckaeT avwsb a, ¢ 1 b, a Takxke koMbuHaumm bb, bbb

nT.A.

Mpumepbl perynspHbIX BblpaXkeHUn

Bbl pacno3HaeTe TabinLy, B O4HOWN KONOHKE KOTOPOUW HanmcaHa jata poXaeHus, B Apyron — Gamuans,

MMA N OTYHECTBO, a B TPETbEM MNMOJIE — ajpec 3J'IeKTpOHHOVI noutkl. Bbl MoXxeTe CO34aTb HOBbI€ A3bIKWN:

Data n Address — 1 3agaTb 419 HUX peryasapHble BblpaXkeHUs.

Ana patbl:

Yncno mecsaua MOXET COCTOATb U3 OAHOW Undpbl (Hanpumep, 1, 2 n 1.4.), n3 aByx umbp (Hanpumep, 02,

12) 1 He MmoxeT 6bITb HyneBbiM (00 nam 0). B aTom cnyyae nosyyaem cieayrollee peryaspHoe
BblpaxkeHue ans ymcna: ((|0)[1-91)|([1]21[0-91)|(30)|(31).

Ans mecaua perynspHoe BbipaxkeHune nmeet Bug: ((|0)[1-91)|(10)|(11)[(12).
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Ans roaa: ([19]1[0-9]1[0-9])|([0-9][0-91).

Co6mpaﬂ BCE BMeCTe U yUunTbiBad, YTO NP MCNOJb30OBaHNN Cﬂy)Ke6HbIX CMMBOJIOB He KakK CJ'Iy)Ke6HbIX, a

KaK MOJIHOLLEHHbIX HY>KHO CTaBUTb Mepes HUMU «0BbpaTHbIA craw» (\), NoayUnM:
((19)[1-9D]([1]21[0-9DIBO) 3D\ ((|0)[T-9DI(10)|(11)|(12)\.((19)[0-9][0-9])|([0-9][0-9])
Ana 3neKTPOHHOI NouTbI:

[a-zA-Z0-9 \-\.]+\@[a-z0-9\\-]+

YcTaHOBKa, aKTMBaLMA, peructpayms

Komnanusa ABBYY npuHumaeT mepbl o 60pbbe ¢ KOMMNbHOTEPHBIM NMMPATCTBOM M 3aLiUTe NpaB Ha
NHTENNeKTYaNbHY COBCTBEHHOCTb. [TMPaTCTBO NPUUMHSAET yuiepb He TONbKO MPOM3BOAUTENAM
nporpamMmmMHoro obecrneyeHuns, HO U KOHEYHbIM Noab3oBaTensaM. MprobpeTtas AMLEH3NOHHbIE
NPOAYKTbI, MO/Ib30BaTE/NMN NOAYYaOT MPOrpaMMHble MPOAYKTbl 6€3 KakKnx-1Mb0 N3MEHEHWN, CAeNaHHbIX
TPeTbUMM IMLLaMK, B TO BPEMA KakK NMpaTcKme NpoayKTbl HE MOFYT rapaHTUpoOBaTh 3TOrO.

B cocTaB npoaykTa BKAKOUAETCA CreLmanbHas TEXHONOMMA 3aluTbl MporpaMMHoOro obecneyenus. OHa
npv3BaHa NUCKIYNTb BO3MOXHOCTb MCMO/Ib30BaHNA KOMWIA MPOAYKTOB B C/lyYae OTCyTCTBUA Y
No/b30BaTeNs IMLEH3VOHHOIO COrlalleHns ¢ NpaBoobaajaTenemM Ha NPaBo UCMOb30BAHWA JaHHOTO
NpOorpaMMHOro NpoAyKTa.

Ana ncnonbsosaHna ABBYY FineReader B NoIHOGYHKLIMOHANBHOM pexnMe MOXeT noTpeboBaTbcs
aKTMBaLMA NPoJyKTa.

Mpouecc perncrpaumm HeobszaTeNeH, HO 3apPerncTPUPOBaHHbIE NOb30BATENN MPOAYKTOB KOMMaHUM
ABBYY nonyuatoT HeKoTOpble npenmyLLecTBa.

CopeprxaHue pasaena:

e CucteMHble TpeboBaHUs [335)

e YcTaHoBKa 1 3anyck ABBYY FineReader!ss)

e AkTusaums ABBYY FineReader! s

Peructpaums ABBYY FineReader! sl

be3onacHoOCTb ,u,anmux@ﬁ
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CuctemHble TpeboBaHuA

Tpe6oBaHua k cucteme
1 OnepaumnoHHasa cnctema:
e Microsoft Windows 10 /8.1/8/7,

e Microsoft Windows Server 2019 / 2016 / 2012 / 2012 R2 / 2008 R2.

Ana paboTbl C NOKaAM30BaHHBIM MHTEPPENCoOM onepaLMoHHasa cuctema AoMKHa
obecreunBaTb HEOBXOAUMYHO A3bIKOBYHO NOAAEPXKKY.

2 32-paspagHbin (x86) nnmn 64-paspsaHbin (x64) npoueccop ¢ TakToBoW YactoTon 1 rurarepy,
(MTu) wnu BbIWe ¢ noaaepsxkon SSE2.

3 OnepaTtmBHaa namatb - 1 [6 (pekomergyetca 4 6).
Mpu paboTte B MHOTOAAEPHBIX CUCTEMaX TpebyeTca AonoAHUTENbHO 512 M6 onepaTvBHOM

namMATN ANA KaXAO0ro AOMOAHUTENBHOrO Ajpa.

4 (CBobogHoe mecTo Ha aucke: 1,2 [6 ana nokanbHom yctaHoBky, 1,2 I'6 ana paboTbl
nporpamMmeil.

5 BwuageonnaTta u MOHUTOP C pa3peLleHrneM He MeHee 1024x768 Touek.

6 CoeanHeHne C MHTEePHETOM A/ aKTMBaL MM CEPUAHOTrO HoMepa.

7 KnaBuatypa, Mbllb UAN Apyroe yKka3aTesbHOe YCTPOMCTBO.
Moapep)xka TepMUHaNbLHOrO cepBepa

Pabota ABBYY FineReader PDF 15 B TepMUHaNbHOM pexunme NpoTecTMpOBaHa Ha CNeAyoLLMX
KOHUrypauymsax:

e Microsoft Windows Server 2019, 2016, 2012 R2, 2008 R2 (Remote Desktop, RemoteApp and
Remote Desktop Web Access)

e Citrix Workspace App 1808 (cueHapuin paboTbl "A0CTyn K NPUAOXKEHUIO, YCTAaHOBAEHHOMY Ha
cepepe"), Citrix Virtual Apps and Desktops

CkaHepbl U MDY

FineReader nogaep>xmsaet paboty ¢ TWAIN- n WIA-coBMeCTUMbIMUN CKaHepamMu 1 ¢
MHOTrOdYHKUNOHaNbHbIMWU NepudepuinHbiMm ycTponcteamm (MOY).

& Nndopmaumio o Tom, kakne dopmatel panios nogaep>xxkmsaeT nporpamma ABBYY FineReader, cm. B
ctaTbe "MoaepknBaemble GOpMaThl JOKYMEHTOB sil".
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YcraHoBka u 3anyck ABBYY FineReader

YcraHoBka ABBYY FineReader Ha nokasibHbIli KOMNblOTEP
1. 3anyctute danin Setup.exe 13 nanku AnCcTpnbyTrBa NPOrpaMmel.
2. CnepyviTe ykazaHWAM NpOrpamMmbl YCTaHOBKW.

Pa3BeptbiBaHMe nporpammbl ABBYY FineReader PDF 15 B cetn

Mporpamma ABBYY FineReader PDF 15 obnagaet ya406HbIMY BO3MOXHOCTAMMW ANS1 YCTAHOBKM U paboThbl
B ceTn*. ABTOMaTMyeckne cnocobbl yCTaHOBKM AatOT BO3MOXHOCTb HbICTPO 1 rnMbko pa3sepHyTb ABBYY
FineReader PDF 15 B KOpnopaTMBHOWM CETU U YCTPAHAKT HEOOXOAMMOCTb YCTaHaBANBATb NPOrpamMmmy
BPYUHYO Ha Kaxkzyto pabouyto CTaHLmIo.

YcTaHOBKa Mporpammbl OCyLLECTBASETCS B ABa 3Tana. CHavana nporpamma ycTaHaB/AMBaeTCs Ha cepBep.
3aTeMm c cepBepa Ha paboune CTaHLUK.

Ha pabouwue cTaHLMN nporpamma ycTaHaB/MBaeTCs OAHUM U3 CMOCO6OB:
e ncnonb3ysa Active Directory;

e ¢ nomoupto Microsoft System Center Configuration Manager (SCCM);

N3 KOMaHAHOW CTPOKMY;

BPYYHYH, B UHTEPAKTMBHOM peXuMe.

MoapobHyto nHopmaLmio no yctaHoBke nporpaMmmbl ABBYY FineReader Ha pabouwne cTtaHumu, o
paboTte ¢ MeHeaXepoM NMLIEH3MI, a Takxke 0COHBeHHOCTAX paboTbl C NPOrpaMMoi B KOPNOPaTUBHOM

CeTU Bbl MOXeTe HalTK B "PyKOBOACTBE CUCTEMHOIO agAMUHUCTpaTopa”.

3anyck ABBYY FineReader

Ana Toro ytobbl 3anyctute nporpammMy ABBYY FineReader PDF 15:

¢ Boibepute nyHkT ABBYY FineReader PDF 15 B meHto «Iyck» >TMporpammbi («Myck» E
>Bce npunoykeHuns, ecnv Bl ncnonssyete Windows 10), nan

e Buigenute daiin nogsepxmsaemoro gpopmaralsol 8 Windows Explorer u B ero KOHTEKCTHOM

MeHH0 BbibepuTe OTKpbITL ¢ nomowbio ABBYY FineReader PDF 15 v nyHkT

KOHBEPTUPOBaHMA B HY>XXHbI popmar.

* HeLOCTYMHO B HEKOTOPbIX Bepcusax nporpammbl ABBYY FineReader. Moapo6Hee cm. Ha canTte
KomnaHum ABBYY (http://WWW.ABBYY.com/FineReader/@)
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AktnBauuna ABBYY FineReader

Mocne Toro, kak Bbl yctaHoBMAM ABBYY FineReader, ee Heobxoanmo aktnempoBaTth. [JO akTMBaLmm
nporpamma byget pabotatb B NpobHOM pexxkmme. [pobHbIM peXXMM OrpaHUyYeH Mo BPEMEHU U MO

KOZIYECTBY COXPaHEHHbIX CTPaHWLL, HO MO3BO/IAET Y3HaTb BO3MOXHOCTM NPOrpamMmbl.
Ans akTmBaumm NporpaMmbl HEOHXOAMMO MOAKAOUUTE Garia NNLEH3UN.
Kak aktnBmpoBatb ABBYY FineReader:

1. B ctaptoBOM OKHe BbibepuTe B MeHt0 CnpaBKa nyHKT AKTUBUPOBaTh...

2. [Ins aKTVBaLMU ULLEH3UN BBEAUTE CEPUIAHBIA HOMep | w1 vau 3arpysute baiin amMLeH3nm, ecn

Bbl €ro noayymnun.

MacTep akTvBaLuu NPeANOXMNT aKTUBMPOBaTb NPOrpaMMy No BBEAEHHOMY CEPUNHOMY HOMEDY,

ncnonb3ya ogunH 13 crnocoboB aKTnBaLUnn:

o AKTVIBaLI,MH yepes3 MHTepHeT

Mpw aKTMBaLWUW Yepe3 MHTEPHET MPOUCXOAMT aBTOMaTU4eckas npoeaypa NoAKA0UYeHNs

danna nmueHsmn. MNpouecc akTmBaLmm He TpebyeT HUKaKMX AeNCTBUA OT NONb30BaTeNs U

3aHMMaeT HECKONbKO CeKyHA. Heo6xop,vuv|o Hananyme coegnHeHna ¢ MHTEPHETOM.

e AkKTMBauuA uepes Beb6-caiT

1. OTKpoWTe MHTePHEeT-CTPaHKLly, Ha>KaB Ha CCblJIKy B OKHe MacTepa akTuBaLuum.

2. Ckonupyite Product ID[ 511 B OKHe MacTtepa akTMBauun 1 BCTaBbTe €ro B
cooTBeTCTBYIOLEee noae GOpPMbl MHTEPHET-CTPaHMULLbI.

3. CkonupynTe cepuiiHbIN HOMepP B OKHe MacTepa akTuBaL MK 1 BCTaBbTE €ro B

COOTBETCTBYHOLLEE NoJie POPMbl UHTEPHET-CTPAHULLbI.

4. CoxpaHwuTe daiin AMLEH3NM Ha NOKa/IbHbIN ANCK Ballero KOMMboTepa.

5. Haxwmwute flanee B okHe MacTepa akTMBaLuUW 1 yKaxute nyTb K Nosy4yeHHOMy danny

JINUEH3NN.

6. Ewe pa3 HaxmuTe fanee.
Mocne 3Toro nporpamma byaeT akTMBUpPOBaHa 1 byaeT paboTtaTh B

NONHOQYHKLNOHANbHOM pexXnme.

° AKTVIBaU,MH no 3neKTp0|-||-|oi7| nouyrte

1. Mporpamma chopmmpyeT 31eKTPOHHOE NMNCbMO CO BCeW HEObXOAMMOM ANs akTMBaL K

NHPOpMaLMen.

2. OtnpaBbTe NMUCbMO, He MEHSAA TEKCT 1 TeMy. B oTBeT Bbl Nosyunte NMcbMo ¢ paraom

JINUEH3NN.
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3. CoxpaHute pain MMLEH3UN Ha IOKaJIbHbIV AMNCK BaLLEro KOMMbOTEpa.

4. YkaxuTe nyTb K NOaAy4YeHHOMyY dainy AMueH3nn B okHe MacTepa akTuBauum.
Mocne atoro nporpamma byaeT akTMBMpOBaHa 1 byaeT paboTaTtb B

NOSIHOQYHKLNOHANbHOM pexXnme.

e  AKTMBauLMA NO 3/1IeKTPOHHOM NoUTe C APYroro KoMmnbloTEepa
Bbibepute 3TOT cMocob akTMBaLmK, eciv Bbl He MOXeTe akTuBuposaTb ABBYY FineReader
PDF 15 ¢ Toro koMnbroTePa, Ha KOTOPOM OH YCTaHOBAEH (HanpumMep, OTCYTCTBYET AOCTyN B

WNHTEPHET UAN HET BO3MOXXHOCTW OTMPaBUTb 31EeKTPOHHOE MUCbMO).
1. CoxpaHuTe HeObX0ANMYH MHPOPMaLNIO B TEKCTOBLIA dai.

2. Ha komnbroTepe, MMetoLLem A0CTyn B MHTEPHET, CO34aKTe HOBOE NUCbMO AJ/A agpecaTta
FineReader-activation@abbyy.com|ss7l. B Teme nucbma ykaxuTe Activation request.

3. B Tesi0 nucbma ckonmpyeTe cofep>KMMoe Ballero TekctoBoro davina. He gobasnavite
APYrvX 3anuncer, Tak kak NMcbMo byseT obpabotaHO aBTOMaTUYECKU.

4. OTtnpaBbTe NUCbMO. B OTBET BbI NONyUnTE MUCBMO C GaNNOM NULLEH3NM.
5. CoxpaHuTe dain AULEH3UN Ha NOKa/IbHbIN AUCK Ballero KOMMboTepa.

6. YkaxuTe nyTb K nosyyeHHOMY darny amueHsmm B okHe MacTepa akTvBauuu.
Mocne 3toro nporpamma byseT akTMBMpoBaHa 1 byaeT paboTaTb B
NOAHODYHKLMOHANBHOM peXnme.

ABBYY FineReader MOXHO nepeyctaHaB/iMBaTb Ha OAHOM N TOM Xe KOMMbtoTepe H6e3 NOBTOPHOM
aKTVBaL KN CTONBbKO pa3, CKOJIbKO noTpebyeTca noab3osatento. OfHako, ecnm nepej nepeycraHoBKOM
nporpammbl 6bina CyLLeCTBEHHO M3MeHeHa KOHOUIypaLmsa KOMNbioTepa, OTGOPMaTUPOBaH >KeCTKUIA
AVCK WY NepeyCcTaHOBEHa OnepaLMoOHHas cncteMa, MoXeT notpeboBaTbCs NOBTOPHAaA akTMBaLmA
nporpammbl € NOJayYeHneM HOBOro darina ANLEH3UM.
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Peructpauusa ABBYY FineReader

KomnaHwusa ABBYY npeanaraet BaM cTaTb 3aperncTpupoBaHHbIM Nosb3oBatenem nporpaMmmbl ABBYY
FineReader. MNpouecc perncrtpaumm HeobszaTeneH.

3apeFV]CTpVIpOBaTb Bally KOMUWKO NporpamMmbl Bbl MOXeETE OAHUM U3 CIeAYHOLLNX cnoco6os:

¢ 3anonHUTe NoAs C BalMMW KOHTaKTHbIMM JaHHbIMW B NpoL,ecce akTMBaLum NporpaMmel.
[# Ec/v Bbl He 3aperncTpmMpoBanv NporpaMmMy B NpoLiecce akTMBALLMK, Bbl MOXETe CAenaTb 370
nosgHee, B ntoboe ypobHoe Bam Bpems.

¢ B meHto CnpaBka BbibepyrTe NyHKT 3aperucTpupoBaThCA... 1 YKaXkuTe BallW AaHHble B
Macrtepe peructpaymm.

e 3apernctpupymntecb Ha cante komnaHum ABBYY (https://www.abbyy.ru/).

MpeumyuwecTBa 3aperncTpMpoBaHHOroO NoJib3oBaTens:

1. becnnaTHasa TexHMYeckasa Nnogaep>xKa lsssl.*

2. Bo3MoO>XHOCTb ncnonb3osatb npuaoxeHne ABBYY Screenshot Reader|z] npegHasHavyeHHoe

ANnA pacno3HaBaHMA TEKCTa CO CHNMKOB obnacten 3KpaHa (CKpV]HLLIOTOB).

3. BO3MO>XHOCTb BOCCTAHOBJIEHNA CEPUAHOTO HOMEpPA, eC/IN OH Obln MOTepsAH Npwu
nepeycTaHOBKe CUCTEMbI.

Ecan npw pernctpaumm Bbl ganm cBoe coriacue, komnanuna ABBYY 6yaeTt npuceinate Bam no
3NeKTPOHHOW NnoyTte MHPOPMaLMIO O HOBbIX BEPCUAX N OBHOBIEHMAX MPOAYKTOB.

* MNoppobHee cm. Ha canTe komnaHum ABBYY (https://www.abbyy.com/ru-ru/support/).

Bbe3onacHOCTb AaHHbIX

KomnaHunsa ABBYY yBa>kaeT Balle NpaBoO Ha COXpaHeHne KOHPUAEHLUMaNbHOCTU U NPUHUMaeT BCe
pa3yMHble Mepbl AN5 3aLlUTbl BalLMX MepCOHaNbHbIX AaHHbIX. Bce nepcoHanbHble faHHbIe,
npeAocTaB/ieHHble BaMW B XO4e perncrpaumm, byayt HageXHOo XpaHWUTbCcA KoMnaHuen ABBYY B
cooTBeTcTBMM C ee [NonmTtnkon KoHburaeHumanbHOCTH.

Komnanusa ABBYY MoOXeT npucbinaTb BaM MO 31eKTPOHHOM NoyTe NMCbMa, COAep Kallme HOBOCTUN O
NPOAYKTax, CrneunanbHblX NPeasoXKeHNsaX, a Takke coobLiate Apyryto MHGOPMALMIO O NPOAYKTax UAn
KOMMaHuM TONIbKO B TOM cay4ae, ecin Bbl cornacmnnce Ha noaydeHune nHdopmaunm ot ABBYY,
OTMETMB COOTBETCTBYHOLLYHO OMLUIO BO BpeMs perncrpaumu. Bel MmoxeTe yaanntb CBOM agpec U3 cnmcka
NoANMCUYMKOB B Nt060€ Bpems, obpaTmBLINCE B KOMMNaHMo ABBYY.
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NMpunoxxeHue

CopeprxaHue pasaena:

. Fnoccapmﬁm

e [opdaumne KJ'IaBVILIJI/Im
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Fnoccapun

ABBYY Hot Folder — npuioxeHne-naaHMpOBLLMK, C MTOMOLLbH KOTOPOro MOXHO Ha3Ha4uUTb BPeMs
06paboTkM AOKYyMEHTOB 13 BbibpaHHOW nanku. OTKpbITMe GalioB 1 pacno3HaBaHWe n3obpaxxeHnm
MOXeT ObITb BbIMOAHEHO B TO BPeMS, KOrAa KOMMbIOTEP HaUMeHee 3arpy>KeH, HarnprumMep, HoYbHo.

ABBYY Screenshot Reader — npunoxeHue, no3soastoLLee caenatb CHUMOK BbibpaHHOW obnactm
3KpaHa 1 pacno3HaTb TEKCT, COAEPXKALLNINCA Ha CHUMKE.

ADF(Automatic Document Feeder) — ycTpoicTBO aBTOMaTMyeckon nogaun bymaru, no3BosstoLLee
OTCKaHMpoBaTb 6O/bLLIOE KOIMYECTBO AOKYMEHTOB 6e3 pyuyHoro BMmellatenbcTea. ABBYY FineReader
NOAAEP>XKMBAET CKAHMPOBAHME MHOTOCTPAHUYHBIX JOKYMEHTOB.

ADRT (Adaptive Document Recognition Technology) — TexHonormsa afanTMBHOro pacno3HaBaHWs
AOKYMEHTOB, KOTOpas MOBbILLIAET Ka4YeCTBO KOHBEPTUPOBAHMA MHOFOCTPaHWYHbIX 4OKYMEHTOB. B
YaCcTHOCTM, OHa MNO3BOJIAET ONpeaeNATb Takne 3NeMeHTbl CTPYKTYpPbl AOKYMEHTA, KaK 3aroioBKy,
KONOHTUTYbI, CHOCKW, HYMepaLMIo CTPaHuL, NOANUCK.

dpi(dots per inch) — KoNMYeCTBO TOUEK Ha AHOVM; EANHMLLA N3MEPEHWS pa3peLleHus.

OCR (Optical Character Recognition) — ontnyeckoe pacno3sHaBaHue cumeosioB. C nomoubo OCR-
nporpamMMbl KOMMbIOTEP MOXeET "MpoyecTb” Ha OTCKaHUPOBAHHOW CTPaHULe TEKCT, OTAENNB ero oT
WAKOCTPALNIA Y MPOYNX INEMEHTOB ODOPMAEHWNSA, HaNTK TabanLbl 1 pa3obpaTbCs B X COAEPXXUMOM. A
3aTeM 3aHOBO CKOMMOHOBATb BCE 3TO B Y06HOM, MPUTOAHOM A8 PeAaKTUPOBaHNA 31€KTPOHHOM
BWAE, BOCCO34aB BHELLUHWI BUA CTPaHWULbI.

OCR-npoeKT — 3T0 06BEKT, KOTOPbIV co3zaeTcsa nporpammoint ABBYY FineReader ans paboTbl ¢ 0gHUM
BXOAHbIM JOKYMEHTOM C Y4E€TOM €ro LeNoCTHOW CTPYKTypbl. OH cOAepXUT n3obpaxkeHnsa cTpaHunL,
COOTBETCTBYHOLLMIA MM Pacro3HaHHbIN TEKCT (€C/IM €CTb), HAaCTPOMKM NPOrpaMMbl (ONLmUm

CKaHVMPOBaHWA, pacno3HaBaHMA, COXPAHEHMA U T.M.).

PDF (Portable Document Format) — yHuBepcanbHbii dopmat fokymeHToB. PDF-daiinbl ognHakoBo
oTObpaxkatoTca Ha BCcex KoMnbroTepax. Takon addekT gocturaetca bGnarogapa Haamumio B danne
nogpobHon nHdopmauum o KoHdUrypaumm TekcTa, Tabave Kog40oB CMMBOIOB U rpaduke.

Product ID — napameTp, KOTOpPbI CO34aeTCA Ha OCHOBE JaHHbIX O KOHPUrypaLmMm KOMMNboTEpPa B
MOMEHT aKTuBaLuu. [MapameTp He BKItOYaeT B cebA HMKaKOW NepCcoHaibHOM MHPOPMaLIMK, a TakxKe
HMKaKoW nHGopmaLmm 06 yCTaHOBAEHHBIX Ha KOMIMbIOTEPE NMPOrPaMMHbIX MPOAYKTaX,
NOIb30BaTeNbCKNX HAaCTPOMKaX UM XPaHALLMXCA Ha KOMMbIOTEPE AaHHbIX.

Support ID — yHVKanbHbIN NAEHTUMKATOP CEPUNHOTO HOMEpPA, CoAepPXXalLni MHPOPMaLIMIO O
JIVILIEH3UW N KOMMbIOTEPE, KOTOPbIN 0becneynBaeT AOMOJHUTENBHYHO 3alUTy CEPUMNHOrO HOMepa 1 Ha
OCHOBaAHWWN KOTOPOTO MPOMCXOAUT OKa3aHne TEXHNYECKON NOAAEPXKKM.
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Unicode — craHaapT, pa3pabotaHHbIv KoHLepHOM Unicode. YnpaBaseT npoLeccoMm KogmpoBaHus
CYMBOJIOB W MPeAOCTaBASET LECTHAALATUOUTHYIO MEXAYHAPOAHYHO pacLUMpsiemMyro cuctemy
KOAMPOBKM CUMBOIOB A1 06paboTkm MHPOPMaLMM Ha HONbLUMHCTBE A3bIKOB HAPOAOB MUPA.
Crangapt Unicode onpegenseT KOAMPOBKY CUMBOAA, a TakXKe CBOMCTBA U aNrOPUTMbI, UCMONb3yeMble
npw peanvsauum 3Toro npouecca.

A

A66peBuatypa — cokpalleHune, obpasoBaHHOe 13 HayaibHbIX 6ykB coB. Hanpumep, MIY, MS-DOS n

T.A.

ABTOMaTnUeckne 3agauun — BCTpOGHHbIVI MeHe>Xep, I'IO3BOJ'IFH'OLLI,VIVI 3anyckKkaTtb BbIMOJIHEHWE 3a4aY,
CO3jaBaTb 3aj4a4 N HaCTpanBaTb VX, a TakKXe yaaiATb HENCNONb3yEMbIE MONb30BaTE/IbCKME 3a4a4N.

AkTnBauma — npouecc NnoayyeHusa noab3osateneMm B komnaHum ABBYY cneuuwanbHOro koga,
Heobxoanmoro ana obecneyeHmsa paboTbl NporpaMmMbl B MONHODYHKLNOHANbHOM peXxXmMMe Ha
KOHKPETHOM KOMMblOTEpeE.

AxTnBHaA 06s1acTb — BbigeieHHas 061acTb, Haj KOTOPOW BbIMOJHAKOTCA Takne AeNCTBUSA, Kak
yAaneHve, nsMeHeHue tuna v T.4. na Toro uytobbl caenatb 061acTb aKTUBHOW, OCTAaTOUYHO LLENKHYTb
Ha Her KYpCOpPOM MbIwn. TONLWMHA paMKKn TaKOW 061acTy — MONYXXUPHas, a Ha ee yriax MMerTcA
«KBaApPaTUKN»,

AHanuns goKymMeHTa — NnpoLecC BblgeNeHNA 31EMEHTOB IOTMUYECKOW CTPYKTYpbl 1 obnacten
Pa3NNYHbIX TUMOB B JOKYMeHTe. AHaiN3 JOKYMEHTa MOXET BbIMONHATLCA aBTOMAaTUUECKN NN

BPYy4HYHO.
r

Fopﬂtme KnaBULWIM — 3TO O4Ha WM HECKOJIbKO K/NaBWL Ha KnaBuaType, HaXKaTue Ha KOTopble

Bbi3blBaeT onpeaeneHHyro KoMmaHay. Ncnonb3oBaHune ropayvnx KnaBul 3Ha4mnTE/IbHO yCKOpAeT pa60Ty.

il

ApaiiBep — nporpamma, ynpaeastoLLas yCTpOMCTBOM (Hanpumep, ckaHepoM, MOHUTOPOM W T.4.).
3

3apaua ABBYY FineReader — 310 Habop nocnesoBaTesIbHbIX LLAroB, KaX bl U3 KOTOPbIX
COOTBETCTBYET OAHOMY 3Tany obpaboTkm gokymeHTa. B nporpamme ABBYY FineReader PDF 15
npesyCcMOTPeHbl BCTPOEHHbIE 334a4M, MOJHOCTbIO FOTOBbIE K MCMO/b30BaHMIO. Tak)Ke MOXHO
co3AaBaTb COBCTBEHHbIE — MOJIb30BaTENbCKME 3a4a4m. 3anyCck BCTPOEHHOW 3aja4ym OCyLLeCTBASETCA U3
CrapTOBOro OKHa.

3anpeu.|,e|-||-|b|e CMMBOJIbl — B KayecCTBe 3anpeLeHHbIX CUMBOJIOB ANA TEKYLLENO A3blKa YKa3blBAaKOTCA
Te, KOTOpPbI€ 3aBEAOMO HE MOTYT BCTPEUATbCA B TEKCTAX, PaCrnoO3HaBaeMbIX C NogKaro4YeHneM AaHHOro
A3blKa. YKazaHne Takmx CMMBOJOB MOXET CyLeCTBEHHO YBEIMYNTb CKOPOCTb N HAAEXHOCTb
pacno3HaBaHWA.
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30Ha pacno3HaBaHUA — obnacTb, KOTOpaAa UCNnoab3yeTca ANnA pacCno3HaBaHMA N aBTOMaTN4eCKoro
aHaJn3a 4Yactu V|3o6pa>|<eva. [Mocne HaxaTma Ha KHOMKY Pacno3HaTb BblagenieHHas obnactb
aBTOMaTU4YeCKN aHaan3npyeTca N pacrno3HaeTcA.

n

MrHopupyemble CMMBOJIbI — B KaueCTBe UTHOPMPYEMbIX CMMBOJIOB YKa3biBatoOTCA Te, KOTOPble MOTyT
BCTpeYaTbCA BHYTPW C/10Ba, HanNnpuMep, 3Haku CiorojeneHus nam yaapexus B cnosapsx. [pun nposepke
Mo CI0Bapto NporpaMmMa He y4mTbiBaeT 3T 3Hakn. B pacno3HaHHOM TeKCTe 3T CUMBOJIbI COXPaHAOTCH,
HO Npw Nposepke opdporpadum He yUNUTbIBAOTCA.

MHBepTMpOBaHHoe M306pa)KEHMe — M3o6pa>|<eHV|e, TEKCT KOTOPOro Hane4yataH Ha TeMHOM CI)OHe

CBeT/NbIMK ByKBamM.
K

KapTVIHKa — obnactb, ncnosibzyemasn ana BblaeneHma KapTnHOK. OHa moxeT cogep>KaTb KapTUHKY Nan
J'II-O6yFO APYTryH 4acTb TEKCTa, KOTOPYHO Bbl XOTUTE NepeiaTtb B paCI'IO3HaHHbIVI TEKCT B Ka4vecTBe

KapTUHKM.

KopoBasa ctpaHmua — 1abavLa, B KOTOPOM 3a/laHO OTHOLLEHWE MeXAY KOAaMu CUMBOJIOB U MX
HauepTaHuamu. B cncteme ABBYY FineReader kogoBas cTpaHuua npeacTaBieHa kak Habop CMMBOJIOB,
13 KOTOPOro MOXHO BbI6paTh HY>Hble CUMBOJIbI.

KOJ'IOHTVITyII — TEeKCT nan V|3o6pa>|<eHV|e, KOTOpPOE pasMeLLaeTCa Ha BEPXHEM WU HUXHEM none
CTpaHuLUbl BHE 06/1aCcTV OCHOBHOTO TEKCTa. KOJ'IOHTVITyII, pa3Me|J.l,eHHbIVI Ha BEPXHEM MOJIE, Ha3blBaeTCA

BEPXHUM KOJIOHTUTYJIOM, a paBMeU.LeHHbIVI Ha HWXXHEM - HVDKHUM KOJNIOHTUTYNIOM.

KoHTeKcTHOe MeHIo — MOoAB/IAETCA, KOrja Bbl LenKaeTe NpaBov KHOMKOW MbIlWW Ha BbIBpaHHOM
obbekTe. Hanpumep, Ha 061acTv nam apyrov 4acTn OTKPbLITOTO AOKYMEHTa.

n

Nurarypa — napa nauv Tporika 6ykB, KOTOpble M3-3a OCOBEHHOCTEN HaUepTaHUA CKAENBAOTCA MeXAY
cobon. Hanpuwmep, re, ro, fe, ffi, tt n 1.n.

M

MeHegyKep NMMLLEeH3NN — NPUIOXKeEHWE, B KOTOPOM OCYLLECTBAAETCS YNpaBieHNe ANLEH3NAMU U
aktmBauma ABBYY FineReader PDF 15.

MoHOoWMNPUHHBIA WPUPT — 0601 WPUPT, BYKBLI KOTOPOrO UMEKDT OANHAKOBYH LUMPUHY (MOHO).
Hanpumep, wpndt Courier New. [lns yayyleHvsa KauecTBa pacno3HaBaHWsA MOHOLWMWPUHHbIX LWPUGTOB
Ha 3aknagke PacnosHaBaHue ananora Hactpoukm B nyHkTe TN AOKYMeHTa yCTaHOBUTE

nepeknryatenb B NOAOXKeEHNE I'qu:yu.u,aa MalUMHKa.
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Msarkmnii nepeHoc — nepeHoc () NOKa3bIBaeT, B KAKOM MMEHHO MecTe JO0/KHO 6biTb pa3opBaHoO
C/IOBO AW CIOBOCOYETaHMe (Hanpumep, «ABTopopmaT»), eCim OHO NOMagaeT Ha KOHeL, CTPOKM
(HanpuMmep, «ABTO-popmaT»). Bce nepeHockl B cnoBapHbix cioBax ABBYY FineReader 3ameHsieT Ha

MATKNI NepeHoc.
H

HacTpoiikn aoKkyMmeHTa — COBOKYMHOCTb 3HAYE€HWUA OMLNIA, PACMOIOXKEHHbIX Ha 3akaajKax Avanora
Hacrpoiikn (MeHo MHcTpymeHTbl > HacTpoiikn...). B Habop onuumii Takke BXOAAT NONb30BaTENbCKME
A3bIKW M 3TaNoHbl. Habop onumii MOXXHO COXPaHUTb M 3aTEM MCMONb30BaTh (3arpy>katb) B Apyrve
AOKYMeHTbl nporpammbl ABBYY FineReader.

HauepraHue wpudra — cnocob BblgeneHns B TeKCTe (MONY>XKMPHbIN, HAKNOHHbIW, C MOAYEPKMBaHMEM,
nepeyepKHyTbIA, BEPXHUIN MHAEKC, HUKHUIA MHAEKC, Majible MPOMUCHbIE).

HauanbHaa popma — Popma, B KOTOpOW C/10Ba AaroTca B cnosape. [ CywecTBUTeNbHbIX 3T0 dopma
NMEHNTENbHOTO Majexa efUHCTBEHHOIO YNCAa; ANA NpuaaraTeNbHbiX — GopMa My>XCKOro poja
eANHCTBEHHOTO YMC/1a MMEHUTENIbHOrO Najexa; ANS rNaroaoB, NPUYacTui 1 geenpuyactmii — 3T1o

HeonpegeneHHasa popma (MHPUHUTUB).

HeyBepeHHo pacno3HaHHbleé CUMBOJ1bl — C/MBOJIbl, KOTOPbIE BO3MOXHO 6bin pacno3HaHbI

HEMNpaBW/IbHO.

HeyBepeHHo pacno3HaHHble c/1IoBa — CJIOBA, KOTOPble coAep>XaT HEyBEPEHHO paCnoO3HaHHbIe

CYMBOIbI.
o

O6nacTb — y4acToK U306paxKeHMs, 3aKNHOUEHHBIA B paMKy. [epes pacno3HaBaHWem nporpamma
BblAenseT 061acTu € TeKCTOM, KapTUHKaMK, Tabanuamum u wtpux-kogamu. Obnactu BblAeNAOTCA ANs

TOro, YTOObI yKa3aTb CUCTEME, KaKne y4yacTtkun M3o6pa>Keva Haao pacrno3HaBaTb U B KaKOM nopAgke.

O6yueHmne — co3gaHue nap «pacTpoBoe n3obpaxeHne — Ha3BaHue cuMmBoaa». MoapobHee cm.

«Co3aHve n obyyeHune 3TanoHal 207 .

OdopmneHne cTpaHULLbl — PaCroNoXeHNe TEKCTa, TabanL, U KapTMHOK B OKyMeHTe, pa3breHune Ha
ab3aLbl, rapHUTYypa ¥ pasmep wpudTa, KOJOHKM, HanpaBieHWe TEKCTa, LiBeT ByKB 1 GOH TeKcTa.

OMHUPOHTOBAA cUCTeMa — CUCTEMA PACMO3HABaHMWSA, KOTOPas Pacrno3HAeT CUMBOJIbI NMPAKTUYECKM
NtoBbIX pa3MepoB U HauepTaHWUN.

n
I'Iapap,mma — COBOKYMHOCTb BCEX rPaMMaTNYECKUX CI)OpM CnoBa.

Mapametpbl 3awmTbl PDF — orpaHnyeHna Ha OTKpbITVE, peJakTupoBaHe KOnnMpoBaHue 1 nevatb
PDF-aokyMeHTa. B 3T napameTpbl BXOAAT Napo/ib OTKPbITUA 4OKYMEHTA, Napob ANA U3MEHEHNA Npas
A0CTyrna v ypoBeHb WNppoBaHUA.
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Maponb Ansa nsmeHeHUs NpaB AocTyna — napoJb, NpuceanBaemMblin PDF-gokymeHTam.
MNosb3oBaTeNn MOryT pacneyaTtaTtb AWM BHECTU M3MeHeHWsA B PDF-A0KYMeHT TONbKO nocsie BBOAA
napons, 3a4aHHOro aBTopom gokymeHTa. lNMpwn ncnonbzosaHum 3awmtbl PDF-gokymeHTa noab3oBatenm
TaKkKe AOKHbI ByayT yKa3aTb 3TOT NapoAb, AN TOro YTOObl M3MEHUTL NapameTpsbl 3awmTbl PDF.

Maponb OTKpbITUA AOKYMeHTa — MapoJib, NpucBanBaembli PDF-gokymeHTam. Monb3oBatenn Moryt
OTKpbITb PDF-A0KYMEHT TONLKO Noc/e BBOAA Napos, 3a4aHHOro aBTOPOM JOKYMEHTa.

P

Paspenntenn — cMBOJIbI, KOTOPbIE MOTYT pa3fenaTb CI0Ba, HAaNpUMep, /, \, TMpe 1 T.N. 1 KoTopble

NLWYTCA OTAE/IbHO OT CJ/IOB.

Pa3pelueHme — napameTp CKaHMPOBaHMWA, MOKa3bIBaOLMM, KaKoe KONIMYECTBO TOYEK NPUXOAMTCA Ha
eanHnLy aavHbl. Ea. 300 dpi cooTBeTcTBYET pasmepy wpudta 10 n 6onee nyHkTos, 400-600 dpi ans

TeKCToB, HabpaHHbIX Menknm WpudToM (9 1 MeHee MyHKTOB).

Pe>xnm CKaHUPOBaHUA — MNMapaMeTp CKaHNPOBaHWA, M3o6pa>|<eHV|e MOXeT ObITb ‘-IepHO-6eIIbIM,

cepbiM AN LBETHbIM.
C

CepwiiHbI HOMEpP — 3TO YHWKaJ/IbHbIi HOMEpP, KOTOPbIN BbIJAETCA BaM NP MOKYMNKe Nporpammbl.

CepuWiHbIA HOMep HeOHXOAMM ANA TOro, YTOObI aKTUBUPOBATL NPOrpaMmy.
CkaHep — yCTPOWCTBO, NpeAHa3HaYeHHOoe A/ BBOAA 306paxkKeHNin B KOMMbIOTEP.

Cno>xHoe c/IoBO — C/I0BO, 06pa3oBaHHOE MyTeEM C/IOXKEHUs ABYX OCHOB (KOPHEN), OTCYTCTBYHOLLEE B
cnoBape. OHO MOXET COCTOATb U3 UMEOLLUXCA B CIOBape C/IOB.

T

Tabauua — o61acTb, MCNOb3yemMasn ANA BblgeNeHnA TabanL, nan TekcTa, UMeroLWwero TabanyHyto
cTpyKTYpY. Mpn pacnosHaBaHWM NporpaMmma pa3burBaeT faHHYH 061acTb Ha CTPOKM U CTONBLbI U
bopmupyeT TabanuHyo CTpyKTypy. B BbIXOAHOM TekcTe gaHHas 0baacTb nepegaeTtca Tabanuen.

Tern PDF — cneuuanbHble Tern, Cnosiblyemble ANA BblAeNeHNa 10rMyeckmx Yacten n pasmeTku
Tabany n kaptuHoOk B PDF-gokymenTe. Teru, BcTpanBaemble B PDF-gokyMeHT, obecneunBatoT ya06CcTBO
NPOCMOTpPa JOKYMEHTa Ha 3KpaHax pa3Horo pasmepa, Harnpumep, Ha 3KpaHax KapMaHHbIX
KOMMbIOTEPOB.

Tekct — obnacTb, ncnosibsyemasn anda BblaeeHMA TeKCTa. OHa AOJDKHa coAep>KaTb TOJIbKO

O/IHOKOJIOHOYHbIW TEKCT.

Twvn neyaTy BXOAHOro AOKYMeHTa — OCOHBEHHOCTb B HauepTaHWM CUMBOJIOB BXOAHOIO TeKCTa B
3aBMCUMMOCTU OT TOTO, KakuM 06pa3om OH HameuataH (B TMnorpadum, Ha NULYyLLEe MallnHKe 1 T.A4.).
Ans TMnorpadckoro TekcTa cneAyert ycTaHaBAMBaTb PexXunm ABTO, 419 MaLLMHOMUCHOTO — PEXNUM
Muwywaa MawmHKa, 14 pacnevyataHHOro GakCMMUIbHOTO coobLLeHna — pexxnm dakc.
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)

®doHoBasA KapTUHKa — 06/1aCTb, UCMO/Ib3yeMas AN BblAENEHUS KAPTUHOK, MOBEPX KOTOPbIX HalAeH
TEeKCTOBbI 610K.

L,

LiBeTOBO# peXxum — napameTp, NokasbiBaroL i ByAeT M COXpaHEHO LBETOBOE odOopMIeHMe
AOKyMeHTa. YepHo-6enblin pexxnm no3sonset yMmeHbWwntb pasmep OCR-npoekTa 1 yckoputb ero
obpaboTky.

L

LLa6noH obnacrenn — B WaboHe coOxpaHAETCA NONOXKEHME U pa3mepbl 0baacTein Ha cTpaHuLe. Bbl
MOXETe NCNOb30BaThb WabAOHbI AN YCKOPEHNA pacno3HaBaHUA AOKYMEHTOB, UMEHOLLMX OANHAKOBYHO
CTPYKTYpPY (Hanpumep, GopmMbl, aHKETbI).

LWTpux-kop — obnacTb, UCNONb3yeMasn A/ BbIAENEHUS YYaCTKOB M306paXkeHNs, CogepKallmx WTPUX-
KOA.

3

dTaNoOH — Ha6op nap «ycpegHeHHoe To4ye4yHoe M306pa>|<eHV|e CMMBOJIa» — €ro Ha3BaHWe, KOTOprVI
CO3jaeTca B npouecce o6yqu|/|ﬂ CNCTEMbI Ha KOHKPETHOM TEKCTE.

A

ApkocTb — NapameTp CKaHMPOBaHWA, KOTOPbIN onpeaenseT Koan4ectso 6e0ro LBeTa Ha Ballem
n3o06paxxeHnn. Yem BbliLLE Bbl CTaBUTE APKOCTb, TEM CBET/IEE MONYUUTCA OTCKaHMPOBaHHOE
n3obpaxeHue. MNpu NpaBUAbHON HaCTPOMKe APKOCTM KauecTBO pacrno3HaBaHWA BO3pacTaeT.
Moppo6bHee cm. "PekomeHzaLmu No CKaHWPOBaHUO | 27!".
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Fopauuve knaBnwn

ABBYY FineReader nmeeT npeaycTaHOB/IEHHbIE rOpsiuMe KNaBULWIWN ANS BbINOJAHEHNS Pa3IMYHbIX KOMaHA,

B OKHax Mporpammei:

e CrapToBoe OKHO| 347]

e OCR-pesakTOp [ 345)

) PDF—peg,aKTOQ@

e ABBYY CpaBHeHVE JOKYMEHTOB

CrapTtoBoe OKHO

o MeHto | s aital )

e Mento [« MpaBkals’]

e MeHto @Mucrpvmembl [ 345)

e MeHto anpaBKa

MeHio ®aiin

KomaHnpa

Hosbiii PDF-goKymeHT
OT1kpbITb PDF-pokymeHT
OTkpbiTb B OCR-pegakTope
CkaHupoBaTtb B OCR-pepakTop
Hosbiin OCR-npoekT

OT1kpbITb OCR-nNpoexT...

Bbintn

MeHro lNpaBka
KomaHpa
MoaHATL
Onyctutb

Ypanutb

CoueTaHune Kn1aBuLU

Ctrl+N

Ctrl+0O

Ctrl+R

Ctrl+S

Ctrl+Shift+N

Ctrl+Shift+O

Ctrl+Q

CoueTaHue KaaBMLLU

Alt+1

Alt+1

Del
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Bbi6paTb Bce

Hantu nochepgHne AOKYMEHTbI

MeHto UHcTpyMeHTbI

KomaHnpa

Hacrponkw...

Mento CnpaBka

Komanpa

Cnpaska

OCR-peaakTop

o MeHto | ssaitnlss]

MeHto @I‘Ipasxa@

Metito [ssoBug| sl

MeHto | s106nacTh| s

Metto |1U HCTPYMEHTbI [ 351)

MeHto EﬁCnpaBKam

e Obuive

MeHro ®aiin

KomaHnpa

HoBas 3agaua...
OTKpbITb U306parkeHme...

CxkaHupoBaTb CTpaHMULbL...

CoxpaHuTb M306parkeHns CTPaHUL...

MeHto | sssPacnosHaBaHme| o)

Ctrl+A

Ctrl+F

CoueTaHune Kn1aBuLU

Ctrl+>

CoueTaHue Kn1aBuLU

F1

CoueTaHune Kn1aBuLU

Ctrl+N

Ctrl+0O

Ctrl+K

Ctrl+Alt+S
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3akpbITb
Hosbiin OCR-npoekT
OT1kpbITb OCR-NpoexT...

CoxpaHutb OCR-npoexT...

O'rnpanrb AOKYMEHT no 3neKTp0|-||-|oD'| nouyrte

OTnpaBuTb N306pa>keHNA Mo 3/IEKTPOHHOW NouTe

MeuaTtb TekcTa

Meuatb n3obparkeHns

Boiitn

MeHto lNpaBka

KomaHnpa

OTMeHnTb

MoBTOopUTH

BbipesaTtb

Pacno3sHaTb 1 KONupoBaTb TEKCT
KonupoBatb o6nacTb kak nsobpaxeHue
BcraButb

Ypanutb

Bbiaenntb Bce

CHATb BblaesieHue

Ypaanutb cTpaHULbl...

Yaannutb obnactn n Tekcr

Ypanutb Tekct

MoBepHYTb cTpaHWL,bl NPaBO

MoBepHyTb cTpaHUL bl BE€BO

Ctrl+W
Ctrl+Shift+N
Ctrl+Shift+O
Ctrl+Shift+S
Ctrl+M
Ctrl+Alt+M
Ctrl+P
Ctrl+Alt+P

Ctrl+Q

CoueTaHue K1aBULL
Ctrl+Z

Ctrl+Y

Ctrl+X

Ctrl+C
Ctrl+Shift+C
Ctrl+V

Del

Ctrl+A
Ctrl+Shift+A
Ctrl+Backspace
Ctrl+Del
Ctrl+Shift+Del
Ctrl+Shift+>

Ctrl+Shift+<
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PepaktupoBaTtb M306pa)keHNA CTPaHUL...
Hantu...
Hantu cnepyrowee

3amMeHuTb...

MeHro Bupg,

KomaHpa

MokasaTb NaHeNb HaBUrayuu
Moka3aTb okHO KpynHbiii nnaH
Tonbko nsobpakeHme
N306parkeHune n Tekcrt

Tonbko TeKCT

Cnepytouiee oKHO
Mpeabiayuiee okHO
YBennuntb

YMeHbLWnTb

LUenasa ctpaHuua

MepeiiTh K cTpaHULe C HOMEPOM...
MepenTu K cnepyrowein ctpaHuLe
MepenTu K NpeabiayLLEen cTpaHuLLe
MepeiiTh K NnepBOI CTpaHULLe

MepeiTu K NnocnegHen cTpaHuue

3aKpbITb CTPaHULYY

MeHro Pacno3sHaBaHue

KomaHpa

PacnosHaTb Bce CTpaHuUUbl

Ctrl+l

Ctrl+F

F3

Ctrl+H

CoueTaHue KaaBMLLU

F5

Ctrl+F5

Fo

F7

F8

Ctrl+Tab

Ctrl+Shift+Tab

Ctrl++

Ctrl+-

Ctrl+0

Ctrl+G

Ctrl+!

Ctrl+1

Ctrl+Home

Ctrl+End

Ctrl+F4

CoueTaHue KaaBULLU

Ctrl+Shift+R
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PacnosHaTtb cTpaHuLy

AHanus Bcex cTpaHuL,

AHanus cTpaHuLbl

MpoBepka pe3ynbTaToB pacno3HaBaHUA...
Cnepyrouian owmnbka

Mpeabiayuwan owmnbka

OTMeTUTb TEeKCT KaK ﬂpOBGpEHHbIﬁ

MeHiro O6nactb

KomaHpa

PacnosHaTtb o6nactb

N3meHuTb TN 0bnactn Ha Tvn Tekcr

N3meHunTb TMN 06nacTn Ha Tvn Tabauua

N3meHunTb TMN 0bnactu Ha TN KapTuHka
N3meHnTb TN 0bnactn Ha TN POHOBaA KapTUHKa
N3meHnTb TMN 0bnactn Ha Tvn Witpux-koa

N3meHunTb TN obnacty Ha TN 30Ha pacno3HaBaHUA

MeHto UHcTpyMeHTbI

KomaHnpa
Mpocmotp cnoBapei...
Pexxum ypaneHna nipopmauum

Hot Folder

Hacrpoiikun...

MeHio CnpaBka

Ctrl+R

Ctrl+Shift+E

Ctrl+E

Ctrl+F7

Alt+!

Alt+1

Ctrl+T

CoueTaHue KaaBuLLU

Ctrl+Shift+B

Ctrl+2

Ctrl+3

Ctrl+4

Ctrl+6

Ctrl+5

Ctrl+1

CoueTaHue KnaBuLU

Ctrl+Alt+D

Ctrl+Shift+H

Ctrl+Shift+F

Ctrl+>
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KomaHnpa CouyeTaHue KnaBuLL

Cnpaska

F1
Obwume
KomaHpa CoueTaHue Ka1aBumL
OTMeTUTb BblAENEHHbIA GparMeHT TekcTa Kak Ctrl+B
MOJIY>)KVUPHbIA
OTMeTUTb BblgeNeHHbIN GparmMeHT TekcTa Kak Kypcus Ctrl+1
MNoaYepkHyTb BblAeNeHHbIN GparMeHT TekcTa Ctrl+U
MepenTn K Auerike Tabanupl Ctpenku BneBo,
BMpPaBO, BHN3 1 BBEPX
MepenTn Ha naHesb CTpaHNLbI Alt+1
MNepentn B okHO N306parkeHue Alt+2
MepenTn B OKHO TekcT Alt+3
Mepenit B okHO KpynHbiv nnaH Alt+4

MNporpaMmma NO3BOASAET HacTpamBaTb ropayme KNaBuLLK B OCR-pesakTope| s,

Kak HacTpouTb knasuwm aia pabotel ¢ OCR-pesakTopom nporpammei:

. Otkpovite gnanor Hactpoiika naHenel MHCTPYMEHTOB M ropsiuMx KiaBul (MeHHo

Bupa>TMaHenn nHcTtpymeHToB > HacTpoiika naHesei M ropaumx KaaBuiL...).
Ha 3aknagke CouetaHua knaeui B nosie Kateropum Bbibepute Hy>XKHYHO KaTeroputo.

B none KomaHabl BbibepuTe KOMaHAy, AN KOTOPOW Bbl XOTUTE 3a4aTb UAN U3MEHUTb

Knasuin.

YcTaHOBWTE KYpCop B NnoJsie YKa)kuTe HOBOe COUeTaHue, 3aTeM HaXXMUTE KIaBULLIM Ha
KnaBmaType, C MOMOLLbHO KOTOPbIX ByAeT BbI3biBaTbCA BbIOpaHHasn KOMaHAa.

Haxxmute kHonky HasHaumnTb. YkasaHHble knaBuwwn 6yayt gobasneHsl B nosie Tekyuee

coyeTaHwme.

Haxxmute kHonky OK, uTobbl COXpaHUTb BHECEHHbIE M3MEHEHWA.

. ﬂ'flf-l npmBeaeHNA ropAaYvnX KnaBuwl K npegyCcraHOBAE€HHbIM 3Ha4Ye€HUAM Ha>XXMUTE KHOMKY

BoccraHoBUTb (a15 BbIbpaHHOM KaTeropum KomaHa) iy BocctaHoBuTb Bee (a5 BCero
Habopa ropaumnx KnaBuL cpasy).
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PDF-pepakTtop

e MeHto |sssdaitn|sss]

MeHto @I‘Ipasxa@

MeHto @BMAQ

Metto |5 HCTPYMEHTbI [ 355)

MeHto @Cnpaska

MeHto ®aiin

KomaHpa

HoeBas 3apgaua...

OTKpbITh...

CoxpaHuTb

CoxpaHuTtb kak PDF-pgoKymeHT...
3aKkpbITb AOKYMEHT

Pacno3HaTb OKyMeHT

Mevats...

Bbintn

MeHro lNpaBka
KomaHpa
OTmMeHUTb
MoBTOpUTL
Bbipesatb

Konuposatb

KonupoBatb o6nactb kak N3o6parkeHne
KonunpoBatb o6nactb kak Tekcr

KonunpoBatb o6sactb kak Tabauua

CoueTaHue KaaBuLLU

Ctrl+N

Ctrl+O

Ctrl+S

Ctrl+Shift+S

Ctrl+W

Ctrl+Shift+R

Ctrl+P

Ctrl+Q

CoueTaHue KaaBuLLU

Ctrl+Z

Ctrl+Y

Ctrl+X

Ctrl+C

Ctrl+C

Ctrl+Shift+C

Ctrl+Alt+C
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BcraButb
Ypanutb

Bbi6paTb Bce

Aob6aBnTb cTpaHnubl U3 panna...

[lo6aBuUTb CTpaHULLbI CO CKaHepa...

MoBepHYTb cTpaHULibl BNpaBo

MoBepHyTb cTpaHUL bl BI€BO

Yaanutb CTpaHuLbl...
Ao6aButb 3aKnagKy...
Hantn...

Hantu cnepyrowee

MeHto Bupg,

KomaHnpa

MokasaTb NaHesb HaBuraumm

Moka3satb naHenb NMounck

Moka3saTb naHenb Lindpposble nognucm

Moka3aTb NaHe/Ib MUHCTPYMEHTOB
Moka3aTb NaHe/Ib KOMMEHTapueB
YBennuntb

YMeHbLWNTb

LUenasa ctpaHuua

McxopHbi pasmep

Mo wupuHe

MepeiiTh K cTpaHULe C HOMEPOM...

Cnepyrowias cTpaHuua

Ctrl+V

Del

Ctrl+A
Ctrl+Shift+O
Ctrl+Shift+A
Ctrl+Shift+>
Ctrl+Shift+<
Ctrl+Backspace
Ctrl+D

Ctrl+F

F3

CoueTtaHue K/1aBULL
F5

F9

F8

F6

F7
Ctrl++
Ctrl+-
Ctrl+0
Ctrl+8
Ctrl+9
Ctrl+G

Ctrl+1
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Mpeabiayuwian ctpaHmua
MepBasa cTpaHuua

MocnepgHAs cTpaHuua

Hasap,

Bnepep,

OpHa cTpaHuua

OpHa cTpaHML,a C NPOKPYTKOW
ABe cTpaHnLbl

[ Be cTpaHunLbl C NPOKPYTKOM

Bo Becb 3KkpaH

MeHio UHCcTpyMeHTbI

KomaHpa

PepaktnpoBaTtb TEKCT U KAPTUHKM
TekcToBbIN 610K

[ o6aBnTb 3ameTKy

Bbigenutb mapkepom
MopuepkHyTbL

MepeuepkHyTb

[ o6aBnTb OTMETKY ANA BCTaBKM TeKCTa
Mowuck n BbigeneHne

Pexxum ypaneHna nipopmauum

Hacrponkw...

Mento CnpaBka

KomaHnpa

Ctrl+1
Home
End

Alt+«
Alt+-
Ctrl+1
Ctrl+2
Ctrl+3
Ctrl+4

F11

CoueTtaHue KnaBuLl
Ctrl+E

Ctrl+T

Ctrl+M

Ctrl+H

Ctrl+U

Ctrl+K

Ctrl+)

F9

Ctrl+R

Ctrl+>

K Havany

CoueTaHue Kn1aBuLU
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CnpaBka

ABBYY CpaBHeHUe AOKYMEHTOB

o MeHto | ssoaitlsss)

e MeHto Eﬁl‘lpasxa@

e MeHto @BMQ@

e MeHto @Cpasuu‘rbm

e MeHto @Cnpaska

MeHto ®daiin
KomaHnpa

HoBoe cpaBHeHue
OTKpPbITb A OKYMEHT...
3aKpbITb AOKYMEHT
CoxpaHuTb...

Bbintn

MeHro lNpaBka
KomaHpa
OTMEeHUTb
MoBTOpUTL

Bbi6paTb Bce pasnnuus

MeHto Bupg,
KomaHnpa
YBenmuntb
YMeHbWUTb
Mo wwupuHe

Cnepyrowias cTpaHmua

F1

CoueTaHune KnaBuLU

Ctrl+N

Ctrl+0O

Ctrl+W

Ctrl+S

Ctrl+Q

CoueTaHue KaaBULLU

Ctrl+Z

Ctrl+Y

Ctrl+A

CoueTaHue Kn1aBuLU

Ctrl++

Ctrl+-

Ctrl+0

Ctrl+1
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Mpeablaywan ctpaHmua

Mento CpaBHUTDL
Komanpa

Haiitn pasnnumsa
Cnepyrouiee pasnmuve
Mpeabiayuwee pasnnuve

UrHopupoBaTtb pasnnuue

Mento CnpaBka

KomaHnpa

Cnpaska

Ctrl+1

CoueTaHuMe KnaBuLU

Ctrl+R

Ctrl+-

Ctrl+«<

Del

CoueTaHue Kn1aBuLU

F1
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TexHnueckas nogaeprkka

Ecan npu pabote ¢ nporpammont ABBYY FineReader y Bac BO3HMK/IM BOMPOChHI W Bbl HE HALLAN HY>KHOW
nHdopmaumn B Cnpaeke nan PyKoBOACTBe NOAb30BaTeNs, MOCMOTPUTE OTBETbI Ha YacTo 3ajaBaeMble

BOMpPOChI B 6a3e 3HaHMW koMnaHun ABBYY.

Ecnv Bbl He HaWM OTBETA Ha CBOW BOMpPOC, O6paTl/ITer B CIIy>K6y TeXHUYeCKom noAaAaep>XKu. ﬂ'flﬂ 3TOro

co3aviTe HOBbIW 3aNpPOC Ha CTpaHuLe noaaep>kn https://support.abbyy.com v onuwunTe B Hem

BO3HUKLIYHO CTYaUWHO. Hawwn cnednmannctbl 6yAyT paabl BaM NOMOUb.

Ana pelueHnsa TEXHMYECKMX BONPOCOB NPUKpenuTe K 3anpocy darna otyeta ¢ CMCTEMHOW MHPOPMaL e

(CnpaBka > O nporpamme > O cucreme... > CoxpaHuTb...).

Ecav y Bac HET BO3MOXHOCTU NPeAOCTaBUTL Galia OTUETa, YKaXKUTE, MOXKANYNACTa, CeAYHOLLYHO

nHbOpPMaLMIO B TEKCTE COOBLLEHNS:

o CepUiiHbIii HOMep Ballieit Konuy NporpaMmsl W Support ID |1 (Cnpaska > O nporpaMme

> UHpopmauma o anueHsunax);
e Bbinyck (Cnpaska > O nporpamme);
¢ Bepcuto onepauuoHHon cuctemsl Windows;
e [lpyryto nHGOpMaLMIO, KOTOPYHO Bbl CUMTaeTe BaXKHOW.

Mepea obpalyeHneM K cneumanucTaM cny>Kbbl TEXHUYECKOW NOAAEPXKKM peKOMEHAYEM MPOBEPUTb U1
yCTaHOBUTb nocneaHne obHoeaeHna ABBYY FineReader. [lns atoro otkponte MeHio CnpaBka >

MpoBepuTb 06HOBNEHMS.

[ TexHnyeckas NoAAep>KKa NpeAoCTaBASETCA 3aPerMCTPUPOBaHHbBIM MOJIb30BaTENSAM B COOTBETCTBUM
c [paBuiamun NpesoCTaBNeHNA TEXHUYECKOW MOAAEPXKN. Bbl MOXETe 3aperncTpmpoBath Bally KOMnuo

nporpamMmbl Ha Hallem cavte uaun Bbibpas NyHKT MeHto CnpaBka>3aperncrpupoBaTtbCA...

CTropoHHee nporpaMmmHoe obecrieueHne

Adobe Color Profile, APDFL
© 2000-2012 Datalogics, Inc.

Datalogics®, The DL Logo®, PDF2IMG™ and DLE™ are trademarks of Datalogics, Inc.
© 1984-2012 Adobe Systems Incorporated and its licensors. All rights reserved.

Adobe®, The Adobe Logo®, Adobe® PDF Library™, Powered by Adobe PDF Library logo, Reader®
are either registered trademarks or trademarks of Adobe Systems Incorporated in the United States
and/or other countries.
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zlib, zlib-CRC32 constants
zlib.h -- interface of the 'zlib' general purpose compression library

version 1.2.8, April 28th, 2013
Copyright (C) 1995-2013 Jean-loup Gailly and Mark Adler

Part of DjVu - Zlib 1.2.7
/* zlib.h -- interface of the 'zlib' general purpose compression library

version 1.2.11, January 15th, 2017
Copyright (C) 1995-2017 Jean-loup Gailly and Mark Adler
The technologies listed above are distributed subject to conditions of the following license:

This software is provided 'as-is', without any express or implied warranty. In no event will the authors
be held liable for any damages arising from the use of this software.

Permission is granted to anyone to use this software for any purpose, including commercial
applications, and to alter it and redistribute it freely, subject to the following restrictions:

1. The origin of this software must not be misrepresented; you must not claim that you wrote the
original software. If you use this software in a product, an acknowledgment in the product
documentation would be appreciated but is not required.

2. Altered source versions must be plainly marked as such, and must not be misrepresented as being
the original software.

3. This notice may not be removed or altered from any source distribution.
Jean-loup Gailly Mark Adler

jloup@gzip.org madler@alumni.caltech.edulsss)

Adobe Glyph List License
Copyright (c) 1997,1998,2002,2007 Adobe Systems Incorporated

Permission is hereby granted, free of charge, to any person obtaining a copy of this documentation file
to use, copy, publish, distribute, sublicense, and/or sell copies of the documentation, and to permit
others to do the same, provided that:

- No modification, editing or other alteration of this document is allowed; and

- The above copyright notice and this permission notice shall be included in all copies of the
documentation.

Permission is hereby granted, free of charge, to any person obtaining a copy of this documentation file,
to create their own derivative works from the content of this document to use, copy, publish, distribute,
sublicense, and/or sell the derivative works, and to permit others to do the same, provided that the
derived work is not represented as being a copy or version of this document.
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Adobe shall not be liable to any party for any loss of revenue or profit or for indirect, incidental, special,
consequential, or other similar damages, whether based on tort (including without limitation negligence
or strict liability), contract or other legal or equitable grounds even if Adobe has been advised or had
reason to know of the possibility of such damages. The Adobe materials are provided on an "AS IS"
basis. Adobe specifically disclaims all express, statutory, or implied warranties relating to the Adobe
materials, including but not limited to those concerning merchantability or fithess for a particular
purpose or non-infringement of any third party rights regarding the Adobe materials.

MD5 message digest algorithm reference implementation
This software is derived in part from the RSA Data Security, Inc. MD5 Message-Digest Algorithm

Copyright (C) 1991-2, RSA Data Security, Inc. Created 1991. All rights reserved.

License to copy and use this software is granted provided that it is identified as the "RSA Data Security,
Inc. MD5 Message-Digest Algorithm" in all material mentioning or referencing this software or this
function.

License is also granted to make and use derivative works provided that such works are identified as
"derived from the RSA Data Security, Inc. MD5 Message-Digest Algorithm" in all material mentioning or
referencing the derived work.

RSA Data Security, Inc. makes no representations concerning either the merchantability of this software
or the suitability of this software for any particular purpose. It is provided "as is" without express or
implied warranty of any kind.

These notices must be retained in any copies of any part of this documentation and/or software.

little cms
Copyright (c) 1998-2013 Marti Maria Saguer

Permission is hereby granted, free of charge, to any person obtaining a copy of this software and
associated documentation files (the "Software"), to deal in the Software without restriction, including
without limitation the rights to use, copy, modify, merge, publish, distribute, sublicense, and/or sell
copies of the Software, and to permit persons to whom the Software is furnished to do so, subject to the
following conditions:

The above copyright notice and this permission notice shall be included in all copies or substantial
portions of the Software.

THE SOFTWARE IS PROVIDED "AS IS", WITHOUT WARRANTY OF ANY KIND, EXPRESS OR
IMPLIED, INCLUDING BUT NOT LIMITED TO THE WARRANTIES OF MERCHANTABILITY, FITNESS
FOR A PARTICULAR PURPOSE AND NONINFRINGEMENT. IN NO EVENT SHALL THE AUTHORS
OR COPYRIGHT HOLDERS BE LIABLE FOR ANY CLAIM, DAMAGES OR OTHER LIABILITY,
WHETHER IN AN ACTION OF CONTRACT, TORT OR OTHERWISE, ARISING FROM, OUT OF OR
IN CONNECTION WITH THE SOFTWARE OR THE USE OR OTHER DEALINGS IN THE
SOFTWARE.

Kakadu Software
Portions of this software are copyright © 2017 Kakadu Software Pty Ltd. All rights reserved.
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Jasper
JasPer License Version 2.0

Copyright (c) 2001-2006 Michael David Adams

Copyright (c) 1999-2000 Image Power, Inc.

Copyright (c) 1999-2000 The University of British Columbia
All rights reserved.

Permission is hereby granted, free of charge, to any person (the "User") obtaining a copy of this
software and associated documentation files (the "Software"), to deal in the Software without restriction,
including without limitation the rights to use, copy, modify, merge, publish, distribute, and/or sell copies
of the Software, and to permit persons to whom the Software is furnished to do so, subject to the
following conditions:

1. The above copyright notices and this permission notice (which includes the disclaimer below) shall
be included in all copies or substantial portions of the Software.

2. The name of a copyright holder shall not be used to endorse or promote products derived from the
Software without specific prior written permission.

THIS DISCLAIMER OF WARRANTY CONSTITUTES AN ESSENTIAL PART OF THIS LICENSE. NO
USE OF THE SOFTWARE IS AUTHORIZED HEREUNDER EXCEPT UNDER THIS DISCLAIMER.
THE SOFTWARE IS PROVIDED BY THE COPYRIGHT HOLDERS "AS I1S", WITHOUT WARRANTY
OF ANY KIND, EXPRESS OR IMPLIED, INCLUDING BUT NOT LIMITED TO THE WARRANTIES OF
MERCHANTABILITY, FITNESS FOR A PARTICULAR PURPOSE AND NONINFRINGEMENT OF
THIRD PARTY RIGHTS. IN NO EVENT SHALL THE COPYRIGHT HOLDERS BE LIABLE FOR ANY
CLAIM, OR ANY SPECIAL INDIRECT OR CONSEQUENTIAL DAMAGES, OR ANY DAMAGES
WHATSOEVER RESULTING FROM LOSS OF USE, DATA OR PROFITS, WHETHER IN AN ACTION
OF CONTRACT, NEGLIGENCE OR OTHER TORTIOUS ACTION, ARISING OUT OF OR IN
CONNECTION WITH THE USE OR PERFORMANCE OF THIS SOFTWARE. NO ASSURANCES
ARE PROVIDED BY THE COPYRIGHT HOLDERS THAT THE SOFTWARE DOES NOT INFRINGE
THE PATENT OR OTHER INTELLECTUAL PROPERTY RIGHTS OF ANY OTHER ENTITY.

EACH COPYRIGHT HOLDER DISCLAIMS ANY LIABILITY TO THE USER FOR CLAIMS BROUGHT
BY ANY OTHER ENTITY BASED ON INFRINGEMENT OF INTELLECTUAL PROPERTY RIGHTS OR
OTHERWISE. AS A CONDITION TO EXERCISING THE RIGHTS GRANTED HEREUNDER, EACH
USER HEREBY ASSUMES SOLE RESPONSIBILITY TO SECURE ANY OTHER INTELLECTUAL
PROPERTY RIGHTS NEEDED, IF ANY. THE SOFTWARE IS NOT FAULT-TOLERANT AND IS NOT
INTENDED FOR USE IN MISSION-CRITICAL SYSTEMS, SUCH AS THOSE USED IN THE
OPERATION OF NUCLEAR FACILITIES, AIRCRAFT NAVIGATION OR COMMUNICATION
SYSTEMS, AIR TRAFFIC CONTROL SYSTEMS, DIRECT LIFE SUPPORT MACHINES, OR
WEAPONS SYSTEMS, IN WHICH THE FAILURE OF THE SOFTWARE OR SYSTEM COULD LEAD
DIRECTLY TO DEATH, PERSONAL INJURY, OR SEVERE PHYSICAL OR ENVIRONMENTAL
DAMAGE ("HIGH RISK ACTIVITIES"). THE COPYRIGHT HOLDERS SPECIFICALLY DISCLAIM ANY
EXPRESS OR IMPLIED WARRANTY OF FITNESS FOR HIGH RISK ACTIVITIES.

DjVu
Portions of this computer program are copyright © 2008 Celartem, Inc. All rights reserved.
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Portions of this computer program are copyright © 2011 Caminova, Inc. All rights reserved.
Portions of this computer program are copyright © 2013 Cuminas, Inc. All rights reserved.
DjVu is protected by U.S. Patent No. 6,058,214. Foreign Patents Pending.

Powered by AT&T Labs Technology.

License.DjVu.txt, which contains the terms of Expat, Release 2.0.1 License and of Jasper License
Version 2.0:

Expat, Release 2.0.1 Copyright © 1998, 1999, 2000 Thai Open Source Software Center Ltd and Clark
Cooper

Copyright © 2001, 2002, 2003, 2004, 2005, 2006 Expat maintainers. Permission is hereby granted, free
of charge, to any person obtaining a copy of this software and associated documentation files (the
"Software"), to deal in the Software without restriction, including without limitation the rights to use,
copy, modify, merge, publish, distribute, sublicense, and/or sell copies of the Software, and to permit
persons to whom the Software is furnished to do so, subject to the following conditions: The above
copyright notice and this permission notice shall be included in all copies or substantial portions of the
Software. THE SOFTWARE IS PROVIDED "AS 1S", WITHOUT WARRANTY OF ANY KIND,
EXPRESS OR IMPLIED, INCLUDING BUT NOT LIMITED TO THE WARRANTIES OF
MERCHANTABILITY, FITNESS FOR A PARTICULAR PURPOSE AND NONINFRINGEMENT. IN NO
EVENT SHALL THE AUTHORS OR COPYRIGHT HOLDERS BE LIABLE FOR ANY CLAIM,
DAMAGES OR OTHER LIABILITY, WHETHER IN AN ACTION OF CONTRACT, TORT OR
OTHERWISE, ARISING FROM, OUT OF OR IN CONNECTION WITH THE SOFTWARE OR THE USE
OR OTHER DEALINGS IN THE SOFTWARE.

JasPer License Version 2.0 Copyright © 2001-2006 Michael David Adams Copyright © 1999-2000
Image Power, Inc. Copyright © 1999-2000 The University of British Columbia All rights reserved.
Permission is hereby granted, free of charge, to any person (the "User") obtaining a copy of this
software and associated documentation files (the "Software"), to deal in the Software without restriction,
including without limitation the rights to use, copy, modify, merge, publish, distribute, and/or sell copies
of the Software, and to permit persons to whom the Software is furnished to do so, subject to the
following conditions: The above copyright notices and this permission notice (which includes the
disclaimer below) shall be included in all copies or substantial portions of the Software. The name of a
copyright holder shall not be used to endorse or promote products derived from the Software without
specific prior written permission. THIS DISCLAIMER OF WARRANTY CONSTITUTES AN ESSENTIAL
PART OF THIS LICENSE. NO USE OF THE SOFTWARE IS AUTHORIZED HEREUNDER EXCEPT
UNDER THIS DISCLAIMER. THE SOFTWARE IS PROVIDED BY THE COPYRIGHT HOLDERS "AS
IS", WITHOUT WARRANTY OF ANY KIND, EXPRESS OR IMPLIED, INCLUDING BUT NOT LIMITED
TO THE WARRANTIES OF MERCHANTABILITY, FITNESS FOR A PARTICULAR PURPOSE AND
NONINFRINGEMENT OF THIRD PARTY RIGHTS. IN NO EVENT SHALL THE COPYRIGHT
HOLDERS BE LIABLE FOR ANY CLAIM, OR ANY SPECIAL INDIRECT OR CONSEQUENTIAL
DAMAGES, OR ANY DAMAGES WHATSOEVER RESULTING FROM LOSS OF USE, DATA OR
PROFITS, WHETHER IN AN ACTION OF CONTRACT, NEGLIGENCE OR OTHER TORTIOUS
ACTION, ARISING OUT OF OR IN CONNECTION WITH THE USE OR PERFORMANCE OF THIS
SOFTWARE. NO ASSURANCES ARE PROVIDED BY THE COPYRIGHT HOLDERS THAT THE
SOFTWARE DOES NOT INFRINGE THE PATENT OR OTHER INTELLECTUAL PROPERTY RIGHTS
OF ANY OTHER ENTITY. EACH COPYRIGHT HOLDER DISCLAIMS ANY LIABILITY TO THE USER
FOR CLAIMS BROUGHT BY ANY OTHER ENTITY BASED ON INFRINGEMENT OF INTELLECTUAL
PROPERTY RIGHTS OR OTHERWISE. AS A CONDITION TO EXERCISING THE RIGHTS
GRANTED HEREUNDER, EACH USER HEREBY ASSUMES SOLE RESPONSIBILITY TO SECURE
ANY OTHER INTELLECTUAL PROPERTY RIGHTS NEEDED, IF ANY. THE SOFTWARE IS NOT
FAULT-TOLERANT AND IS NOT INTENDED FOR USE IN MISSION-CRITICAL SYSTEMS, SUCH AS
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THOSE USED IN THE OPERATION OF NUCLEAR FACILITIES, AIRCRAFT NAVIGATION OR
COMMUNICATION SYSTEMS, AIR TRAFFIC CONTROL SYSTEMS, DIRECT LIFE SUPPORT
MACHINES, OR WEAPONS SYSTEMS, IN WHICH THE FAILURE OF THE SOFTWARE OR SYSTEM
COULD LEAD DIRECTLY TO DEATH, PERSONAL INJURY, OR SEVERE PHYSICAL OR
ENVIRONMENTAL DAMAGE ("HIGH RISK ACTIVITIES"). THE COPYRIGHT HOLDERS
SPECIFICALLY DISCLAIM ANY EXPRESS OR IMPLIED WARRANTY OF FITNESS FOR HIGH RISK
ACTIVITIES.

libmv (SURF detector)
Copyright (c) 2007, 2008, 2009 libmv authors.

Permission is hereby granted, free of charge, to any person obtaining a copy of this software and
associated documentation files (the "Software"), to deal in the Software without restriction, including
without limitation the rights to use, copy, modify, merge, publish, distribute, sublicense, and/or sell
copies of the Software, and to permit persons to whom the Software is furnished to do so, subject to the
following conditions:

The above copyright notice and this permission notice shall be included in all copies or substantial
portions of the Software.

THE SOFTWARE IS PROVIDED "AS IS", WITHOUT WARRANTY OF ANY KIND, EXPRESS

OR IMPLIED, INCLUDING BUT NOT LIMITED TO THE WARRANTIES OF

MERCHANTABILITY, FITNESS FOR A PARTICULAR PURPOSE AND NONINFRINGEMENT. IN NO
EVENT SHALL THE AUTHORS OR COPYRIGHT HOLDERS BE LIABLE FOR ANY CLAIM,
DAMAGES OR OTHER LIABILITY, WHETHER IN AN ACTION OF CONTRACT, TORT OR
OTHERWISE, ARISING FROM, OUT OF OR IN CONNECTION WITH THE SOFTWARE OR THE USE
OR OTHER DEALINGS IN THE SOFTWARE.

FAST detector

Redistribution and use in source and binary forms, with or without modification, are permitted provided
that the following conditions are met:

*Redistributions of source code must retain the above copyright notice, this list of conditions and the
following disclaimer.

*Redistributions in binary form must reproduce the above copyright notice, this list of conditions and the
following disclaimer in the documentation and/or other materials provided with the distribution.

*Neither the name of the University of Cambridge nor the names of its contributors may be used to
endorse or promote products derived from this software without specific prior written permission.

THIS SOFTWARE IS PROVIDED BY THE COPYRIGHT HOLDERS AND CONTRIBUTORS "AS IS"
AND ANY EXPRESS OR IMPLIED WARRANTIES, INCLUDING, BUT NOT LIMITED TO, THE
IMPLIED WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE
ARE DISCLAIMED. IN NO EVENT SHALL THE COPYRIGHT OWNER OR CONTRIBUTORS BE
LIABLE FOR ANY DIRECT, INDIRECT, INCIDENTAL, SPECIAL, EXEMPLARY, OR
CONSEQUENTIAL DAMAGES (INCLUDING, BUT NOT LIMITED TO, PROCUREMENT OF
SUBSTITUTE GOODS OR SERVICES; LOSS OF USE, DATA, OR PROFITS; OR BUSINESS
INTERRUPTION) HOWEVER CAUSED AND ON ANY THEORY OF LIABILITY, WHETHER IN
CONTRACT, STRICT LIABILITY, OR TORT (INCLUDING NEGLIGENCE OR OTHERWISE) ARISING
IN ANY WAY OUT OF THE USE OF THIS SOFTWARE, EVEN IF ADVISED OF THE POSSIBILITY OF
SUCH DAMAGE.
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AGAST++

Copyright (c) 2010, Elmar Mair  All rights reserved. Redistribution and use in source and binary
forms, with or without modification, are permitted provided that the following conditions are met:
Redistributions of source code must retain the above copyright notice, this list of conditions and
the following disclaimer. * Redistributions in binary form must reproduce the above copyright
notice, this list of conditions and the following disclaimer in the documentation and/or other
materials provided with the distribution. * Neither the name of the owner nor the names of its
contributors may be used to endorse or promote products derived from this software without
specific prior written permission. THIS SOFTWARE IS PROVIDED BY THE COPYRIGHT
HOLDERS AND CONTRIBUTORS "AS IS" AND ANY EXPRESS OR IMPLIED WARRANTIES,
INCLUDING, BUT NOT LIMITED TO, THE IMPLIED WARRANTIES OF MERCHANTABILITY AND
FITNESS FOR A PARTICULAR PURPOSE ARE DISCLAIMED. IN NO EVENT SHALL THE
COPYRIGHT HOLDERS BE LIABLE FOR ANY DIRECT, INDIRECT, INCIDENTAL, SPECIAL,
EXEMPLARY, OR CONSEQUENTIAL DAMAGES (INCLUDING, BUT NOT LIMITED TO,
PROCUREMENT OF SUBSTITUTE GOODS OR SERVICES; LOSS OF USE, DATA, OR PROFITS;
OR BUSINESS INTERRUPTION) HOWEVER CAUSED AND ON ANY THEORY OF LIABILITY,
WHETHER IN CONTRACT, STRICT LIABILITY, OR TORT (INCLUDING NEGLIGENCE OR
OTHERWISE) ARISING IN ANY WAY OUT OF THE USE OF THIS SOFTWARE, EVEN IF ADVISED
OF THE POSSIBILITY OF SUCH DAMAGE.

*

BRISK

BRISK - Binary Robust Invariant Scalable KeypointsReference implementation of{1] Stefan
Leutenegger,Margarita Chli and Roland Siegwart, BRISK: Binary Robust Invariant Scalable
Keypoints, in Proceedings of the IEEE International Conference on Computer Vision (ICCV2011).

Copyright (C) 2011 The Autonomous Systems Lab (ASL), ETH Zurich,Stefan Leutenegger, Simon
Lynen and Margarita Chli.

Redistribution and use in source and binary forms, with or withoutmodification, are permitted provided
that the following conditions are met: * Redistributions of source code must retain the above
copyright  notice, this list of conditions and the following disclaimer. * Redistributions in binary form
must reproduce the above copyright  notice, this list of conditions and the following disclaimer in the

documentation and/or other materials provided with the distribution. * Neither the name of the ASL
nor the names of its contributors may be used to endorse or promote products derived from this
software without specific prior written permission.

THIS SOFTWARE IS PROVIDED BY THE COPYRIGHT HOLDERS AND CONTRIBUTORS "AS IS"
ANDANY EXPRESS OR IMPLIED WARRANTIES, INCLUDING, BUT NOT LIMITED TO, THE
IMPLIEDWARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE
AREDISCLAIMED. IN NO EVENT SHALL THE COPYRIGHT HOLDERS BE LIABLE FOR
ANYDIRECT, INDIRECT, INCIDENTAL, SPECIAL, EXEMPLARY, OR CONSEQUENTIAL DAMAGES
(INCLUDING, BUT NOT LIMITED TO, PROCUREMENT OF SUBSTITUTE GOODS OR SERVICES;
LOSS OF USE, DATA, OR PROFITS; OR BUSINESS INTERRUPTION) HOWEVER CAUSED ANDON
ANY THEORY OF LIABILITY, WHETHER IN CONTRACT, STRICT LIABILITY, OR TORT
(INCLUDING NEGLIGENCE OR OTHERWISE) ARISING IN ANY WAY OUT OF THE USE OF
THISSOFTWARE, EVEN IF ADVISED OF THE POSSIBILITY OF SUCH DAMAGE
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LibJPEG
1. We don't promise that this software works. (But if you find any bugs, please let us know!)

2. You can use this software for whatever you want. You don't have to pay us.

3. You may not pretend that you wrote this software. If you use it in a program, you must acknowledge
somewhere in your documentation that you've used the 1JG code.

In legalese:

The authors make NO WARRANTY or representation, either express or implied, with respect to this
software, its quality, accuracy, merchantability, or fithess for a particular purpose. This software is
provided "AS IS", and you, its user, assume the entire risk as to its quality and accuracy.

This software is copyright (C) 1991-1998, Thomas G. Lane.
All Rights Reserved except as specified below.

Permission is hereby granted to use, copy, modify, and distribute this software (or portions thereof) for
any purpose, without fee, subject to these conditions:

(1) If any part of the source code for this software is distributed, then this README file must be
included, with this copyright and no-warranty notice unaltered; and any additions, deletions, or changes
to the original files must be clearly indicated in accompanying documentation.

(2) If only executable code is distributed, then the accompanying documentation must state that "this
software is based in part on the work of the Independent JPEG Group".

(3) Permission for use of this software is granted only if the user accepts full responsibility for any
undesirable consequences; the authors accept NO LIABILITY for damages of any kind.

These conditions apply to any software derived from or based on the 1JG code, not just to the
unmodified library. If you use our work, you ought to acknowledge us.

Permission is NOT granted for the use of any IJG author's name or company name in advertising or
publicity relating to this software or products derived from it. This software may be referred to only as
"the Independent JPEG Group's software".

We specifically permit and encourage the use of this software as the basis of commercial products,
provided that all warranty or liability claims are assumed by the product vendor.

LibPNG
libpng versions 1.2.6, August 15, 2004, through 1.2.29, May 8, 2008, are

Copyright (c) 2004, 2006-2008 Glenn Randers-Pehrson, and are

distributed according to the same disclaimer and license as libpng-1.2.5

with the following individual added to the list of Contributing Authors
Cosmin Truta

libpng versions 1.0.7, July 1, 2000, through 1.2.5 - October 3, 2002, are

Copyright (c) 2000-2002 Glenn Randers-Pehrson, and are
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distributed according to the same disclaimer and license as libpng-1.0.6
with the following individuals added to the list of Contributing Authors
Simon-Pierre Cadieux
Eric S. Raymond
Gilles Vollant
and with the following additions to the disclaimer:
There is no warranty against interference with your enjoyment of the
library or against infringement. There is no warranty that our
efforts or the library will fulfill any of your particular purposes
or needs. This library is provided with all faults, and the entire
risk of satisfactory quality, performance, accuracy, and effort is with
the user.
libpng versions 0.97, January 1998, through 1.0.6, March 20, 2000, are
Copyright (c) 1998, 1999 Glenn Randers-Pehrson, and are
distributed according to the same disclaimer and license as libpng-0.96,
with the following individuals added to the list of Contributing Authors:
Tom Lane
Glenn Randers-Pehrson
Willem van Schaik
libpng versions 0.89, June 1996, through 0.96, May 1997, are
Copyright (c) 1996, 1997 Andreas Dilger
Distributed according to the same disclaimer and license as libpng-0.88,
with the following individuals added to the list of Contributing Authors:
John Bowler
Kevin Bracey
Sam Bushell
Magnus Holmgren
Greg Roelofs
Tom Tanner
libpng versions 0.5, May 1995, through 0.88, January 1996, are
Copyright (c) 1995, 1996 Guy Eric Schalnat, Group 42, Inc.

For the purposes of this copyright and license, "Contributing Authors"
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is defined as the following set of individuals:

Andreas Dilger

Dave Martindale

Guy Eric Schalnat

Paul Schmidt

Tim Wegner
The PNG Reference Library is supplied "AS IS". The Contributing Authors
and Group 42, Inc. disclaim all warranties, expressed or implied,
including, without limitation, the warranties of merchantability and of
fitness for any purpose. The Contributing Authors and Group 42, Inc.
assume no liability for direct, indirect, incidental, special, exemplary,
or consequential damages, which may result from the use of the PNG
Reference Library, even if advised of the possibility of such damage.
Permission is hereby granted to use, copy, modify, and distribute this
source code, or portions hereof, for any purpose, without fee, subject
to the following restrictions:
1. The origin of this source code must not be misrepresented.
2. Altered versions must be plainly marked as such and must not

be misrepresented as being the original source.
3. This Copyright notice may not be removed or altered from any

source or altered source distribution.
The Contributing Authors and Group 42, Inc. specifically permit, without
fee, and encourage the use of this source code as a component to
supporting the PNG file format in commercial products. If you use this
source code in a product, acknowledgment is not required but would be
appreciated.
Libpng is OSI Certified Open Source Software. OSI Certified Open Source is a
certification mark of the Open Source Initiative.
Glenn Randers-Pehrson
glennrp at users.sourceforge.net

May 8, 2008
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pixtran (pixtools)
© Copyright 2007 EMC Corporation. All rights reserved.

EMC’s and EMC'’s licensors’ intellectual property rights in the Software are protected under all legal
theories applicable to the geography where the Software is used;

ABBYY makes You no representations or warranties on behalf of EMC. All rights not expressly granted
herein are reserved by EMC.

Intel Integrated Performance Primitives
Copyright © 2002-2008 Intel Corporation.

Intel® Integrated Performance Primitives (Intel® IPP) 2018
Copyright (c) 2018 Intel Corporation.

The technologies listed above are distributed subject to conditions of the following license:

Use and Redistribution. You may use and redistribute the software (the “Software”), without
modification, provided the following conditions are met:

* Redistributions must reproduce the above copyright notice and the following terms of use in the
Software and in the documentation and/or other materials provided with the distribution.

* Neither the name of Intel nor the names of its suppliers may be used to endorse or promote products
derived from this Software without specific prior written permission.

* No reverse engineering, decompilation, or disassembly of this Software is permitted.

Limited patent license. Intel grants you a world-wide, royalty-free, non-exclusive license under patents it
now or hereafter owns or controls to make, have made, use, import, offer to sell and sell (“Utilize”) this
Software, but solely to the extent that any such patent is necessary to Utilize the Software alone. The
patent license shall not apply to any combinations which include this software. No hardware per se is
licensed hereunder.

Third party and other Intel programs. “Third Party Programs” are the files listed in the “third-party-
programs.ixt” text file that is included with the Software and may include Intel programs under separate
license terms. Third Party Programs, even if included with the distribution of the Materials, are governed
by separate license terms and those license terms solely govern your use of those programs.

DISCLAIMER. THIS SOFTWARE IS PROVIDED "AS IS" AND ANY EXPRESS OR IMPLIED
WARRANTIES, INCLUDING, BUT NOT LIMITED TO, THE IMPLIED WARRANTIES OF
MERCHANTABILITY, FITNESS FOR A PARTICULAR PURPOSE, AND NON-INFRINGEMENT ARE
DISCLAIMED. THIS SOFTWARE IS NOT INTENDED FOR USE IN SYSTEMS OR APPLICATIONS
WHERE FAILURE OF THE SOFTWARE MAY CAUSE PERSONAL INJURY OR DEATH AND YOU
AGREE THAT YOU ARE FULLY RESPONSIBLE FOR ANY CLAIMS, COSTS, DAMAGES,
EXPENSES, AND ATTORNEYS’ FEES ARISING OUT OF ANY SUCH USE, EVEN IF ANY CLAIM
ALLEGES THAT INTEL WAS NEGLIGENT REGARDING THE DESIGN OR MANUFACTURE OF THE
MATERIALS.

LIMITATION OF LIABILITY. IN NO EVENT WILL INTEL BE LIABLE FOR ANY DIRECT, INDIRECT,
INCIDENTAL, SPECIAL, EXEMPLARY, OR CONSEQUENTIAL DAMAGES (INCLUDING, BUT NOT
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LIMITED TO, PROCUREMENT OF SUBSTITUTE GOODS OR SERVICES; LOSS OF USE, DATA, OR
PROFITS; OR BUSINESS INTERRUPTION) HOWEVER CAUSED AND ON ANY THEORY OF
LIABILITY, WHETHER IN CONTRACT, STRICT LIABILITY, OR TORT (INCLUDING NEGLIGENCE
OR OTHERWISE) ARISING IN ANY WAY OUT OF THE USE OF THIS SOFTWARE, EVEN IF
ADVISED OF THE POSSIBILITY OF SUCH DAMAGE. YOU AGREE TO INDEMNIFY AND HOLD
INTEL HARMLESS AGAINST ANY CLAIMS AND EXPENSES RESULTING FROM YOUR USE OR
UNAUTHORIZED USE OF THE SOFTWARE.

No support. Intel may make changes to the Software, at any time without notice, and is not obligated to
support, update or provide training for the Software.

Termination. Intel may terminate your right to use the Software in the event of your breach of this
Agreement and you fail to cure the breach within a reasonable period of time.

Feedback. Should you provide Intel with comments, modifications, corrections, enhancements or other
input (“Feedback”) related to the Software Intel will be free to use, disclose, reproduce, license or
otherwise distribute or exploit the Feedback in its sole discretion without any obligations or restrictions
of any kind, including without limitation, intellectual property rights or licensing obligations.

Compliance with laws. You agree to comply with all relevant laws and regulations governing your use,
transfer, import or export (or prohibition thereof) of the Software.

Governing law. All disputes will be governed by the laws of the United States of America and the State
of Delaware without reference to conflict of law principles and subject to the exclusive jurisdiction of the
state or federal courts sitting in the State of Delaware, and each party agrees that it submits to the
personal jurisdiction and venue of those courts and waives any objections. The United Nations
Convention on Contracts for the International Sale of Goods (1980) is specifically excluded and will not
apply to the Software.

*Other names and brands may be claimed as the property of others.

LZMA SDK
LZMA SDK is placed in the public domain.

Anyone is free to copy, modify, publish, use, compile, sell, or distribute the original LZMA SDK code,
either in source code form or as a compiled binary, for any purpose, commercial or non-commercial,
and by any means.

jsoncpp
Copyright (c) 2007-2010 Baptiste Lepilleur

Permission is hereby granted, free of charge, to any person obtaining a copy of this software and
associated documentation files (the "Software"), to deal in the Software without restriction, including
without limitation the rights to use, copy, modify, merge, publish, distribute, sublicense, and/or sell
copies of the Software, and to permit persons to whom the Software is furnished to do so, subject to
the following conditions:

The above copyright notice and this permission notice shall be included in all copies or substantial
portions of the Software.

THE SOFTWARE IS PROVIDED "AS IS", WITHOUT WARRANTY OF ANY KIND, EXPRESS OR
IMPLIED, INCLUDING BUT NOT LIMITED TO THE WARRANTIES OF MERCHANTABILITY,
FITNESS FOR A PARTICULAR PURPOSE AND NONINFRINGEMENT. IN NO EVENT SHALL THE
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AUTHORS OR COPYRIGHT HOLDERS BE LIABLE FOR ANY CLAIM, DAMAGES OR OTHER
LIABILITY, WHETHER IN AN ACTION OF CONTRACT, TORT OR OTHERWISE, ARISING FROM,
OUT OF OR IN CONNECTION WITH THE SOFTWARE OR THE USE OR OTHER DEALINGS IN
THE SOFTWARE.

libyaml

Permission is hereby granted, free of charge, to any person obtaining a copy of this software and
associated documentation files (the "Software"), to deal in the Software without restriction, including
without limitation the rights to use, copy, modify, merge, publish, distribute, sublicense, and/or sell
copies of the Software, and to permit persons to whom the Software is furnished to do so, subject to the
following conditions:

The above copyright notice and this permission notice shall be included in all copies or substantial
portions of the Software.

THE SOFTWARE IS PROVIDED "AS IS", WITHOUT WARRANTY OF ANY KIND, EXPRESS OR
IMPLIED, INCLUDING BUT NOT LIMITED TO THE WARRANTIES OF MERCHANTABILITY, FITNESS
FOR A PARTICULAR PURPOSE AND NONINFRINGEMENT. IN NO EVENT SHALL THE AUTHORS
OR COPYRIGHT HOLDERS BE LIABLE FOR ANY CLAIM, DAMAGES OR OTHER LIABILITY,
WHETHER IN AN ACTION OF CONTRACT, TORT OR OTHERWISE, ARISING FROM, OUT OF OR
IN CONNECTION WITH THE SOFTWARE OR THE USE OR OTHER DEALINGS IN THE
SOFTWARE.

Intel Math Kernel Library 2017 Update 2
Intel Simplified Software License

(version January 2017)

This license applies to the following products:

Intel® Math Kernel Library (intel® MKL)

Intel® Integrated Performance Primitives (Intel® IPP)
Intel® Distribution for Python

Intel® Machine Learning Scaling Library (Intel® MLSL)
Copyright © 2017 Intel Corporation.

Use and Redistribution. You may use and redistribute the software (the "Software"), without
modification, provided the following conditions are met:

Redistributions must reproduce the above copyright notice and the following terms of use in the
Software and in the documentation and/or other materials provided with the distribution.

Neither the name of Intel nor the names of its suppliers may be used to endorse or promote products
derived from this Software without specific prior written permission.

No reverse engineering, decompilation, or disassembly of this Software is permitted.

Limited patent license. Intel grants you a world-wide, royalty-free, non-exclusive license under patents it
now or hereafter owns or controls to make, have made, use, import, offer to sell and sell ("Utilize") this
Software, but solely to the extent that any such patent is necessary to Utilize the Software alone. The
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patent license shall not apply to any combinations which include this software. No hardware per se is
licensed hereunder.

Third party and other Intel programs. "Third Party Programs" are the files listed in the "third-party-
programs.ixt" text file that is included with the Software and may include Intel programs under separate
license terms. Third Party Programs, even if included with the distribution of the Materials, are governed
by separate license terms and those license terms solely govern your use of those programs.

DISCLAIMER. THIS SOFTWARE IS PROVIDED "AS I1S" AND ANY EXPRESS OR IMPLIED
WARRANTIES, INCLUDING, BUT NOT LIMITED TO, THE IMPLIED WARRANTIES OF
MERCHANTABILITY, FITNESS FOR A PARTICULAR PURPOSE, AND NON-INFRINGEMENT ARE
DISCLAIMED. THIS SOFTWARE IS NOT INTENDED NOR AUTHORIZED FOR USE IN SYSTEMS
OR APPLICATIONS WHERE FAILURE OF THE SOFTWARE MAY CAUSE PERSONAL INJURY OR
DEATH.

LIMITATION OF LIABILITY. IN NO EVENT WILL INTEL BE LIABLE FOR ANY DIRECT, INDIRECT,
INCIDENTAL, SPECIAL, EXEMPLARY, OR CONSEQUENTIAL DAMAGES (INCLUDING, BUT NOT
LIMITED TO, PROCUREMENT OF SUBSTITUTE GOODS OR SERVICES; LOSS OF USE, DATA, OR
PROFITS; OR BUSINESS INTERRUPTION) HOWEVER CAUSED AND ON ANY THEORY OF
LIABILITY, WHETHER IN CONTRACT, STRICT LIABILITY, OR TORT (INCLUDING NEGLIGENCE
OR OTHERWISE) ARISING IN ANY WAY OUT OF THE USE OF THIS SOFTWARE, EVEN IF
ADVISED OF THE POSSIBILITY OF SUCH DAMAGE. YOU AGREE TO INDEMNIFIY AND HOLD
INTEL HARMLESS AGAINST ANY CLAIMS AND EXPENSES RESULTING FROM YOUR USE OR
UNAUTHORIZED USE OF THE SOFTWARE.

No support. Intel may make changes to the Software, at any time without notice, and is not obligated to
support, update or provide training for the Software.

Termination. Intel may terminate your right to use the Software in the event of your breach of this
Agreement and you fail to cure the breach within a reasonable period of time.

Feedback. Should you provide Intel with comments, modifications, corrections, enhancements or other
input ("Feedback") related to the Software Intel will be free to use, disclose, reproduce, license or
otherwise distribute or exploit the Feedback in its sole discretion without any obligations or restrictions
of any kind, including without limitation, intellectual property rights or licensing obligations.

Compliance with laws. You agree to comply with all relevant laws and regulations governing your use,
transfer, import or export (or prohibition thereof) of the Software.

Governing law. All disputes will be governed by the laws of the United States of America and the State
of Delaware without reference to conflict of law principles and subject to the exclusive jurisdiction of the
state or federal courts sitting in the State of Delaware, and each party agrees that it submits to the
personal jurisdiction and venue of those courts and waives any objections. The United Nations
Convention on Contracts for the International Sale of Goods (1980) is specifically excluded and will not
apply to the Software.

*Other names and brands may be claimed as the property of others.

TWAIN Header

The TWAIN Toolkit is distributed as is. The developer and distributors of the TWAIN Toolkit expressly
disclaim all implied, express or

statutory warranties including, without limitation, the implied warranties of merchantability,
noninfringement of
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third party rights and fitness for a particular purpose. Neither the developers nor the distributors will be
liable

for damages, whether direct, indirect, special, incidental, or consequential, as a result of the
reproduction,

modification, distribution or other use of the TWAIN Toolkit.

OpenCV
© Copyright 2018, OpenCV team

For Open Source Computer Vision Library
(3-clause BSD License)

Redistribution and use in source and binary forms, with or without modification, are permitted provided
that the following conditions are met:

*Redistributions of source code must retain the above copyright notice, this list of conditions and the
following disclaimer.

*Redistributions in binary form must reproduce the above copyright notice, this list of conditions and the
following disclaimer in the documentation and/or other materials provided with the distribution.

*Neither the names of the copyright holders nor the names of the contributors may be used to endorse
or promote products derived from this software without specific prior written permission.

This software is provided by the copyright holders and contributors “as is” and any express or implied
warranties, including, but not limited to, the implied warranties of merchantability and fitness for a
particular purpose are disclaimed. In no event shall copyright holders or contributors be liable for any
direct, indirect, incidental, special, exemplary, or consequential damages (including, but not limited to,
procurement of substitute goods or services; loss of use, data, or profits; or business interruption)
however caused and on any theory of liability, whether in contract, strict liability, or tort (including
negligence or otherwise) arising in any way out of the use of this software, even if advised of the
possibility of such damage.

Eigen
This Source Code Form is subject to the terms of the Mozilla Public License, v. 2.0. If a copy of the
MPL was not distributed with this file, You can obtain one at

https://mozilla.orq/MPL/2.0/@

A copy of Source Code Form of this software may be obtained at https://github.com/eigenteam/eigen-
git-mirror|sss

Mozilla Public License
Version 2.0
1. Definitions

1.1. “Contributor”
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means each individual or legal entity that creates, contributes to the creation of, or owns Covered
Software.

1.2. “Contributor Version”

means the combination of the Contributions of others (if any) used by a Contributor and that particular
Contributor’s Contribution.

1.3. “Contribution”
means Covered Software of a particular Contributor.
1.4. “Covered Software”

means Source Code Form to which the initial Contributor has attached the notice in Exhibit A, the
Executable Form of such Source Code Form, and Modifications of such Source Code Form, in each
case including portions thereof.

1.5. “Incompatible With Secondary Licenses”
means
a.that the initial Contributor has attached the notice described in Exhibit B to the Covered Software; or

b.that the Covered Software was made available under the terms of version 1.1 or earlier of the
License, but not also under the terms of a Secondary License.

1.6. “Executable Form”
means any form of the work other than Source Code Form.
1.7. “Larger Work”

means a work that combines Covered Software with other material, in a separate file or files, that is not
Covered Software.

1.8. “License”
means this document.
1.9. “Licensable”

means having the right to grant, to the maximum extent possible, whether at the time of the initial grant
or subsequently, any and all of the rights conveyed by this License.

1.10. “Modifications”
means any of the following:

a.any file in Source Code Form that results from an addition to, deletion from, or modification of the
contents of Covered Software; or

b.any new file in Source Code Form that contains any Covered Software.
1.11. “Patent Claims” of a Contributor

means any patent claim(s), including without limitation, method, process, and apparatus claims, in any
patent Licensable by such Contributor that would be infringed, but for the grant of the License, by the
making, using, selling, offering for sale, having made, import, or transfer of either its Contributions or its
Contributor Version.
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1.12. “Secondary License”

means either the GNU General Public License, Version 2.0, the GNU Lesser General Public License,
Version 2.1, the GNU Affero General Public License, Version 3.0, or any later versions of those
licenses.

1.13. “Source Code Form”
means the form of the work preferred for making modifications.
1.14. “You” (or “Your”)

means an individual or a legal entity exercising rights under this License. For legal entities, “You”
includes any entity that controls, is controlled by, or is under common control with You. For purposes of
this definition, “control” means (a) the power, direct or indirect, to cause the direction or management of
such entity, whether by contract or otherwise, or (b) ownership of more than fifty percent (50%) of the
outstanding shares or beneficial ownership of such entity.

2. License Grants and Conditions
2.1. Grants
Each Contributor hereby grants You a world-wide, royalty-free, non-exclusive license:

a.under intellectual property rights (other than patent or trademark) Licensable by such Contributor to
use, reproduce, make available, modify, display, perform, distribute, and otherwise exploit its
Contributions, either on an unmodified basis, with Modifications, or as part of a Larger Work; and

b.under Patent Claims of such Contributor to make, use, sell, offer for sale, have made, import, and
otherwise transfer either its Contributions or its Contributor Version.

2.2. Effective Date

The licenses granted in Section 2.1 with respect to any Contribution become effective for each
Contribution on the date the Contributor first distributes such Contribution.

2.3. Limitations on Grant Scope

The licenses granted in this Section 2 are the only rights granted under this License. No additional
rights or licenses will be implied from the distribution or licensing of Covered Software under this
License. Notwithstanding Section 2.1(b) above, no patent license is granted by a Contributor:

a.for any code that a Contributor has removed from Covered Software; or

b.for infringements caused by: (i) Your and any other third party’s modifications of Covered Software, or
(ii) the combination of its Contributions with other software (except as part of its Contributor Version);
or

c.under Patent Claims infringed by Covered Software in the absence of its Contributions.

This License does not grant any rights in the trademarks, service marks, or logos of any Contributor
(except as may be necessary to comply with the notice requirements in Section 3.4).

2.4. Subsequent Licenses

No Contributor makes additional grants as a result of Your choice to distribute the Covered Software
under a subsequent version of this License (see Section 10.2) or under the terms of a Secondary
License (if permitted under the terms of Section 3.3).

2.5. Representation
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Each Contributor represents that the Contributor believes its Contributions are its original creation(s) or
it has sufficient rights to grant the rights to its Contributions conveyed by this License.

2.6. Fair Use

This License is not intended to limit any rights You have under applicable copyright doctrines of fair use,
fair dealing, or other equivalents.

2.7. Conditions

Sections 3.1, 3.2, 3.3, and 3.4 are conditions of the licenses granted in Section 2.1.
3. Responsibilities

3.1. Distribution of Source Form

All distribution of Covered Software in Source Code Form, including any Modifications that You create
or to which You contribute, must be under the terms of this License. You must inform recipients that the
Source Code Form of the Covered Software is governed by the terms of this License, and how they can
obtain a copy of this License. You may not attempt to alter or restrict the recipients’ rights in the Source
Code Form.

3.2. Distribution of Executable Form
If You distribute Covered Software in Executable Form then:

a.such Covered Software must also be made available in Source Code Form, as described in Section
3.1, and You must inform recipients of the Executable Form how they can obtain a copy of such Source
Code Form by reasonable means in a timely manner, at a charge no more than the cost of distribution
to the recipient; and

b.You may distribute such Executable Form under the terms of this License, or sublicense it under
different terms, provided that the license for the Executable Form does not attempt to limit or alter the
recipients’ rights in the Source Code Form under this License.

3.3. Distribution of a Larger Work

You may create and distribute a Larger Work under terms of Your choice, provided that You also
comply with the requirements of this License for the Covered Software. If the Larger Work is a
combination of Covered Software with a work governed by one or more Secondary Licenses, and the
Covered Software is not Incompatible With Secondary Licenses, this License permits You to
additionally distribute such Covered Software under the terms of such Secondary License(s), so that the
recipient of the Larger Work may, at their option, further distribute the Covered Software under the
terms of either this License or such Secondary License(s).

3.4. Notices

You may not remove or alter the substance of any license notices (including copyright notices, patent
notices, disclaimers of warranty, or limitations of liability) contained within the Source Code Form of the
Covered Software, except that You may alter any license notices to the extent required to remedy
known factual inaccuracies.

3.5. Application of Additional Terms

You may choose to offer, and to charge a fee for, warranty, support, indemnity or liability obligations to
one or more recipients of Covered Software. However, You may do so only on Your own behalf, and not
on behalf of any Contributor. You must make it absolutely clear that any such warranty, support,
indemnity, or liability obligation is offered by You alone, and You hereby agree to indemnify every
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Contributor for any liability incurred by such Contributor as a result of warranty, support, indemnity or
liability terms You offer. You may include additional disclaimers of warranty and limitations of liability
specific to any jurisdiction.

4. Inability to Comply Due to Statute or Regulation

If it is impossible for You to comply with any of the terms of this License with respect to some or all of
the Covered Software due to statute, judicial order, or regulation then You must: (a) comply with the
terms of this License to the maximum extent possible; and (b) describe the limitations and the code they
affect. Such description must be placed in a text file included with all distributions of the Covered
Software under this License. Except to the extent prohibited by statute or regulation, such description
must be sufficiently detailed for a recipient of ordinary skill to be able to understand it.

5. Termination

5.1. The rights granted under this License will terminate automatically if You fail to comply with any of
its terms. However, if You become compliant, then the rights granted under this License from a
particular Contributor are reinstated (a) provisionally, unless and until such Contributor explicitly and
finally terminates Your grants, and (b) on an ongoing basis, if such Contributor fails to notify You of the
non-compliance by some reasonable means prior to 60 days after You have come back into
compliance. Moreover, Your grants from a particular Contributor are reinstated on an ongoing basis if
such Contributor notifies You of the non-compliance by some reasonable means, this is the first time
You have received notice of non-compliance with this License from such Contributor, and You become
compliant prior to 30 days after Your receipt of the notice.

5.2. If You initiate litigation against any entity by asserting a patent infringement claim (excluding
declaratory judgment actions, counter-claims, and cross-claims) alleging that a Contributor Version
directly or indirectly infringes any patent, then the rights granted to You by any and all Contributors for
the Covered Software under Section 2.1 of this License shall terminate.

5.3. In the event of termination under Sections 5.1 or 5.2 above, all end user license agreements
(excluding distributors and resellers) which have been validly granted by You or Your distributors under
this License prior to termination shall survive termination.

6. Disclaimer of Warranty

Covered Software is provided under this License on an “as is” basis, without warranty of any kind, either
expressed, implied, or statutory, including, without limitation, warranties that the Covered Software is
free of defects, merchantable, fit for a particular purpose or non-infringing. The entire risk as to the
quality and performance of the Covered Software is with You. Should any Covered Software prove
defective in any respect, You (not any Contributor) assume the cost of any necessary servicing, repair,
or correction. This disclaimer of warranty constitutes an essential part of this License. No use of any
Covered Software is authorized under this License except under this disclaimer.

7. Limitation of Liability

Under no circumstances and under no legal theory, whether tort (including negligence), contract, or
otherwise, shall any Contributor, or anyone who distributes Covered Software as permitted above, be
liable to You for any direct, indirect, special, incidental, or consequential damages of any character
including, without limitation, damages for lost profits, loss of goodwill, work stoppage, computer failure
or malfunction, or any and all other commercial damages or losses, even if such party shall have been
informed of the possibility of such damages. This limitation of liability shall not apply to liability for death
or personal injury resulting from such party’s negligence to the extent applicable law prohibits such
limitation. Some jurisdictions do not allow the exclusion or limitation of incidental or consequential
damages, so this exclusion and limitation may not apply to You.
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8. Litigation

Any litigation relating to this License may be brought only in the courts of a jurisdiction where the
defendant maintains its principal place of business and such litigation shall be governed by laws of that
jurisdiction, without reference to its conflict-of-law provisions. Nothing in this Section shall prevent a
party’s ability to bring cross-claims or counter-claims.

9. Miscellaneous

This License represents the complete agreement concerning the subject matter hereof. If any provision
of this License is held to be unenforceable, such provision shall be reformed only to the extent
necessary to make it enforceable. Any law or regulation which provides that the language of a contract
shall be construed against the drafter shall not be used to construe this License against a Contributor.

10. Versions of the License
10.1. New Versions

Mozilla Foundation is the license steward. Except as provided in Section 10.3, no one other than the
license steward has the right to modify or publish new versions of this License. Each version will be
given a distinguishing version number.

10.2. Effect of New Versions

You may distribute the Covered Software under the terms of the version of the License under which
You originally received the Covered Software, or under the terms of any subsequent version published
by the license steward.

10.3. Modified Versions

If you create software not governed by this License, and you want to create a new license for such
software, you may create and use a modified version of this License if you rename the license and
remove any references to the name of the license steward (except to note that such modified license
differs from this License).

10.4. Distributing Source Code Form that is Incompatible With Secondary Licenses

If You choose to distribute Source Code Form that is Incompatible With Secondary Licenses under the
terms of this version of the License, the notice described in Exhibit B of this License must be attached.

FreeType
FreeType font driver for BDF fonts

Francesco Zappa Nardelli
<francesco.zappa.nardelli@ens.fr
License
Copyright (C) 2001-2002 by Francesco Zappa Nardelli
Permission is hereby granted, free of charge, to any person obtaining
a copy of this software and associated documentation files (the

"Software"), to deal in the Software without restriction, including
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without limitation the rights to use, copy, modify, merge, publish,

distribute, sublicense, and/or sell copies of the Software, and to

permit persons to whom the Software is furnished to do so, subject to

the following conditions:

The above copyright notice and this permission notice shall be

included in all copies or substantial portions of the Software.

THE SOFTWARE IS PROVIDED "AS IS", WITHOUT WARRANTY OF ANY KIND,

EXPRESS OR IMPLIED, INCLUDING BUT NOT LIMITED TO THE WARRANTIES OF
MERCHANTABILITY, FITNESS FOR A PARTICULAR PURPOSE AND NONINFRINGEMENT.
IN NO EVENT SHALL THE AUTHORS OR COPYRIGHT HOLDERS BE LIABLE FOR ANY
CLAIM, DAMAGES OR OTHER LIABILITY, WHETHER IN AN ACTION OF CONTRACT,

TORT OR OTHERWISE, ARISING FROM, OUT OF OR IN CONNECTION WITH THE
SOFTWARE OR THE USE OR OTHER DEALINGS IN THE SOFTWARE.

*** Portions of the driver (that is, bdflib.c and bdf.h):

Copyright 2000 Computing Research Labs, New Mexico State University

Copyright 2001-2002 Francesco Zappa Nardelli

Permission is hereby granted, free of charge, to any person obtaining a

copy of this software and associated documentation files (the "Software"),

to deal in the Software without restriction, including without limitation

the rights to use, copy, modify, merge, publish, distribute, sublicense,

and/or sell copies of the Software, and to permit persons to whom the

Software is furnished to do so, subject to the following conditions:

The above copyright notice and this permission notice shall be included in

all copies or substantial portions of the Software.

THE SOFTWARE IS PROVIDED "AS IS", WITHOUT WARRANTY OF ANY KIND, EXPRESS OR
IMPLIED, INCLUDING BUT NOT LIMITED TO THE WARRANTIES OF MERCHANTABILITY,
FITNESS FOR A PARTICULAR PURPOSE AND NONINFRINGEMENT. IN NO EVENT SHALL
THE COMPUTING RESEARCH LAB OR NEW MEXICO STATE UNIVERSITY BE LIABLE FOR ANY
CLAIM, DAMAGES OR OTHER LIABILITY, WHETHER IN AN ACTION OF CONTRACT, TORT
OR OTHERWISE, ARISING FROM, OUT OF OR IN CONNECTION WITH THE SOFTWARE OR
THE USE OR OTHER DEALINGS IN THE SOFTWARE.

FreeType font driver for PCF fonts
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Francesco Zappa Nardelli

<francesco.zappa.nardelli@ens.fr
License
Copyright (C) 2000 by Francesco Zappa Nardelli
Permission is hereby granted, free of charge, to any person obtaining
a copy of this software and associated documentation files (the
"Software"), to deal in the Software without restriction, including
without limitation the rights to use, copy, modify, merge, publish,
distribute, sublicense, and/or sell copies of the Software, and to
permit persons to whom the Software is furnished to do so, subject to
the following conditions:
The above copyright notice and this permission notice shall be
included in all copies or substantial portions of the Software.
THE SOFTWARE IS PROVIDED "AS IS", WITHOUT WARRANTY OF ANY KIND,
EXPRESS OR IMPLIED, INCLUDING BUT NOT LIMITED TO THE WARRANTIES OF
MERCHANTABILITY, FITNESS FOR A PARTICULAR PURPOSE AND NONINFRINGEMENT.
IN NO EVENT SHALL THE AUTHORS OR COPYRIGHT HOLDERS BE LIABLE FOR ANY
CLAIM, DAMAGES OR OTHER LIABILITY, WHETHER IN AN ACTION OF CONTRACT,
TORT OR OTHERWISE, ARISING FROM, OUT OF OR IN CONNECTION WITH THE
SOFTWARE OR THE USE OR OTHER DEALINGS IN THE SOFTWARE.

The FreeType Project LICENSE

2006-Jan-27
Copyright 1996-2002, 2006 by
David Turner, Robert Wilhelm, and Werner Lemberg

Introduction

The FreeType Project is distributed in several archive packages;
some of them may contain, in addition to the FreeType font engine,
various tools and contributions which rely on, or relate to, the

FreeType Project.
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This license applies to all files found in such packages, and
which do not fall under their own explicit license. The license
affects thus the FreeType font engine, the test programs,
documentation and makefiles, at the very least.

This license was inspired by the BSD, Artistic, and 1JG

(Independent JPEG Group) licenses, which all encourage inclusion

and use of free software in commercial and freeware products
alike. As a consequence, its main points are that:

o We don't promise that this software works. However, we will be
interested in any kind of bug reports. (‘as is' distribution)

o You can use this software for whatever you want, in parts or
full form, without having to pay us. (‘royalty-free' usage)

o You may not pretend that you wrote this software. If you use
it, or only parts of it, in a program, you must acknowledge
somewhere in your documentation that you have used the
FreeType code. (‘credits')

We specifically permit and encourage the inclusion of this
software, with or without modifications, in commercial products.
We disclaim all warranties covering The FreeType Project and
assume no liability related to The FreeType Project.

Finally, many people asked us for a preferred form for a
credit/disclaimer to use in compliance with this license. We thus
encourage you to use the following text:

Portions of this software are copyright <year> The FreeType

Project (www.freetype.org @). All rights reserved.

Please replace <year> with the value from the FreeType version you

actually use.

Legal Terms

0. Definitions
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Throughout this license, the terms “package’, "FreeType Project’,
and ‘FreeType archive' refer to the set of files originally
distributed by the authors (David Turner, Robert Wilhelm, and
Werner Lemberg) as the "FreeType Project’, be they named as alpha,
beta or final release.
“You' refers to the licensee, or person using the project, where
‘using' is a generic term including compiling the project's source
code as well as linking it to form a “program' or “executable’'.
This program is referred to as ‘a program using the FreeType
engine'.
This license applies to all files distributed in the original
FreeType Project, including all source code, binaries and
documentation, unless otherwise stated in the file in its
original, unmodified form as distributed in the original archive.
If you are unsure whether or not a particular file is covered by
this license, you must contact us to verify this.
The FreeType Project is copyright (C) 1996-2000 by David Turner,
Robert Wilhelm, and Werner Lemberg. All rights reserved except as
specified below.
1. No Warranty
THE FREETYPE PROJECT IS PROVIDED "AS IS' WITHOUT WARRANTY OF ANY
KIND, EITHER EXPRESS OR IMPLIED, INCLUDING, BUT NOT LIMITED TO,
WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR
PURPOSE. IN NO EVENT WILL ANY OF THE AUTHORS OR COPYRIGHT HOLDERS
BE LIABLE FOR ANY DAMAGES CAUSED BY THE USE OR THE INABILITY TO
USE, OF THE FREETYPE PROJECT.
2. Redistribution
This license grants a worldwide, royalty-free, perpetual and

irrevocable right and license to use, execute, perform, compile,
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display, copy, create derivative works of, distribute and
sublicense the FreeType Project (in both source and object code
forms) and derivative works thereof for any purpose; and to
authorize others to exercise some or all of the rights granted
herein, subject to the following conditions:

o Redistribution of source code must retain this license file
(CFTL.TXT') unaltered; any additions, deletions or changes to
the original files must be clearly indicated in accompanying
documentation. The copyright notices of the unaltered,
original files must be preserved in all copies of source
files.

o Redistribution in binary form must provide a disclaimer that
states that the software is based in part of the work of the
FreeType Team, in the distribution documentation. We also
encourage you to put an URL to the FreeType web page in your
documentation, though this isn't mandatory.

These conditions apply to any software derived from or based on
the FreeType Project, not just the unmodified files. If you use
our work, you must acknowledge us. However, no fee need be paid
to us.

3. Advertising
Neither the FreeType authors and contributors nor you shall use
the name of the other for commercial, advertising, or promotional
purposes without specific prior written permission.
We suggest, but do not require, that you use one or more of the
following phrases to refer to this software in your documentation
or advertising materials: "FreeType Project’, "FreeType Engine’,
"FreeType library', or "FreeType Distribution'.
As you have not signed this license, you are not required to
accept it. However, as the FreeType Project is copyrighted

material, only this license, or another one contracted with the
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authors, grants you the right to use, distribute, and modify it.
Therefore, by using, distributing, or modifying the FreeType
Project, you indicate that you understand and accept all the terms
of this license.
4. Contacts
There are two mailing lists related to FreeType:
o freetype@nongnu.org
Discusses general use and applications of FreeType, as well as
future and wanted additions to the library and distribution.
If you are looking for support, startin this list if you
haven't found anything to help you in the documentation.
o freetype-devel@nongnu.org
Discusses bugs, as well as engine internals, design issues,
specific licenses, porting, etc.
Our home page can be found at

http://www.freetype.org [ess]

v8
Copyright 2006-2011, the V8 project authors. All rights reserved.

Redistribution and use in source and binary forms, with or without modification, are permitted provided
that the following conditions are met:

* Redistributions of source code must retain the above copyright notice, this list of conditions and the
following disclaimer.

* Redistributions in binary form must reproduce the above copyright notice, this list of conditions and the
following

disclaimer in the documentation and/or other materials provided with the distribution.

* Neither the name of Google Inc. nor the names of its contributors may be used to endorse or promote
products derived from this software without specific prior written permission.

THIS SOFTWARE IS PROVIDED BY THE COPYRIGHT HOLDERS AND CONTRIBUTORS "AS IS"
AND ANY EXPRESS OR IMPLIED WARRANTIES, INCLUDING, BUT NOT LIMITED TO, THE
IMPLIED WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE
ARE DISCLAIMED. IN NO EVENT SHALL THE COPYRIGHT OWNER OR CONTRIBUTORS BE
LIABLE FOR ANY DIRECT, INDIRECT, INCIDENTAL, SPECIAL, EXEMPLARY, OR
CONSEQUENTIAL DAMAGES (INCLUDING, BUT NOT LIMITED TO, PROCUREMENT OF
SUBSTITUTE GOODS OR SERVICES; LOSS OF USE, DATA, OR PROFITS; OR BUSINESS
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INTERRUPTION) HOWEVER CAUSED AND ON ANY THEORY OF LIABILITY, WHETHER IN
CONTRACT, STRICT LIABILITY, OR TORT (INCLUDING NEGLIGENCE OR OTHERWISE) ARISING
IN ANY WAY OUT OF THE USE OF THIS SOFTWARE, EVEN IF ADVISED OF THE POSSIBILITY OF
SUCH DAMAGE.

v8/Strongtalk
Copyright (c) 1994-2006 Sun Microsystems Inc.

All Rights Reserved.

Redistribution and use in source and binary forms, with or without

modification, are permitted provided that the following conditions are

met:

- Redistributions of source code must retain the above copyright notice,

this list of conditions and the following disclaimer.

- Redistribution in binary form must reproduce the above copyright

notice, this list of conditions and the following disclaimer in the

documentation and/or other materials provided with the distribution.

- Neither the name of Sun Microsystems or the names of contributors may

be used to endorse or promote products derived from this software without

specific prior written permission.

THIS SOFTWARE IS PROVIDED BY THE COPYRIGHT HOLDERS AND CONTRIBUTORS "AS
IS" AND ANY EXPRESS OR IMPLIED WARRANTIES, INCLUDING, BUT NOT LIMITED TO,
THE IMPLIED WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR
PURPOSE ARE DISCLAIMED. IN NO EVENT SHALL THE COPYRIGHT OWNER OR
CONTRIBUTORS BE LIABLE FOR ANY DIRECT, INDIRECT, INCIDENTAL, SPECIAL,
EXEMPLARY, OR CONSEQUENTIAL DAMAGES (INCLUDING, BUT NOT LIMITED TO,
PROCUREMENT OF SUBSTITUTE GOODS OR SERVICES; LOSS OF USE, DATA, OR
PROFITS; OR BUSINESS INTERRUPTION) HOWEVER CAUSED AND ON ANY THEORY OF
LIABILITY, WHETHER IN CONTRACT, STRICT LIABILITY, OR TORT (INCLUDING
NEGLIGENCE OR OTHERWISE) ARISING IN ANY WAY OUT OF THE USE OF THIS
SOFTWARE, EVEN IF ADVISED OF THE POSSIBILITY OF SUCH DAMAGE.

v8/fdlibm
Copyright (C) 1993-2004 by Sun Microsystems, Inc. All rights reserved.
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Developed at SunSoft, a Sun Microsystems, Inc. business.

Permission to use, copy, modify, and distribute this software is freely granted, provided that this notice
is preserved.

Rhash
RHash License Copyright (c) 2005-2014 Aleksey Kravchenko <rhash.admin@gmail.com>

Permission is hereby granted, free of charge, to any person obtaining a copy of this software and
associated documentation files (the "Software"), to deal in the Software without restriction, including
without limitation the rights to use, copy, modify, merge, publish, distribute, sublicense, and/or sell
copies of the Software, and to permit persons to whom the Software is furnished to do so. The
Software is distributed in the hope that it will be useful, but WITHOUTANY WARRANTY; without even
the implied warranty of MERCHANTABILITY or FITNESSFOR A PARTICULAR PURPOSE. Use this
program at your own risk!

Pecita (font)
Copyright (c) 2011-05-12—2015-09-22, Pecita (Pecita.net),

with Reserved Font Name <Reserved Font Name>.
This Font Software is licensed under the SIL Open Font License, Version 1.1.
This license is copied below, and is also available with a FAQ at:

http://scripts.sil.org/OFL [sss]

Miama Nueva Medium (font)
Copyright (c) 2016-03-13, Linus Romer

This Font Software is licensed under the SIL Open Font License, Version 1.1.
This license is copied below, and is also available with a FAQ at:

http://scripts.sil.orq/OFL@5

Bad Script (font)
Designed by Roman Shchyukin from Gaslight.

This Font Software is licensed under the SIL Open Font License, Version 1.1.
This license is copied below, and is also available with a FAQ at:

http://scripts.sil.orq/OFL@

SIL OPEN FONT LICENSE Version 1.1 - 26 February 2007
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PREAMBLE

The goals of the Open Font License (OFL) are to stimulate worldwide
development of collaborative font projects, to support the font creation
efforts of academic and linguistic communities, and to provide a free and
open framework in which fonts may be shared and improved in partnership
with others.

The OFL allows the licensed fonts to be used, studied, modified and
redistributed freely as long as they are not sold by themselves. The

fonts, including any derivative works, can be bundled, embedded,
redistributed and/or sold with any software provided that any reserved
names are not used by derivative works. The fonts and derivatives,
however, cannot be released under any other type of license. The
requirement for fonts to remain under this license does not apply

to any document created using the fonts or their derivatives.
DEFINITIONS

"Font Software" refers to the set of files released by the Copyright
Holder(s) under this license and clearly marked as such. This may
include source files, build scripts and documentation.

"Reserved Font Name" refers to any names specified as such after the
copyright statement(s).

"Original Version" refers to the collection of Font Software components as
distributed by the Copyright Holder(s).

"Modified Version" refers to any derivative made by adding to, deleting,

or substituting -- in part or in whole -- any of the components of the
Original Version, by changing formats or by porting the Font Software to a
new environment.

"Author" refers to any designer, engineer, programmer, technical

writer or other person who contributed to the Font Software.
PERMISSION & CONDITIONS

Permission is hereby granted, free of charge, to any person obtaining

a copy of the Font Software, to use, study, copy, merge, embed, modify,
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redistribute, and sell modified and unmodified copies of the Font

Software, subject to the following conditions:

1) Neither the Font Software nor any of its individual components,

in Original or Modified Versions, may be sold by itself.

2) Original or Modified Versions of the Font Software may be bundled,

redistributed and/or sold with any software, provided that each copy

contains the above copyright notice and this license. These can be

included either as stand-alone text files, human-readable headers or

in the appropriate machine-readable metadata fields within text or

binary files as long as those fields can be easily viewed by the user.

3) No Modified Version of the Font Software may use the Reserved Font

Name(s) unless explicit written permission is granted by the corresponding

Copyright Holder. This restriction only applies to the primary font name as

presented to the users.

4) The name(s) of the Copyright Holder(s) or the Author(s) of the Font

Software shall not be used to promote, endorse or advertise any

Modified Version, except to acknowledge the contribution(s) of the

Copyright Holder(s) and the Author(s) or with their explicit written

permission.

5) The Font Software, modified or unmodified, in part or in whole,

must be distributed entirely under this license, and must not be

distributed under any other license. The requirement for fonts to

remain under this license does not apply to any document created

using the Font Software.

TERMINATION

This license becomes null and void if any of the above conditions are

not met.

DISCLAIMER

THE FONT SOFTWARE IS PROVIDED "AS I1S", WITHOUT WARRANTY OF ANY KIND,
EXPRESS OR IMPLIED, INCLUDING BUT NOT LIMITED TO ANY WARRANTIES OF
MERCHANTABILITY, FITNESS FOR A PARTICULAR PURPOSE AND NONINFRINGEMENT
OF COPYRIGHT, PATENT, TRADEMARK, OR OTHER RIGHT. IN NO EVENT SHALL THE
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COPYRIGHT HOLDER BE LIABLE FOR ANY CLAIM, DAMAGES OR OTHER LIABILITY,
INCLUDING ANY GENERAL, SPECIAL, INDIRECT, INCIDENTAL, OR CONSEQUENTIAL
DAMAGES, WHETHER IN AN ACTION OF CONTRACT, TORT OR OTHERWISE, ARISING
FROM, OUT OF THE USE OR INABILITY TO USE THE FONT SOFTWARE OR FROM
OTHER DEALINGS IN THE FONT SOFTWARE.

PDF-XChange
PDF-XChange Standard (c) 2001-2013 by Tracker Software Products Ltd.

RazorEngine, google-diff-match-patch
Apache License

Version 2.0, January 2004

http://www.apache.orq/licenses/@

Terms and Conditions for use, reproduction, and distribution
1. Definitions

“License” shall mean the terms and conditions for use, reproduction, and distribution as defined by
Sections 1 through 9 of this document.

“Licensor” shall mean the copyright owner or entity authorized by the copyright owner that is granting
the License.

“Legal Entity” shall mean the union of the acting entity and all other entities that control, are controlled
by, or are under common control with that entity. For the purposes of this definition, “control” means (i)
the power, direct or indirect, to cause the direction or management of such entity, whether by contract
or otherwise, or (ii) ownership of fifty percent (50%) or more of the outstanding shares, or (iii) beneficial
ownership of such entity.

“You” (or “Your”) shall mean an individual or Legal Entity exercising permissions granted by this
License.

“Source” form shall mean the preferred form for making modifications, including but not limited to
software source code, documentation source, and configuration files.

“Object” form shall mean any form resulting from mechanical transformation or translation of a Source
form, including but not limited to compiled object code, generated documentation, and conversions to
other media types.

“Work” shall mean the work of authorship, whether in Source or Object form, made available under the
License, as indicated by a copyright notice that is included in or attached to the work (an example is
provided in the Appendix below).

“Derivative Works” shall mean any work, whether in Source or Object form, that is based on (or derived
from) the Work and for which the editorial revisions, annotations, elaborations, or other modifications
represent, as a whole, an original work of authorship. For the purposes of this License, Derivative
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Works shall not include works that remain separable from, or merely link (or bind by name) to the
interfaces of, the Work and Derivative Works thereof.

“Contribution” shall mean any work of authorship, including the original version of the Work and any
modifications or additions to that Work or Derivative Works thereof, that is intentionally submitted to
Licensor for inclusion in the Work by the copyright owner or by an individual or Legal Entity authorized
to submit on behalf of the copyright owner. For the purposes of this definition, “submitted” means any
form of electronic, verbal, or written communication sent to the Licensor or its representatives, including
but not limited to communication on electronic mailing lists, source code control systems, and issue
tracking systems that are managed by, or on behalf of, the Licensor for the purpose of discussing and
improving the Work, but excluding communication that is conspicuously marked or otherwise
designated in writing by the copyright owner as “Not a Contribution.”

“Contributor” shall mean Licensor and any individual or Legal Entity on behalf of whom a Contribution
has been received by Licensor and subsequently incorporated within the Work.

2. Grant of Copyright License

Subiject to the terms and conditions of this License, each Contributor hereby grants to You a perpetual,
worldwide, non-exclusive, no-charge, royalty-free, irrevocable copyright license to reproduce, prepare
Derivative Works of, publicly display, publicly perform, sublicense, and distribute the Work and such
Derivative Works in Source or Object form.

3. Grant of Patent License

Subiject to the terms and conditions of this License, each Contributor hereby grants to You a perpetual,
worldwide, non-exclusive, no-charge, royalty-free, irrevocable (except as stated in this section) patent
license to make, have made, use, offer to sell, sell, import, and otherwise transfer the Work, where
such license applies only to those patent claims licensable by such Contributor that are necessarily
infringed by their Contribution(s) alone or by combination of their Contribution(s) with the Work to which
such Contribution(s) was submitted. If You institute patent litigation against any entity (including a
cross-claim or counterclaim in a lawsuit) alleging that the Work or a Contribution incorporated within the
Work constitutes direct or contributory patent infringement, then any patent licenses granted to You
under this License for that Work shall terminate as of the date such litigation is filed.

4. Redistribution

You may reproduce and distribute copies of the Work or Derivative Works thereof in any medium, with
or without modifications, and in Source or Object form, provided that You meet the following conditions:

*(a) You must give any other recipients of the Work or Derivative Works a copy of this License; and

*(b) You must cause any modified files to carry prominent notices stating that You changed the files;
and

*(c) You must retain, in the Source form of any Derivative Works that You distribute, all copyright,
patent, trademark, and attribution notices from the Source form of the Work, excluding those notices
that do not pertain to any part of the Derivative Works; and

*(d) If the Work includes a “NOTICE” text file as part of its distribution, then any Derivative Works that
You distribute must include a readable copy of the attribution notices contained within such NOTICE
file, excluding those notices that do not pertain to any part of the Derivative Works, in at least one of the
following places: within a NOTICE text file distributed as part of the Derivative Works; within the Source
form or documentation, if provided along with the Derivative Works; or, within a display generated by
the Derivative Works, if and wherever such third-party notices normally appear. The contents of the
NOTICE file are for informational purposes only and do not modify the License. You may add Your own
attribution notices within Derivative Works that You distribute, alongside or as an addendum to the
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NOTICE text from the Work, provided that such additional attribution notices cannot be construed as
modifying the License.

You may add Your own copyright statement to Your modifications and may provide additional or
different license terms and conditions for use, reproduction, or distribution of Your modifications, or for
any such Derivative Works as a whole, provided Your use, reproduction, and distribution of the Work
otherwise complies with the conditions stated in this License.

5. Submission of Contributions

Unless You explicitly state otherwise, any Contribution intentionally submitted for inclusion in the Work
by You to the Licensor shall be under the terms and conditions of this License, without any additional
terms or conditions. Notwithstanding the above, nothing herein shall supersede or modify the terms of
any separate license agreement you may have executed with Licensor regarding such Contributions.

6. Trademarks

This License does not grant permission to use the trade names, trademarks, service marks, or product
names of the Licensor, except as required for reasonable and customary use in describing the origin of
the Work and reproducing the content of the NOTICE file.

7. Disclaimer of Warranty

Unless required by applicable law or agreed to in writing, Licensor provides the Work (and each
Contributor provides its Contributions) on an “AS IS” BASIS, WITHOUT WARRANTIES OR
CONDITIONS OF ANY KIND, either express or implied, including, without limitation, any warranties or
conditions of TITLE, NON-INFRINGEMENT, MERCHANTABILITY, or FITNESS FOR A PARTICULAR
PURPOSE. You are solely responsible for determining the appropriateness of using or redistributing the
Work and assume any risks associated with Your exercise of permissions under this License.

8. Limitation of Liability

In no event and under no legal theory, whether in tort (including negligence), contract, or otherwise,
unless required by applicable law (such as deliberate and grossly negligent acts) or agreed to in writing,
shall any Contributor be liable to You for damages, including any direct, indirect, special, incidental, or
consequential damages of any character arising as a result of this License or out of the use or inability
to use the Work (including but not limited to damages for loss of goodwill, work stoppage, computer
failure or malfunction, or any and all other commercial damages or losses), even if such Contributor has
been advised of the possibility of such damages.

9. Accepting Warranty or Additional Liability

While redistributing the Work or Derivative Works thereof, You may choose to offer, and charge a fee
for, acceptance of support, warranty, indemnity, or other liability obligations and/or rights consistent with
this License. However, in accepting such obligations, You may act only on Your own behalf and on Your
sole responsibility, not on behalf of any other Contributor, and only if You agree to indemnify, defend,
and hold each Contributor harmless for any liability incurred by, or claims asserted against, such
Contributor by reason of your accepting any such warranty or additional liability.

END OF TERMS AND CONDITIONS

haval

Copyright (c) 2003 Calyptix Security Corporation * All rights reserved. * * This code is derived from
software contributed to Calyptix Security * Corporation by Yuliang Zheng. * * Redistribution and use in
source and binary forms, with or without * modification, are permitted provided that the following
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conditions * are met: * 1. Redistributions of source code must retain the above copyright *  notice,
this list of conditions and the following disclaimer. * 2. Redistributions in binary form must reproduce
the above *  copyright notice, this list of conditions and the following *  disclaimer in the
documentation and/or other materials provided *  with the distribution. * 3. Neither the name of
Calyptix Security Corporation nor the * names of its contributors may be used to endorse or promote
*  products derived from this software without specific prior *  written permission. * * THIS
SOFTWARE IS PROVIDED BY THE COPYRIGHT HOLDERS AND CONTRIBUTORS * "AS IS" AND
ANY EXPRESS OR IMPLIED WARRANTIES, INCLUDING, BUT NOT * LIMITED TO, THE IMPLIED
WARRANTIES OF MERCHANTABILITY AND FITNESS * FOR A PARTICULAR PURPOSE ARE
DISCLAIMED. IN NO EVENT SHALL THE * COPYRIGHT OWNER OR CONTRIBUTORS BE LIABLE
FOR ANY DIRECT, INDIRECT, * INCIDENTAL, SPECIAL, EXEMPLARY, OR CONSEQUENTIAL
DAMAGES (INCLUDING, * BUT NOT LIMITED TO, PROCUREMENT OF SUBSTITUTE GOODS OR
SERVICES; * LOSS OF USE, DATA, OR PROFITS; OR BUSINESS INTERRUPTION) HOWEVER *
CAUSED AND ON ANY THEORY OF LIABILITY, WHETHER IN CONTRACT, STRICT * LIABILITY,
OR TORT (INCLUDING NEGLIGENCE OR OTHERWISE) ARISING IN * ANY WAY OUT OF THE USE
OF THIS SOFTWARE, EVEN IF ADVISED OF THE * POSSIBILITY OF SUCH DAMAGE.

Openssl
Copyright (c) 1998-2011 The OpenSSL Project. All rights reserved.

This product includes software developed by the OpenSSL Project for use in the OpenSSL Toolkit (

http://www.openssl.org/sss

Copyright (C) 1995-1998 Eric Young

(eay@cryptsoft.com)

All rights reserved.

This product includes cryptographic software written byEric Young
(eay@cryptsoft.com)

Eric Young is the author of the parts of the library used.

This product includes software written by Tim Hudson
(tih@cryptsoft.com)

OpenSSL License * Copyright (¢) 1998-2011 The OpenSSL Project. All rights reserved. * *
Redistribution and use in source and binary forms, with or without * modification, are permitted provided
that the following conditions * are met: * * 1. Redistributions of source code must retain the above
copyright *  notice, this list of conditions and the following disclaimer. * * 2. Redistributions in binary
form must reproduce the above copyright * notice, this list of conditions and the following disclaimer in
* the documentation and/or other materials provided with the *  distribution. * * 3. All advertising
materials mentioning features or use of this * software must display the following acknowledgment: *

"This product includes software developed by the OpenSSL Project * for use in the OpenSSL
Toolkit. (

http://www.openssl.org/ s

)" * * 4. The names "OpenSSL Toolkit" and "OpenSSL Project" must not be used to * endorse or
promote products derived from this software without *  prior written permission. For written permission,
please contact *
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openssl-core@openssl.org

. ** 5. Products derived from this software may not be called "OpenSSL" * nor may "OpenSSL"
appear in their names without prior written *  permission of the OpenSSL Project. * * 6. Redistributions
of any form whatsoever must retain the following * acknowledgment: * "This product includes
software developed by the OpenSSL Project *  for use in the OpenSSL Toolkit (

http://www.openssl.orq/@

)" ** THIS SOFTWARE IS PROVIDED BY THE OpenSSL PROJECT "AS IS" AND ANY *
EXPRESSED OR IMPLIED WARRANTIES, INCLUDING, BUT NOT LIMITED TO, THE * IMPLIED
WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR * PURPOSE ARE
DISCLAIMED. IN NO EVENT SHALL THE OpenSSL PROJECT OR * ITS CONTRIBUTORS BE
LIABLE FOR ANY DIRECT, INDIRECT, INCIDENTAL, * SPECIAL, EXEMPLARY, OR
CONSEQUENTIAL DAMAGES (INCLUDING, BUT * NOT LIMITED TO, PROCUREMENT OF
SUBSTITUTE GOODS OR SERVICES; * LOSS OF USE, DATA, OR PROFITS; OR BUSINESS
INTERRUPTION) * HOWEVER CAUSED AND ON ANY THEORY OF LIABILITY, WHETHER IN
CONTRACT, * STRICT LIABILITY, OR TORT (INCLUDING NEGLIGENCE OR OTHERWISE) *
ARISING IN ANY WAY OUT OF THE USE OF THIS SOFTWARE, EVEN IF ADVISED * OF THE
POSSIBILITY OF SUCH DAMAGE. *
S====================S=s====s===s==============================="* This product
includes cryptographic software written by Eric Young *

(eay@cryptsoft.com)
. This product includes software written by Tim * Hudson

(tih@cryptsoft.com)

**/

Original SSLeay License
/* Copyright (C) 1995-1998 Eric Young

(eay@cryptsoft.com)

* All rights reserved. * * This package is an SSL implementation written * by Eric Young
(eay@cryptsoft.com)

. * The implementation was written so as to conform with Netscapes SSL. * * This library is free for
commercial and non-commercial use as long as * the following conditions are aheared to. The
following conditions * apply to all code found in this distribution, be it the RC4, RSA, * Ihash, DES, etc.,
code; not just the SSL code. The SSL documentation * included with this distribution is covered by the
same copyright terms * except that the holder is Tim Hudson

(tih@cryptsoft.com)

. * * Copyright remains Eric Young's, and as such any Copyright notices in * the code are not to be
removed. * If this package is used in a product, Eric Young should be given attribution * as the author of
the parts of the library used. * This can be in the form of a textual message at program startup or * in
documentation (online or textual) provided with the package. * * Redistribution and use in source and
binary forms, with or without * modification, are permitted provided that the following conditions * are
met: * 1. Redistributions of source code must retain the copyright * notice, this list of conditions and
the following disclaimer. * 2. Redistributions in binary form must reproduce the above copyright *

notice, this list of conditions and the following disclaimer in the * documentation and/or other materials
provided with the distribution. * 3. All advertising materials mentioning features or use of this software *
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must display the following acknowledgement: * "This product includes cryptographic software written
by *  Eric Young

(eay@cryptsoft.com)

"* The word 'cryptographic' can be left out if the rouines from the library * being used are not
cryptographic related :-). * 4. If you include any Windows specific code (or a derivative thereof) from *
the apps directory (application code) you must include an acknowledgement: * "This product includes
software written by Tim Hudson

(tih@cryptsoft.com)

"**THIS SOFTWARE IS PROVIDED BY ERIC YOUNG "AS IS" AND * ANY EXPRESS OR IMPLIED
WARRANTIES, INCLUDING, BUT NOT LIMITED TO, THE * IMPLIED WARRANTIES OF
MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE * ARE DISCLAIMED. IN NO
EVENT SHALL THE AUTHOR OR CONTRIBUTORS BE LIABLE * FOR ANY DIRECT, INDIRECT,
INCIDENTAL, SPECIAL, EXEMPLARY, OR CONSEQUENTIAL * DAMAGES (INCLUDING, BUT NOT
LIMITED TO, PROCUREMENT OF SUBSTITUTE GOODS * OR SERVICES; LOSS OF USE, DATA,
OR PROFITS; OR BUSINESS INTERRUPTION) * HOWEVER CAUSED AND ON ANY THEORY OF
LIABILITY, WHETHER IN CONTRACT, STRICT * LIABILITY, OR TORT (INCLUDING NEGLIGENCE
OR OTHERWISE) ARISING IN ANY WAY * OUT OF THE USE OF THIS SOFTWARE, EVEN IF
ADVISED OF THE POSSIBILITY OF * SUCH DAMAGE. * * The licence and distribution terms for any
publically available version or * derivative of this code cannot be changed. i.e. this code cannot simply
be * copied and put under another distribution licence * [including the GNU Public Licence.] */
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